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1.METOJAUYECKHUE PEKOMEHJALIUU K JIEKLIMOHHBIM 3AHSITUSIM
MO JUCHUILIMHE (MOJIYJIIO)
«OPTAHU3ALIMSI PABOTBI B DUOC U DBC».

Jlekuust sBi€TCSl TJaBHBIM 3BEHOM JIMAAKTUYECKOro IuKiaa oOydeHus. Ee wnenp -
(dbopMHpOBaHHE OPUEHTHPOBOYHOW OCHOBBI ISl MOCIIEAYIOIIETO YCBOCHUS CTYICHTaMH y4eOHOTO
MaTepuana.

B xoze nexuuu npenojaBaTelib, IPUMEHSS METO/IbI YCTHOTO M3JI0KEHUS U M0Ka3a, NepeJacT
00y4yaeMbIM 3HaHUS 110 OCHOBHBIM (DyH/IaMEHTaJIbHBIM BOIIPOCAM U3Y4aeMOW AUCLUILINHBL.

Ha3naueHnue JeKIMHM COCTOMT B TOM, YTOOBI JOXOJYMBO, YOCTUTEIHHO M JIOKA3aTEIHHO
PacKpbITh OCHOBHBIE TEOPETHUUECKHUE IOJOKEHHUS H3yd4aeMOM HaykH, HALEIUTh OOydaeMbIX Ha
HauboJiee BaKHbIE BOIPOCHI, TEMBI, pa3/eibl yueOHOM AMCHUIUINHBI, 1aTh UM YCTAaHOBKY M OKa3aTb
IIOMOUIb B OBJAJICHUM HAyYHOM METOAOJOrHel (Meroaamu, crocodamu, MpueMaMu) MOIyYeHHUs
HEOO0XOAMMBIX 3HAHUN M IPUMEHEHHsI UX Ha MPAKTUKE.

OaHMM U3 HEOCHOPUMBIX JOCTOMHCTB JIEKIMHM SIBJISETCS TO, YTO HOBH3HA M3J1araeMoro
MaTepHuajia COOTBETCTBYET MOMEHTY €€ YTE€HUs, B TO BPeMs KaK IOJO0XKEHUs y4eOHUKOB, y4eOHBIX
ocoOUi OTHOCATCS K TOy UX U3aHus. KpoMe Toro, Ha JIeKIKU JTUYHOE OOIICHHE PEro1aBaTess
CO CTY/IEHTaMH IMPeJ0CTaBIIseT O0JbIINE BO3SMOXKHOCTH JUI pealu3alii BOCIIUTATENbHbIX 1IeNei.

K nexuunu kak K BUAY y4eOHBIX 3aHSATUN MPEIbABISIOTCS CIEAYIONNE OCHOBHBIE TPEOOBaHUS:

- HAYYHOCTb; JJOTMYeCKasl IOCe10BaTeIbHOCTh U3JI0KEHHSI YU€OHBIX BOIIPOCOB;

- KOHKPETHOCTb U 1I€JIeyCTPEMIIEHHOCTDb U3JI0KEHUSI MaTepuaa;

- COOTBETCTBUE OTBOJMMOI'0 BPEMEHH 3HAYMMOCTH Y4€OHBIX BOIIPOCOB;

COOTBETCTBHE COJEp)KaHUs JIEKIMU MPUHIMUIAM OO0y4YeHHs, TpeOOBaHMUSIM PYKOBOISILIUX
JOKYMEHTOB;

HarJsiIHOCTh 00y4eHHus; (popMHUpOBaHUE y 00y4aeMbIX MOTPEOHOCTH K CaMOCTOSATEIbHOMY
yIITyOJIeHUIO 3HAHUH;

- U3JI0’)KEHUE MaTepuala ¢ y4eTOM JOCTUTHYTOIO YPOBHS 3HAHUH.

[Ipu u3n0XKEHUM MaTepuayia JEKTOPY B 00s3aTelNbHOM MOpAAKE HEOOXOAWMO CTaBHUTh
KOHKPETHYIO LeJIb Ha KaXAyl Jekuuio. llemb - 3TO 0CO3HAaHHOE HaMepeHHE, MBICIEHHOE
IIPEIBOCXMILEHUE pe3yjbTaTa JEATENbHOCTH. llenp nexknuy BBITEKAET W3 TEMbl M PEAJIbHBIX
BO3MOXKHOCTEH JiekTopa. Paznuuaror nenu obuime M KOHKpETHbIe, HO UX (OpPMYIHpPOBKH Bcerna
1esecoobpa3Ho Ha4YMHATH € IJ1arojia. [Jlaron BeIpakaeT JAEHCTBHE, KOTOPOE M JIOJDKHO OBITh
OCO3HAHHO M MBICJIEHHO MPEABOCXUIIEHO. M0XKHO MPEUI0KUTh TaKOH IPUMEPHBIA HaOOP ri1arojioB
st popmynupoBku neneid. Ecnu ctaButces obmas 1ennp «mpouH(GOpMUpPOBaThHY, TO (POpMyIUpOBKa
L[EIM MOYKET HAYMHATBHCS € IVIAr0JIOB: «PaccKas3arhb O ...», KIIO3HAKOMUTH C ...», «II0Ka3aTh IPUYUHY

HpI/I IMOCTAaHOBKE TaKOM IMEIH Kak «IIPOCBETUTH», TO AJId HEC MOAXOJAT TIJIaroJibl: «1aTb
MNpEACTABJIICHUC O ...», «1aThb PCKOMCHAAIIUH ...», KIIOCOBCTOBATS...», «OOBSCHUTH MTOHSITHE...».

Ecmm JICKTOp CTaBUT CBOCH TIEJIBIO <<Y6e)II/ITI)>>, TO YMCCTHBI TIJIaroJiel: <«IOBCCTH MO0
IMOHUMAHMUAL...», «Pa3bACHUTL CYHIHOCTbD...», «IlO6I/ITBCSI CANHOI'O IIOHMMAaHUI...», «BBIpaGOTaTL
€INHOC TIOHUMAaHHE... ».

HpI/I IMOCTaHOBKE TaKOM e, Kak «HAay4YUuTb», HCO6XOI[I/IMO CTaBUTH 3a/1avy, BBIPAKCHHYIO
CJIOBaMu: «1aTb METOJUKY...», KIIPUBUTH HABBIKH...», ((OTpa6OTaTI> IMPHUEMBEL...» U T.II.
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Taxkum o6pazom, chopMyaMpoBaTh LENb JEKIUHU - 3HAUUT COBEPLICHHO SICHO, OIPEIECIIEHHO
HAMETUTh KOHKPETHBIM pe3yibTaT BO3JIEHCTBHS HA AyAUTOPHIO, YSICHUTH ISl ce0sl, YTO MMEHHO
CTYICHTBI JJOJDKHBI COBEPIIUTD B MBIIUIEHUH, YTO CKOPPEKTUPOBATh U K Y€MY IIPUITH.

Ilepen HayanoM H3y4YeHHs IUCLUILUIMHBL JIEKTOP [OJDKEH IIOMHTEPECOBATHCS, YTO YiKE
U3BECTHO CTYJEHTaM IO JaHHOM TeMe, HAcKOJIbKO OHM MpO(ecCHOHATbHO 3aMHTEPECOBAHbI B
rITyOOKMX M KOHKPETHBIX 3HAHMAX, KaK OTHOCATCS K TeMme. JTO HEOOXOAMMO JUIs YTOYHEHHS
KOHKPETHBIX LI€JI€H MPOBOJUMBIX JIEKIIMM U 3HaHUS HACTPOSI CTYICHTOB Ha 3aHATHE.

I1o cBoel CTpyKType JIEKUMU MOTYT OTJIMYaThCs APYr OT Apyra. Bee 3aBUCHT OT coepKaHus
U XapakTepa M3jJaraeMoro Matepuaia, HO CyLeCTBYeT OOIIUI CTPYKTYPHBIM KapKac, IpUMEHUMBIH
K moboi nexkuuu. [Ipexe Bcero, 310 - cooOlIeHNE IIJ1aHa JEKIUU U CTPOroe emy ciepoBaHue. B
IJJaH BKJIIOYAIOTCSI HAMMEHOBAaHMS OCHOBHBIX Y3JIOBBIX BOIPOCOB JIEKI[MH, KOTOPBIE MOTYT
MOCTYXUTb JJISl COCTABJICHHS SK3aMEHAIIMOHHBIX OMJIETOB.

