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«AJIMUHHUCTPAaTUBHBII IIpollecc» [0 OCHOBHOH IpodheccHOHaIbHOW  00pa3oBaTeIbHON
porpaMMe BHICIIEro oOpa3oBaHUs - IporpaMme OakajlaBpuara  «YTOJOBHO-IIPABOBOM

mpodumey 1o HampaBieHuio moaroToBkm  40.03.01 IO pucnpyaennus

Bepcus noxymeHnTa -1 cTp. 2 u3 10 DK3eMILIAP KOIITHS Ne

MeToanyeckne peKOMEHIANUH MPHUHATHI
VYuénpim coBetom Kocranaiickoro ¢pummana ®I'bOY BO «Henal ' V»

ITpoTokon 3aceqarus Ne 10 ot 25 mas 2023 .

[Ipencenarens yu€HOro coBera %L P.A. Tronerenoa

bunuana

gerZTipb y4€HOTO coBeTa (/’//af Vi H.A. KpaBuenko
WITHAIT

MeTtoauyeckne peKOMEHJALHN PEKOMEH/I0BAHBI
Y4ebHo-MeTonmueckuM coBeToM Koctanaiickoro ¢pmmmnana ®I'bOY BO «Uenl 'V
IIporoxon 3aceganms Ne 10 ot 18 masg 2023 .
Ilpencenarens

¥
V4e6GHO-MeTOIMIeCKOro COBETA Y& %,
C

H.A. Hanusxo

Meroanveckne peKOMEHAAHH pa3paGoTaHBl H  PEKOMCEHIOBAHDI
kadenpoi npaBa

IIporokon 3aceqanust Ne 11 ot 10 mast 2023 1.
>
3aBeyrommi kadeapoit . q/""/ B.B. Tanues
" ’/’
ABTOD (cOCTaBUTEIIB) L7 bustos T.K.., monenr

xadepbl npaBa, KAaHIHIAT
IOPUIMYECKUX HAYK

© Kocranaiickuii punuan ®T50Y BO «Uenl'V»



user

user

user

user

user


P

MHWHOBPHAYKHM POCCHUN

DenepanbHOE TOCyIapCTBEHHOE OI0KETHOE 00pa30BaTeNIbHOE YIPEXKICHHUE BBICIIEro 00pa3oBaHus
«Yensbunckuii rocynapcrseHuslil yausepeute» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kagenpa npasa

Meroauyeckue peKOMEHAALUK IS TOJTOTOBKU K 3aHATHAM JICKIIHOHHOIO, CEMHHAPCKOTO THIIA M K
CaMOCTOSITENbHON paboTe CTYy[JEHTOB NO AUCHUIUIMHE (MOIYJIO) «AIMHHUCTPATHUBHBIA HpoLEcc» I0
OCHOBHO# TpoQeccHOHANbHOIT 00pa30BaTENbHON MPOrpaMMe BBICHIEr0 00pa3oBaHMA — IpOrpaMme

OakamaBpuaTa  «YTOMIOBHO-IpaBOBOM  Npodmib» 1o  HampasieHmio noxarotoBku  40.03.01

IOpucnpynennus

Bepcus mokymenra - 1 ctp. 3u3 10 DK3eMIUBIp KOITHA Ne

1. O01mme moJ10KeHUs

Ha3navyeHueM QM CUMILIUHBI «AJIMMHUCTPATHBHBIN MPoLECC» SBISETCA TO, YTO JaHHAs
JTUCIUIJIMHA HaIlpaBjeHa Ha pPacCMOTPEHHUE OCOOEHHOCTEH aJMUHUCTPATUBHBIX IMPOILEAYP H
aJIMUHUCTPATUBHOMN IOPUCAUKIIUH.

Crneuunduka u3ydeHus aIMUHUCTPATUBHOTO MPOIlecca COCTOUT:

- B 0c000H 3HAYMMOCTH OCHOBHBIX OJIOKEHNM, TOHATHI M KOHIIEIIIINIL;

- B 3HaHUHM OCOOCHHOCTEH aIMUHUCTPATUBHBIX MPOU3BO/ICTB;

- B MIPEANHUCAHUAX, MPABUIAX HEOOXOAMMBIX ISl KaXKIIOTO CYObEKTa aIMUHUCTPATHBHOTO
mpolecca B3aMMOOTHOIIEHUM C OpraHaMu TIOCYJapCTBEHHOI'O YIIPaBJIEHUS B CBA3U C
oOpareHus MU, xKanodaMu, perucTpaiuei, NoJIy4eHueM JIMIEeH3UH U T.11.

W3ydyenne naHHOW  JUCHMIUIMHBI TpeOyeT OCBOCHHs JIEKIIMOHHOTO  MarepHana,
PEKOMEHIOBAaHHBIX TEM U UX 00CY)KICHHS Ha 3aHATUSIX CEMUHAPCKOTO THIIA.

2. MeToauueckue PE€KOMEHIAIUHU MO MOATOTOBKE K 3aHATUAM JEKIIUMOHHOI'O THIIAa

JlekumoHHbIE 3aHATUSA 10 JUCUMIUIMHE «AJIMUHUCTPATUBHBIM IIPOIECC» IO3BOJISIOT
chopMHpOBaTh CHUCTEMATU3UPOBAaHHYIO 0a3zy Hay4yHbIX IO3HaHUI B ropuauyeckod chepe B
00J1aCTH roCy1apCTBEHHOIO YIIPABICHMS.

KOHCIEKTBI JOJKHBI COIAEP/KAaTh KpPaTKUE IMOJIOXKEHUS 10 NPEUIOKEHHON Teme. Te3ucel
JOJKHBI OBITh C(HOPMYNIHpPOBaHBI YETKO, W, HE CMOTPSl Ha CBOIO KpAaTKOCThb, COJEP)KATh
OCHOBHYIO MbICTb. [I0 00BbEMy KOHCIIEKT TE3MCOB 3aHMMaeT OJHY CTpaHHLy ¢opmaTa A4 niu
OIHy — JB€ CTpPaHULbl B YYEHMUYECKOH TeTpaau. B KOHIle KOHCIEKTa CTYJIEHT JAeNaeT
COOCTBEHHBIE BBIBOJIBI.

