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\v} MUHOBPHAVYKHM POCCUN

@ DenepanbHOE TOCYIapCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE YIPEKICHHE BHICIIIET0 00pa30BaHUs
«Hensbunckuit rocympaperBennsiii yausepcure» (PI'BOY BO «Uenl'Vy)
Kocranaiickuit punmman Kapenpa sxonomukn

@DoHA OIIEHOYHBIX CPEJICTB M0 AUCHHUILINHE (MOXYII0) «/lOKyMEHTAIIMOHHOE 00eCIeYeHHe YIIPaBICHIS)
110 OCHOBHOH NPO(eCCHOHAIIBHOW 00pa30BaTeNbHOM MporpaMMe BBICIIETO 00pa3oBaHMs — MPOrpaMMe
OakanaBpuata «MeHePKMEHT OpraHu3aliiy 1o HanpasieHuo moaroroBku 38.03.02 MenemkmeHT

Bepcus nokymenra - 1 cTp. 2m3 11 Ilepsblii sx3eMILILAp KOITHA Ne

DoH/1 OLICHOYHBIX CPEACTB MPUHAT
VYuénusiM coBeToM KocTanaiickoro ¢punuana @I'bOY BO «Henl'V»

[Tpotokoin 3acenanust Ne 10 ot 25 mas 2023 r.

[Ipencenarens yuéHoro cosera P.A. TionerenoBa
dunmnana

Cexperapb y4€HOTO COBETA H.A. KpaBueHko
dunmnana

DOoH/1 OLIECHOYHBIX CPEACTB PEKOMEHI0BAH

YuebH0-MeTomuueckuM coBeToM Kocrtanaiickoro ¢gununana ®I'BOY BO «Uenl ' V»
ITpoTokoin 3acenanust Ne 10 ot 18 mas 2023 r.

[Ipencenarens

Y4eOHO-METOANYECKOTO COBETA H.A. Hanusko

@DoH/1 OLIEHOYHBIX CPEJACTB pa3padoTaH M peKOMeHI0BaH Kadeapoii IKOHOMUKH
ITpoTokoun 3acenanust Ne 9 ot 10 mas 2023 r.

3aBeyronuii kKadeapoi I'.B. ITanuHa

ABTOD (COCTaBUTEND) [TannHa ['B., KaHAUJAT
HSKOHOMHUYECKHUX HAYK, JOIEHT Kaeapbl SJKOHOMHUKHU
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MUHOBPHAVYKHM POCCUN
DenepanbHOE TOCYIapCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE YIPEKICHHE BHICIIIET0 00pa30BaHUs
«Hensbunckuit rocympaperBennsiii yausepcure» (PI'BOY BO «Uenl'Vy)

Kocranaiickuit punmman Kapenpa sxonomukn

@DoHA OIIEHOYHBIX CPEJICTB M0 AUCHHUILINHE (MOXYII0) «/lOKyMEHTAIIMOHHOE 00eCIeYeHHe YIIPaBICHIS)
110 OCHOBHOH NPO(eCCHOHAIIBHOW 00pa30BaTeNbHOM MporpaMMe BBICIIETO 00pa3oBaHMs — MPOrpaMMe
OakanaBpuata «MeHePKMEHT OpraHu3aliiy 1o HanpasieHuo moaroroBku 38.03.02 MenemkmeHT

Bepcus nokymenra - 1

crp. 3m3 11

Ilepsblii sx3eMILILAp

KOITHA Ne

Hampasnenue

1. HACIIOPT ®OHJA OHEHOYHBIX CPEJACTB

IIOATOTOBKMH.