[Tone3Ho HAIOMHUTH COAEpKAHUE MPEABIAYLIEH JIEKIIMY, CBA3aTh €r0 C HOBBIM MAaTEpUaJIOM,
OIIPEAEIUTh MECTO U HAa3HAUYEHUE B AUCLMILIMHE, B CUCTEME APYrux Hayk. lIpu packpbITuM TeMbI
MOKHO TIPUMEHSTh MHIYKTUBHBIA METOJ: MPUMEPHI, (aKThl, MOJBOAAIINEC K HAYYHBIM BBIBOJAM;
MO’KHO TaK)K€ MCIIOJIb30BaTh METOJ AEAYKLUHU: pa3bsCHEHUE OOLIMX MOJIOKEHHUH C MOCIeTyIoIUM
II0Ka30M BO3MOKHOCTM MX IIPWIOXKEHUs Ha KOHKpeTHbIX mnpumepax. [lo xaxnomy wu3
aHAJIN3UPYEMBIX TIOJIOKEHUH CIEyeT e]aTh BbIBOJ, BBIIEIAS €ro IOBTOPEHUEM U MHTOHAIuUEH. B
KOHIIE JIEKIIUU IT0JIE3HO MOABECTU UTOT yCIbIIaHHOMY. TpaauiiioHHas By30BCKasl JIEKIUsI OOBIYHO
Ha3bIBaeTCsl UHOOPMAIIMOHHON, NMesl HECKOJIBKO Pa3HOBUAHOCTEH.

BBonHas neknus 3HAKOMUT CTYIEHTOB C LIEIBIO U HA3HAYEHUEM KypCa, €r0 POJIBIO U MECTOM
B cuUCTeMe yueOHbIX TucuMIUiMH. Jlanmee naetcs kpaTkuit 0030p Kypca (BeXH pa3BUTHs JaHHON
HayKH, IMEHa U3BECTHBIX YU€HBIX). B Takoil nexuuu craBiaTcs HaydHble MPOOJIEMBI, BbIIBUTAIOTCS
TUIOTE3bl, HAMEYAIOTCA IEPCIEKTUBBI Pa3BUTHS HAyKH M €€ BKJIAaJa B INpakTUKy. Bo BBOmHOMN
JIEKIIMM BaYKHO CBSI3aTh TEOPETHUYECKUU MaTepuall ¢ MPAaKTUKON Oymymieil paboThl CIElUaIucTOB.
Janee nenecoobpazHo paccka3aTh 00 001el MeToiuke paboThl HaJl KypCOM, AaTh XapaKTEePUCTUKY
y4ueOHUKa U y4eOHBIX MOCOOMH, 03HAKOMUTH CIylIaTeNlel ¢ 00s3aTelbHbBIM CIHCKOM JIUTEPATYpHI,
pacckazatb 00 »SK3aMeHAllMOHHBIX TpeOoBaHusx. I[loo0HOe BBelEHHWE NOMOTraeT CTyIeHTaM
MOJIY4UTh OOIIee MPeICTaBIeHUE O MPEAMETe, OPUECHTUPYET UX Ha CUCTEMATUYECKYI0 paboOTy Haj
KOHCIIEKTaMH U JIUTEPATYPOH, 3HAKOMUT C METOAUKON pabOThI HaJl KYPCOM.

O0630pHO-TIOBTOPUTENIbHBIE JIEKIIMM YUTAIOTCS B KOHIE pa3lieia WM Kypca, OTpa)karoT BCe
TEOPETUUECKHUE TOJIOKEHUS, COCTABIIAIOIINE HAYYHO-IIOHATUIMHYIO OCHOBY JAHHOIO pasjeiia Uiu
Kypca, UCKJII0Yas JeTAIN3alNI0 U BTOPOCTENEHHBIM MaTepual.

O0630pHas Nekuus - 3TO CUCTEeMaTU3alus 3HaHUH Ha Oojiee BBICOKOM YypoBHE. B 0030pHOM
JIEKLUU CJIEyeT pACCMOTPETh 0CO00 TPYAHbIE BOIIPOCHI 3K3aMEHAIIMOHHBIX OUJIETOB.

W3naras JNeKUMOHHBIA MaTrepuall, NPENoJaBaTeNb JOHKEH OpPUEHTHPOBATHCS HA TO, 4TO
CTYJECHTBI ITUIIYT KOHCIIEKT.

3ajaya JeKTOpa - JaTh CTYAEHTaM BO3MOXKHOCTb OCMBICIEHHOIO KOHCIEKTHPOBAHHUS.
Cnymarb, OCMBICTUBATh, lepepadaThiBaTh, KPATKO 3aMUCHIBATh. i1 3TOrO NMpenoiaBaTeb JOJIKEH
IIOMOTaTh CTYIEHTaM M CIEAUTb, BCE JIM IOHUMAIOT, YCIIEBAIOT. TO BUJHO 110 PEAKIIMH ayAUTOPHUH.
[Tomorast cryaeHTaM KOHCHEKTHPOBATh, MPENOJIaBaTeNb AKIEHTUPYET BHUMaHUE OOy4YaroUIuXcs
roJIOCOM, MHTOHALIMEH, TOBTOpEHNEM Hanboiee BaKHOW HHPOPMALIUH.

[Tone3Ho oOy4uTh CTYAEHTOB METOJUKE KOHCIIEKTUPOBAHMSA, MPABUIBHOMY IpaUuecKoMy
PAacIIoNIOKEHUIO U O(OPMIICHHIO 3aMTMCH: BBIICICHUIO a03alleB, MOAYEPKUBAHUIO TJIABHBIX MBICIICH,
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KJIFOUEBBIX CJIOB, 3aKJIOYEHHIO BBIBOJIOB B paMKy, 3Haky N.B. - «HoTta Oene», MCHOIb30BaHUIO
Pa3HOLBETHBIX PYYEK.

HckyccTBO JekTOpa IMOMOTaeT XOpolled OpraHu3aluuu padoThl CTYJEHTOB Ha JIEKIIUU.
ConeprxaHue, YeTKOCTh CTPYKTYpPHI JIEKLIUHU, TPUMEHEHHE PUEMOB TOJICpKaHUs. BHUMAHUS - BCE
3TO  aKTUBU3HMPYET MBIIUIEHHE U  PabOTOCHOCOOHOCTh, CIOCOOCTBYET  YCTaHOBJICHHUIO
MeIaTOTMYECKOT0 KOHTAKTa, BBI3BIBAET Y CTYAEHTOB AMOIMOHAIBHBIA OTKIHMK, BOCIHTHIBAET
HABBIKU TPYH0II00Us, HOpMUPYET UHTEPEC K IPEIMETY.

Ycnex ureHus JEKUMH 3aBHCUT OT KayecTBa pa3padOTaHHOrO MaTepuana, HOJArOTOBKU
mpernojaBaTesiss K 3aHATHIO W €ro METOAMYecKoro macrepctBa. Ilpu mOAroToBke K JIEKIUU
[IpernojaBaTeNl0 IO0JE3HO YSACHUTh MECTO JIeKUMH B H3y4aeMOM JHUCLUIUIMHE, MOpsAaKa
MIPOXOXKJICHUST TEMBI; M3YYE€HUE TEKCTa JIEKIMH M METOIUKH NMPUMEHEHHs HAarJSIHBIX MOCOOWH;
COCTaBJICHHE IUIaHA MPOBEICHUS 3aHATHUS, MPU HEOOXOAWMOCTH TPEHUPOBKY B UTEHUU JIEKIUH;
MIPOBEPKY TOTOBHOCTH IMOMEIICHHS U TEXHHUYECKUX CPEACTB O0yUCHHS K 3aHSATHIO.

VYscHeHue MecTa JIEKIUH B HM3y4aeMOW JUCIHUIUIMHE M TOpPSAKA MPOXOXKICHUS TEMbI
[I0/Ipa3yMEBAET ONPE/CIICHUE €€ 3HAueHUs A1 W3Y4YEHHs MOCIEAYIOIUX TEM M IPOBEICHUs
JPYTUX BUIOB 3aHITUH, a TAK)KE YSICHEHHE COCTaBa U YPOBHS MOJATOTOBKU 00y4aeMbIX.

W3yuenmne TeKcTa JIEKIMU HEOOXOAWMO ISl TOTO, YTOOBI IPEToAaBaTeNb XOPOIIO 3HAI
coZiep)KaHue MaTepuayia JIeKLIUH, [OCJIe0BATENbHOCTh BONPOCOB, OCHOBHBIE IOHSATHA,
onpezaeneHus, GOpMyJIUpPOBKH, yMead OOOCHOBaTh TIJIaBHbIE IOJIOKEHHUS JeKuuu. B mpouecce
M3y4eHHs] BHOCSATCSI HEOOXOJMMbIE YTOUHEHUS C YUETOM HOBBIX JIaHHBIX HAyYKH U TEXHUKH, a TAKKE
oTpabaThIBaeTCsS METOAWKA HM3JIOKEHUS JIeKIMH W NPUMEHEHHs HAarJIHBIX TocoOuii. B Tekcre
BBIJICJIAIOTCS OCHOBHBIE TIOJOXKEHUS M BBIBOJBI, JIENAIOTCA TOMETKM O TOpSJIKEe M MecTe
J€MOHCTPALIMU WUTIOCTPATUBHOIO MaTepuaa, ONpPeeisseTcss TEMI PEUH.