Kpome koHcmekra Jekuuid, uid TIyOOKOro H3Y4eHMsl MaTepuana, CTyJIeHTam
PEKOMEHIYETCSl CAaMOCTOSITENIBHOE U3YYEHHE JIMTEPATyphl MO 3aJaHHBIM T€MaM M JOITOJIHEHHE
KOHCIIEKTa JIEKIIMI MaTepuaaoM nu3 Ondinorpadpuyeckux HCTOUHUKOB.

BaxHO NOHATH, YTO HEOCHOPUMBIM JOCTOMHCTBOM JIEKLIIMM SIBISETCS TO, YTO HOBH3HA
U3JIaraeéMoro MaTepuaja COOTBETCTBYET MOMEHTY €€ 4YTEHHS, B TO BpeMs KakK IOJIOXKEHHS
y4eOHUKOB, YU€OHBIX TOCOOUI OTHOCATCS K TOJly UX U3JIaHHSL.

[Ipy mOArOTOBKE K JEKIMOHHBIM 3aHSTHUSIM PEKOMEHIYETCS O3HAaKOMHUTBHCS C TEe3UCaMH
JEKUUH, OTMETUTHh HEIOHSTHBIE TEPMUHBl U IOJOXKEHHS, MOATOTOBUTH BOIPOCHI C LENBIO
YTOYHEHHS] MPABHJIBHOCTH TOHHWMAaHUS, MOMNBITATHCS OTBETUTh Ha KOHTPOJIBHBIE BOMIPOCHI.
Heo06xoauMo mnpuxonuTh Ha JEKIUIO TMOATOTOBIEHHBIM, BeIb TOJBKO B 3TOM Cilydae
IpenojaBaTesib MOXKET BECTH JIEKLUIO B MHTEPAKTUBHOM pPEXUME, YTO OyJeT CIoCOOCTBOBATH
MOBBIIIEHUIO 3()(PEKTUBHOCTH JIEKLIMOHHBIX 3aHITUH.

KpaTkasi MHCTpYKIIMSI 10 BeJeHMI0 KOHCIEKTA.

Jig mydiero ycBOEHMsS MaTepHaloOB JUCLUIUIMHBI PEKOMEHIYETCS BECTH KOHCIEKT
JIeKIMH, 3alUChIBATh OCHOBHbIE MOMEHTBHI. TeM He MeHee, HE CJEeNYyeT CTPEMUThCS 3alncaTh
JIEKIMIO JIOCJIOBHO, HEOOXOAMMO HAYUUTHCS BBLACIATH KIIOUEBble MOMEHTHI. HyXHO mbITaThes
0000ImKTE MaTepHal, Ppe3IOMHUPOBAaTh OCHOBHBIE IOJIOKEHHS IMPOCIYIIAaHHOIO MaTepHana.
JucuumimHa npeanosaraeT 3HakOMCTBO € HOBBIMM TepMUHAMK. BO3MOXHO, 4TO KakMe-TO CI0Ba
WM CIIOBOCOYETAHMSI OKaXYyTCSl HE3HAKOMBbIMU. B ciyuae, ecnu kKakol-TO TEPMHH WM MOHSTHE
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BBI3BIBACT CIIOKHOCTH, CIEAYET MOMPOCUTH MpenojaBareist 0ObACHUTH ero 3HaueHue. Kpome
TOTO, CJIEAYeT BBINHCHIBATH HOBBIC W MaJO3HAKOMBIC TEPMHHBI, KOTOPHIC TABATHUCH B JICKLIUH
Wi ObUIM BCTpPEUYCHBI B y4eOHOW NUTeparype HpH IMOATOTOBKE K cemuHapy. HeoOxommmo
OTBICKATh UX 3HAUYCHHE B SHIMKJIONEUIX U CIOBAPSX B IMPOIECCE CAMOCTOSTEIBHON PabOTHI.

B KoOHCHEKT BKIIIOYAIOTCS HE TOJBKO OCHOBHBIC IIOJIOKEHHUS, HO ¥ JOBOABI, HUX
000CHOBBIBAIOIINE, KOHKPETHBIE (haKThI U IIPUMEPBI, HO 0€3 MX ITOAPOOHOTO OMUCAHUSL.

CocraBisisi KOHCIIEKT, MOYKHO OT/EJIBbHBIE CIIOBA M IIeNbIe MPEUIOKEHUS MUCaTh
COKPALICHHO, BBIITHCHIBATh TOJIBKO KIIIOYEBHIE CIIOBA, IPUMEHSTH YCIOBHBIE 0003HAYEHUS.

UroObl ¢opMa KOHCIEKTAa KaKk MOMKHO Oojiee HAIIAJHO OTpakajla €ro COAEp)KaHue,
pacnonaraiite ad3aipl «CTyIEHbKaMH» MOAOOHO MYHKTaM M TOAINYHKTaM IUIaHA, MPUMEHSNTE
pa3HooOpa3HbIe CIIOCOOBI MOAUYEPKUBAHNS, HCIIOJIB3YHTE KapaHAAlIl U PYYKH Pa3HOTO I[BETA.

Hcnonp3ylite pedepaTHBHBIA CIIOCOO W3JIOKEHUS (HAmpUMep: «ABTOp CUHTAET...»,
«PaCKpBIBAET...»).

CoOcTBeHHBIE KOMMEHTAPHH, BOIIPOCHL, Pa3lyMbsl pacnojaraiiTe Ha MoJsx.

OcHoOBHbIE OIINOKYU NMPH COCTABJIEHUH KOHCIEKTA:

C1n0BO B CJIOBO MOBTOPSIET TE3UCHI, OTCYTCTBYET CBA3HOCTb IpH Iepeckaze. KoHcnekT He
CBSI3aH C IJIAHOM.

MHorocnoBiue (MHOTO BBOJHBIX CIIOB) WM 4pe3MepHas KpaTKOCThb, HE3aKOHYEHHOCTb
OCHOBHBIX CMBICIIOBBIX TTOJIOKEHUH TEKCTA.

