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L MWHOBPHAY KW POCCUI
PefiepanbHOE rocyfapcTBeHHOe GH0KETHOE 06pa3oBaTeNbHOE YUPeXAeHWe BbiCLLEro 06pa3oBaHus
«YensabuHCKWA rocyfapcTBeHHbIN yHuBepenTeT» (PIrEOY BO «Uenl'Y»)
KocTaHaiickuin hunman
Kadheapa aKoHOMUKN

®OHA OLEHOYHBIX CPEACTB MO AUCUMMANHE (MOAYNH) «[JOKYMEeHTaLMOHHOE 06ecreyeHne ynpaBneHms»
Mo OCHOBHOW NpoeccUMOHabHOW 06pa3oBaTelbHOM MporpaMmMe BbiCLLEro 06pa3oBaHMs — NporpavMme
6akanaspuara «MeHePKMeHT opraHu3aLmm» no HarnpasieHnto noarotosky 38.03.02 MeHepKMeHT

Bepcua gokymeHTa - | CTp. 2 U3 MepBbiii aK3emMnNap KOIMNA Ne

®dOHA OLEHOYHbIX CPEeACTB MPUHAT
YuéHbiM coBeToM KocTaHaiickoro dmnunana @reQY BO «Yenl'y»

[MpoTokon 3acepaHns Ne 10 ot 25 masa 2023 .

[Mpeacenarens YY4EHOro coseTa P.A. TronereHosa
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CeKpeTapb YYEHOro coBeTa H.A. KpaBueHKo
(hununana

POoH[ OLEHOYHbIX CPEeACTB PEKOMEHA0BAH

YuebHo-meToAmYecknM coBeTom KocTaHarickoro unmana ®re0yY BO «Yenl'yY»
MpoTokon 3acegaHna Ne 10 ot 18 mas 2023 .

Mpeacenatens

Y4ebHO-MeTOoANYeCKOro CoBeTa H.A. Hanmsko

POoH[, OLIEHOYHbIX CPeACTB pa3paboTaH M peKOMeHAoBaH KageLpoii 3KOHOMUKM
[MpoTokon 3acedaHns Ne 9 ot 10 maa 2023 .

3aBeayHoLLMiA Kaeapoit ".B. MaHnHa

ABTOp (CcocTaBuTeSb) [<<-'/ MaHnHa [.B.,  npodeccop
Kaheapbl SKOHOMWUKK, KaHAMAAT SIKOHOMUYECKMX HayK, OOLEHT
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MUHOBPHA YK POCCHUUA
DenepanbHOe TOCYTAPCTBEHHOE OI0PKETHOE 00pa30BaTeNIbHOE YIPEKICHHE BHICIIIETO 00pa30BaHUs
«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)

Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHID
[0 OCHOBHOH MPOQheCCHOHATFHOW 00pa30BaTeIbHON IPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
GakanaBpuara «MeHeDKMEHT OPraHu3aLMmny mo HanpasiaeHuio noaroToBku 38.03.02 MeHepKMEHT

Bepcust moxymenra - 1

cTp.3m3 9

IlepBblii 3K3eMILIAD

KOITUS Ne

1. MACHOPT ®OHJA OIIEHOYHBIX CPEJICTB

Harmpasnenue noarotoBku:
HanpasnenHnocts (mpoduis):

JlucumInHa:

®opma (hopmbl) pyOEKHOTO KOHTPOJIS:

38.03.02 MeHenxMeHT

MenemxmeHT oOpraHu3aunm
JIOKyMEHTaIIMOHHOE 00eCIIeUeHNE YIIPABICHUS
TpumecTp (TpUMECTpPbI) U3yUYECHHUS: 4

KOMIIJICKCHAaA IIMCbMCHHAaA pa60Ta

OreHrBaHNE PE3yJIbTATOB YYEOHOH AEATEIbHOCTH OOYYAIOUIMXCS HPU HM3YYEHUH JUCHIUTUINHBI
OCYILECTBIIAETCS 1O OaNIbHO-PEUTHHIOBOM cCUCTEME

2. IEPEYEHb ®OPMUPYEMbBIX KOMIETEHIIA

2.1. KomnereHunu, 3aKpenyiéHHbIe 3a IUCHUIIIMHON
I/I3yquHe JAUCHUITIIMHBI <(I[OKYMGHT3.LII/IOHHO€ obecreueHue YOpaBJICHUA)) HAIIPABJICHO Ha
(bopMHpOBaHUE CIETYIONUX KOMIIETEHIIHIHA:

