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Pa6ouas nporpamMma AMCLMNAMHBI "[LoKyMEHTaLMOHHOe 06ecreyeHe ynpaseHns" no Harpas/eHWo NOArOTOBKY

(cneupansHoctK) 38.03.02 MeHeKMEHT HanpasieHHOCTU (Npoduno) MeHeI>KMEHT opraHu3aumm ctp. 2

Paboyas nporpamma aucumninHbl (Moayns) ogobpeHa 1 peKomeHAoBaHa
Kaheapoi
Kadenpa akoHOMUKM

[MpoTokon 3acefaHna Ne 09, ot «10» mada 2023r.

Paboyasi nporpamma aucumninHbl (Moayns) ogobpeHa v peKomeHAoBaHa
yuyebHO-MeTOoANYECKNM coBETOM KocTaHalickoro unmana ®Ire0yY BO
"Yenl'y”

[MpoTokon 3acefaHma Ne 10, oT «18» mada 2023r.

Paboyasi nporpamma aucumninHbl (Moayns) ogobpeHa 1 peKomeHAoBaHa
yueHbIM coBeToM KocTaHanckoro gpunnana ®reOyY BO "Henl'y”

[MpoTokon 3acesaHna Ne 10, oT «25» maa 2023r.

3aBegyownin Kageapom MaHWHa MannHa BUKTOPOBHa,
KaHAMAAT S3KOHOMUYECKNX Hayk, aoued/

ABTOp (cocTaBuTeNb) _ KaHanaaT 3KOHOMWYECKUX Hayk,
AOLEHT Kadeapbl 3KOHOMUKN, Mapinp”™ IManimHa BUKTOpoBHa

PeLeH3eHT KaHAMAAT 3KOHOMUYECKMX Hayk, npogieccop
Kaeapbl 3KOHOMWKM U MeHeMKMeHTa YY  KocTaHalCKUA  MHXKEHepHO-
9KOHOMUYeCKMIA yHnBepcuTeT um. M. [ynatosa, Mputyna Panca AnekceeBHa

© KocTaHalickuii punman ®reOyY BO «Yenl'Y»



Pabouas mporpamma ucHuIUTHHEL " JJOKyMEHTAIIMOHHOE 00eCTIeYeHNE YIIPABICHNs" 110 HaIllPaBJICHUIO OATOTOBKHI
(crermanbHOCTH) 38.03.02 MeHeKMEHT HanpaBiIeHHOCTH (PO uiTio) MeHePKMEHT OpraHu3aliii

cTp. 3

1 LIEJIA Y1 3AJJAYM OCBOEHUSI TUCUATIIMHBI (MOLYJIST)

1.1 Hean

ChopmupoBaTh y CTYJCHTOB 3HAHKM OCHOB COBPEMEHHOTO JIEJIONPOU3BOICTBA U JOKYMEHTAIIMOHHOTO 00eCIeUeHuUs
JeSITeTIbHOCTH TPENNPUATHI, Pa3BUTh HABBIKH MO COCTABIICHUIO U O(DOPMIICHHUIO OT/ENIBHBIX BUJIOB YIIPABICHYECKHX
JOKYMEHTOB U X TIPUMEHEHHUS JJIsl peIICHUs 3a1a4 JOKYMEHTAIlMOHHOTO 00eCTIeYeH s eSITeIbHOCTH TPeIIPUITHA.

1.2 3agaun

- U3YUYUTb OCHOBHBIC NOHATHA U TCPMUHDBI AUCHUIIINHBI;

- II0Ka3aThb POJIb JOKYMCHTA U Z[OKyMeHTI/IpoBaHHOFI I/IH(i)OpMaIH/II/I B I[IPAKTUKC YIIPABJICHUS;

- U3YYHUTH 3Tallbl Pa3BUTHUA JOKYMCHTAa KaK HOCUTECJIA I/IH(i)OpMaL[I/II/I;

- U3yYHTh 3aKOHOJIATENbHbIE 1 HOPMAaTHBHO-METONYECKUE JOKYMEHTHI, pETIaMeHTHpPYOLIHe padoTy ¢
JOKYMEHTaMH OpIraHU3alluy;

- O3BHAaKOMMUTH C TpaBUJIaMHU COCTABJICHUA U O(I)OpMHeHI/IX YHOpaBJICHYCCKUX JOKYMCHTOB;

- U3YYHUTh MOPAAO0K pa6OTI>I C JIMYHBIMH U CJ'Iy)I(eGHI)IMI/I JOKYMCHTaMH,

- IPUBUTH HABBIKU COCTABICHUS U O(OPMIICHHUS] OCHOBHBIX JOKYMEHTOB yIIPABJICHHUS;

- M3Y4HUTh paboTy CIyKObl JOKYyMEHTALIMOHHOTO 00ECIICUeHHUs YIIPABIICHUS;

- O3BHAKOMUTDH € COBPEMCHHBIMHU TCXHOJIOTUAMHU OPraHUu3alluu ,I[OKyMeHTOO60pOTa Hpe,I[HpI/IﬂTI/Iﬁ u OpI‘aHH3aHHﬁ.

2 MECTO JUCIUAIIVIMHBI (MOAYJIsI) B CTPYKTYPE OIIOII

Brnok (paznen) OITOIT:

|K.M.07.04

2.1 TpeGoBaHus K NpeABAPUTE]bHOM MOAT0OTOBKe 00y4al0Lerocs:

VYuebHas npakTuka. O3HaAKOMUTENbHAs MPaKTHKA

2.2 IucuMnJInHbl M NPAKTHKH, /I KOTOPBIX 0CBOEHHE TaHHO AUCUHUIJIHHBI (MOAYJIs1) HE0OX0ANMO KaK
npeauecTByloniee:

HpOPBBOZ[CTBeHHa?[ MpaKTHUKa. HpeﬂZ[I/IHHOMHaﬂ IpaKTHUKa

[IpousBoacTeeHHas nmpakTHka. [IpoeKTHO-TEXHOIOrH4YecKas MpaKTUKa

HpOI/IBBOﬂCTBeHHaﬂ IpaKTHKa. TexHonoruueckas IpaKTHUKa

BeinosnHeHne U MOAr0TOBKA K IMPOLEAYPE 3aLIUThI BBITYCKHON KBATH(UKALMOHHON paboThI

3aiyTa BeIMyCKHOM KBaTH()PHUKAIMOHHOM paboThI

3 KOMIIETEHIIMU OBYYAIOHIET'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA

JUACLATIIMHBI (MOTYJIST)

K-1.1: IToka3piBaeT HABBIKH YIPaBJIeHUS OU3HEC-MPOLIECCAMH OPraHU3ALUH H J0KYMEHTAJIbHOr0 0opMiIeHus

YIPaBJIeHYECKHX PeleHuil

3HaTh:

THIOPOTOBBIH 3HaeT coJiepikaHue ¥ 3aKOHOMEPHOCTHU Pa3BUTHUS OM3HEC-TIPOLIECCOB, IPUHIMIIBI PAlMOHAIBHOM
OpraHM3aIy JOKYMEHTaMOHHOTo 00ecTIeueH s yIpaBJICHHS

HPOJBUHYTHINH | 3HAET METO/IBI YIIPABICHHSI OCHOBHBIMU OU3HEC-TIPOLIECCaMHt, BUABI U (pOPMBI OpraHU3alMOHHO-
YIPaBJIEHYECKOH JOKYMEHTalUN.

BBICOKHI 3HaeT OCHOBHBIE IPUHIUIIBI METOANK COBEPIIEHCTBOBAHUSI ON3HEC-TIPOLIECCOB U COBPEMEHHBIE
TEXHOJIOTHH JIOKYMEHTAIIMOHHOTO 00ecTieueH s YIpaBJICHHMSI.

Ymern:

HOPOTOBBIH YMeeT naeHTHuUIUPOBATh U KIacCH(UIIMPOBATh OU3HEC-TIPOLIECCHI JUIs YIIPaBICHUS, aHAIU3UPOBATh
JOKYMEHTOOOOPOT M JTOKYMEHTOIOTOKH I10 KOJIMYECTBEHHBIM M KAY€CTBEHHBIM KPUTEPHSIM.

NPOJBUHYTBIH | YMeeT aHaM3MpOBaTh OM3HEC-TIPOLIECCHl M MHTEPIPETHPOBATh HHOPMAIUIO, TIOJTy4aeMyIo B
pe3yJbTare 5TOro aHalu3a, COCTABIATh U 0(OPMIIATh TIOKYMEHTHI

BBICOKHI YMeeT pemars 3aaud, CBSI3aHHBIE C COBEPIICHCTBOBAHUEM U BHEIPEHHEM OM3HEC-TIPOLIECCOB,
HCTIONb30BaTh NH(POPMALIMOHHbIE TEXHOJIIOTHH TP MPOBEJECHUN MOJCIUPOBAHNS U ONITUMHU3ALNT
Ou3HEC-TIPOLIECCOB, ONEPUPOBATH 3HAHUSMH, TTOJYYSHHBIMH NIPH MMOJrOTOBKE OPraHU3aI[MOHHO-
YIPaBJICHYECKON TOKY MEHTAIHH.

Baaners:

HOPOTOBBIH Brnaneer MeTonaMu BIJIENICHUS U ONTMCAHUSI ON3HEC-TIPOLIECCOB, @ TAKXKE JOKYMEHTAIBHOTO

o0eCTeYeHUs YIIPABICHUCCKUX PEIICHUIMA.

© Kocranaiickuii pmman ®PI'bOY BO «Henl'Vy»




Pabouas mporpamma qucuIuHE " JJOKyMEHTAIOHHOE 00ecTIeueHHe YIpaBIeH:s" 10 HallpaBJICHHIO TOTOTOBKI
(crermanbHOCTH) 38.03.02 MeHeKMEHT HanpaBiIeHHOCTH (Tpoduiio) MeHeKMEHT OpraHu3alii

cTp. 4

npoABMHYTHIH | BageeT MeTomamu yripaBieHus: OM3HEC-TIPOIIeCCaMIr; HAaBBIKaMU BBIOOPA KITFOUEBBIX TIOKa3aTenen
OU3HEC-TIPOLIECCOB.
BBICOKHIT Brnaseer MeTo1aMu POEKTUPOBAHHMST OM3HEC-IPOLIECCOB, TPOIPAMMHBIMU CPEICTBAMHU

YIPAaBJICHYCCKUX JOKYMCHTOB.

MOJCIMPOBAHUS U aHAIN3a 6PI3H€C'HPOLI€CCOB, MeTOZ[PIKOﬁ COCTABJICHUA IPOCKTOB OCHOBHBIX

4 OBBEM JUCLUIJIMHBI (MOLYJIST)

OO0mast Tpy10eMKOCTb

4 3ET

YacoB 1o y4eOHOMY ILIaHy :

144

B TOM YHCJIE :
ayJUTOpHbIE 3aHATHS : 24

CaMOCTOATCIIbHAsA pa60Ta .

111

YaCoOB HAa KOHTPOJIb 9

JK3aMeHbI 4

Bugp! kouTposss B cemecTpax:

5 CTPYKTYPA U COAEPKAHUE JUCIUITJIMHBI (MOAYJISA)

Kona
3aHATHA

HaumeHoBaHue pa3iesioB U TeM /BHJ
3aHATHSA/

CemecTp

Yacos

Kommnere
HIUH

Jlutepartypa

MeTOlIbI MpoBeICHUSA
3aHHTHﬁ, OLCHOYHbIC
cpencrBa

Paznen 1. TeopeTuueckue 0CHOBBI
JOKYMEHTAIIMOHHOI0 00ecreyeHust
ynpasJieHus (1eJ0mpPOu3BOICTBA)

11

1. IcTOoKM eNonpon3BOICTBA!
uH(bOpMaIs, yIpaBlIeHHe, TOKYMEHT.
2. JIOKyMEHTAIMOHHOE 00eCIeueHIEe
YIPABICHHS KaK BUI JCATCIBHOCTH H
€ro COCTABJISIOIIHE.

3. Knaccuduxanus 10KyMEHTOB, HX
CTaH/IAPTH3ALMS U YHUDHUKAIHS.
CucreMbl JOKyMEHTAIHH.

4. HopmatuBHO-MeTOAMYECKas 0a3a
JOKYMEHTAIIMOHHOTO 00eCTeyeH s
YIpaBJIEHUS.

/JTex/

[K-1.1

JI1.1
JI1.2J12.1
J12.2

Metoasl: Meton
COO0O0MIAIOIETO
M3JI0KEHMS C
3JIEMEHTAMH
po0IEeMHOCTH
O1LeHOYHOE CPEICTBO:
Koncnekr

1.2

1. DBomoLus TOKyMEHTa KaK
HOCHTEIS] HHPOPMAIIUH.

2. BO3HUKHOBEHUE U pPa3BUTHE
nenonpoun3BoacTsa B Poccnn:
-Jlenonpon3BoCTBO B CpeIHUE BEKa
(XI-XV BB.).

-IIpukazHoe nenonpon3BoacTBo (XVI-
XVII BB.).

-Komexckoe 1e510npon3BoICcTBO
(XVIII B.).

-MuHucTepckoe 1e0nponu3BOICTBO B
Poccun (XIX — Hauano XX BB.).
-I'ocynapcTBeHHOE JIEJIONPOU3BOJICTBO
B COBETCKOE BpEMsI.

-CoBpeMeHHOe [1eJ10POU3BOICTBO B
PO. /Mlp/

IK-1.1

J1.1
JI1.2J12.1
J12.2

Meronsr:
PETPOTyKTHUBHBIN
METOJ

OrneHoYHOe CPEACTBO:
clai-npe3eHTanus

1.3

M3yunth 0cOOEHHOCTH
OpraHU3aIMOHHO-PACTIOPS INTEIBLHO N
JIOKyMEHTAIHH:

1)YcraB npennpustus,
2)[onoxenue,

3)10mKHOCTHAS. MHCTPYKIIUS
CocTaBuTh 00pas3Ibl JAHHBIX BHIOB
nokymeHnToB coriacHo ['OCT

/Cp/

22

[K-1.1

JI1.1
JI1.2J12.1
2.2

OreHOYHOE CPECTBO:
00pas1bl JOKyMEHTOB

Paznen 2. O0mue npaBuia
odopmieHns ynpaBjeHYeCKHX
JTIOKYMEHTOB

© Kocranatickmii pmmman @T'bOY BO «Henl'Y»




Pabouast mporpamma qucHuIuIHHE " JJOKyMEHTAIIMOHHOE 00eCTIeYeHNe YIIPABICHHs " 110 HallPaBJICHUIO OATOTOBKI

(crermanbHOCTH) 38.03.02 MeHeKMEHT HanpaBiIeHHOCTH (Tpoduiio) MeHeKMEHT OpraHu3alii

cTp. 5

2.1 1. O0ume TpedoBaHus K 4 2 IK-1.1 JI1.1
0(OPMIICHHUIO YIIPABICHUECKUX JI1.2J12.1
JIOKyMEHTOB. J12.2

2. TpeboBaHus K 0opMIICHUIO
PEKBU3UTOB JIOKYMEHTOB. /JIek/

MeTtonasr: Metop
COOOIIAKOIIETO
U3JI0KEHMS C
DJIEMEHTAMH
MPOOJIEMHOCTH
OneHo4Hoe
CPE/ICTBO: KOHCIIEKT

2.2 1. CocTaB peKBU3UTOB JOKYMEHTOB. 4 1 [K-1.1 JI1.1
2. TpeboBanus kK 0pOpMIICHUIO JI1.2J12.1
PEKBHU3UTOB JOKYMEHTOB. J12.2

3. TpeOoBanus k O1aHKaM
JOoKyMeHTOB. /IIp/

Mertonsl: Meton
3BPUCTHYECKUX
3a/IaHuI

O1LieHOYHOE CPEACTRO:
YcerHBI - ompoc,
npakTUdecKas paboTa

2.3 N3yuuth 0cOOEHHOCTH 4 22 IK-1.1 JI.1
paclopsIAUTENBHOM TOKyMEHTAIUH: JI1.2J12.1
1) IlpencraButh onpeencHue J12.2

nonstuit: [Ipukasel, Paciopskenus,
IIpoTokomnsl, Pemenus.

