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1. METOJANYECKHUE PEKOMEHJIALIAN K JEKIIMOHHBIM 3AHATUSIM
MO JUCHMIUIMHE (MOY.JIIO)
«OPTAHU3AIIMS PABOTBI B 9UOC U DEC».

Jlekuus sBISIeTCSl TJAaBHBIM 3BEHOM JUAAKTUYECKOrO IuKiIa oO0ydenus. Ee wnenp -
(bopMHpOBaHHE OPUEHTUPOBOYHOM OCHOBBI ISl MOCIEAYIOIIEr0 YCBOEGHUS CTYIEHTaMH y4eOHOTro
MaTepuaa.

B xozne nexuuu npenojaBaTeilb, IPUMEHSS METO/BI YCTHOTO M3JI0KEHMS U 10Ka3a, NEPEeNacT
00y4aeMbIM 3HaHUS TI0 OCHOBHBIM (DyHIIaMEHTAIbHBIM BOIIPOCAM M3Y4aeMOW JUCIUTUINHBL.

Ha3naueHnue neKUMHM COCTOMT B TOM, YTOOBI JJOXOJYMBO, YOETUTEIBHO M JIOKA3aTEJILHO
PacKpbITh OCHOBHBIE TEOPETHUECKHUE IOJOKEHHS H3y4aeMOM HayKH, HALEIUTh OOydaeMbIX Ha
HaunboJiee BaKHbIE BOIPOCHI, TEMBI, pa3/ieibl yUeOHOM TUCIMITIIMHEL, 1aTh UM YCTAHOBKY M OKa3aTh
IIOMOUIb B OBJAJICHUM HAyYHOM METOAOJOrHel (MeroaamH, crocodamu, NMpueMaMu) MOIyYEHHS
HE0O0XOAMMBIX 3HAHUN M IPUMEHEHHsI UX Ha MPaKTUKE.

OaHMM U3 HEOCHOPUMBIX JOCTOMHCTB JIEKIMHM SIBJISETCS TO, YTO HOBH3HA M3J1aracMoro
MaTepHuaja COOTBETCTBYET MOMEHTY €€ YTEHHUs, B TO BpeMs KakK IOJOXKEHHUs y4eOHUKOB, yUeOHBIX
ocoOUi OTHOCATCS K TOy UX M3JaHus. KpoMe Toro, Ha JIeKIKU JUYHOE OOIICHHE TPEero1aBaTess
CO CTY/IEHTaMH IIpeJoCTaBIIseT O0JIbIINE BO3SMOXKHOCTH [yl pealu3allii BOCIIUTATENbHbIX 1IeNeH.

K nexuunu kak K BUAy y4eOHBIX 3aHITUN MIPEIBABISIOTCS CIEAYIOINE OCHOBHbIE TPEOOBaHUS:

- HAY4YHOCTb; JJOIrMYeCKasl 10C/Ie10BaTEIbHOCTh U3JI0KEHHSI yU€OHBIX BOIIPOCOB;

- KOHKPETHOCTbD U LI€JICYCTPEMIIEHHOCTD U3JI0KEHUSI MaTepuaa;

- COOTBETCTBUE OTBOJMMOI0 BPEMEHH 3HAYMMOCTH y4eOHBIX BOIIPOCOB;

COOTBETCTBHE COJEp)KaHUs JIEKIMU MpUHIMUNAM OO0y4yeHUs, TpeOOBaHMUSIM pPYKOBOJSIIUX
JOKYMEHTOB;

HarJsiIHOCTh 00y4eHus; popMHUpOBaHUE y 00y4aeMbIX MOTPEOHOCTH K CaMOCTOSATEIbHOMY
yIIIyOJIeHUIO 3HAHUH;

- U3JI0’)KEHUE MaTepuala ¢ y4eTOM JOCTUTHYTOIO YPOBHS 3HAHUH.

[Ipy wu3nOXKEeHUM MaTepuana JEKTOPY B 00s3aTelIbHOM MOpSAAKE HEOO0XOAUMO CTaBHUTh
KOHKPETHYIO LeJIb Ha KaXAylo Jekuuio. llemb - 3TO 0CO3HAaHHOE HaMEpEeHHE, MBICIEHHOE
IIPEIBOCXMILEHUE pe3yjIbTaTa JEATENbHOCTH. llenb nexknuy BBITEKAET W3 TEMbl M PEAIbHBIX
BO3MOXKHOCTEH JiekTopa. Paznuuaror nenu oOliue U KOHKpPETHBIE, HO UX (OpMYIHpOBKH BCernaa
1esecoobpa3Ho Ha4yMHATH € IU1arojia. [ylaron BeIpakaeT AEHCTBHE, KOTOPOE M JIOJDKHO OBITh
OCO3HAaHHO M MBICJIEHHO MPEABOCXUIIEHO. M0KHO NPEUI0KUTh TaKOH IPUMEPHBIA HaOOP Ii1arojioB
s popmynupoBku nenel. Ecnu ctaButces obmas 1enp «1pouH(pOpMUPOBaThHY, TO POPMYINPOBKa
L[EJIN MOKET HAUMHATBHCS € IIIAr0JIOB: «PaccKas3arh O ...», «IO3HAKOMUTH C ...», «I10Ka3aTh IPUYHHY

[Ipn nmocTaHOBKE TakOM LENIH KaK <«IIPOCBETUTH», TO JJIA HEE IMOAXOAAT IJarojibl: «I1aTh
MIPEJCTABICHUE O ...», «I1aTh PEKOMEHAALUH ...», KIIOCOBETOBATb...», «OOBSICHUTH OHATHE...».

Ecnu siekTop CTaBUT CBOEH ILENbI0 «yOeOWTb», TO YMECTHBI TIJIArOJIbl: «IOBECTH [0
MOHUMAHHMSL...», «PA3bACHUTH CYIIHOCTb...», «TOOUTHCS €IUHOrO TOHUMAHHUSA...», «BBIPAOOTATh
€IMHOE TIOHUMaHHUE...».

[Ipu mocTaHoOBKEe TakoW LIETH, KaK «HAaY4YHUTh», HEOOXOIMMO CTaBHUThH 3a/lauy, BBIPAKEHHYIO
CIIOBAMHU: «J1aThb METOJUKY...», «IIPUBUTh HABBIKU...», «OTPAOOTATH IPUEMBL...» U T.II.

Takum o6pazom, chopMyaHpOBaTh LENb JEKIUN - 3HAUUT COBEPILICHHO SICHO, OIPEIEIEHHO
HaMETUTh KOHKPETHBIM pe3yJabTaT BO3JEUCTBUS Ha ayAUTOPHUIO, YACHUTH AJIs ceOsl, YTO UMEHHO

CTYACHTHI NOJIKHBI COBEPIINUTDL B MBIIIJIICHHUH, YTO CKOPPCKTUPOBATL U K HEMY HpHﬁTI/I.
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Ilepen HauanoM H3ydeHUs AUCLHUIUIMHBI JIEKTOp JAOJDKEH IIOMHTEPECOBATBHCS, YTO YXKe
M3BECTHO CTYIEHTaM IO JaHHOH TeMe, HAcKOJIbKO OHM MPO(EeCCHOHAIBHO 3aMHTEPECOBAHBI B
rTyOOKMX M KOHKPETHBIX 3HAHUSX, KAaK OTHOCATCS K TeMme. JTO HEOOXOAMMO JUIs YTOYHEHHS
KOHKPETHBIX LieJIel IPOBOJUMBIX JIEKIIMH U 3HAHUSA HACTPOS CTYIEHTOB Ha 3aHsTHE.

I1o cBoEl CTpyKType JIEKUMU MOT'YT OTJIMYaThCs APYr OT Apyra. Bee 3aBUCHT OT cOAepKaHUs
U XapakTepa U3JaraeMoro MaTepuaina, HO CyIeCTBYeT OOIIMN CTPYKTYPHBII Kapkac, IpUMEHUMBII
K 1r060i nexnun. Ipexne Bcero, 3T0 - cooOUIeHNE TUIaHA JICKIIUH U CTPOroe eMy cliefoBaHue. B
IUIaH BKJIIOYAIOTC HAUMEHOBAHMsSI OCHOBHBIX Y3JIOBBIX BOIIPOCOB JICKIIMH, KOTOpbIE MOTYT
MOCITYKHTB JJIsl COCTABIICHHS SK3aMEHAIIMOHHBIX OHMIICTOB.

[Tone3Ho HANOMHUTE COJIEepKaHKUE MPEAbIYIIEH JEeKIUY, CBA3aTh €ro C HOBBIM MaTepHajioM,
OIIpEeEIUTh MECTO U HAa3HAUYEHUE B JAUCLMILIMHE, B CUCTEME APYrux Hayk. IIpu packpbITUM TeMbI
MO’KHO TMPUMEHSTh MHIYKTUBHBIA METOJ: MpUMEpHl, (aKThl, MOABOASIIINE K HAYYHBIM BBIBOJAM;
MO>KHO TaK)K€ MCIOJIb30BaThb METOJ ACAYKIMH: pa3bsiCHEHUE OOLIMX MOJIOKEHUHN C MOCIEAYIOUIUM
[IOKa30M BO3MOXKHOCTM HUX MPWIOKEHUS Ha KOHKpeTHbIX mnpumepax. Ilo xkaxiaomy wus3
aHAJIM3UPYEMBIX TIOJIOKEHUH CIElyeT Jie]aTh BbIBOJ, BbIIEIASA €ro IOBTOPEHUEM U MHTOHanuei. B
KOHIIE JIEKL[UH MOJIE3HO MOJIBECTH UTOI YCIIbIIIAaHHOMY. TpaguliMOHHAas By30BCKas JIEKIMs OOBIYHO
Ha3bIBaeTCs HHOOPMAITMOHHON, MMesl HECKOJIBKO Pa3HOBUIHOCTEH.

