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VIl MWHOBPHAYKW POCCUIN
NeNe/ PefiepanbHOE rocyfapcTBeHHOe OI0KETHOE 06pa30BaTeNbHOE YUpeXKieHMe BbICLLIEro 06pa3oBaHuA
«YensabuHCKWIA rocyfapcTBeHHbIN yHuBepcuTeT» (PIrEOY BO «Uenl Y»)
KocTaHaiickuin dmnman
Kadhepa a3KOHOMUKM

MeToanyeckne pekoMeHaLun 418 NMOArOTOBKM K 3aHATMAM NEKLMOHHOM0, CEMUHAPCKOro Tuna u K
CaMoCTOSATe/IbHOM paboTe CTYAEHTOB MO AucUMNAMHe (MOLY/0) «YNpaBneHue Lensmm nocTaBok» no
OCHOBHOI NpodieccnoHanbHo 06pa3oBaTenbHON NPorpaMme BbiCLLEro 06pa3oBaHus — NporpaMme
6akanaspuara «busHec OrucTMKa» No HanpasfeHWo NOAroToBky 38.03.02 MeHeKMeHT

Bepcusa gokymeHTa - | cTp. 2m3 21 MepBbIii 3k3eMnAsAp KOMNA Ne

MeToanueckmne peKoMeHgaunm rnpuUHATbI
YyuéHbiM coBeToM KocTaHarickoro gmnnana reOyY BO «YenlhyY»

NMpoTokon 3aceaaHna Ne 10 oT 25 maa 2023 T.

MNMpeacepatens YYEHOro coBeTa P.A. TronereHosa
punnana

CekpeTapb YYEHOro coBeTa H.A. KpaB4yeHKO
punnana

MeToanyeckune peKomMeHgauUnn peKomMeHa0BaHbl

YyebHo-MeToAnYeckM coBeToMm KocTaHarickoro gomnunana ®reOy BO «Yenlhy»
MpoTokon 3aceaaHna Ne 10 oT 18 maa 2023 T.

Mpeacenatens

Y4yebHO-MeTOANYECKOI0O COBETA H.A. Hannsko
MeToanyeckmne pekomeHpauun paspaboTaHbl M PeKOMeHAOBaHbl Kadeapown
9KOHOMUKMU

MpoTokon 3aceaaHna Ne 9 ot 10 maa 2023 T.

3aBeaytoLnii Kageapom [3BAAVmy I".B. MaHnHa

ABTOp (CocTaBUTEb) dagee A.A., JOUEHT Kadespsl
3KOHOMWKMN, KaHONAAT SKOHOMUYHbIX HayK
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DenepanbHOE TOCYJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIETO 00pa30BaHUs
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Kagenpa sxonomMuku
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Metoanveckue peKOMEHIAUH JJIs TIOATOTOBKHU K 3aHSATHSIM JICKIIHOHHOTO, CEMUHAPCKOTO THITA U K
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OakanaBpuara «bu3Hec JIOTHCTHKAY 0 HanpasyieHUio moarotoBku 38.03.02 MeHekMeHT
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O01mme nmoJ10KeHNs

[Tpuctynass K W3y4EHUIO AUCLUIUIMHBI «YTIPaBICHUE LEMSAMHU IIOCTABOK» CTYIEHTaM
HE00X0/IMMO O3HAKOMUTBCSI C COZAEp)KaHUEM pabouel mporpaMmbl AUCHUUIUIMHBL, C LEISAMU U
3aJauaMy TUCIHUILINHBI, €€ CBA3SIMH C IPYTUMHU JUCIUIUTMHAME 00pa30BaTeIbHOM IPOrpaMMBI.

Jlekuust - MeTONOJIOTMYECKass M OpraHU3allMOHHAs OCHOBa JUIsl BceX (OpM yueOHBIX
3aHSTHI, B TOM YHUCJIE CAMOCTOSITENIbHBIX.

Mertonosnornyeckass OCHOBa JIEKIMI COCTOMT B BEIEHUHM OOydaroulerocs B CyThb Kypca
BOOOIIIE, MPHUIaBasi y4eOHOMY KypCy MEKAMCHUIUIMHAPHYIO CBSA3b, & OPTaHU3AIIMOHHAS - TaK KaK
Bce JApyrue (GopMmbl y4yeOHBIX 3aHATHHM Tak WM MHa4ye «3aBA3aHbD» Ha JIEKLHIO, Yalle BCEro
JIOTUYECKU CIEAYIOT 3a HEell, ONUPAIOTCS Ha HEE COAEPKATEIbHO U TEMAaTHUECKH.

Ha3nauenue coBpeMeHHOMN JIEKIIMM B y4eOHOM IpoLiecce HE B TOM, YTOObI IPEAOCTaBUTh
BCI0O MH(OPMAIMIO 1O TEeME, a YTOOBl MOMOYb OCBOWUTH KYypC, OBIAJETh TEOPETHUECCKUMH
3HAHUSIMM C MPAKTUYECKMM NPUMEHEHUEM CHauyala Ha MPAKTUYECKUX 3aHATHIX U 3aHATUAX
CEMHHApCKOr0 THUIIA, @ B JaJbHEWIIEM NPUMEHATh HAa MPAKTUKE C BO3MOYKHBIM PpEIICHUEM
HECTaHJAPTHBIX CUTYaLUH.

B yuebHOM mpouecce JEKIUs BBINOJIHIET METOAOJIOTHYECKYI0, OpPraHU3alMOHHYIO U
uHpopMaLMOHHYIO (pyHKIMH. JIeKuus pacKpbIBaeT NOHATUIHBIN annapaT KOHKPETHONW 00J1acTH
3HaHUsI, €€ MPOoOJIEMBbl, JA€T LIEJIbHOE MPEACTABIECHUE O MPEIMETE, T0KAa3bIBAET B3aUMOCBSI3b C
Opyrumu  gucuuiivHamu. Jlekuus oOecrneuynBaeT ycBOeHHE YdeOHOW MH(oOpManmuu Ha
NEepPBOHAYAJIbHOM ypOBHE OOIIEll OpHUEHTUPOBKM B MaTepHalie, KOHLEHTPUPYET BHUMAaHHE
CTYACHTOB Ha Hauboyiee CJIOXKHBIX Y3JOBBIX BOIIPOCaX, CTUMYJIHMPYET aKTHUBHYIO
MO3HABATEJIbHYIO JIEATENbHOCTh M 3aKJIaJbIBA€T OCHOBBI Ui Oyayuiero 3¢@(eKTUBHOrO U
IIOJIHOLIEHHOT'O YCBOEHHS MaTepHaa.

K ocHOBHBIM BuAaM y4eOHBIX 3aHATUH Hapsay C JPYTMMH OTHECEHbl 3aHSATHUS
CEMMHApCKOTO THUINA M MPAKTUYECKHE 3aHATUSA, HAIPABJICHHBIE Ha OKCIEPUMEHTAIBHOE
MOJITBEPK/IEHUE TEOPETUUECKUX MOJIOKEHUN U (POpMUPOBAHHUE YUEOHBIX U MPOPECCHOHATBHBIX
IIPAKTUYECKUX YMEHUH, M HaBbIKOB. OHHU COCTaBJISAIOT Ba)XKHYI0 4YacTb TEOPETHYECKOH H
MpoeCCHOHAIBHON MTPAKTUYECKON MTOATOTOBKH.

B nporecce 3aHATHII CEMMHAPCKOTO TUIA U MPAKTUYECKUX 3aHATUN KaK BUAOB yUeOHBIX
3aHATUH 1O JUCHMIUIMHE «YIIpaBlieHHE LEeMsIMH MOCTaBOK» oOyuarouirecs (CTYAECHTBHI)
BBITIOJIHSIFOT OJIHY WJIM HECKOJBKO TPaKTUYECKUX paboT (3amaHuii) TOJ PYKOBOACTBOM
IpernoJiaBaTess B COOTBETCTBUHU C U3y4aeMbIM COJIepKaHUEM yueOHOro Marepuara.

OcHoBHast 1 oO0miasi uenb Ui BCEX 3aHATHH CEMMHApCKOro THMAa W MPAKTUYECKUX
3aHATUH - TOJTAHO MPHUMEHSATh IOJyYEHHbIE 3HAHUS Ha 3aHATHUH M (OPMHPOBATH
npodeccuoHanbHble YMEHHS U HaBbIKU.

Pemenne nmocraBieHHBIX Nepen NUCUUIUIMHON «YTIPaBIEHUE LEMSIMU IOCTaBOK» 3ajad
JIOCTUTAETCs MOCPEICTBOM aKTUBHOM MOATOTOBKH CTY/AEHTOB K 3aHATHUSIM CEMHHAPCKOTO TUIA U
NPAaKTUYECKUX 3aHATUH, a TakKe 0e3 BBHIIOJHEHUS UMM 33JJaHUN B paMKaX CaMOCTOSITEIbHOU U
MHAUBUAYaJIbHON pabOTHI.

CamocrosTenbHas paboTa CTYACHTOB SIBISETCS OJHOW M3 BaXHEUIIMX COCTABISIOIIMX
oOpa3oBaTenbHOro mpouecca. HezaBucuMo oT moiydeHHOW mpodeccuu M XapakTepa padoThl
mr000il  HauMHaromMii  OakanmaBp JIOJDKEH  oOsafath  (yHJAMEHTAIbHBIMU  3HAHHUSMH,
npoecCHOHANBPHBIMM YMEHUSIMH U HAaBBIKAMU JIEATEIBHOCTH CBOErOo NpPOQUis, OMBITOM
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TBOPYECKOH M HCCIIEAOBATENbCKON JESITENbHOCTH IO PELICHUIO HOBBIX IMPOOJIEM, OIBITOM
COLIMAIbHO-OLICHOYHOM AEATEIbHOCTH.

Bce ot cocraBmsromve  oOpa3oBaHUs  (OPMUPYIOTCS HMMEHHO B IIpolecce
CaMOCTOSITENIbHOW ~ pabOThl  CTYJEHTOB, TaK KaK  MpeanojiaraeT  MaKCHUMAJIbHYIO
VUHIVBUAYAIN3ALMIO  JEATEJBHOCTH  KaXKJIOr0 CTyJEeHTa M MOXKET pPaccMaTpHUBaThCs
OJIHOBPEMEHHO U KaK CPEJICTBO COBEPILICHCTBOBAHUS TBOPYECKOM NHANBUIYAIbHOCTH.

[Ipu noaroroBke K pyOeKHOMY KOHTPOJIIO M 3K3aMEHY HEO0O0XOAMMO IOBTOPATh
INPONJEHHBI MaTepuanl B CTPOrOM COOTBETCTBHUM C paboyeil mnporpamMmon JUCIUILIMHBI
«YrpaBieHHe LEMsAMU MOCTaBOK». VcIosnb30BaTh Marepualbl 3aHATHH, KOHCIEKTA JIEKUUN U
JIUTEpaTypy, PEKOMEHJOBaHHYIO mpenoziasareneM. OOpaTuth 0co00oe BHUMaHHME Ha TEMBI
y4€OHBIX 3aHATHUH, MPOIYLUIEHHBIX 00YYaloIUMCs 110 pa3HbIM NpuuuHaM. [Ipun HeoOxoauMocTu
00paTUTHCS 32 KOHCYJIbTAMEH U METOINYECKOHN TOMOIBIO K IIPENIO1aBaTEIII0

TunoBble OLIEHOYHBIE CPEICTBA, UCIOJIb3YEMBIE B IPOLECCE OCBOEHUS NUCLUIUIMHBI, U
UX KpUTepuH mnpuBeaeHbl B DOHAAX OIEHOYHBIX CPEACTB TEKYHIETO KOHTPOJISA, PyOeKHOTO
KOHTPOJIA U NPOMEXKYTOYHOU aTTECTALMU 10 JUCLUILIMHE «YIPABICHUE LECIAMU MTOCTaBOK».
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PexomeHnganum cTyJIeHTAM N0 NOATOTOBKE K 3aHATUSM JeKIMOHHOI0 THUIIA
Copep:xaHue 3aHATHH JTeKIMOHHOTO THIIA 10 JUCHHUILIMHE
«YnpaBJ/ieHHe LeNnsIMU MOCTABOK»

Tema 1. IlousiTHe ynpaBJieHUs LEeNAMH NOCTABOK

1.2BomroNMs KOHUENINH YIPaBIEHUS IEMsIMHU TOCTaBOK.
2. Pa3BuTHe KOHIETIINU YIPABICHUS LETSIMUA TOCTABOK.