2) [1aTh KpaTKyr XapaKTePUCTUKY U
coJiep>KaHHe JaHHBIX JOKYMEHTOB
CocraBuTh 00pa3iibL:

Ipuxasza opranuzamuu (OO0, AO)
Pacnopsxenus

IIpoTokomna

Pemenus

Odopmurts cornacuo 'OCT /Cp/

OrneHoYHOe CPEeCTBO:
00pasiibl JOKYMEHTOB

Paznen 3. OcobeHHOCTH
coCTaBJIeHUS] U 0(hOPMIICHUS
OCHOBHBIX TOKYMEHTOB YNPaBJIeHHs

3.1 1. OcHOBHBIE TPYIIITBI YIPABICHUYECKUX 4 2 [K-1.1 JI1.1
JIOKYMEHTOB. JI1.2J12.1
2. OpraHu3aluOHHO-TIPaBOBbIE J12.2

JOKYMEHTHI (OpraHU3aI[OHHEIE).
3. PacniopsautenbHble JOKYMEHTHI.
4. NH(opMaIiOHHO-CIIPaBOYHAs
nokymenranus. /Jlex/

Meronsl: Meton
paccykaarouiero
Ipo6IEMHOTO
W3JI0KEHUS
OrneHOYHOE CPECTBO:
Koncnekr

3.2 1. Oprann3anuoHHast JOKYMEHTAIIHS. 4 2 IIK-1.1 JI1.1
2. PacniopsiautenbHas JOKyMEHTAIHS. JI1.2J12.1
3. CripaBouHO-MH()OPMAIIMOHHAS U J12.2

CIIPaBOYHO-aHATUTHYCCKAs
Joxymenranus. /Ip/

Mertonei: Meron
CTPYKTYPH3aLUH
y4eOHOro MaTepuara,
METOJT MaJbIX I'PYIII.
O1neHOYHOE CPEeNICTBO:
YeTHBIM onpoc, TECT

© Kocranatickmii pmmman @T'bOY BO «Henl'Y»




Pabouas nporpamma JUCHUIUIMHBL "I[OKyMeHTaIII/IOHHOE obecrieucHue praBHeHI/ISI" T10 HAIIpaBJICHUIO MTOATIOTOBKH

(crermanbHOCTH) 38.03.02 MeHeKMEHT HanpaBiIeHHOCTH (Tpoduiio) MeHeKMEHT OpraHu3alii

cTp. 6

3.3

CocraBbTe 1 0hOpPMHUTE IPUKA3BI 1O 4 23 K-1.1 JI1.1
OCHOBHOM JICSITeJIbHOCTH, a TAKKE JI1.2J12.1
JpyTUE paclopsAUTEIbHbIE J12.2

JOKYMEHTBI, HCOOXOANMEBIE B JaHHBIX
YIPaBJIEHYECKUX CUTYalUAX:

3AJAHUE 1

C 1enbio NPUBJICUYEHHS CPENICTB AT
obecrieyeHys IPOU3BOCTBEHHOM
JeATEIbHOCTH TeHEPANTbHBINA TUPEKTOP
000 «Texuuka» (r.Kypck) Cokoion
O.T". 20 ceHTsA0psI TEKyIIETO roja
U3/1aJ1 TIPUKA3 O CO3JaHUU
KOMMEPYECKOro OT/ea B cocTase 3
IITATHBIX €AWHUIL; KOMMEPUYECKOT0
IMpekTopa — 1, BeayIero
crienuanucTa — 1, cermanucra — 1.
I'maBHOMY OyXTantepy npeanpusTus
T'opstueBy I'.A. ObLIO HOPYUYEHO
NPEeACTAaBUTh Ha YTBEPKICHUE HOBOE
MITaTHOE PACIUCaHKE MPEANPUITHS Ha
4 KBapTaJ TEKYIIEro roga K 1 oKTa0psl.
Kommepueckomy mupektopy
HUrnatseBy T.H., koropsiii
3aBU3UPOBAJI IPOCKT MPUKA3a,
MIPEIHUCaHO 3aKOHYHUTh
KOMIDIEKTOBaHHE OTJIeJIa KaJpaMu ¢
BBICIIIUM YKOHOMHYECKUM
obpazoBanueM Kk 10 okTa0ps

3AJAHUE 2

000 «Meuray INonsxos B.M. 10
OKTSIOPSI TEKYILETO ToJ1a U311 TIPHKa3
0 TIPOBEACHUN WHBEHTAPHU3AINN
TOBapHO-MaTepHAIbHBIX [IEHHOCTEH Ha
ckiaze npeanpustus. OH Ha3HAYUIT
KOMUCCUIO I10]] IPE/ICEIaTeIbCTBOM
KOMMEPYECKOro TUpPEeKTOpa
3omorapesa E.W. B coctaB xomuccun
BOIIUIY TJIaBHBIH Oyxrantep BonoanHa
E.H. u 6yxrantep VBanosa B.C. B
npuKase ObLIO MOPYYCHO MPEICTABUTh
Ha YTBEPXK/IEHHE JOKYMEHTbI
CKJIAJICKOr0 y4era (T10 COCTOSIHHIO Ha |
OKTSIOpSI) ¥ OTUYETHI 00 OCTATKaX
TOBapHO-MAaTePHATBbHBIX [IEHHOCTEH
(o coctostHuto Ha 10 okTsI6ps) K 15
okTs10ps. [IpoekT npukasza ObL1
3aBH3MPOBAH SKOHOMHCTOM
npennpustas MutuHoit O.A.

3AJAHVE 3

3amecturens gupekropa OO0
«OT1anon» (3aperucTpupoBaHo B T.
Ilerpo3aBoacke) I1.11. A6pamos 1
JeKaOps TEKYIIEro rojia u3aal
yKa3aHue o Tpad)uKe OTIYCKOB Ha
CJIeIyIOIUI KaJleHIapHbIN o,
COIJIACHO KOTOPOMY PYKOBOJHUTEIIN
CTPYKTYPHBIX IOJIpA3JIEJICHUN JOJIKHBI
MIPEJCTaBUTh B OTJIEJI KAJAPOB CIIUCKU
COTPYJHUKOB C YKa3aHUEM
MPEIIoIaraeMoro Cpoka 04epeaHOro

OreHOYHOE CPECTBO:
00pas1bl JOKyMEHTOB

© Kocranatickmii pmmman @TBOY BO «Henl 'Yy




Pabouas nporpamma JUCHUIUIMHBL "Z[OKyMeHTaHPIOHHOe obecrieueHue praBJ’IeHI/Iﬂ" I10 HAlIpaBJICHUIO IMOATOTOBKH

(crermanbHOCTH) 38.03.02 MeHeKMEHT HanpaBiIeHHOCTH (Tpoduiio) MeHeKMEHT OpraHu3alii

ctp. 7

OTIIyCKa B CIIeIyIOIEeM KaJIeHAapHOM
roxy. Cpok mpecTaBieHUs CIIUCKOB —
10 nexaOps Tekymiero roxa. Otneny
KaJpOB yKa3aHUEM IPEIIACHIBACTCS
COCTaBUTbH CBOJAHBIN IpaduKk OTITyCKOB
pabotHukoB OO0 Ha cnexyroumi
KaJICHIAPHBIN TOJ U TepeaaTh ero B
JIMPEKIIUIO Ha YTBEPXKICHHE.
OTBETCTBEHHBIM 33 COCTaBIICHUE
rpaduka Ha3HaYCH HaYaIbHHUK OTAENa
kanapos [lankpaTtosa O.FO. Cpok
npencrasieHus rpapuxa — 20 nexadps
TEKYIIero roja. Yka3anue ObLI0
3aBU3UPOBAHO HAYATBHUKOM OT/IeNa
KaJpOB, [NIABHBIM OyXTalTepoM,
FOpUCKOHCYIBTOM. /Cp/

Paznen 4. PyGe:knbiii kKoHTpOoIb Nel

4.1 Tema 1. Teopernueckue OCHOBBI 4 1 [K-1.1 JI1.1 Metoz oOyueHus:
JIOKYMEHTAI[MOHHOTO 00eCTIeYeHUs JI1.2J12.1 PpENpOAYKTHUBHBIN
yIpaBIeHUs (JIEIONPON3BOICTBA) J12.2 OrneHOYHOE CPEeCTBO:
Tema 2. O6mue npaBuia opOpMICHHS KOMIDTEKCHAsI
YIPaBIEHUYECKUX JOKYMEHTOB nUChbMEHHas padoTa
Tema 3. OcoOEHHOCTH COCTaBICHUS U
0 OpMIICHHST OCHOBHBIX JIOKYMEHTOB
ynpasnerus /IIp/

Pa3nen 5. IlpaBuiia odopmiaenus
JOKYMEHTOB II0 JIHYHOMY COCTABY

5.1 1. O61u1rie BONPOCHI OpraHU3aUuKI 4 2 IK-1.1 JI1.1 Metozapr: Meron
JIOKYMEHTAI[MOHHOTO 00ECTICYCHUS JI1.2J12.1 PpaccyXAaromero
yITpaBJIeHUS TIEPCOHATIOM J12.2 POOJIEMHOTO
TPEATIPUSATHSL. U3JI0KEHHS
2. OcoOEHHOCTH yIpaBIICHUS OLeHouHOE CPEeACTBO:
JOKyMEHTAIMeH TI0 epCOHaTy. Koncnekr
3. OcoOEHHOCTH JJOKYMEHTHPOBAHUS
TPYZOBOH AESTENLHOCTH NIEPCOHAIA.

/JTex/

5.2 1. CtpyKTypa u copepkaHue KaJpoBoi 4 2 [IK-1.1 JI1.1 Meronsr: Meton
JTIOKyMEHTAITIH. JI1.2J12.1 IBPUCTHYECKUX
2. Oprann3anMoHHO-KagpOBBIE J12.2 3a/IaHui
JIOKYMEHTBI. O1LEHOYHOE CPENICTBO:

3. OpraHu3anuoHHO-
pacnopsAUTENbHBIC TOKYMEHTHI.

4. JlokyMEHTHPOBaHHUE TPYIOBBIX
OTHOIICHUH.

5. JlokyMeHTaImoHHoe
COMPOBOXKICHUE MPOLIEAYP KaIPOBBIX
texHonorui. /T1p/

VYerHbli onpoc,
npakTuieckas padbora
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5.3

1. Ha3oBuTE OCHOBHBIE ATAIBI PA0OTHI 4 22 IK-1.1 JI1.1

C IOKYMEHTaMH, KOTOPbIE JI1.2J12.1
BBIACIISIOTCSA: J12.2

- B EI'C/] (Enunas rocynapcrBeHHas
CHCTEMa JIeII0NPON3BOICTBA),
-I'CHOYVY (I'ocymapcTtBenHas cucrema
JOKYMCHTAIUOHHOT'O O6CCH€‘{GHI/I$[
YIpaBIICHHS).

Odopmure 5T CBECHHS B BHIC
uHporpadpuKu

2.01BeThTE Ha BOIIPOCHI B BHJIE
CTPYKTYPHO-JIOTUYECKUX CXEM:

1. Ha kakux gokymeHTax
pacrosiaraeTcsi peKBU3UT
«I"ocynapcrBennsiii rep6 PD»? I'ne on
pacnonaraercst Ha TokymeHTe? MoxxeT
1M u300paxeHue I ocy1apcTBEHHOTO
rep6a P® pacrionararbcs
OJJHOBPEMEHHO C repooM
(TepanbIMUeCKUM 3HaKOM) CyOBbeKTa
PO?

2. JIost 9ero m Kak UCTIOIb3yeTCs
ToBapHbIi 3HaKk? Kak ynocToBepsieTcs
TOBapHBIN 3HAK?

3. Yto MoOXKeT ObITh 3apErUCTPUPOBAHO
B Ka4yecTBe TOBapHOTO 3HaKa? Kakum
00pa3oM IpeKpamaeTcs IeicTBre
TOBapHOTO 3HaKa?

4. I'ne pacrionaraercst peKBU3HUT
«HAaUMEHOBaHUE opraHuzanum»? B
KaKOM Clly4ae BO3MOXKHO yKa3zaHHe
COKPAIIEHHOTO0 HANMEHOBAHUS
opranm3anmu? B kakowm ciaydae
yKa3bIBaeTCS HAUMEHOBAHNE
CTPYKTypHOro nojpasaenenus? /Cp/

OreHOYHOE CPECTBO:
undorpaduka,

CTPYKTYpPHO-
JIOru4ecKas cxema

Paznen 6. Opranusanust
JIOKYMEHT0000poTa

6.1

1. IokyMeHTOOOOPOT MPEANPUITHS U 4 4 IK-1.1 JI1.1
ero cocrasisomue. OcoGeHHOCTH JI1.2J12.1
yIpaBJIeHHs BXOJAILUMH, J12.2
UCXOMSIINMH ¥ BHYTPCHHUMH
JOKYMEHTaMH TIPEIPUITHS.

2. Cuctema KOHTPOJIS UCIIOTHEHHS
JOKYMEHTOB, TIOPSIJIOK ee
(hyHKIIMOHUPOBAHUS B YCIOBHSIX
TPEIPHUSATHS.

3. Opranu3zanys yrnpaBJieHHs
OIlepaTUBHBIM XPaHEHUEM JIOKYMEHTOB
IPEIIPHSATHS.

4. Opranu3anys ynpaBiIeHHs
APXHUBHBIM XPaHCHUEM JOKYMCHTOB
TPEIIPHSATHS.

/JIex/

Metoasr: Meron
JINAJIOTHYECKOTO
po6IeMHOTO
U3JI0)KEHHS
O1ieHOYHOE CPENICTBO:
Koncnekr

6.2

1. Opraam3anus JOKyMEHTO000pOTa. 4 3 IK-1.1 JI11
2. Opranm3anust KOHTPOJIS JI1.2J12.1
WCTIOJTHEHUS JOKYMEHTOB. J12.2
3. CocraBieHrne HOMEHKIIATYPHhI Jedl.
4. IToaroToBKa JOKyMEHTOB K
nepesave Ha XpaHEHUE B apXUB

5. Ilepenaya JOKyMEHTOB B apXUB.

Mp/

Meronel: meton
MAJTBIX TPYIIIT
OrneHOYHOE CPECTBO:
VerHslii onpoc,
IpakTUdecKas paboTa
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6.3 CocCTaBUTh CTPYKTYPHO-JIOTHYECKHE 4 22 IK-1.1 JI1.1 O1EeHOYHOE CPENICTBO:
CXEMBI 110 BOIIPOCaM: JI1.2J12.1 00pasibl JOKYMEHTOB
1) IlepedyeHb KapoOBBIX JOKYMEHTOB B J12.2
OpraHu3aluu
2) TpymoBOit 1OTOBOP H €ro CTPYKTypa
3) Attecranus nepcoHana u
MOBBIIIEHHE KBaTH(DUKALIUH
(ITonoxxenus) /Cp/
Pa3nen 7. PyGexnblii KOHTpoab Ne2
7.1 Tema 4. IIpaBuna odopmieHus 4 1 [K-1.1 JI1.1 Metoz oOyueHus:
JIOKyMEHTOB TIO JIMYHOMY COCTaBY JI1.2J12.1 PEeNPOTYKTUBHBIHN
Tema 5. Opraamzanus J12.2 OrneHOYHOE CPECTBO:
JOKyMEHT0000poTa KOMILTEKCHAsI
Mp/ nUchbMEHHas paboTta

6 ®OH/JI OIEHOYHBIX CPEJICTB

6.1 IlepevyeHb BH/I0B OLIEHOYHBIX CPEICTB

Tekymui KOHTPOJIb IPOBOAUTCS PETYJBIPHO Ha 3aHATHAX JICKIMOHHOTO ¥ CEMHHAPCKOro THa, B ToM uncie CPC, ¢
LETBI0 MOyYeHHs OIIePaTUBHOI HH(pOPMAIMK 00 YCBOSHHH Y4eOHOro MaTepuaia H JHarHOCTUKH C(hOPMHPOBAHHOCTU
KoMITeTeHIMi. Mcronp3yemMble OlleHOUHBIE CPEACTBA: YCTHBIN OIpOoC, Claia-pe3eHTals, MpakTHiecKas pabora,
TECTUPOBAHHKE, MPOBEPKa KOHCIIEKTOB, 00pa3Ibl JOKYMEHTOB, CTPYKTYPHO-JIOTHYecKas cxema, nHdorpaduka
PyOGesxHbIi KOHTPOJIb IPOBOAUTCS € LIEIBIO ONPEAENEHHs CTEIIEHH CHOPMUPOBAHHOCTH OTEIBHBIX KOMIICTECHIUH
00Y4aroIIUXCs 110 3aBSPIICHUI0 OCBOCHHS 0YEPEIHOT0 MO TUCIUILTHHEI B (hopMe KOMILIEKCHON MICHMEHHOM
paboThL.