3. MeToauueckue PEKOMEHIAIUU ITPHA MOATOTOBKE K 3aHATUAM CEMUHAPCKOI'o THIIA

MeTtoauyeckie peKOMEHIalluy MpeAHa3HaueHbl JJIs IBYX BUJOB 3aHATUNA CEMHUHApPCKOIO
TUIA: TEOPETHUECKUX U IpakTudeckux. OOImas 3agaya CEeMUHAPCKUX (TMPAKTHUUYECKUX) 3aHATUH
10 aJAMHHHMCTPATUBHOMY IIPOLIECCY COCTOMT B TOM, YTOOBI CTYAEHTHI MOJYYMIU U IPOYHBIE
TEOPETUYECKHE 3HAHMS [0 OCHOBHBIM ITOJIOKEHHUAM aJMUHUCTPATUBHOIO NPOLIECCA, PA3INIHBIM
BUJAM aJIMUHUCTPATUBHBIX IPOU3BOJCTB, YMEHHE IMPAaBWIBHO TOJKOBAaTh aJMUHHCTPATHUBHO-
npolieccyaabHble HOPMbI U HABBIKM NMPUMEHEHUS UX K peallbHbIM 00CTOSTENbCTBaM. B urore
CeMHUHapcKue (MPaKTUYECKUE) 3aHATUS JIOJDKHBI OINPENeNATh CYMMYy 3HaHUM CTYJIEHTa,
COCTOANLIYIO U3:

- HECKOJIBKUX CYXKICHUH;

- pa3bsACHEHUI UX CMBICIIA;

- YMEHHUH NPUMEHUTH UX Ha MPAKTUKE.

Teopernueckue ceMHHApHI IPOBOAATCS B OpME AUCIYTA, MO OMPEAEICHHBIM BOIIPOCaM B
dbopMe 10KIIa0B, aHAJIN3A MTO3ULIUH, U3JI0KEHHBIX OCHOBHBIX IMyOJIUKALMAX IO TEME CEMUHApA.

[IpakTHueckue 3aHATUS B OCHOBHOM HaIlpaBJIEHbI Ha PELIEHUE Ka3yCOB (3a4a4y — CUTyalui
U3 - cyAeOHOI MPaKTHUKH), a TAK)KE COCTABIIEHUH MPOIECCYAIbHBIX TOKYMEHTOB.

IoaroroBka k 3aHsTHIO. [Ipy NOATOTOBKE K CEMMHAPCKOMY (ITPAKTUYECKOMY) 3aHATHUIO
CTYZAEHT JI0JIXKEH:

- U3Y4YUTh U YSICHUTh OCHOBHBIE TIOJIOKEHUS 3aJaHHOU TEMBI;

- BBISIBUTH NPOOJIEMHBIE BOIPOCHI, KOTOPBIE CBSI3aHBl C HEOIPENEICHHOCThIO psaa
NOHSTHH, COAEpXKAIMXCS B aJIMUHUCTPATUBHOM IIPOLECCE U OTCYTCTBHEM YCTOSIBLIEHCS
CyleOHON MPAKTHKY;

© Kocranaiickuii punan @I'BOY BO «Yenl'Vy»
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- OIPENENUTh TEXHUKY aJIMUHUCTPAaTUBHO-TIPOLIECCYAIbHON OLEHKHU aJMUHUCTPATUBHBIX
MIPOU3BOJICTB, MPOAHAIU3UPOBATh (PaKTHUECKHE OOCTOSATENbCTBA HEOOXOAMMBIE UISl PELICHUS
BOIIPOCOB B TOM WJIM MHOM IIPOU3BO/ICTBE;

- ONpeAeNnuTh TEXHUKY pemieHus 3aaad. llenecooOpa3Ho BecbMa TIIATENBHO YSICHHUTH
(dakTHuecKkue OOCTOSTENbCTBA Jefla BHAuYale, ONUCHIBAas WX IPEIMETHO, T.€. MMEHHO Kak
peanbHOE JelicTBUE TUOO OTKa3 OT HHX, T.e. KaK TO, YTO JUIO (PAKTUYECKH Jeall0 WIH He
nenano. Hampumep, KakuMe MMEHHO M C KaKMMM PEKBHU3UTAMU JOKYMEHTbI HalpaBiCHbl B
rOCYJapCTBEHHbIN OpraH Mo JMLEeH3upoBaHuto. Kakue nelcTBHs coBeplIano AOKHOCTHOE
JMI0, KaKUe BBIHOCWIIO IpolleccyallbHble JOKYMEHThl W np. MmMeHHO 3Tu oOcTosiTenncTBa
JOJKHBI OBITH TEPEBEACHBI Ha S3BIK OTPACIM IpaBa, PETYIUPYIOMIMN JaHHBIM 00BEKT. 3aTeM
HEOOXOUMO  paccMOTPEeTb W ommcarh  (aKTHYECKHEe  OOCTOSTENIbCTBA  HA  SI3BIKE
COOTBETCTBYIOLIECH OTpaciu npasa. Pe3yapTaToM Takoro omvcaHusl JAOJDKEH SIBUTHCA BBIBOJ O
3aKOHHOCTH WJIM HE3aKOHHOCTH JeHcTBUM (0e3/1eiCTBUS), KOTOPbIE IPUBEIN K BO3SHUKHOBEHHIO
bakTHYeCKUX 00CTOSTENHCTB.

Crenenb ocBoeHUs1 MaTepuaja. B pe3ynbrare n3ydeHus TEMbl CTYAEHTBI JOJKHBI:

- OmMpaThbCcsi M BOCHPOM3BOAUTH HOpMbI KoHcTuTyunn P®, MexayHapOAHBIX aKTOB,
denepanbHbIX 3aKOHOB P®, a Takke HMHBIX HOPMATHBHO-IIPAaBOBBIX aKTOB, B TOM YHCJIE U
BEJIOMCTBEHHBIX;

- W3JIaraTb OCHOBHBIE TE3HUCHI, COJEPKAIIMECS B WU3Y4EHHOM JUTEpAType IO BOIpOCaM,
OTHOCSIIIIMMCSI K KOHKPETHOM TEME;

- pa3bIACHATH, B YEM MOTYT COCTOSATH HOPHUIWYECKUE IOCIEIACTBUS IEHCTBUS NMPABOBBIX
HOPM B OTJIENIbHBIX CIIy4asX.

IIpakTnuyeckne HaBbIKU. CTYJEHTH HA OCHOBE MOJIYYEHHbBIX 3HAHUN JJOJDKHBI YMETh!