Tema 2. SCOR mopesn nenu mocTaBok
1. Ipuanune! noctpoenus u ctpykrypa SCOR Mozenu 1enu mocTaBok.
2. HWnarerpanus B SCOR-Momeny KoHIENIIUA PEUHKUHUPUHTA OU3HEC- MPOIIECCOB,
OCeHYMapKUHTA ¥ HCIIOJIB30BAHMUS JIyUIel TPAKTUKH.
3. XapakTepHucTHKa KII04eBbIX Ou3Hec- nporeccoB SCOR-monenm.

Tema 3. OcHOBBI IVIAHUPOBAHUSA M NIPOEKTHPOBAHMS 1eNeil MOCTaBOK
1. VYmpaBneHnue opraHu3allMOHHBIMA U3MEHEHUSIMHU B LIETISIX MIOCTABOK HA OCHOBE YETHIPEX
OCHOBHBIX IIOJIXO/IOB
2. Meroauku OsicTporo ananu3a pemienns (FAST), 6eHumapkuHra mpoiecca, mepe-
IIPOEKTUPOBAHUH ITPOLIECCa, PEMH)KMHUPHUHTE ITpoLecca.

Tema 4. UnopManmoHHasi MHTErpanys MpoueccoB B YIPABJICHUH HENAMH IOCTABOK
1. Ponb, nepcriekTUBBI U 3PPEKTUBHOCTh IPUMEHEHHSI UH(POPMALIMOHHBIX CUCTEM U
TEXHOJIOTUH B YIIPaBIEHUH LEMSIMH TOCTaBOK.
2. TexHOIOTHS 3IEKTPOHHOTO JoKyMeHTooOopoTa (EDI) B memsax mocraBok.
3. IIpobnema co3nanust eTMHOr0 UHPOPMALMOHHOTO MPOCTPAHCTBA KOHTPAreHTOB 1eNH
MTOCTABOK.
4. ABTtoMarudeckas ICHTU(UKAINS TapaMeTPOB TOBAPHO-TPAHCIIOPTHBIX TOTOKOB IIeTei
MTOCTABOK.

Tema 5. MH(popManMoOHHAA HHTErpalHs MPOLECCOB B YIIPABJICHHH LENAMH MOCTABOK
1. Ponb, nepcriekTUBBI U 3PPEKTUBHOCTh MPUMEHEHHSI UH(POPMAIIMOHHBIX CUCTEM U
TEXHOJIOTUH B YNPaBJIEHUU LIETISIMU IIOCTABOK.
2. TexHoMOTHS 3IEKTPOHHOTO A0KyMeHToo0opoTa (EDI) B memsax mocTaBok.
3. TIpobnema co3manust emMHOTO HHPOPMAITMOHHOTO POCTPAHCTBA KOHTPAreHTOB IIeTIH
MOCTaBOK.
4. ABrtomMaruyeckas UIeHTU(UKALNS TapaMETPOB TOBAPHO-TPAHCIIOPTHBIX IOTOKOB IieTel
MOCTaBOK.

Tema 6. IxoHOMUYecKast 3P PEeKTHUBHOCTH yIIPABJICHUS LHENAMH ITOCTABOK

1.Cucrema cbamaHCUPOBAaHHBIX MTOKa3aTeNeH.

2.9Tanbl pa3pabOTKUA CUCTEMBI: pa3paboTKa MUCCHHU U CTPATETUIECKON KOHIIEIINH.

B xozme 3aHATHH JIEKIIMOHHOTO THUIA OOYYaIOUIHICA JOJKEH BECTH KOHCIEKTUPOBaHUE
yuebHoro Matepuaina. OOpamiatb BHHUMaHUE Ha KaTeropuu, (GOpMYyIUPOBKH, PACKPHIBAIOLINE
CoJlep’)KaHWE TeX WM WHBIX SBICHUH W TPOIECCOB, HAYYHBIE BBIBOABI M MPAKTHUUYECKUE
PEKOMEH/Ialli, TOJOKUTEIbHBIN ONBIT B OPaTOPCKOM HCKyccTBe. JKenaTelbHO OCTaBUTH B
pabouyux KOHCIIEKTaX MOJs, Ha KOTOPBIX JeNaTh MOMETKH U3 PEKOMEHJOBAHHOW JIMTEpaTyphl,
JOTIONHSIONIME MaTepuall MPOCHYIIaHHOW JIEKIMHM, a TakkKe IOA4YEepKUBAOIINE O0CO0YI0
BOXHOCTb T€X MJIM MHBIX TEOPETHUECKUX IMOJIOKEHUH. 3a/aBaTh NMPENOAaBaTeNi0 YTOUHSIOINE
BOIPOCHI C IEJIbI0 YSICHEHHUS] TEOPETUYECKUX MOJIOKEHUN, Pa3peLIeHHs CTIOPHBIX CUTYaLIUH.
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Koncnekr (ot sat. conspectus - o630p) - HNMCbMEHHBIH TEKCT, B KOTOPOM KpaTKO MU
MOCJIEIOBATEIBHO U3JI0KEHO COJIEpKaHNEe OCHOBHOTO UCTOYHHKA WH(OPMAIIHH.

Briaensior ase pa3HOBUJHOCTU KOHCIIEKTUPOBAHUS:

- KOHCHEKTHUPOBAHNE NMCbMEHHBIX TEKCTOB;

- KOHCIIEKTUPOBAHHE YCTHBIX COOOILEHUH (Hanmpumep, JeKIHi).

KoHcnekT MOXeT ObITh KPaTKUM HJIH MTOIPOOHBIM.

B ocHOBe mporecca KOHCHEKTHPOBAHMS JIKHUT CHCTEMaTU3alys IPOYUTAHHOIO HIIHU
yCIIbIIIaHHOT0 MaTepuaiia. L{enbro nporecca ciyKuT NpUBEIEHNE B €AMHBIN OPSAJOK CBEICHUH,
HOJYYEHHBIX U3 HAYYHOU CTaThU, y4eOHON U METOAMUYECKON JIUTEPATyphI.

KoHcniekTupoBaHue sIBISIETCSI HEOThEMIIEMOH (pOpPMOI paboThl 00y4aeMoro B CHIIy TOTO, YTO
B y4yeOHOM IpOLIECCE CTYIEHTbl CTAJIKUBAIOTCS C HEOOXOJUMOCTBIO KPATKOTO H3JI0KEHUS
0ombII0oro 00BEMa y4eOHOTO MaTepHaIa.

[{enu KOHCIIEKTUPOBAHHUSA:

- pa3BUTHE y 00Yy4YarolIerocsi HaBbIKOB NEpepadOTKU HMH(OpPMaLMK MOJY4YEHHOU B
YCTHOM WJIM IUCbMEHHOM BUJI€ U NpUIaHue eif cokaToi (OopMBbI;

- BeIpa0OTKa YMEHMH BBIACIHTH OCHOBHYIO HJICIO, MBICIb W3 TEPBOMCTOYHHKA
nHpopManuu;

- (opMHpOBaHNE HABBIKOB COCTABIICHHUS I'PAMOTHBIX, IOTHYHBIX, KPATKHX TE€3HCOB,;

- olJeruenue npouecca 3aIOMUHAHUS TEKCTa.

OOyuarommmcs ciaeayeT oOpaTUTh BHUMaHUE, HA TO, YTO JIOCIOBHAs 3allMCh TEKCTa HE
ABJIIETCS KOHCIIEKTOM. TOJIBKO CTPYKTYpHUPOBAaHHBIM TE3UCHBIM TEKCT MOXKET Ha3bIBaThCS
TakoBbIM. [Ipy KOHCTIEKTHPOBAaHUH MUCbMEHHBIX HCTOYHUKOB HEOOXOAMMO 00palliaTh BHUMaHUE
Ha a03alpl, UX CYLIECTBOBAHHE IMPHU3BAHO OOJETYUTH BOCIPHUATHE TEKCTa W HAyalo HOBOM
MBICIIM aBTOpa. BakHO y4yuThHIBaTh Takke U TO, YTO OJIHA MBICIb MOXET OBITh H3JI0KEHA B
HECKOJIbKUX ab3alax.

Bbicokylo  CKOpOCTh ~ KOHCHEKTHUPOBAaHUS ~ MOTYT  OOECHEeUUTh  COKpAIlCHUS
(oOmenpuHsATHIE, a00pEeBUATYPHI, CTPETOYKH, YKa3bIBAIOIIME Ha JIOTUYECKHE CBSA3H, OMOpPHbIE
CJIOBa, KJIFOYEBBIE CIIOBA, CXEMBI U T.J1.).

CocraBiieHHe KOHCIIEKTa IMPHU3BaHO OOJETYUTh 3amoMHHaHue Tekcra. OOydarommmcs
pPEKOMEHIyeTCsl MoCcie €ro COCTaBJIEHUS MPOUYeCTbh 3a(UKCHPOBAHHBIE TE3UCHI HECKOJBKO pa3
JUIsL TIOJIHOTO MX ycBOeHHs. Jlomyckaercsi moguepKUBaHHUE TE3UCOB, COJEPXKALIUX OCHOBHBIE
MBICJI, BBIJIEJIEHNE UX LIBETHBIM MapKEPOM.

[lepecka3 He sBIsieTCSI KOHCIEKTUPOBAHUEM CTaThH, NepedpasvpoBaHUE BO3MOXKHO C
COXpaHEHHEM €€ COJIEPKaHMsI, TOTMYECKHX CBsI3€ ¢ IeNIbI0 COKpaIleHus: oObema.

[Tpu ucronp30BaHUM B KOHCIIEKTE IIUTAT aBTOpa TpeOyeTcs BBIACIEHUE UX B KaBBIUKU U
yKa3aHHe Ha UCTOYHMK IMyOJIMKALIUY U aBTOpa BbICKA3bIBAHMUS.

Bunasl KOHCIIEKTOB:

1 [IlnanoBwii KOHCHEKT. Ero BbIMONHEHHE BO3MOXXHO TpPU  COCTaBICHHUH
MPEBApUTENILHOTO TJIaHA HAYYHOM CTaThH, IMIaBbl y4eOHOTO MM METOIMUYECKOTO MOCOOHS.
Kaxxip1i Bonpoc 1miiaHa packpbIBae€TCsl B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTa

2 TekcryanbHbli KOHCHEKT. IIpekpacHO TOAXOAWUT Ui KOHCHEKTHPOBAHUS
Hay4yHBIX cTaTeil, MoHOrpaduii, Korjaa Heo0X0AUMO B TIOJTHOW Mepe OTPa3UTh TOUKY 3pEHUs
aBTOpa, 00JIauMB ee B POpMY LIUTATHI
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3 Temaruueckuii koHCHeKT. Ero ocHOBHas 3a/1aya - HAWTH OTBET HA MOCTaBJICHHBII
BOIIPOC, PELIMTh Hay4yHYIO 3a/a4y. YUCII0 KOHCIEKTUPYEMBIX HICTOYHUKOB B 3TOM Cllydae He
OrpaHUYMBACTCS, UMEET 3HAUEHUE TIOCTHKEHNE KOHEYHOM LIeNH.

4 CBOOOIHBIN KOHCIIEKT MOXKET COJCPKATh B ce0e IIEMEHTHI BHIIICIICPEUHCICHHBIX
KOHCNEKTOB. COCTaBJIEHHE TAKOIO0 KOHCIEKTa CHOCOOCTBYET Jy4lEMY YCBOEHHUIO MU
OCMBICJIEHUIO MaTepuaa.