Hampasnennocts (mpodus):

Jucuunimnna:

®opma (hopmbl) pyOEKHOTO KOHTPOJIS:

38.03.02 MeHemKMEHT

MeHepKMEHT OpraHu3anuu
JlokymMeHTaloHHOEe 00ecrieyeH!e ypaBIeHHs
TpumecTp (TpUMECTpPbI) U3YUEHUS: 3

3a4€CT

OneHuBaHue pe3yIbTaTOB Y4eOHOUM JESITETbHOCTH OOy4YalOUIMXCS NMPU HU3YYEHHUU JHUCLUILIMHBI
OCYIIIECTBIISIETCS MO OANNIbHO-PEHTHHIOBON CUCTEME

2. MEPEYEHb ®OPMHUPYEMbBIX KOMIIETEHIINIA

2.1. KomnereHuMu, 3aKpenyiéHHbIe 32 I CHUTIIMHON
Nzydyenne mucummumasl «JlokymMeHTalMOHHOE OOSCIIeYeHHe YIPABJICHH» HAMpaBIeHO Ha
(hopMHUpOBaHHE CIAEYIONTUX KOMITCTCHITHH:

Komsr Conepxanue WunukaTopsl [lepeuens mIaHUPYEMBIX PE3YIETATOB OOYUCHHUS T10
KOMITIETEHIIUU KOMIIETEHIINH JOCTIKEHUS JUCLUIIIMHE
o ®I'OC cornnacHo PI'OC KOMIIETEHIINHN
cornacHo OIIOII
1 2 3 4
IK-1 Cnocoben IK-1.1 Iopozosuiii 3nams: TIOHATHSA «Tpymma» u
YIIPaBIATh IToka3zeiBaet Yyposenb «KOMaHJa», ux OCHOBHbIE
OuzHec- HaBBIKH XapaKTEepUCTUKH; OCHOBHBIE NapaMeTphl
mporeccaMu YHIpaBIICHU TPYIIT ¥ KOMaHA.
OpraHM3aLHN ¢ | 6usHec- Ymems: UIICHTH(HULIUPOBATD u
HCTIONE30BAHIEM nporeccaMu KIaccupuIUpoBaTh  OH3HEC-TPOLECCH
COBPEMEHHBIX OpraHu3aIyu u JUIL  YOpaBICHUs,  aHAJIU3HPOBATh
TIOZXOIOB JOKyMEHTAJIbHOTO JOKYMEHTOO0OpOT M IOKYMEHTOIIOTOKH
o opMIIeHUS M0 KOJMMYECTBEHHBIM M KaueCTBEHHBIM
YTIPaBIEHYECKUX KPUTEPHSIM.
peleHnii Braoems: wMeTomaMu  BBIAECIEHHAS W
OIMCaHMsI OW3HEC-TIPOLIECCOB, a TaKXKe
JIOKyMEHTaJIEHOTO obecrieueHus
YIPaBJIECHUYECKUX PELICHUN.
Ilpoosunymeunii | 3nams. METOIBI yIIpaBIICHAS
YpogeHb OCHOBHBIMH OHM3HEC-TIPOIIECCAMH, BHIbI
u hopmbl OpTaHU3aI[MOHHO-
YIIPaBIEHYECKOH JOKyMEHTAIHH.
Ymems: AQHATM3UPOBATH 6uzHec-
TPOLIECCHI n HMHTEPIPETHPOBATH
HHPOPMAIHIO, TTOTy9aeM IO B
pe3ylbTaTe 3TOr0 aHaln3a, COCTABIATh
1 0OPMIIATh JOKYMEHTHI.
Bradems:  meromamm  ympaBieHUs
Ou3Hec-TIponeccamu; HaBBIKAMHU
BBIOOpA KITFOYEBBIX Toka3zareneit
OWM3HEC-TIPOIIECCOB.
Buicokuii 3namb. OCHOBHBIC NMPUHIUIBI METOJHUK
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\v} MUHOBPHAVYKHM POCCUN

@ DenepanbHOE TOCYIapCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE YIPEKICHHE BHICIIIET0 00pa30BaHUs
«Hensbunckuit rocympaperBennsiii yausepcure» (PI'BOY BO «Uenl'Vy)
Kocranaiickuit punmman Kapenpa sxonomukn

@DoHA OIIEHOYHBIX CPEJICTB M0 AUCHHUILINHE (MOXYII0) «/lOKyMEHTAIIMOHHOE 00eCIeYeHHe YIIPaBICHIS)
110 OCHOBHOH NPO(eCCHOHAIIBHOW 00pa30BaTeNbHOM MporpaMMe BBICIIETO 00pa3oBaHMs — MPOrpaMMe
OakanaBpuata «MeHePKMEHT OpraHu3aliiy 1o HanpasieHuo moaroroBku 38.03.02 MenemkmeHT

Bepcus nokymenra - 1 cTp. 4m3 11 Ilepsblii sx3eMILILAp KOITHA Ne
ypoeerb COBCPIICHCTBOBAHUA 6I/I3HeC'HpOHeCCOB
51 COBpPEMEHHEIE TEXHOJIOI MU
JIOKYMEHTALIMOHHOT O obecrieueHns
YIIPABJICHUS.