- BBIIEJATh MAacCUB 3aKOHOJATENIbCTBA, KOTOPBIM MOYKET MMETh OTHOLIEHHE K pEIIaeMOi
3amade, oxBareiBass npu 3ToM KoHcturynuroo P®, MexayHapoIHO-IIPaBOBBIE HOPMBEI,
benepanbHbie 3aKOHBI PD;

- ONpEAeNATh OTHOCSIIMECS K JeJly WHble MCTOYHUKHU MpaBa B LIMPOKOM CMBICIE CIIOBa,
Ipex/ie BCero cyeOHyI0 MPAaKTUKY M JOKTPUHAJIbHBIE MyOIMKALlUU, P 3TOM BBISBIAS WHBIE
HOpPMaTHBHBIE [TPaBOBbIE aKThl, OTHOCSIIMECS HEMOCPEACTBEHHO K KOHKPETHON CUTYaIlUH;

- BBJICIMTH MO3MUIMH, COJAEp)KalMecs B HCTOYHHMKAX, U (HOPMYIMpPOBATh HAa OCHOBE
MOJIyUEHHBIX 3HAHUM COOCTBEHHbIE MHEHHS W PELICHUS OTHOCUTENbHO TOJOXKEHUH u
KOHLENIMN aIMUHUCTPATUBHOIO IpOLIECCa, BHUAOB IPOU3BOJCTB, HUX CTPYKTYpBI, CTaJIuM,
0COOEHHOCTEH aIMUHUCTPATUBHBIX MPOLEAYDP U aAMUHUCTPATUBHON IOPUCAUKIINH;

- OIpENENATh KPYr U COJEp/KaHUE apryMEHTOB B II0JIb3y CBOErO PEIICHUS U BO3MOXHBIX
apryMEeHTOB IIPOTUB ATOTO PELICHHUS.

PaGora c¢ 3akoHomaTeabcTBOM. B mporecce o00ydeHus cienyer HCIOJIb30BaTh
cienyromye npueMsl. Bo-miepBeIX, mpueM moucka, oTbopa u cucreMmaruszanuu crarei Koaekca
00 aJMUHUCTpaTUBHBIX mHpaBoHapymieHuit P®, Komekca P® 00 agMUHHCTpaTHUBHOM
CYIONPOU3BOACTBE, (henepaabHbIX 3aKOHOB M HHBIX HOPMATHUBHBIX IMPABOBBIX AaKTOB JJIs
pellleHusl 3aJaud MM COCTAaBJIEHHS IIPOLIECCYaIbHOTO JIOKyMEHTa. Bo-BTOpBIX, ciexyer
UCIIOJIb30BaTh IMpUEM MOHUMaHMs (eJepalbHOro 3aKOHA M HMHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB.

© Kocranaiickuii punan @I'BOY BO «Yenl'Vy»
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Lenp oTpaOOTKM MPUEMOB: HAay4YWThb YYMTHIBaTh BCE HOPMBI, COOTHOCHUMBIE C
OCYILECTBIIIEMON pabOTON, U IPOBEPATH, ABISAIOTCS JU OHU B OIPEIENICHHBIN NepHOJ BPEMEHU
JIEUCTBYIOLLIUMH.

OTtpaboTKa NpUEeMOB OCYILECTBISACTCS:

- ObICTpBIM OTOOPOM HOPM, COOTHOCHMBIX C IPOM3BOACTBOM, KpPaTKO OIHCAHHBIM
npernojiaBaTeseM, Harnpumep, JODKHOCTHBIM JIMLOM ObUIO BO30YXKAECHO aIMMHUCTPATUBHOE
nemo mo (Qakrty coBepmieHHs TpakaaHuHOM [laxoMoBbIM A.A. aIMHUHHCTPATUBHOTO
IPaBOHAPYUIEHUsT B HAJOroBOM cepe — K KAaKMM HOPMAaTHBHO-TIPABOBBIM aKTaM CJEIyeT
00paTUTHCS U BBIHECTU COOTBETCTBYIOILIEE PEILIECHUE;

- IIOCTAaHOBKOM 3a/1a4, TOMCKOM U OTOOPOM HOPMATHUBHBIX IIPABOBBIX aKTOB, COOTHOCHUMBIX
C IpoLECCyaJIbHBIM CTaTyCOM CyJa, TOCYJAapCTBEHHBIX OpPraHoB, OPIaHOB MECTHOTO
caMOyIIpaBJIeHHs], JOPKHOCTHBIX JIUIL U TIP.

PaGora ¢ aureparypoii. PaGota ¢ nureparypoil m MHBIMH MUCTOYHHKAMHU WH(POpPMAIUN
BKJIIOYAaeT B ceOs JBe TIpYIIbl IPUEMOB: TEXHHUYECKYI0, UMeromas Oubauorpaduyeckyro
HAIpaBJICHHOCTH, M COoJlepKaTebHyt0. [lepBas rpynmna — yscHeHHe MOTpeOHOCTEel B TUTEpaType;
HOJIy4EeHHUE JIUTePaTyphl; IPOCMOTP JIMTEpaTypbl Ha YpOBHE OOIIEH, IEPBUYHON OLIEHKH; aHATIU3
HAJEKHOCTH NyONMKAlMil Kak MCTOYHHMKA HWHQPOpMAlMM, WX OTHOCUMOCTH M CTENEHU
noJje3HocTH. Bropas — noapoOHoe u3yueHue u u3BjedeHne He0OX0IMMON HH(OpMaIUH.

Jly1g Toro, 4ToOBl HE BOZHUKAJIO TPYAHOCTEN MOHMMaHUs TEKCTOB yueOHMKaA, MOHOTpaduid,
HAY4YHOH CTaTbH, clelyeT YYMUThIBAaTh, YTO YYEOHHK U ydueOHOe 1mocobue MpeaHa3Ha4yeHbl AJIs
CTYJEHTOB, IIPU MOJrOTOBKE K CEMMHAPCKUM 3aHATUSAM M CaMOCTOSITEIbHON paboTe CTY/AEHTOB,
MOHOrpauu M cTaTbM OPUEHTUPOBAHBI Ha HccienoBarens. MoHorpaguu narT OOHIMpHOE
ONMCaHNE MPOOJIEMBI, COJAEPKUT B cede CIPaBOYHYIO MH(OPMALIMIO U MOJIEMHUKY MO TEM WIIU
MHBIM BompocaM. CTaThsl B JKypHaJIE€ KpaTKO M3JIaraeT MO3MIMI0 aBTOPa WM €ro KOHKPETHBIE
IPeJI0KEHHUS PaBOTBOPUYECKOTO JTMO0 METOJOIOTHYECKOTO XapaKTepa.