[Topsimok cocTaBiieHHsI KOHCIIEKTa MUCBbMEHHOTO0 MaTepHara:

1 IlpenBapuTenbHOE 3HAKOMCTBO C TEKCTOM C ILI€JIbIO OIPENEICHUS] CTENEHU €ro
CJIO’KHOCTH, HAyYHOCTH U BbIOOpa BUJ1a KOHCIIEKTUPOBAHUS

2 TloBTOpHOE TIpOYTEHME U aHAIU3 MCCIEAYEeMOTO Marepuaiga I03BOJIUT
COCPEJIOTOYUTHCS Ha TJIABHOW MBICAM TEKCTa M OIpPENeNIUThCS C pa30MBKONW TEKCTa Ha
CMBICJIOBBIE €IMHHULIbI

3 BeblaeneHue Te31COB, EpeJaoIINX KpaTKOe CoAepkKaHue MaTepuaa.

SlcHOCTh, KpaTKOCTh, JIOTMYECKAs CBSI3aHHOCTb TE3UCOB - OCHOBHBIE XapaKTEPUCTUKU
KoHcrekTa. IlpM KOHCHIEKTHpPOBaHMM NHMCBMEHHOIO MaTepuaja HeoOXoIuMo oOpalaTh
BHUMaHUE HE TOJbKO Ha OCHOBHBIE IOJIO)KEHHS TEKCTa, HO M Ha JIOKA3aTeNlbCTBA, MPUMEPHI,
LIUTAThl, MHEHUS YUCHBIX U MPAKTHKOB.

YKa3aHus 10 KOHCIIEKTUPOBAHMIO JICKLIAN:

- HE HYXXHO CTaparhbCsl 3alucaTh BECb MaTepual, O3BYYEHHBIH IpernoaaBaTesieM.
Kak npaBuio, 1€KTOpoM AeNaroTcsl aKLEHThl Ha KJIFOYEBBIX MOMEHTaX JIEKIIUU JUIsl Havyana
KOHCIIEKTUPOBAHUS;

- KOHCIIEKTHpPOBaHHE HEOOXOJMMO HAYMHATh IOCIIE OTJIAIIEHUEM TIJIaBHOW MBICIH
JIEKTOPOM, IIEPENl HAYaJIOM €€ KOMMEHTHUPOBAHUS;

- BBIJCJICHUE TIJIABHBIX MBICIEH B KOHCIIEKTE JAPYIrUM LBETOM I€1eco00pa3Ho
IIPOU3BOJUTH BHE JIEKLIMHU C LIENbI0 COKPAIEHNs BPEMEHHU Ha KOHCIIEKTUPOBAHHME HA CaAMOM
JIEKLUU;

- TNPUMEHEHHUE COKpAIllEHU IPUBETCTBYETCS,

- HYXHO M30erarb JUIMHHBIX U CII0)KHBIX PacCyKJIeHU;

- JIOCJIOBHOE KOHCIIEKTUPOBAaHHE OTHUMAET MHOTO BPEMEHH, I0ITOMY HEOOXOIUMO
oryckartb (pas3bl, UMEIOIINE BTOPOCTENIEHHOE 3HAaUCHUE;

- €CIU B JIEKIIMM BCTPEYAIOTCS HEU3BECTHHIE TEPMUHBI, JIyUIlle BCETO OTMETUThH Ha
MOJIAX MX CYLIECTBOBAHHME, OCTABUTh MECTO U1 MX TOSCHEHHUS M B KOHIIE JIEKIIMM 3a1aTh
YTOYHSIIOIIUI BOMPOC JIEKTOPY.

KoHcnekTupoBanue M peleH3UpOBaHUE, TaKMM O0pa3oM, 3TO MPOIECC BBIACICHUS
OCHOBHBIX MBICIIEH TEKCTa, €ro OCMBICICHHUS M OLEHKH cojepialleiics B HEM HHQOpMaIlUH.
Januplii BUJ yyeOHONM paOOThI SABISETCS BUAOM HHIMBUAYAJIBHOW CaMOCTOSTENbHONH pabOTHI
CTYyJIEHTA.

Jlexuust BBICTYIAeT B KaUeCTBE BEAYIIETO 3B€Ha BCEro Kypca 0Oy4eHHUsl U MpeACTaBiIsIeT
co0oil crmoco0® H3N0KEHHsT OOBEMHOr0 TEOPEeTHYECKOro MaTepuana, oOecrneunBaromnii
LEJIOCTHOCTh M 3aKOHYEHHOCTb  €ro  BOCHpMSATHsS  cTyaeHTamu. Jlekumsa — gaer
CHUCTEMATU3UPOBAHHBIE OCHOBBI HAayUHBIX 3HAaHHWH MO JUCIUIUIMHE, PACKPHIBAET COCTOSIHHE U
NEPCHEKTHBBl PAa3BUTUS COOTBETCTBYIOIIEW OONACTH HAayKHM W TEXHUKH, KOHIIEHTPUPYET
BHHUMaHUE CTYJEHTOB Ha HanOoJee CIOKHBIX, Y3JIOBbIX BOIPOCAX, CTUMYJIUPYET UX aKTHBHYIO
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[IO3HABATEJIbHYIO JEATEIBHOCTh U CIOCOOCTBYET (DOPMUPOBAHHMIO TBOPYECKOIO MBIIUICHUS.
OCHOBHBIMU (DYHKITUSIMH JICKIIUY BBICTYIAIOT MTO3HABATENbHAS, PA3BUBAIOIIAs, BOCIIUTATEIIbHASL
U OpraHu3ymouias.

[TogroToBka K 3aHATHAM JICKIIMOHHOTO THIA BKJIIOYAaeT B ceOi:  OCO3HaHUE
HEOOXOJMMOCTH €€  BBIINOJHEHHUS;  LIEJCHANIPABICHHYIO  [103HABATEJIbHO-IIPAKTUYECKYIO
JeSITeIbHOCTh HEMOCPEACTBEHHO Tepea JIeKIHUel (IPOCMOTp Marepuaia MpeablayIiel JIeKIuu
JUIs. BOCCTAHOBJICHHSI B IaMSITH OCHOBHBIX MOMEHTOB; O3HAKOMJIEHHE C HOBOH MH(OpMalueil no
PEKOMEHIyeMO#l y4eOHOM JuTepaType Jis YCTAaHOBJIICHHS CBSI3€H MEXKAY HW3YYECHHOU W
u3yyaeMoi uH@popmalueil; mogdop He0OX0IUMON AONOIHUTEIBHON JTUTEPATYPHhl; BBIIOJIHEHUE
3a/IaHU, IPEUIOKEHHBIX Ha CAMOCTOSITEIbHYIO POPabOTKY).

CamocrosTenbHas paboTa CTYJEHTOB Ha YPOBHE 3aHATUH JICKIMOHHOIO THIIA
3aKJII0YAeTCs B CIEAYIONIEM: OCO3HAHHE CTYACHTAMH LeNed M 3ahad JICKIMH; OHUMAaHHE
CMBICJIa COOOIIAaeMOl IpernoiaBaTesneM UHPOPMALUU; TOHUMaHUE HOBBIX 3HAHWM; MOHMMaHUE
0COOEHHOCTEH TOAXOMOB K MOHSATHSAM Pa3IMYHBIX aBTOPOB, OLEHUBAHHWE WX JIOCTOMHCTB M
HEJIOCTAaTKOB; Y4aCTHE B PELICHUU IOCTaBJICHHBIX MpobieM. BHeaynuTopHas caMoCTOsATEeIbHAS
paboTa CTYJIEHTOB MOCJE MPOCIYIIMBAHUSA JICKIIMU 3aKII0UaeTCs B 00padoTKe, 3aKpeIICHUU U
yIIIyOJeHUM 3HaHWUN IO M3YyYEHHOM TeMe; NMEepeYUTHIBAHMU CBOMX KOHCIIEKTOB; BBISICHEHUS
HETIOHSTHBIX BOIPOCOB, 3HAKOMCTBO C IIOJIYYEHHBIM MATEpPHAJIOM [0 PEKOMEHIOBaHHON
yuyeOHOIl nuTepaType, BHECEHHE JONOJIHEHUH B KOHCHEKT, H3y4eHHE JIOTOJIHUTEIbHON
JUTEPATYPHI.

Pexomennanuu no oopMIiIeHHUIO JTEKIUH.

BHuMaTenpHO 03HAKOMBTECH C TpeIIaraeMbIMH HIDKE PEKOMEHIAIHMSIMU Mo paboTe ¢
TEKCTaMH JIEKIIUH.

Crnymanue 1 3aMCbIBaHUE JIEKIUH SBJISIETCS OJHON U3 pemarimux GopM caMooOydeHus
cryaenToB. C Hell, ¢ 3Toil popmoii, cBsi3aHa U paboTa c TUTEPATypOil, U COCTABICHHE IIAHOB,
TE3UCOB, KOHCIIEKTOB, W TIOATOTOBKAa K KOJUIOKBUYMY, 3a4eTy, O9K3aMEHYy, K HalHCaHUI0
JIOKJIa/10B, pedepaToB, KypCOBBIX padoOT.

Pexomennaru o paboTe HaJ TEKCTaMH JIEKIIUU CBOJSATCS K KOHKPETHBIM COBETaM, C
NIEPBOTO B3TJIS/1a KQXKYIIUMCS JI0 TIPUMHTHBHOCTH TPOCTHIMHU.

1 Ha o6opore 0OM0XKKM TeTpagu 3amuchiBaeTcst (aMuwins, HMsA, OTYECTBO
MPEeToIaBaTesi, €ro yueHast CTeIeHb M YUeHOe 3BaHue
2 [Tpy KOHCHEKTUPOBAHNUU PEKOMEHJIYETCsl BECTH 3allUCH HAa OJHOI CTOpOHE JIUCTA,
OCTaBJISISI BTOPYIO CTOPOHY JUIS Pa3MBIIIICHUH, pa300pOB, BOIIPOCOB, OTBETOB HA HUX, JUIS
¢buKcupoBaHUs JeTajeil TeMbl WIN CBSI3aHHBIX C HEH (PAKTOB, KOTOpBIE MPUIOMUHAIOTCS
caMHM CTYACHTOM B XOJ€ CIYIIaHWs JIEKIMOHHOTO Marepuana. MHorma s 3TOro
OCTaBJIAIOTCS JIMIIb IIUPOKHUE 1oJis. Ha mepBhIX JEKIHIX CTOUT CHENHUATIBHO YIPAXKHATHCS B
WCTIOJIH30BAHUH TOJICH: (PUKCUPOBATH BONPOCHI, BHI3BIBAIOIINE JTHYHBIA HHTEPEC, BAPUAHTHI
OTBETOB HAa HHUX, COMHEHHs, NpPOOJEMbI, CHOPHBIE IOJIOKEHUS - TO €CTh HPEBPAaTUTh
TeTpaJHble TOJS B TOJS pa3MblIUIeHUM, Oeceq ¢ coOOM, IUAIOTOB C TOBAPHUIIAMHU, C
MIperoiaBaTesieM.

