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OO01mme Mmoo KeHus

[Ipuctynas Kk HM3y4eHUIO JUCHMIUIMHBI «OpraHu3alMOHHOE MOBEICHUE» CTYyACHTaM
HEOOXOIMMO O3HAKOMHUTKCSI C COJIEpKaHUEM paboueill pOorpaMMbl TUCHUIUIHHEI, C HEJSAMU 1
3a/layaMy JUCHUIIIMHBI. B X0Je JNeKIMOHHBIX 3aHATHH BECTH KOHCIIEKTUPOBAHHE Y4eOHOTO
Mmatepuana. OOpariar BHUMaHUE Ha KATETOPUH, (POPMYITHUPOBKH, PACKPBIBAIOIIHNE COJEPIKAHUE
T€X WM HUHBIX SIBICHUN U MIPOLECCOB, HAYYHbIE BBIBOJABI M IMPAKTUUYECKHE PEKOMEHJIALUU.
KenarenpbHo ocCTaBUTH B pabOYMX KOHCIIEKTaxX IIOJISI, HAa KOTOPBIX JeiaTh IOMETKH U3
PEKOMEHIOBAaHHOM JINTEPATyphl, JOMOJIHIIOUIME MaTepUall IPOCTYIIAHHON JIEKLHU, a TaKkKe
MOYEPKUBAIOIINE OCOOYI0 BaKHOCTh T€X WJIM HHBIX TEOPETUUYECKHUX IOJIOKEHUU. 3a1aBaTh
MIPENOIaBaTeNI0 YTOYHSIOIIUE BOMPOCHI C IEJIbK YSCHEHHUS TEOPETUUYECKUX IOJOKEHUM,
pa3peleHus CIOPHbIX CUTYalUM.

[Ipy moAroToBKE K MPAKTUYECKUM 3aHATUAM Yy4eOHBIH W JIEKIIMOHHBIA MaTepuan
Ka)XJ10r0 paszjena JOJKEH IPOYUTHIBATHCSA MHOTOKPATHO.

[Tpu mepBOM MPOYTEHUU HYKHO CTaBUTh 1I€]Ib — MOHSTH, a HE 3alIOMHUThH. OOBIYHO AJIs
JIOCTUKEHHSI XOPOIIEro NMOHMMAaHUsl Marepuajia OAHOro npoureHus mano. K tomy ke dacro
MPUXOJUTCS MPUINOMHUTH KOE-YTO W3 PAHEE M3YUYEHHOI'0, IMOATOMY II€PBOE MPOUYTEHUE
OKa3bIBACTCS CaMbIM JIUTEIBHEIM. HeoO0X0IMMO 3alIOMHHUTL OCHOBHEIC ITOHATHS, 3TO JOJKHO
CTaTh OCHOBHBIM OPHUEHTHUPOM BO BCEX MOCIEAYIOUINX BUAAX paOOTHI C JEKIUIMU U y4EOHBIM
MAaTEepUATIOM.

[Tocne ycBOoeHUs JIEKIMOHHOIO MaTrepuania, IPUCTYIIUTh K ITOATOTOBKE CEMUHAPCKOTO
WJIY TIPAKTUYECKOTO 3a]IaHMUSI.

B Xxome moAaroTtoBKM K NPAKTUYECKUM 3aHATUSAM H3YYUTh OCHOBHYIO JIUTEpaTypy,
03HAKOMHTHCSI C JOTIOJHUTEIBHON JIUTEPATypOil, HOBBIMU MyOJUKAIMSAMHU B TEPUOTUUCCKUX
u3nanusx. [lpu 3ToM ydecTh peKOMEHAIu MpernoaBaTens U TpedoBanus paboueil yueOHoi
MPOTPAMMBI.

[Ipy mOArOTOBKE NPAKTUYECKUX 3aHATHH M CAMOCTOSITENILHOM paboThl CTyAEHTa
PEKOMEHIYEeTCSl HMCIOJIb30BaTh WH(GOPMAIIMOHHBIE PECYPChl, PEKOMEHJOBAaHHBIE padouei
pOrpaMMoOi TUCLIMIIUHBI.

CryneHnTam cienyer:

- PYKOBOJICTBOBAThCS IPapIKOM CaMOCTOSITENBHON pabOTHI,

- BBHITIONHATH BCE TJIAHOBBIE 3aJ[aHMsI, BhIJABa€MbIe MpEMojiaBaTesieM, pa3ouparhb
Ha 3aHATUSAX CEMUHAPCKOr0 THUIA U KOHCYJbTALUSIX HE SICHbIE BOIIPOCHI;

- MPU TOJATOTOBKE K AK3aMEHy MapajuiebHO MPpOopadaThiBaTh COOTBETCTBYIOIINE
TEOPETHYECKUE U TIPAKTUICCKUE Pa3aeIbl JUCIUTIINHBI, (DUKCUPYS HESICHBIE MOMEHTHI JUTSI UX
00CyXJIeHUs Ha MJIaHOBON KOHCY/IbTAIIUH.

Metoandeckue peKOMEHIAINH 10 paboTe ¢ JINTepaTypoi:

JIrobast dopMa caMOCTOATEIBHONW pabOThI CTyAEHTa (IMOATOTOBKA K CEMHHAPCKOMY
3aHATHUIO, KypCOBOM pabOTHI U T.I1.) HAYWHAETCS C U3YUCHUS COOTBETCTBYIOIIEH JINTEPATyPhI KaK
B OMOJIMOTEKE, TaK U IOMA.

K xaxmoit Teme y4eOHOW IUCIUIUIMHBI TMOAOOpaHa OCHOBHAs W JIOMOJIHUTEIbHAS
auTeparypa.

CamocrosiTenpHass paboTa CTyIEHTOB — 3TO MPOIIECC aKTUBHOTO, IEJICHATIPABICHHOTO
NPUOOPETEHUs] CTYIEHTOM HOBBIX 3HAHWM, YMEHUH 0€3 HEMmOCPEeICTBEHHOTO Yy4YacTHs
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IpenojaBaTess, XapaKTepU3YIOIIMHCS TMPEAMETHOW HampaBIEHHOCThIO, 3()(eKTUBHBIM
KOHTPOJIEM U OLIEHKON Pe3yJbTaTOB AESITENIbHOCTH 00Y4arOIIErocs.

CTyneHTbl JO0JKHBI MOJIXOAUTh K CaMOCTOSITEIbHON pabdoTe Kak K HauBaXKHEHIIeMy
CPEACTBY 3aKPEIUICHHUS U Pa3BUTHs TEOPETHUECKUX 3HAHUH, BRIPAOOTKE €AMHCTBA B3IJISA0B HA
OTJENIbHBIE BOINPOCHl Kypca, MPUOOPETEHMs ONPEAEICHHBIX HAaBBIKOB M HCIOJIb30BAHUSA
po(ecCHOHATLHOM TUTEPATYPHI.

[TonroToBka M BBINOJIHEHUE CAMOCTOSTEIBHONW PAaOOTHI MO AMCLUUIUIMHE IO3BOJISET
MPOKOHTPOJIMPOBATh YCBOCHHE HOBOW 1eJIOM TeMbl. [IpH BBINOJIHEHUH CAMOCTOSITEIBHON
paboThl cTyIeHT paboTaeT ¢ JUTepaTypoil camocrosTenbHO. PaboTel odopmisitoTcs B BUAE
uH(porpapuku.

Wudorpaduky HE0OX0AUMO HCIIONIB30BaTh JJIi TOTO, YTOOBI MPEACTABIIATH CIOKHYIO
uH(popMaInio 0oJIee HATISTHOW U YI0OHOM 1yis BoctipusaTs. MHdorpaduka urpaet KIoueByro
pOJIb B OIPEeNICHUH MTPOOJIeM U aKIIEHTOB, I'/ie Bce 00JIbIIe BHUMAaHMS YAEISAEeTCs BU3YyaIbHON
cocraBisiromied. Jinst appexTuBHON paboThl HEOOXOAWMO HCIONB30BaTh IpaduKy, KOTOpas
OCTaBJISIET MPOCTPAHCTBO JJIS Pa3MbIIUICHUH, YTOOBI CAMOCTOSITENIBHO clesiaTh uid cels
BBIBO/IbI, HO IIPX 3TOM HE OCTABJIATh UX 0€3 HaJIeXkallero KOHTEKCTa.

MoHO HayaTh ¢ 3axBaTbiBatoIlel HoHOBOM MHPOPMALIMK, UCII0JIB30BAaTh MATEPUAIIbI U3
CMHU, Takue Kak BHIEO WJIM HOBOCTHBIE CTaTbM, YTOOBI CO3/aTh IOJHBIA M aKTyaJbHBIN
KOHTEKCT. B 3aBucuMocTH oT MHMOrpauKH, CTyIeHT MOXKET TaKKe HalucaTh MepCOHATIbHBINA
pacckas, OCHOBaHHBIM Ha BU3YaIIM3UPOBAHHOW HH(OpMaLIUU.