Jli1st moucka HeoOXO0JMMOI TUTepaTypoil MOKHO MCIOIB30BATh CIIEAYIOIINE CIIOCOOBI:

- IOMCK Yepe3 CUCTEMATUYECKUIN WIIM AJIEKTPOHHBIN KaTaJloru B OMOINOTEKE;

- HCIOJIb30BaTh COOPHUKU MaTepHUaIoB KOH(PEPEHIINH, CHMIIO3MYMOB, CEMHHAPOB;

- IPOCMOTPETH IOPUANYECKUE CIIEIIAIbHbIE KYPHAJIbI;

- BBIIBUTH MaTepUalbl, pa3MellleHHble B IHTEpHET;

- 00paTUTHCS K AJIEKTPOHHBIM 0azaM JaHHBIX «['apaHT», «KOHCYIbTaHT +».

CucteMaTHUecKui KaTajor JIUTEpaTypbl COAEPKUT BCIO HH(YOPMAIUIO O COCTOSIHUU
6ubnuoreynHoro (Gonaa Quiuanra, B TOM YHCIE M IO YroJOBHO-NPOLIECCYaIbHOMY IIPaBy.
YueOHuKH, yueOHbIe TOcOOUss 1 MOHOTpaduu 1Mo JaHHOM OTpaciii MpaBa HaXOJATCS B paszese
67.401 «AIMUHUCTPATUBHOE TTPABO».

B mensx o3HakoMIIeHHMsI ¢ HayYHBIMHU HCCIEIOBaHMSAMU B OOJIACTH aJAMHUHHUCTPATHBHO-
IpoLEecCyaJbHOW HAyKM CIIEyeT OOpaTUThCA K MarepuajaM KOH(epeHIuH, CUMIO3UYMOB U
HAy4YHBIX CEMHHAPOB.

Jlig moucka HeoOXonuMoW HHPOpManuu B IOPUAMYECKHUX CHEIHAIbHBIX >KypHalax
clefyeT oOpaTUThCs K ClenyromuM ucrtouyHukam: «Poccuiickas roctunus», «lIpaBoBeneHue»,
«CoBpeMeHHoOe mpaBo», «BectHuk MockoBckoro yHuBepcuteray, «BecTHMK MOCKOBCKOTO
yanusepcurera MB/I», «['ocygapcTBo u npaBo» U 1p.
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st pa®oThl ¢ Gojiee MOCIETHUMH PEAAKIUAMU Y4eOHON W HAaydyHOW JIUTEpaTypbl CTOUT
00paTUTbCS K AJICKTPOHHBIM OuOMMoTeunpiM cuctemMam (ObC), ¢ koTopbiMu OuOIMOTEKA
¢unmana 3axmoumia goropop. K rakum DbC oTHOCATCS:

Yuusepcurerckas oubimoreka on-line — http://www.biblioclub.ru.

OnekTpoHHas OubIMoTeuHas cuctemMa usaaresnbera «lOpait» — http://www.urait.ru.

DekTpoHHas OMOIMOTeYHAs cucTeMa u3aareabcTBa «Jlanpy — http://e.lanbook.com.

Hayunas snexkrponnas 6udnunoreka «eLIBRARY.RU» — http://elibrary.ru.

Haubonee OBICTpPBIF JOCTYN K HOBBIM 3aKOHAM, MOMHUMO O(HIMATIbHBIX W3IaHUH, TArOT
OBC cnpaBouHo-nipaBoBbIX cucteM «l'apanr», «KoncynpTanT +» nubo uHpopmauus B
HNuTepHere.

Kpurtepuu oneHnBaHus 3aHATHA CEMUHAPCKOTO THIIA:

«otiuyro» (90-100%, «A», «A-») BBICTaBISETCA CTYICHTY, COOPMYIHMPOBABIIEMY
NOJHBIA W TIPaBUJIBHBIA OTBET HA BONPOCH CEMHHApa, JOTWYHO CTPYKTYPUPOBABIIEMY W
U3JI0KHBIIEMY Matepuaia. I[Ipm 5TOM CTyIeHT JOJDKEH TI0Ka3aTh 3HAHHWE CIEIHaIbHON
autepaTyphl. s MONMydeHHs OTIMYHON OLEHKH HEO0OXOAMMO MpPOJEMOHCTPUPOBATH YMEHHE
0003HaYUTHh MPOOJIEMHBIE BOIPOCHI B COOTBETCTBYIOIIEH O0JIACTH, NMpPOAHATM3UPOBATH UX M
NpPEATIOKNATh BapuUaHThl PEIICHWH, JaTh HWCYCPIBIBAIOIIME OTBETHl HAa YTOYHSAIOUIME H
JIOTIOJTHUTEbHBIE BOMPOCH.. CTyIEHT MMeeT IIyOOKHe 3HaHWs y4eOHOro MaTepualia 1o TeMe
NPaKTUYECKON paboThl, TOKA3bIBAET YCBOCHNUE B3aUMOCBS3H OCHOBHBIX MMOHATUH, HCIIOJIB3YEMbIX
B paboTe, CMOT OTBETUTh HA BCE YTOYHSIOIIME W JIOTIOJHHUTENbHBIE BOIMPOCHL. CTymeHT
JIEMOHCTPUPYET 3HAHUS TEOPETUUYECKOTO U MPAKTHMYECKOro MaTepuana 1o TeMme MpaKTHUeCKOu
paboThI, onpeenseT B3aUMOCBS3H MEXIY ITOKa3aTeNsIMU 3a1auu, NaéT MPABWIBHBIA alTrOPUTM
pellIeHHs], OTIpeieNIAeT MEXAUCIUIUIMHAPHBIE CBSI3U 110 YCIIOBHIO 3a/1aHUS.