Ymems: peuiath 3aJa4d, CBA3aHHBIC C
COBCPHICHCTBOBAHUEM W BHCIAPCHUCM

MMPpOBEACHNN
OIITUMH3alINH

6H3HeC-Hp0HeCCOB,
I/IH(i)OpMaHI/IOHHLIe TCXHOJIOTMK  IIpU
MOJCINPOBAHUA u

OMepupoBaTh 3HAHUSIMH, MOTYYEHHBIMU
Mpy  TOATOTOBKE  OpraHu3alloOHHO-
yhpaBlIeHUe€CKON JTOKyMEHTalllH.

HCIIOJIB30BATh

6I/I3HeC'Hp0LIeCCOB,

COCTaBJICHUA

Bnademp.: MeTOmaMu TMPOCKTHPOBAHHS
OM3HEC-TIPOIIECCOR,
CpeICTBaMH MOJICTHPOBAHUS U aHAITH3a
OM3HEC-TIPOIIECCOR,
IIPOEKTOB OCHOBHBIX
praBHCH‘{eCKHX }IOKyMeHTOB.

IIPOrpaMMHBIMHU

METOIUKON

3. COAEP)KAHUE OHEHOYHBLIX CPEJICTB 110 JUCHUIIVIMHE

3.1 Buabl o1leHOYHBIX CPEICTB

Nen/m | Kon xommerenium/ KonTponupyembie TeMbl/ pa3aesnsl HanmenoBanue HanmenoBanue
IJIaHUpYEMBbIe OLICHOYHOT'0 CPEACTBA OLICHOYHOI'0 CPEACTBA
PE3YIIBTaThI JUIS TEKYLIEro 1 Ha POMEXYTOYHOMH
pyOexxHOro KoHTponst | arrecrarn/ Ne 3aiaHus
(10 ouHoIt hopme
00yueHusI)
IIK-1.1 Teoperudeckue ocHOBHI | KoHcmexkr, yerHblit | KommexcHas
JOKYMEHTallMOHHOTO  O0ECIIeYeHus | Opoc, KPOCCBOPL NMCbMEHHas pabora:
1 yrpasieHus (IeT0IpOn3BOACTBA) Kommnnekcuas TECTOBBIC BOIIPOCHI
MUChbMEHHast pabora Nel-3,
NpaKTHYeCKoe 3a/aHue
Ne 1-3
IK-1.1 O6mrme oopmnenust | Koncrexr, yerablit | KommekcHas
yIpaBIeHYECKUX JOKYMEHTOB omnpoc, TpakTHYeckas | IMCbMeHHas pabora:
2 pabora TECTOBBIC BOTIPOCHI
KomruiekcHas Ne4-6,
NHCbMEHHast paboTa NpaKTHYeCcKoe 3a/aHue
Nel-3
InK-1.1 OcobenHoctn  cocrapieHuss  u | KoHcmexr, yerHblit | KomrekcHas
o(opMITeHUS] OCHOBHBIX JJOKYMEHTOB | OIPOC MUCEMEHHas pabora:
3 yIpaBIeHAS KomruiexcHast TECTOBBIE BOIPOCHI
MUChMEHHast pabora Ne7-9,
NpaKTHYeCcKoe 3a/laHue
Ne4-6
InK-1.1 [IpaBuna odopmuenns nokymeHTOB | KoHcmexr, yerablit | KomrekcHas
4 0 IMYHOMY COCTaBY omnpoc, TpakTHYeckas | MMCbMeHHas pabora:
pabora TECTOBBIE BOIPOCHI
KommmiekcHas Nel0-12,
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@)} MUHOBPHAVYKHM POCCUN
«HenstOMHCKMI TOCYAapCTBEHHBIH YHI
Kocranaiickuit punnan Kagpenpa sxon