IIpu moaroroBke K pyOeKHOMY KOHTPOJIIO M 3K3aMEHY IO JAUCHUIUIMHE HEOOXO0IUMO
MNOBTOPATh MPOWJIEHHBIH MaTepuall B CTPOIOM COOTBETCTBHMM C paboueil mporpamMMmoit
JUCIUILINHBL «OpraHu3aliMOHHOE NOBEAEHNE. Mcnonp30BaTh MaTepuallbl 3aHATHN, KOHCIIEKTa
JIEKUUH U JTUTEpaTypy, PEKOMEHI0BaHHYIO IpenoaaBareneM. OO0paTuTe 0ocodoe BHUMaHHE Ha
TEeMbl Y4E€OHBIX 3aHATHM, NPOMYIIEHHBIX OOyyaromMMCs 1O pa3HbIM mnpuuuHam. I[lpu
HEO0OXOIUMOCTH OOPATUTHCS 33 KOHCYJIbTAalMENH U METOINYECKOM MOMOIIBIO K MPEIN0/1aBaTENIo.

TunoBble OLIEHOYHBIE CPEACTBA, UCIIOIB3YEMBIE B MPOLIECCE OCBOEHUS I CLHUIIINHBI, U
UX KpuTepuu npuseneHbl B DOHIaX OLEHOYHBIX CPEICTB TEKYILErOo KOHTPOJS, PYOEKHOTrOo
KOHTPOJISI U TPOMEXYTOYHOM aTTeCTaluy 10 AUCHUIUIMHE «OpraHn3alliOHHOE TIOBEIEHUEY.
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PexoMeHIalMU CTY€HTAM 10 MOJATOTOBKE K 3AHATHAM JEeKIIHOHHOI0 THIIA
Conep:xanue 3aHATHI JeKIMOHHOI0 TUIA MO IUCHUILIHHE
«OpraHu3annoHHoOe MOBeIeHUEe)

Tema 1. OCHOBBI OPraHU3AIMOHHOT0 MOBEACHUS

1. HOHSITI/IG 148 HaHpaBHeHI/IH pa3BI/ITI/I$I OpFaHI/I3aHI/IOHHOFO IIOBCACHUSA
2. ctopust cTaHOBJICHHUS! OPTaHU3AIIMOHHOTO TTOBEACHUS

3. [lonsTHe ¥ BUABI OpraHU3ANN

Tema 2. JInuHOCTH B OPraHu3auuu

1. B3aumoaeicTBie JMYHOCTH U OpraHu3aluu

2. llonstue «inyHOCTh». Teopuu NOBEIEHUS JIUYHOCTU
3. Ilpouecc GpopMUpOBaHUS U Pa3BUTUS TUYHOCTH

Tema 3. KoMMyHHKaTHBHOE NTOBe/IecHHE B OPraHU3allui

1.®eHOMEH coMaNbHON KOMMYHUKAITUH

2.0pranu3aoHHbIe KOMMYHHKAIIMU KaK Pa3HOBHHOCTH COLMATBHON KOMMYHUKAIIUU
3.0co0eHHOCTH YIIPaBIEHHS OPTraHU3alMOHHBIMA KOMMYHHKAIIUSIMU

4. KoMMyHUKaTUBHOE TIOBEICHNE IMYHOCTH KaK OCHOBA 3()(heKTUBHOW KOMMYHHKAIIUU B
OpraHu3aIH

5.BHyTpHOpranu3anoHHbIe HOPMBI, PErYJINPYIOLIHe KOMMYHUKAaTUBHOE ITOBE/ICHUE

Tema 4. @opmupoBaHue rpynnoBoro NOBeA¢HUs B OPraHU3aluH

1. XapakTepuCTHKH TPYIIIbI: OCHOBHBIEC M CUTYaI[MOHHBIC

2.0co0eHHOCTH IPYIIOBON AUHAMUKHU

3.I'pynmoBas CrijIoueHHOCTh

4.Komanzpl 1 KOMaHJ000pa30BaHUE: OpraHU3alliy TPYNIOBOi paboThl HA OCHOBE 3HAHUS
MPOIIECCOB IPYNIIOBOM JMHAMUKHU M MIPHHIUTIOB (HOPMUPOBAHHS KOMAH/IBI.

Tema 5. [lepconajibHOe pa3BUTHE B OPraHU3aLUU

1 ITonaTue 06 acCOPTUMEHTE U HOMEHKJIaType TOBapOB

2 IIpon3BOICTBEHHBIN U TOPTOBBIM ACCOPTUMEHT

3 YnpaBiieHue TOBapHBIMHU 3allacaMy Ha TOProBBIX CKJIalax

Tema 6. AHAJIM3 ¥ KOHCTPYMPOBaHUE OPraHU3aLMH
|.AHasIM3 OTHOLIEHUI B OpraHU3aALAN

2.CounOMETPUYECKUI aHATIN3 B OPraHU3al[MOHHOM I1OBEICHUH
3.OCHOBHBIE JIEMEHTBI KOHCTPYUPOBAHUSI OPTaHU3ALUN

Tema 7. [loBegeH4YecKUil MApKETHHT

1.IloBeneHYeCKHiT MAPKETHUHT: MMOHATHE U CYLTHOCTb
2.HampaBieHus MoBeA€HYECKOr0 MApKETUHTa B OpraHu3aluu
3.IlpodeccronanbHble KOMIIETEHIIUN
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Tema 8. Opranu3ainuoHHoe NMOBeleHHE B CHCTeMe MeKIyHAPOIHOIo OU3Heca
l.HaumnonaneHast nenoBasi KyJlbTypa U apaMeTpbl KPOCC-KYJIBTYPHBIX Pa3IndHil
2. Tumosnorus HallMOHATBHBIX OM3HEC-KYJIBTYP

3.0cobenHocTyr BeieHus OM3Heca B pa3HbIX CTpaHax

Tema 9. YnpaBiieHue H3MeHEeHUSIMH 1 HOBOBBEJIECHUSIMU B OPTaHU3AINHU
1.OpraHu3anuoHHbIC U3MEHEHUSI 1 MHHOBAILIMU: CYIIHOCTh ¥ BH/IBL.

2. JIN9HOCTH B MPOIIECCE OCYIIECTBICHHS HHHOBAIIUH.

3. YrpaBiieHYeCKHE acTieKThl BHEJAPEHHS HHHOBAIIUH.

4. ConpOTHBIIEHUE OPTaHU3AIMOHHBIM U3MEHEHHUSIM.

Jlekust siBiisieTcst Bemymied (opmoill opraHuzanyi yd9eOHOro TMporecca B BBHICIIEM
yueOHOM 3aBefieHMH. OCHOBHBIMU OPraHU3aIMOHHBIMH BOIPOCAMH IMPH 3TOM SBISIOTCS, BO-
MEPBBIX, MOJATOTOBKA K BOCHPHATHIO JIGKI[MU, U, BO-BTOPBIX, KaK 3aMUCHIBATh JIEKIIMOHHBIN
MaTepual.

BaxnpiM kputepueM B pabore ¢ JIEKUMOHHBIM MaTepHaioM SBJISETCS MOJATOTOBKA
CTYJIEHTOB K CO3HATEIbHOMY BOCIPHUSATHIO MpernojaBaeMoro marepuana. lIpu moaroroske
CTYICHTA K JIEKIIMH HEOOXOAMMO, BO-TIEPBBIX, IICUXOJIOTMYECKH HACTPOHUTHCSA Ha 3Ty padoTy,
0CO3HAaTh HEOOXOAUMOCTh €€ CUCTEMAaTHUECKOTO BBITIOJTHEHUS.

Bo-BTOpBIX, HEOOXOAMMO BBINIOJIHEHHUE MO3HABATEIbHO-TIPAKTUYECKON JESATEIIbHOCTH
HaKaHyHe JIeKIUu (poCcMaTpUBaHUE 3amucedl Mpenblaylield JeKIUU AJIi BOCCTAHOBICHHS B
naMsATH paHee HW3YyYEeHHOrO0 MarepHualia; O3HAaKOMJIEHHME C 3aJaHMUSIMM JIJIl CaMOCTOSITENIbHOM
paboThl, BKJIIOYEHHBIMH B TMporpaMmy, moadop mautepaTypsl) IloaroroBka K neKuIuu
MOOWJIN3YeT CTYAEHTa Ha TBOPYECKYIO palbOTy, IIaBHBIMH B KOTOPOW SIBJISIIOTCS YMEHHS
CIylIaTh, BOCOPUHUMATh, 3aIIHCHIBATD.

3anucbiBaHUE JIEKIIMM — TBOPUYECKMH Mpolecc. 3anuch JEKIUU KpallHe Ba)kHa, HO
cleayeT 3TO JAeNaTh B BHUAE TE3UCOB, MpopadaThiBasg TEOPETUUYECKUN MaTepuai, BBIIEISL
[JIaBHOE. DTO TO3BOJISIET HAJIOJIO COXPAHUTH OCHOBHBIE MOJIOKEHUS JIEKIMH; CIIOCOOCTBYET
MOJNJEPKAHUIO BHHMMAHHUSA;, CIIOCOOCTBYET JydlleMy 3aloOMUHaHus Matepuana. Jlms
3¢ ¢deKkTUBHON pabOThl C JIEKIIMOHHBIM MaTepuaioM HEOOXOAMMO 3a(pUKCUPOBATh Ha3BaHUE
TEMBbI, IUIaH JIEKIIMM M PEKOMEHJIOBaHHYIO nutTeparypy. [locie 3Toro mpucrynaTte K 3amucu
KpPaTKOTO COJEpPKAHUS JIEKIIUH.