Kot Conepxanue Wunukaropst [epeuens mIaHUPYEMBIX PE3YIIBETATOB 00YUYEHHS 1O
KOMITeTCHINN KOMITeTCHIMH JOCTHXCHUS JICITUTIIIMHE
o ®I'0C cornacHo PT'OC KOMIETEHIIUN
coryacHo OIIOIT
1 2 3 4
IK-1 Criocoben MK-1.1 Tlopozosuiii 3namv: MOHATUS «rpymma» u
YIpaBIATh [NokazpiBaeT YposeHtb «KOMaHJ1a», nx OCHOBHBIE
OusHec- HaBBIKH XapaKTepUCTUKH; OCHOBHBIE ITapaMeTphl
npoueccamu yupapJICHUSA rpynil 1 KOMaHz.
OpraHH3aIHuK ¢ | 6usnec- Ymems: UIACHTUDUIIPOBATH u
HCITONB30BaHmeM | 1poueccamu K1accuUIUpoBaTh  OU3HEC-IIPOLECCHI
COBpEMEHHBIX OpraHHU3aLH " JUIs  YUpaBICHHS,  aHAJIM3HPOBATh
TIOAXO/OB JIOKyMEHTaJIbHOTO JIOKyMEHTOOOOPOT M JOKyMEHTOIIOTOKH
odopmiteHHs M0 KOJIMYECTBEHHBIM U Ka4e€CTBEHHBIM
YIpaBJICHYECKUX KPHUTEPHSIM.
pereHunit Bradems: MeTomamu  BBIACICHUS U
onurcaHusi OM3HEC-TIPOIIECCOB, A TaKKe
JIOKyMEHTaJIBHOTO obecrieueHust
YIpaBJICHYECKUX PEIICHUH.
Ipoosunymeiti | 3namo: METOBI YIpaBJICHUS
YyposeHb OCHOBHBIMU OW3HEC-TIPOLIECCAMU, BHIBI
u (opMBI OpTaHHU3aIOHHO-
YIpaBJIeHYECKON IOKYMEHTAIHH.
Yuems: aHaJIM3UPOBATh OnzHec-
TIPOLIECCHI u HWHTEPIIPETHPOBATH
nH(pOpMaLHIo, TIOJTy9aeMyto B
pe3yabrare 3TOr0 aHaln3a, COCTABIAThH
1 0OPMIIATH TIOKYMEHTHIL.
Bradems:  Meromamm  ympaBlIeHHS
Ou3HEC-TIpoLeccaMu; HaBBIKaMHA
BBIOOpa KITIOYEBBIX ToKazarenei
OM3HEC-TIPOIIECCOB.
Buicokuii 3Hamb: OCHOBHBIC NPHUHIMIIBI METOIIMK

© Kocranatickuit pumnan @PI'BOY BO «Uenl'V»
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MUHOBPHAYKU POCCHUUA
DdeepanbHOE TOCYIAPCTBEHHOE OFOKETHOE 00pa30BaTE/IbHOE YIPEKICHHE BICIIIETO 00pa30BaHUS

«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)
Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHID
[0 OCHOBHOH MPOQheCCHOHATFHOW 00pa30BaTeIbHON IPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
GakanaBpuara «MeHeDKMEHT OPraHu3aLMmny mo HanpasiaeHuio noaroToBku 38.03.02 MeHepKMEHT

Bepcust moxymenra - 1

cTp.4mu3 9

IlepBblii 3K3eMILIAD

KOITUS Ne

YposeHb

COBCPUICHCTBOBAHUA 6I/I3HGC-HpOHCCCOB

u COBpPEMEHHBIE TEXHOJIOTHH
JIOKYMEHTALUOHHOTO obecrieueHust
YIpaBJIeHUSI.

OIITUMU3alINH

npu

Ymemns: peuiarb 3aaa4u, CBA3daHHBIC C
COBCPUICHCTBOBAHUCM W BHCAPCHUCM

6I/I3HGC-Hp0HCCCOB, HCIIOJIB30BaTh
I/IH(i)OpMaL[I/IOHHBIG TCXHOJIOTUH  IIpU
MMPOBCACHUN MOJCIINPOBaHUA n

OIICpUpoOBaTh 3HAHUAMU, IMOJTYYCHHBIMH
IIOATOTOBKE
praBJ’ICH‘IeCKOﬁ JAOKYMCHTAIWU.

6I/I3H€C-HpOH€CCOB,

OpraHrn3alfuOHHO-

Braoems.:

COCTaBJICHUA

MCTOAaMHU TIIPOCKTUPOBAHUSA
6I/I3HGC-Hp0HCCCOB,
CpCaACTBAaMU MOJCIMPOBAHNA U aHAJIN3a
6I/I3HGC-Hp0HCCCOB,

IIPOCKTOB
YHPAaBJICHYCCKUX TOKYMCHTOB.

MIPOTPaMMHBIMHU

METOIUKOH
OCHOBHBIX

3. COAEP KAHUE OHEHOYHBIX CPEJACTB 11O JIUCIMIIJIMHE
PyOeXHbIi KOHTPOJIb MPOBOAUTCS C ILEJIbIO OINpPENENICHUs] CTENEeHH CPOPMHUPOBAHHOCTH
OTAENBHBIX KOMIETEHIINI 00y4JaloINXCs 10 3aBEPLICHUI0 OCBOCHHS 0UEPETHOTO pas/elia Kypca.