«xopomioy» (75-89%, «B+», «B», «B-») BeICTaBIsACTCSA CTYICHTY, KOTOPBIH Jall MOJHBIHA
NpPaBUIbHBIM OTBET Ha BOIPOCHI CEMUHApa C COOJIIOAEHUEM JIOTUKU M3JI0KEHUS MaTepuana, HO
JOMTYCTHJI TIPU OTBETE OT/AEIbHBIE HETOYHOCTH, HE WMEIONIME NMPHUHINIHAIBFHOTO XapaKTepa.
«XO0poII0» MOXET BBICTABIATHCS CTYJEHTY, HEJOCTaTOYHO YETKO M MOJHO OTBETHBILEMY Ha
YTOYHSIIONINE W JIOTIOJIHUTENbHBIE BOMPOChl. CTYACHT MoKa3al 3HaHWE y4eOHOro marepuana,
YCBOMJI OCHOBHYIO JINTEPATYPY, CMOT' OTBETUTH IOYTH MOJIHO HA BCE 3a/laHHBIE IOTIOJHUTENbHbIE
U yTOYHSIOMHKE BOMPOCHl. CTyIEHT AEMOHCTPUPYET 3HAHHUS TEOPETHUECKOTO U MPAKTUIECKOTO
MaTtepuaja MO TeMe NPAaKTU4YeCKOH paboThl, JOMycKas HE3HAYMTEeIbHblE HETOYHOCTH NpHU
pelIeHnH 3ajad, UMesl HEMOJIHOE MOHMMaHNEe MEXIUCIUILUTUHAPHBIX CBS3EH NP MPaBIIIEHOM
BBIOOpE aJrOpUTMa PELICHUs 3a/laHHsL.

«ynosietBopuTeabHO» (50-74%, «C+», «C», «C-», «D+», «D») BBICTaBIACTCS CTYJACHTY,
MOKa3aBIIEMy HEMOJHbIE 3HAHMA, JONYCTHBIIEMY OIIMOKM M HETOYHOCTH IIPU OTBETE Ha
BOTIPOCHI CEMHHApa, MPOAEMOHCTPHPOBABIIEMY HEYMEHHE JIOTMYECKH BBICTPOUTH MaTepHai
oTBeTa U c(OPMYIMPOBATH CBOIO MO3MIIHMIO MO MpoOIeMHBIM BompocaM. [Ipu 3ToM X014 OBl 1O
OTHOMY W3 3aJaHWii OMHMOKH HE OJDKHBI WMETh MPHUHIMIHAIBHOTO Xxapakrepa. CTyIeHT B
[IEJIOM OCBOMJI MaTepuayn MpPaKTHYeCKOH paboThl, OTBETHJ HE Ha BCE YTOUHSIOIIUE U
JIOTIOJTHUTEIIbHBIE BOMPOCH. CTYAEHT 3aTpyaHSETCS C TPABHIBHOW OIEHKOHM IpeIIoKEeHHOU
3aaud, Aa€T HEMOJHBIM OTBET, TPeOYyIOUIMil HaBOSIIMX BOIPOCOB IpPENoaaBaTelis, BbIOOp
QITOPUTMA PEIICHUS 3319l BO3MOKEH IPH HABOJSAIINX BOIIPOCAX MPENoIaBaTelIs.
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«HeynosierBoputenbHO» (0-49%, «F») BbICTaBIsIeTCS CTYNEHTY, €CIIM OH HE J]all OTBETA
II0 BOIIPOCAM CEMMHAapa; Jlajl HEBEpHbIE, cojeprkalue (akTHUeCKue OUIMOKH OTBETHl Ha BCe
BOIIPOCHI; HE CMOI' OTBETUTHh HA JONOJHUTEIbHBIE M YTOUHAIOIIKE BONPOCH.. CTYAEHT MMEET
CYLIECTBEHHbIE MPOOEIbl B 3HAHUSAX OCHOBHOI'O y4eOHOro Marepuana MpakTUYeCKOH paboThl,
KOTOPBIN MOJHOCTBIO HE PACKPBLI COAEPKAHUE BOIIPOCOB, HE CMOI' OTBETUTH HA YTOUYHSIOIIUE U
JOTIOJIHUTENIbHBIE BONPOCHL. CTyOEHT MAAa€T HEBEPHYIO OLIEHKY CUTYyalluH, HENPaBUIbHO
BbIOMpAET aJrOpUTM JAEUCTBUIA.

4. MeToauveckne yKa3aHusl CTYJA€HTAM 110 MOAT0TOBKe
K caMocTosATeIbHOM padoTe cryaenToB (CPC)

JucuuninmHa  «AJMUHHCTPAaTUBHBIM — IPOLIECC»  M3Y4aeTcsl KaK  COCTaBIIAIOIIAS
npodecCHOHAIBHON MOATOTOBKH, 00ECHeunBarolias MPUroJHOCTh 00ydaeMoro K Ipodeccuu
IOPHCTA U €0 KOHKYPEHTOCHOCOOHOCTh Ha phIHKE TpyAa. OcoOEHHOCTh AAHHOW JWCIUILTMHBI
OIpEeEIIAETCS TEM, YTO OHA PAaCCMATPUBAET MPOLECC FOCYAAPCTBEHHOIO YNPABIEHUS B paMKax
aIMUHUCTPATUBHBIX IPOU3BOJCTB U aAMUHUCTPATUBHOTO CYIOIIPONU3BOICTBA.

OpnHoit u3 ¢popM opranuzauy yueOHoOro mporecca, KoTopas 3aKjto4aeTcsi B 00beKTUBHOM
yCcIIOBUU  (DOPMHPOBAHUS TIO3HABATEIILHON, WCIIOTHUTEILCKONH, TBOPYECKOW AaKTHBHOCTH U
CaMOCTOSITENIbHOCTH CTYI€HTOB IIpU 00YYEHHUH, SIBIIICTCSI CAMOCTOSATENbHAs paboTa.

[lenb caMocTOSATENbHOM pabOTHI — COACHCTBHE ONTHUMAIbHOMY YCBOEHHUIO CTYJIEHTAMH
y4eOHOro MarepHaia, pa3BUTHE UX M03HABATEIbHON aKTUBHOCTH, TOTOBHOCTH U NOTPEOHOCTH B
caM000pa3oBaHMH.