[Tpu moAroToBKe K JIEKLMHU MpernoiaBaTelb J0KeH 00paTuTh 0co00e BHUMaHUE Ha IeJIeBbIe
YCTaHOBKH CTYACHTaM, y4eOHbIE M BOCIHUTATEIbHBIC IENU 3aHATHS. Ecim JIeKius 4uTaeTcs 1o
MaTepuajiam JApyroro aBTOpa, TO HapsAgy ¢ OOIIed MOArOTOBKOW IpernojaBaTellb JI0JIKEH
00s13aT€IbHO O03HAKOMUTBCSI C PEKOMEHJIOBAaHHOW i1 oOydaeMbIX JHUTEpaTypoi, TIIATEIbHO
U3YYUTh IPUMEHSIEMbIE HATJIATHbIE TTOCOOUSL.

[Tman yTeHHs JIEKIWU JOJDKEH BKIIOYATh: y4eOHBIC BOMPOCH! MPH TPAJAMIMOHHBIX METOaX
YTEHUS JIEKLUHU; BOIPOCH MPOOJIEMHOI0 XapakTepa U MpoOJIeMHbIe CUTYalHH, €CIIU IPUMEHSETCs
MPOOJIEMHBI METOJ] M3JI0KCHHUS; ITYTCBOAMTENb MPEIbSBICHHUS WIIIOCTPATHBHOTO MaTepHasa;
LUTAThI, IPUMEPBI, OTIPeNIeTeHNUs, POPMYIUPOBKU; APYTHE FIEMEHTHI 110 JKETaHUI0 MPEro1aBaTes.

UteHne KakIoW JEKIMH I1eJIeco00pa3Ho HayWHATh C KPATKOrO BCTYIUICHHS, B KOTOPOM
IpernojiaBaTeNlb MpU HEOOXOJMMOCTH HAIIOMMHAET COJEp)KaHUE MPEbIAYIIEero 3aHsTHS, 3aTeM
OOBSIBIIIET TEMY, JTAaeT IIeJIeBbIE YCTAHOBKH OOy4aeMbIM, ydeOHOE BpeMsi Ha HM3y4CHHE TEMBI,
pPEKOMEHI0BaHHYIO JuTepaTypy. OCHOBHOE Ha3Hau€HHE BCTYNUTEIBHOTO CJOBa (BBEIEHUS) -
MOKa3aTh BKHOCTh W aKTYAIBHOCTh M3y4aeMOW TEeMbl W 3HAYCHHWE MOJYYCHHBIX 3HAHUH IS
MPAKTUYECKOTO MCIOJIB30BaHUSA, NMPOOYIUTh y CTYJEHTOB HMHTEPEC K W3YYEHHIO JAaHHOH TEMBI,
MPUBIICYh BHUMAaHNE 00YYaeMbIX K H3y9aeMOMY MaTepHualy U HaCTPOUTh UX Ha pabounii puTMm.

3a BCTYNHTEIBHBIM CIIOBOM H3JaratloTcs y4deOHbIe BONPOCHI, MPEIYyCMOTPEHHBIE IJIAHOM
3aHATUSA. [lo KaxaoMy BOMpOCY HEOOXOIWMO JaTh dYeTKHe (OPMYIHPOBKH, OIPEISIICHUs,
pacKkpbIBaeTcsi CYHIHOCTh M COJep)KaHue Yy4yeOHOro marepuana, TIPUBECTH HEOOXOAUMBIE
JI0Ka3aTeNIbcTBAa M OOOCHOBaHUS, MNPEAbSIBUTH WJUIIOCTpATHUBHBIE MaTepuanbl. [lo oxoHuaHUS
pPacKphITUSL  COJEpXKaHMS Y4eOHOro BOMpoca JeNaroTcst O00O0OIIEHHs, BBIBOJBI, JAlOTCA
PEKOMEHIalliK IO MPUMEHEHUIO MOTYYEHHBIX 3HaHUH. Ba)kHble MOI0KEHUS JEKIUU HEOOXOAMMO
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HOJKpeIIATh npuMepaMu. [Ipu 3ToM HE0OXOAMMO MOMHHUTh, YTO YAaYHO MOJ00paHHbIE UTATHI U
IIPUMEPBI, TPAMOTHOE HCIIOJIb30BAaHUE HATJISTHBIX MOCOOUH JIeNaroT JIEKIUIo 0ojiee HHTEPECHOH, a
3HAYUT yOeIUTENIbHOM, a 3TO CLIOCOOCTBYET INIyOOKOMY YCBOCHHUIO MaTepHaja 00y4aeMbIMU.

[Ipu mpoBeAeHWM JEKIMKW BAXXHO TOMHHUTH, 4YTO TIIOJIOBUHA HMHQOpMAIMM Ha JIEKIHU
nepenaercss yepe3 MHTOHaIMIO. [1oe3HO MOMHUTB, YTO MEPBBIM KPU3MC BHUMaHMS CTYACHTOB
Hactynmaer Ha 15 - 20-oif mmHyTax, a Bropod - Ha 30-35-0if MHHYyTax, IOITOMY HEOOXOIUMO
KOHTPOJIMPOBATh ceOs ABYMS COCTOSHUSIMMU:

- MEPBOE - ATO COOTHECTH HMMEIOIINECS 3HAHHUS y CTYJCHTOB C TE€MH, KOTOPBIE MPEJACTOUT
cooOmMTh B JeKuuu. Takoe comocTaBieHre yOepexeT OT MOBTOPEHUsI U3BECTHOM MH(pOpMaIMu U
3aCTaBUTh MCKATh HOBBI MaTepHall I XOTs OBl yMaTh O TOM, Kak co31aTh 3¢ ekt HoBU3HEI. be3
Takoro 3¢ (exra HHTEpeC ¥ BHUMAHHE J0JITO HE YACPHKATh.

- BTOPOE - 3TO COOTHECTU COOCTBEHHBIE B3IJIS/IbI, MHEHHUS, MO3UIHMM IO TEME JIEKLIUHU C
MHEHHSMU CTYJIEHTOB, KOTOPBIE YacTO THUIHYHBl M COOTBETCTBYIOT OOBIICHHOMY CO3HAHHUIO
yenoBeka. Takoe conocTaBiieHUE MO3BOJIUT YTOUHUTh BOCIIUTATENIbHbIN aCIIEKT KOHKPETHOW 1IEITH.

Ocoboe BHMUMaHHE B XOJ€ JICKIMH CIIEAYyeT YIeNATh KOHTPOJIO 3a BpEeMEHeM, MO0 mpu
HE/I0CTaTKe ero, 0COOEHHO B KOHIIE JIEKIIMU, TEMI H3JI0KEHUS YCKOPSIETCs, BBIBOJIBI HE JIENIA0TCH,
WUTIOCTPATHBHBIN MaTepuai ucrnonb3yercs HedddekruBHO. B ToM cinydae, Korzna B KOHIIE 3aHATHUS
OLIYIIAETCS HEJOCTaTOK BPEMEHM, NPENoJaBaTeli0 HE CJeIyeT CIEUIMTh, JIy4llle KOe-4YTO
BTOPOCTETNIEHHOE OIYCTUTH WM JaTh OTJEIbHBIC BOIIPOCHI JICKIIMA Ha CAMOCTOSITEIbHOE U3yUCHHE
CTy/IEHTaM, yKa3aB IIPU 3TOM UCTOUYHUK (JIUTEPATYPY).

Temn peunm mnpemomaBareneM BBHIOMpAETCS B 3aBUCHMOCTH OT 3HAYCHHS M CIIOKHOCTH
Mmatepuaia. OpMeHTUPOBOYHO TEMIT PEUYH HE JTOJIKEeH MpeBbImaTh 60 CII0B B MUHYTY C yU4€TOM Hays3.
3amMeieHre TEMITa CHIDKAeT BHUMAHHE y CTYACHTOB, a ObICTpasi peyb MPUBOANT K HETIOHMMAHHUIO
ee co/lepKaHus U 3aTpyAHseT KoHcnekTupoBanue. IlpenogaBarento HE0OX0MMO OMHUTb, YTO €T0
00/Ipoe HACTpOEHHE, OE3yNpPEeUHbIil BHEIIHUI BHJI, CIIOKOWHBIM YBEPEHHBIM TOH WJIU MPOSBICHUE
€ro MCKpEHHEW 3aMHTEPEeCOBAaHHOCTM B YCIEHIHOM OBJAJEHUM Y4eOHbIM MaTepHallOM
00y4JaeMbIMH, )KUBasi BBIPA3UTEIbHAsI Peub, HACBHIIICHHAS TIPUMEPAMH, OKa3bIBAET YMOLMOHAIHHOE
BO3/ICCTBUE HA CTYJEHTOB, CIIOCOOCTBYET INpPOSBICHHIO Y HUX HHTepeca K H3yyaeMoill Teme,
aKTHBHU3AIMH TO3HABATEIBHOMN e TETHHOCTH.

B 3axitouennn nexuuu GopMyIupyroTcs BBIBOJIBI U JAIOTCS PEKOMEHAINH, BBITEKAIOIINE U3
COZIep)KaHUsI M3YYEHHOTO Marepuaia, 00O0OIIAIOTCS TEOPETHUECKUE ITOJIOKEHHUS 10 OTACITHHBIM
BONpOCaM, PEKOMEHIYIOTCS METOAbl TNPUMEHEHHUs TOJYYEHHBIX 3HAHMA B IMPaKTHUYECKOH
NeSTEeTbHOCTH. B KOHIlE 3aHATHS PEKOMEHIYeTCSl CTaBUTh TaKke NpOOJEeMHBIE BOMPOCH U
peKOMEeHAyeTCcs OCTaBiIATh 3-5 MMHYT Ha TO, 4YTOOBl JaTh 3aJaHUe CTyJIEHTaM JJis
CaMOCTOSITEITLHON pa0OTHI M OTBETHTH HA BO3HUKIIIHE BOTIPOCHI.