3.1 Buabl OLIEeHOYHBIX CPEICTB

KOH KOMHGTCHL[I/II/I/

HanmenoBanue

HanmenoBanue

IUTAHUPYEMBIE OLICHOYHOI'0 CPEACTBA OLIEHOYHOTI'O CPENCTBa
Ne /m KonTponupyemsie TeMbl/pa3iensl
pe3yNbTaThl JUIS TEKYLIETO JUIsl pyOeKHOTO
o0yueHus KOHTPOJIS KOHTPOJIS
K -1.1 Teopernueckue ocHOBEI | KoHcnekr, ycTHbid | KommuiekcHast
JIOKyMEHTAI[IOHHOTO ~ 00€CIIeYeHHsI | OIpocC, KPOCCBOPI IIICbMEHHast paboTa:
| yHpasJieHus (IEIOIPOU3BOACTBA) TECTOBBIE BONPOCHI
Nel-3,
MIPAKTUYECKOE 3a/laHue
Ne 1-3
K -1.1 Ob6mme  mpaBwia  odopmiieHnst | Koncmexr, ycTHbi | KommuiekcHast
YIOPaBIEHYECKHX TOKYMEHTOB Ompoc, NpakTH4ecKas | MMCbMEHHas paboTa:
) pabora TECTOBBIE BONPOCHI
Ne4-6,
MIPAKTUYECKOE 3a/laHue
Nel-3
K -1.1 Ocobennoctn  cocrasieHust  u | KoHcrmekr, ycTHbi | KommuiekcHast
odopMIICHNSI OCHOBHBIX JJOKYMEHTOB | OIPOC IIICbMEHHast paboTa:
3 YIpaBJICHUS TECTOBBIE BONPOCHI
Ne7-9,
MIPAKTUYECKOE 3a/laHue
Ne4-6
K -1.1 [MpaBuna odopmieHus HoKyMeHTOB | KoHcmekr, ycTHbli | KommuiekcHast
4 10 TMYHOMY COCTaBY OIpoc, NpakTHYecKas | MMCbMEHHas pabora:
pabora TECTOBBIE BOIPOCHI

Nel0-12,

© Kocranatickuit pumnan @PI'BOY BO «Uenl'V»




\”/ MUHOBPHA YK POCCHUUA
@ DenepanbHOe TOCYTAPCTBEHHOE OI0PKETHOE 00pa30BaTeNIbHOE YIPEKICHHE BHICIIIETO 00pa30BaHUs
«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)

Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHID
[0 OCHOBHOH MPOQheCCHOHATFHOW 00pa30BaTeIbHON IPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
GakanaBpuara «MeHeDKMEHT OPraHu3aLMmny mo HanpasiaeHuio noaroToBku 38.03.02 MeHepKMEHT

Bepcust moxymenra - 1

cTp. S5m3 9

IlepBblii 3K3eMILIAD

KOITUS Ne

MIPAKTUYECKOE 3a/laHUe
Ne7-9

NK-1.1

Opranuszanyst JOKyMeHT0000poTa

Koncnexkr, ycTHb | KommuiekcHast

Olpoc, NpakTH4ecKas | MMCbMEHHas pabora:

pabora TECTOBBIE BONPOCHI
Nel3-15,
MIPAKTUYECKOE 3a/laHue
Nel0-12

3.2 Conep:xaHue OLIEHOYHBIX CPEACTB

3.2.1. TunoBble TECTOBBIE BONPOCHI

DopmMyupoBKa BOIpoca

BapI/IaHTLI OTBCTOB

PyGesxHbIi KoHTposbNe ]

Tema 1 Teopemuueckue 0CHOBbL OOKYMEHMAYUOHHO20 0becneyers YnpasieHus (0eionpouzsoocmea)

Cucrema JAOKYyMCHTAlMUK — 3TO COBOKYIIHOCTb

AOKYMCHTOB, IPUMCHSICMBIX:

A) B cepe yrpaBieHUs.
B) B kakoii-1u00 cdepe nesiTeIbHOCTH.
C) B JaHHOM YUYPEXICHHH.

D) B KOHKpPETHOM CTPYKTYPHOM HOApa3/ICIICHHN.

E) B cthepa nmpounsBoacTBa

CrannapTuzanusi-31o?

A) mpouecc yCTaHOBJICHHUSI M NPHMEHEHHs 00pa3loB,

3TAJI0HOB.

B) mpomecc mnpumeHeHHS yHUDHIMPOBAHHBIX

JOKYMCHTOB.

C) nporiecc ycTaHOBJICHHS TIPaBUI 00paOdOTKH JOKYMEHTOB.

D) npouecc perucrpanuy JOKyMEHTOB.
E) nponiecc yHHUYTOXKEHHS JIOKYMEHTALINH.

rpyHHI/IpOBKa JAOKYMCHTOB B /ZIJIa B COOTBETCTBUU C

HOMeHKJ’IaTypOﬁ JCJI Ha3bIBACTCA:

A) yan¢ukanunei.