BBoaHas neknus 3HaKOMHT CTYJIEHTOB C LIEJIbI0 U Ha3HAYEHUEM Kypca, €ro poJibl0 U MECTOM
B cucreMe ydeOHbIX auciuIuinH. Jlanee naercs KpaTkuil 0030p Kypca (BEXH pa3BUTUS JaHHOU
HAyK{, UMEHA U3BECTHBIX YYEHbIX). B Takol JeKIuu cTaBsaTcs HaydHble MPOOIEeMbl, BbIBUTAIOTCS
TUIOTE3bl, HAMEYAIOTCsS IMEPCIEeKTUBBl Pa3BUTHS HAyKH U €€ BKJIaJa B NpakTuKy. Bo BBomHON
JIEKIIMM Ba)KHO CBSI3aTh TEOPETHMUYECKUI MaTepuain ¢ MpakTUKOW Oyayiieid paboThl CHENHaIUCTOB.
Hanee nenecoodpa3Ho pacckazath 00 o01iel MeToAuKe paboThl Ha/l KypcoM, JJaTh XapaKTEPUCTUKY
y4eOHUKa U y4eOHbIX MOCOOMH, 03HAKOMUTH CIylIaTenel ¢ 00g3aTelbHbIM CIIUCKOM JIUTEPATYpHI,
paccka3atb 00 5K3aMeHAlMOHHBIX TpeOoBaHusAX. [lomoOHOe BBeAEHHME NOMOraeT CTyIEHTaM
MOJYy4YUTh OOIIee MpeACTaBIEHUE O MpeIMeTe, OPUEHTUPYET UX Ha CUCTEMaTHYECKyI0 paboTy Haj
KOHCIEKTaMU U JIMTEPATypOi, SHAKOMUT C METOJUKOM pabOThI HaJl KypCOM.

OO030pHO-TIOBTOPUTENbHBIE JEKIIMM YUTAIOTCS B KOHIIE pa3jieia WM Kypca, OTpakaroT Bce
TEOPETUYECKHE MOJOKEHHS, COCTABIAIONINE HAYYHO-IIOHATHHHYIO OCHOBY JAHHOTO pa3jiena WIN
Kypca, UCKJII0Yasi IeTalIU3al1io 1 BTOPOCTENIEHHBIN MaTepUal.

O0630pHas JeKuus - 3TO CUCTeMaTu3alus 3HaHUN Ha Oosee BHICOKOM YypoBHeE. B 0030pHOI
JIEKIUH CIIeyeT pacCMOTPETh 0CO00 TPYyIHbIE BONIPOCH AK3aMEHAIIMOHHBIX OUJIETOB.

W3narast neKUMOHHBIA MaTepuall, MpenojaBaTesb JOHKEH OpPUEHTHPOBATHCS Ha TO, UTO
CTY/I€HTBI IUIIYT KOHCIIEKT.

3ajada JEKTOpa - JaTh CTYAEGHTaM BO3MOXHOCTb OCMBICIEHHOIO KOHCIEKTUPOBAHMUI.
Caymate, OCMBICINBATh, IepepadaThiBaTh, KPATKO 3aMMCHIBATh. J{JIs1 3TOr0 MpernoiaBaTelb J0JKEeH
MIOMOTaTh CTY/IEHTaM U CJIEAUTb, BCE JIM IOHUMAIOT, YCIEBAIOT. DTO BUJHO 110 PEAKIMH ayIUTOPHUH.
ITomorast cryneHTaM KOHCIIEKTHPOBATh, MpPEIoJaBaTeib aKIEHTHPYET BHHUMAaHUE OOYYaIOIIMXCS
rojocoM, UHTOHAIMEH, TOBTOPEHHEM HanboJsiee BaKHOM nHpopmauu.

[Tone3Ho oOy4UTH CTYIEHTOB METOJUKE KOHCIEKTUPOBAHMSA, MPAaBUIBHOMY IpapUuecKoMy
PacIoyIOKEHUI0 U O(OPMIICHHIO 3alIMCH: BBIJCICHUIO a03alleB, IOAYEPKUBAHUIO IJIABHBIX MBICIIEH,
KIIIOYEBBIX CJIOB, 3aKJIIOYCHHIO BBIBOJIOB B paMKy, 3HaKy N.B. - «Hora OeHe», MCHOIb30BaHHUIO
Pa3HOIBETHBIX PYyYEK.

HckyccTBO JIeKTOpa IOMOTaeT XOpouled oOpraHu3alud paboThl CTYJEHTOB Ha JIEKIUH.
Copep:xaHue, YeTKOCTh CTPYKTYPBI JIEKIIMH, IPUMEHEHUE NTPUEMOB MOJIEpKaHUsI BHUMAHUS - BCE

9TO AKTUBU3HUPYCT MBIIIJICHUEC u pa60TOCHOCO6HOCTL, CHOCO6CTByeT YCTaHOBJICHUIO
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NnNeaarorudycCKOro KOHTAKTa, BbBI3bIBACT Y CTYACHTOB 3MOLIHOHaJIbeII>'I OTKJIMK, BOCIIUTBIBACT
HaBBIKH TPYIOJIIO0US, GOPMUPYET HHTEPEC K MPEIMETY.

VYemex 4reHusa JICKIIUU 3aBHUCUT OT KadeCTBa pa3pa60TaHH0r0 Marcpurajiia, IOATrOTOBKHU
npernojaBaTeliss K 3aHATHIO M €ro METOJWYECKOro MactepcrtBa. [Ipw MOATrOTOBKE K JICKIIUU
MPEMoJaBaTeNIi0 TOJIE3HO YSACHUTh MECTO JICKIMW B HM3y4aeMOW JUCLUIUIMHE, TOpsIKa
MIPOXOXKIICHUST TEMBI; M3YYCHUE TEKCTa JICKIMM M METOJIUKU NMPUMEHEHHs HAarJISIHBIX MOCOOMH;
COCTAaBJICHUC IUIaHAa MNPOBCACHUA 3aHATHA, IMPU HCOGXO[[I/IMOCTI/I TPCHUPOBKY B UYTCHUU JICKIUU;
MPOBEPKY TOTOBHOCTH IMOMEIICHHS U TEXHHUYECKUX CPEACTB O0YUCHHS K 3aHSTHIO.

ViacHenue Mecra JICKIINU B I/I3y‘IaeM0ﬁ JUCHUIINIMHE W TIOpsAJKa IMPOXOXKIACHUA TCEMBI
MOJIPa3yMEBaET OIPEICIICHUE €€ 3HAYCHHS I HM3Y4YCHHs MOCICIYIOIIUX TEM W IPOBEICHHS
Apyrux BUJA0B 3aH$ITI/II71, a TaKKC YsCHCHUC COCTaBa U YPOBHA IMOATOTOBKHU O6yqaeMLIX.

W3yuenune TeKcTa JIEKIMU HEOOXOAMMO JJIsi TOTO, YTOOBI IMPEMOAaBaTeNlb XOPOIIO 3HAI
coZep)KaHWEe MaTepuayia JIEKIWH, [OCJIEe0BATEIbHOCTh BOMPOCOB, OCHOBHBIC IOHATHUS,
ornpeneseHus, (OpMyIUPOBKH, yMel OOOCHOBaTh TJIaBHBIC IOJIOKEHUS JIEKIMU. B mpomecce
HU3YUYCHUS BHOCATCA H€O6XOI[I/IMI)I€ YTOUHCHUSA C YYETOM HOBBIX JJAHHBIX HAYKH M TCXHUKH, a TAKKE
0TpabaThIBAacTCsS METOJMKA HM3JIOKEHUS JICKIIMM M TPUMEHCHHUs HArJIAIHBIX TOocoOuil. B Tekcre
BBLACIAKOTCA OCHOBHBIC TIIOJIOKCHHSA W BbIBOJbLI, JCJIAKOTCA IIOMCTKHM O IMOPAAKE WU MCECTC
JEMOHCTpPAIIMU WLTFOCTPATUBHOTO MaTepHalia, OMPEACISICTCS TEMIT PEUH.

[Tpu OATOTOBKE K JICKIIMHU MPETIOaBATEIb JIOJDKEH 00paTUTh 0CO00€ BHUMAHKE Ha ICJICBHIC
YCTAHOBKH CTY/ICHTaM, Y4eOHbIC W BOCHHUTATEJBHBIC IICIU 3aHATHS. Eciu JIeKIus 4uTaeTcst 1o
MaTtepuajiaM JApYyroro aBTOpa, TO HAapsAAy C OOIIEH MOATOTOBKOW IPEroAaBaTellb JIOJIKEH
00s13aTeTbHO O3HAKOMUTBHCS C PEKOMEHJIOBAaHHOW i oOydaeMbIX JHUTEpaTypoi, TIIATEIbHO
HU3YUYUTh NPUMCHACMBIC HAI'TIAAHBIC mocoousl.