IIpoMexyTOUYHAs aTTECTALMS OCYIIECTBISIETCS IO 3aBEPIICHAIO TEPHOIa O0YUESHUS C IIENBI0 ONPEICIICHUS CTEIICHN
JOCTI)KEHHS 3aIUTaHUPOBAHHBIX PE3yIbTaTOB 00yUIEHHs M0 JUCHHUILIMHE B popMe MOABEAECHHSI HTOTOB OauIbHO -
PEHUTHHIOBOI CHCTEMBI OLICHUBAHUS U SK3aMEHa, OLICHOYHBIM CPEICTBOM JJIsl IPOBEACHMS 3K3aMEeHa SIBISIETCS
KOMILJICKCHAsl TMCbMEHHas padora.

6.2 TunoBble KOHTPOJILHbIE 32JaHUS M HHbIe MAaTePUAJIbI VISl TeKylleil 1 py0eskHON aTTecTalMK

[IpumepHBIN IEpedeHb BOMPOCOB TSl YCTHOTO OTPOca

1. Bo3uukHOBeHHE JACJIONPOU3BOJICTBA. HepBbIe IMAMCbMCHHBIC JTIOKYMCHTBI.

2. OpraHuzanys AeJI0NPOU3BOJICTBA IEPUOa 00pa30BaHus U YKpeIIeHHs PyccKoro LEHTpalIu30BaHHOIO
rocygapcTsa (koHen XV — XVII BB.).

3. JokymenTtupoBanue nestenbHocTr yupexaennii XVI — XVII BB.: BUABI U pa3HOBUIHOCTHU TOKYMEHTOB.
4. Cynebnuk 1550 r. u CobopHoe ynoxenue 1649 r. 06 0cOOEHHOCTSIX pabOTHI ¢ JOKYMEHTaMH.

5. Opranu3zanus IeI0npon3BOJCTBa FOCYIApPCTBEHHOTO ammapara abCoIoTHOM MoHapxuu B Poccuu B mepBoit
yetBepty X VIII B.

6. «I"enepanbhsblii pernamenT 1720 r. 0 cucTeMe, CTPYKTYpe U IITaTax roCyJapCTBEHHBIX YUPEKICHHH.

7. OcoOEHHOCTH KOJIIEKCKOW CHCTEMBI IETONPOU3BOACTBA (0(OpMIICHHE TOKYMEHTOB).

8. XpaHeHue TOKyMEHTOB B TIPUKA3HON M KOJUIEKCKOI cHCTeMax JeJO0MpOn3BOICTBRA.

9. JoxkymenTtupoBanue faesitensHocTH yupexkaennit X VIII Bexa: Buabl M pa3HOBUAHOCTH JOKYMEHTOB.

10. «YupexaeHue A ynpasieHus ryoepHuid» 1775 r. 00 ycTpoiCTBE MECTHBIX OPraHOB BJIACTH U MOPSIJIKE
JeTIONPOU3BOACTBA B HUX.

11. O6mue TpeGoBaHus K 0OPMIICHHIO YIIPABIEHYECKUX JOKYMEHTOB.

12. TpeboBanust k 0GOPMIICHUIO PEKBU3UTOB JOKYMEHTOB.

13. CocTaB peKBU3UTOB JOKYMEHTOB.

14. TpeOoBaHus Kk GaHKaM JOKYMEHTOB.

15. OpranusanyonHas JOKyMEeHTalusl.

16. PacriopsiauTenbHas JOKyMEHTALHSI.

17. CnipaBo4HO-MH(BOPMAIMOHHAS ¥ CIIPABOYHO-aHATMTHYECKAsT TOKYMEHTAIHS

18. OcHOBHBIE TPYIIBI YIPABICHIECKAX TOKYMEHTOB.

19. OpraHu3aluoOHHO-TIPaBOBbIC JOKYMEHTHI (OpraHu3aIlMOHHBIE).

20. PacniopsimutensHble JOKYMEHTBHI.

21. adopmManinoHHO-CIIpaBOYHAsL JOKYMEHTAIUS

22. OO6mue BOIPOCHl OpraHU3ally JIOKYMEHTAOHHOT0 00eCcieYeHHs yIPaBIeHUs IEPCOHAIOM HPEATIPUSATHS.
23. OcoOeHHOCTH yIpaBIIeHUs TOKYMEHTAIHEH 10 IepCoHAITy.

24. OcoOeHHOCTH TOKYMEHTHPOBAHHS TPYIOBOH JIESITEIBHOCTH TEPCOHANA

25. CtpyKTypa u coaepkaHue KaJpoBOil TOKyMEHTAIHH.

26. OpraHu3alroHHO-KaJpOBbIE IOKYMEHTBI.

27. OpraHu3alMoOHHO- PaCOPsIUTEIbHbIEC JOKYMEHTHI.
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28. IoKkyMeHTHpPOBaHHUE TPYIOBBIX OTHOIICHHUH.

29. JIoKyMEHTaIIIOHHOE COIIPOBOXK/ICHHE NPOLIEAYP KaPOBBIX TEXHOIOTUI

30. Opranuzanus A0KyMEHTO000pOTa.

31. OpraHuzanusi KOHTPOJIS UCIIOTHEHHS IOKYMEHTOB.

32. CocraBiieHHE HOMEHKJIATYPHI JC7I.

33. IloaroroBka JOKYMEHTOB K Iepeaue Ha XpaHEHHE B apXHB

34, Ilepenava TOKYMEHTOB B apXHUB.

35. JIokyMeHTOO0OpOT MPEANPUATHS U €0 cocTaBiisromue. OcoOSHHOCTH YIIPABIICHUS BXOISAIIMMU, UCXOISAIUMHE
Y BHYTPEHHUMH JTOKYMEHTAMH MPEIIPHSATHSL.

36. Cucrema KOHTPOJIST HCHIOJTHEHUS IOKYMEHTOB, MOPSIOK €€ (PYHKIMOHUPOBAHUS B YCIOBUSAX NPEIIPHSTHSL
37. Opranuzanys ynpaBleHUs ONepaTHBHBIM XpaHEHHEM JOKYMEHTOB IIPEINPUSITHS.

38. Opranuzanus ynpaBjieHHUs apXUBHBIM XpaHEHUEM JJOKYMEHTOB IPEANPUATHS

39. B uem 3akit04aroTCs 0COOCHHOCTH S3bIKA U CTUIIS CITY>KEOHBIX JJOKYMEHTOB (Ha IpUMepe MuchMa)?

40. KaxoBo QyHKIIMOHAJIbHOE HA3HAYCHUE KOMMEPYECKHX Mucem?

41. Ha3oBuTe OCHOBHBIE BU/Ibl YIIPaBJIEHUYECKUX JTOKYMEHTOB

42. Onpenenure 0COOCHHOCTH COCTaBICHHUS X ODOPMIICHHSI ~ OPraHM3aIlOHHBIX JOKYMEHTOB

43. HazoBuTe OCHOBHBIE 3TAIlBl Pa3BUTHS JIEIONPON3BOACTBA B Poccru: mpuka3zHoe IeI0npOn3BOICTBO,
KOJIJISYKCKOE JIETIONPOU3BOJICTBO, MUHUCTEPCKOE JIEJIONPOU3BOJICTBO.

44. Vcropust 1e0npOU3BOCTBA B I'OJIbI COBETCKOMN BJIACTH — OCHOBHBIE 3TAIlbl pa3BuTusl. OpraHu3alioHHOE U
HOpMaTuBHOE obecrnieueHue aenonpoussojactea B CCCP.

45. Onummre COBpEMEHHOE COCTOSTHUE OpPTraHn3aliy padoT B OpraHax rocyAapCTBEHHOH BIaCTH M MECTHOTO
CaMOYIIpaBIIEHUS TI0 Pa3BUTHIO U coBepuieHcTBOBaHuIO J[OY.

ITpuMepHbIi IepeueHs 3alaHuil MPaKTHIECKOH paboThI

1. Ilepeuncnure peKBU3UTHI OCHOBHOW YacTH JOKYMEHTa

2. [IpuBeauTe nprMepbl OrpaHUUUTENIFHON HAAIIUCH, BXOAAIIEH B COCTaB Irpuda orpaHuueHHs J0CTyna K
JOKYMEHTY

3. Ilepeuncnure 3MEMEHTHI, 13 KOTOPBIX COCTOUT I'pU( COTTacoBaHUS

4. CocraBbte npuka3 00 yBosibHeHHH Oyxranrepa MBanosoi U.I1. mepeBoioM B APYryr0 OpraHU3aluio.
Henocratomiume peKBU3NUTHI YKaXKHUTE CAMOCTOSATEIILHO

5. CocraBbTe JOKJIAIHYIO 3aIHCKY CeKpeTaps-pedepeHTa pyKOBOUTEIO MPEAIPUATHs 00 yTepe pabOTHUKOM
CrenanosbiM [".11. nmucema-3arpoca, HOCTYNHMBLIETO B aIpec NPEANPUATHS 1Ba MeCsIa Ha3al.

6. CocraBbTe MpUKa3 O MepeBo/Jic Ha pabOTy BHYTPH OpraHU3aIMN

7. CocraBbTe npuKa3 00 0OCBOOOXKICHUHU Bac OT paboThl B pupme «OpOuTay B CBS3M C MEPEe30M Ha HOBOE
MECTOXHTCIILCTBO

8. Hammmure 3asiBieHUe O mpueMe Bac Ha paboTy SKOHOMUCTOM B TOCYAapCTBEHHOE MPEIIPUSITHE IO CBI3H U
nHpopmaruke «PoccBa3puHPOpPM».

9. Hanmmmte aBToOHOrpaduro, HeOOXOAUMYIO [Tt 0hOPMIICHHS JOKYMEHTOB IIPH TPYAOYCTPOHCTBE

10. Hmxe yka3aHbl peKBH3HUTHI, KOTOPbIE BHOCATCS OJTHOM M3 OPTaHU3ALUI B PETUCTPAIIMOHHYIO (OpMY TIpU
perucTpayy nocTynamux nuceM. Onpenenure, Kakue 00s3aTeNbHbIE UI PETUCTPALU JOKYMEHTOB PEKBU3UTEI
MPOIYIIEHB] B IPUBEACHHOM IIEPEYHE:

- JlaTa nocTyruieHus JOKyMEHTa B OPraHU3ALUIO.

- KpaTkoe coneprkanue 10KyMeHTa.

- Pesomonus.

- HammenoBanue nokymMmeHTa.

- Homep noxymenra.

- Pacnicka ucroyHuTENs B MOJIYYEHUH JOKYMEHTA.

- KonngecTBo 1MCTOB M 3K3eMIUIIPOB JOKYMEHTA

11. Konust npukasa rerepanbHoro aqupekropa 3A0 «Caitory HeoOXoauMa COTPYTHUKY OZHOTO U3 MOJpa3AeIeHui
3A0 nans BelieHHs IEPETOBOPOB C MapTHepamu ob1ecTBa. Kak cekperapb reHepaIbHOTO AUPEKTOpPA TOKEH 3aBEPUTh
KOIH0?

12. Vicxopsupe nmiuckMa 0ObIYHO BU3HUPYIOT JOJDKHOCTHBIE JIMIA OpraHu3aluu-aBTopa. [IpuBennuTe npaBuiIbHbINH
BapuaHT 0(OPMIICHHS BU3BI.

13. VI3y4uTh OCOOCHHOCTH MOJATrOTOBKHU CIIYXKEOHbIX nceM. Ha nmpumepe mnucbMa-IpochObl U MUChMa-
TIOATBEPIKICHHS.

14. CaMOCTOATENIFHO COCTaBUTH M O)OPMHUTD CIIEAYIOIINE BU/ABI OTAaHKOB TIPEIIPUSTHS.

15. 3y4uTh 0COOEHHOCTH COCTABICHHS OPraHU3aIllMOHHBIX TOKYMEHTOB: YCTaB, MOJIOXEHNUE, HHCTPYKIIHS,
LITaTHOE paclUCaHue, MpaBuia BHYTPEHHETO TPYIOBOTO paclopsiika.

IIpyMepHBIN IEpeueHb TECTOBBIX 3a4aHUN

1. Cuctema TOKyMEHTALUH — 3TO COBOKYIHOCTh JIOKYMEHTOB, IPUMEHAEMBIX:
A) B cepe ynpaBneHus.

B) B kakoii-nmubo cdepe nesaTenbHOCTH.

C) B 1aHHOM YUYpEK/ICHHH.

© Kocranatickmii pmman @TBOY BO «Yenl'Y»




Pabouas InporpamMmma JMCHUILINHBI "Z[OKyMeHTaHI/IOHHOC obecrieueHue praBJ’IeHH}I" 110 HaIIpaBJICHUIO TOATOTOBKHU

cTp. 11
(crermanbHOCTH) 38.03.02 MeHeKMEHT HanpaBiIeHHOCTH (PO uiTio) MeHePKMEHT OpraHu3aliii p

D) B KOHKPETHOM CTPYKTYPHOM IOApa3IeIeHHUH.

E) B cdepa npousBosacTra

2 .CranpapTu3anus-31o?

A) mpolecc yCTaHOBIICHHS M IPEMEHEHHUS] 00pa3LoB, 3TaJOHOB.
B) nponiecc npuMeHeHUsI yHUPUITUPOBAHHBIX (HOPM JIOKYMEHTOB.
C) mporiecc ycTaHOBJICHUS MTPAaBUIT 00PaOOTKU JTOKYMEHTOB.

D) nporecc perucrpaiyy J0KyMEHTOB.

E) nporecc YHUYTOXKEHHS JOKYMEHTAIUH.