B) cucremaruzanueii.
C) dopmupoBanunem.
D) cranpapruzanunei.
E) apxuBanusi.

Tema 2. Obwue npasuia opopmieHus YnpagieH4ecKux OOKYMeHmos

Ileuatsro ynocrosepstorcs?

A) TMCHMa-TTOTBEPKACHHS.
B) nucema-nipurnamenus.
C) rapanTHiiHbIe IHCBMA.
D) nucema-nipeTeH3uu.

E) nucemo-tipoch0a.

IOpunndeckyro cuiry JOKyMEHTY Ipuiaetr?

A) rpud cormacoBaHusl.

B) rpu¢ yrBep:xaenus.

C) pe3oonus pyKOBOAUTEIIS.
D) Bu3a coriiacoBaHusl.

E) rpud¢ cexpernocty.

PexBu3uTOM Ha3bIBaeTCs?

A) 31eMeHT 0pMIHAIBLHOT0 JOKYMEHTA.
B) anement moboro goKyMeHTa.

C) nHbOpMaIMOHHAs OCHOBA TIOKYMEHTA.
D) snemeHT ornpeieIeHHOTro JOKyMEHTa.
E) noammuice pykoBoauTes.

PyOexxHbIi KOHTpOIJIH Ne2

Tema 3. Ocobennocmu cocmasnenust U 0QopMaeHUsi OCHOBHLIX OOKYMEHIMO8 YIPAGIEHUs.

7.

| JlOKyMeHT,

aJPECOBAHHBI  PYKOBOJIUTEIIO

u | A) ciry)xeOHOH cITpaBKOH.

© Kocranatickuit pumnan @PI'BOY BO «Uenl'V»




MUHOBPHA YK POCCHUUA

B

DdeepanbHOE TOCYIAPCTBEHHOE OFOKETHOE 00pa30BaTE/IbHOE YIPEKICHHE BICIIIETO 00pa30BaHUS

«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)

Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHID
[0 OCHOBHOH MPOQheCCHOHATFHOW 00pa30BaTeIbHON IPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
GakanaBpuara «MeHeDKMEHT OPraHu3aLMmny mo HanpasiaeHuio noaroToBku 38.03.02 MeHepKMEHT

Bepcust moxymenra - 1

cTp. 6 M3 9

IlepBblii 3K3eMILIAD KOITUS Ne

WHPOPMUPYIOIUA €ro O CIOKHUBIICHCS CHUTYaIlHH,
colepKalllMid  BBIBOJBI M MPEJIOKEHUS aBTOPA,

B) ciy>xeOHOM 3anncKon.
C) noxkJaaaHOM 3aMUCKOM.

HAa3bIBACTCS: D) 00BsACHUTETBHON 3aMMUCKOM.
E) nonoc.
8. [IpaBoBoii akT, U31aBa€MbIil UM YTBEPKIAEMbIN B A) HOHO)KGHHGM;
LEJISIX YCTAHOBJICHUS MIPABWII, PETYIIHPYIOIINX B) Mucrpyxuei.
C) Vka3zaHuewM.
OpraHU3aloHHbIE, (HHAHCOBBIC Wi CHCHI/I&J‘ILHI)I.C D) Verasow.
CTOPOHBI AEATEILHOCTH YUPEXKICHN, Ha3bIBACTCS: E) Kajipoasi clpasKa.

9. B kakoii moc/jieqoBaTeJbHOCTH JO0J/LKHBI ObITH | 1,4,2.3
pacnosioKeHbl HAUMEHOBAHUA B OJIaHKe MUCHbMa
¢puninana opranmzanun?

1. OTKpbITOE aKIIMOHEPHOE OOIIECTBO.

2. (OAO «CubuedTtb»).

3. @unuan B ropoge XaHTe-MaHCHICKe.

4. «Hedrsnas kommanus “CubaedTn”».

PyOesxHbIi KOHTpOIIH Ne3
Tema 4. Ilpasuna oghopmnenusi OOKYMeHmo8 no IUHHOMY COCABY
10. A) pacniopspKeHUs] HaYaJIbHUKA OTAENa KaJIpoB.

B) muHOTO *enanus paboTHHKA.

9. Ilpuem Ha pabOTy MPOU3BOIUTCS HA OCHOBAHWH?
C) 1u4HoOrO 3as1BjIcHUs pa0OTHHKA.
D) aBroduorpadumu.
E) noknamHOM 3aITUCKH.

11. A) prKa3oM 110 OCHOBHOM JESATEIILHOCTH.
[Moompenne  paboTHMKOB 1O  pe3yibraTaM | B) mpuka3zom mo Ju4HOMY cocTaBy.
JIeSITENIEHOCTH OTMEYaeTCsL: C) pacropspKeHHEM.