2. METOIWYECKWUE PEKOMEHIAIIMA K CEMAHAPCKHM (ITPAKTHYECKHM)
3AHSTHUSAM MO JUCHUIIIUHE (MOJIY.JIIO)
«OPTAHU3ALIUS PABOTHI B DUOC U DEC».

IIpakTnyeckoe 3aHsiTHe - 3TO OJHA U3 (OPM CUCTEMATHUECKUX YUEOHBIX 3aHSTUH, Ha
KOTOPBIX CTYAEHTHI IPUOOPETAIOT HEOOXOIUMBIE YMEHHS U HABBIKM 10 TOMY WJIM MHOMY pa3fieiy
IVCLUIUIMHBL,  BXOJsIIed B cocTaB yueOHoro IutaHa. OOmue Leiad NpakTUYeCKOro 3aHsTHs
CBOJATCS K 3aKPEIUICHUIO TEOPETUUECKUX 3HAHUH, 0oJiee rIyOOKOMY OCBOCHHUIO YK€ MMEIOIINXCS
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3HAHUA W TPUOOPETEHUIO HOBBIX KOMIIETEHLUH, HEOOXOAMMBIX CTYACHTY IJIsl OCYIIECTBICHHUS
cBOCH MpodeccHoHATBLHOM JIeATEIIBHOCTH.

OCHOBHBIMH 32Ja4aMHU NPAKTUYECKHUX 3aHATHH SIBJISOTCH:

* yrayOJeHue TEOPETUYECKON U MPaAKTUUYECKON MOATOTOBKU CTY/ICHTOB;

* npulmkeHue yueOHOro npoiiecca K peaibHbIM YCIOBHUSIM KU3HEJEATEIIbHOCTH B COBPEMEHHOM
00111eCTBE;

* OTpakeHHE B y4eOHOM Mpolecce TpeOOBaHUI HAyYHO-TEXHUYECKOTO MpPOTpecca, COBPEMEHHBIX
JTOCTHKEHHM HAYKH U TEXHUKH;

* BCEMEpPHOE Pa3BUTHE MHULMATUBBI U CAMOCTOSITEIIbHOCTH CTYJAEHTOB BO BPEMs BBIIOJHEHUS UMHU
MIPAKTHUYECKUX 3aHATUH.

CamocTosiTe/ibHbIe IPAKTHYECKHE 3aHATHS MOTYT OBITh:

* pabotamMu MmO 00pa3ily, Leb KOTOPHIX DPELICHUE THUIIOBBIX 33/lad B CTPOrOM COOTBETCTBHH C
coJiepKaHUEM METOJAMYECKUX YKa3aHUN U PEKOMEHAAIUSIMU MTPET0/1aBaTells;

* BapUAHTHBIMH pPAa0OTaMM, B XOJ€ KOTOPBHIX H3BICKMBAIOTCS HOBBIE BapHAHTHI BBIMOJHEHHS
paboThI, HE MPEAYCMOTPEHHBIC YKa3aHUSIMH MIPETIOAaBaTeNs M METOAMYECKUMU PEKOMEHTAIIASIMU;

* TBOpPYECKHMMH paboTaMu, 11e7Tb KOTOPBIX MOUCK PElIeHUs] HOBOH 3aauu.

Ilepeyenb yMeHMH W HaBBIKOB, KOTOPBIMH JOJDKEH OBJIQJIETh CTYACHT B MPOIECCE
MPAKTUYECKUX 3aHATHUHI, ONpelesieTcs UEeIeBO YCTaAaHOBKOM KOHKPETHOIO IUKJIA. YUeT YMEHUH U
HaBBIKOB, KOTOpPBIE OCBOWJI CTYJIE€HT B TPOIECCEe NPAKTUYECKUX 3aHATHM, MPOBOJIUTCA TIO
OTHOIICHUIO K KKIOMY CTYJIEHTY U PErHCTPUPYETCS COOTBETCTBYIOMIEH (HOPMOIT OIEHKH Kax a0
TEMBL.

IIpakTuyeckue 3alaHus

Tema: Ungopmamusayus u yugposuzayus obpazosanus
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damuaua Uma OrtyecTBO

CocrasnsieTcs B IpOU3BOJIbHON (popMe COOCTBEHHOPYUYHO, O€3 MOMapOK U HUCIPaBICHUN C
00513aTeNIbHBIM OCBEIIEHUEM CIIETYIOIUX BOPOCOB!

1. 'og 1 MecTO POXkKACHUS, B KAKOW CEMBE POAMIICS, YEM 3aHUMAIIMCH POJIUTEIIN.

2. Korma, B kakux ydeOHBIX 3aBElEHHUSAX YYHJICA, Kakoe oOpa3oBaHHE MOIY4YWJI U
CIELUATIbHOCTD.

3. C kakoro BpeMeHHU Hauyaja paboTaTh CaMOCTOSITENbHO, NMPUYMHBI MEepexoda ¢ OJHOMI
paboThI Ha APYTYIO.

4. Cnyxun nu B Boopyxennbix Cunax.

5. CocraB ceMbU M KpaTKHUE CBEIEHHUs O OJM3KUX POJCTBEHHUKAX (MYX, *K€Ha, OTell,
MaTh, OpaThbs, CECTPBI, OTEI] U MaTh CYIIpyra, Cynpyru)

6. Ipyrue cBenenusi, Kotopsie Bol cuntaere HEOOXOMMBIM OCBETUTH B aBTOOHOTpa(HH.

Ilpoecpammmusie cpedcmea 05 peuieHusi NPOhecCcUOHANbHbIX 3a0a4

1. 3amyctute TekcTOBHIM poueccop MS Word.

OTKpOiTE HOBBIM JOKYMEHT

3. YcraHoBuUTe cieqyolue MoJs: CBEpXy — 2 cM, CHU3Y — 3 €M, clieBa — 2,5 CM U clipaBa —
2 cM. YcranoBute pasmep Oymaru A4, opueHTaus — KHIDKHASL.

o
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4. HabGepwute 2-3 cTpaHUIIBI TEKCTA.

5. Tlo mepe BBOsA TEKCTa UCTIpaBIIANTE OpdorpaduuecKkue 1 CHHTAKCUYECKHE OITHOKH.

6. OdopmuTe HECKOIBKO CIIOB B a03alle pa3MyHbIM 00pa3oM, HCHONb3yd IJiS 3TOrO
pa3iaudHbIe MPUQTH U UX TapaMeTPHI.

7. Beimonnute QopmarupoBanue ab3aleB, HCHOJb3ysl pa3lMYHbIE BBIPABHUBAHUE,
OTCTYIBI, 3aJlaBasi pa3jIM4HbIE MEXKCTPOUYHbIE MHTEPBAJIbI, HHTEPBAJbl MEPE] U IOCIE
ab3a1a, yCTAaHOBUB aBTOMAaTHYECKUIA IIEPEHOC CIIOB.

8. Odopmure B TEKCTE 3ar0JI0OBKH TPEX YPOBHEH.

9. Odopmutre BepXHUH M HIKHUNA KOJOHTUTYJN, IOMECTHB B HHUX COOTBETCTBEHHO
UH(POPMALIUIO O JUCHUIUIMHE B O pa3padOTYHKe JOKYMEHTA.

10. C momomreio komauael CHOCKWM BcTaBUTh B TEKCT OOBIYHYHO CHOCKY, KOTOpas
pa3MeriaeTcs BHU3Y CTPAHHULIBL.

11. O¢opmure nBa ab3aua B BUJIE ABYX U TPEX KOJIOHOK.

12. [IponymepyiiTe cTpaHHIIBI JOKYMEHTA.

13. CoxpaHute TOKyMEHT.

Tema: OcHOBBI HTHGOPMAITMOHHON O€30MACHOCTH.
3agaHue:
> U3YUYHUTh CIICAYIOIIHE HHTEPHET-PECYPCHI: http://www.consultant.ru/,
http://www.garant.ru/, http://online.zakon.kz/, http://adilet.zan.kz/rus.
> CocTaBUTh OTYET B TEKCTOBOM JOKYMEHTE 1O CJIEIYIOIIUM BOIIPOCaM:

-

o~ w

. [latb onpeneneHne NoHATHIO «cripaBoyHas mpasoBas cuctema (CIIC)».
. Jatp xpatkyro xapakrepuctuky kaxaou CIIC, ykasarb rox co3gaHus, QupMmy-

pa3paboTurka, SMOJIEMy CHCTEMBI.