3 3ammch JIKIUA BeAeTCS B TPOW3BOJIBHOW (opme. DTO MOXKET OBITh CTHIIb
y4eOHOI mporpamMmbl (Ha3bIBHBIE MPEIOKEHHUS); MOKHO BaKHEUIIIME MBICIH BBIICIATH
[IBETHBIMH (hIIOMacTEepaMu WM TIPUMEHSATH OOKOBBIE «(DOHAPUKNY», BBIICISIONIAE MTOITEMBI.
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[Ipu srom ¢Qopma 3amucu Marepuana 3aBUCUT OT CHEHUPHUKUA H3y4aeMOro IpEeaAMETa;
YMECTHBI U CBOM KpaTKHE IMOSICHEHHS K 3amUCsAM. 3alucCh JICKIUU JTy4IIe BECTH B CXKATOU
dhopme, KOpPOTKUMH B YETKHUMH (Ppa3aMHu.
4 3anuch JEKIMHU MOMOTaeT COCPEAOTOUNTh, BHUMAHNE HA TJIABHOM, B XOJE CaMOi
JIEKUUU TPOAYMaTh M OCMBICIUTH YCIBIIIAHHOE, OCO3HATh IUIAH U JIOTUKY H3JI0XKEHHUS
MaTepuanga mpernogaBareneM. Takas paboTa Hepenko, OCOOEHHO TIOHAYally, BBI3BIBACT
TPYIHOCTH y CTYIACHTOB: HEKOTOPBIE CTPEMSTCS 3aIUCHIBATH BCE JIOCIOBHO, IPYTHe MUILYT
OTPBIBOYHO, Y TPETHUX 3AIUCH IMOTYIACTCS Xa0THICCKasl.
Yrobbl n30exarh 3TUX OMIMOOK, I1eJIeCO00pa3HO MPHUAEPKUBATHCA CIEAYIOUIUX MMPABUI:
MocJie 3alliCy OPUCHTHPYIOIIUX ¥ HANPABJSIIONIMX BHUMAHUE JaHHBIX (TeMa, IeNb, IUIaH
JIEKIMU, pPEKOMEHJOBaHHAs JIMTepaTypa) BaXKHO TOMBITAaTbCA MPOCIEAUTh, KaK OHU
PaCKpBIBAIOTCS B COJIEPIKAHUU, MTOAKPEILISIOTCS (OPMYTUPOBKAMH, JOKA3aTEIIbCTBAMH, a 3aTEM
U BBIBOJIaMU; 3alKCHIBATh CJEIYyeT OCHOBHBIC IMOJOXKEHHS M JOKA3bIBAIOIINE WX apTyMEHTHI,
HaubOosee spKUe TpuMepbl M (AKTHl, IOCTABICHHBIC IPENOJABATEIICM BOIPOCHl IS
CaMOCTOSITENIbHOM TPOpabOTKU; CTPEMHUTbCS K YETKOCTH 3allKCH, €€ IMOCIeA0BaTeIbHOCTH,
BBIJICTISIE TEMBl M ITOATEMBI, BOIPOCHI W TIOJBOMPOCHI, HCIONB3Ys NU(POBYI0O U OYKBCHHYIO
HyMepanuio (puMckue u apalOckue Hudpbl, OonbIIve U Majble OYyKBbBI), KpacHbIE CTPOKH,
BBIJICTICHHE a03alleB, TOTYCPKUBAHIE TJIABHOTO; KAKIOMY CTYICHTY TOJIE3HO BBIPA0OTATh CBOIO
CUCTEMY COKpallleHUH, B KOTOPOW OH MOT ObI pa3o0paThCs JIerKo 1 6e301UO0YHO; HEOOXOAUMO
BBITIOJHATh CHCTEMATHYECCKHE BO3BPANIEHUS K TMPEIBIIYIIAM TekcTaM. Jlaxke OTIMYHO
3amyrcaHHas JIKIHs MpearnoiaraeT JalbHEHIITYI0 CaMOCTOsITeNbHYIO paboTy Haa Hell (riybokoe
OCMBICIICHUE €€ COJICPKAHUS, JIOTHUYECKON CTPYKTYpPHI, BEIBOIOB). OCOOEHHO Ba)KHO B MPOIIECCE
CaMOCTOSITeNIbHOM paboThl Ha/l JIEKIMEH BBIICTUTh HOBBIM MOHATUHHBIA anmapar, ysCHUTh CYTh
HOBBIX IOHSATHH, P HEOOXOAMMOCTH OOPATUTHCS K CIIOBApSIM U JAPYTUM UCTOYHUKAM, 320]THO
YCTpaHUB HETOYHOCTH B 3aIMHUCSX.
PabGora Ham neknued CTUMYIHPYET CaMOCTOSITENBHBIM TIOMCK OTBETOB Ha Camble
pa3MyYHbIe BOIIPOCHI: Ha/l KAKUMH MOHSATUSMU CIEIYeT MopadoTaTh, Kakue 0000IIeHu s CAeNaTh,
KaKOW JIOMOJHUTEIbHBIA MaTepUAJT IPUBJICYb.
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PexoMeHIalUM CTY/IEHTAM 110 OATOTOBKE K NPAKTHYECKUM 3aHATHAM U 3aHATHAM
CeMHMHAPCKOro THIIA
Conep:kaHue NPAKTUYECKUX 3AHATHI M 3aHATUI CEMUHAPCKOI0 THIIA M0 JUCHUIIINHE
«YrnpaBJjieHHe HeNsIMU OCTABOK»

[TpakTuyeckue 3aHATUSA - 3TO (hopMa 00y4eHUs B By3e, [IpeAIoararoiias KoJIJIeKTHBHYIO
npopabOTKy TeM y4yeOHOW NUCLUIUIMHBI, KOTOPBIE SIBJISIOTCS CJIOXKHBIMHU JUISl YCBOEHUS U IIPU
TOM Hauboyee 3HAYMMBIMU JUId oOOecreueHUs KadecTBa NpO(ecCHOHANBbHOM MOATOTOBKU
CTYyJIEHTA.

ITpy nOAroTOBKE K MPAKTUUYECKOMY 3aHATHIO CTYJIEHT JOJDKEH MPOaHATU3UPOBATh TEMY
U TUIAH 3aHSTHSA, O3HAKOMHUTHCS C OCHOBHBIMH IPOOJIIEMaMH, BEHIHECEHHBIMH Ha OOCYXKICHHE.
PexomeHyeTcsi BHUMATENbHO NPOYUTATh MaTepuall MO TeMe, JaHHBIA IpernojaBaTelieM Ha
nekuuu. Takke HEOOXOAMMO U3YyYUTh PEKOMEHJOBAHHYIO JIUTEpATypy Mo Teme. BaxkHo, 4ToObI
CTYAEHT YMEJl COIOCTaBJIsATh MCTOYHUKUM M IMPOAYMBbIBaTh M3ydaeMblii marepuain. Ilpu stom
B)XHO JI€TIaTh KOHCHEKTH MPOYUTAHHOTO WIJIM OTJENIbHBIC 3alMCH, KOTOPBIE MOHAIO00STCS MPH
HOJrOTOBKE K IPAKTUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO.

[Ipy DOArOTOBKE K 3aHATHIO HEOOXOAMMO HAJEKHO YCBOUTH OCHOBHBIE IOHSTUS U
kateropud 1o TeMe. CTyOeHT [AOJDKeH BBIUCATh M PacKpbITh (B 1-2 mpeuioskeHusx)
COJIep’KaHNUE€ OCHOBHBIX MOHATUN U KaTErOpU B TETPAIH /ISl CAMOCTOSTEIbHOM MTOATOTOBKH.

OngHuM W3 3TanoB IMOATOTOBKM K IPAKTHUYECKOMY 3aHATHIO SIBISETCS BBINOJIHEHHE
NUCHbMEHHBIX 33JaHUN U1 CaMOCTOSITENIbHOM MOJATOTOBKM MO TeMe. 3aJaHMsl BBITOJIHAIOTCS
pa30opUYMBBIM MMOYEPKOM B OTAEIBHO 3aBEICHHOM Ul 3TUX Liedeid TeTpaiau. 3amucu MMEOT
NEPBOCTENIEHHOE 3HAUYEHHUE ISl CaMOCTOSITENbHON padoThl cTyeHTOB. OHU MOMOTaroT MOHATh
IIOCTPOECHHE U3Yy4aeMOr0 MaTepHalla, BBIAEIUTh OCHOBHBIE ITOJIOKEHMSI, IPOCIEIUTh UX JOTHKY
U TEM caMblM MPOHUKHYTh B TBOpUYECKylO JalOopaTopuio aBTopa. Benenuwe 3amuceit
CHOCOOCTBYET TMpPEBPAIIECHUI0 YTEHHs B AaKTUBHBIM Ipolecc, MOOWIM3YeT, Hapsay co
3pUTENbHON, U MOTOPHYIO MaMsATh. CienyeT MOMHUTh: Y CTYACHTa, CUCTEMAaTUYECKU BEAYIIETO
3alliCH, CO3[aeTcs CBOM HMHIMBUAYaTbHBIH (DOHI MOJCOOHBIX MarepuaioB Juis OBICTPOro
MOBTOPEHUS] MPOYUTAHHOTO, JUIsI MOOWJIM3AallMM HAKOIUIEHHBIX 3HaHMHU. OCOOEHHO Ba)KHbBI U
MOJIE3HBl 3allUCH  TOTJA, KOIrJa B HUX HAaXOAST OTPaK€HHWE MBICIH, BO3HUKIINWE TIPH
CaMOCTOSTeNIbHON paboTe.

Pe3ynbTaThl KOHCIEKTUPOBAHUS MOTYT OBITh IIPEJCTABJICHBI B Pa3IMUHbIX (hopMax: MiIaH
(mpocTOM M pa3BEpHYTHIil), BBIMUCKHU, T€3UCHI.

B xoz1e moArotoBke K MpakTHUYECKOMY 3aHATHUIO CTYJEHTBHI MOTYT CO3/1aBaTh HATJISAHbII
UH(POPMALIMOHHBIM MaTepuall ¢ TOMOIIBI0 MYJIbTUMEIUHHON KOMITBIOTEPHOW IMpOrpamMMbl
PowerPoint. Drtor Bux paboThl TpeOyeT KOOPAWMHAIMU HABBIKOB CTyJICHTa IO cOOpY,
cucTeMaTH3anuy, nepepaborke uHdopmaruu, odpopmieHus e€ B BUJIE MOJAOOPKH MaTepHAIIOB,
KpPaTKO OTPa)KaOLIMX OCHOBHBIE BOIIPOCHI H3y4aeMOU TEMBI, B QJIEKTPOHHOM BUJIE.

Taxoke npu NOATOTOBKE K MPAKTUYECKOMY 3aHATHIO MOKHO MH(OpPMAIIHIO IPEICTABUTH B
BUJIE CXEM, WILTIOCTpalUi (PUCYHKOB), TpapUKOB, TUarpaMM, SBJISIOUIMMUCS MPOCTHIMU BUAMU
rpaguueckoro crnocoba otobpaxeHus uHpopmanuu. Llenpio HCMOIB30BaHUS TAKOro Crocoda
ABIIIETCS Pa3BUTHE YMEHHUS CTYJEHTA BbIAEIATH TJIaBHBIE DJIEMEHTHI, YCTaHABJIMBATh MEXKIY
HUMH COOTHOILIEHHE, OTCICKUBATh XOJ] Pa3BUTHS, U3MEHEHHsI KaKoro-JImoo mporecca, sBIeHUs,
CTPYKTYpUPOBAaHHE U CUCTEMaTU3alus nHGopManus u T. 1.
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Ecnu Bo BpeMsi MOATOTOBKH K 3aHSATHUIO HEOOXOIMMO MaTepuan MpeCTaBUTh B BHJE
CBOJHBIX (000OIMIAIONIMX) WM CPAaBHUTEIBHBIX TaONHI, TO €€ HEOOXOJUMO CTPOUTH Ha
OCHOBaHUHU (YHKIIMOHAIBHBIX 3aBUCUMOCTEH KaKWX-IHOO IaHHBIX, MOKa3aTesied, SIBICHUNU U
coObiThii. [IpyM coCTaBICHMHM W 3aMOJTHCHUU TJIABHBIMUA TPEOOBAHUSMHU SIBJISIOTCS UYETKOCTH
(bopMyITUPOBOK U MOJHOTA OTBETA.

[Ipu 10CTAaTOYHOCTH MOATOTOBKH CTYAEHT MOXKET CAMOCTOSITEIbHO ONPEEIUTh CTETICHb
CBOEH TOTOBHOCTH K 3aHITHIO, OTBETUB (YCTHO) Ha BOIIPOCHI JJIsl CAMOKOHTPOJIS [0 TEME.