3. I'pynnupoBKa TOKyMEHTOB B JieJia B COOTBETCTBUH C HOMEHKJIATYPOM JIe) Ha3bIBaeTCs1?
A) yHudukanumei.

B) cucremaruzanuei.

C) bopmupoBanuem.

D) cranpapruzanuei.

E) apxuBauus.

4. IleyaThio yIOCTOBEPSIOTCS?

A) niricEMa-TIOITBEPIKICHNS.

B) nucema-npurnameHus.

C) rapaHTHiiHbIE IMCHMA.

D) nuchMa-TmpeTeH3HH.

E) nucemo-mipocn0a.

5. IOpunuyeckyro Crily TOKYMEHTY mpuiaet?

A) rpu¢ corinacoBaHusl.

B) rpud yrBepxaeHus.

C) pe3otonust pyKOBOJIHUTEIIS.

D) Bu3a cormacoBaHus.

E) rpud cekperHocTH.

6 .PexBu3uTOM Ha3bIBaeTcs?

A) 31eMeHT 0(QHUIHAEHOTO JIOKYMEHTA.

B) snemeHT mo60ro T0KyMeHTa.

C) nndopmarionHas OCHOBA JJOKyMEHTA.

D) 31eMeHT OIpeeNeHHOT0 JOKYMEHTA.

E) noamnuce pykoBOANTEINS.

7. JIOKyMEHT, aJipeCOBaHHBIA PyKOBOJIUTEIIO U HHOOPMHUPYIOIIHIA €r0 O CIIOKHUBIICHCS CUTYalluH, COJCPIKAIIMNA BHIBOIBI
1 TIPEIJIOKEHNS aBTOpa, Ha3bIBACTCS:

A) ciyxeOHOit cripaBKOH.

B) ciy»xe0HOIl 3anMCKOM.

C) nokaaHo# 3aIMCKOM.

D) 00bsicHUTENBEHOMN 3aITHCKOA.

E) nonoc.

8. IIpaBOBOii aKT, U3JaBaeMbli WM YTBEP>KIAEMBIH B LIEJIIX YCTAHOBJICHUS MPaBUJI, PETYJIUPYIOLUIUX OpraHU3al[MOHHBIE,
(hMHAHCOBBIC WU CIELMATIBHBIC CTOPOHEI ICITSIBHOCTH YUPEXKIACHNH, Ha3bIBACTCS:
A) TTonoxxenuem.

B) Unctpykuueii.

C) Ykazanuem.

D) YcraBom.

E) Kagposas cripaBka.

9. Ipuem Ha pabOTy MPOU3BOIUTCSI HA OCHOBAHUU?

A) pacniopshKeHHsT Ha4aJbHUKA OT/IeNa KaJpoB.

B) nuuHOTO XKenaHus pabOTHHKA.

C) nmuuHOrO 3asBJICHUs] paOOTHHUKA.

D) aBroOuorpaduu.

E) noknanHo# 3anucku.

10. ToomipeHue pabOTHUKOB MO PE3YJIBTATaM JEATEIILHOCTH OTMEYACTCS:
A) IpUKa30M [0 OCHOBHOM AESTEIEHOCTH.

B) nprka3zoM 1o JTMYHOMY COCTaBY.

C) pacnopsiKeHUEM.

D) aktom.

E) ciyxeOHoii 3amuck.

[puMepHBIi IepedeHs BOIPOCOB ISl COCTABJICHNS KOHCIIEKTa:

1. Obuiepoccuiickuii knaccudukarop ynpasnenueckon gokymentaiuu (OKY [1): 3agaun, cTpykTypa, KOZOBBIC
0003Ha4YeHUs (HANKCATh KOHCIICKT)

2. I3yuuTh HIXKeyKa3aHHbIE BOIPOCH] U COCTaBUTh MO HUM KPATKUHM KOHCHEKT

OCOOEHHOCTH fA3bIKa CITYKEOHOT0 TIOKYMEHTa:
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-CranmapTu3anys s36IKa JOKyMEHTa;

-SI3pIKOBBIE TPEOOBaHUS K O)OPMIICHHIO PEKBU3UTOB IOKYMEHTA,;

-SI3pIKOBOE OOPMIICHHE JTUUHBIX JOKYMEHTOB;

-JlenoBoe MHCHMO: BUJIBI U SI3IKOBOE OhOpMIICHHE.

3. HopmaruBHO-1ipaBoBas 0a3a KaJipoBOTO JACIONPOU3BOICTRA

4. VI3yunTh HIKEeyKa3aHHBIE BOIPOCHI M COCTABUTh IO HUM KPATKUN KOHCTIEKT.
CoBpemeHHbIe HH)OPMAIIMOHHBIC TEXHOJIOTHUH B JICJIONIPOU3BOJICTBE:

- CHucTeMbl aBTOMATH3aLMH JIEJIONPOU3BOJICTBA;

- DIIeKTPOHHOE JOKYMEHTHPOBAHUE;

- DNEeKTPOHHBIN TOKyMEHTOO0O0POT.

ITpumepHBIi IepeyeHs 00pa3loB JOKYMEHTOB JUIsl COCTABJICHHS:
- YcTaB npeanpuaTus

- [Tonoxxenue,

- JlomxkHOCTHAsA MHCTPYKIHS,

- [Ipuka3 opranuzamuu (OO0, AO)

- Pacniopspxenune

- [IpoTokon

- Pemenus

- TpynoBoii 1oroBop

Bomnpocsr mist py6exnoro kontpons Nel mo nucuumimne «JlokyMeHTallMOHHOE 00ecTieueHe yIpaBIeHUs
. DBoIOHS JOKyMEHTa KaK HOCUTEISI HH(OPMAIHH.

. Bo3nukHOBeHHE U pa3BUTHE AETONPONU3BOACTBA B Poccum.

. Jenonpoussoacteo B cpeanue Beka (XI-XV BB.).

. Ilpuxasunoe aenonpoussoxacTso (XVI-XVII BB.).

. TpeboBaHus K OPOPMIICHUIO PEKBH3UTOB TIOKYMEHTOB.

. OCHOBHBIE IPYNIIBI YIIPaBIEHUYECKUX JOKYMEHTOB.

. OpraHu3anoHHas JOKyMEHTalus.

. CTpykTypa u conepkaHue KaapoBOoW JOKYMEHTALIUH.

. OpraHu3alMoHHO-KaIPOBbIC JOKYMEHTBHI.

10. Opranu3annoHHO-PACHOPSIUTEIbHbIE JJOKYMEHTHI.

11. JlokymeHTHpOBaHUE TPYIOBBIX OTHOILICHUH.

12. JIokyMEHTaMOHHOE COMPOBOKIACHHE MPOIEAYP KaIPOBBIX TEXHOIOTHH.

OO0 bW~

Bomnpocsr mist pyoexnoro koHTposst Ne2 o nmucuuriinae «JoKkyMeHTallMOHHOE 00ecTieYeHIe YIPABICHIUS
. Opranuzanys J0KyMeHT0000poTa.

. Opranuzanys KOHTPOJIs UCIIOIHEHUS JOKYMEHTOB.

. CocraBneHue HOMEHKJIATYphI Ae.

. [lonroToBka HOKyMEHTOB K Iepeaue Ha XpaHEHHUE B apXUB

. [lepenaya TOKyMEHTOB B apXHUB.

. OpranuzanoHHas JOKYMEHTALHs.

. PacniopsaiurenbHas TOKyMeHTaLMs.

. CripaBo4HO-MH(OPMAIIIOHHAS U CIIPAaBOYHO-aHAJIUTHYECKas JOKYMEHTALHs.

01NN W~

OrneHoYHbIe MaTepHaITbl M OLIEHOYHBIE CPENICTBA IS IIPOBENICHHUS TEKYIIETO U pyOeKHOTO KOHTPOJIeH YCIIeBaeMOCTH
npenactasiers B @OC mo AuciumminHe.

6.3 TunoBnie KOHTPOJIbHbIC BOIIPOCHI U 3aJaHUsA N/ l'lpOMe)KyTO‘IHOﬁ arrecranuu

Bormpock! 1715 MOATOTOBKH K 9K3aMeHY B (hopMe KOMITIEKCHON MACEMEHHOM paOOThI M0 AUCIUIUIAHE
"JlIokyMeHTaIlMOHHOE 00ecTieYeHHe yrnpaBieHus"

. DBOIOLIUS TOKYMEHTa KaK HOCHUTEIISI HH(OpMAIIUH.

. Bo3HuKHOBEHME U pa3BUTHE JA€I0NpoU3BoIcTBa B Poccuu.

. JenonpousBoacteo B cpeauue Beka (XI-XV BB.).

. [Ipukasnoe nenonpou3eoacteo (XVI-XVII BB.).

. TpeGoBaHus K 0QOPMIICHHIO PEKBU3UTOB JIOKYMEHTOB.

. OCHOBHBIE T'PYIIIHI YIIPABIEHYECKUX JOKYMEHTOB.

. OpraHu3anyoHHas JOKyMEHTAIISI.

. Ob11re BONpOCH OpraHU3aluK JOKYMEHTAIIMOHHOT'O 00eCTIeYeHHs YIPABJICHUs IIEPCOHAIOM IPeIIPUITHA.
9. OcoOEeHHOCTH yNIPaBJICHHS JOKYMEHTALUEH 110 IEPCOHAITY.

10. OcoGeHHOCTH TOKYMEHTUPOBAHHUS TPYIOBOH JIEITEIBHOCTH MEPCOHAA.

11. PacnopsiautenbHast JOKYMEHTAIHSL.

12. CocTaBiieHrue HOMEHKIATYPBI IS

13. TloaroToBka JOKYMEHTOB K IIepe/iaue Ha XpaHEeHHEe B apXHB

14. Tlepenada JOKYMEHTOB B apXUB

0 JON N AW~
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Pabouas InporpamMmma JMCHUILINHBI "Z[OKyMeHTaHI/IOHHOC obecrieucHue praBIIeHI/ISI" 10 HAIIpaBJICHUIO MOATOTOBKH

cTp. 13
(crermanbHOCTH) 38.03.02 MeHeKMEHT HanpaBiIeHHOCTH (PO uiTio) MeHePKMEHT OpraHu3aliii p

TumnoBsie BOIPOCH KOMITTIEKCHOH MICEMEHHOM PabOTHI

1. B xnaccudukanmuy TOKyMEHTOB 110 BUIY 0)OPMIIEHUS] OTCYTCTBYIOT JOKYMEHTHI:

A) To/UTMHHEIE;

B) xormu;

C) BBIITHCKH;

D) nyGnukartsr;

E) nognenku

2. Cpok# XpaHEHHsI TUTIOBBIX IOKYMEHTOB YCTaHABIIMBAIOTCS:

A) OpranamMu MeCTHOHM aIMHUHUCTpALUU

B) Bsimiecrosiiieid opraHusanueit

C) Camum npeanpusiTHEM

D) ®enepanbHoil apxuBHOIL ciy»x00it Poccun

E) MecTHBIM rocy1apCTBEHHBIM WM MYHHUIIUTIAIBHBIM apXUBOM

3. OyHKIMA JOKYMEHTa, KOTOpasi ONpeaessieTcs: NoTpeOHOCTHIO B 3aneyaTiieHu HH(GOPMAIIH C LEJbI0 €€ COXPAaHEeHUs U
nepeiayy ¥ MpucyIna BceM 0e3 UCKITIOUSHHUS TOKyMEHTaM:

A) uHpOpMaLIHOHHAS,

B) companbHas;

C) ynpaBieHveckas;

D) npaBoBas;

E) koMMyHHKaTHBHAs

4. IpaBmwibHOE O(QOPMIICHHE TAThl B JOKyMEHTE:

A) B 1 monyroauu 2005 r.

B) B nepBom nomyrozauu 2005 r.

C) B 1 momn. 2005 .

D) B nepsom nout. 2005 r.

E) 2005, 1 nomyromue

5. Ha konseruanbHO# OCHOBE M3/1at0TCA:

A) mocTaHOBJICHUS;

B) npuka3sbl 1o OCHOBHOI J€ATENBHOCTH;

C) mpukassl 10 TMYHOMY COCTaBY;

D) cripaBku

E) m0mKHOCTHBIE HHCTPYKIHA

6. Hymeparus crpanui JOKyMeHTa IPOU3BOIUTCS:

A) 10 LEHTPY HIKHETO MOJIS

B) no nenTpy BepxHero nosist

C) B mpaBOM BEepXHEM YTy TOKYMEHTa

D) B 1paBOM HIDKHEM YTITy JOKYMEHTA

E) cneBa BepxHero moius

7. BHYTpeHHHI JOKYMEHT MPOXOJAUT CJICIYIOIINE 3Tanbl 00paboTKu:

A) cocTaBieHHE IPOEKTa — COrIacoBaHue — 0hopMIIeHHE — OANMCAHNUE — PETUCTPalUsl — UCIIOJIHEHHE — HAIIPaBJICHUE B
Jie710 MpUeM — NepBOHavasbHast 00paboTKa — IpeIBapUTENILHOE PACCMOTPEHUE — PACCMOTPEHUE PYKOBOIAUTEIEM —
WCIIOJIHEHHE — HAIIPABJICHUE B JICIIO

B) cocraBneHue npoeKkTa — corjacoBaHue — 0(OpMIIEHHE — ITONMCAHIE — PETUCTPAIHs — OTIPaBKa

C) mpueM — nepBoHavanbHast 00paboTKa — MPeABAPUTENFHOE PACCMOTPEHHE — PETUCTPALHS — PACCMOTPEHHUE
PYKOBOAUTEIEM — UCTIOJTHEHHE — HAIIPABJICHUE B AEIIO

D) odbopmiieHne 10KyMeHTa — MOIUCAHNUE — PETHUCTPAI — COTIACOBAaHUE — YTBEPXKIICHUE — OTIPaBKa

E) B mobom nopsiike

8.Mcxonsimmii JOKYMEHT IMIPOXOAUT CIEAYIOLINE TaIbl 00paboTKu:

A) cocTaBJeHHe IPOEKTa — COrIacoBaHue — 0hopMIIeHNE — TOANMCAHNE — PETUCTPALUs — HCIIOJHEHHE — HAaIllPABJICHUE B
JeTo

B) npuem — nepBoHayanbHast 00pab0TKa — NPEABAPUTEIHHOE PACCMOTPEHUE — PACCMOTPEHHE PYKOBOIUTEIEM —
UCIIOJIHEHHE — HAIPABJICHUE B JIEJI0

C) cocTapieHue IPOEKTa — COrIaCOBaHUe — OPOPMIICHUE — OANIMCAHHE — PETUCTPAIMS — OTIIPaBKa — HAIIPABJICHUE B
Iero

D) odopmnenne nokymeHnTa — MOAMUCAHNE — PETUCTpPALUS — COTJIACOBAHKE — YTBEPIKIECHHE — OTIIPaBKa

E) B mpou3BOJIBHOM MOPSIIKE

9. IlpenBaputenbHOE paCCMOTPEHUE NOCTYNUBILETO JOKYMEHTA IPOBOAUTCS. ...

A) pykoBoauTeIeM

B) HavyaIbHUKOM KaHLEISPUH

C) 3amecTuTeNneM PYKOBOAUTEIIS 10 OOIIMM BOIIPOCaM

D) mo0bIM 13 UCTIONHHUTENCH

E) corpynuukom ciayx0b1 JJOY, oTBevaronum 3a JaHHOE HaIpaBieHUE PadOThI

10. Cioco6 mpeBapuTeIbHOr0 pacCMOTPEHHS U OLIEHKH ITPOEKTa IOKYMEHTa peanusyercs B popme:
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Pabouas InporpamMmma JMCHUILINHBI "Z[OKyMeHTaHI/IOHHOC obecrieueHue praBJ’IeHH}I" 110 HaIIpaBJICHUIO TOATOTOBKHU

cTp. 14
(crermanbHOCTH) 38.03.02 MeHeKMEHT HampaBieHHOCTH (poduito) MeHeDKMEHT OpraHu3aIiu p

A) BU3UPOBaHUS JOKyMEHTA

B) pesoutonin Ha JOKyMeHTE
C) rpucda cornacoBanus

D) oTMeTKH 0 KOHTpOJIe

E) oTmeTku 00 UcCTONHHUTENE

[IpakTrueckoe 3ananue:

3amanue 1. OnummTe B KaKO# MOCIeI0BATEILHOCTH TOJIKHBI OBITh PACIIOI0KEHBI HAMMEHOBAHUS B OJIJaHKE MHChMa
¢wmana opranuzanuu’?