. Haiitu nenossle npegnoxenus no kaxaoi CIIC misg kineHToB-noKynaresnei.
. Kaxoii moxyMeHT ony6JIMKOBaH MOCIeAHUM?
. Haiitu omnpenenenune tepmunam «MHpopmanus», «MHQOpPMALMOHHBIE TEXHOJIOTUNY,

«MHpopmanmoHHass ~ Ge30MacHOCTbY,  «TOCYJapCTBEHHas  TailHa»,  «CeKpeTHas
nHpopmanus». Ykazare HopMmatuBHO mpaBoBoi akT (P® u PK), u3 xortoporo B3dTo
JaHHOe onpeaesneHue. JlanHyto nHpopmaluio He 00s3aTenbHO HeKkaTh Bo Beex 4-x CIIC:
MOXHO paboTaTh ToJbKO B ogHOM cucteme PO u PK, mns PO — mibo B KoncynbsranTe,
m6o B T'apante; s PK — mu6o B Ilaparpade, nmubo B Anunere (B Kakoil cucreme
ynoOHee).

. Haiitu HOpMaTuBHO-TipaBoBo# akT (P® u PK), B KOTOpOM pacKpbIBarOTCS CIEIYIOIIHE

cBefieHUs: «CTeneHb CEKPETHOCTHU CBEJIEHUN U TpU(bl CEKPETHOCTH HOCHUTENEH ATHX
cBeneHuil», «Hapymenue TailHbI mepenucku, Terae@OHHBIX MEPEeroBOPOB, MOYTOBBIX,
TenerpagHbIX WM UHBIX cooO1IeHHi». CKOMupoBaTh B OTYET TEKCT CTAThH.

. YKa3aTb NEepCUCHL HOPMATHBHO-TIPABOBLIX 4dKTOB, B KOTOPBLIX OTpaXCHA HpO6HCMa

3aIUTEl CBUCTEIICH.

. Ckonbko crareil B 3akoHe P® «O rocynapcTBeHHOW TaiiHE»? YKazaTb HE TOJBKO

KOJHWYECTBO, HO M Ha3BaHUE CTaTEH.

. Beenute B nouckoByto ctpoky CIIC KoHcynbTaHT TepMHH «1iM(poBasi TpaMOTHOCTbY U

YKaXXHUTe BCE JEHCTBYIONINE HOPMATUBHO-TIPABOBBIE aKThl, B KOTOPHIX OH BCTPEUAETCSl.

TpeboBanus k 0POPMIICHHIO OTUETA:

>

TUTYJbHBINA JUCT ¢ yKkazanue @UO, rpynnsi;



http://www.consultant.ru/
http://www.garant.ru/
http://adilet.zan.kz/rus
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> Ka)XX/IbIii BOIIPOC C HOBOH CTPaHMUIIBI;
> mpudt Times New Roman, kernmb 12, MeXIycTpOUHBIH HMHTEpBAI — OJWHAPHBIN,
BBIPABHUBAHHE — 110 IIUPUHE

3. METOJIMYECKUE PEKOMEHJIALIUA K CAMOCTOSITEJILHOM PABOTE
CTYJAEHTOB MO JUCLHUIIJIMHE (MOJYJIIO)
«OPTAHU3ALIMSI PABOTBI B DUOC M DBC».

B xone m3ydyenus mucumiummabl «Opraamzanus padotsl B DUOC u DBC» npumensieTcs
Takas opma yueOHOTO Mpolecca Kak cCaMOCTOSTeIbHAs padoTa CTyIEHTOB.

CamocrosrenbHas paboTa - 3TO IUIaHMpyeMas paboTa CTYAEHTOB, BBINOJHSAEMAas IO
3aJIaHUI0 U TpU METOJUYECKOM DPYKOBOJACTBE IpEnojaBaTelis, HO 0€3 ero HEemocpeiICTBEHHOIO
y4yacTus.

Ponpb npenonasarenst npu 3TOM 3aKJII0YaeTCs B IUTAHUPOBAHUM, OPraHU3aLUU U KOHTPOJIE
CaMOCTOSITENTLHOM pabOThI CTYJAEHTOB 1Mo quciuminie « Opranuzanus padotsl B DM1OC u DbC», B
00y4YeHHH UX METOAAM CAMOCTOSITEIbHOTO N3YUEHHS TEOPETHUECKUX BOTIPOCOB.

OpueHTHpYsCh HAa TPU KOMIIOHEHTA COJiepKaHusl 00pa3oBaHus - 3HAHUS, YMEHUE pelaTh
TpaJMLIMOHHBIE 33/Jayd, ONBIT TBOPYECKOW JEATENbHOCTH, - II€JIECO00pa3HO JJsl JIaHHOM
JUCLUIUIMHBI TPOU3BECTU THIATENbHBIN 0TOOP (hyHIAMEHTANbHOTO spa 3HAHUN M CHEeLUAIbHBIX
3aJ1a4, BBIIETUTH B 3TOM MaTepHualie Kpyr IpooJieM Ijisi CaMOCTOSITENIbHOM paboThl.

IIpu pa3pabotke 3amanuii st CPC mnpenopaBarens JOMKEH PYKOBOJACTBOBATHCS
TpeOoBaHuEM NPOQUIMPOBAHUS CBOEM JUCHUIUIMHBI B COOTBETCTBHU CO CIELUATbHOCTBIO
obyuaemsbix. [Ipu pazpabotke 3aganuit a1 CPC HE06X0IMMO BBINOJIHATH CeIyIoNue TpeOOBaHUA:

* 0TOOp U U3JIOKEHUE MaTepuaa JOJKHbI 00ecIIeurBaTh TOCTHKEHUE 1IeJIed, N3I0KEHHBIX B
KBAJTM(PUKAIIMOHHON XapaKTepUCTHUKE, U TOHUMaHHUE NMPUKIATHOIO 3HAUEHHS JUCLHUIUINHBI
JUIsl cBOeH mpodeccui;

* Marepuaa 3aJaHUil JTOJDKEH OBITh METO/0JIOTMYEH, OCO3HABAEM M CIIY)KUTh CPEICTBOM
BbIPa0OTKH 00O0OIIEHHBIX YMEHHUI;

* TIpU COCTaBJICHUHU 3aJaHUi ciexyeT (OpMyIUpOBaTh MX COJIEPKAHME B KOHTEKCTE
HaIpaBJIEHUS TIOJTOTOBKHU.

B Hauane cemecTpa mpenoaaBarenb Ha MEPBOM 3aHATHM JOJDKEH O3HAKOMMTH CTYAEHTOB C
LEISIMH, CPEACTBAMHU, TPYAOEMKOCTbIO, CPOKAaMU BBINOJHEHHUS, QopMamMH KOHTpPOJIA U
camokoHTpoist CPC. Ilpu opraHusanuu caMOCTOSTEIbHOM pPabOThl HEOOXOAMMO B Ipoliecce
KOHCYJbTUPOBAaHUSI TOMOTaTh CTYJEHTaM B OBJAJEHUU BCEMU IPUEMaMU CaMOCTOSITENbHOMN
paboThl, cHOCOOCTBOBATH MOBBIIICHHUIO €€ KaueCTBa.

CamocrositenbHas padora ctyneHToB (CPC) odopmisiercs mo yka3aHHBIM TpeOOBaHUSAM U
claeTcs B CpPOK, yKa3aHHbIM B rpaduke crnaud, B npotuBHOM ciydae CPC He yuuThiBaercs.
[Ipuctynas K U3y4eHUI0 TUCHUILIMHBL, TPOyMaiTe MOCIe10BaTEIbHOCTh BHIITOJIHEHUS 3aJaHU M.

CamocrosarenbHass paboTra — 3TO IUTaHUpyeMas paboTa OOYYaroLIUXCs, BBIMOJIHSAEMAs IO
3aJJaHUI0 U TIpU METOJUYECKOM DPYKOBOJCTBE IpenojaBaTelis, HO 0e3 ero HemocpelICTBEHHOTO
yuyactus. Ponp mpenonaBaTens mpyu 3TOM 3aKJII0YaeTCsl B IJIAHUPOBAHUH, OPraHU3aIMU U KOHTPOJIE
CaMOCTOATEIILHON PabOThl 00yUJarOIINXCS.

[Tpu BeimonHennn CPC oOydarommmcs HEOOXO0IUMO OOpaTUTh BHUMAaHHUE Ha CIIEAYIOIIUE
MOMEHTBI:
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1. YeTko ySICHUTBH CMBICI 3aJjaHHsl, YTO MPEIIojaraeT Xopollee BIaJeHUE MaTepHalioM IO
JTAaHHOU TeME.

2. Pabora nomkHa OBITH BBIIIOJHEHA CaMOCTOSITENIBHO, T.€. € KayecTBO Oy/AeT 3aBUCETh OT
TOT0, HACKOJIBKO OOy4arOUIUIiCs BIIaJ€ET MAaTEPUAIOM U MOXKET CBOOOJHO NepeaaTh €ro «CBOMMHU
cioBaMu». HemomycTuMBI I1aruaT U CHHCHIBAHUE, YTO TOBOPUT O IMOJHOM HEMOATOTOBICHHOCTH
o0ydJaromerocsi, 0 He YCBOGHUHM JAaHHOH TEMBI, B ATOM Cily4ae OOYYarOIIMICS IMOJIy4aeT OLIEHKY
«HEYIOBJIECTBOPUTEIILHOY.