Ha ocHoBaHWM HM3y4yeHHOr0 MaTepHala, CTYICHT JOJDKEH yMeTh (OpMYIHPOBATH CBOE
MHEHHE 110 Ka)KJI0OMY BOIIPOCY TEMbI U apryMEHTHPOBAHHO €ro 00OCHOBBIBATH, €CIIH:

- 3aJ]aHuMe CBA3aHO C HEOOXOJUMOCTBhIO (HOPMYJIHMPOBAHUS M aAPTyMEHTALUU
COOCTBEHHOW MO3UIUHU MO0 KaKOMY-THOO BOMPOCY, TO OTBET HE JOJDKEH OBITh Ype3MEpHO
KpaTKUM WM, TeM 0Oojee, OIHOCIOXKHBIM. HeoOXxomuMo naBaTh pPa3BEepPHYTYIO U
yOenuTenbHyr0 (CO CChUIKAMU Ha HWCTOYHUKH) apryMEHTalldi0, IO BO3MOXXHOCTH -
MPEABOCXUILATH U OTIPOBEPTaTh KOHTPIOBOAbI ONIIIOHEHTOB;

- 3aJaHUe NpeanojiaraeT CpaBHEHHE CIEAyeT MPOAEMOHCTPUPOBATh HABBIKU
CPaBHUTEIHHO-9KOHOMUYECKOTO aHan3a (yMEHHE MpaBUJIBHO CTaBUTH 1I€JIb CPaBHEHUS,
OTpeAeNsATh OOBEKThl, MCTOYHUKH U KPUTEPUHU, COMOCTABIATH BBISBICHHBIE OOBEKTHI,
HaXOJUTh UX CXOJICTBA U PA3INYUSs, POPMYITHUPOBATEH BHIBOIBI);

- Tpu HEOOXOJUMOCTH pelleHus 3anad (CHUTyaluui), 3aJaHHBIX B KauecTBE
JIOMAIITHETO 3aJaHus HEOOXOIMMO OlleHHUBaTh (haKThl U OOCTOSTEIHCTBA, yCTAaHABIMBATH
WUCTOYHUKU PETryIHpPOBAHUS, aHAIM3UPOBATh MPABOBBIE aKThI, MPUMEHSTH IMOJIOXKECHUS B
MPaBOBBIX aKTax K pakTaM U OOCTOSITEIILCTBAM M Ha 9TOM OCHOBE pa3peliaTh MOCTaBICHHBIC
BONIPOCHI U MPOOJEMBI, a TakKe OOOCHOBHIBATH VYIPABICHUECKHE PEIICHHUS C Y4ETOM
0COOEHHOCTEH UX peryaupoBaHusl.

Bokpyr Takoro BBICTYIUIEHHMSI MOTYT pa3ropeThCsl CIOPBI, JUCKYCCHM, K y4YacTHIO B
KOTOPBIX JOJKEH CTPEMUTHCA Kaxablid. CTyIeHTy HEOOXOAMMO BHHUMATEIBHO M KPUTHUYECKHU
CIIyIIaTh, TOJIMEYaTh OCOOEHHOE B CY)KJIEHUSX OMMOHEHTOB, YJIAaBINBATh HEAOCTATKU U OLINOKH,
KOPPEKTUPOBATh WX 3HAHMS, U, €CJIM HYXKHO, BBICTYNUTH B posin pedepu. Ilpu s3Ttom 0O6patuth
BHMMaHHUE Ha TO, YTO emie He ObUIO CKa3aHo, WM MOJACPKaTh U Pa3BUTh HHTEPECHYIO MBICIb,
BBICKA3aHHYIO BBICTYMAIOIINM CTYIEHTOM.

Huckyccun u 0OCYXIEHHUST BO BpeMs 3aHSTHS CIEAyeT BECTH YBAKUTEIBHO, TaK Kak
HENbI0 ATHX OOCYXIEHUW M NUCKYCCHH SIBISETCS M3Y4YeHHE HOBOTO MaTepuala, a HUKaK He
BBISIBJICHHE HE3HAOIINX, HEMTPABBIX M BHHOBATHIX.

Bo Bpewms 3aHsTHS clielyeT BecTH ce0sl BEXKIMBO U TAKTUYHO, HE HAPYIIATh TUCIUIUINHY,
HE OTBJIEKAaTh JPYTrUX CTYACHTOB OT BOCHpuATHS MaTepuana. Omno3naHus Ha 3aHITHS
JIOTTYCKAIOTCS TOJMBKO M0 YBOXKUTEIHHOU MIPUUUHE.

3aHATHUS CEMHHAPCKOTO THIIA TIPOBOJATCS TJaBHBIM O00pa3oM IO JAUCIUTUIMHAM,
TpeOYIOMMM HAYYHO-TEOPETHUECKOTO 0000IIEeHUsT TUTepaTypHBIX UCTOYHHKOB («YTIpaBlieHUE
HETMSIMH TTOCTaBOK»), U TIOMOTAIOT CTYJEHTaM TITy0XKe YCBOUTh YU€OHBIN MaTepuai, IpruoOpecTr
HABBIKK TBOPYECKOW pabOTHI HA/l JOKYMEHTAMU M MEPBOUCTOYHUKAMH.

CopnepkaHne 3aHITHH CEMUHAPCKOTO THIA, X TeMaTHKa, pEKOMEHyemMasl JTuTeparypa,
Henb W 3a/laddl €€ W3Y4YeHHsI COOOINaloTCs TMperojaBaTeleM Ha BBOJHBIX 3aHATHSAX WM B
METOJMYECKUX YKa3aHUAX O TAaHHOW AUCITUIUIHHE.
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[Ipexne yeM NPUCTYNUTh K H3YYEHUIO TEMbl, HEOOXOAUMO MPOKOMMEHTHPOBATH
OCHOBHBIC BOIPOCHI TJIaHA CeMUHapa. Takod MoAXoJ], MoMoraeT OBICTPO HAXOAWUTh HYXKHBIN
MaTepHal K KakJJOMy U3 BOIIPOCOB, HE 33/1€P>KUBAsICh HA BTOPOCTEIIEHHOM.

[ToaroToBKy K 3aHATHIO CEMHMHAapCKOrO THIA HAA0 HAYMHATh C HW3YYEHUS
pPEKOMEH/I0BaHHOM  JiuTeparypbl. Heo0XoaMMO NOMHHMTB, 4YTO Ha JIEKIMH  OOBIYHO
paccMaTpUBaeTCA HE BeCh MaTepHall, a TOJIBKO ero 4acth. OcTanbHas ero 4acTh BOCIIONIHSCTCS B
Ipolecce CaMOCTOATENIbHOM paboThl. B ¢BsA3M ¢ 3TUM paboTa ¢ peKOMEHJOBAHHOM JIUTEpaTypoil
oOs3arenpHa. Oco0oe BHUMaHUE MPU 3TOM HEOOXOIUMO OOpaTUTh Ha COJEp)KaHUE OCHOBHBIX
HOJIOKEHUH U BBIBOJIOB, OOBSICHEHUE SIBIICHUH U (haKTOB, YICHEHHE NIPAKTUYECKOTO MPUIIOKEHUS
paccMaTpuBaeMBbIX TEOPETHUYECKHUX BONPOCOB. B mpomecce 3Toif paboThl  HEOOXOIUMO
CTPEMHUTbCS MOHATh M 3allOMHUTh OCHOBHBIE IIOJIOKEHHMSI paccMaTpHUBaeMOIro Marepuaa,
IIPUMEPBI, TOSCHSIONINE €T0, a TAKXKE pa3o0paTbcs B WILTIOCTPATUBHOM MaTepuaie.

3aKkaH4YMBaTh IMOJAIOTOBKY CJIEAYET COCTABJICHHEM IlIaHa (KOHCIEKTa) M0 M3y4aeMOMY
MaTepuaiy (BOIpocy). TO MO3BOJISIET COCTaBUTh KOHLIEHTPUPOBAHHOE, CKAaTOE MPE/ICTaBICHHE
10 U3y4aeMbIM BOIIPOCAM.

B mporiecce moaroTOBKH K 3aHATHAM PEKOMEHIYETCsl B3aUMHOE 00CyXKIeHne MaTepuaa,
BO BpeMsl KOTOPOr0 3aKpeIUISIFOTCS 3HAHUS, a TakkKe MPHOoOpeTaeTcss NPakTUKa B U3JI0KEHUU U
Pa3bICHEHUH MOy4YEeHHBIX 3HAHUH, Pa3BUBACTCS PEUb.

ITpu HEoOX0MMOCTH cielyeT 00palaThes 3a KOHCYIbTallMeH K npenojasarento. Mg Ha
KOHCYJIbTAIHIO, HE00XO0AUMO XOPOIIO IMPOyMaTh BOMPOCH], KOTOPBIE TPEOYIOT pa3bsiICHEHUSI.

BBuny TpymoeMKOCTH NOATOTOBKHM K CEMHUHApy, CTYJIEHTY HEOOXOJUMO CIIeJ0BaTh
ITOPUTMY JIEHCTBHI, BHUMATEIBHO TPOYUTHIBATH 3AIMCH JIEKIIUN MO YK€ TOTOBOMY KOHCIIEKTY
[0 TeMe CeMHMHapa M TIIATEeIbHO NMPOJyMaTh CBOE YCTHOE BBICTYIUIEHUE. BhIcTymieHne 10mKHO
CTPOUTHCS CBOOOHO, YOSIUTETFHO U apTyMEHTHPOBAHO.

Ha cemMuHape kax/plil €ro y4aCTHHUK JIOJDKEH OBITh TOTOBBIM K BBICTYIUIEHHIO TIO BCEM
MIOCTaBJIEHHBIM B IUIaHE BOMPOCAM, TIPOSIBIATH MAaKCUMAJIBHYIO aKTUBHOCTh TIPH HX
paccmoTpenuu. He gomyckaercss W mpoctoe 4YTeHHEe KoOHcrekTa. Heobxonumo, dYTOObI
BBICTYTAIOUIMIA MPOSBISUT COOCTBEHHOE OTHONIEHHE K TOMY, O Ye€M OH TOBOPHT, BBICKa3bIBaI
CBOE€ JIMYHOE MHEHHE, MOHMMaHUe, 0OOCHOBBIBAJI €r0 U MOT C/eJaTh MPaBHIbHBIC BBIBOJBI M3
ckazaHHoro. Ilpm 3TOM CTyaeHT MokeT oOpaliaThCsi K 3amMcsIM KOHCIEKTa U JIeKLUi,
HETIOCPEACTBEHHO K MEPBOMCTOYHUKAM, MCIIOJNB30BaTh 3HAHHS MPEAMIECTBYIOMNX AUCIUILINH,
(axThl 1 HAOJIOJICHUS COBPEMEHHOM KU3HM U T. .

Ha 3ansTHH cieqyeT BHUMATEIbHO CIYIIATh BBICTYIUICHUS IPYTUX YYaCTHUKOB 3aHSTHS,
COIOCTABJIATh HMX IMO3MLMU MeXay co0oif, a Takxke cO CBOEGH TNO3MLMElH, aKTUBHO U
apryMEHTHPOBAHO YYacTBOBAaTh B OOCYXKIEHHHM paccMaTpHUBaeMBIX BOIIPOCOB, OTBEYATh Ha
BOIIPOCHI ITPETo1aBaTes.

Jns ysicHeHUST W pa3bsACHEHHs] TPOOIEMHBIX BOMPOCOB MOXHO 3a/1aBaTh BOIIPOCHI
IPEenoJIaBaTelo U APYTrUM YYAaCTHHKAM OOCYXJEHUS, MPOCUTh MOBTOPUTH WM OOBSICHUTH TO
WJIA MHOE BBICKA3bIBAaHHUE, MOXHO 3asBJISITh O CBOCH TOUKE 3PEHHUS, KOHCTPYKTUBHO KPUTHKOBATH
MO3HLIUU BBICTYTAIOLINX
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PexomeHaunu 0 BHINOJHEHUIO CAMOCTOSATEILHON padoThI CTY1€HTOB
Conep:xaHue caMOCTOATENbHOMH PadOTHI CTYAEHTOB MO IMCUUILINHE

«YIIpaBJIEHI/Ie HEensAMH IMOCTABOK))

Tema caMoCTOSITEIbHOIM PA0OTHI M BONIPOCHI, MOJIeKAIIAE
PaccMOTPEHHUIO B X0/1€¢ €€ BbINOJTHEHUA

OneHoyHLIEe
cpeacTBa

Tema 1. [lonsiTue ynpasJiieHusl HensIMHU MOCTABOK
1.Pa3BuTHE KOHLENIUHU YIPABIECHUS LEMSIMHU IOCTaBOK.
2. Knaccugukanus mernei mocraBox.