B odopmiieHnn KOHCIEKTa JIEKIMH BaXXHBIM MOMEHTOM SIBJISIETCS HEOOXOIUMOCTh
OCTaBJISITh TOJS, KOTOpblEe MOTpeOyroTcs Mg MocheAyroueil paboTel Haj JEKIMOHHBIM
MaTepHajoM. 3aBepIIAIOIINM TaroM paboThl Hal JEKIHMeH sABisieTcss 00paboTKa, 3aKperieHre
U yrayOsieHue 3Hanui mo teme. HeoOxoanmo oOpamarthes K JISKITUSIM HEOHOKPATHO.

IlepBsIii TPOCMOTpP 3amMCEN JKENATEIbHO ClIENaTh B TOT K€ J€Hb, KOTJa BCE CBEXO B
namsaTH. KOHCIEKT HYKHO NpOYMTaTh, 3aMOJHUTH MPOIMYCKH, paclIMPpoBaTh HEKOTOpPbHIE
COKpaIlleHus. 3aTeM HaJ0 O3HAKOMHUTHCS C MaTepUajoM T€MBI MO y4eOHUKY, BHECTH HY)KHBIE
YTOYHEHHMSI U JIOTIOJIHEHUS B JICKIIMOHHBIN MaTepHal.
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PexomeHgaluM CTYI€HTAM 10 NOATOTOBKE K NPAKTUYECKUM 3aHATHAM H
3aHATHAM CEMMHAPCKOI0 TUIA
Conep:kaHue NPAKTHYECKUX 3AHATHIA M 3aHATHII CEMUHAPCKOI0 TUIIA 110
aucuumiinie «Oprann3annoHHoe MOBeIeHUEe)

Tema 3aHATHA U BONPOCHI, MOJIJICKAIIUE PACCMOTPEHUIO B X0/ O1nieHOYHBIE CpEeICTBA
IIOATOTOBKH K 3aHATHUIO
Tema 1. OcHOBBI OPTAaHU3ALMOHHOTI'O NOBEAEHHS MPOEKTHI clana-

1. Teopernueckrue  MOIXOABI, HA  KOTOPBIX  OCHOBBIBACTCS | NMIPE3CHTAIIMM
OpraHU3allMOHHOE TMOBeaeHUE (T0JIX0Jl, OPUEHTUPOBAHHBIA Ha
YelOBEYECKHE  PEecypchl;  MOAXOJ, OpPUEHTHPOBAHHBIA  Ha
pe3yJIbTaThl)

2. TeopeTnyeckue  MOAXOABI, HA  KOTOPBIX  OCHOBBLIBAETCS
OpraHHU3aIOHHOE MOBEICHUE (CUCTEMHBIH MOXO0/1, CUTYallMOHHBIN
MOAXO/)

3. Teopernueckue  TOAXOABI, Ha  KOTOPHIX  OCHOBBIBACTCS
OpraHU3allMOHHOE  TIOBEICHHE  (CHMHEPreTUYECKHl  MOJXO,
CUTYAIlMOHHBIN TOJIXO/)

4 Mojienu opraHu3aliuOHHOTO TTOBEACHUS

5.Metoapbl U3y4eHUsl OPTraHU3aIMOHHOTO MTOBEJICHUS

Tema 2. JInuHOCTH B Opranu3anuu IIPOEKTHI CIIan-
1.Posib TMYHOCTH B OPraHU3ALMOHHOM MTOBEJICHUH MpE3EHTaLNM,

2. Teopust 4epT AMYHOCTHU mpakTH4eckas pabora
3. TUoJIOrUs TUYHOCTH B MaJIBIX TpyIIax

4. lnTenneKkTyalbHble  CIOCOOHOCTH: BHJBl W BIMSHUE Ha
YCHEHOCTh paboThl

S5.MaauBuayanbHbIA CTUIIb IESTEIBHOCTH

Pabora B rpynmnax mo kaproukam (JMYHOCTb, THUIIBI JIUYHOCTU B
OpraHM3alK, XapaKTEPUCTUKU TUIIOB UHAWBHJIOB)

Tema 3. KoMmMyHuUKaTHBHOe NTOBe/leHHE B OPraHU3aLUHA aHaIM3  KOHKPETHOH
AHanus ¥ perieHrne CUTyalui B paMKax Kemca: CUTyalluu

1.B yeM rnaBHOE€ 3HAaYe€HHE KOMMYHHUKAIIMM B MpOLEcCe
ylpaBieHus opranuszanueii? [louemy MeHekepbl JOKHBI BIAJETh
HCKYCCTBOM KOMMYHHKAaIUH?

2.KakoBbl OCHOBHBIE 3JIEMEHThl KOMMYHHMKAI[MOHHOIO Iporecca?
Kakoii KOMMyHUKAaIIMOHHBIN MTPOLIECC HA3BIBAKOT ABYCTOPOHHUM?
3.Packpoiite  ponb  0OpaTHOW CBSI3M B OCYIIECTBICHUU
KOMMYHHKaIu. [IpensTcTByeT min cnocoOCTBYeT 0OpaTHas CBSA3b
KOMMYHHKaIUAM? Kakue BaKHEHIINE XapaKTEPUCTUKU
3¢ pexTUBHON 0OpAaTHOM CBS3U BaM U3BECTHBI?

4.Kakye KOMMYHHMKallUd MMEIOT 0CO00€ 3HauCHHE JJIsl U3Y4eHHs
OIl u mouemy? OT Kakux (PaKTOPOB OHU 3aBUCAT?
5.ITpoananu3upyiite CBOM HaBBIKKM HeBepOaIbHOro o0mmeHus. Ecth
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JM Cpellu BalllMX HEBEpOaJbHBIX CUTHAJIOB TaKUe, KOTOPbIE MOT'YT
OBITh HENpPaBWIBHO MCTOJKOBaHBI monyyarensmu? Kak yemoBek
MOJKET Pa3BUBaTh UCKYCCTBO IIOHUMaHUs HEBEPOaIbHBIX CUMBOJIOB
obmenus’?

6.Kakre KOMMYHHMKAaTUBHBIC Oapbephbl CYIIECTBYIOT B y4eOHOM
ayauropun? Kakne KOMMYHHMKATHBHBIE Oapbepbl NPEnsSTCTBYIOT
BallleMy OOILIEHMIO € MpenojaBaTeseM Y4eOHOW JAMCLUIUIMHBI
«OpranusaiioHHOE MTOBEACHUE?

7.1loueMy TIIpu OCYIIECTBIEHMM KOMMYHUKALMM MEHEIKEPY
HEOO0XO0MMO 3HAHHWE KYyIbTYPHBIX pasinuuuii? OOocHyiTe CBOM
OTBET C IIOMOIIbI0 KOHKPETHBIX IPUMEPOB.

8.Ilouemy sl MeHemkepa Tak BaKHO yMmeHHe ciymarh? Kax
OTpa)kaeTcsl TaKOe KaueCTBO MEHEKEPa, KaK YMEHHUE CIIylIaTh, HA
OCYILIECTBICHUA BOCXOIALIUX KOMMYHUKaIi? Kaxkne
PEKOMEHIallUU BBl MOXKETE 1aTh MEHEKEPY 110 Pa3BUTHIO HABBIKOB
3¢ (HEKTHBHOTO CITyIIAHUS?

Tema 4. @opmupoBaHue TpyNIOBOr0 TOBeJeHUS] B | YCTHBII ONPOC, AaHATIH3
OpraHu3anuu KOHKPETHON CUTYyaIuu
1.I'pynna, ee CyniHoCTb.
2.0co0EeHHOCTH TPYIIIOBOTO MOBEACHHUS.
3.YmpaBieHuyeckas KOMaHaa

Keiic «MeHekep U3 «He MOWMH KOTo»
Tema 5. [lepcoHanibHOE pa3BUTHE B OPraHU3AIUH YCTHBIH OIpocC
1.YnpaBnenue kapbepoit paboTHHKA

2. Dranbl pa3BUTHSI Kapbepbl

3. IIpouecc GpopmMupoBaHus KaJpOBOro pe3epBa B OpraHU3alluy Ha
OCHOBE IPOBEACHUSI KaIpOBOIO ay/IuTa

4.1lonATHE M Ha3HA4YEHHE KaJpOBOIO ayJWTa KAaK HMHCTPYMEHTa
yIpaBleHUs] Kapbepoil paboTHUKA

Tema 6. AHAJIM3 M KOHCTPYMPOBAHHE OPraHU3AL UM YCTHBIN orpoc,
1.0cobenHocTH IIPOEKTUPOBAHUS u KOHCTPYMPOBAHUS | IIpaKkTU4ecKas pabora
opranuszanuu. OpraHu3allMOHHBIA AU3alH

2.27eMeHThI POEKTUPOBAHUS OPraHU3al[MOHHOTO POCTPAHCTBA
3.®@opMUpOBaHNE OPTaHU3ALMOHHBIX [IEHHOCTEN

[IpakTuueckas pabora:

1. 3amonnenue Ttabmuipl «TUll OpraHU3alMOHHOM CTPYKTYpHI-
XapaKTePUCTHKA

2.3amonHeHue TaONMIBI, YKa3aB CTaJdd HKU3HEHHOTO IHKIIA
opranuzanuu no M. Anusecy, COOTBETCTBYIOIIME NPUBEICHHBIM
XapaKTEpUCTHKAM.