3. CoeBpeMeHHas cnaua CPC sBnseTcst moka3aTelieM YCHEIIHOTO OCBOEHHUS MaTepHualia o
H3y4aeMOMYy IpPEeIMETY.

4. B cmydae Heymaunoro BbemonHeHHs CPC mo kakoi-mubo Teme oOydJarommii HMeeT
BO3MO>XHOCTb BBINIOJHUTh B YCTAHOBJIEHHBIM cpok BTOpod Bapuant CPC mo 31Ol *e Teme, HO
OLICHHBAaHME JAHHOTO BapHaHTa OyJeT ¢ MOHIKAOIMUM KO3 UITUESHTOM.

st caMoCTOsATEIbHOM pabOThl UCMIOJIB3YIOTCS TTOMEIICHUS JJII CaMOCTOSITEIbHOM PadoTHI,
OCHAIIICHHbIE KOMIBIOTEPHON TEXHHKOW ¢ MOJKIIOYeHHeM K ceTu «HTepHeT» u olecredeHHbIe
JIOCTYIIOM B AJICKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTEIbHYIO CPENY.

Tema: UndopmaTuzanus u nudposusanus oopazoBaHus

MyabTHMeIMMHAA NPe3eHTaAlusA

MynpTuMeaniHbIE 33JaHNS TOMOTAIOT PEUINTh CIAEAYIOUINE TUIAKTHUECKUE 3a/1a4u:

- YcBouTh 6a30BbI€ 3HAHUS I10 MTPEIMETY;

- CucTeMaTu3npoBaTh YCBOCHHbBIE 3HAHUS;

- CpopMHpOBaTH HABBIKM CAMOKOHTPOJIS;

- ChopMupoBaTh MOTUBALIMIO K O0YUYEHHIO;

- Oxazarp y4eOHO-METOAMYECKYI0 MOMOIIb YYalIUMCS B CaMOCTOSITEIbHOM paboTe Hax
y4eOHBIM MaTEPHUATIOM.

MynbTuMeauiiHas —Tpe3eHTauus TMpeAcTaBiIseT CcoOOM  codeTaHHe KOMIBIOTEPHOMH
aHUMaIH, rpa@uKy, BUIEO, My3bIKH U 3BYKOBOI'O psiJia, KOTOPbIE OPraHW30BaHbl B €MHYIO CpENYy.
CopepxarenpHasi CTOpOHa Ipe3eHTanuu usnoxkeHa B temax CPC u Bonpocax k HuM. Kak npasuo,
MyJbTUMEANMHAST TPE3CHTAlUsI UMEET CIOXKET, CLEHapuid M CTPYKTYpy, OPraHHW30BAHHYIO JUIS
ya100HOro BOCHPUATUS HHPOpMauuu. J[MHAMUYHBIA BHU3YyallbHbIM M 3BYKOBOH psii MO3BOJISIOT
noHecTH HH(popMannio o0 HucciaenyeMoM OObEKTE B HArJISIAHOM, JIETKO BOCHPUHMMaeMoil dopme.
OTIUYUTENBHOW OCOOCHHOCTBIO MYJIBTUMEIUHHON MpPE3eHTAIllMH SIBIISETCS €€ MHTEPaKTUBHOCTH,
T.€. co3/laBaeMas JUIsl TIOJIb30BaTeNsl COBPEMEHHBIMU KOMITBIOTEPHBIMH CPEICTBAMH BO3MOKHOCTD
B3aUMOJICHCTBHS C MYJIbTUMEINA H300paKEHHUEM.

[IpesenTanus, co3gaHHas IS CaMOCTOSITENIBHOTO M3y4Y€HHUS, MOXET COJEp)KaTh BCE
MPUCYIIHE €l DIEMEHThI, UMETh Pa3BETBICHHYIO CTPYKTYPY U paccMaTpUBaTh OOBEKT MPE3EHTALUU
CO BCeX CTOpOH. Peanuzyercs, kak mpaBuUIIo, C UCIIOIb30BaHUEM DJIEMEHTOB FMIIEPTEKCTA.

KoHcTpykTopel MynpTUMEIUMHBIX mpe3eHTanmii: Microsoft PowerPoint, SoftMaker
Presentations u ap. KomudecTBo ciaiijioB B Mpe3eHTAIIMM JIOJDKHO COCTaBIATh He MeHee 25-30
CJIAl/I0B.

Tema npesenTanuu: J1eKTPOHHbIE OMOINOTEKH.

1. TlousaTtume, CTpyKTYypa U HHTEpPENC HIEKTPOHHON OUOIUOTEKH.
2. Pabora ¢ pecypcaMu 3JIEKTPOHHOM OMOIMOTEKH.

3. DJEeKTpOHHBIC peCcypChl OMOIMOTEKN YIeOHOTO 3aBEICHHSI.

4. Hayunsie 6a3bl JaHHBIX.
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5. Ilpumepsl anekTpoHHBIX OubIHOTEK PD 1 PK.

Tema: O0yuenue B ungpoBoii cpene
Onpenenenus uHAeKca MU(PPOBOI rPAMOTHOCTH.
OHJaiiH-pecypcehl:
1. https://manekc.uudpoBasrpaMmoTHOCTh. Pd

C A Hezawwweno | BiEs//MHASKCLUOPOBAATPAMOTHOCTE P ® » o H

LIMDPOBAS
rPAMOTHOCTb

Wnpekc

TecT

BubnuoTeka

HoeocTu

Umndpoeas

CMU o Hac
FPaMoTHOCTb

Linpposan
6e30NacHOCTh

2. https://it-gramota.ru/ - mpoext L{udporoii rpak1aHuH
< C A Hesawvweno | hitps://it-gramota.ru ® *» 0 :

Il
Il

" T Liudpomoii rpaxaanun O npoekte KomneteHuum Tectuposauue My6nukaumm KoHTakTe! Perucrpauus
5

Dons poccusiu,
obnapalowmx KlO4eBbIMU
undposbiMu
KoMneTeHuMaMY

TecTupoBaHue
UMPPOBOU FPAMOTHOCTH

CepBHC Mo OLEHKE 1 Pa3BUTUIO LMGBPOBbLIX KOMMETEHLMIA

Oxuaanine mcyandexu.

Moppo6uee

Tema: Undopmanuonnasi oopazoBatenbHas cpeaa
Koncnexkr
KoHcnekt oO0benuHseT B cebe MilaH, BHIIMCKM U TE3UCHI; MOKA3bIBAET BHYTPEHHIOIO JIOTHUKY
H3JI0OKCHUA; COACPKUT OCHOBHBIC BBIBOJbI, BaXHBIC IIOJIOXKCHUA, (1)aKTI>I, JOKa3aTcCiIbCTBA,
OTpa)kaeT OTHOLIEHHWE COCTABUTENS K MaTepHally U MOKET ObITh UCIOJIB30BaH B pabOTEe HE TOJIBKO
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CaMUM aBTOPOM, HO U JIPYTUM YEJIOBEKOM.

IIpu cocraBieHMHM KOHCIEKTa HEOOXOOUMO HW30eraTb  MHOTOCIOBHS, H3JIMIIHETO
LIUTUPOBAHUS, CTPEMIICHUS COXPAHUTh CTUIIMCTUYECKYI0 OCOOCHHOCTh TEKCTa B yIIEpO ero JIOTHKe.

Paznuuarot ciienyromuye BUbl KOHCIIEKTOB:

- IUIAHOBBIM COCTABIIIETCS MPU MOMOIIM NPEIBAPUTEIBHOTO IJIaHA, KaXJIOMY €ro IYHKTY
COOTBETCTBYET OIIPEIEIEHHAs YaCTh KOHCIIEKTA.

- TEKCTYaJIbHBIM COCTABIISIETCS IPEUMYILIECTBEHHO U3 LIUTAT, KOTOPBIE CBSI3aHbI JJOTUYECKUMHU
IIepeX0aMHU.

- CBOOOTHBIN MIpe/ICTaBiIsIeT cO00M codeTaHre BBIMUCOK, UTAT U HHOTA Te3HCOB.

- TEMaTUYECKUM HE OTpakaeT BCEro COJEp)KaHUs TEKCTa, OTpabaThIBAE€T JIMIIb
ONpENEIEHHYIO TEMY, OTBEYACT HA KOHKPETHBIM BOIIPOC:

- @) XpOHOJIOTHYECKHUI OTpakaeT XPOHOJIOTMUECKYIO MOCIE0BATEILHOCTh COOBITUI Ha (hOHE
[10Ka3a CaMUX COOBITHH.

- 0) 0030pHBIN paccKa3bIBaCT KOHKPETHYIO TEMY C UCIOJIB30BaHUEM Yallle BCEr0 HECKOJIBKUX
HWCTOYHHKOB.