3. CereBas CTpyKTypa Lienel oCTaBoK

4. aTerpanyst Ou3Hec-IpoLEecCcOB B LENAX MOCTaBOK

CIaiI- MPE3CHTAIMS

Tema 2. SCOR mMopesn nenm mocTaBok
DCOR monenupoBanue kak pa3sutue ctangapra SCOR monenu.
XapakTeprucTuka KiIroueBbix ousHec- nporeccoB DCOR monenu.

pedepar

Tema 3. OcHOBBI INIAHUPOBAHHUS ¥ MPOEKTHPOBAHMUS Lieleil MoCTaBOK
1. Mertoauku ObicTporo ananu3a pemienus (FAST), 6eHumapKkuHra
nporiecca, nepe-IpoeKTHPOBAHNY TIPOLIECCa, PEMH)KUHUPUHTE TTpoIiecca.
2. benumapkuHr niporecca.

3. [lepenpoexTrpoBaHue mporecca.

4. PenmxunupuHT niporiecca.

5. Merouka ObicTporo aHanu3sa pemenus (FAST).

ClaiI- Ipe3eHTauus

Tema 4. UHopManmoOHHAA HHTErpanusi MPOLECCOB B YNPaBJICHUH
HensiMHU IOCTABOK

1. I'eonHpOpMaIIIOHHBIE CUCTEMBI.

2. Bo3amoxHOCTH HCTIONB30BaHus Internet B ynpasiieHun nensmu
[IOCTaBOK.

3. BupTtyanbHble TOorucTHYECKUE IIEHTPBI/ONEpaTophl B LETSIX
[IOCTaBOK.

pedepar

Tema 5. MH(opManMOHHAS MHTErPALMS NPOLECCOB B YIIPABJICHUH
HensiMU NOCTABOK

1. I'eonn(popMalinOHHbIE CUCTEMBI.

2. Bo3amoxxHOCTH HcTonb30BaHus Internet B yrpapiieHu# nensmu
[1OCTABOK.

3. BuptyanbHble IOTUCTHUECKUE LIEHTPBI/ONEepaTOphl B LEAX
[IOCTABOK.

pedepar

Tema 6. JxoHOMHYecKas IPPEeKTHUBHOCTD YIPABJICHHUS HENsIMHU
MOCTABOK

1. IToxa3zarenu 3¢ (heKTUBHOCTH (PYHKITMOHUPOBAHUS LIENIeH MOCTABOK:
OCHOBHBIE TpeOOBaHUS U Ki1acCU(UKAIIHSL.

2. XapakTepucTuka uzMepureneit 3 PeKTUBHOCTU
TTOTHCTUIECKUX

penieHuii 1 ocHOBHBIX nokasarenei (KPI).

Cclaii- Mpe3CcHTAlI A
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Cpeny OCHOBHBIX BHJIOB CAMOCTOSITEIBHOM PabOThI CTY/IEHTOB TPAIUIIMOHHO BBIICIISIOT:
MOATOTOBKA K JICKIUSAM, CEMHHAPCKUM W TPAKTUYCCKUM 3aHATHAM, 3a4eTaM M dK3aMeHaM,
MOATOTOBKA M BBIMOJHEHUE IMPE3CHTAIMI C JOKJIaJlaMH, HalmkcaHue pedepaToB, BBHIMOTHEHUE
7a00paTOPHBIX W KOHTPOJBHBIX PAaOOT, HAIMCAHHWE ICCE; PEUICHHWE KEHWCOB M CHUTYAIlMOHHBIX
3a/1a4; HaIMCAHWE HAYYHBIX CTaTeH U JIp.

AyoumopHas camocmosmenvHas paboma cmyoeHmog - 3TO IUIaHUpyemas y4yeOHas
paboTa CTYIEHTOB, KOTOpas MPOBOJUTCS KaK BHE OCHOBHBIX YacoOB, TaK U B 4Yachl 3aHATUN
HEMOCPEJICTBEHHO CTYICHTOM, HO OPTaHU3YETCsl K KOHTPOJIUPYETCS MPernoaBaTesieM.

[TonroroBKy K KaXJI0My JIEKIMOHHOMY 3aHATHUIO CTYJIEHT JOJDKEH HayaThb C
03HAKOMJICHHUSI C TUIAHOM JIEKIIUHU, KOTOPBIN OTPa)KaeT COAEpKaHUE MPEIJIOKEHHON TEMBI. 3aTeM
HEO0OXOUMO U3YUUTh JUTEPATypHbIE UCTOUHUKH, KOTOPBIE PACKPBIBAIOT COJEPKaHUE BOIIPOCOB
TEMBI, a TAK)Ke OCHOBHOM MOHATUHHBIN anmapar.

[ToAroToBKY K KaXJA0My 3aHATHIO CEMHUHAPCKOIO TUIA KaKIbIA CTYAEHT JIOJKEH HAa4aTh
C O3HAKOMJICHHS C TUIAHOM 3aHATHUS, KOTOPBIM OTpa’kaeT CoJep’KaHUEe IMPEAJIOKEHHON TEeMBI.
TiarenbHOE MPOAYMBIBAHUE W HW3YYEHUE BOIPOCOB IUIAaHA OCHOBBIBAETCS Ha NpopadoTke
TEKYIIero MaTepuana JIeKIMHU, a 3aTeM U3y4yeHUsi O0O0s3aTeNbHON U JOMOJIHUTEIHHOU
JUTEpaTyphl, PEKOMEHIOBAaHHYIO K JaHHOW Teme. Ha ocHOBe MHAMBHUAYaJIbHBIX MPEANOYTEHUN
CTYJEHTY HEOOXOJMMO CaMOCTOSITENILHO BBIOpPAaTh TeMy AOKIaja Mo mpoljemMe CeMHHapa U o
BO3MO>KHOCTH IOATOTOBUTH IO HEMY NPE3EHTALUIO.

Bce HOBbIE MOHATHS MO M3y4aeMOW TeMe€ HEOOXOJUMO BBIYYHTh HAaW3YCTh U BHECTU B
ryoccapuii, KOTOPBIM 11e1eco00pa3HO BECTH C CaMOro Havajia M3y4eHus Kypca. Pesynbrar Takoi
paboThl TOJKEH MPOSIBUTHCSA B CIIOCOOHOCTH CTY/AE€HTa CBOOOJHO OTBETUTh Ha TEOPETUYECKHE
BOIPOCHl CEMHHApa, €ro BBICTYIUICHMM W y4YacTHHM B KOJUIEKTUBHOM OOCYXJEHMHM BOIPOCOB
M3y4aeMOil TeMbl, MPaBUIHLHOM BBITIOJTHEHHH MPAKTUYECKUX 33JaHUI U KOHTPOJIBHBIX PadoT.

Bueayoumopnas camocmosmenvuas paboma cmyoenmog - 3TO IJIaHUpyeMasi ydueOHas,
yuyeOHo-UccleioBaTeNnbckass M (WIM)  Hay4yHO-UCCleloBaTelabckas paboTa  CTYACHTOB,
BBITIOJIHSIEMasi BO BHEAYIUTOPHOE BpeMsi IO 3aJaHUI0 M TNPU METOAMYECKOM PYKOBOJCTBE
npernojiaBaTessi, Ho 6e3 ero HemoCPECTBEHHOTO YYacTHS.

[To mucrumuvHe «YmpaBieHHE LENsMU MOCTAaBOK» OCHOBHBIM OILIEHOYHBIM CPEICTBOM
ABJISIETCS OJArOTOBKA pedepara u codece1oBaHUE.

Pedepar - mnuchMeHHBIN JOKIaA MO OMNPEACICHHOW TeMe, B KOTOpPOM cOoOpaHa
uHpopMalus U3 OJHOTO WJIM HECKOJbKUX HCTOYHHUKOB. Pedeparsl mnumyrcs oOBIYHO
CTaHJApPTHBIM SI3BIKOM, C HCIOJIb30BAHUEM THUIIOJIOIM3UPOBAHHBIX PEUYEBBIX O00OPOTOB BpOJIE:
«BAYXKHOE 3HAUEHUE UMEET», «yAeNseTcsa 0co00e BHUMaHUE», «IIOAHUMAECTCS BOIPOCY, «IeIaeM
CJIETyIOIINE BBIBOJIBIY, «HccienyeMast mpolaemMay, «OCBEIIaeMblil BOIIPOC)» U T.I1.

[Tpusnaku pedepara.

Pabora, mpoBoauMas aBTOpPOM Ui TOATOTOBKM pedepaTa HoKHA 00sA3aTENbHO
BKJIIOUaTh CaMOCTOSITEIbHOE MUHU-UCCIIEJOBAHNE, OCYILECTBIISIEMOE CTYAEHTOM Ha Marepuale
WM XYJI0’)KECTBEHHBIX TEKCTOB I10 JINTEPATYpPE, UM ApXUBHBIX MEPBOUCTOUYHUKOB 110 UCTOPUH U
T.II.

Opranuzanys M ONHUCAaHUE HCCIEAOBAaHUS MPEJICTaBIseT COOONW OYEHb CIIOKHBIA BU
WHTEIIEKTYaTbHOU AESITeNbHOCTH, TPEOYIOUINI KYIbTYpPhl HAaY4YHOTO MBIIUICHUS, 3HAHHS
METOJMKH IPOBEJICHUSI MCCIIEJOBaHMSI, HaBHIKOB O(POPMIIEHHS HAy4yHOro Tpynaa U T.1. MuHu-
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WCCJICIOBAHKE PAcKphIBaeTCs B pedepaTe mocie rirydokoro, moaHoro 063opa HayqHOM
JUTEpaTypsl M0 MpodIemMe UccaeI0BaHusl.

Crpykrypa pedepara.

TUTyNbHBIN JUCT

Ornasienue

Beenenue

OcHoOBHasl yacThb

3aKaroueHue

Crucok MCIOIb30BAHHOM JIUTEPATYPHI

[Ipunoxenus

TurynpHbI  JMCT.  SIBiseTCs TEpBOM CTpaHUMLEW W 3allONHAETCS 10  CTPOro
OTIpe/IeIEHHBIM ITPaBUIIAM.

[Tocie TUTYIBHOTO JMCTA TIOMEIIAIOT OTJIaBICHUE, B KOTOPOM IPUBOJISATCS BCE 3aTOJIOBKU
paboThl M YKa3bIBAIOTCS CTPAHMIIBI, C KOTOPBIX OHM HAYMHAIOTCS. 3aroJIOBKU OTJIaBJICHUS
JOJDKHBI TOYHO TIOBTOPSITH 3arojioBku B Tekcre. Cokpamarh WX WM JlaBaTh B JAPYroi
bopMyIUpPOBKE U TMOCIEIOBATENLHOCTH HENb3s. Bce 3arosioBkM HAYMHAIOTCS C IIPOIUCHOM
OykBbI 0€3 TOUKHM Ha KoHIIE. [locnenHee ciI0BO KaX/10r0 3arojoBKa COSAUHSIIOT OTTOUHUEM ( )
C COOTBETCTBYIOIIUM €My HOMEPOM CTPaHMIIbI B TIPaBOM CTOJIOLE
OTJIaBJICHHA. 3arojIOBKH OJMHAKOBBIX CTYNEHEW pyOpHKaluu HEOOXOIMMO pacroiiarath ApPYyT
MOJT APYTOM.

Beenenne x pedepary - BakHeEHIIas ero 4Yactb. 37eCh OOBIMHO OOOCHOBBIBACTCS
aKTyaJIbHOCTh BBIOPAaHHOW TeMBbI, IIeNlb U 3aJa4M, KPaTKOE COAEpKaHHe, YKa3bIBAETCS OOBEKT
paccMOTpeHwsI, IPUBOIUTCS XapaKTEPUCTHKA WCTOYHHUKOB JIJISI HAIMUCAHUS PaOOTBHl M KPATKHUMA
0030p HUMeoIeics M0 JaHHON TeMe JuTeparypbl. AKTYaJdbHOCTb IPEAIOJaraeT OLEHKY
CBOEBPEMEHHOCTH M COIHMAILHONW 3HAYUMOCTH BBIOPAHHOW TEMBI, 0030p JUTEPATyphl IO TeMe
OTpakaeT 3HAKOMCTBO aBTOPa ¢ MMEIOIIMMHUCS WCTOUYHHKAMU, YMEHHE MX CHCTEMATH3UPOBATh,
KPUTHYECKH PacCMaTpPUBaTh, BBIIENATH CYIIECTBEHHOE, ONPEeIsATh ri1aBHOe. OCHOBHASI YacTh.