1. OTKpBITOE aKIMOHEPHOE OOLIECTBO.

2. (OAO «CubuedTh»).

3. ®unman B roposae XaHTel-MaHCHHCKE.

4. «Hedranas xomnanus “Cudnedts”».

3amanue 2. Ha ¢popmymsipe - oOpasiie pacionokuTe PeKBU3UTHI:

HAMMEHOBaHHE OPTaHH3allK; HAMMEHOBAHUE BU/IA IOKYMEHTA, JIaTa TOKYMEHTA; PErHCTPAIMOHHBIA HOMED; MECTO
COCTaBJICHUS; TPH() YTBEPIKACHHUS; 3ar0OJIOBOK K TEKCTY; TEKCT JOKYMEHTa; MOAIICH; BU3bI COrJIACOBAHMS; I€UaTh.

OrneHOYHBIE MaTepUANTBI U OLIEHOYHBIE CPEACTBA IS MMPOBEICHHSI MPOMEXYTOUHOU aTTecTaruu npeactasieHsl B POC mo
JUCHUIIINHE

6.4 Kputepuu ouneHuBaHus

Kputepru orlieHHBaHHs YCTHOTO OIIpOCa:

«otiaaHo» (A, A-, 4.0-3.67, 90-100%) cTaBHTCS, €CIIM CTYJEHT HOJIHO M3JIaraeT MaTepral (0TBEYaeT Ha BOIIPOC), HaeT
MIPaBHJIBHOE ONpeJieNIeHHe OCHOBHBIX MOHATHH; 0OHApYKUBaeT IIOHUMaHHE MaTepHaa, MOXKET 000CHOBATh CBOH
CYXICHUsI, MPUMEHNUTH 3HAHMSI Ha MPAKTHKE, PUBECTU HEOOXOMUMbIC IPUMEPHI HE TOJIBKO U3 YUeOHHUKA, HO
CaMOCTOSATENIHHO COCTABIICHHBIC; M3JIaraeT MaTepuall MOCIEA0BATEIBHO U MPABHIBHO C TOYKH 3PSHUS HOPM
JIUTEPATYPHOTO S3BIKA.

«xopouio» (B+, B, B-, 3.33-2.67, 75-89%) cTaBuTCS, €CITM CTYISHT JIA€T OTBET, yIOBIECTBOPSIOIIHI TEM JKe
TpeOOBaHHSM, YTO U JUISL «OTJIIMYHOY», HO JAOMycKaeT 1—2 OmMOKH, KOTOPBIE CaM K€ MCTIPaBIsieT, u 1-2 Hemo4era B
IOCJIEI0BATENHHOCTH U SI3bIKOBOM O()OPMIICHUH H3JIaraeMoro;

«ynosnerBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) craButcs, ecinu CTyAEHT OOHApyKUBAeT 3HAHUE U
MOHMMaHHE OCHOBHBIX MOJIOKCHUH TJAHHOW TEMBbI, HO H3JIaraeT MaTepHall HEMOJIHO H JI0MYCKaeT HETOYHOCTH B
OTIpEICIICHUH TMOHATHH WK GOPMYITUPOBKE MPABIJI;, HE YMEET JOCTATOYHO TIIyOOKO ¥ J0Ka3aTeIbHO 000CHOBATH CBOU
CYXIICHUSI U TIPUBECTU CBOM NPUMEPHI; H3JIaraeT MaTepuall HeIoCIeA0BATELHO U IOMYCKAET OIIMOKH B SI3BIKOBOM
0(OPMIICHUH U3JIAraeMoro;

«ueynosierBopurenasHo» (F, 0, 0-49%) ctaBUTCS, €ClM CTyIeHT 0OHApy)KMBaeT He3HAHUE OOJIbIICH YacTH
COOTBETCTBYIOIIIETO BOMPOCA, JIOMYCKAET OMIMOKY B (OPMYITMPOBKE ONPEISIICHUH U MPABIJI, HCKAXKAOIINE UX CMBICI,
OeCIOPSI0YHO U HEYBEPEHHO U3JIaraeT MaTepHa.

Kputepnu orieHHBaHUS NPOEKTOB CIaliA-TPe3eHTALNH:

«otinaHO» (A, A-; 4.0 — 3.67; 90 — 100%) BeICTaBISETCS CTYIIEHTY, €CIIM: NPE3CHTALUS COOTBETCTBYET TeME PabOTHI;
oopMIIeH TUTYJIBHBIHN CITail C 3ar0JIOBKOM (TeMa, LIeJIH, TUIaH U T.11.); ChOPMYIMPOBAaHHAs TeMa SICHO U3JI0KEeHa U
CTPYKTYPHPOBaHa; UCTIOJIb30BaHbl rpaduueckue nzodpaxenus (pororpaduu, kKapTUHKH, TUarpaMmbl, rpaduKH U T.11.),
COOTBETCTBYIOIIME TEME; BBIJICPIKaH CTUIIb, IBETOBAs raMMa, MCIONIb30BaHa aHUMAaIHs, 3BYK; padoTa opopMiieHa 1
MPEIOCTABIICHA B YCTAHOBJICHHBIH CPOK.

«xopouio» (B+, B, B-; 3.33 —2.67; 75— 89%)  BBICTaBIsIETCS CTYACHTY, €CIIH: TIPE3CHTALNS COOTBETCTBYET TEME
paboThl; 0OpPMIICH THUTYJILHBIH CIIAii]] ¢ 3aT0JIOBKOM (TeMa, IeJTH, TIJIaH U T.I1.); CYOPMYJIMpOBaHHAS TeMa SICHO U3JI0KEHA
U CTPYKTYPHPOBaHa; HUCIOJIb30BaHbl rpadudeckue nzodpaxkenus (pororpaduu, KApTHHKH U T.I1.), COOTBETCTBYOLIHE
TeMe; paboTa oopMileHa U IIPEOCTABIEHA B YCTAaHOBJICHHBIN CPOK.

«ynosierBoputensHo» (C+, C, C-, D+, D; 2.33 — 1.0; 50 — 74%) BbICTaBISIETCS CTYACHTY, €CIIH: MPE3CHTAIIHS
COOTBETCTBYET TeMe pabOoThI; TUTYJIBHBIH CIIai]] ¢ 3aT0JIOBKOM (TeMa, IIeJIH, TUIaH U T.11.) 0(hOPMIICHBI C
HE3HAYNTEIbHBIMH OINOKaMK; CHOPMYIMPOBAHHAS TEMa U3JIOKEHA U CTPYKTYPHPOBaHa HE SICHO; rpadudeckue
n3zo0paxenus (pororpaduu, KAPTUHKH U T.I1.), COOTBETCTBYIOIINE TEME HE NPE/ICTaBIICHbI; paboTa oopmileHa U
IIPEI0CTABIICHA B YCTAHOBJICHHBIH CPOK.

«neynosiaerBoputensHo» (F; 0; 0 —49%) BeicTaBisieTcs CTyIEHTY, €cii paboTa HE BBINOJIHEHA WIIK CO/ICPXKUT MaTepHall
HE COOTBETCTBYIOIIUIA TeMe pabOTHI.

Kputepuu orieHBaHHsI KOHCIIEKTOB!

«oTiuaHO» (A, A-, 4.0-3.67, 90-100%) BbICTAaBISIETCS CTYJICHTY, €CIIH JEMOHCTPUPYIOTCS MMOJTHOTA UCIIOIBb30BaHHMS
yueOHOro MaTepuana, JIOTHKa H3JI0KEHHs (HATHIHE CXeM, KOJTMYECTBO CMBICIIOBBIX CBSI3CH MEXY TOHATHIMH),
HAIJISIHOCTH (HAIW4Me PUCYHKOB, CHMBOJIOB U TIP.; aKKypPaTHOCTD BBITTOJHEHHUS, YUTAEMOCTh KOHCIIEKTa, TPAMOTHOCTD
(TepmuHONIOTHYecKas U opdorpaduyeckas).

«xopouio» (B+, B, B-, 3.33-2.67, 75-89%) BICTaBIsI€TCS CTYIEHTY, €CIIA JEMOHCTPHPYIOTCS HCTIONB30BaHUE yIeOHOTO
MaTrepuasa HeloJHOe, HeAOCTaTOYHO JIOTMYHO M3JI0KEHO (HAJIMYME CXEM, KOJIMUECTBO CMBICJIOBBIX CBSI3CH MEXKILY
TOHATHSIMH), HATJSITHOCTD (HAJTMYINE PUCYHKOB, CHMBOJIOB H Ip.; aKKYPATHOCTD BBITIOHEHHSI, YATAEMOCTH KOHCIICKTA,
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rpaMOTHOCTh (TepMHHOJIOTHYecKas U opdorpadudeckas), OTCyTCTBUE CBSI3aHHBIX MPETOKECHHH.
«ynmosneTBopurensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) BbICTABISETCS CTYACHTY, €CIIH JEMOHCTPUPYIOTCS
WCIIOJIb30BAHUE YYSOHOTO MaTepuaia HelOIHOE, HEIOCTATOYHO JIOTHYHO U3JIOKEHO (HAIMYHE CXeM, KOJUYECTBO
CMBICJIOBBIX CBSI3eH MEX/Ty MOHSATHSIMH), HATJISIIHOCTH (HAJIMYKE PHUCYHKOB, CHMBOJIOB, H ITp.; aKKypaTHOCTh
BBITIOJIHEHHSI, YATAEMOCTh KOHCIIEKTa, TPAMOTHOCTH (TepMHHOJIOTHYECKast U opdorpaduyeckas), mpocieKuBaeTcs
HECaMOCTOSITEIIBHOCTh TIPH COCTABJICHHH.

«ueynosiaerBopureiasHo» (F, 0, 0-49%) BhICTaBIIAETCSA CTYACHTY, €CIIH JEMOHCTPUPYIOTCS UCIIOJIB30BaHHE YUeOHOTO
Marepuala HemoJIHOe, OTCYTCTBYIOT CXEMBI, KOJIMYECTBO CMBICIIOBBIX CBA3CH MKy MOHATHUSIMHU, OTCYTCTBYET
HAISHOCTH (HaIM4Me PUCYHKOB, CHMBOJIOB, H TIp.; aKKYPAaTHOCTh BBITIOJHEHHUS, YUTAEMOCTh KOHCIICKTA, TOIMYIICHBI
OIIUOKK TEPMHHOJIOTHUECKHE U opdorpaduyeckre, HeCaMOCTOSTEIBHOCTh IPH COCTABJICHHH.

Kputepnn orieHHBaHMS TECTHPOBAHUS:

«oTiau4HO» (A, A-, 4.0-3.67, 90-100%) 3aciayKuBaeT CTyAEHT, 0OHAPY>KUBLINI BCECTOPOHHUE U ITyOOKUE 3HAHUS
Marepuana TeMBL.

«xopomio» (B+, B, B-, 3.33-2.67, 75-89%) 3acimyxuBaeT CTyJJCHT OOHAPYKUBIIMI MMOJHOE 3HAHHE MaTepHaia TEMbL, HO
JOTTYCTUBIIHI MEJIKHE HETOYHOCTH B OTBETE

«ynosierBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%), 3acimyxuBaeT CTyIeHT, OOHAPY>KUBIINIT 3HAHUS TAaHHON
TeMbI B 00beMe, He0OXOAUMOM ISl JajbHeHIIel yueOsl, HO JOIyCTHBLINI OTPEITHOCTH B OTBETE
«ueynosnerBoputenbHoy (F, 0, 0-49%), BbicTaBiIsieTCsl CTYAEHTY, IPU HATUYUK IPOOJIEMBI B 3HAHUSIX JaHHOH TEMbI U
JOIyCTUBIIMI IPUHIIUINAIBHBIE OIIHOKH

Kputepnu orieHHBaHHS NPaKTHISCKON paboOTHL:

«OTJIIMYHO» BBICTABILIETCS, €CIIN CTYACHT BBITIOIHII PadoTy 6e3 ommOOK 1 HeTOUYETOB, AOIYCTHI He OoJiee OTHOTO
HEZO0YETA.

«XOPOIILIO», €CJIA CTYJCHT BBIMOIHUI pa0d0Ty MOJIHOCTHIO, HO IOMYCTH/I B HEl He OoJiee 0THOW HErpyOoii OIIMOKYU U
OJTHOTO HEeNOYETA, UK He Ooliee ABYX HETOYETOB.

«yIIOBJIETBOPUTEIBHOY, €CIIM CTYCHT NMPaBIIHHO BBIIIOJIHUI HE MEHEe MMOJIOBHHBI PAOOTHI HJIH JAOMYCTHI He Ooiee IBYX
rpyOBIX OMIMOOK, Wi He OoJiee OTHOM rpy0oi U OAHOM HErpyOOH OLIMOKU M OJTHOTO HEJo4eTa, WK He Oosiee IBYyX-Tpex
HErpyObIX OIIKOOK, WA OJJHOM HErpyOOo#l OIIMOKK U TPeX HEAOUETOB, HIIH MPU OTCYTCTBHHU OMIMOOK, HO TPH HATUYUH
YeTBIPEX-IATH HeI0YETOB, JOIyCKAaeT UCKaXKeHHEe (aKTOB.

«HEYIOBJIETBOPHUTEIBLHOY», €CITU CTYICHT JOMYCTHI YHUCIIO ONMIMOOK U HETOYETOB MPEBOCXO/ISAIIECE HOPMY, TIPH KOTOPO#t
MOXET OBITh BBICTABJICHO «YIOBJICTBOPUTEIILHOY, WU €CIIU MPAaBUIBHO BBITIOIHII MEHEE MOJOBHHBI PAOOTHL

Kputepnu orieHHBaHUS CaMOCTOSITEIBHBIX PadoT

«otanaHO» (A, A-, 4.0-3.67, 90-100%) BBICTABISIETCS, €CIM CTYAEHT BBIMOIHII paboTy 6e3 omHO0K 1 HEJOUETOB,
JOTyCTHIT He 00JIee OAHOTO HeTouETa.

«xoporo» (B+, B, B-, 3.33-2.67, 75-89%), eciiu CTyIEHT BBITTOJIHWI PabOTy MOJHOCTHIO, HO JIOMYCTHJI B HEl He OoJiee
OJIHOM Herpy0oit ONMOKH U OJTHOTO HEeA0UETa, WK He OoJiee IBYX HEJIOYETOB.

«ynosierBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%), ecnu CTyA€HT IPABUIILHO BHITOJIHUI HE MEHEE TI0JIOBUHEI
paboThI WK JOMYCTHI He OoJiee IBYX rpyOBIX OIIHOOK, WK HE OoJiee OAHOM Ipy0oit 1 0THOI HerpyOo# OmmnoOKY 1
OJIHOTO HeJIoYeTa, IIH He OoJiee ABYX-TPeX HErpyObIX OUIMOOK, WK OJHON HEerpyOol OIIMOKH U TPEX HEIO0UYETOB, WITH
IPY OTCYTCTBUH OLIMOOK, HO IIPYU HATWYUH YETHIPEX-ILITH HEAOUETOB, IOIYCKAET UCKaKeHUE (DAKTOB.
«ueynosierBopurensHo» (F, 0, 0-49%), eciii CTYICHT JOMYCTHI YUCIIO OMIMOOK ¥ HEJOYETOB MPEBOCXOISIIECE HOPMY,
IIPU KOTOPOH MOXKET OBITh BBICTABIICHO «yIOBJIETBOPUTENBHOY, MM €CIIU MPABUIIBHO BHITOTHII MEHEE TOJIOBUHBI
paboTHI.

Kputepuu orieHHBaHMs yPOBHS OCBOCHHS AUCIUIUIMHAPHBIX KOMIIETEHIINI Ha pyOeKHOM KOHTpOJIE:

«otiauaHo» (A, A-, 4.0-3.67, 90-100%) — CTYAEHT MONHOCTHIO BBITIOIHMI 33/IaHAe KOHTPOJIBHOM pabOThI, TOKA3a
OTJIMYHbBIC 3HAHUS M YMEHUS B PAMKaX YCBOSHHOT'O y4eOHOI'0 Marepualia, KOHTpOoJbHas paboTa oQopMiIeHa aKKypaTHO U
B COOTBETCTBHH C NPEIbIBISIEMBIMH TPEOOBAHUAMH.

«xopormio» (B+, B, B-, 3.33-2.67, 75-89%) — CTy/AeHT MOJIHOCTHIO BHIMTOJHIII 3a[aHHe KOHTPOJIBHON paboTHI, MOKa3al
XOpOIINE 3HAHUS M YMEHHUS, HO He CMOT 000CHOBATh ONTUMAIBHOCTD NIPEIJIOKEHHOTO PEIICHNS, €CTh HEIOCTATKH B
0(OPMIICHUH KOHTPOJILHOM paboTHI.

«ymosnetBopurensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) — CTyIeHT MOJHOCTBIO BBITIOJIHUII 3aJaHHEe KOHTPOJIBHOM
paboThl, HO JOMYCTHJI CYIIECTBEHHbIE HETOYHOCTH, HE MPOSBUII YMEHHUS IPAaBUIILHO HHTEPIIPETUPOBATH ITOJTyUYEHHBIE
PE3yJNIBTATHI, KAYeCTBO 0(hOPMIICHUS KOHTPOJIBHOW pabOThl HIMEET HEIOCTATOYHBINA YPOBEHb.

«ueynosaersopuresHo» (F, 0, 0-49%) — cTyeHT He MOJHOCTHIO BBIMOIHMII 3aIaHie KOHTPOJIBHON paboTEI, IIPH 5TOM
MIPOSIBUIT HEJIOCTATOYHBINA YPOBEHb 3HAHHI U YMECHHUH, a TaK:Ke HECTIOCOOEH MOSICHUTD MOJYYCHHBIN pe3yJIbTar.

Kpurepuu onieHMBaHMs OTBETA CTY/ICHTA HA SK3aMeHE:

OILIGHKHU «OTIN4YHO» (A, A-, 4.0-3.67, 90-100%) 3aciyXuBaeT CTYACHT, 0OHAPYKHUBIIMHA BCECTOPOHHEE, CUCTEMaTHYEeCKOe
1 TI1y00KO€ 3HaHHE POrpaMMHOI0 MaTepuaja, yMEeHHe CBOOOHO BBIIIOIHATE 3a/1aHHs, TIPElyCMOTPEHHBIE TIPOTrPaMMOH,
YCBOMBIINI OCHOBHYIO M 3HAKOMBIH C IONOJHUTENBHOM JINTEPATYPOii, pEKOMEHIOBaHHOI porpamMoid. OrieHka
«OTJIMYHO» BBICTABISIETCS CTYIEHTaM, YCBOMBIINM B3aUMOCBS3b OCHOBHBIX
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TIOHSTHI IUCIUIUINHEL B X 3HAUCHUH 11 Oyaymiel npodecCHOHANBHOM AesATebHOCTH, IPOSIBUBIIMM TBOPUECKHE
CIOCOOHOCTH B IOHMMAaHHH, M3JI0KEHUU M UCTIOJIb30BaHUU Y4eOHOTO MaTepuraa;

OLIeHKH «xopomo» (B+, B, B-, 3.33-2.67, 75-89%) 3aciyXuBaeT CTyICHT, OOHAPY>KHUBIIHH NOTHOE 3HAHHE
MPOrpaMMHOTO MaTepHalla, YCHENIHO BBIOIHIIONIN MPeyCMOTPEHHBIE B IPOrpaMMe 3aIaHHsl, YCBOMBIINI OCHOBHYIO
JUTEPATypy, PEKOMEHIOBaHHYIO B porpamme. OLeHKa «XOpOIIO» BEICTABISIETCS CTYCHTaM, ITOKa3aBIIUM
CHUCTEeMaTHYECKUH XapaKTep 3HAHUH M0 TUCHUIUINHE U COCOOHBIM K HX CAMOCTOSITEIFHOMY ITOIIOTHEHUIO U OOHOBIICHHIO
B XOJIe AaJbHeHIeH yueOHol paboThl U MPodhecCHOHATLHON AeITEIbHOCTH,

OICHKH «ynoBierBopurenbHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) 3acny>kuBaeT cTyIeHT, OOHAPYKUBIINN 3HAHUE
OCHOBHOTO IPOrpaMMHOT0 MaTrepHaia B 00b&EMe, He0OXOUMOM ISl asibHeHen yuéOnl u npencTosmei
podecCHOHATBPHON ISSITEEHOCTH, CIPABIISIONIUNACS C BBIITOJHEHHEM 33/IaHHH, IPETyCMOTPEHHBIX IIPOrPaMMOH,
3HAKOMBIN C OCHOBHOW JIUTEPATypOid, peKOMEHIOBAHHOW MPOTPaMMON. «yAOBIETBOPUTEIHLHOY» BHICTABISIETCS CTYICHTAM,
JOMYCTHBILIMM MOTPEIIHOCTH HENPUHIIMITUAIBHOTO XapaKTepa B OTBETE Ha 3K3aMEHE U MPHU BBITIOJIHEHUN
9K3aMEHAlIMOHHBIX 3aJ[aHUIi;

«neynosiaerBoputensHo» (F, 0, 0-49%) BbicTaBisieTcs CTYACHTY, OOHApYKUBIIEMY MPOOEIbl B 3HAHUSAX OCHOBHOTO
IIPOTPaMMHOI'0 MaTepHasa, J0IyCTUBIIEMY IPUHININAIbHbIE OIIMOKY B BBIITOJHEHUH IIPEIYCMOTPEHHbBIX IPOrpaMMOin

3amaHuil. Kak npaBuiio, orieHKa «HEeYJ0BIETBOPUTEIHHOY CTABUTCA CTYAECHTaM, KOTOPbIE HE MOT'YT NPOAOJIKHUTh
o0yJeHre WK IPUCTYIHUTH K MPOo(eCCHOHATLHON IeSITENEHOCTH 110 OKOHYaHUH By3a 0€3 JTOMOJIHUTENBHBIX 3aHATHH 10
COOTBETCTBYIOIIEH AUCLIUILINHE.

7 YYEBHO-METOJUYECKOE 1 UH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOY JIS)

7.1 Pexomenagyemasi iuTepatypa

7.1.1 OcHoBHAas INTepaTypa

ABTOpHI, 3armasue WsnarensctBO, Pecype
COCTABUTEIN roj
JI1.1 | Adynamze 1. T, JlokyMeHTalmoHHOE 00eCIIeYeHre YIPaBICHNS Mockaa: IOpaiit, 9BC
Bemnpsokkuna U. b., | mepcoHanom: yuyeOHHMK M IPAKTUKYM JJIsl By30B 2024
Macnosa B. M. (https://urait.ru/bcode/536724)
JI1.2 | Ky3uenos U. H. JlokyMeHTalmoHHOE 00ecIIeYeHre yIpaBIeHNs Mockaa: FOpaiit, 9BC
MEPCOHAIOM: YUYEOHUK M IPAKTUKYM JUIs1 BY30B 2024
(https://urait.ru/bcode/536192)
7.1.2 lonoiHUTEIbHAS JINTEPaTypa
ABTODBI, SariaBme W3pnaTenscTBo, Pecype
COCTABUTENH rox
JI2.1 | Ky3neuos U. H. Jlenonpou3BoaCTBO: yueOHOe ocodue Mocksa: Jlamkos 9BC
(https://biblioclub.ru/index.php?page=book&id=711135) u K°, 2024
J12.2 | Komprmikwna T. B., JlenoBble KOMMYHHKAIIUH, TOKYMEHTOOO0OPOT U Mocksa: HOpaiir, 9BC
[ycruna . B. JICJIOTIPOU3BOJICTBO: yueOHOE IocoOue /It By30B 2024
(https://urait.ru/bcode/538163)

7.2 Ilepeuens nHGpOPMAIUOHHBIX TEXHOJIOTHA

7.2.1 JInueH3M0HHOE U CBOGOIHO PacIpoCTPaHseMoe IPOrpaMMHoOe o0ecreuenne

JlnneH3noHHOE ¥ CBOOOJHO PACIPOCTPaHAEMOe IIPOrPaMMHOE 0OeCTICUeHHE:

1. OneparmonHas cucrema Microsoft Windows XP Professional OEM Software (Ceptudukat nogmuaaocTH (COA)
HaxiieeH Ha kopmyc 1K), Microsoft Office 2007 Russian Academic OPEN License (JIuuensus Ne 42627774 ot
24.08.2007 6eccpouno), oneparmonnas cucrema Microsoft Windows 7 PRO CIS and GE OEM Software
(Cepruduxkar nommuHocT (COA) HakieeH Ha kopmyc [1K), oneparnonnast cucrema Microsoft Windows 7 PRO CIS
and GE OEM Software (Ceprudukar nommunoctu (COA) Hakneen Ha kopmyc [1K).

2.ITaker npuknanHeix nporpamMm Microsoft Office. Microsoft® Office Standard Single Language License & Software
Assurance Open Value No Level 3 Years Acquired Year 1 Academic AP (JIuienznonnoe cornamenne V7664610 ot
14.11.2022 no 30.11.2025)

3. IIporpammuoe obecnieuenne «BusyansHas cryaust tectupoBanus» (Jorosop Ne4270 ot 01.07.2017. 6eccpouHo).

4. ArtuBupycHoe I10 «Kaspersky Endpoint Security Educational Licensey, munensust Ne 3440-231106-040959-980-
854 ¢ 07.11.2023 mo 20.11.2024 r.

5. Ilporpammuoe obecnieuenue «1C: [Ipennpustue 8. KoMmrutekT s 00ydeHns B BBICIINX U CPEIHUX YIEOHBIX
3aBeficHUAX». (DIEeKTpoHHAas TUIeH3us. Peructpanmonusiii Homep: 802214523 cpok aelcTBUs - 6ECCPOUHO).

6. [Tporpamma 9BM «Cpepna ssexrporHoro odyuyenus 3KLy», norosop Ne 1166.8 ot 19.01.2024 o 07.02.2025 r.

7. lIporpammuoe obecneuenue «PDFedity. Penakrop PDF daiinos (CBoGoaHO pacnpocTpaHsieMoe MporpaMMHOe
obecrieueHue)

8. [Iporpammuoe obecneuenue «ProjectLibre». becrmarnsrit ananor Microsoft Project (CBoGoaHo pacnpocTpaHsemoe
MIPOTpaMMHOE 00CCIICUCHUE )

9. IIporpammuoe odecnieuenne «GIMP Massive Package".becrumatasiii ananor Photoshop (CBo6onHo
pacnpocTpaHseMoe IpOrpaMMHOE 00ECIIeUeHHE)
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7.2.2 CoBpemMeHHblIe npogeccHoHAIbHbIE 62351 JaHHBIX, HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBbI M JIEKTPOHHbIE
0M0JIMOTEeYHbIE CHCTEMBI

http://www.biblioclub.ru — Yausepcuterckas 6udnuoreka on-line.

http://www.urait.ru — DexTpoHHas OHOIHOTEYHAs CHCTEMa M3IaTeNbcTBa «FOpaiT

http://e.lanbook.com — DrekTpoHHas OUOIHOTEYHAS CUCTEMA U3IATENbCTBA «JIaHbY

http://elibrary.ru — Hayunas snextponnas 6ubnmoreka «eLIBRARY.RU»

8 MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MO Y JIS)

Yu4eOHble ayTUTOPUH JUIsl IPOBEJICHNS 3aHATHI JIEKIMOHHOTO TUIIA, 3aHATHH CEMUHAPCKOTO THIIA, IPYIIOBBIX U
WH/IMBU/IyaJIbHBIX KOHCYJIbTALUH, TEKYIEr0 KOHTPOJIS, PYOEKHOT0 KOHTPOJIS U IPOMEXKYTOUHOW aTTECTAIllH, TAKIKE
MTOMEIICHHS Ul CAMOCTOSITEIbHOW PaOOThl OCHAIICHBI KOMIBIOTEPHON TEXHUKOM ¢ BO3MOXKHOCTBIO TTO/IKJIIOYEHHSI K CeTH
«/HTepHeT U 00ecrieueHneM I0CTyMa B dJIEKTPOHHYIO HHPOPMAMOHHO-00pa30BaTeNbHYIO Cpeny Grirana.

[Tomemenust st mpoBeACHUS 3aHATHH JIEKIIMOHHOTO THIIA:

VYuebnas ayauropust Ne 408.

KonunuecTBo nmocamouynbix mect — 48.

VYuebHoe 00opyaoBaHue: pabodyee MeCTO MPenoaBares, J0Cka MarHUTHO-MeJIoBas, yueOHas napta — 24, cTynbs —48,
TpUOYHA [UTS BBEICTYIUICHUSL.

TexHuueckue cpeacTBa 00yueHus: MynpTuMeuiiHbIH npoekTop — EPSONEB-XS, npoekimonnslii sxpan Memory
Specialist (moropusoBanmstit), HoyrOyk Toshiba A300-14T (Intel® Core ™ 2Duo 2.10GHz/2Gb/250Gb. O6ecnieuecHs
BO3MOXKHOCTB MOJKJIIOYCHHUSI K HH(POPMAIMOHHBIM pecypcam B cetd «HTepHeT, B TOM 4ucIie mocpeactBom cetu Wi-Fi
Y MHMBUyaJbHBIH HEOTPAHUUEHHBIN OCTYI K 3JICKTPOHHON MH(OPMAIMOHHO-00pa3oBaTeNbHOM cpene punuana.

Ha6ops! JeMOHCTPallMOHHOTO 00OPY/I0BAHUS U YU4COHO-HATJISAHBIX MOCOOHI: TEMAaTHIECKHUE CTCHIBI — 11, KOMITICKT
CIIaliA-TIpe3eHTalH 110 TeMaM AUCIUILUINHBIL.

[IpakTHdeckue, CEMUHAPCKUE 3aHATHS, TEKYIIUHA KOHTPOIIb:

VYueOHas ayautopust Ne 411.

KomnyecTBo mocamouHbIX MecT — 26.

VYuebHOoe 00opynoBaHHe: pabovyee MECTO MPEIoIaBaTels, J0CKa MarHUTHO-MeNOBasl, Kad BCTPOSHHBIN, ydeOHas
Mebeb, TPUOYHA ISl BHICTYTUICHHS.