Bribepute TeKCT Uisi KOHCIEKTHPOBAHHS. 3aKOHCIEKTHPYHMTE €ro B Pa3IMYHBIX BUAAX,
co00pa3Ho CIEAYIONIUM PYOpHKaM:

KiroueBwie cnoBa

CyTb, OCHOBHASI MBICITH

PackpeiTiie 0CHOBHOI MBICIIH

3aKiro4eHue, BOMPOCHl, INYHOE MHEHHE

KoHTponbsHBIE BOTPOCH! 7151 KOHCIIEKTHPOBAHUS:
1. Onpexnenenure HHPOPMALMOHHBIX PECYPCOB.
2. BozHUKHOBEHHE M pa3BUTHE WHPOPMAIMOHHBIX PECYPCOB.
3. Knaccudukanus nHGOpPMaIMOHHBIX PECYPCOB.
4. Poinb u 3HaueHHe HH(GOPMaAMOHHBIX pecypcoB B pazsutuu UT u B nundopmaruzanuu
o01ecTBa.

5. DnexkTpoHHbIE THPOPMALIMOHHBIE PECYPCHI.
6. Pecypcsl UnaTepuer
Tema: OcHOBBI HHPOPMALMOHHON 0€30I1ACHOCTH
Pedepar

Pedepar nomkeH UMeTh CIEAYIOIIYIO CTPYKTYpY: Ha3BaHHe, IJIaH, BBEICHUE, COJCPKAHNUE,
3aKiIroueHue, oubnuorpadudeckuil anmnapar, NpuIoKeHUE.

3aznasue (nazeanue) peghepama — 3aKOHUYCHHOE TMPENJIOKEHHE, B  KOTOPOM
dbopmynHpyeTcs copepkanue (Tema, uies, mpeaMmer) ucciaenoBanus. OHO TOMHKHO OBITh KPaTKHM,
MTOCKOJIbKY BBITIOJIHSIET HE TOJIBKO HHPOPMAIIMOHHYIO, HO U MIOMCKOBYIO (DYHKIIHIO.

Ilnan npepcTaBiIsieT CUCTEMY 3aroJIOBKOB Pa3JIeNioB, YacTel, IilaB pedepara ¢ ykazaHueM
CTpaHMll, I7ie OHM momeunieHbl. OH Jaer oOlee NpeACTaBIEHHUE O CTPYKType paboThl, O ee
npobnematuke. Ilnan pedepara, KaKk MPEUMYIIECTBEHHO HCCIIEAOBATEIBCKON pabOThI, HOKEH
UMETh BHYTPEHHEE €IMHCTBO, CTPOTYI0 JIOTUKY M3JI0OKEHUS, CMBICIIOBYIO 3aBEPLICHHOCTb
packpbeiBaeMoii TemMbl (1pobsieMbl). PedepaT 0OBIYHO COCTOUT M3 KPaTKOTO BBEICHHS, IBYX-TPEX
naparpa)oB OCHOBHOM 4YacTH, 3aKJIIOYEHHS W CIHUCKA MCIOJIBb30BaHHBIX MCTOYHHKOB. B
OTJIaBJICHWW TIOCIICAOBATENIbHO W3JIaraloTCs Ha3BaHHMS IYHKTOB pedepara, yKa3bIBarOTCA
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CTpaHUIbI, C KOTOPBIX HAYMHACTCS KaXKJIbIH MyHKT.

Bgeoenue — nHavanphas dacth pabotel (1-1,5 crp.), BBOmsImIAs B ee MPOOJIEMATHKY,
MO/ITOTABIMBAIONIAsl YCBOGHHE OCHOBHOTrO TekcTa. OHO cOAEpKHUT OOOCHOBaHME AKTYyaJlbHOCTH
TeMbl (TIpoOJIeMbl), LENU U CyIecTBa pabOThI, TOCTAHOBKY OCHOBHOTO BOIIPOCA HMCCIIEIOBaHMA,
U3JI0’KEHUE MCXOJHBIX MOHATUNH M OCHOBHOH TEPMHHOJOTMH. B HEM MOXXHO M3JI0XKHUTH UCTOPHUIO
BOTIPOCA, KPAaTKUK 0030p UMEIOIIEHCS 110 3TOH TeMe JIuTepaTypsl. Bo BBeZICHHN MOXKET OBITh TaKKe
JaH 0030p MPUBIIEKAEMBIX B UCCIIEIOBAHUN UCTOYHUKOB.

OcHosnoe codeprcanue MOXET OBITH pa3/IelICHO HAa YAcTH, €CIIM ITOr0 TpeOyeT IuiaH
pedepara, HO MOKET OBITh M €IMHBIM. DTU YacTU JOJDKHBI OCBEUIaTh CAMOCTOATEIbHBIE BOMPOCHI
uccienyeMol mpoOiaemMbl. B OCHOBHOW 4YacTH aHAIM3HPYIOTCS COCTOSHUE TPOOJIEMBI, €e
TEH/ICHIINH, CYIIECTBYIOIINE HAYYHbIE KOHIEMIMA U OCHOBHBIC TOYKM 3PEHUS, JOKYMEHTAIbHbIC
HCTOYHUKU U MaTepUabl MPAKTUKH, HOPMUPYIOTCS KIIFOUEBBIE MMOHSATHUS U MTOJIO0KESHHUS.

[lpr W3MOKEHUW HAAO CJIEIUTH 3a IOCIEIOBATEIBHOCTBIO, JIOTHYECKOH CTPOTOCTBIO M
JI0Ka3aTEIIbHOCTHIO BBIIBUTAEMBIX TOJIOKEHUI.

HccnenoBanue mpeanoiaraeT MUTHPOBAHWE AHAIM3HPYEMBIX HMCTOYHUKOB. LluTaTh
YIOTPEOISIOTCS B HECKOJBKUX CIIydasix: Ui MOATBEPKACHUS COOCTBEHHOW MBICITH aBTOpa, €ro
BBIBOJIOB; JUIsl yKa3aHHWS HAa TPUOPUTET B BBICKA3BIBAHWM KAKOW-THOO HJIIEH; KaK OOBEKT
nocjeyromeil KpUTHKY.

[{utater MOTYT OBITH JaHBI JIUOO JOCIOBHO, JIMOO CBOMMH CIIOBaMH, HO 0€3 HMCKaXEHUS
coliepKaHuss M cMmbicia. B o0oux ciaydasx JODKHO OBITh IOJIHOE YKa3aHHWE Ha MCTOYHHUK
muTHpOoBaHUs. Uykast MBICIb JJOJDKHA COCTABIISITH C TEKCTOM OPTraHHYECKOE €IUHCTBO.

3aknroyenue OABOAUT UTOT UCCIIEIOBAHUS TEMbl B COOTBETCTBUH C BBIIBUHYTOW LIEJIBIO U
3amauamMu pedepara, COOOMIAOTCS aBTOPCKHE BBIBOJABI W €r0 IMPAKTHYECKHE PEKOMEHIAIHH.
MHorna B 3aKkiIOUYEHMM YKa3bIBae€TCs IEepedyeHb MpoOJieM, OCTABIIUXCS HEPEHIEHHBIMU WIIH
BO3HUKIIIUX B XOJI€ UCCIICIOBAHUSI.

Bubnuozpagpuueckuii annapam — CUNCOK JUTEPATyphbl, B KOTOPOM YKa3bIBaeTCs JIMOO
WCIIONB30BaHHAsT TIpH PabOTe HaJ TEMOW JuTeparypa, JUOO TOJIbKO IuTHpoBaHHas. Crocob
PacToIOKEHUS JTUTEPaTyphl B CIIUCKE MOXKET OBbITh Pa3NUYHBINA: andaBUTHBINA, CUCTEMaTHUECKUIA,
IO IJ1aBaM paboThl, XPOHOJIOTUYECKHIA.

TakoBbI OCHOBHBIE 3JIEMEHTHI CTPYKTYpHI pedepara.
Kpurepun ouenku pedepara:
CreneHpb pacKpbITUS TEMBI.
Hayunsrii ypoBens pedepara.
CBs3b MaTepuana ¢ COBpEMEHHOCTBIO.
KagecTBo m3nmosxeHus pedepara: mociae10BaTeIbHOCTh, TOTHIHOCTb.
CamoCTOATeNbHOCTh aBTOpPa B COCTAaBIEHUHM MaTepuaia, OOOCHOBaHMM €ro OCHOBHBIX
MIOJIOKEHHIA, CAMOCTOSITEITLHBIX BHIBOJIOB.
6. Hanmuume B pedepaTe KpUTHUECKHX 3aMEUYaHUI, KPUTUYECKUX TOIXOAOB [0 TOMY WJIH HHOMY
BOIIPOCY.

agprwnpE

Odopmaenue pedepara
O6nem pedepara, Kak NMpaBWIIO, HE JNOJDKEH MpeBbimarh 10-15 cTpaHuI] KOMIBIOTEPHOTO
TeKCTa NpU OAMHAPHOM MHTepBaje. PykomnucHoe odopmieHrne Ha CTaHIapTHBIX JIUCTax Oymaru
JOIMYyCKAETCsI B MOPSAKE HCKITIOYCHHUS TI0 MHINBUAYATLHOMY pa3pelIeHHIO MPETIoaaBaTelsl.
Pedepar BeimonHseTcs Ha OHOM cTOpoHE jaHcTa Oenoit Oymaru gopmara A4 (210 x 297
mMMm) mo TI'OCT 2.105-95 ECKJ OOmme TpeOoBaHUS K TEKCTOBBIM JOKYMEHTaM.
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WnmoctpatuBHbld MaTepuan (TaONMLbBI, OuarpaMMbl U T. I.) B HEOOXOJUMBIX CIIydasx
JIOITYCKAaEeTCs MPUBOANTH HA Oymare Oolbiiero opmara.