OcHoBHast yacTh pedepaTa CTPYKTYpHpyeTcs MO TlaBaM U maparpadam (ITyHKTam H
MOJITYHKTaM), KOJIMYECTBO M Ha3BaHHME KOTOPBIX ompeaenstoTcst aBropoMm. CojepikaHue TiaB
OCHOBHOM YaCTH JOJKHO TOYHO COOTBETCTBOBATh T€ME PAa0OOThHI U MOJHOCTBIO €€ PACKPBIBATH.
JlaHHBIE TJIaBBI JIOJDKHBI TOKa3aTh YMEHHE CTYJEHTa CXaro, JIOTHYHO M apryMEHTHPOBAHO
u3Narath Marepuai, o000IaTh, aHATU3UPOBATh U JIeaTh JIOTHYECKUe BbIBOIb. OCHOBHAS 4acTh
pedepaTa, TOMUMO TOYEPITHYTOTO U3 PA3HBIX MCTOUYHUKOB COJIEPYKAHHS, JOJDKHA BKIIOYAThH B
ce0s COOCTBEHHOE MHEHME CTyIeHTa U CQOpPMYJIHPOBAaHHBIE BBIBOJbI, ONUpAIOIIUECS Ha
npuBereHHble (pakThl. B OCHOBHOW wacTu pedepara 00S3aTeNbHBIMH SIBISIOTCS CCBUIKH Ha
ABTOPOB, YbW TIO3UIINH, MHEHUS, HHQOPMAIIHsI HCIIOJIb30BaHbI B pedepare.

3aKTIOYNTENbHAS YacTh TPEAINoNiaraeT —IOCIe0BaTeIbHOE, JIOTHYECKH CTPOWHOE
U3JI0KEeHne OOOOIICHHBIX BBIBOJOB IO paccMaTpuBaeMOW TeMme. 3akIl4eHUEe He JO0JKHO
IpeBbIMaTh 00BeM 2 CTPAHHII M HE JJOJDKHO CIIOBO B CJIOBO MOBTOPATH YK€ MMEIOIIUICS TEKCT,
HO JIOJDKHO OTpakaTh COOCTBEHHBIE BBIBOJBI O MPOJENaHHOW paboTe, a MOXET OBbITh, U O
NEPCIEeKTHBAX  JAIBHEHIIEro HWCCIEAOBAaHUS TEeMbl. B 3aKIIOYeHUH  Ie1eco00pa3Ho
c(hOpMyIUpOBaTh WTOTH BBHIMOJTHEHHONH pabOThI, KPAaTKOTO U YETKOTO H3IIOXKUTH BBIBOBI,
NIPEICTaBUTh aHAIHM3 CTENICHN BBIITOJIHEHHSI TOCTABICHHBIX BO BBEACHUH 33/1a4 U yKa3aTh TO

Noook~owhE
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HOBOE, 4TO JIMYHO I Ce0sI CTY/ICHT BhIHEC U3 pabOThI Haf pedepaTom.

Crucok HCMNOJIB30BAaHHOM —JIMTEpaTypbl COCTaBIsSeT OJHY M3 4YacTtell paboThl,
OTPAKAIONIYI0 CAMOCTOSITENIbHYIO TBOPYECKYIO pabOTy aBTOpa, U MO3BOJSET CYIUTh O CTEIICHU
(GyHAaMEHTaIbHOCTU JaHHOTO pedepara. B crucok MCnonb30BaHHON JIMTEpATypbl HEOOXOAUMO
BHECTH BCE HCTOYHHUKH, KOTOPBIE OBLIIM M3Y4EHBI CTYJICHTaMH B IPOLIECCe HaMcaHus pedepara.

Pabota BeImoIHSETCA HA KoMmIbiotepe (rapautypa Times New Roman, mpudr 14) uepes
1,5 unTepBana ¢ noiasiMu: BEpXHee, HIXKHEE - 2; JIeBoe - 3; mpaBoe - 1,5. OTcTyn nepBoi CTpoku
ab63aua - 1,25. Hymepanus cTpaHull 10JKHA ObITh CKBO3HOM (HOMEp HE CTaBUTCS HAa TUTYJIbHOM
JIUCTE, HO B OOILEM KOJMYECTBE CTPAHUILl YUUThIBAeTCsA). Tabnuibl U PUCYHKH BCTPaUBarOTCS B
TEKCT paboThl, UX HyMepalus JO0JKHA ObITh CKBO3HOH 1o Bcemy pedepary. OHU BCE JTOJIKHbI
MMETh Ha3BaHWE U B CaMOM TeKcTe pedepara Ha HMX JOJKHA ObITh ccpuika. (Hampumep: Kax
cienyeT u3 Tabauubl 1 obuias ynucieHHOCTh 0e3paboTHBIX B HepBoe jecsatuierne XXI Beka B
paspese psifa eBpOIeHCKUX CTpaH pe3Ko yBenuuuBaiack). Ilocne Ha3BaHMs TaOIUIBI U PUCYHKA
TOYKa HE CTaBUTCH.

OO0miee KOMMYECTBO CTpaHUll B pedepare, 0e3 yueTa MNPUIIOKEHHUM, HE JIOIHKHO
npeBbllIaTh 15 cTpaHul. 3HAUUTENBHOE INPEBBILIEHWE YCTAHOBJIEHHOIO OObEMa SBIISETCS
HEJ0CTaTKOM padoThl M YKa3blBae€T Ha TO, YTO CTYJEHT HE CyMesl O0TOOpaTh U IepepadoTaTh
HE00X0UMBIN MaTepual.

B npunokeHunu mnoMmemarT BCHOMOIAaTEIbHbIE WM JONOJHUTENIbHbIE MaTepuabl,
KOTOPBIE 3arPOMOXK/IAI0T TEKCT OCHOBHOM 4acTH paboThI (TaONIHULbl, PUCYHKH, KapThl, IPadUKH).

Kaxxnoe npunoxeHue JOKHO HaYMHATHhCS C HOBOM CTPaHUIBI C YKAa3aHHUEM B IPaBOM
BepxHeM yriy cinoBa «IIPMJIOXKEHUME», nMmers HOMEp M TeMaTH4YeCKUM 3arosioBok. llpm
HaJIU4YUK B paboTe OoJjiee OJHOTO TMPHUIOKEHUS OHM HyMepyloTcs apabckumu mudpamu (0e3
3Haka «Ney), Hanpumep, «[IPUJIOXKEHUE Ay.

[Tocne mpenocTaBieHus CTyA€HTOM pedepaTa i NPOBEPKHU MpenojaBaTesb MPOBOJUT
cobecenoBanue. CobecesoBaHNEe OPraHU30BaHHO KaK cHelMaibHas Oecepa mpenojaBaress C
oOydarolmuMcsi 0 BOIPOCaM, pPacCMOTPEHHBIM B pedepaTe, W pPacCUUTAHO Ha BBIACHEHUE
o0beMa 3HaHUH 00yUaroIIerocs Mo ONpeaesIeHHOMY pa3jiely, TeMe, podiemMe U T.11.
[TonroroBka mpe3eHTaIyH.

JInsi MOATOTOBKYU MpE3EHTAIlMH PEKOMEHIyeTcs UCmoib3oBath: PowerPoint, MS Word,
Acrobat Reader, LaTeX-oBckuii maker beamer. Camas mpocras mporpamma jisi CO3JaHUs
npeseHranuii - Microsoft PowerPoint. [{ist moAroTOBKM Mpe3eHTalul HeoOX0AuMO coOpaTh U
o0paboTraTh HayaabHYIO HHpOpManuio. [TocnenoBaTenbHOCTh MOATOTOBKY NMPE3EHTALNN:

1 Yerko cdopMynupoBaTh IeJIb MPE3EHTALUU: BBl XOTHUTE CBOKO ayAUTOPUIO
MOTUBHPOBATh, YOEINUTH, 3apa3UTh KAaKOW-TO Uaeel WU MPOCTO (POPMAIILHO OTUUTATHCS.

2 OnpenenuTh KakoB Oyaer ¢opmar IMpe3eHTalllH: XHUBOE BBICTYIUIGHHE (TOTHA,
CKOJIKO OyZeT ero MpoJOJDKUTEIbHOCTh) HJIM 3JEKTPOHHAS pacchlUlka (KakoB Oyzaer
KOHTEKCT MPEe3eHTalnN ).

3 Oro0parh BCIO COJEpXKATEIbHYIO 4YacTh Ui MpPE3eHTAMM M BBICTPOUTH
JIOTUYECKYIO LIETIOUKY IIPE/ICTaBICHHUS.

4 OnpenenuTh KJIIOYEBbIE MOMEHTHI B COJIEPYKAaHUM TEKCTA U BBICITUTH HX.

5 OrnpenenuTs BUABI BU3yalln3aluy (KapTUHKH) JUJIs1 OTOOpaykeHUs UX Ha claiiax B

COOTBETCTBUHU C JIOTUKOMH, LI€JIbIO U crienn(uKoi MaTepuania.
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6 IlomoOparp au3aitH U GopmarupoBarh claiapl (KOJTMYECTBO KAPTHHOK U TEKCTa,
UX pacIojio’KeHue, IBET U pa3mep).

7 TlpoBepuTh BU3yadbHOE BOCIPUSITHE IIPE3CHTAIUH.

[TpakTHyeckue COBETHI MO MOATOTOBKE MPE3EHTAINH:

- FOTOBBTE OTAEIBHO: MEYATHBIA TEKCT + CIIaiiibl + pa3gaTOYHbIN MaTEpUal;

- Cllaliipl - BU3yalbHasl mojada WHGOpPMaLWU, KOTOpas JIOJDKHA COJEpPIKaTh
MUHUMYM TEKCTa, MAaKCHMYM H300paXCHHI, HECYIIUX CMBICIOBYIO HArpy3Ky, BBHITJISACTDH
HarJIsTHO U TPOCTO;

- TEKCTOBOE COJIEp)KaHUE IMPE3CHTAIMKM - YCTHas pedyb WJIM YTEHHUEe, KOTopas
JOJKHA BKJIFOYATh apTyMEHTHI, (DaKThl, 10Ka3aTeIbCTBA U SMOIIHH;

- pekoMeHryemoe uncio cinaigon 10-15;

- oOsi3arenbHas WH(GOpMaLUA A7 Mpe3eHTAlUU: TeMa, GaMUIus U UHULUAIBI
BBICTYIAIONIETO; IUIAH COOOIIEHUS; KPAaTKWE BBIBOJABI M3 BCEro CKa3aHHOTO; CIHCOK
HCIOJIb30BaHHBIX UCTOYHHUKOB;

- pa3naToYHBIA MaTepual - JOJKEH 00eCIIeUnBaTh Ty JKe TIyOUHY B 0XBaT, YTO
Y ’KMBOE BBICTYIUICHHE: JIIOJU OOJIbIIE JOBEPSIIOT TOMY, YTO OHH MOTYT YHECTH C COOOM, 4eM
MCYE3a0NINM H300paKeHUSM, CJIOBA W CJAiIbl 3a0BIBAIOTCS, a Pa3daTOYHBIA MaTepual
OCTaeTCsl TOCTOSIHHBIM OCS3a€MbIM HAllOMHHAHHEM; pa3JaTOYHbId MaTepuall Ba)KHO
paznaBaTh B KOHIIE NPE3EHTAIlMW; Pa3[JaTOYHBIA MaTEpHAIbl JODKHBI OTJIMYATHCA OT
CJTAiI0B, JOJKHBI OBITH 00JIee MH( OPMATHBHBIMH.

TemaTuka Tmpe3eHTAlMM JIOJDKHA OBITh COIVIACOBAHHA C  MpEnojaBarelieM |
COOTBETCTBOBATh TeME y4eOHOTO 3aHATHA. MaTepHalbl Mpe3eHTAIUN JA0KHBI COOTBETCTBOBATH
HAayYHO-METOJIMYECKUM TpeOOoBaHUSM By3a M OBbITh yKazaHbl B Jokjiaae. Heobxoaumo
coOIOAaTh perJaMeHT, OTOBOPEHHBIN MPH MOTYYSHUU 3aJaHusl.