D) akrom.
E) ciryxeOHoit 3anucKu.
12. . A) TPyAOBBIM KOHTPAKTOM;
[TuceMenHOE cornamieHne MeXIy OpraHu3anueil u B
YaCTHBIM JIMIIOM OO0 YCTAaHOBJCHHHM TpPYIOBBIX ) KOMMEPHECKIM KOHTPAKTOM.
OTHOUICHH HAa3bIBACTCS: ©) xommep HICCKIIM ZIOTOBOPOM.
D) nomkHOCTHOM HHCTPYKIKEH.
E) npuka3om o Ha3HaYCHUH.
PyOexxubIit KoHTpOIJI Ned
Tema 5. Opeanuzayus 0oKymenmoobopoma
13. A) 1o onucu;

Jlenma TOCTOSIHHOTO CpOKa XpaHeHWsi cpaioTcs B | B) mo mepeunto;

apXUB: C) o HOMEHKJIaType;
D) no BeomocTH.
E) B mpon3BoIpHOM NOpSAKE

14. A) 3arpocsl
[pn MTOCTYIUICHUN B yupexaeHue He | B) cnpaBku
PETUCTPUPYIOTCA ... C) nupKyJIsipHBIC THCHMA

D) pexnamMuble nucsMa
E) nocranoBieHus

15. A) BHEIIHUX 1 BHYTPECHHUX;

JI0KyMEHTOO000pOT YUPEKICHHS peasU3yeTcs B BUIC .
.. HOKYMEHTONIOTOKOB, B) ourmansHbIX 1 THYHBIX; '
C) nHGOPMAIIMOHHBIX U PacIOPSIUTEIBHBIX;
D) Bxoasimux, MCX0AsilIUX, BHYTPEHHUX
3.2.2 IlpumMepHBbIii E€peUeHb NPAKTUYECKUX 3aJaHUN
1. [Iepeuncnure peKBU3UTHI OCHOBHOM YaCTU JOKYMEHTA

© Kocranatickuit pumnan @PI'BOY BO «Uenl'V»




\”/ MUHOBPHA YK POCCHUUA

@ DenepanbHOe TOCYTAPCTBEHHOE OI0PKETHOE 00pa30BaTeNIbHOE YIPEKICHHE BHICIIIETO 00pa30BaHUs
«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)
Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHID
[0 OCHOBHOH MPOQheCCHOHATFHOW 00pa30BaTeIbHON IPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
GakanaBpuara «MeHeDKMEHT OPraHu3aLMmny mo HanpasiaeHuio noaroToBku 38.03.02 MeHepKMEHT

Bepcust moxymenra - 1 cTp. 7u3 9 IlepBblii 3K3eMILIAD KOIIUA Ne
2. [IpuBeanTe mpuMepsl OTpaHUYUTETHPHON HAIICH, BXOSIIEH B cOCcTaB rpuda orpaHudeHUs
JOCTYIA K TOKYMEHTY
3. [lepeuncnure 351eMEHTHI, U3 KOTOPBIX COCTOUT Ipu( cornacoBaHus
4. CocraBbTe mpuka3 o0 yBosbHeHMHM Oyxrairepa VMBanoBoit W.II. mepeBogoM B Ipyryio
opranuzanuio. Hegocraromuye peKBU3HTHI YKAKUTE CAMOCTOATEIILHO
5. CocTaBpTe JOKIAIHYIO 3aMUCKy CEKpeTaps-pedepeHTa PyKOBOAMTEIIO MPEANPUSLTHS 00

yrepe pabornukom CrenanoBeiM I'.M. mucpma-3ampoca, TOCTYIUBIIETO B aapec MPEANPHUITUS 1Ba
Mecsla Ha3aj.

6. CocrtaBbTe MpHUKa3 o0 nepeBojie Ha padoTy BHYTPU OpraHU3aIuu

7. CocraBbTe TpHuKa3 00 OCBOOOXIEHUH Bac oT paboTel B Qupme «OpOuta» B CBSI3U C
nepee3 ;oM Ha HOBOE MECTOKUTEILCTBO

8. Hanumure 3asBreHne o mnpueme Bac Ha pabOTy SKOHOMHCTOM B TOCYJapCTBEHHOE
NpeanpusTHe 1o CBsA3U U nHpopMaTHKe «PoccBa3pbuH(OPMY.

9. Hanumure aBrobuorpaduio, HeoOXoaumyro i  o(OpMIEHHS JOKYMEHTOB NpHU
TPYAOYCTPOKCTBE

10. Hwuxe ykasaHbl peKBU3UTBI, KOTOPbIE BHOCATCS OJHOM U3 OPraHU3aluil B pErUCTPALIMOHHYIO

dopMy TMpH perucTpauuu NocTymarommx nuceM. OnpenenuTe, Kakue o00s3aTeNbHBbIC IS
perucTpany JOKyMEHTOB PEKBU3UTHI ITPOIYILIEHbI B IPUBEACHHOM IIEPEYHE:

— JlaTa nocTyIuieHHust JOKyMEHTa B OpraHU3aluIo.

— Kpatkoe conepxanue 10KyMeHTa.