[Inan 4yTeHUs JNEKIUHU JOJHKEH BKIIOYATh: Y4eOHBIE BOMPOCH MPU TPAAMIIMOHHBIX METOJax
YTCHUA JICKIIMH, BOIIPOCHI HpO6JICMHOFO XapakTepa u HpO6J’I€MHBI€ CUTyallur, €CJIIM NMPUMCHACTCA
MPOOJIEMHBIN METO/A WU3TOKEHUS; MYTEBOAUTENbh MPEAbSBICHUS HIUIIOCTPATUBHOTO MaTepHala;
IUTATBI, IPUMEPHI, ONIPeIeICHIS, (OPMYITHUPOBKH; IPYTHE HIEMEHTHI 10 JKETaHHIO TIPEIo1aBaTers.

UreHne KaXKIOW JEKIMH IIeIeCO00pa3HO HAayMHATh C KPATKOTO BCTYILIEHHUS, B KOTOPOM
npenoaaBarcyib IMpu HCO6XOI[I/IMOCTI/I HAaIIOMHMHACT COACPKAHUEC MNPCABIAYHICTO 3aHATHA, 3aTCM
OOBSBISET TeMy, JaeT IleNieBble yCTAaHOBKM OO0y4aeMbIM, y4eOHOE BpeMs Ha HM3yUeHHUE TEMBI,
peKOMeHIOBaHHYIO JmTepatypy. OCHOBHOE Ha3HAaUY€HHE BCTYNHTEIBHOTO CJOBa (BBEIEHUS) -
MOKa3aTh BAXKHOCTh M aKTyallbHOCTh HM3y4aeMOW TeMbl W 3HAUEHUE MOJNYUYCHHBIX 3HAHWM A7
MPAKTUYCCKOro HCII0Jb30BaHMA, HpO6y,I[PITB Y CTYACHTOB HHTEPCC K HU3YUYCHUIO I[aHHOfI TEMBI,
MIPUBJIEYh BHUMAHHE 00y4aeMbIX K H3y4aeMOMY MaTepualy U HACTPOUTh UX Ha pabOUuil pUTM.

3a BCTYNMTEIbHBIM CJIOBOM H3JIaratoTcsi y4eOHbIE BOMPOCHI, MPEAYCMOTPEHHBIE ILIAHOM
3ansaTus. [lo kKaxaoMy BONpocy HEOOXOAUMO JaTh 4YeTKHe (OPMYIHPOBKH, OIpPEAeTIeHHUS,
pacKphIBaeTCs CYIIHOCTh W COACpXKaHWEe Yy4eOHOro Marepualia, IPUBECTH HE0OXOIUMBbIC
JI0Ka3aTeNbcTBAa U OOOCHOBAHUS, MPEAbSBUTH WJUTIOCTPATHUBHBIE MaTepuanbl. [lo okoHuUaHUS
PacKpBITHSL  COJEp)KaHHs Y4eOHOro BOMpoca JENaroTcs O00O0OIIEeHWs, BBIBOJABI, JAIOTCS
PEKOMEHIallMK TI0 MPUMEHEHHIO TOJTYYCHHBIX 3HaHWH. BakHbIe MONOKEHUS JTEKIUHU HEOOXO0IUMO
MOAKPCIUIATE MPpUMEpPaMHU. HpI/I 3TOM HeO6XO}II/IMO IIOMHUTB, UYTO YAAYHO H0}106paHHI)Ie ouTaThl U
MIPUMEPHI, TPAMOTHOE HCIIOIH30BaHUE HATIISIHBIX MOCOOUH eNaroT KN 0ojiee MHTEPECHOH, a
3HAYUT YOEIUTETHLHOM, a 3TO CITOCOOCTBYET TITYOOKOMY YCBOCHHUIO MaTepuaia 00ydaeMbIMHU.

[Ipn npoBegeHMM IEKIUU BAXXKHO TOMHUTH, YTO TMOJIOBUHA WH(POPMAIUU HA JIEKIUU
repeaaeTcsl yepe3 MHTOHAaUMi0. [10Ie3HO MOMHHTH, YTO MEPBBIM KPU3UC BHUMAaHUS CTYJICHTOB
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Hacrynaer Ha 15 - 20-oif muHyrax, a Bropod - Ha 30-35-0if MHHYyTax, HOITOMY HEOOXOIUMO
KOHTPOJIMPOBATh ceOs ABYMS COCTOSHUSAMMU:

- MEpBOE - ATO COOTHECTH HMMEIOIIMECS 3HAHHUSA y CTYACHTOB C TE€MH, KOTOpBIE MPEACTOUT
cooOmMTh B JeKuuu. Takoe comocTaBieHue yoepexeT OT MOBTOPEHUS U3BECTHOW MHpOpMaLUU U
3aCTaBUTh MCKATh HOBBIM MaTepHall MM XOTs ObI [yMaTh O TOM, Kak co3aaTh 3¢ ekt HoBU3HEI. be3
Takoro 3¢ (exkra MHTEpPeC U BHUMaHHE J0JIT0 HE YAEPHKaTh.

- BTOPOE - 3TO COOTHECTH COOCTBEHHBIC B3TJIS/IbI, MHEHHUS, MO3UIMU MO TEME JICKIUH C
MHEHMSMU CTYJI€HTOB, KOTOpbIE YacTO THUIMYHBI U COOTBETCTBYIOT OOBIAEHHOMY CO3HAHHUIO
yenoBeka. Takoe conocTaBiIeHUE MO3BOJIUT YTOYHUTH BOCITUTATENIBHBIA aCTIEKT KOHKPETHOW IIEITH.

Ocoboe BHMMaHHE B XOJ€ JIEKIMU CIEAyeT YJeNATh KOHTPOJIIO 3a BpeMEHeM, MO0 Npu
HE/IOCTAaTKE ero, 0OCOOEHHO B KOHIIE JICKIIMH, TEMI H3JI0KEHHS YCKOPSIETCs, BBIBOJIBI HE JENAIOTCS,
WUTIOCTPAaTUBHBIN MaTepuai ucrnonb3yercs HeaddekTuBHO. B ToM ciydae, Korza B KOHLE 3aHATUS
OLIYIIAETCS HEIAOCTATOK BPEMEHM, IIPENOJABATENI0O HE CIEAyeT CIEHIMTb, JIy4llle KOe-4YTO
BTOPOCTENEHHOE OIYCTUTh WJIM JaTh OTJEJIbHbIE BOIPOCH! JIEKIMU HA CAMOCTOSATENILHOE U3yYeHHE
CTYJEHTaM, yKa3aB [IPH 3TOM UCTOYHUK (JIUTEPaTypy).

Temn peun mnpemnopaBaresneM BbIOMpAaeTCs B 3aBUCUMOCTH OT 3HAYEHHUS M CIIOKHOCTH
Mmatepuaia. OpHeHTHPOBOYHO TEMIT PEYH HE JIOJKEH MPEeBHIIaTh 60 CIIOB B MUHYTY C YUETOM Tay3.
3aMezieHHe TeMIIa CHU)KAeT BHUMAaHHUE y CTYACHTOB, a ObICTpas peyb MPUBOAUT K HETIOHUMAHUIO
ee coJlep)KaHMsl M 3aTPYAHSIET KOHCIIeKTupoBanue. [IpenogaBareno He0OX0MMO TOMHUTb, YTO €T0
06o1poe HacTpoeHue, Oe3ynpeyHblii BHEIIHUN BHJ], CIIOKOMHBIN yBEPEHHbIN TOH WM NPOSIBICHUE
€ro HMCKPEHHEW 3aWHTEPECOBAHHOCTH B YCIICIIHOM OBJAJCHUH YYEOHBIM MaTepUAIOM
o0y4yaeMbIMH, >KHMBasi BbIpa3UTeJIbHasl peub, HACBIIIIEHHAs PUMEpPaMH, OKa3bIBAET IMOLIMOHATIBHOE
BO3/ICHICTBUE HA CTYJEHTOB, CIIOCOOCTBYET IPOSBICHHIO Yy HUX HHTEpeca K H3ydaeMoll Teme,
aKTUBHU3AIMH TO3HABATEIbHOM JeSITEIbHOCTH.

B 3axitouennn nexnun GopMyIupyrOTCS BBIBOJIBI M JAIOTCS PEKOMEHIANNH, BBITEKAIOIINE U3
COJZIepKaHUsl M3YyYEHHOTO Marepuana, 00OOINAIOTCS TEOPETHUECKUE IOJIOKEHHUS 10 OTAEIbHBIM
BOIPOCaM, PEKOMEHIYIOTCS METOABl TPUMEHEHHS TOJYYCHHBIX 3HAHWA B MPAKTHYECKOU
NeSTeNbHOCTH. B KOHIlE 3aHATHS PEKOMEHIYeTCsl CTaBUTh TakKXe HpoOJeMHbIE BONPOCH U
pPEKOMEHAyeTCS OCTaBIsATh 3-5 MHHYT Ha TO, 4YTOOBl JaTh 3aJaHUe CTyISHTaM IS
CaMOCTOSITENIbHON pabOThl M OTBETUTH HA BO3HUKIIINE BOTIPOCHI.