PabGorta crymeHTa Haj Tpe3eHTAMEM BKIIOYAET OTPAOOTKY YMEHHS CaMOCTOSITEIBHO
000011aTh MaTepual U JAeNaTh BBIBOJBI B 3aKJIFOUEHUH, YMEHUSI OPUEHTHUPOBATHCS B MaTepHalie u
OTBEYaTh Ha JIOTIOJIHUTENIbHBIE BOMPOCHI CIYIIATENIeH, OTPAaOOTKY HAaBBIKOB OPAaTOPCTBA, YMEHUS
MPOBOJIUTH JUCHYT.
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PexomeHnaanum cTyeHTaM N0 U3y4YeHUI0 PeKOMEHI0BAHHOM JIUTePaTyphbl

[Ipy noOAroTOBKE M YCBOGHHMH MaTepuajga 3aHATUH JIEKLMOHHOTO THIA CJEXyeT
oOpalarecsi K pEeKOMEHJAlMsIM IPENoJaBaTelis, a TaKKe OCYLIECTBISTb CaMOCTOSTEIIbHBIN
1o100p HEOOXOAUMBIX HCTOUHHKOB.

Pexomennyemass nuTepaTypa NOpUBOAUTCS B paboueil mporpamMme JUCHUIUIMHBI
«YnpapieHue LEMsMU IOCTaBOK» M JOJDKHA OBITh HCIOJIBb30BaHA TOJBKO M3 OMOIMOTEKH
Kocranaiickoro ¢pummana ®I'BOY «Henl'Y» u 31eKTpOHHBIX OMOIMOTEYHBIX CUCTEM.

Ilepeuenp nmpodeccroHanbHBIX 0a3 JaHHBIX U UH(POPMALMOHHBIX CIIPABOYHBIX CHUCTEM
JUISL U3YYEHUS] TUCHUIUIUHBI « Y IPABJIEHUE LETISIMU ITOCTaBOK»:

1. HayuHo-anektpoHHas Oubnuoteka elibrary [OnexktponHsii pecype]. — URL:
http://elibrary.ru/defaultx.asp

2. DnekTpoHHO-O0nbaroTeuHas cucrema «JIAHb» URL: http://e.lanbook.com/

3. DNeKTpoHHO-OMONMMOTEYHAss CcHcTeMa «YHUBEPCUTETCKass OMONIMOTEeKa OHJIAWH»
[Dnexrponnsiii pecype]. — URL: http://biblioclub.ru/index.php?page=main_ub_red

4. DnexkTpoHHO-OuONMMoTeuHas cuctema «tOpait» [OnekrpoHHslii pecypc]. — URL:
https://urait.ru

5. CopaBouHo-mpaBoBasi ~ cuctrema  «l'apanT»  [DnekTpoHHBIM  pecypc]. —
https://internet.garant.ru/

6. Hayuno-ananmutuueckuii >xypHan «Jlormctuka W ynpaBieHHE UEMsIMA IOCTaBOK»
[Dnexrponnsiii pecype]. — URL: http://www.Iscm.ru

7. Caiir xxypHana «Jloructuka» [Daekrponnsiii pecypc]. — URL: http://www.logistika-
prim.ru/

8. Caiit xypHaa «JluctpuOyius w Joructukay» [InekTpoHHbId pecypc]. — URL:
https://ukrlogistica.com.ua/

CrygeHTaM pEKOMEHIYeTCsl TOJy4YuTh B OHOIMOTEKE YUeOHYIO JHUTEparypy IIo
JUCLIUIUINHE, a TaK)KE MCI0JIb30BATh JJIEKTPOHHBIE CUCTEMBI, MMEIOIIHUECA B TOCTYIIE HA CalTe
buinana.

ITpu pabote ¢ nuTEpaTypoOil ciaelyeT yUuThIBaTh, UTO B OOJIBIIMHCTBE Yy4EOHUKOB U KHUT
JIENAl0TCA  CCBUIKM, CHOCKM Ha JpYrue€ JIMTEPATypHbIE HCTOYHUKH, IPHUBOJUTCS CIHCOK
JUTEpaTyphl [0 PaCKPhIBAEMOIN B UICTOYHHKE MPoOIIeMe.

OpHako HaWTH HYXKHYI CTaTbl0 MM KHUTY - 3TO TOJBKO OJHa Mpobiema
npodeccuoHaNbHOM MOATOTOBKM CTYJIEHTA, Apyrasl 3aKI4aeTcs B TOM, YTOObl CYyMETh OBICTPO
IPOYUTATh U OCMBICIIUTB COAEPIKALIYIOCS B HUX MH(OpMAIHIO.

J1J1s IOJTHOLIEHHOM MOJITOTOBKY K 3aHSTHUSM YTEHUs Y4eOHUKA KpailHe HeI0CTaTO4HO - B
y4eOHBIX NOCOOMSAX W3IAralTCs TOJIBKO NPUHIMIIMANBHBIE OCHOBBI, B TO BpeMs Kak B
MOHOTrpaUsX M CTAThSIX Ha Ty WM HMHYIO T€My IMOJHHUMAaeMblil BONPOC paccMaTpuBaeTcs ¢
pasHBIX PAaKypCOB WJIM paKypca OJHOTrO, HO B JIFOOOM Cilydae JOCTaTOYHO MOJPOOHO U IIIyOOKO.
Tem He MeHee, AJi1 TOro, YTOOBI JOJDKHBIM 0Opa3oM COPHUEHTHPOBATHCS B CYTH 3aJlaHuS,
CHavaJa CcJlIeyeT 03HAKOMUTHCS C COOTBETCTBYIOIUM TEKCTOM y4eOHHKA - BHE 3aBUCUMOCTH OT
TOT0, MPEAYCMOTPEHA JIN JIEKIUS B TOTIOJTHEHNE K JaHHOMY 3aHATHIO Wiu HeT. OLIeHUB 3a/laHue,
BBIOPAB TOT MJIM MHOM CIOKET, U 10100paB COOTBETCTBYIOIIYIO JIUTEPATYPY, MOKHO MPHUCTYIATh
COOCTBEHHO K MOATOTOBKE K 3aHATHIO.

PaGora Hajg nuTeparypoil cocTOMT W3 TpEX OTalmoB - YTeHHUs paboOThl, €&
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MHHOBPHAYKH POCCHUU

DenepanbHOE TOCyJaPCTBEHHOE OIOPKETHOE 00pa30BaTEIbHOE YIPEIKICHUE BBICIIIETO 00pPa30BaHUs
«Yensbunckuii rocynapcrsennsiid yausepeuter» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kagenpa sxonomMuku

PG

MeTtonuyeckue peKOMEHAALNH TSl TOATOTOBKH K 3aHATHSAM JISKLIHOHHOTO, CEMMHAPCKOTO TUIA U K
CaMOCTOSITENIbHOI paboTe CTYIEHTOB 110 AUCHMILIMHE (MOIYIIO) «YIPaBICHUE LEISIMU TOCTABOK» IO
OCHOBHOI1 TpodeccHoHaIBbHOM 00pa30BaTENbHON IPOrpaMMe BBICIIETO 00pa30BaHUs — IPOrpaMMe
OakanaBpuara «bU3HeC JIOTHCTHKAY 10 HanmpaBieHHI0 noarotoBku 38.03.02 MeHeKMeHT

Bepcus moxymenra - 1 ctp. 21 m3 21 IlepBelii 3x3eMILIAp KOITHSA Ne

KOHCITIEKTUPOBAHUS, 3aKIIOYUTEIHHOrO 00OOIIeHUs CyTH H3ydaeMoil paboTsl. llpexne, uem
OpaTbCsl 3a KOHCIIEKTUPOBAHUE CleAyeT €€ XOTsA Obl OJHAX[bl IPOYUTATh, YTOOBI COCTABUTH O
HEll NpeaBapUTEIbHOE MHEHHE, IIOCTAPaThCsl BBIACIUTH OCHOBHYIO MBICIb WJIM HECKOJIBKO
0a30BbIX TOYEK, ONUPAACh HA KOTOPbIE MOKHO OyAeT B JalbHEHIIeM paboTaTh C TEKCTOM.
KoncnektupoBanue B 00IIeM BHJIE MOXET OBITH ONpeneneHo Kak (UKcarusi OCHOBHBIX
IIOJIO’KEHUI U OTJIMYUTENBHBIX YEPT PACCMaTPUBAEMOI0 TPYAA.

Ecnu mporpamma 3aHATHS TpeAycMaTpUBaeT pabOTy C IJIEKTPOHHBIM HUCTOYHUKOM, TO
9TOM CTOPOHE NMOATOTOBKU K 3aHATHIO CIENYET yAEIUTh NPUCTAIBHOE BHUMaHKE. B cymiHocTy,
pa3z00p 3JEKTPOHHOTO UCTOYHMKA HE OTJIMYAETCS OT pabOThl C JIMTEPATypod - TO )K€ UTEHHE,
KOHCIIEKTUpOBaHHe, 0000meHune. TiiarenbHas MOATOTOBKA K 3aHATHAM MMEET ONpeiessioiiee
3HA4YCHME: 3aHATHE IPOUIET TaK, KaK ayIUTOPHUS OATOTOBWIACH K €r0 IIPOBEICHHUIO.

B cjydace BO3HHMKHOBCHUA HCACHBIX BOIIPOCOB CTYACHT MOXCT IMMOJIy4YUTb
WHIVBUIYAIHYIO  KOHCYJBTAI[MIO  MPEToJaBaTeNisi  COTJacHO rpaduKy  KOHCYJIBTALUM,
YTBEpXkKACHHOMY Ha Kadenpe.

Cnmcok pekoMeHyeMoii JJuTepaTyphbl
OcHoBHas1 IMTepaTypa
ABTOpBI, COCTaBUTENN W3narenscTBoO,
3arnaBue rox Pecypc
[ep6axoB B. B., I'eunus H. |Ynpaenenue nensmMu moctaBok: yueOHHK /IS By30B Mocksa: FOpaiir, 9BC
A., Imutpues A. B., (https://urait.ru/bcode/513482) 2023
Pynkosckuit . @.,
Cwmupnosa E. A.
JononnuTesbHasi IMTEepaTypa

Jlyxuackwuii B. C., Jloructika v ynpaBJeHHE HEMSIMH OCTaBOK: yueOHMK 1 |Mocksa: FOpaiit, 9BC
Jlykunckuii B. B., [InetneBa |mpakTUKyM Ui By30B 2023
H.T. (https://urait.ru/bcode/511010)
Ceprees B. U. YrpasieHue HensIMU IOCTaBOK: Y4eOHHK /IS By30B Mocksa: FOpaiir, 9BC

(https://urait.ru/bcode/510980) 2023
Kapanersnu Y. B., ITanosa |Jloructuka u ynpasieHue LENSIMHU IOCTaBOK Ha Mocksa: FOpaiir, 9BC
E. 1., Kanyctuna H. B., TpaHcHopTe: YUeOHHK I BYy30B 2023
Baxenos 0. M., (https://urait.ru/bcode/520326)
Kaxpumanosa /1. I,
Mawmenosa U. A., Peytos E.
B., Pycramosa U. T.,
UYepnaxosa E. B., bo6posa
E. B., Camyces H. C.,
Pycramos H. H., 3apsn A. 3.
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OTMeTKH 0 MPOJUIEHUH CPOKA NEHCTBUS

Meroauueckue pPEeKOMEHIALMH HPOJOHTUPOBAHBI Ha
2024 | 2025 yueGHbIii TOJ pEIICHHEM YUYEHOTO COBETa
Kocranatickoro ¢pmmana ®T'OY BO «Uenl'V»

ot «29» dpespanst 2024 . ITporoxon Ne 7

Mertoanueckue PEKOMEHIAIUHM MPOJOHTHPOBAHBI Ha
20/ 20 y4eOHBIH TOA peIICHHEM YYEHOTO
cogera Kocranaiickoro ¢mmama &I'BOY BO
«enl'V»

0T « » 20 r. [Ipotokon Ne

Metoauyeckre peKOMEHIAIUH IPOJIOHTUPOBAHBI Ha
20/ 20 yueOHBI TOJA peHmICHHEM YYEHOTrO
coseta Kocranaiickoro ¢umana &I'bOY BO
«enl'V»

OT « » 20 r. [Iporokon Ne