TexHUYeCKHe CpecTBa 00yUCHUsT: BO3MOXKHOCTH MOJKITIOUEHUST HOYTOYKa M MYJIBTHMETUHHOTO 000PYI0BaHHSI.
O6ecrieueHbl BO3MOXKHOCTD MOJKITIOUSHHUS K HHPOPMAIIMOHHBIM pecypcaM B ceTu «IHTepHET», B TOM YHUCIIe
nocpeacTBoM cetd Wi-Fi 1 MHAWBHyalTbHBIA HEOTPAaHUIEHHBIN TOCTYI K JICKTPOHHON HH()OPMaIMOHHO-
o0pasoBaTenbHO# cpeae punuana.

HaGopb! JeMOHCTPAIIIOHHOTO 000PYA0BaHMS M yueOHO-HATISIHBIX TOCOOMH: TeMaTHUeCKue CTeHAbl — 9, crnaia-
[IPe3eHTaluy [0 TeMaM JAUCLUILINHEIL.

I'pynmnoBeie u MHAUBHAYaJIbHBIE KOHCYJIBTAUH, TEKYITUH KOHTPOIb:

VYuebHas ayautopust Ne 411.

KommyecTBo mocamouHbIX MecT — 26.

VuebHOe 000pya0BaHKe: paboyee MeCTO MpenoaBaTelis, J0CKka MarHUTHO-MEJIOBas1, IKad BCTPOCHHBIH, yueOHas
Me06enb, TpUOYHA JUIS BEICTYIIICHUS.

Texuuueckue cpeacTa 00yyeHus:: Bo3MOXKHOCTB MOAKITIOUEHUS HOYTOYKa M MyJIBTHMEIUHHOTO 000pyI0BaHHUS.
O0ecrieueHbl BO3MOXKHOCTD MOAKIIIOUEHUS K MHPOPMALMOHHBIM pecypcaM B ceTu «HTepHeT», B TOM Yucie
nocpeactsoM cetu Wi-Fi u uHAUBUyalIbHBIA HEOIPAaHUUEHHBIN JOCTYI K 3JIEKTPOHHON HH(OPMALIOHHO-
o0pa3oBaTenbHOM cpefie hunuana.

Habopb! 1eMOHCTPAIHOHHOTO 000PYI0BaHUS M y4eOHO-HATIISIHBIX MOCOOUIA: TeMaTUYeCKUe CTeHIbI — 9, crnai-
MPE3CHTAIUH 110 TeMaM JHCLUIUINHBL.

ITpomexxyTouHas U pyOekHas aTTeCTaLMs:

VYuebnas ayauropust Ne 408.

KommyecTBo mocamouHbIX MecT — 48.

VYuebHoe o0opyaoBaHKe: pabodyee MeCTO MPEenoiaBares, J0CKa MarHUTHO-MEJIOBasi, yueOHas napra — 24, cTynbs —48,
TpuOyHA JUISl BBICTYIICHHS.

Texuuueckue cpeacTsa o0ydeHus: MynbTUMeAniHbIH mpoekTop — EPSONEB-X8, npoekunonuslii sxpan Memory
Specialist (motopm3oBanusiit), HOyTOyK Toshiba A300-14T (Intel® Core ™ 2Duo 2.10GHz/2Ghb/250Gb. O6ecrieuens
BO3MOKHOCTH MOJIKITIOUEHUS K MHPOPMAIIMOHHBIM pecypcaM B ceTd «IHTEepHEeT», B TOM YHCIe mocpeacTBom cet Wi-Fi
Y VHIUBHIyaJIbHBIA HEOTPAHUUCHHBIN TOCTYI K SJICKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHON cpee humnaa.
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Habops! 1eMOHCTPAIHOHHOTO 000pYI0BaHUs U y4eOHO-HATIISIHBIX TOCOOUIA: TeMaTHu4YecKue cTeH bl — 11, KOMIUIEKT
ClIalA-npe3eHTanuni o TeMaM JqucuurinHbl — 20.

Tlomenienue JJIsL CaMOCTOSITeIIbHOU pa60TI)I, B TOM 4YHUCJIC IJIA BBITIOJIHCHUA KYPCOBBIX pa60T:

VYueOHas ayauTopust Ul CaMOCTOATENbHON pabOoThI, BEIOIHEHUS KYPCOBBIX paboT Ne 404.

KommuecTBo mocamodnsix MecT — 24, 3 HuX 10 MocaouHbIX MECT OCHAIEHBI HOYTOYKAMH.

Y4ebOHoe 00opyaoBaHue: paboyee MECTO MPenoaBaTelisi, 000pyI0BAaHHOE KOMITBIOTEPOM, JOCKAa MarHUTHO-MeJIOBas,
yuebOHas napta — 12; crynes — 24.

Texuuueckue cpenctsa o0ydenus: HOyTOyku (10). ObecrieueHbl BO3MOKHOCTh MOIKIIOUCHHS K HHPOPMAITHOHHBIM
pecypcam B cetH «VIHTEpHET», B TOM uHcie nmocpeactBoM cetd Wi-Fi u MHIuBHAyallbHBINH HEOTpaHHUYEHHBINH JOCTYI K
AJIEKTPOHHOI MHPOPMALMOHHO-00pa30BaTeNbHON cpesie Gpuuana.

Ha60pI)I JACMOHCTPATUOHHOT'O O60pyZ[OBaHI/I$I u y‘Ie6HO-HaFJ’IHZ[HI)IX IMOCOOHUI: TeMaTHUCCKIE CTCH/IbI — 6.

VYueOHast ayJUTOpUs U CAMOCTOSITEIBHON pa0OThI, BHIIOIHEHHS KYPCOBBIX padoT Ne 410.

KommgecTso IoCaaO04YHBIX MECT — 20, 3 HuX 10 MOCaA0OYHBIX MECT OCHAIIIEHBI KOMITBIOTCPAMU.

VYuebHoe 00opynoBaHue: pabodyee MeCTO MpenoaBares, 000pyA0BaHHOE KOMITBIOTEPOM, AOCKa MapKepHasi, yueOHast
napra — 10, crynes — 10.

Texuuueckue cpeacTa o0ydeHus: koMmmbioTepsl (10) B KoMIIeKkTe (CHCTEMHBIH 0JIOK, MOHUTOD, KJIaBHATYPa, MBIIIIb,
UBIT). ObecnieueHbl BOBMOKHOCTD MOJKIFOUYEHUS K HHQOPMAIIMOHHBIM pecypcam B ceTu «IHTepHEeT», B TOM 4HCIIe
nocpenctBoM cetd Wi-Fi u uHAUBUyaIbHBIN HEOrPaHUUEHHBIH JOCTYI K 3J€KTPOHHOM MH(OPMAIIMOHHO-
oOpasoBaTenbHOI cpene punuana.

Tlomemenus JUJIL BBITIOJIHCHU A CaMOCTOSITCIIbHOM pa6OTBI, KYPCOBBIX U BBIITYCKHBIX KBaJII/I(l)I/IKaL[I/IOHHBIX pa60T:

VYuebHas ayauTopust (koMibloTepHsli kinace) Ne 300.

KommuecTBo mocamounsrx mect — 20.

VYuebHOe 000pynoBaHME: pabodyee MECTO IPENoIaBaTells, JOCKa MapKepHasi, CTyJ OQUCHBIH — 22, KOMIIbIOTEPHBII
KOMIUIEKCHBII cTout Ha 20 mect — 1, komnbiorep (cucremublii 6ok Intel®Core™ j-3-7100 CPU @ 3.90 GHz 3.90
GHz\4Gb\500Gb, mouuTop Philips 203 V, kommbioTepHas Meitnb Delux, knasuatypa Delux, nctounuk 6ecriepeGoiHoro
murarust SVC V-600-L) — 21, crmur-cucrema FantASIA — 2, kamepa — 1, rurpomerp — 1, Tepmomerp — 1.

TexHuueckue cpeacTBa 00yYEeHHUs: KOMIIBIOTEPHI B KOMILUIEKTE (CUCTEMHBIN OJIOK, MOHUTOP, KJIaBHaTypa, Mbliib, MBIT).
Oo6ecrieyeHbl BO3MOYKHOCTD MOJKIIIOYEHUS K MH(POPMAIIMOHHBIM pecypcaM B ceTu «VIHTepHeT», B TOM 4uciie
nocpencTBoM cetd Wi-Fi 1 MHANBUyabHBIA HEOTPAaHUIEHHBIN TOCTYH K JIEKTPOHHON HH(OPMaIlHOHHO-
o0OpasoBaTenbHO# cpeae punuana.

JlaGopartopusi 3KOHOMHUKH | yripaBieHus: Ne 420.

KomnyecTBo mocamounsix mecT — 20.

VYuebHoe 00opyoBaHKe: pabodyee MeCTO MpenoaBares, 000py0BaHHOE KOMIILIOTEpOM, yueOHass MeOeb.

TexHmdeckue cpefcTBa 00YUCHNUS: KOMITBIOTEPHI B KOMILIEKTE (CHCTEMHEBIH OJIOK, MOHHTOP, KJIaBHaTypa, MbIb, VIBIT),
MyJIBTHMEANIHBIN poekTop Epson, nokyment-kamepa Epson. O6ecrieuyeHbl BO3MOKHOCTD MOIKITFOUCHHUS K
nH(OPMALIOHHBEIM pecypcaM B ceTu «IHTepHeT», B TOM 4ucie nocpeactsoM cet Wi-Fi 1 mHANBHIyanbHbIH
HEOTPaHMYEHHBIH JOCTYI K 2IEKTPOHHOM HH(OPMAIIMOHHO-00pa30BaTeIbHON cpeae duimaa.

bubnroreka (4UTaIBHBIN 3a7)

KonunuectBo nocanounsix Mect — 100, u3 Hux 10 mocagoYHbIX MECT OCHAILEHBI KOMIIBIOTEPAMH.

VYuebHOe 000pyIOoBaHHe: KapTOTEKa, MOJIKH, CTeIUIKH, ydeOHas MeOelb, KPYTIIbIA CTOI.

Texuuueckue cpencTsa o0ydeHus: — KomnbtoTepsl (10) B KOMIUIeKTe (CHCTEMHBIH OJI0K, MOHUTOD, KJIaBUATYPa, MBIIIb,
WBII), TeneBn3op, MOHUTOPHI (IJ1s1 KPYTIIOTO CTOJa), KHUTH AekTpoHHHbIE PocketBook614. ObecnieyeHbl BO3MOXKHOCTD
MOAKITIOUSHUS K HHPOPMALIMOHHBIM pecypcaM B ceTu «HTepHeT», B TOM uuciie nocpenctBoM cetit Wi-Fi u
VWHIUBHAYaJIbHBI HEOTPAHMUYESHHBIHN OCTYII K 3JIEKTPOHHOH HH(OPMAIOHHO-00pa30BaTeIbHON cpeae Gruihaa.

HaGops! 1eMOHCTPaIHOHHOTO 000pYIOBaHUsI M y4eOHO-HATJISIIHBIX MOCOOUIL: IIKa(-cTeNIax — 2, BBICTaBKa — 2,
BBICTaBKa-BUTPHHA — 2, CTCH — 2, CTE/UIAX JICMOHCTPAIIMOHHBIN — |, TeMaTHYeCKHe MoKy — 6.

CHeI_[I/IaIILHLIG TNOMCEIICHUSA JId XPaHCHUAN HpO(l)I/IJIaKTI/I‘IeCKOFO 06CHy)KI/IBaHI/IH y‘ICGHOI‘O OGOpy,E[OBaHI/IHI

CrnenyaibHOE OMEILEHHE /ISl XpaHEHUS ¥ PO UIIaKTHYECKOT0 00CTy )XKuBaHus yuebHoro obopynoBanus Ne 309

OO6opynoBaHue: CTON sl NPOGIIAKTUKH ydeOHOTO 000pYIOBAaHUS, CTYJI, CTEINIAX IS 3allaCHBIX YacTeH KOMIBIOTEPOB
1 0HCHOI TEXHHUKH, BO3IYILIHBIH KOMIIPECCOP, NasibHas CTAHIMS, BUIECOC, CTEH U1l TECTUPOBAHUS KOMITBIOTEPHBIX
KOMILJICKTYIOIINX, JIAMIIBI.

CrrenmabHOE MOMEIIEHNE JUIS XPaHSHUS U NPO(QIIaKTHIECKOTO 00CITyKUBaHI yaeOHOoro obopynoBanus Ne 316

O0opy0BaHUE: CTON JUIs MPOPHUIAKTHKH yueOHOr0 000pyI0BaHus, CTYJ, KA AJIsl XpaHeHUs1 y4eOHOro 000pyI0BaHMUs;
ACCOPTHMEHT OTBEPTOK, KHCTOYEK, MUHU-MYJILTUMETP, fonosiuutenbibie USB Flash nakonurenu, cymka s CD/DVD
JICKOB.
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CrieniaibHOE IOMEIIEHHE JIJISI XpaHEHHUST U MPOPUIIAKTHIECKOT0 00CTy)KUBaHus yueOHoro obopynoBanus Ne 24

O6opyioBaHUE: CTOJISIPHBIA CTAHOK, AIIEKTPOJIOO3UK, IIYPYHOBEPT, 3IEKTPOPEIIb, 3JEKTPO3aMEPSIOIINE PUOOPHI, CTOJ
JUTSL IPOQIITAKTUKH Y4EOHOTO 000pYJOBAHUSI, CTYJI, CTEIUIAXH IS XPAHSHUSL.

9 METOJMYECKHUE YKA3ZAHUA JJI51 OBYYAIOIUXCA 11O OCBOEHUIO JUCHUIIVIMHBI (MO Y JIS)

YcneuHoe 0CBOSHHE IUCHMILUIMHBL  MIPEATNOoJaraeT akTHBHOE, TBOPUECKOE yYacTHE CTYACHTa ITyTeM IUIAaHOMEPHOM,
MOBCETHEBHOI paboThl. MeToandeckue yKa3aHus JUTs 00yJaromuXcs M0 OCBOSHUIO TUCIHILUTAHEI PACKPBIBAIOT
PEKOMEHIYEMBII PEKUM H XapakTep Pa3IMIHBIX BUIOB y4eOHOU pabOTHI CTYACHTA.

W3ydenne AMCIUIIMHEL ClieyeT HauMHATh C MPOPa0OTKH HacTosmIel pabodeil mporpaMMbl, 0c000e BHUMaHUE, yIemss
LIEJISIM U 33/1a49aM, CTPYKTYPE ¥ COJIEPKaHUI0 Kypca. 3aTeM CTyIeHTaM PEeKOMEH/IYETCsl 3aperuCTPUPOBATHCS B
3JIEKTPOHHBIX OMOIMOTEUHBIX CUCTEMAX M MOJYYHUTh B OMOIHOTEKE yueOHYIO JINTepaTypy Mo JUCHHUIUIMHE, HEOOX0IUMYIO
it 3G PeKTUBHON pabOTHI Ha BCEX BHJAX ayJAUTOPHBIX 3aHATHH, & TAKIKE JUI CAMOCTOSTEIBHON PaOOTHI 110 U3YUEHHIO
JUCIUTUTHHBL.