[IpenycmarpuBaroTcst ciaeayromue pa3mepsl mosei: sepoe — 30 MM, Bepxaee — 20 MM,
npaBoe — 10 mm, HIDKHEe — 20 MM. JIucTBI OymMaru pamMkamu He OOBOJSTCS.

Kaxxaplii oTAenpHBIN pa3en TekcTa pedepara HAUMHAETCS ¢ HOBOM CTPAHMIIBI U YKa3aHUS
€ro HasBaHHMs. PaccTosiHue MeXy 3aKIIFOYUTENIBHOW CTPOKOM ITOCJIEIHEr0 IYHKTa MpeAblIyIen
rnaBbl (pa3fena) W 3arojOBKOM TOCHEAYIOLIEH TIiaBbl (pa3iena) cieayeT BbIACPKHUBATh B
npenenax myctoit crpoku — 0,7 MM..

TekcT paboThl, Kak MPaBUIIO, MIPEACTABISAETCS HarleuaTaHHBIM Ha KOMITBIOTEPE Yepe3 OANH
UHTEpBaJl. PekoMeH1yeTcs IPOU3BOIUTh BEIPABHUBAHUE TEKCTA 110 IIUPUHE CTPAHUIIBL.

A03a1pl B TEKCTE HAYMHAIOT OTCTYIIOM OT JIEBOTO TOJISl, PABHBIM IISATH 3HaKaM (OyKBam c
npoOenaMu) IPUHATOrO mpU@Ta.

Tekcr momKeH nedaTatbest 0ObIUHBIM 14 pazmepoM mipudra (depHbiid 1Bet) Times New
Roman, caocku —10 pazmepom mpudra.

NnmocTpatuBHBIA MaTeprai BBINOJHAECTCS YEPHOM MACTOM WM TYIIbIO. /[TMHHBIE TEKCTHI
C HCIIOJIb30BAHMEM JIATUHCKOTO anaBuTa (HECKOIBKO MPEVIOKEHUI) MeYaTaroT Ha KOMIIbIOTEpE
WIIHA TUINYIIeH MAIIWHKE C JATHHCKUM aJI()aBUTOM.

B pedepare npumeHnsieTcs cKkBo3Has HyMepalusi CTpaHMll, HaunHaeMasi ¢ TUTYJIbHOTO JIMCTA.
TuTyabHBIA JTUCT HE HyMEpyeTcs, HO B 00IeM oO0beMe paboThl YUYHUTHIBAETCS MOJ HOMEpPOM 1.
[TopsAKOBBIM HOMEp CTpaHMIIBI OOBIYHO MPOCTABIIAETCS B €€ NMPaBOM HUXKHEM YTy apaObCKUMU
uuppamu 6€3 TOUKM M APYruxX 3HaKoB. HoMep CTpaHUIbl MPOCTaBISAIOT B LEHTPE HUXKHEH YacTu
nucTa 0€3 TOUKH.

BBenenue, kaxas riaBa, 3aKJII0UYEHUE, a TAK)KE CIUCOK B KOHIIE pabOThI HCIOIb30BaHHBIX
VCTOYHUKOB HAUWHAIOTCS ¢ HOBOW CTPaHUIBI.

3aroyloBKM pazJieioB clieAyeT HadMHaTh ¢ ab3alHOro OoTcTymna (ab3alHbld OTCTYI paBeH
IATH 3HaKaMm), M IedaTaTb C BBIJEJICHHEM C HponucHOW OykBbl. [loguepkuBaTh 3arojoBKH,
BBIIETISITh UX JAPYTHUM LIBETOM U NEPEHOCUTH CJI0Ba B 3arojIoBKax He Jomyckaercs. Eciu 3aronoBok
COCTOMT U3 JIBYX MPEIIOKEHUHN, UX Pa3AEAIOT TOUKOM.

Paccrosinre Mexay 3arojloBKOM W TEKCTOM JOJKHO OBITH paBHO 3 WHTepBaiam (OJHOU
nycToi cTpoke mpu 1,5 MEXCTpouHOM HMHTepBaie). PaccrosiHue Mexay 3arojJloBKaMu paszena U
noapaszaena — 1,5 uaTeppana.

OneuyaTky, OMUCKU M Tpaduyeckue HETOYHOCTH, OOHAPYKEHHBIE B IPOLIECCE BBIYUTKH
paboThI, MAOMYCTUMO HCIPABJIATh TMOJYUCTKOM WJIM 3aKpalldiBaHMEM OeNloil Kpackoh u
MOCTIEIYIOIIUM BHECEHHEM B 3TO MECTO HCIPABIEHHOTO TekcTa (TpauKH) MalIMHOMHCHBIM
CIoco0OOM WJIM OT PYKH YEPHOW MAcTON WM Tymibio. [loBpexeHHs] JTUCTOB TEKCTOBOW YacTH,
MIOMapKH U CJIEJIbl HE MOTHOCTHIO YAAJICHHOTO MPEXKHEro TeKCTa (PUCYHKA) HE JIOITYCKAOTCS.

[Tockonbky pedepar mpencrabisger coOOMl JTOCTATOYHO TBOPYECKYIO pabOTy CTYAEHTA,
CBHJIETENILCTBYIOLIYIO O €r0 ONpPEAeIEHHON TEOPETUUECKOI MOATOTOBKE, OOJIBIIOE 3HAUEHUE UMEET
€e CTWUJIb, YMEHHE aBTOpa I'PaMOTHO, KPaTKO M TOYHO H3JIaraTb CBOM MBICIH, apryMEHTHPOBATh
BBIBOJIbI U ITPENITIOKEHUS.

[Ipy HEyIOBIETBOPUTEIHLHOM KadyeCTBE COJEpXKaHUS pedepara WU €ro HENpaBUIbLHOM
oopmienun paboTa BO3BpalaeTCs aBTOPY JUIA MCIpPABICHHUS HEIOCTAaTKOB M 3aMEYaHUU C
yKa3aHHEM HOBOT'O CpPOKa €€ MPeI0CTaBIICHHUS.

TemarTuka:
1. ArmapaTHbIe CpeICTBa 3alUThl HH()OpMAIUn
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2. buomeTpuueckue cucteMsl 3alIUTh HHYOPMALUH
3. brok4eitH TeXHOIOTHH B 3a/1a4aX WH(HOPMAIIMOHHON OE30MMaCHOCTH
4. Nudopmanronnas 6e30MacHOCTh B COLIMATIBHBIX COOOIIECTBAX B CETH UHTEPHET
5. Nudopmanmonnas 6€30MacHOCTh U MEIUAKYIIBTYPa
6. NudopmannmonHas KyiabTypa
7. Hctopus kpunrorpadun
8. Uctopus mmdposanbHoro aena B Poccun
9. Kpunrorpadust Bropoit MupoBoii BOiHBI
10.  MomueHHHUYECTBO C MIACTUKOBBIMU KapTaMu
11. OO6s1auHbIe TEXHOJIOTHUHU: Ha3HAYCHHE, TEPCIIEKTUBBI U MPOOJIEeMbI 6€30MaCHOCTH
12.  TlepcoHaibHbIC JaHHBIE KaK OOBEKT MIPABOBOM OXPAHBI
13.  IIpaBoBbIc OCHOBBI HH(OPMAITMOHHON O€301TaCHOCTH
14.  Ponb uHTEMIEKTYaJIbHON COOCTBEHHOCTH B HAYKE U TEXHUKE
15. CBs13b KHOECPHETHKHU U TICUXOJIOTHH.
16.  Cucrema HaumoHanbHOM Oe3omacHocTH PecryOnuku Kazaxcran
17. Cucrema HanMoHaNIbHOM Oe3omacHocTH Poccuiickoit deneparuu
18.  Cucremsl 3aMTH KOMMEPYECKH 3HAYMMOHN HH(OpMaIim
19.  CospemenHas kpunrorpadus
20.  Commansuble cetu. "3a" u "mpoTHB".
21.  Creranorpadus
22.  YTpo3bl TeppOpU3Ma, CBSI3aHHBIE C pa3BUTHEM WH(POPMAIIMOHHBIX TEXHOJIOTHIA
23. DKOHOMHYECKHE METO/IbI 0OecTiedeHs] HHPOPMAIIHOHHON 0€30MacHOCTH
24. DnexTpoHHas HU(PpOoBas MOANUCH: TPABOBHIE ACTIEKTHI.
25. DNEeKTPOHHBIE IEHBIU.
26.  Dransl mudpoBoil TpaHchHopMaIIH
27.  DTuyeckue HOPMBbI ITOBeIeHHs B HH(OPMAIIMOHHOM CeTH.
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