2. METOJAUYECKHUE PEKOMEHJIALIMM K CEMUHAPCKHAM (TPAKTUUYECKHM)
3AHSATUAM IO TUCHUIIIUHE (MOIY.JIIO)
«OPTAHU3ALIUSI PABOTHI B DUOC U DEC».

IIpakTHyeckoe 3aHATHE - ATO OJHA U3 (HOPM CHUCTEMATHMUECKUX YUEOHBIX 3aHATHUH, Ha
KOTOPBIX CTYAEHTHI MPUOOpPETAIOT HEOOXOAUMBIE YMEHUSI M HABBIKH [0 TOMY WJIM MHOMY paslieny
JMCLUUIUIMHBI,  BXOJsIIeH B cocTaB y4yeOHoro ruiaHa. OOmue LeMM NpPaKTUYEeCKOTO 3aHATUS
CBOJATCS K 3aKPEIUICHUIO TEOPETHUECKUX 3HaHUM, Oosiee TTyOOKOMY OCBOCHHIO YK€ MMEIOIIUXCS
3HaHUM U TPUOOPETEHUIO0 HOBBIX KOMIIETEHIIMH, HEOOXOMUMBIX CTYIEHTY JUIS OCYIIECTBICHUS
cBoei mpodeccHoHaIbHOM IS TEIBHOCTH.

OCHOBHBIMH 32J2a49aMHU NPAKTHYECKUX 3aAHATHI SIBJISIIOTCS:

* yri1yOJieHue TEOPETUYECKOM U MPaKTUUEeCKON MOArOTOBKHU CTYACHTOB;
* npubIIKEeHHe y4eOHOro mpolecca K peabHbIM YCIOBHIM KHU3HEIEATETbHOCTH B COBPEMEHHOM
00IIIeCTBE;

¢ OTpaXxCHUC B y‘-Ie6HOM mnponecce TpC6OBaHHI>'I HAaYYHO-TCXHUYCCKOI'o MMporpecca, COBPEMCHHLIX
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JNOCTHKCHUM HAYKH U TEXHUKH;
* BCEMEPHOE Pa3BUTHE MHULMATHBBI U CAMOCTOSTEIIBHOCTH CTYACHTOB BO BPEMsI BBIIIOJIHEHUS UMH
MIPAKTUYECKUX 3aHATUH.

CaMocTosiTe1bHbIE IPAKTHYECKUE 3AHATHS MOTYT ObITh:

* pabotamu 1o oOpasily, LeNb KOTOPHIX PEIICHHE TUIIOBBIX 3aJad B CTPOTOM COOTBETCTBHH C
COJIEP’KaHUEM METONMYECKHUX YKa3aHUU U PEKOMEHIALUAMHU IIPENoAaBaTess;

* BapUAHTHBIMH pabOTaMu, B XOJ€ KOTOPBIX H3BICKUBAIOTCS HOBBIE BAPUAHTHI BBITOJHEHHS
paloThl, HE MPEYyCMOTPEHHbIE YKA3aHUSAMHU IIPETNoiaBaTelNsi U METOJMUECKUMU PEKOMEHIALUIMUY;

* TBOpPYECKMMH paboTaMu, 11€JIb KOTOPBIX MOMCK PELIEHUs] HOBOM 3aauu.

Ilepeyenr yMeHHMH M HAaBBIKOB, KOTOPbIMH JOJDKEH OBJAJETh CTYJEHT B IPOLECCE
IIPAKTHUYECKUX 3aHIATUM, ONPENEIAETCS LEIeBOM YCTAaHOBKOM KOHKPETHOIO IMKJIA. Y4YeT YMEHUMN U
HAaBBIKOB, KOTOpBbIE OCBOWJI CTYJEHT B IIPOLECCE MPAKTUYECKMX 3aHATUH, IPOBOAUTCA IIO
OTHOIICHUIO K KaKJIOMY CTYJIEHTY U PErMCTPUPYETCS] COOTBETCTBYIOIIEH (POPMOI OLIEHKU Ka) 101
TEMBI.

IIpakTHYecKkHe 3a1aHUA

Tema: Ungopmamuzayus u yugposuzayus oo6pazosanus
Peructpanus u paboTa B 31€KTPOHHBIX OMOIMOTEUHBIX CUCTEMAX:
1. Hay4Ho-3nexTpoHHass OuOIMOTEKA elibrary [Dnextponnsiii pecypc]. — URL:
http://elibrary.ru/defaultx.asp
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2. OnexTpoHHO-0nbnoreuHas cucrema «JIAHb» [Qnexrponnsiii pecype]. — URL:
3. DnexTpoHHO-OMONMMOTEeYHass cucTeMa «YHHUBEpPCUTETCKas OuOIMoTeka OHIIANWH»

[DnexTponnsiii pecypc]. — URL: http://biblioclub.ru/index.php?page=main_ub_red

4. DnexkTpoHHO-OuMGmuoTeuHas cucrema «tOpaiit» [Dnexktponnbiii pecypc]. — URL:

https://urait.ru/
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Tema: Dnekmponnas ungopmayuorHo-oopazosamenvhasn cpeoa BY3a
Dopmuposanue 31eKMpPoHHO20 NOPMEPOIUO 00YyYaIOue20cs, pazoeinvl INeKMPOHHO20 NOPMEPOIUO
obyuarowe2ocs U Memoovl pabomsl ¢ HUM.

ABTOBUOTI'PA®UA.

damuaua Uma OrtdecTBO

CocrasinsieTcs B IPOU3BOJIbHON (popMe COOCTBEHHOPYUYHO, O€3 MOMapOK U HUCIPaBICHUN C
00513aTeNIbHBIM OCBEIIEHUEM CJIETYIOIUX BOPOCOB:

1. T'ox 1 MecTO pOXKJICHHS, B KAKOM CeMbe POJUIICS, YEM 3aHUMAIIUCh POJIUTEIH.

2. Korma, B kakux ydeOHBIX 3aBEJIEHUSX YUMJICA, Kakoe oOpa3oBaHUE MOIY4YWJ U
CNEeLUANTbHOCTb.

3. C kakoro BpeMeHHU Hauyaj paboTaTh CaMOCTOSITENIbHO, MPUYMHBI Mepexofa ¢ OJHOMN
paloThI Ha APYTYIO.

4. Cnyxun v B Boopyxennbix Cunax.

5. CocraB ceMbU M KpaTKHE CBEIEHUS O OJM3KUX POJCTBEHHUKAX (MYX, )KEHa, OTell,
MaTh, OpaThs, CECTPHI, OTEIl U MaTh CYNpyTa, CyIpyru)

6. Ipyrue cBenenusi, Kotopsie Bol cuntaere HEOOXOIUMBIM OCBETUThH B aBTOOHOTpa(HH.

Ilpoecpammmusie cpedcmea 05 peuteHusi NPohecCcUOHANbHBIX 3a0a4

=

3anycTuTe TeKCTOBBIN mporeccop MS Word.

OTkpoiiTe HOBBIN JOKYMEHT

3. YcTtaHoBuUTE cleIyoLHe Mo CBEpXy — 2 cM, CHU3Y — 3 ¢M, clieBa — 2,5 ¢M U cipaBa —
2 cM. YcraHoBuTe pa3mep Oymaru A4, opueHTalus — KHUKHAS.

4. HabGepute 2-3 cTpaHUIBI TEKCTA.
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5. Tlo mepe BBOsA TEKCTa UCTIpaBIIATe OpdorpaduuecKkue 1 CHHTAKCUYECKHE OITHOKH.

6. OdopmuTe HECKOJBKO CJIOB B ab3ale pa3IMuHbIM 00pa3oM, HCIOJIb3YS IS ITOTO
pa3iau4dHbIe MPUQTH U UX TapaMeTPHI.

7. BpmonHute ((dopmaTUpoBaHHE a03alleB, WCIONb3YS pa3IMYHbIC BBIPABHUBAHUE,
OTCTYIIBI, 33JlaBasi Pa3IUYHbIC MEXKCTPOUYHBIC MHTEPBAJIBI, MHTEPBAJIBI MEPEl U IOCIEe
ab3a11a, yCTaHOBUB aBTOMaTHYECKUM IEPEHOC CIIOB.

8. Odopmure B TEKCTE 3ar0J0BKH TPEX YPOBHEH.

9. Odopmure BepXHUW M HIKHUNA KOJOHTUTYJ, IOMECTHB B HHUX COOTBETCTBEHHO
WH(OPMAIIHIO O TUCIUIUTMHE U O pa3paboTUnKe JOKYMEHTA.