3agauaMy caMOCTOSITEIbHON paboTHI:

- yriayOJieHne U cCUCTeMaTH3alysl 3HaHHi;

- IOCTAHOBKA U PELLIEHUE IT03HABATEIbHBIX 3a1a4;

- pPa3BUTHE AHAIUTHUKO-CUHTETUYECKUX CIHOCOOHOCTEH YMCTBEHHOM JI€ATENbHOCTH,
yMeHui paloTbl ¢ pa3nuyHOM Mo o0beMy UM BuAy HH(popMmaluen, yuyeOHON U Hay4yHOH
JUTEPaTypoOH;

- IPaKTU4YECKOE NPUMEHEHNE 3HAaHUN U YMEHUM;

- pa3BUTHE HABBIKOB OPraHMU3ALMU CAMOCTOSTEIBHOIO YMCTBEHHOTO TPY/Aa U KOHTPOJIA 3a
ero 3¢ ¢GeKTUBHOCTBIO.

3amauya caMOCTOSITENIPHOM pabOThl CTYACHTOB IO IUCIMIUIMHE COCTOMT B TOM, YTOOBI
CTYJEHTBI IOJYYMIIM U IIPOYHBIE TEOPETUUECKNE 3HAHNUS aIMUHUCTPATUBHOTIO MPOIlECCca, YMEHHE
MIPaBUJIBHO TOJIKOBATh W INPUMEHATH aJMHUHUCTPATHUBHO-TIPOLECCYABHBIE HOPMBI, COCTAaBIAThH
npolieccyajgbHble JOKYMEHTHI, CPaBHUBATh, BBIWICHATh HanOojee BaKHbIE MOMEHTBHI, a TaKKe
HaBBbIKU TIPUMEHEHUS X K PeaIbHbIM 00CTOSTEIbCTBAM.

ITpu noaroroske u BoinonaHeHuu CPC cTyneHTam npeacTout:

- BHUMATEIbHO O3HAKOMUTBCA C 3aKOHOATEIIbHBIMU HOPMAMH I10 ITPEAJIOKEHHON TEME;

- cOOp U u3ydeHue HHPOpPMaLuy;

- aHaJIM3, cUCTeMaTU3alus HH(OpMaLnK;

- OTpaxxeHHe UH(OopMalK B He0OX0 1Mo popme;

- KOHCYJIbTalUs y IPenoaBaTes;

- ohopmiteHHE pabOTHI;
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- IpeocTaBieHue paboTHl Ha OLIEHKY MPETo1aBaTels.

[To uroram camoCTOSTENbHOM pabOThI CTYIEHTHI JOJIKHBIL:

- Ppa3BUTh TaKWE€ YHUBEPCAIbHbIE YMEHHs, KaK YMEHHE YUYUTHCS CaMOCTOSITEIBHO,
NPUHUMATh PELIEHUsS, MPOEKTHPOBATh CBOIO JAEATEIbHOCTh U OCYLIECTBISTH 3aJyMaHHOE,
IPOBOJUTH UCCIIEOBAHHE, OCYIIECTBIISATh M OPTaHN30BBIBATH KOMMYHHKAIIHIO;,

- HAy4YUTBhCS TMPOBOJUTH peduiekcHio: (QOopMYyIUpPOBaTh MOIYy4aeMble PE3YNIbTaThl,
HepeorpeNieNiaTh I[edH JajbHeWmeid paboThl, KOPPEKTUPOBATh CBOW 0O0pa3oBaTEIbHBIN
MapuipyTt;

- IO3HATh PAJOCTh CAMOCTOSITEIBHBIX TOOEI, OTKPBITHIA, TBOPUECKOTO MOUCKA.

Pabora ¢ 3ak0HOAATEILCTBOM U Cy1e0HOM MPAKTHKOM.

B mpouecce Bemmonnenuss CPC no IUCHUIUIMHE CIIEAYET OCYUIECTBUTH JIBE OCHOBHBIX
cocTaBisifonMX paboTel ¢ ucrouHukamu. IlepBas — 3TO mouck, oTOOp M cHUCTeMaTH3aAIUs
HOPMATHBHBIX MPABOBBIX aKTOB JJISl PEHICHUS aJIMUHUCTPATHBHO-TIPOLIECCYAILHOM 3a/1aui WIIH
BBIMIOJTHEHUSI WHOTO IMPaBOpEAM3allMOHHOTO JelcTBUA. BTopas — mnpueMbl NOHUMaHUS
aJIMAHUCTPATHBHO-TIPOLIECCYANIHBIX HOPM, 3aKpPEIUICHHBIX B pPa3MYHBIX  HOPMATHBHBIX
MIPABOBBIX AKTaX.

lenp oTpa®OTKM MPHEMOB: HAYYUTh YYHUTHIBATH BCE HOPMBI, COOTHOCHUMBIE C
OCYIIECTBIISIEMOI paboTOM, U MPOBEPATH, ABISIOTCS JIM OHU B ONpPEACICHHBINA MEPUO BpEMEHU
JEHCTBYIOIAMH.

IIpu pabote c cCyneOHOM NPAKTUKOM JOJDKHBI H3ydyaTbCs pEIICHHs CYIOB IO
aJIMAHUCTPATHBHBIM JIeJIaM, KOTOPbIE SBISIFOTCS MCTOYHUKOM CBEICHUI 00 aJIMUHUCTPATHBHOM
npoliecce U OJIMIETBOPEHNEM HABBIKOB U IIPUEMOB, HCIIOJIb3YEMbIX Ha MPaKTHKE.

Jlnst yCcBOEHHsI MaTepHaia IMoJIe3eH KaK CaMOCTOSITENIbHBIA OTNENBbHBIA aHAIN3 CYyAeOHBIX
pelIeHU, TaK W aHajlu3, BKIIOYEHHBIH B pelleHHe TOM WM HMHOH aAMMHUCTPATHBHO-
nporeccyanbHOl 3amaun. OTpaboTka TpHeMa MOXET OCYIIECTBISATH B BHJAE OOCYKICHUS
pe3ysIbTaTOB aHAIN3A.

Pabora c iurepaTypoii.