- Pesomonusi.

- HaumeHnoBanue nokyMeHTa.

- Homep nokymenra.

- Pacrnincka ncnosHuTENS B IOJIy4Y€HUH JOKYMEHTA.

- KonnuecTBo IMCTOB U SK3EMILIIPOB JOKYMEHTA

11.  Konwus npukasa renepanbnoro aupekropa 3A0 «Camor» HeoOX0uMa COTPYIHUKY OJTHOTO
u3 noapasnenenuii 3AO [uIs BeneHHMsS TEPEroBOpoB ¢ mapTHepamu odmiectBa. Kak cekperapb
TeHEPAIbHOIO AUPEKTOPA JOJDKEH 3aBEPUTH KOIINIO?

12. Hcxopaumme mnuchMa OOBIYHO BHM3HMPYIOT JOJDKHOCTHBIE JIMIA OpraHU3alMu-aBTOPA.
[TpuBenuTe NpaBUIbHBIN BapHaHT 0()OPMIICHUS BU3BI.

[TonHbIE KOMILIEKTHI OIIEHOYHBIX CPEJICTB XpaHATCS Ha Kadeape.

4. NTOPAAOK INPOBEJIEHUA U KPUTEPUMU OIEHUBAHUA PYBEXHOI'O
KOHTPOJIA

4.1. Ilopsinox nmpoBeneHUs1 pyOeKHOr0 KOHTPOJIA

PyOexxHbIii KOHTpONIb TMPOBOAUTCS B (opMe KOMIUIEKCHOM NHCHbMEHHOW paboTHl,
IIPUMEHSIEMOE OLIEHOYHOE CPENCTBO: TEOPETUYECKAs YaCTh COAEPKUT TECTOBBIE BOMIPOCHI
(mponomxuTenbHOCTh — 20 MMHYT), NpaKkTUYeCKash YacTh BKJIIOYAET DPELIEHUE IPAKTHUYECKHUX

3a1aHui (MIPOJOJKUTEIBLHOCTD — 25 MUHYT).

4.2. Kpurepum oneHUBAHHUSA PYOe;KHOI0 KOHTPOJIS 10 BHAaM OLICHOYHBIX CPeICTB.
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®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHID
[0 OCHOBHOH MPOQheCCHOHATFHOW 00pa30BaTeIbHON IPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
GakanaBpuara «MeHeDKMEHT OPraHu3aLMmny mo HanpasiaeHuio noaroToBku 38.03.02 MeHepKMEHT

Bepcust moxymenra - 1 cTp.8m3 9 IlepBblii 3K3eMILIAD KOITUS Ne

Kaxnp1ii pyOexHbIi KOHTpOIIb onleHuBaeTcs B 20 0aos.

4.2.1. Kputepum oLleHUBAHHA TeCTa
MaxkcumanbHbIit 6amt 3a Tect — 10 6amno. Kaxxapiii mpaBuibHbIM 0TBeT orjeHuBaeTcs B 0,5
Oaa.

Onenka OtnnuHO Xopomio VYIIOBIETBOPUTEIBEHO HeynosnerBopurensHo
Bbanns 9-10 6ammoB 7-8 bamioB 5-6 bamioB 4-0 6amoB
YpoBeHb 0CBOEHUS BBICOKHI1 MPOABUHYTHII MOPOTOBBIH HEA0CTAaTOYHbIN
IIPOBEPSEMBIX
KOMIIETEHLUH
4.2.2. Kputepuii OlecHUBAHHMS NPAKTHYECKOI0 3aJaHuUsl
Maxkcumanbnblit 6amt — 10 6anos.
O1au4Ho Xopouio YoBiieTBOPUTEIHLHO HeynoBJieTBoOpUTEJIBLHO
9-10 6an10B 7-8 daJu10B 5-6 6a/L10B 4-0 dasu1a
Beicokuii ypoBeHb OCBOCHUS IIponBrHYTHIN IToporossrit Henocrarounslii ypoBeHb
MPOBEPSEMBIX KOMIETEHIUI | YPOBEHb OCBOEHHUS YPOBEHb OCBOCHUS OCBOEHHUS IIPOBEPSIEMBIX
IIPOBEPSEMBIX MPOBEPSEMBIX KOMIIETEHIUI KOMIIETEHIUI
KOMIIETEHLUN

BBICTABIISICTCS, €CJIU CTYCHT
BBINOJHII paboTy 6e3
OIIMOOK M HEJTOUYETOB,

IOy CTHII He OoJiee OTHOTO
Heno4YETa

BBICTaBIISIETCS, €CITH
CTYIICHT BBITIOJTHIIT
paboTy MOITHOCTHIO,
HO JIOITyCTWII B HEW HE
Oosree oHOM
HEerpyOo# OIMOKY u
OIHOTO HEOUETA, NN
He Oonee IByX
HEIOYETOB.