10. C momomrpto komanasl CHOCKUM BcTaBUTH B TEKCT OOBIYHYIO CHOCKY, KOTOpas
pa3MeniaeTcs BHU3Yy CTPAHHUIIBL.

11. Oopmure aBa ab3ama B BUJIE ABYX U TPEX KOJIOHOK.

12. IlponymepyiiTe CTpaHHIIbI JOKYMEHTA.

13. CoxpaHuTe TOKYMEHT.

Tema: OcHOBBI HTHGOPMAITMOHHON O€301TaCHOCTH.
3anganue:
> U3YUYUTh CIICAYIONIHE UHTEPHET-PECYPCHI: http://www.consultant.ru/,
http://www.garant.ru/, http://online.zakon.kz/, http://adilet.zan.kz/rus.
> CocTaBUTh OTYET B TEKCTOBOM JOKYMEHTE MO CJIEIYIOIIUM BOIIPOCaM:

-

o1~ w

. Jlatb onpenenenue nNoHATUIO «cripaBovHas npasoas cuctema (CIIC)y.
. Jatp xpatkyro xapakrtepuctuky kaxaoud CIIC, ykazatp rox co3maHus, Qupmy-

pa3zpaboTuurka, SMOJIEMY CHCTEMBI.

. Haiitu nenossie npegnoxenus no kaxaon CIIC qias KTueHToB-oKynaTelnen.
. Kakoit nokymeHT ony0nMKoBaH MoCieIHUM?
. Haiitu ompenenenue tepmunam «UMupopmanusa», «uHPOpPMAIMOHHBIE TEXHOJIOTHN,

«UHdopmanrionHass  0€30MacCHOCTBY»,  «TOCYJAapCTBEHHAs  TalHa»,  «CEKpeTHas
uHpopmanua». YKka3arb HopMaTHBHO npaBoBoi akT (P® u PK), u3 kotoporo B3sTO
naHHoe ornpezenenue. lannyto naopmaiuio He 00s3aTeNbHO uckaTh Bo Beex 4-x CIIC:
MOKHO paboTaTh Toibko B ofgHoi cucteMe P u PK, mins PO — nubo B Koncynbranre,
nu6o B ['apante; mns PK — mbo B [laparpade, mubo B Anunere (B Kakoil cucTeme
ynobnee).

. Haiitu HOpmaTuBHO-nIpaBoBoi akT (P® u PK), B KOTOpOM packphIBaroTCs ClenyIOLINe

cBeieHUs: «CTeneHb CEKPETHOCTH CBEIACHUN U TpU(BI CEKPETHOCTH HOCHUTENEH ITHX
cBefieHMI», «Hapyiienue TaliHbl NepenucKu, TEIEPOHHBIX MEPErOBOPOB, MOYTOBBIX,
TenerpadHbIX UM UHBIX cO00IIeHH». CKOTUPOBATh B OTUET TEKCT CTAThH.

. Yka3aTb MEPCUCHb HOPMATUBHO-IIPABOBBIX AKTOB, B KOTOPLIX OTpaX€HA npo6neMa

3allUTHl CBUACTENEH.

. Cxonpko crareil B 3akoHe P® «O rocymapcTBEHHOW TaitHe»? YKa3aTb HE TOJBKO

KOJINMYCCTBO, HO U HA3BAHUC cTaTel.

. Beeaure B nouckoyto ctpoky CIIC KoHcynbTaHT TepMuH «indpoBasi rpaMOTHOCTbY U

YKaKUTC BCC HeﬁCTBYIOHlHC HOPMATUBHO-IIPABOBBIC aKThI, B KOTOPBLIX OH BCTPCUACTCA.

TpeboBanus kK opopmIIeHHIO OTUETA:

>
>

TUTYABHBIN TUCT ¢ ykazanue ®MO, rpymnmsr;
Ka)KJIbIl BOIIPOC C HOBOM CTPAHUIIBI;
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> mpudt Times New Roman, kernmb 12, MeXIycTpOUHBIH HMHTEpBA — OJWHAPHBIN,
BBIPABHUBAHHE — 110 IIUPUHE

3. METOJAWYECKHWUE PEKOMEHJIAIIMA K CAMOCTOSITEJILHOM PABOTE
CTYJIEHTOB IO JUCIHUATLIUHE (MOIY.JIIO)
«OPTAHU3ALMS PABOTBI B 9UOC H DEC».

B xone m3ydyenns mucumiummabl «Opraamzanus padotsl B OUOC u DBCy» npumensiercs
Takas popma yueOHOro Mporecca Kak caMoCToATebHas paboTa CTyICHTOB.

CamocrosiTenbHast paboTa - 3TO IUIaHUpyeMmash padoTa CTYAEHTOB, BBINIOJIHSIEMAas IO
3aJJaHUI0 U TIPU METOJUYECKOM PYKOBOJCTBE IpErnojaaBarelis, HO 0e3 ero HemnocpeICTBEHHOI'O
y4acTusl.

Posnp mpernonaBaTens npu 3TOM 3aKIII0YAETCs B IUIAHUPOBAHUM, OPTraHU3aLUU U KOHTPOJIE
CaMOCTOSITENILHOM pabOThI CTYJAEHTOB 10 aucuuiuinie « Opranuzanus padotsl B DM1IOC u O6C», B
00y4YeHMH UX METOAAM CaMOCTOSITEIbHOTO U3y4EHUs] TEOPETUUECKUX BOIIPOCOB.

OpueHTHpYSCh HA TPU KOMIIOHEHTA COAep KaHusi 00pa3oBaHUs - 3HAHUS, yMEHUE PElIaTh
TPaJULMOHHBIE 3aJaud, OINbIT TBOPUYECKOW JEATENBHOCTH, - LEeJIecooOpa3HO s JaHHOM
JTMCLIUIUIMHBI TIPOM3BECTH THIATEIBHBIN OTOOP (DyHIAMEHTAIBHOTO sApa 3HAHUN M CIEIUAIbHBIX
3ajJay, BBACIUTH B ’TOM MaTepuae Kpyr npooiieM JUisi CaMOCTOATENbHOM paboThI.

IIpu paspaborke 3amanuit g CPC mnpenogaBaTenb JOKEH PYKOBOJCTBOBATHCS
TpeOoBaHHEM MNpPO(UIMPOBAHUS CBOEH AMCHUUIUIMHBI B COOTBETCTBUH CO CIIELUAIBHOCTBIO
oOyuaemsIx. [Ipu pa3pabotke 3amanuii ajis CPC HE0OX0AMMO BBINOIHATH CIAEAYIOLINE TPeOOBaHUS:

* 0TOOp U U3J0XKEHUE MaTepuaia JOKHBI 00ecieunBaTh TOCTUKEHUE 1IeTIeH, N3710KEHHBIX B
KBaJIM()UKAIIMOHHOM XapaKTepUCTUKE, U TIOHUMAHHUE MPUKIAIHOTO 3HAUEHUS TUCIUIUIMHbI
JUIs cBoel mpodeccui;

e MaTrepuaa 3aJaHuil JO0JKEeH OBbITh METOJ/IOJIOTMYEH, OCO3HABAEM U CIYXHUTh CPEICTBOM
BBIPAOOTKHM 000OIIEHHBIX YMEHMUIA;

* IIpU COCTaBJIEHUM 3aJaHuil cienyer (GOpMyJIHpPOBaThb HX COJAEpKAaHUE B KOHTEKCTE
HarpaBJIeHUs OATOTOBKH.

B nauane cemecTpa mpernoaaBarenb Ha MEPBOM 3aHSATHH JOHKEH O3HAKOMUTH CTYAEHTOB C
LEJISIMH, CPEJICTBAaMM, TPYJOEMKOCTbIO, CpPOKAaMHU BBIOJHEHHS, (OpPMAMU KOHTPOJIS U
camokoHTposisi CPC. Ilpu opraHuszanum caMoCTOATEIbHOW paboThl HEOOXOAMMO B IIpoliecce
KOHCYJIbTUPOBaHMsI TOMOIaTh CTYAEHTaM B OBJIAJEHUHM BCEMH IPHEMaMH CaMOCTOSITEIbHON
paboThl, CIOCOOCTBOBATH MOBBILIEHHUIO €€ KaueCTBa.

CamocrosarenbHas pabdora cryaeHToB (CPC) odopmisiercs mo yka3zaHHBIM TpeOOBaHUSIM U
chHaeTcsi B CPOK, yKa3aHHBIM B rpaduke caauw, B mpoTuBHOM ciydae CPC He yuuThIBaercs.
[Tpuctynas K U3y4eHUIO JUCUUIUIMHBL, TPOIyMalTe MMOCIEI0BATEIbHOCTh BHITIOTHEHUS 3aJaHUH.

CamocrosiTenpHasi paboTa — 3TO TIaHUpyeMas paboTa OOy4YaromMXCs, BBIMOJHSAEMAs IO
3aJJaHUI0 U TPU METOJMYECKOM PYKOBOJCTBE IpeErnojaBaress, HO 0e3 ero HernocpeiCcTBEHHOI'o
yuactus. Ponb npenonaBaresst mpu 3TOM 3aKJIIOYAeTCs B MJIAHUPOBAHUU, OPraHU3aIMKU U KOHTPOJIE
CaMOCTOSITENTbHON pabOThl 00yYaIOIIHUXCSL.