Tema 7. [loBegeH4ecKuii MAPKETHHT IIPOEKTHI craia-
1.®opMupoBaHHE MaPKETUHTOBOI COLMAIBHO-KYJIBTYPHOU Cpelibl | MPE3eHTalui

2. PeIHOYHBIE OpUEHTAIMU [TIEpCOHala

3.Pa3BuTHE 1 ynpaBiaeHNe KOMIIETEHIUSIMU IEPCOHATIA
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4.Mopenu OBEIEHYECKOT0 MapKETUHIA B OpraHU3alul
5.MapKkeTUHTOBBIA ~ CaMOKOHTPOJIb  TOBEACHUS  pPabOTHUKOB

OpraHu3aluu
Tema 8. Opranu3zanuoHHoe NoBeJeHUe B CHCTEMe YCTHBIN ompoc,
MEKITYHAPOIHOT0 OM3Heca pelieHue
1.XapakTepucTrKa TUIIOJIOTUN JEIOBBIX KYJIBTYP MPAKTUYECKUX

2. OcobGeHHOCTH OpraHu3allMOHHOIO MTOBEJCHUS B CTpaHax 3amnaja | 3aJaHuii
u Bocroka

Pemrenne nmpakTuuecKkux 3a1aHui:

3anoaHenue Tadumibl «Mogens I'. Xodmreae»
Tema 9. YnpaBiieHWe H3MeHeHUSIMM ¥ HOBOBBeJeHHUSIMH B | YCTHBIN OIpOC, aHAIHU3
OpraHu3anuu KOHKPETHON CUTyalu1
1.IIpouecc opraHU3aliMOHHBIX U3MEHEHUI: CYIIIHOCTh, 3HAaUEHUE

2. Tunbl ”3BMEHEHU B OpraHU3aluu

3. Ctunu npoBeeHNs U3MEHEHUN B OpPraHU3allMIOHHOM ITOBEICHUU
4.1IpeonosieHne COPOTUBIIEHUS HOBOBBECHUAM

Keiic «Kak peanu3yroTcsi HaBBIKM YIPAaBICHUS W3MECHECHHUSIMHU B
OpraHU3aLN»

[IpakTrHyeckue 3aHATHS U 3aHATHS CEMMHAPCKOT0 TUIIA — 3TO Takask popma opraHu3anuu
oOydeHus, IpU KOTOPOHl Ha 3Tame MOJrOTOBKM JIOMHHHMPYET CaMOCTOSITENbHas paboTa
yyaluxcst ¢ y4yeOHOW JuTepaTypoill M APYyrUMH AMJAKTHUYECKUMH CPEACTBaMHU Haj cepHuen
BOIIPOCOB, NPOOJIEM U 3a/1a4, a B IPOLECCE 3aHATHS UIYT aKTUBHOE O0CYXKJIEHHE, JUCKYCCHH U
BBICTYIIJICHUS] Y4aIllUXCsl, IJI€ OHU IOJ] PyKOBOJCTBOM IIPENoAaBaTes AeNalT 0000Iaronye
BBIBOJIbI U 3aKJIIOUYCHUS.

3aHATHE CEMUHApCKOr0 THUIA MpeJHAa3HAYeHO I YIIIyOJIeHHOro H3y4YeHus
JUCHUIIIIMHBI, OBJIaJACHUA MCTOHOHOFHCﬁ HAay4YHOI'O ITO3HAHMHA. I'maBnas CJIb CEMHUHAPCKUX
3aHATUI — oOecneyuTh CTyJIEeHTaM BO3MOXXHOCTb OBJIaJIETh HABBIKAMU M YMEHUSIMHU
MCII0JIb30BaHUs TEOPETUUECKOI0 3HAHUSI IPUMEHUTENBHO K 0COOCHHOCTSIM U3y4aeMOil 0OTpaciiu.
Ha Takux 3aHATHSAX pelIaroTCs CIEAYOLUE 3a0aun:

—  pa3BUTHE TBOPUYECKOTO MPOPECCHOHAIBHOTO MBIITUICHHUS,

- II03HaBaTecJIbHas1 MOTHUBAaIMsI,

— npodeccCHOHaIbHOE HUCIOJIb30BaHUWE 3HAHMM B y4eOHBIX YCIOBMSX: OBJIAJICHHE
A3BIKOM COOTBETCTBYIOIIEW HAYKH,

—  HaBBbIKM ONEepUpPOBaHMS (POPMYITHUPOBKAMH, TOHATUSMH, OTIPEIEICHUIMH,

— OBJIQJICHME YMEHMSMH M HAaBBIKAMU ITOCTAHOBKHM M PEIIECHUS MHTEIIEKTYaJbHBIX
npo6JeM U 3a7a4, ONPOBEPIKEHNUs, OTCTAUBAHUS CBOCH TOUKU 3PEHHUS.

SauaTus CCMHUHAPCKOI'0 THUIIa MOT'YT OLITH PAa3IMYHBIMU KaK 110 COACPKAHUIO, TaK U 110
MOCTPOCHMIO, OpraHu3anuu padboTsl. OOBIYHO Ha 3aHATHAX CEMHHAPCKOIO THUIA 00CYKAAI0TCS
3apaHee MOoCTaBJIeHHbIE BONPOChl. CTYIEHTHI 3a0J1arOBpEMEHHO 3HAKOMSITCS C IJIAHOM 3aHSTHS
U JUTEpaTypoi, pEeKOMEHIyeMOM K H3YyUeHHIO JaHHOH TeMbl, YTOOBI MMETh BO3MO>KHOCTb
HOATOTOBUTHCH.

3aHATHE CEMUHAPCKOTO TUIA «CEMUHap — Mpecc-KOH(epeHuus» — SABISETCS OJHOU U3
pPa3sHOBUIHOCTEW NOKJIanHOM cucteMbl. [lo BceM INMyHKTaM IUlaHa 3aHATHS IPENO/aBaTellb
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MOpy4yaeT CTyJAeHTaM (OJAHOMY WMJIM HECKOJBbKUM) MOATOTOBUTH KPAaTKHUE JOKJIAIbl U MPOEKTHI
CIanu-Ipe3eHTalUM.

Coznanue mpOEKTOB Cla-Ipe3eHTaluid Mo 0003HAaYeHHONW TeMe — 3TO TBOPYECKOE
3a/laHue, KOTOpOE€ HOCUT 3aBE0MO HECTAaHAAPTHBIN XapaKTep U OLIEHUBAETCS B KAXKJIOM Cllyyae
uHauBuayanbHo. CoJep)KaHHE TBOPYECKOTO 3aJaHUs JIOJDKHO OBITH  COIVIACOBAaHO C
IpernojaBaTesieM.

O0Bem npoekTa ciaia-npe3eHTanuu — He MmeHee 10 ciraiiios.

1-i1 cnaiin— tema, ®UO cTyneHTa, HalpaBlieHUE OArOTOBKH, TpyIIa

2-ii cnaiiy — 00BEKT, MPEIMET, 1eNb U 3a/1a4K OCBEIIAeMOT0 BOPOca / TEMBI.

3-4-i1  chmaiiipl  — TEOpeTHYecKas, HOpMaTHBHAs M OSMIHMpPUYECKas OCHOBA,
METOJI0JIOTUYECKasi OCHOBA, CTPYKTYpa BBICTYILICHUS.

C 5-ro cnmaiija - OCHOBHasi 4acTh (TEKCT) CO CXeMaMH, TaOJWIIaMH, AUarpaMMaMH,
KapTUHKaMU, OTO, CTATUCTUYECKUMHU JAHHBIMH U T.J.

3akiroueHue: KpaTkue BBIBOJBI MO pe3ysbTaTaM uccienoBanus. (1-2 cnaiga). Cnucok
MCIIOJIb30BaHHOM UTEepaTypsl — Bech. (1-2 crnaiiga). CHOCKU HE HYKHBI.

[Mocmeqnuii cnaiin yka3blBaeT Ha JIOTHYECKOE 3aBepiieHue pabotel: «Cmacubo 3a
BHUMaHue!» unu «bnarogapum 3a BHUMaHue!».

Jlydire crapaThCsi HE Teperpykarb ciaiij wHpopmanueid. Pekomenmayercst nmucath Ha
OJTHOM claiijie He Oojee TpUILATH CJIOB; LIMPE MCIOIB30BaTh rpaduyeckyro HHPOPMALHUIO -
TaM, I'7ieé MOXKHO 3aMEHHUTh TEKCT PUCYHKOM, 3TO CJIEIYET JielaTh; Ha OJTHOM CJIaliJie CTapaThCs
HE UCI0JIB30BaTh Oosee 3 mpugToB. To ke KacaeTcs 1BeTa - He pEeKOMEHYeTCs HCIOIb30BaTh
6omnee 3 nBeroB. He ny0nupoBars uHbopmanuio. Crnaidpl HE TOJDKHBI COEPKATh TOT TEKCT,
KOTOpPBI TPOrOBapHBAEeTCs YCTHO. TEKCT BBIPABHMBAETCS Ha claijgax M0 IMIHUPUHE U
NpUOIM3UTENBHO OJUHAKOBOro pazMepa. L{Ber ¢oHa cnaiina He AOKEH CIMBATHCS C LIBETOM
mpudra Texcta. JJomyckaeTcs npuKperieHne My3blKalbHOTO (aiina.