PaGota c nwureparypoil M UMHBIMM HCTOYHHMKAMH HH(POpMAIMU HEOOXOIUMO  JUIs
KaueCTBEHHOTO0 W THIATENBLHOTO mojxona B BeimoiaHeHuu 3amanuii CPC. B mepByio ouepenn
HE00X0/IMMO ONpEAETUTh HY)KHYIO JINTEpaTypy MOCPEACTBOM IOMCKa, OTOOpa U ee oleHKU. B
LEJSIX MOJTHOTO U 3 (EeKTUBHOTO NMOCTpoeHust MaTepuana B 3aaanuax CPC crnenyer oOpaTUThCS
K OMOIMOTEYHBIM pecypcaM (CUCTEMaTHYECKOMY M 3JIEKTPOHHOMY KaTajlory, CUCTEMaTH4eCKOM
U DJIEKTPOHHOU KapToTeke craTeil), a Takke K VHTepHeT-pecypcaMm M CIpPaBOYHO-IIPABOBBIM
cucremaMm «l apant», «Koncynprant Ilmoc».

Taxxe ans paboTel ¢ Oojee MOCAEAHUMH PENaKIUsIMU y4eOHOM M HAyYyHOM JIUTepaTypbl
CTOUT OOPATUTHCA K ANEKTPOHHBIM OubnroTedHbM cucteMaM (DBC), ¢ KoTopbiMu OUOIHOTEKA
dbunmana 3axmounia goropop. K rakum ObC oTHOCSTCS:

YuuBepcuterckas oubmmoreka on-line — http://www.biblioclub.ru.

DrexkTpoHHas OMOIHOTEYHas crucTeMa n3aatenscrBa «fOpaiT» — http://www.urait.ru.

DnekTpoHHas OMOIMOTEUHas cucTeMa u3aTenbeTBa «Jlanby — http://e.lanbook.com.

Hayunas snexkrponnas 6udaunoreka «eLIBRARY.RU» — http://elibrary.ru.
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MHWHOBPHAYKHM POCCHUN

DenepanbHOE TOCyIapCTBEHHOE OI0KETHOE 00pa30BaTeNIbHOE YIPEXKICHHUE BBICIIEro 00pa3oBaHus
«Yensbunckuii rocynapcrseHuslil yausepeute» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kagenpa npasa

Meroauyeckue peKOMEHAALUK IS TOJTOTOBKU K 3aHATHAM JICKIIHOHHOIO, CEMHHAPCKOTO THIIA M K
CaMOCTOSITENbHON paboTe CTYy[JEHTOB NO AUCHUIUIMHE (MOIYJIO) «AIMHHUCTPATHUBHBIA HpoLEcc» I0
OCHOBHO# TpoQeccHOHANbHOIT 00pa30BaTENbHON MPOrpaMMe BBICHIEr0 00pa3oBaHMA — IpOrpaMme

OakamaBprata  «YTOMIOBHO-NPaBOBO/ MPO(MNb»  mo  HampaBineHuto  moxarotoBku  40.03.01

IOpucnpynennus

Bepcus mokymenra - 1 ctp. 10 u3 10 DK3eMIUBIp KOITHA Ne

Kputepuu onieHuBaHus CaMOCTOSITEIbHBIX PadoT:

«otauano» (90-100%, «A», «A-») BBICTABJISCTCS, €CIM CTYACHT BBIMIOJIHKUI paboTy Oe3
OIMOOK M HEJOUYETOB, AOMYCTUI HE 00JIee OJJHOTO HEeJOUETA.

«xoporro» (75-89%, «B+», «B», «B-»), eclid CTy€HT BBIIOIHII paObOTy MOJIHOCTHIO, HO
JOIYCTHJI B HEM He Oojee oIHOW HerpyOoil OmMOKM W OAHOTO HenouéTa, WM He Ooyiee MBYX
HEIOYETOB.

«ynosietBopUTeabHO» (50-74%, «C+», «Cx», «C-», «D+», «D»), eciu cTyIeHT IPaBUIBHO
BBITOJIHWJI HE MEHEE TI0JIOBUHBI pabOTHI WM JIOMYCTUII HE OoJiee ABYX TPYObIX OIIMOOK, MU HE
OoJiee 0iHOM Tpy0OM U OHOM HETrpyOOU OIMIMOKK M OAHOTO HEJouYeTa, Wik He 0oJiee ABYX-TpeX
HErpyObIX OIIMOOK, WJIM OJHOW HErpyOooW OIMMOKH M TpPEeX HEIOYETOB, WIM NPU OTCYTCTBUHU
OIMOOK, HO MPH HATWYINH YETHIPEX-TISATH HEIOUYETOB, TOMMYCKACT NCKaKCHHUE (DAKTOB.

«aeynosierBoputenibHo» (0-49%, «F»), eciam CTymeHT MOMYCTHJI YHCIO OHIMOOK |
HEMOYETOB  TPEBOCXOJAIIEe  HOPMY, TIpH  KOTOPOM  MOXKET  OBITh  BBICTABJICHO
«YJIOBJICTBOPUTEILHOY, WIH €CIIU MPABUIBHO BBIMOJIHUI MEHEE MTOJIOBUHBI PA0OTHI.

© Kocranaiickuii punan @I'BOY BO «Yenl'Vy»




OTMeTKH 0 POJUIEHUH CPOKA JEHCTBUS

Meroauyeckue pPeKOMEHAAMH TPOJOHTUPOBAHBI HA
2024 |/ 2025 yueOHBIi TOI PEIICHHEM YYEHOTO COBETA
Kocranaiickoro ¢umuana ®I'BOY BO «Henl'Y» ot
«29» dpespans 2024 r. IIporoxon Ne 07

Meroanyeckne PeKOMEHAALMH IPOJIOHTHPOBAHBI HA
20 /20 y4eOHBIH ron pemeHneM yI€HOTO COBETa
Kocranaiickoro ¢ummana ®I'BOY BO «Henl'V»
0T « » 20 r. [Ipotokon Ne

MCTOI[I/I‘IGCKI/Ie PEKOMCHAAMU TPOJOHIMPOBAHbBI Ha
20 /20  y4eOHBIii ros peleHneM ya€Horo coBeTa
Kocranaiickoro ¢unuana ®I'BOY BO «Henl'Vy»
oT « » 20 r. [Ipotokom Ne




	4. Методические указания студентам по подготовке
	к самостоятельной работе студентов (СРС)