[Tpu Bemonanenun CPC oOydarommmcsi He0O0X0aUMO OOpaTUTh BHUMAHHE Ha CIIEMYIOIINE
MOMEHTHI:
1. YeTko ySICHUTBH CMBICI 3aJjaHHsl, YTO MPEAIojaraeT Xopollee BIaJeHUE MaTepHalioM 10

JTaHHOH TeMe.
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2. PabGora nomkHa OBITH BBIMOJIHEHA CAMOCTOSITENBHO, T.€. €€ KaueCTBO OyJeT 3aBUCETh OT
TOT0, HACKOJIBKO OOYyYaIOUIUIiCs BIaJeeT MaTeprualioM M MOXET CBOOOJHO NepeaaTh ero «CBOMMHU
cioBaMu». HemonmycTuMsbl IiaruaT U CHMCHIBAaHUE, YTO FOBOPUT O IOJIHOM HENOATOTOBIECHHOCTH
oOyuJarolerocsi, 0 He YCBOGHMM JAaHHOW TEMbI, B 3TOM CiIy4ae OOy4aroIIUKCs MOJIy4aeT OLCHKY
«HEY/I0BJIETBOPUTEIILHO.

3. CBoeBpeMeHnHas caadya CPC sBisieTcst mokazareneM yCHEeIHOr0 OCBOCHMS Marepuana Io
U3Y4aeMOMY IIPEIMETY.

4. B cnydae HeymauHoro BeimosHeHMs CPC mo kakoif-mubo Teme oOydaroumiuii nmmeer
BO3MO>XHOCTb BBINIOJHUTh B YCTAHOBJIEHHBIM cpok BTOpod Bapuant CPC mo 31Ol *e Teme, HO
OLICHHBAaHME JAHHOTO BapHaHTa OYyIeT C MOHIKAOIUM KO OUITUESHTOM.

st caMoCTOsATEIbHOM pabOThl UCMIOJIB3YIOTCS TTOMEIICHUS JJII CaMOCTOSITEIbHOM PadoTHI,
OCHAIIICHHBIE KOMIBIOTEPHON TEXHHKOW ¢ MOJKIIOYeHHeM K ceTu «HTepHeT» u oOecredeHHbIe
JIOCTYIIOM B AJICKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTEIbHYIO CPENY.

Tema: UndopmaTuzanus u undposusanus oopazoBaHus

MyabTHMeIHITHAS IPe3eHTAlns

MynbpTUMEAUIHBIC 3a]aHUsI IOMOTAIOT PEIIUTh CIEIYIONIUE TUIAKTUIECKHUE 3aa4uu:

- YcBouTh 06a30BbI€ 3HAHUS 110 MTPEIMETY;

- CucreMaTu3upoBaTh YCBOCHHBIC 3HAHMS,

- CpopMupOBaTh HABBIKM CAMOKOHTPOJIS;

- CdopMupoBaTh MOTUBALIMIO K O0YyUYEHUIO;

- Oxazarp y4eOHO-METOAMYECKYI0 MOMOIIb YYallUMCS B CaMOCTOSTEIbHOM paboTe Halx
y4eOHBIM MaTEPHUATIOM.

MynbTuMeauiiHas TNpe3eHTauus TMpeAcTaBiIseT Cco0OM  codeTaHHe KOMIBbIOTEPHOM
aHUMaIuy, rpaduku, BUIEO, MY3BIKM U 3BYKOBOTO Psijia, KOTOPBIE OPTaHU30BaHBI B €IMHYIO CPELy.
ConeprkaTenbHasi CTOpOHa Ipe3eHTanuu u3noxeHa B remax CPC u Bonpocax k HuM. Kak nmpasuio,
MYJIbTHMEMIHAS TIPE3CHTAIUS UMEET CIOKET, CIICHApHid M CTPYKTYpYy, OPTraHW30BAHHYIO IS
yao0HOro BOCHpUATUS HHpOpMauuu. JIMHAMUYHBIA BHM3YyaJlbHBIH M 3BYKOBOW psi MO3BOJISIOT
JIoHeCTH MH(OpMAIHIO 00 MCClieAyeMOM OOBEKTE B HATJISAHOM, JISTKO BOCTIPMHUMAeMOu (opme.
OTnUYUTENIBHOM OCOOEHHOCTBIO MYJIBTUMEIUMHHON MpPE3eHTAlMM SIBIIETCS €€ MHTEPAaKTUBHOCTD,
T.€. cO37aBaeMasi JJIsl TIOJb30BaTENsl COBPEMEHHBIMU KOMITBIOTEPHBIMH CPEICTBAMH BO3MOXHOCTb
B3aUMOJICHCTBUS C MYJIbTUMEINA H300paKEHHUEM.

[Ipe3eHTamnusi, co3maHHAs JJIsl CAMOCTOSTENBHOTO W3YUEHHs, MOXET COAEpKaTh BCe
MPUCYLIHE €l SIEMEHThI, UMETh Pa3BETBICHHYIO CTPYKTYPY U paccMaTpUBaTh OOBEKT MPE3EHTALUU
CO BCEX CTOpOH. Peanmsyercs, Kak IpaBUIIO, C UCIIOIH30BAHUEM JIEMEHTOB THIIEPTEKCTA.

KoHcTpykTopel MynpTUMEIUMHBIX —mpe3eHTanmii: Microsoft PowerPoint, SoftMaker
Presentations u ap. KomudecTBo claiijioB B Mpe3eHTAIMH JIOJDKHO COCTaBIATh He MeHee 25-30
CJIAM/I0B.

Tema npesenTanuu: J1eKTPOHHbIE OUOIHOTEKH.

1. TlousaTtue, CTpyKTypa U HHTEpPENC HIEKTPOHHON OUOIUOTEKH.
2. Pabora ¢ pecypcamu JIeKTPOHHOW OMOINOTEKH.

3. DNeKTpOoHHBIE pecypchl OMOIMOTEKH yUeOHOTO 3aBe/ICHHS.

4. Hayunsble 6a3bl JaHHBIX.

5. IIpumeps! anexTpoHHbIX OnbIMoTexk PO u PK.

Tema: O0yuyenne B unppoBoii cpeae
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Onpenenenus nHaeKca UPPOBOI TPAMOTHOCTH.
OHJaiiH-pecypcehl:
1. https://uanexc.mdpopasrpaMoTHOCTb. P

2. https://it-gramota.ru/ - mpoext I{udpoBoii rpaskjaHuH

Tema: Undopmannonnasi odpazoBarebHas cpeaa

KoHncnekr

KoHcnekr o0benuuseT B cebe MmiiaH, BHIIMCKH U TE3UCHI; MOKA3bIBA€T BHYTPEHHIOK JIOTUKY
U3JIOKEHUS; COAEPKUT OCHOBHBIE BBIBOJBI, BaKHbIE IIOJIOKEHUS, (AKThl, JOKA3aTeNbCTBA;
OTpakaeT OTHOLIEHHWE COCTABUTENS K MaTepHay U MOKET ObITh UCIOJIb30BaH B paboOTe HE TOJIBKO
CaMUM aBTOPOM, HO U JIPYTHM YEJIOBEKOM.

IIpu cocraBieHMHM KOHCHEKTa HEOOXOOMMO Hu30eraTb  MHOTOCIOBHUS,  HM3JIMIIHETO
LUTUPOBAHUS, CTPEMIIEHUS COXPAHUTh CTUIIMCTUYECKYIO0 OCOOCHHOCTh TEKCTa B yIIepO ero JIOTrHKe.

Paznmuuaror CJICAYIOIINEC BUJbI KOHCIICKTOB:
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- TUIAHOBBIM COCTABIISIETCSI MIPU MOMOIIU TPEIBAPUTEIBHOTO IJIaHA, KAXKJIOMY €ro IYHKTY
COOTBETCTBYET OIpeIeIEHHAs YACTh KOHCIIEKTA.

- TEKCTYaJIbHBIM COCTABIISIETCS IPEUMYILIECTBEHHO U3 IIUTAT, KOTOPHIE CBSI3aHbI JJOTUYECKUMHU
MepEeX0aMH.

- CBOOOJTHBIN TIPEICTABISIET COO0M COYeTaHUE BBIMUCOK, IIUTAT U WHOTA Te3HCOB.

- TEeMaTHYEeCKUH HE OTpaKaeT BCErOo COJEPKAHHUS TEKCTa, OTpabdaThIBAaeT JIHUIIb
onpeNeNEHHYIO TEMY, OTBEYAET Ha KOHKPETHBIM BOIPOC:

- ) XpOHOJIOTHYECKHI OTpakaeT XPOHOJIOTHUECKYIO MOCIEI0BATEILHOCTh COOBITUI Ha (hOHE
II0KAa3a caMUX COOBITHIA.

- 0) 0030pHBIN paccKa3bIBaCT KOHKPETHYIO TEMY C UCIOJIB30BaHUEM Yallle BCEr0 HECKOJIBKUX
HCTOYHUKOB.

Bribepute TeKCT Uisi KOHCIEKTHPOBAHHS. 3aKOHCIEKTHUPYHTE €ro B pPa3IMYHBIX BUAAX,
co00pa3HO CIEAYIOMIUM PYOpHKaM:

KiroueBrle cioBa

CyTb, OCHOBHASI MBICITb

PackpbiTe OCHOBHOU MBICTH

3akJroueHue, BOIPOCHI, INYHOE MHEHUE

KoHTponbsHBIE BOITPOCH! 17151 KOHCIIEKTHPOBAHUS:
1. Onpenenenure HHPOPMALMOHHBIX PECYPCOB.
2. BozHuKHOBEHHE U pa3BUTHE WHPOPMALMOHHBIX PECYPCOB.
3. Kunaccudukanus nHGOpPMaIMOHHBIX PECYPCOB.
4. Poinb u 3HaueHHe HH(GOPMALMOHHBIX pecypcoB B pazsutuu UT u B nundopmaruzanuu
o01ecTBa.