PexoMeHnaanuu 1o noAroToBKe K aHaJIM3y KOHKPETHOM CUTYyaluu (Keiic-3a1anue):

B npouecce paGoThl HaJl cUTyalMel CTyieHTaM peKOMEeH1yeTcst oOpalaTh BHUMaHHUE Ha
CJIETyIOIINE BOIPOCHI:

1. OGmas xapakTepuUCTUKA CUTYalUH.

K kaxoii otpaciu OuzHeca oTHocuTcs keiic? Uro npoucxoaut B cutyanuu? [louemy Tak
npoucxoaut? B yem rnaBHast npobiaema? CyTb KOHGpIHMKTA?

2. XpoHoiiorusi COObITHIA.

Yro npoucxoauso u koraa? Buemnss cpega 6u3Heca u BHyTpeHHss cpeaa. [lpuunnHo-
ciencTBeHHbIe cBs3u. [Iponmioe, HacTosee, Oyaymee (IporHo3).

3. Y4acTHUKH COOBITHIA.

Kro siBnsiercsa «repoem» keiica? Poib Bcex ydacTHUKOB. X TOCTOMHCTBA U HEJJOCTATKH.
[Tpodeccus, Bo3pacT, NOMKHOCTh. [lcuxomnorndyeckue ocodeHHocTd. CTeneHb BIUSHHS Ha
COOBITHS.

4.Crarucruka.

Ananu3z uudp, Tabmul, cXxeM M Npouux NaHHbIX. M3yueHue nuHamMuku (TEHAECHUUU
BBEPX, BHM3, «3aBHcaHue»). KirtoueBble nokaszatenu 1 (pakTopbl, UX ONpeaessiomue.

5. AnbTepHaTUBHBIE PEILICHUS.
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CnekTp BO3MOXKHBIX HallpaBJIICHUN JCHCTBUM, apryMeHTalus, OLEHKA KaXKI0u
anprepHaTuBbl. OTOOp Hamnyummx uaen. [ornck cmoco60B 3amuTel BEIOpanHoi no3urmd. [1nan
IEUCTBUI.

PexoMeHnganuu 1o noAroToBKe K yCTHOMY OIIPOCY:

Lenbto ycTHOTO ompoca sIBISIFOTCS] 0000IIeHe U 3aKpEIUIeHHEe U3YYeHHOTO MaTepuaa.
CryneHTaM mpeiaraloTcsi JJIsi OCBEIICHUS CKBO3HBIE KOHIIENTyaJbHbIE mpoOsemsl. [lpu
MOJTOTOBKE CIEAYET UCIOIb30BaTh yueOHYI0 uteparypy. s 6onee riryboKoro mocT:KeHus
Marepuaia u 60jee OCHOBATEIbHOM IMOATOTOBKH PEKOMEHAYETCS MO3HAKOMUTHCS C YKa3aHHOM
JIOTIOJIHUTENBHON nuTepaTypoil. Jljig yclemHoil NOATrOTOBKM K YCTHOMY OIPOCY, CTYIEHT
JOJDKEH 3aKOHCIEKTUPOBAaTh PEKOMEHJYEMYIO JIUTEpaTypy, BHHUMATEIbHO OCMBICIUTH
dakTUyecKui MaTepuan u cAeIaTh BBIBOBL.

CryneHTy HaJUIEKUT XOPOILIO OATOTOBUTHCS, YTOOBI UMETh BO3MOKHOCTh TPAMOTHO U
MIOJIHO OTBETUTH Ha 33JJaHHbIE €MY BOIIPOCHI, CYMETh CAEJIaTh BHIBOJbI U MOKA3aTh 3HAUUMOCTh
JAaHHOUM TpoOIeMbl Uit u3y4aeMoil TeMbl. CTyleHTYy HEOOXOAMMO TaKKe JaTh aHAIN3 TOU
JUTEpaTypbl, KOTOPOH OH BOCHOJIB30BAJICS IPU MOJArOTOBKE K YCTHOMY ONpPOCY Ha
MPAKTUYECKOM 3aHATUU WIH 3aHIATUHA CEMUHAPCKOI0 TUIA.

[Ipu moaroTroBke, CTYEHT JOKEH IPABUIBHO OLICHUTHh BOIIPOC, KOTOPBIM OH B3sU1 JJIS
BeICTYIICHHS. HO 17151 TOTrO, YTOOBI MPaBMIILHO M YETKO OTBETUTH HA MOCTABICHHBIN BOIPOC,
HE00X0/MMO MPaBUJIBHO YMETh MOJb30BaThbCs YUEOHOM M JIOMOJIHUTENBHOM JUTEpaTypou.
[Tepeuens TpebOBaHMI K THOOOMY BBICTYIUIEHHUIO CTY/IEHTa IPUMEPHO TaKOBA!

- CBSI3b BBICTYIUICHUS C IPEIIECTBYIOLIEN TEMOI MIIM BOIIPOCOM,

- pacKpbITHE CYITHOCTH IPOOJIEMBI,

- METOJO0JOrMYecKoe 3HaueHWe Uil Hay4dHOH, MpoecCHOHATbHON M MpPaKTUYECKOMH
JeSITEIbHOCTH.

Pazymeercs, CTyieHT He 00513aH CTPOTO NPUIEPKHUBATHCSA TAKOTO MOPSIIKA U3JI0KEHUS,
HO BCE acleKThl BONpOca JOJDKHBI OBITh OCBEIIEHbI, YTO OOECHEYUT BBICTYIICHHUIO
HE00X0/IMMYIO IIOJTHOTY M 3aBeplieHHOCTh. [IprBOiMMBIE YHACTHUKOM MPAKTUYECKOTO 3aHATHS
npuMepbl U (QakThl JODKHBI OBITH CYIIECTBEHHBIMH, IO BO3MOKHOCTH NEPEKIUKAThCS C
npodunem o0yueHus.
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PexomeHaunu M0 BHINOJHEHUIO CAMOCTOSATEILHON padoThI CTY1€eHTOB
Conep:xaHue caMOCTOSATENbHOMH PadOThI CTYAEHTOB MO IMCUMILINHE

«Opranmaunonnoe NHOBEJICHUE»

1.Opranu3amoHHbINA JU3aiH
2.IIpoueccsl quddepeHuanuy 1 HHTErpaluy B OpraHu3aluu
3.0pranu3alOHHbIE CTPYKTYPHI

Tema camocTosTeNnbHON pabOTHI U BOIIPOCHI, MOAJIEKAILNE OneHouHble
PacCMOTPEHHIO B XO/1€ €€ BBIIOJIHEHHUS CpEJCTBA

Tema 1. OcHOBBI OPraHU3alMOHHOIO NOBEACHUSA uHporpapuka
1.BnusHue opraHu3aniy Ha NOBEJCHUE COTPYAHUKOB (IIPEACTaBUTh HA
[IpUMEpPE OPraHU3aLHH).
2.Yrto BKJIIOYAETCS B MOHATHE «ITOBEIEHUE JTMUHOCTU»?
3.Kakue 3HaHuA, HaBBIKM U3 00JACTH MEHEIKMEHTA HYXHBI, YTOOBI
IIOMOYb OpraHu3aluK cTaTh 3G(HEKTUBHO ASHCTBYIOLIEH?
Tema 2. JINUHOCTH B OpraHu3alnuu KpOCCBOP/I-
1 CocraBnenue kpoccBopia 1o TeMme «JIMYHOCTb B OpraHu3alumn». BU3YyaJIU3aLUs
KpoccBopn nomxen Bkirouare He meHee 20 cioB. B kpoccopae
JOJDKHBI OBITH TMpEJICTaBIeHbI Tpadraeckue 00bEeKThI (M300paXKeHNs) B
pamMKax TEMBbI.
Tema 3. KoMmMyHMKaTHBHOe NOBe/leHHEe B OPraHU3ALUU uHporpadpuka
1.Busbl KOMMyHUKaLUK B OpraHu3anusax (IpUBEIUTE MPUMEPDI)
2.IlyTu yay4meHus KOMMYHUKAIUI B OpraHu3aluu
Tema 4. ®opmupoBaHue rPyNnnoBoOro NoBeAeHUs B OPraHu3aluu uH(orpaduka
1.Buapl KOHQIUKTOB B OpraHnu3aluu
2. [IpnunHbI BOSHUKHOBEHHS] KOH(QJIMKTOB
Tema 5. IlepcoHaibHOE pa3BUTHE B OPraHU3ALUHU CTPYKTYpPHO-
1.ITocTpoeHne KappreporpaMMel JIOTHYECcKas cxema
Tema 6. AHAJIM3 M KOHCTPYMPOBaHUE OPraHU3aLMN CTPYKTYpHO-

JOoTn4deCKasa cxemMa

Hepe'-II/ICJ'IeHHI)Ie HHMXKC MMO3UIIUN IO CTCIICHU 3HAYUMOCTH. JIOHOJ'IHI/ITG
9TOT CITUCOK.
3amanue 2.