BBICTABIISICTCS, €CIIH
CTY/ICHT MPaBHJIBHO
BBITIOJTHIJT HE MECHEe
TIOJIOBUHBI PAOOTHI WITK
JIOITYCTHII He OoIee IByX
rpyOBIX OIMOOK, FITH HE
Gornee omHOM TpyOOI 1
OJIHOM Herpy0oii ommoK 1
OJTHOTO HEZ0UeTa, HiIH He
Oornee ABYyX-TpeX HETrpyObIX
OIIMOOK, WITH OJHOM
HETpyOoil OIMOKH U TpeX
HEZ04ETOB, WU IIPU
OTCYTCTBUH OIIMOOK, HO
TIPU HAJIMYHHU YETHIPEX-TISATH
HEJ04ETOB, IOILYyCKAeT
HCKa)keHHEe (HaKTOB.

BBICTABIISIETCS, €CITU CTYIAEHT
JIOITYCTHII YUCIIO OIINOOK 1
HEZ0YETOB MPEBOCXOAIIEE
HOpMY

4.3.

PesyabTaThl py0e;kHOTO KOHTPOJISI H YPOBHH C()OPMHPOBAHHOCTH KOMIIETeHIM I

[Ipu moxBeeHNH UTOTOB YUUTHIBAIOTCS PE3yJIbTaThl TEKYIIEro KOHTpousi. [lomydeHHbIe 3a
TEKYIIMHA KOHTPOJb OalUlbl CyMMHUPYIOTCS C OajulaMH, TOJYYEHHBIMH 32 KaKAbIH JTam IpH
MPOXOXKJICHUN PyOEKHOTO KOHTPOJIS:

0-49 6an0B - HEYAOBIETBOPUTENBHO;

50-74 6anyoB - y10BIETBOPUTEIHHO;
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75-89 6annoB - XopoiIo;
90-100 GayIoB - OTIUYHO.
Kpurepun oneHuBaHHMS ypOBHS OCBOCHHS IMCLUUIUIMHAPHBIX KOMIIETCHLUUH Ha pyOeKHOM

KOHTpOJIE:

«otauaHo» (A, A-; 4.0 — 3.67; 90 — 100%) — CTyAEHT MOJHOCTHIO BBIMOJIHWI 33JaHUE, MOKa3all

OTJIMYHBbIC 3HAHUSA M YMEHHUS B paMKaxX YCBOCHHOro y4yeOHOro marepuaina, padora odopmieHa

aKKypaTHO U B COOTBETCTBUU C MPEIBSBIIEMBIMU TPEOOBAHHUSIMHU.

«xopouo» (B+, B, B-; 3.33 —2.67; 75 — 89%) — cTyA€HT NOJHOCTBIO BBIMOJIHUII 3aJJaHUE, ITOKa3all

XOPOIIKE 3HAaHUS U YMEHHUS, HO HE CMOT 0OOCHOBATh ONTHUMAIbHOCTh MPEVIOKEHHOTO PEIICHHS,

€CTb HEJIOCTaTKU B 0()OpPMIICHUH pabOTHI.

«ynosiaerBopurensHo» (C+, C, C-, D+, D; 2.33 — 1.0; 50 — 74%) — CTyI€HT MOJHOCTHIO BBIMOTHUII

3aJlaHue, HO JONYCTWJ CYLIECTBEHHbIE HETOYHOCTH, HE IPOSBMJI YMEHHUS IPABUIBHO

MHTEPIPETHPOBATh  IOJYUYCHHbIE  pE3yJbTaThl, KauecTBO OQopMmieHHs paboThl  UMeEeT

HEJIOCTAaTOYHBIN YPOBEHB.

«neynosietBopurenbHo» (F; 0; 0 —49%) — cTyleHT He MOJHOCTHIO BHITIOJIHUI 3a/1aHUE, TIPU 3TOM

MPOSIBUII HEZOCTATOUHBIA YPOBEHb 3HAHUN U YMEHUIl, a TakKe HECIIOCOOEH MOSCHUTH MOTY4YEeHHBIN

pe3yJbTar.

VYpoBHH c(HOPMUPOBAHHOCTH KOMIIETEHIIHI ONPENENSIOTCS CIEAYIOUMM 00pa3oM:

1. Bbicokuii ypoBeHb CPOPMUPOBAHHOCTH KOMIIETEHIIUN COOTBETCTBYET OILEHKE «OTIUYHO» (A,
A-;4.0-3.67; 90 — 100%):

- mpenanonaraeT (GOpMHUPOBAHUE KOMIIETCHIMH HAa BBICOKOM YPOBHE, CTYJICHT BJaJ€eT HAaBBIKAMU