5. DnexkTpoHHbIE THPOPMAILIMOHHBIE PECYPCHI.
6. Pecypcol UHTepHeET
Tema: OcHOBBI HHPOPMALMOHHON 0€30I1ACHOCTH
Pedepar

Pedepar nomkeH UMeTh CIEIyIONIYI0 CTPYKTYPY: Ha3BaHUE, IUIaH, BBEJIEHUE, COAEpIKaHuUE,
3aKJIoueHue, ondnuorpaduueckuii anmapar, MpuIoKEHUE.

3azcnasue (nHazeanue) peghepama — 3aKOHUYEHHOE TIPEJIOKEHHE, B  KOTOPOM
dbopmynupyercs coiepkanue (Tema, ujaes, npeaMer) uccienoBanus. OHO JOMKHO ObITh KPaTKUM,
MIOCKOJIbKY BBIITOJIHSET HE TOJIBKO MH(POPMAILIMOHHYIO, HO ¥ IOMCKOBYIO (DYHKIIHIO.

Ilnan nipencTaBisieT CUCTEMY 3arojIOBKOB pa3JieNioB, YacTel, IiiaB pedepara ¢ yKazaHueM
CTpaHull, e OoHM mnomeuleHbl. OH Jaer oOlee NpeACTaBIEHHUE O CTPYKType paboThl, O ee
npobnematuke. [lnan pedepara, Kak MPEUMYIIECTBEHHO HCCIIEIOBATEIBCKON PabOThI, HOKEH
UMETh BHYTPEHHEE €IMHCTBO, CTPOTYIO JIOTHKY MW3JI0KEHUS, CMBICIOBYIO 3aBEPIICHHOCTb
packpbiBaeMoil TeMbl (rpoOiemsl). PedepaT 0ObIUHO COCTOUT M3 KPAaTKOTO BBEACHHUS, ABYX-TPEX
naparpa)oB OCHOBHOM 4YacTH, 3aKJIIOYEHHS U CIHUCKA MCIOJIb30BaHHBIX MCTOYHHKOB. B
OTJIaBJICHWW TIOCIIEJOBATENIFHO W3JIaraloTCs Ha3BaHWS INYHKTOB pedepara, yKa3bIBarOTCA
CTpaHUIIbI, C KOTOPBIX HAYMHACTCS KaXKIbIH MMyHKT.

Bgeoenue — wnHavanpHas dacth pabotel (1-1,5 crp.), BBOmAIIas B ee MPOOJIEMATHKY,
MOJITOTABIIMBAIONIAS YCBOGHHE OCHOBHOTO TekcTa. OHO COIEPKUT OOOCHOBAaHUE aKTyalbHOCTU
TeMbl (TTpoOJIEMBI), TEIM U CyIIecTBa pabOThI, MMOCTAHOBKY OCHOBHOTO BOIPOCAa HCCJIEIOBAHMS,

HN3JI0KE€HUE HCXOIAHBIX HOHATUH U OCHOBHOU TCPMHUHOJIOTUH. B HeM MOXHO H3JI0KUTH HCTOPUIO
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BOIPOCA, KPAaTKUK 0030p UMEIOILEHCS 110 3TOM TeMe TuTepaTypbl. Bo BBeZIeHUN MOXKET OBITh TaKKe
naH 0030p MPUBIIEKAEMBIX B UCCIIEIOBAHUU UCTOYHUKOB.

OcHosnoe codepycanue MOXeT OBITH pa3leleHO Ha YacTH, €CIIM ITOro TpedyeT IuiaH
pedepara, HO MOKET OBITh M €IMHBIM. DTU YacTU JOJDKHBI OCBEUIaTh CAMOCTOATEIbHbIE BOMPOCHI
uccienyeMon mpobiaemMbl. B OCHOBHOW 4YacTH aHAIM3HPYIOTCS COCTOSHUE MPOOJIEMBI, €e
TEHJICHLIUH, CYIIECTBYIOIINE HAay4YHbIE KOHLIENIMU U OCHOBHBIE TOYKHU 3PEHUS, TOKYMEHTAJIbHbIE
MCTOYHMKH U MaTEpUaIbl IPAKTHKH, HOPMUPYIOTCS KITIOUEBHIC MOHITUS U MTOJIOKEHHUSL.

IIpn m3n0XXKEHMM HANO CIEIUTh 3a IOCIEA0BATEIBHOCTHIO, JIOTUYECKOW CTPOrOoCThIO M
JI0Ka3aTEeJIbHOCTBIO BbIIBUTAEMBIX OJIOKEHUI.

HccnenoBanue npeanojaraeT IUTUPOBAHUE aHAIM3UPYEMbIX HCTOYHMKOB. LluTarhl
yHoTpeOAI0TCA B HECKOJIBKHUX CIIy4asXx: JUIsl TOATBEPKICHHUS COOCTBEHHOW MBICIHM aBTOpPA, €ro
BBIBOJIOB; U1l yKa3aHWS Ha MPHOPUTET B BBICKA3bIBAHUU KaKOW-TMOO uAEH; KaK OOBEKT
MTOCJIEIYIOIIEH KPUTUKH.

[{utatel MOTYT OBITH AaHBI JUOO IOCIOBHO, JIMOO CBOMMHU CJIOBAMH, HO 0€3 HMCKaKEHUS
colepkaHusi M cMbiciia. B o0oux ciayyasx [OJKHO OBbITh IMOJHOE YKa3aHHE Ha HMCTOYHMK
uuTHpoBaHus. Yyast MbICIIb JOJIKHA COCTABIISITh C TEKCTOM OPraHU4YE€CKOE €IMHCTBO.

3akniouenue NOJBOIUT UTOT UCCIIEOBAHUS TEMbI B COOTBETCTBUU C BBIIBUHYTOMU LIEJIBIO U
3amayamu pedepaTta, cooOIIAIOTCS ABTOPCKUME BBIBOABI U €r0 MPAKTUYECKHE PEKOMEHIAIIHH.
WHorma B 3aKiIIOUEHHH YKA3bIBACTCS NEpEYeHb MPOOJIeM, OCTABIIUXCS HEPEHICHHBIMU WIIH
BO3HUKILIUX B XOJI€ UCCIIEIOBAHMUS.

Bubnuocpagpuueckuii annapam — CUNCOK JHUTEPATyphl, B KOTOPOM YKa3bIBa€TCS JIMOO
UCMOJb30BaHHAs TpU paboTe HaJg TeMoil nuTeparypa, JIMOO TOJbKO LUTHpoBaHHas. Crocol
PacroIoKeHUs! JIUTepaTyphbl B CIUCKE MOXKET OBbITh pa3IMYHbIN: andaBUTHBIA, CHCTEMaTHUYECKUM,
10 TJIaBaM paboThI, XPOHOJIOTUYECKHH.

TakoBbI OCHOBHBIE 3JIEMEHTHI CTPYKTYpPBI pedepara.
Kpurepun onenkn pedepara:
CreneHb pacKpbITHS TEMBI.
Hayunsrif ypoBens pedepara.
CBs13p MaTepuaia ¢ COBpEMEHHOCTHIO.
KavecTBo n3noxxeHus pedepara: nmociae10BaTeIbHOCTb, JOTHYHOCTb.
CaMOCTOATEIbHOCT aBTOpa B COCTaBICHMM MaTepuaiga, OOOCHOBaHMM €ro OCHOBHBIX
II0JIO)KEHUH, CAMOCTOSATEIBHBIX BBIBOJOB.
6. Hammume B pedepare KpUTHIECKUX 3aMEUaHUI, KPUTHUECKUX IMOIXOO0B MO0 TOMY WJIA WHOMY
BOIIPOCY.

arONE

Odopmiienue pedepara

O6wem pedepata, Kak MpaBUIIO, HE NOJDKEH mpeBbimarh 10-15 cTpaHuil KOMIBIOTEPHOTO
TEKCTa MpU OJUHAPHOM HHTepBaie. PykonucHoe opopMmileHHEe Ha CTaHAAPTHBIX JIUCTaX OyMmaru
JIOTIYCKAETCsl B MOPSIIKE UCKIIFOUEHNUS 110 HHAUBUAYAIBHOMY pa3peIICHUIO PENO1aBaTeNs.

Pedepar BrImonHSIETCS HA OJHOW CTOpOHE JucTa Oenoi Oymaru popmara A4 (210 x 297
mM) mo [T'OCT 2.105-95 ECK]J[ OOmue TtpeboBaHMS K TEKCTOBBIM JOKYMEHTaM.
WnmoctpatuBHbld MaTepuan (TaONMLbI, OuarpaMMbl W T. 1.) B HEOOXOJUMBIX CIIydasx
JIOMyCKaeTCsl MPUBOJUTH Ha Oymare OojbIero gopmara.

[IpenycmarpuBaroTcs ciemyromnme pa3Mepsl monei: seBoe — 30 MM, BepxHee — 20 MM,
npaBoe — 10 MM, HIKHEe — 20 MM. JIucTsl OymMaru pamkamMu He OOBOJSATCS.