Tema 7. IloBeieHUeCKN MAPKETHHT uHporpadpuka
1.Buzipl MOBEIEHYECKOTO MapKETHHTA

2.IloBeneHuecknii MapKeToJor: GYHKIIMU U 00S3aHHOCTH

Tema 8. OpraHu3ainuoHHoe NMOBeIEHNE B CHCTEMeE nHdorpaduka
MEKIyHAPOIHOIro Ou3Heca

1. OcobeHHOCTH OpraHU3alMOHHOTO TToBeAeHUs B Poccun

2. Opranu3airoHHOE MTOBEICHNE B MEXKTYHAPOIHOM OH3HEce

Tema 9. YnpaniieHne H3MeHEHMSIMM ¥ HOBOBBeJEHUSIMH B pelieHne
OpraHu3anuu MPaKTUYECKHUX
3ananue 1. 3a7a4
KaxoBbl crienctBust yyactusi jofieil B pa3pabOTKe U OCYIIECTBICHUH

MIPOEKTOB OpraHU3alMOHHBIX W3MEHEHUn? [Ipopanxupyiite
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Onpenenure, Kakue U3  NEPEUYHCIEHHBIX  HIKE  (PaKTOpOB
CIIOCOOCTBYIOT, a  KakMe  TNPEMATCTBYIOT  OpPTraHU3allMOHHBIM
n3meHeHusM. [Ipopamwxkupyiite 3T HakTOpbl 1 00OCHYHTE.

3ananue 3.

O3HaKOMUBIIIHCH C CUTYyaIME, ONMCaHHOM B Keiice "BHeapenue cucrtem
YIPaBJIEHUS KaueCTBOM", OTBETHTE HA BOIPOCHI.
https://urait.ru/viewer/organizacionnoe -povedenie-450247#page/330

CaMmocrosiTenbHasi padoTa CTYJEHTOB CIIOCOOCTBYET Pa3BUTHUIO CAMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH U OPraHU30BaHHOCTH, TBOPUYECKOTO M0IX0/1a K PEIIEHUI0 MpodsieM y4eOHOro
¥ Tpo(PeCCHOHATBHOTO YPOBHSI.

OTanbl cCaMOCTOSITEIbHON pabOThI:

- Oco3HaHHE y4yeOHOM 3a7auu, KOTOpasi PemaeTcsi ¢ MOMOIIbI0 (POPMBI IPEACTABICHUS
CaMOCTOSITENIbHON PabOThI;

- 03HAKOMJICHHE C UHCTPYKIMEHN O €€ BBIIIOJIHEHUHY;

- OCYIIIECTBIJICHHUE TPOLIECCA BHITIOIHEHUS paOOTHI;

- caMOaHaJIu3, CAMOKOHTPOJIb;

- IpoBepKa padoT CTYACHTA, BEICTICHNE U Pa300p TUIHMYHBIX TPEUMYIIECTB U OUTHOOK.
CamocrosTenbHas paboTa MPOBOAUTCS B BHJIE COCTaBIEeHUs HH(POrpaduKH.
Undorpapuka — 310 rpaduueckoe mnpeacTaBieHue clokHOH wuHPopmanuu. OHa

HEeo0X0/1uMa, KOrjia CJI0XKHbIE JTaHHBIE HY)KHO JJOCTYITHO U3JIOKHUTh HIMPOKOH ayIUTOPHH.

Buner undorpaduxu

B Heil ncnomnp3yroTes pa3Hble CpeCTBa BU3YyaIN3aLlUU:

— rpaduku;

— u300pakeHus;

— JMarpaMMbl;

— TaOJIMIIBL;

— KapThl;

— CXEMBL.

Cdepa npumenenus unporpaduku MoxeT ObITh M000H. YacTo ee MOXKHO BCTPETHUTH B
NPE3CHTAIHIX, 0COOEHHO ATO TOJIE3HO MPU pa3padOTKe HOBBIX MPOEKTOB. BCTPETHTH Takyro
nepeaayy MHGOPMALMU MOXHO IO TeJeBHJeHHI0. Takue HH(POPMAIMOHHO-aHATUTUYECKHE
IIPOTPaMMBI, Kak «Mup udp», « IKOHOMHUKa) HCITOJIB3YIOT IS 1o1auX HHGOpMaIiu rpadukm,
CXEMBI, OJIOKH.

Kak co3nats xopomryro undorpadpuky?
JU1s 5TOT0 HY>KHO 3HAaTh OCHOBHBIE IPUHITUIIBI €€ CO3/IaHUS:
CocraBbTe IUIaH.
Cobepute nHGpOpPMAITHIO.
[TonGepuTe aprymMeHTHI.
Cnenaiite BBIBOJIBI.
BriGepute MeTOABI TSI IPEIOCTaBICHUS HH(POPMAIIMH — TPAPUKH, THATPAMMBI, CXEMBI
U T.J.
6 JobGaBpTe loroTHIT GUPMBI WIIH TTOPTAIA.
7 Pa3mecTuTe BOASHBIC 3HAKH, YTOOBI 3aLTUTUTH PAOOTY.
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8 BeIcTpoiiTe IPUUMHHO-CIIEICTBEHHbBIE CBS3H.

9 Hapucyiite cxemaTn4Ho Ha Oymare

10 BriGepuTe mBera — JIydile HCIOJIB30BaTh HE Ooiiee 4-X COYETACMBIX MEXIY COOOM
OTTEHKOB.

CepBucChl U IPOrpaMMBI U1 co3/1aHus MH(OTrpapuku
EcTb HECKOJIBKO MONYJISPHBIX CEPBUCOB:

— Easel.ly - npunoxeHue naeT BO3MOKHOCTH BO3MOXKHOCTH CO3/IaBaTh KPAaCUBYIO
uH(porpaduky oHIaiH 6e3 3HaHUN OCHOB TpaUIECKUX PEIAKTOPOB.

— Canva.com - omnmaiiH BeO-CepBUC Ui CO3MaHMs Tpaduveckoro au3aitHa. Pemaktop
Canva no3BoJsieT M0JIb30BaTENsIM CO3/1aBaTh rpauuecKue 3aroyIoBKU U opopMIICHHE
JUTSL COITMANIBHBIX CeTel, 0pOpMIICHHE ISl JOKYMEHTOB, OOJIOKKH JJIsl KHHT U aJTb00MOB,
peKJIaMHble MaTepUabl, JOTOTUIIBI U IPYTO€.

— Piktochart.com — cepBuc, TpancGopMUpyOLIHi HHPOPMAIHIO B BU3yaJIbHBIC HCTOPHH.
SIBisieTcsl caMbIM JIETKAM B MCTIOJIb30BaHUH. M3 mpenmymiecTB — QyHKIUST aBTOHOMHOM
HacTpolKU UH(POrpaduku, 60JIbIION BEIOOP TEM JUIs AW3aliHa U BO3MOYKHOCTh HAJIOKUTh
JIOTOTHIL.

— Creately.com — MHCTPYMEHT, MO3BOJISIOIINII JIETKO CO3[aBaTh AMATPAMMbI U CXEMBL.
EcTh BO3MOXXHOCTh BbIOpaTh MOAXOJALIYI JHAarpaMMy M HAJOXHTh HAa HEE CBOU
JTaHHbIE, YTOOBI MOTYYHJIACh COBEPIIEHHO HOBAasl [uarpamma Wi rpaguk.

— Infogr.am — HOBas mporpamma, aKTHBHO BHEIPSIOIIAsi HEBEPOSTHHIE BO3MOKHOCTH.
OTIUYHO MOAXOIUT IS CO3JJaHMs OeCIUIaTHBIX TUarpaMM U UHGorpauku.

IIpu co3panuu uHporpapuku mocraBbTe mnepen colOoil 3amauy — OBICTPO U KpaTKo
nepeaaTth OCHOBHBbIE TE3UCHI CTaTbU. B 01HON KkapTuHKE cTapaiiTech pa3meniatb MUHUMYM
uHpopmanuu. Xopomas uHorpaduka 1oiKHA ObITh OOJIBIION, YETKOH M KIMKAaOeIbHOMH,
4TOOBI € MOXKHO OBIJIO Pa3BepHYTh Ha BECh dKpaH. TEKCT HYKHO pa3MelaTb MPOCTOPHO U B
TO)Ke BpeMmsi HeorpaHuuyeHHo. CTOUT yaenarh oco0oe BHUMaHHME [u3aiiHy. [ns 3toro
UCTIONB3YHTE yKa3aTenu, rpadpudeckue 3QpPpeKTsl, reoMeTpuieckrue GUrypsl.

CrpykrypHo-noruueckas cxema (CJIC) — rpaduyeckast Mojienb, OTpa)xaromiasi OCHOBHOE
coJiepKaHue OTAEIbHBIX TEM, BOIPOCOB MIIU pa3/IesIOB H3y4aeMON AUCHUIUINHBL.

CTpyKTYpHO-JIOTMUECKHUE CXEMbI KPAaTKO M HATJISIIHO OTPAXKalOT COJEPKAaHUE OCHOBHBIX
TEM, pa3esoB y4eOHOH AUCHUIUINHBL, JIOTUKY Kypca B 1IEJIOM U METOAMKY ero usnoxenus. Ha
KOKIOM W3 TaKUX CXEM H3y4aeMbll Marepuana IMpeACTaBiI€H B KOHKPETHOW U
CTPYKTYpUPOBaHHOU (opMe, OTpakasi cojiepyKaHUe OTIENbHBIX BOIIPOCOB TEMBI, B BUJIE CXEM,
rpaduxoB, yepTexed, popmyi, ypaBHeHHH. Kaxxaas cxema uMeeT OMopHbIil CUTHAIl — CUMBOJT —
0000111eHHBIA 00pa3 BOCIIPUATHS, KOTOPbIM 00beInHAET BONPOCHI, peacTtaBineHnbie Ha CJIC, a
TaK)K€ IMOMOTaeT CTYAEHTY YBHUJETh OCOOEHHOCTH OTIENIbHBIX BOIIPOCOB, TEM, pa3felioB
U3y4aeMOH TUCIUILTUHBIL.