CaMOCTOSITEIIbHOTO OCBOCHHUSI HOBBIX METO/I0B HEOOXOAUMBIX JUIsl KJIACCU(PHUKAIIMA HOPMATUBHBIX U

MIPAaBOBBIX JOKYMEHTOB JUIsl OCYIIECTBICHHUS MPO(ECCHOHANBHON JAEATENIbHOCTH, a TaK e

METOaMH ¥ TPOTPaMMHBIMU CpEACTBaMU OOpaOOTKM [e0BOM WH(OPMALIUHU, CIIOCOOHOCTHIO

B3aUMOJICICTBOBATh CO CIy)X0aMH MH()OPMAIIMOHHBIX TEXHOJOTHH U 3(P(HEKTUBHO HCIOIb30BaTh

KOpPIOpaTUBHBIE HMH(POpPMAIMOHHBIE cHCTEeMBbl. Ilpu 3TOM CTyIeHT yMeeT COCTaBJATh

yIpaBlieHYECKHE JIOKYMEHTBI, OPTraHU30BBIBaTh paIOHAIBHOE XpaHeHue u 3(p(eKTUBHOE

UCTIOJIb30BaHHEe HH(POPMAIIMOHHO- JIOKYMEHTAIBHBIX MAacCCHBOB. 3HA€T CIOCOOBI MPUMEHEHHUS

HOPMAaTHUBHOM M TPaBOBOM JIOKYMEHTALMW, 3HAE€T MpaBUa COCTABICHHS MU OQOPMIICHHUA U

OTIEPATUBHOTO XPAaHEHHS CIIY>KEOHOH JOKyMEHTAIMH, COOTBETCTBYIOIIME HOPMATUBHI U CTaHIAPTHI

IIPU BHEIPEHUU TEXHOJIOTUYECKHX, IPOAYKTOBBIX MHHOBAIIMNA WJIM OPraHU3AIlIMOHHBIX N3MEHEHUH.

2. lIpoaBUHYTHIN ypOBEHb COOTBETCTBYET OLIEHKE «xopowoy» (B+, B, B-; 3.33 —2.67; 75 — 89%):

- CTY/IGHT UMEET 3HaHUSI OCHOBHBIX METOJOB IMOMCKAa HOPMATUBHBIX U MIPABOBBIX aKTOB, PaBUIAMU

COCTaBJICHUS, OG(OPMIIEHUS YIPABICHYECKUX JOKYMEHTOB. Brajeer mnpuemMaMu TOJIKOBAHUS

HOPMAaTHUBHO-TIPABOBBIX JOKYMEHTOB U HAaBBIKAMHU IO COCTABIICHUIO U O(OPMIICHHUIO TOKYMEHTOB Ha

komnbioTepe. CTyIeHT yMEeT COCTaBIIsATh M O(OopMIIATH HauOojiee pacIpOCTPaHEHHBIC BUIBI

JOKYMEHTOB, IPUMEHSAEMBIE B YIIPABJIEHYECKON AESITEILHOCTH C yU€TOM UX Ha3HAYCHHUS.

3. ITloporoBslif ypoBEHb COOTBETCTBYET OLIEHKE «ynoBieTrBoputenbHo» (C+, C, C-, D+, D; 2.33 —
1.0; 50 — 74%): 3HaHME OCHOBHBIX HOPMAaTHBHBIX U IIPABOBHIE JOKYMEHTOB B CBOEH
npoeCCHOHAILHONW JIEATEIIbHOCTH, TOHATUN YIPaBICHYECKOM JOKYMEHTAIlMH, TPH 3TOM
CTYICHT MOXKET OCYILECTBIIATH IMOMCK M aHalU3 HOPMATUBHBIX U MPAaBOBBIX JOKYMEHTOB,
COCTaBJIATh HanboJee pacpoCTpaHEHHbIE BUIBI TOKYMEHTOB. CTyIeHT criocoOeH OTBe4aTh Ha
BOIIPOCHI B (popMme 3aKpbITOro Tecta. KommuecTBo mpaBUIbHBIX OTBETOB — HE MeHee 50%.

4. HenocTtaTo4Hblil ypOBEHb COOTBETCTBYET OLIEHKE «HeyAoBaeTBopuTenbHO» (F; 0; 0 —49%).
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OTMeTKH O NPOJICHUHU CPOKA JEHCTBUSA

@DoHJ OLICHOYHBIX CPEACTB MPOJIOHTUPOBaH Ha

2024 / 2025 y4ueOHBINA TOA pelIcHHEM YYEHOTO COBETA
Kocranatickoro ¢pummana ®T'OY BO «Uenl V»

ot «29» despans 2024 r. [IpoToxom Ne 7

@®oHz OLEHOYHBIX CPEACTB MPOIOHTUPOBAH Ha

20 /20 yd4eOHbIii roji pelieHneM y4E€HOTro COBeTa
Kocranaiickoro ¢unuana ®I'6OY BO «Henl 'V»

oT « » 20 r. IIpotokon Ne

@DOH/1 OLIEHOUYHBIX CPEJCTB IIPOJIOHTUPOBAH HA

20 /20 yd4eOHbIii roj permieHneM y4€HOTo COBeTa
Kocranatickoro ¢pummana ®T'BOY BO «Uenl'V»

OT « » 20 r. [Ipotokon Ne