Kaxxnprit oTaenbHbIN pa3ien TekcTa pedepaTa HAUMHASTCS C HOBOM CTPaHUIIBI M YKa3aHUS

ero HaszBaHus. PaccrosiHue MCKOAY 3aKJIIOYUTEIILHON CTpOKOfI NOCJICAHEIO ITYHKTa HpCI[BII[yIJ_[eﬁ
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aBbl (pa3zgenia) M 3arojlOBKOM TMOCJENYIOLIEH TJaBbl (paszena) clIeayeT BbIAEPKUBATh B
npeaenax nycto cTpoku — 0,7 MM..

Texct paboThl, KaK MPaBUIIO, IPEACTABISIETCS HANleYaTaHHBIM HA KOMITBIOTEPE Yepe3 OAUH
uHTEpBall. PekoMeH1yeTcs Mpou3BOINTh BEIPABHUBAHUE TEKCTA 110 IIUPUHE CTPAHUIIBL.

A03a1pl B TEKCTE HAYMHAIOT OTCTYIIOM OT JIEBOTO MOJIS, PABHBIM IATH 3HaKaM (OyKBam ¢
npoOenamMu) IPUHATOTO mpHUQTa.

Tekcr momkeH nedaTatbest OObIUHBIM 14 pazmepoM mipudra (depHbiid 1Bet) Times New
Roman, caocku —10 pazmepom mpudra.

NnmocTpatuBHBIA MaTepUai BBINOJHAECTCS YEPHOM MACTOM WM TYIIbIO. /[TMHHBIE TEKCTHI
C HCIIOJIb30BAHMEM JIATUHCKOTO an(haBuTa (HECKOJIBKO MPEUIOKEHUI) MeYaTaroT Ha KOMIIbIOTEpe
VI TUINYIIeH MAIIMHKE C JATHHCKUM aJI()aBUTOM.

B pedepare npumensieTcs CkBo3Hasi HyMepalys CTpaHUIl, HAaYWHAeMasi C TUTYJIBHOTO JIHCTA.
TUTynbHBIA JTHCT HE HyMepyeTcs, HO B 00ueM oO0beMe padoThl yuUThIBaeTCs 1OJ HOMepoM 1.
[TopsnkoBbIiT HOMEp CTPaHUIBI OOBIYHO MPOCTABISETCS B €€ MPAaBOM HIKHEM YIIIy apaOCKUMH
mudpamMu 63 TOYKH M APYTHX 3HAKOB. Homep CTpaHMIIBI MPOCTABISIOT B IIEHTPE HIDKHEH 4acTh
mucTa 6€3 TOUKH.

BBenenue, kaxaas riasa, 3aKJIIOUEHHUE, @ TAK)KE CIHCOK B KOHIIE pabOThI MCIOJIb30BAHHBIX
HMCTOYHUKOB HAUMHAIOTCS C HOBOW CTPaHUIIBI.

3aroJOoBKH pa3ZeNioB CIeAyeT HaYMHATh ¢ ab3amHOro OTCTyna (a03alHbIi OTCTYN paBeH
MATH 3HaKaMm), W Te4aTtaTh C BbIJENIEHHEM C mpornucHoil OykBel. [loguepkuBaTh 3aroyioBKH,
BBIIEJISITh UX JAPYTHUM LIBETOM U NEPEHOCUTH CJI0OBA B 3arojIoBKax He Jomyckaercs. Eciu 3aronoBok
COCTOMT U3 JIBYX MPENTIOKEHUHN, UX Pa3AEAI0OT TOUKOM.

Paccrosinre Mexay 3arojloBKOM U TEKCTOM JOJKHO OBITH paBHO 3 WHTepBaiam (OJHOU
nycToi cTpoke mpu 1,5 MEXCTpouHOM HMHTepBaiie). PaccrosiHue Mexay 3arolloBKaMu pasjena u
nojapasnaena — 1,5 uareppana.

OneuyaTky, OMUCKU M Tpaduyeckue HETOYHOCTH, OOHAPYXKEHHbIE B IPOLIECCE BBIYMTKH
paboThl, JAOMYCTUMO UCIPABJIATh TMOAYUCTKOM WJIM 3aKpalldBaHMEM Oeloil Kpackoh u
MOCTEYIOIUM BHECEHHEM B 3TO MECTO HCIPABIEHHOIO TeKcTa (TpauKH) MalIMHOMHMCHBIM
Croco0OM WJIM OT PYKH YEPHOW MacToil uiu Tymibio. [loBpexieHusl JTUCTOB TEKCTOBOW YacTH,
MIOMapKH U CJIE/Ibl HE MOJHOCTHIO YAAJICHHOTO MPEXXHET0 TeKCTa (PUCYHKA) HE JIOITYCKAIOTCS.

[Tockonbky pedepar mpencrabisger coOOMl TOCTATOYHO TBOPYECKYIO pabOTy CTYAEHTA,
CBHJIETEJILCTBYIOLIYIO O €0 OIpPeIeIEHHON TEOPETUYECKON MOAr0TOBKE, OOJIBIIOE 3HAUEHHUE UMEET
€e CTWUJIb, YMEHUE aBTOpa I'PaMOTHO, KPaTKO M TOYHO H3JIaraTb CBOM MBICIH, apryMEHTHPOBATh
BBIBOJIBI U ITPENITIOKEHUS.

[Ipy HEYIOBIETBOPUTEIHHOM KAadyeCTBE COJEpXaHUS pedepara WU €ro HENpaBUIbLHOM
oopmienun paboTa BO3BpallaeTCs ABTOPY JUIA MCIPABICHHUS HEIOCTAaTKOB M 3aMEYaHUU C
yKa3aHHEM HOBOT'O CPOKa €€ MPeI0CTaBIICHHUS.

TemarTuka:
AnmapaTHble cpeicTBa 3alUuThl HH(OpMaLUU
bruomerpuueckue CUCTEMBbI 3alIUTh HH)OpMAIH
briokueiin TexHomornu B 3a7a4ax WH(OOPMAITMOHHONW 0€30MMacHOCTH
WNudopmanronHas 6€30MacHOCTb B COLMAIBHBIX COOOIECTBAX B CETH MHTEPHET
Nudopmanmonnas 6€301MacHOCTh U MEAUAKYIbTypa
NudopmannonHas KynsTypa
Uctopus xpuntorpadun

8. Hctopus mmdposansHoro nena B Poccun
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9. Kpunrorpadust Bropoit MupoBoii BOHbI
10.  MoIIeHHHUYECTBO C MIIACTUKOBBIMU KapTaMu
11. OO0navyHple TEXHOJIOTUN: HA3HAYCHHE, TIEPCIICKTUBBI U MPOOIEMBI OE30IMaCHOCTH
12.  IlepcoHanbHbIE JaHHBIE KaK 0OBEKT MPABOBOM OXpaHbI
13.  IlpaBoBble OCHOBBI HH(OPMAIIMOHHOH 0€30MacHOCTH
14.  Ponb uMHTEIEKTYaJIbHON COOCTBEHHOCTH B HAyKE U TEXHHUKE
15. CBs3b KHOEPHETHKH U TICHXOJIOTHH.
16. Cucrema HanmoHanbHOM 6e3onacHocTu PecriyOnuku Kazaxcran
17. Cucrema HanoHanibHOM 6e30omacHocTH Poccuiickoit deneparuu
18.  Cuctemsl 3alIMTHl KOMMEPYECKU 3HAYMMON HH(POpMAITUU
19.  CospemenHnas kpunrorpadus
20. CoumanbHuble cetu. "3a" u "mpoTus".
21.  Creranorpadus
22.  Yrpo3sl TeppOpU3Ma, CBSI3aHHBIE C Pa3BUTHEM HH(POPMAIIMOHHBIX TEXHOJIOTUN
23. DKOHOMHYECKHE METOJIbI 00ecreueHus MHPOpMaMOHHOM 0€30MacHOCTH
24.  DnexTtpoHHas HU(POBas MOJIUCH: PABOBLIC ACMIEKTHI.
25.  DJeKTpOHHBIE ACHBIH.
26. Oransl nudpoBoi TpanchopMauu
27.  DTUYecKre HOPMBI MOBEIeHHs B UH(POPMAIIMOHHOM CETH.
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OTMeTKH 0 MPOJUIEHUH CPOKa JEHCTBUS

Meroauyeckue peKOMEHAALUH HPOJOHTUPOBaHBI Ha
2024 | 2025 yueOHBINA O PEIICHHEM YYEHOTO COBETA
Kocranaiickoro ¢ummmana ®I'BOY BO «Henl'Y»

oT «29» eppains 2024 r. [IpoTokom Ne 7

Meroandyeckne PeKOMEHAAIMH IPOJIOHTHPOBAHBI HA
20 /20 y4eOHBIHA ron pemeHneM yI€HOTO COBETa
Kocranaiickoro ¢ummana ®I'BOY BO «Henl'V»
0T « » 20 r. [Ipotokon Ne

MCTOI[I/I‘IGCKI/Ie PEKOMCHAAMU TPOJOHIMPOBAHbI Ha
20 /20 y4eOHBIii ros peleHneM yu€Horo coBeTa
Kocranaiickoro ¢unuana ®I'BOY BO «Henl'Vy»
oT « » 20 r. [Ipotokom Ne