CJIC conepxuT Kito4yeBble MOHATHS, (pa3bl, GOpMYJIbl, HILUTIOCTPAIH, PACIIONOKEHHBIE
B OIIPENEICHHON JIOTUYECKON IMOCIIEI0BAaTENIbHOCTH, MO3BOJISIONIEN NPEACTaBUTh N3Y4aeMbIid
00BeKT B 11esocTHOM BHze. B mpomecce pazpabotku CJIC yueOnas uHbopmanus oo6o0maercs,
CTPYKTYpUPYETCS U, IPU HEOOXOJUMOCTH, KOJAUPYETCS JJIS TOr0, YTOOBI HAIJISIIHO PACKPHITh
CBSI3U, KaK B paMKaX OTJEIbHOW TEMBI, TaK U MEXITy CMEKHBIMH TEMaMHU.

Hcnons3oBanue CJIC cryneHTaMu MpH U3YyYEHHM TEOPETHUECKUX Ppa3JesioB yueOHOI
JUCLUIUIMHBL, PELICHNU MPAaKTUYECKUX 3a]1a4, BBIITOJHEHUH 3aaHUN 00ecrieunBaeT:
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—  CUCTeMaTH3alMl0 3HAHWH, BO3MOYKHOCTh BHUJAETh JIOTMYECKHE CBA3M MEXIY
BOIPOCAaMH, TEMAMU U pa3jeslaMHi U3ydaeMol yuyeOHOM JUCLUIUINHBL;

—  pa3BUTHE MBIIUICHHUS, B TOM YHUCIIE TBOPYECKOT0, aKTUBU3AINIO U 3()(HEKTUBHOCTH
CaMOCTOSITEJIbHON ITO3HABATENIBHOM JESTEIbHOCTH B LIEJIOM;

—  COKpalIeHHE BPEMEHH Ha OCBOCHHE TEOPETHUECKON YaCTH y4eOHOM AUCIUTUTUHBI U,
CJIEI0BATEIbHO, BO3MOXKHOCTh HWHIUBUAYAIbHONH CAMOCTOATEIBHOW PAabOTHI CTYIEHTOB IpU
yriIyOJeHHOM MpopaloTKe OTAEIbHBIX TEM H3y4yaeMOIro Kypca, BBIIOJHEHMH 3a/1aHuil,
OPUEHTHPOBAHHBIX HA OyAYIIYIO MPO()ECCHOHATBHYIO AeSTEIbHOCTD.

Texnonorus cocraBnenus CJIC npennosnaraer cieayronye Tamnsbl:

1 BHuMaTenbHO MPOYECTh MEPBBINA pa3 MpeACTaBICHHbIE MaTepUAIIbl, PACKPHIBAIOLINE
3aJJaHHBIM BOIIPOC

2 OcCMBICTUTH TOJNYYEHHYI0 HH()OPMALUIO, pa3o0paThCsi B HE3HAKOMBIX TEPMHUHAX,
OIIpeIeNIEHUX, OCMBICIUTD JIOTMKY OTBETA Ha BOIIPOC B LIEIOM

3 IlpoumTarh MaTepuas BTOPOH pa3, MOMETHTh KJIIOYEBHIC CJIOBA, YBS3aTh HX B
JIOTHYECKYIO 1IETI0YKY U 3amucarh B TeTpaib (0hOPMUTH B TEKCTOBOM peaakTope, B Power Point
WJIM HUCII0JIb30BATh CHEUAIN3UPOBAHHBIE CANTHI) B BU/IE CTPYKTYPHO-JIOTHYECKON CXEMBI.

IIpencraBneHHble  CTPYKTYPHO-JIOTMYECKHE CXEMbl HEOOXOJUMO  COINPOBOXKIATh
ABTOPCKUMH TE3UCaMH, IOSCHEHUSIMU WJIM KPATKUM KOHCIIEKTOM I10 OTAEIBHBIM CTPYKTYPHBIM
6s10KaMm.

KpoccBopa-Busyanuszanusi — urpa-3ajiada, B KOTOpoi (pUrypy u3 ps10B MyCThIX KJIETOK
HYXHO 3aII0JHUTh NEPEKPELIMBAIOIIUMHUCS CIIOBAaMH CO 3HAUCHUSMH, 33 JaHHBIMH 10 YCIOBUSAM
UTPBL.

[TpaBuna opopmiieHHsI KPOCCBOP/IOB:

1. KpoccBopa MokeT ObITh OPOpPMIIEH OT PYKH Ha juctax gopmarta A4 win HaOpaH Ha
KOMITBIOTEPE C UCTOJIb30BaHUEM JIFOOOT0 TEKCTOBOTO MIIM TAOJMYHOTO PEAAKTOpa U pacreyaTaH
Ha MPUHTEPE.

2. IIpu cocTaBlI€HUU KPOCCBOPJAa MOXHO MCIIOJB30BaTh CIELUANIbHbIE KOMIIBIOTEPHbIE
nporpammbel  Tuna «HotPotatoes», «EclipseCrossword», «Decalion» win OecriaTHbie
OHJaifHOBBIe cepBUCHl THNA «Dabpuka KpoccBopaoB». Ilpu 3TOM KpoccBOpA JOKEH ObITh
COXpaHEH Ha JIEKTPOHHBIN HOCUTEIb B BUJIE UCIIOJIHAEMOTO (paiiyia 1 MOXKET ObITh MpeACTaBICH
B DJIEKTPOHHOM BUJIE.

3. PucyHox kpoccBopia TOJDKEH OBITh YETKHM.

4. CeTka KpOCCBOp/ia JOJKHA OBITH BBIIOJHEHA B ABYX IK3EMIUISIpax:

5. 1-i# 9K3eMIUTAp — C 3aNOJHEHHBIMHU CIIOBAMH;

6. 2-# SK3eMITIsIp — IycTas CeTKa TONBKO ¢ mu(paMu O3HIINH.

7. TonkoBaHus OB (OMpeAeTeHNs) JOJKHBI OBITh CTPOro JJaKOHUYHBIMU. He ciemyer
JenaTh WX TPOCTPAHHBIMH, W3JIMIIHE WCYEPIBIBAIONIMMY, MHOTOCIOBHBIMH, HECYIIMMH
U30BITOYHYIO HHPOpMaLUIO. B onpeeneHusx He JOIKHO OBITh OTHOKOPEHHBIX CIIOB.

8. Kaxmomy cioBy B ceTke KpoccBopaa npucBaumBaercss Homep. [Ipu 3Tom HOMepa
paccTaBIIAIOTCS TOCIIEOBATENBHO CIeBa HAPABO, OT BEPXHEH CTPOUKU K HIDKHEH.

9. OTBeTHI Ha KPOCCBOP/ MyOIHUKYIOTCS OTAETbHO. O(OpMIISIOTCS HA OTJEIBHOM JIUCTE.

[TpakTyeckue 3aaHUsI MOTYT BBINOJIHATHCS KaK MHIUBUAYAJIbHO, TaK U HEOOIBIIUMHU
rpynnamu. [Ipy  BBIOJIHEHWM TNPAKTUYECKUX 3aJaHUN  ClIeqyeT pPYKOBOJCTBOBAThHCS
CIICAYIOIIMMHU OOIIMMHU peKOMEHIAIUAMH. i pelieHns: MpakTUYecKor 3a1a4i He0OXO0 MO
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BHHUMATEJIBHO MPOYMUTATh 33JlaHUE€, MIOBTOPUTH JIEKLIMOHHBI MaTepuail MO0 COOTBETCTBYIOIIEH
TEME, U3YUUTh PEKOMEHIYEMYIO JIUTEPATYPY, B T.U. JOMOJIHUTEIBHYIO; €CJIU 3aIaHUE BBIIACTCA
[0 BapvaHTaM, TO MOJYYUTh HOMEpP BapHaHTa HMCXOTHBIX JaHHBIX Yy MpernojaaBareis, Ju0o
nonoOpaTh HMCXOIHBIC JAHHBIE CaMOCTOSTEIBHO, WCIONB3yS PA3IHYHbIC HCTOYHUKHU
uHpopMaluu (0 KOHKPETHOM OpraHu3alMM, OpraHy BIIACTH, PETHOHY, MYHULHUIATbLHOMY
00pa3oBaHMIO U T.I1.).
BellionHeHNe pacyeTHO-aHATUTUYECKUX 3a/JaHU  OCYIIECTBIISIETCS B ClEAYIOLIEH
IIOCJIEIOBATEIIbHOCTH
— U3Y4YUTh MOKa3aTelld, XapaKTepU3yIOIie ONpPeeIEHHYIO CUTYaluI0, U (POpPMYJIbI IS
UX pacyerTa;
— BBISIBUTH, Kakue (DaKTOPHI BAUSIOT Ha BETMYMHY 3THX MOKa3aTeei;
— HAWTH YMCIIOBBIC 3HAYEHUS MOKA3aTeNeH;
— cJlieJaTh COOTBETCTBYIOIINE BBIBOJIBI.
J171s1 BBIMOJTHEHUS aHATTMTUYECKUX 3aJJaHUi HE0OXOAUMO:
— OIpPENeTNTh, KAKOH METOIMKON MOKHO BOCIIOJIb30BATHCS, YTOOBI BBIMIOHUTD 33JaHHE,
W3Y4YUTh 3Ty METOJIUKY;
— OMpEeNUTh, KaKylo HH(POpMaIH0 He0OX0IUMO cOOpaTh 7S BBIMOJIHEHUS 3a/IaHUS;
— NOJATOTOBUTH UCXOJIHBIE JAHHBIE JUISl UX aHAJIN34;
— MpOaHAIM3UPOBATH COOPAHHYIO HHPOPMAIIUIO, CAETaTh COOTBETCTBYIONIUE BHIBOIBL;
— J1aTh OLICHKY CUTYallHlH.
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PexomeHaanum CTyIeHTaM MO U3Yy4YEeHUIO PEKOMEHI0BAHHOI JUTEPATyPhI

[Ipy moOATrOTOBKE M YCBOGHHMM MAaTe€pHalla 3aHATUNA JIEKIIMOHHOTO THIA CIEIYET
oOpalatecsi K peKOMEHJALUAM MPEroaaBaress, a TakKe OCYIIECTBISATh CaMOCTOSITEIbHbIN
1o100p HEOOXOAMMBIX HCTOYHUKOB.