B pamkax muciuiuinHel «/JokyMeHTalMoHHOe o0ecneyeH e ypaBleHus» padoTa CTyAeHTOB OpraHu3yeTcs B
cienyronmx Gopmax:

- MIOCEUICHUE YYEOHBIX 3aHATHIA;

- BEJICHHE JIEKIIMOHHOT'0 KOHCIIEKTa U MOCIeAyIomas padoTa ¢ HUM;

- IOATOTOBKA K CEMUHAPCKUM U MPAKTHYECKUM 3aHATHAM U aKTUBHOE Y4acTHE B HUX;

- I3y4YeHHEe BOIPOCOB U BHINIOJHEHUE 3aaHHH, ITPpeAHa3HAUCHHBIX Il CAMOCTOSTEIIBHOW pabOTHI CTYIEHTOB;

- MOJTOTOBKA K PYOEKHBIM KOHTPOJIIM.

1) Mocemenne y4yeOHBIX 3aHATHIA

CryneHT 00s13aH rocemath y4eOHble 3aHATHS, IPOSBISTH BEXKIMBOCTD, TEPIIUMOCTb, OTKPBITOCTh, J0OPOKEIATEIBHOCTh
K MIPETIoJIaBaTesIio U CTyIeHTaM, COONI0aTh AUCIUIUINHY.

3anpeniaercs:

- SIBJIAThCS HA 3aHATHS B BEPXHEH OZIEKIE;

- IIUTh U €CTb BO BPEMs NMMPOBEACHUSA 3aHATUSA,

- MOJIL30BaThCS TeaehOHOM, (HOTOANIAPATOM U TIIEEPOM.

B ciydae HecoOutoieHUs TepeYrCIeHHBIX TPeOOBaHHI MPENoAaBaTelb BIPaBe COOOIUTH O HAPYLIEHUH B BUJIE aKTa WX
JOKJTaJHOH 3aIUCKH M BEIHECTH BOIIPOC O Mepax MpeceueH s JaHHBIX JIeHCTBUI Ha 3aceqaHue Kadeapbl, TP MOBTOPHBIX
HapymeHusx — Ha JucrummuHapaenii CoBer.

Orno3nanus HeAOMyCcTUMBL. Eciu cTyaeHT omo3aai, oH UMeeT IIPaBO BOWTH B ayIUTOPHIO, HE IIPUBIIEKas K cede
BHUMaHUsI M HE Melasi yueOHOMY MpoILIecCy, OHAKO 0alll 3a OCELICHUE 3aHATUS OH TepSeT.

[Tponycku 3aHATHI OITYyCKAIOTCS JIUILB 110 0OJIE3HU NPU HAIMYUU MEIUIIMHCKOW CIIPaBKHU WJIH IO 3asBJICHUIO,
MOAMICaHHOMY 3aBeyroluM Kadeapoil. B aToM cirydae cTyJeHT UMeeT nmpaBo 3apadoTath 6ayuibl BO BpeMs,
YCTaHOBJICHHOE IpaMKOM KOHCYIBTallUi IPEToaaBaTessl, BEIYIIEro JUCIUILIHHY (B TEUSHHE OTHOW HEIEIH CO JTHS
BBINTUCKH M3 OOJNBHMIIBI I OKOHYaHHS CPOKa, YKa3aHHOTO B 3asBICHHH). ECIIN CTYZEHT B TeUueHHe yKa3aHHOTO CPOKa He
0TpaboTal MPOITYCKH, OH TEPsET BO3MOXKHOCTH MOTYyYUTh Oailbl. JIEKINOHHOE 3aHATHE OTpabaThIBaeTCs IMyTeM
MOJITOTOBKH KOHCIIEKTa JICKIMHU. ECIIN CTYyIeHT IPOITyCTHI IPAaKTHYECKOE 3aHATHE, OH JIOJDKEH CAMOCTOSATEIILHO OCBOHUTH
MaTepuall, POMICHHBIM Ha TAHHOM 3aHSTHH U OTBETUTH Ha BOIPOCHI ITPETOJaBaTeNsl WIN BBIIIOJIHUTD 33JaHuUs,
MIPEIOKEHHBIE UM.

[pu qUTENBEHBIX CpOKax OOJIE3HU CTYIEHTY MPOUIEBAIOTCS CPOKH aTTeCTalut. [IpoIryckr o HeyBa)KUTEIbHBIM
IIPUYUHAM He 0TpabaTHIBAIOTCS.

2) BeneHue IEKIIMOHHOTO KOHCIIEKTA M MOCJIeAyoIas padboTa ¢ HUM

Bo Bpems JileKIuK CTyACHT 00513aH BECTH JICKIIMOHHBIH KOHCIIEKT. BeieHne KoHcIeKTa crocoOCTBYeT Iiry0oKoMy
OCMBICIIEHHIO y4eOHOTro MaTepuasa, UCIOIb30BaHHIO €ro MPH MOArOTOBKE K CEMUHAPCKUM WIIH MPAKTHYECKUM 3aHATHSM,
PYOEXKHBIM KOHTPOJISIM U 3K3aMEHY.

Jns1 KOHCIEKTUPOBAHMS JIEKIUH 110 AUCHUILIMHE «JloKyMeHTalmoHHOe o0ecieueHne yrpaBieHus» Heo0xoamma
oTnenbHas o0uias Terpans. KoHCIEeKTHPYS JIEKIIMIO, HAJI0 TIOJIHOCTHIO 3aITMChIBATh HA3BaHHE TEMBI, TUIaH,
pexomenayemyto nureparypy. Ocoboe BHUMaHHE HEOOXOJUMO YACTATh 3alIUCSIM HPaBuil, IIUTAT, POPMYII, CXEM H T.JI.
3anucu Hy»HO JlesiaTh pa300pUYuBO, BaXKHBIE MBICIIH BBIIEJISATH LIBETHBIMH YepHMIaMu. [ Toro, 4ro0bl ycreBarb
3aIiCBIBAaTh, HEOOXOMMO MCIOJIF30BaTh YCIOBHBIE 0003HAYEHHS M COKpALIeHHEe OTACSIBHBIX CIOB U (pas.

PaboTa ¢ KOHCIIEKTOM JIEKLIHH TPEIoaraeT IIepeunThIBaHHe KOHCIIEKTa, BHECEHHE B HETO, 110 HEOOXOJMMOCTH,
YTOYHEHHH, JTOTIOJTHEHUH, pa3bsICHEHUI 1 n3MeHeHuiH. HeoOX0AMMBIM sIBIISIETCS TITyO0KOE OCBOCHHUE COJIEPIKAHUS JICKIIMU
U CBOOOJIHOE BJIAZICHUE UM, B TOM YHCJIC UCTIOJIB30BAHHON B HEH TEPMUHOJIOTUH (IOHATHIA), KATErOPUI U 3aKOHOB.

3) IoaroroBka K CEMHHAPCKUM M MTPAKTHYECKUM 3aHATUSIM U aKTUBHOE Y4acTHE B HUX

CryneHT 00s13aH IPUHUMATh aKTUBHOE yyacTue B 00CYXKJICHHH BOIIPOCOB M BHITIOJIHEHHUH 33/IaHUH HAa KaXKIOM
CEMHHAPCKOM WJIH MIPAKTUYECKOM 3aHATHH.

IoaroToBka K ceMHHAPCKOMY 3aHATHIO MIPEATIONAraeT OONBIIYI0 CAaMOCTOSTENFHYIO PadOTy U BKIJIIOYAET B cels:

- O3HAKOMJICHHUE C TNITAHOM CEMHUHAPCKOr'o 3aHATHS M TIOA00p MaTepHaia K HeMy (KOHCIIEKT JIEKIIUH, paboTa ¢ pecypcamu
OMONHMOTEKH By3a U 3JCKTPOHHBIMU OUOIMOTEYHBIMU CHCTeMaMu, MIHTepHeT-pecypcamu);

- U3y4eHHe M0JJ0OPaHHOTO MO IUIaHy MaTepHana (KOHCIIEKTUPOBAHUE, COCTABJICHHE JJOTMYECKUX CXEM, CPaBHUTEIBHBIX
Ta0JIuLl, TOATOTOBKA TE3UCOB IS BHICTYIJICHNS HA 3aHATHU U T.IL.).

© Kocranatickmii pmman @TBOY BO «Yenl'Y»
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4) NzyueHne BOIIPOCOB U BHITIOJIHEHHE 33/1aHU, TIPEIHA3HAYCHHBIX [T CAMOCTOSTEIbHOM paboThl cTyeHToB (CPC)
CryaeHT 00s13aH TOYHO U B CPOK BBIMONIHATE 3ananust 1yt CPC. 3aganus 10KHBI ObITh BBITIOJHEHBI

WHUBHAYaJBHO B OTIENBHON TeTpaau. Beimonnenue 3aganuii CPC Bkitouaer:

- 03HaKOMJICHHE C 3a/IaHieM, IIpeTHa3HAYCHHBIM ISl CAMOCTOSI TENIEHOM PaboTHI;

- mo100p MaTepHaa /Ui ero BBITOJHEHHs! (KOHCIICKT JICKIMH, paboTa ¢ pecypcaMu OMOIMOTEKH By3a M SJICKTPOHHBIMU
OMOIMOTEUHBIMU cUCTeMaMU, VTHTepHEeT-pecypcaMu);

- U3y4YeHHUe OA00PAHHOTO MaTepHaia 1 HeMOCPEICTBEHHOE BBITIOTHEHHE 3a/1aHN;

- MPEI0CTABICHUE BBITIOIHEHHOTO 33/[aHKs Ha POBEPKY MPEMOIaBaTeIIo0, BeAYIIEMY TUCIUILINHY, B YKa3aHHBIN CpoK. B
clTyyae HECBOCBPEMEHHOM c1auu paboT OLIEHOYHbIH Oaint mo HuM cHimkaetcst Ha 50%. Eciu paborta caaHa mociie Toro,
KaK 3aKOHYMIACH HeJels pyOesKHOTO KOHTPOJIS, TO OaJlI 3a ee BBIIIOJHEHHE HE HAUUCIIIETCSL.

© Kocranatickmii pmmman @T'bOY BO «Henl'Y»




PELIEH3MA

Ha pabouyro MPOTrpamMMy JUCIUTLIAHBI
«JlokyMeHTalMOHHOE 00eCTICUeHUE YITPaBICHHSI»
o HanpasyieHuto moarotToBku 38.03.02 MeHeKMEHT
HarnpasjieHHOCTH (poduiro) MeHe[KMEHT opraHu3aLmm

[IpencraBnenHass Ha  peleH3UMpoBaHME  pabouas  @IporpamMma  JIUCHUIUIIMHBI
«JlokyMeHTalmoHHOe o0ecrieueHUe yIpaBICHUA»» COOTBETCTBYET TpeOOBaHUAM (eepalibHOTO
rOCy/IapCTBEHHOT'O 00pa30BaTeIbHOIO CTAaHIApTa BBICHIETO OOpa3oBaHUS — OakalaBpHar IO
HarnpasiieHnto moarotoBku 38.03.02 MeHemKMeHT, yTBEP)KIEHHOTO MpUKa3oM MUHHCTEpCTBA
HayKHd U BbIciIero oopazoBanus Poccutickoit @enepamnuu ot 12 aprycra 2020 r. Ne970.

PaGouass mporpamMmma COOTBETCTBYET HOPMATHBHBIM U METOJUYECKHM TPEOOBAHUSM,
MPEIBSABISIEMBIM K pab0YHM MTPOTrpaMMaM.

B paboueit mporpamme mociieoBaTeIbHO M3JI0KEHBI €N U 33aJa4d AUCLUILIUHBL, €e
MECTO B CTPYKType OCHOBHOW Mpo(ecCHOHAIbHONW 00pa3oBaTeNbHOM HPOrpaMMbl BBICIIETO
oOpazoBaHusl, 00BEM TUCHMIIMHBI M BHBI yueOHOI paboThl, chopMymupoBaHbl TPeOOBAHUS K
pe3ysibTaTaM OCBOEHHUS TUCHUIUIMHBI U KOMIETEHLIMH, Ha (pOPMHUpPOBaHHE KOTOPHIX HAINpaBJeH
MPOLIECC U3yUeHUs AUCIUIITUHBI «J[OKyMEeHTallMOHHOE O0ecTieueHre YIPaBICHUSIY.

CopneprkaHue TeM JUCIHHILTUHBI PACKPBITO JOCTATOYHO MOJHO, OMPEAEIICH MepeueHb TeM
3aHATUH JIEKIIMOHHOTO THIIA, MPAKTUYECKUX 3aHATHH, CaMOCTOSTENLHOW PabOOTHI CTYICHTOB.
[IpemycMOTpEeHO HCIIOJIb30BAHHE PA3TUYHBIX OLICHOYHBIX CPEICTB, MO3BOJISIIONIMX MPOBEPUTH
YPOBEHb OCBOCHUSI KOMIIETEHLIUH.

YuebHo-mMeToandeckoe U WH(PpOpMAIMOHHOE OOecredeHue MUCIUIUIUHBI MPEACTABICHO
TepeyHEeM OCHOBHOM U JIOTIOJIHUTEIHHON JIUTEPATYPHI.

N3 mnporpammbl ciemyer, YTO KOMIIETEHIIMH, MPEIyCMOTPEHHbIE TUCIUILUIMHOM,
ykazanHeie B ®I'OC BO no nampasienuto 38.03.02 MeHEIKMEHT, peau3yloTCsl C y4eTOM
cnenuduky HarpaBaeHHOCTH (Tpoduis) MeHePKMEeHT opraHunsaLmu.

YuuTeiBas  BBINMICU3TIOKEHHOE, JUCHUIUIMHA  «J[OKyMeHTanMoHHOEe obecredeHue
YIIPABJICHUS» MOXET OBITh HCIIOJIb30BaHa B YY€OHOM MpoIecce VIS MOATOTOBKU O0YJaOIIIXCs
110 HampasseHuto moaAroToBku 38.03.02 MeHeKMeHT HarpaBieHHOCTH (poduiato) MeHepKMeHT
opraHu3aLuu.



JIdcT perucrpauuu J0NOJTHEHMH U M3MEHEeHU M
B padoueii nporpamMmMe Q1 CHUILTHHBI (MOIYJIA)

JIOKYMEHTallMOHHOE obecneucHue YIIPAaBJICHUA

o HanpasyieHuto moarotToBku 38.03.02 MeHePKMEHT

OCHOBHOU podecCHOHANBHON 00pa30BaTeILHOM MTPOrpaMMBI BEICIIIET0 00pazoBanus MeHe)KMEHT opraHusatum

Ha 2024 / 2025 y4eOublii roa

Ne Homep u KpaTtkast xapakTepucTHKa BHOCHMbIX Hdara u HOMep Hara u HOMep JlaTa u HOMep
n/n Ha3BaHHe aonoHeHnnii / usmenennii B PITJ{ NPOTOKO0JIA NPOTOKOJIA NMPOTOKOJIA
pasnesa PINJT 3acefaHus kKadeaApsbl 3aceqaHus Y4eOHO- 3acelaHus y4EHOTo
MeTOHYeCKOro coBeTa puimana
coBeTa
1 | Pazmen 7.1 Pekomenayemas aureparypa | AKTyalIu3HupOBaHbI HCTOYHUKHA OCHOBHOM U 13.02.2024 r., 15.02.2024 r., 29.02.2024 r.,
JIOTIOTTHUTEIBHOM THTEPATypPHI npoTokoi Ne 6 nipotokost Ne 06 npoTokoi Ne 7
2 | Pazgen 7.2 [lepeuenb nHGOPMAMOHHBIX | AKTYaJIM3UPOBAHBI JIAThl JIMLEH3HOHHOTO 13.02.2024 r, 15.02.2024 r., 29.02.2024 r.,
TeXHOIOTHIL IPOrPaMMHOT0 00CCIICUCHHUs poToxor Ne 6 npotoxon Ne 06 npotokor Ne 7