Pekomennyemass nureparypa OpUBOIUTCS B pabodeil mporpaMMe AUCLMILIUHBI
«Oprasu3aiMoOHHOE TOBEJCHKUE» U JIOJDKHA OBITh HCIOJIh30BaHA TOJBKO W3 OHUOIMOTEKH
Kocranaiickoro punuana ®I'BOY «Henl V» u 31eKTpOHHBIX OUOTUOTEYHBIX CUCTEM.

[Tepeuens npodeccoHaNBHBIX 0a3 JaHHBIX U UHPOPMAITMOHHBIX CIIPABOYHBIX CHCTEM
JUTSL U3YYEeHUS JUCHUIUTMHBI «OpraHu3aliiOHHOE TOBEACHUEY !

1. Hayuno-anexktponHast Oubnmoteka elibrary [Dnextponnbiii pecypc]. — URL:
http://elibrary.ru
2. DnexTpoHHO-OMOMMoTeuHast cucrema <«JIAHb» [Onekrponnsni pecypc]. — URL:

http://e.lanbook.com

3. DaeKTpoHHO-OMONIMOTEUHast cucTeMa «YHUBEPCUTETCKass OMOMMOTEKa OHJIAWH»
[DnexTponnslii pecypc]. — URL: http://www.biblioclub.ru

4. DnexktpoHHo-O6ubnnoTeuHas cuctema «tOpaiity [OnekTponusii pecype]. — URL:
http://www.urait.ru

CryneHTaM peKOMEHIyeTcsl TMOJIyduTh B OHONMOTEKe yueOHyro JHUTeparypy Io
IUCHIUIUIAHE, a TakXe o0pamatbesi K AJIEKTPOHHBIM OWOIMOTEYHBIM CHCTEMaM, JOCTYIE K
KOTOPBIM ecTh Ha caiiTe ¢umana https://csukz.ru/universitet/bibl

[Ipu pabote c yueOHOW IUTEPATypOil CleIyeT Y4YUTHIBaTh, YTO B OOJBIIMHCTBE
y4eOHUKOB M Y4YEOHBIX IMOCOOMH J1€NaloTCsi CCBUIKM, CHOCKM Ha Jpyrue JIUTepaTypHble
UCTOYHUKH, TIPUBOIUTCS CIIMICOK JINTEPATYPHI TI0 PACKPBIBAEMON B JINTEPATYpE MpodIIeme.

JUisl TOJTHOLIEHHOM MOJATOTOBKH K 3aHATUSAM TOJIBKO YT€HHE yyeOHUKa WM y4eOHOIro
1ocoOust HEJOCTATOYHO — B HUX M3JIATal0TCs TOJIBKO MPUHIIUIIHAIILHBIE OCHOBBI, B TO BPEMSI KaK
B MOHOTrpapusxX M HAy4HBIX CTaThsIX Ha Ty WJIM HHYIO TEMYy pacCMaTpUBaeMbIi BOMPOC
AQHATM3UPYETCs C Pa3HBIX PAKypcoOB HMIM TOYEK 3pPEHHS, HO B JIOOOM cCily4ae JOCTaTOYHO
nopoOHO U TI1y00K0. Tem He MeHee, YTOObI JOKHBIM 00pa30M COPUEHTHPOBATHCS B 3aJaHUH,
HEO0OXOUMO U3YUYHUTh COJEpKAHUE U HEKOTOPbIE 3JIEMEHTHI yUeOHHKA WIM y4eOHOT0 MocoOusl.
OnenuB 3aaaHue, BEIOpaB HYXHbIM (parMeHT, U 1Moj00paB COOTBETCTBYIOILYIO JMTEPATYPY,
MOYKHO TIPUCTYNATh C K TIOATOTOBKE K 3aHATHIO.

B cnyyae BO3HMKHOBEHHMS HESCHBIX BOIIPOCOB  CTYIEHT MOXET TOJYYHUTh
WH/IVBUYAIGHYI0O KOHCYJIBTAIIMIO TIpenojaBareisl COTrJIaCHO TpaduKy KOHCYIbTAIUH,
YTBEp)KJIEHHOMY Ha Kadenpe.
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CnucoK peKOMeH1yeMOi JIUTepaTypbl

1. Opranu3aimoHHOE MOBEICHHE : YICOHHK B IPakTUKyM 1jist By30B / C. A. bapkos [u
np.] ; mon penakueit C. A. bapkoBa. — Mocksa : M3narensctBo HOpaiit, 2024. — 453 ¢. —
(Beiciiee oOpazoBanme). — ISBN 978-5-534-00926-2. — Tekct : 2ieKTpOHHBIA //
Oo6pasoBarenbhas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/536102

2. KouerkoBa, A. U. OpranuzallioHHOE TMOBEJCHHE ¢ OPraHU3alOHHOE
MOJICITUPOBAHKE : Y4eOHUK ¥ TPakTUKyM uis By30B / A. 1. Kouerkosa, I1. H. KoyetkoB. — 6-¢
u3a., wcenp. u gon. — MockBa : M3marensctBo [Opaiit, 2024. — 802 c¢. — (Bwicmiee
obpaszoBanue). — ISBN 978-5-534-17924-8. — Tekcr : snextponHbIi / OOpa3zoBaTenbHas
wiatgopma tOpaiit [caiit]. — URL: https://urait.ru/bcode/545108

3. Mkpterusy, I'. A. OpranuzalinoHHOE MOBECHUE | YUSOHHUK M TPAKTUKYM ISl BY30B /
I'. A. Mkptoruss, C. FO. CaBunoBa, O. M. McaeBa. — 2-e u3n., nepepad. u gon. — Mocksa :
WznatenberBo FOpaiit, 2024. — 299 ¢. — (Briciee odpaszoBanue). — ISBN 978-5-534-17628-
5. — Texker : anektponnbii // O6pazoBatenbHas miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/537203

4. TonyOkoBa, O. A. Opranu3aliioOHHOE MOBEJEHHE : YIeOHUK U MPAKTUKYM JJIsl BY30B

/ O. A. Tomybkosa, C. B. CatukoBa. — 2-¢ u31., ucnp. U gorn. — Mocksa : M3mpareiascTBo
FOpaiit, 2024. — 178 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-09014-7. — Tekcr :
anekTpoHHbld  //  OOpa3zoBatenbHas  tatrdopma  FOpaiit  [caiit] —  URL:

https://urait.ru/bcode/537205

5. Opranu3aioHHOE MOBEJIeHUE | YIeOHUK U MpakTukym st By3oB / I'. P. Jlardymnun
[u np.] ; mon pemakuumeit I'. P. Jlargpynnuna, O. H. I'pomoBoii, A. B. Paituenko. — Mockaa :
WznatenberBo FOpaiir, 2024. — 291 ¢. — (Bricmee oopazoBanue). — ISBN 978-5-534-16430-
5. — Texker : anexrponnslii // OOpa3oBarenbHas miuardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536900

6. CnuBak, B. A. OpranuzanmonHoe noBeaeHue : yueOHoe mocodue /s By30B / B. A.
CnuBak. — Mocksa : M3natensctBo IOpaiit, 2024. — 207 ¢. — (Bricmiee o6pa3oBanue). —
ISBN 978-5-534-03535-3. — Texkcr : anekrponHblit // OOpa3oBarenbHas miatdopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/535577
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OTMETKH O NPOJICHUU CPOKaA JECUCTBUSA

Meroauyeckue pPeKOMEHAALMH TPOJOHTMPOBAHBI HA
2024 / 2025 y4eOHBII roJ pelmeHueM y4EHOro coBeTa
Kocranaiickoro ¢unumana ®I'bOY BO «Yenl'Y»

ot «29» despaist 2024 r. [Iporokon Ne 7

MeTtoandeckue pPEKOMEHIAIMK IPOJIOHTUPOBAHBI Ha
20 /20  y4eOHBIi roj pelieHneM y4€HOTro COBeTa
Kocranaiickoro ¢ummana ®I'BOY BO «Uenl'Y»
OT « » 20 r. [Ipotokon Ne

Meroandyeckne PEeKOMEHAAIMH IPOJIOHTHPOBAHBI HA
20 /20 y4eOHBIH ron pemeHneM yIEHOTO COBETa
Kocranaiickoro ¢ummana ®I'BOY BO «Uenl'Y»
OT « » 20 r. [Ipotrokon Ne
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