®DenepaibHOE TOCYIAPCTBEHHOE OIOKETHOE 00pPa30BaTEIBbHOE YIPEIKICHNE BBICIIIETO 00pa30BaHUS

Bepcure™» (PI'BOY BO «Henl'V»)
OMUKH

@DoHA OIIEHOYHBIX CPEJICTB M0 AUCHHUILINHE (MOXYII0) «/lOKyMEHTAIIMOHHOE 00eCIeYeHHe YIIPaBICHIS)
110 OCHOBHOH NPO(eCCHOHAIIBHOW 00pa30BaTeNbHOM MporpaMMe BBICIIETO 00pa3oBaHMs — MPOrpaMMe

OakanaBpuara «MeHePKMEHT OpraHu3

Al 1Mo HarpapieHuto noaroToBku 38.03.02 MeHemKMEHT

Bepcus nokymenra - 1 cTp. Sm3 11

Ilepsblii sx3eMILILAp KOITHA Ne

MIChbMEHHast pabora NpaKkTH4YECKOE 3aljaHKe

Ne7-9
MK-11 Opranuzanys 10KyMeHT0000poTa Koncnexkr, yerHbIM | KommekcHas

Olpoc, TpakTUYecKas | MUCbMeHHas padora:

pabora TECTOBBIE BOIIPOCHI

KoMmiuiekcHast Nel3-15,

MCbMEHHast pabora NpaKTU4ECKOe 3ajlaHKe
Nel0-12

ITosHBIE KOMITJIEKTEI OLCHOYHBIX CPCACTB U KOHTPOJIbHO-U3MCPUTCIILHBIX MAaTCPUAJTIOB XPAHATCA Ha

kadenpe.

3.2 ConepxaHue OLIECHOYHBIX CPEICTB

21.]'[51 MOABCACHUA UTOTOB HU3YUCHUA AUCHUINIIMHBI UCIIOJB3YIHOTCA PE3YJIbTaTbl TEKYHICTO U

PYOEKHOTO KOHTPOJEH W TPOBOJIUTCS IK3aMEH

B ¢GopMe KOMIUJIEKCHOW MHCHhMEHHON pabOTHI.

Hcnons3yemble OLIEHOYHBIE CpEICTBA: KOMIUIEKCHAss MHChbMEHHas paboTa (TeCcTOBBIE 3aaaHUs,

MPaKTUYECKHUE 3aTaHMS).

3.2.1 [IpumepHbIii MEPEUYECHb TECTOBBIX BOIIPOCOB

Ne DopMyTHupOBKa BOIIPOCa
/n

BapuaHnTs! 0TBETOB

Tema 1. Teopemuueckue ocHogbl OOKYMEHMAYUOHH

020 obecneyenus ynpasienus (0e10npou3600cmaea)

B  knaccupukanmu  JTOKYMEHTOB 110

o OpMIIEHUS OTCYTCTBYIOT JOKYMEHTBHIL:

BUIY

A) TIOJTUHHBIE;
B) konuw;

C) BBINTUCKH;
D) nybnukatsr;
E) noaneaxu

CpokH XpaHEHHs THUIIOBBIX IOKYMEHTOB
yCTaHaBJIMBAOTCA:

A) Opranamu MeCTHOM aJJMHHUCTPAIUN

B) Brimecrostiieit opranuzanueit

C) CamuMm mipempusiTieM

D) ®enepanbHoii apxuBHOii ciay:x60ii Poccun

E) MecTHBIM TOCYAapCTBEHHBIM HWIM MYyHHLMIIAIbHBIM
ApXHUBOM

@DyHKIMS JOKYMEHTa, KOTOpasi ONpeaersieTcst
MOTPEOHOCTHIO B 3all€YaTIICHUH HH(POPMALIUH C
LIETBIO €€ COXPAHEHU U MIEPEAadH U IPUCYINA
BceM 0€3 HCKITIOUEHHS TOKYMEHTaM:

A) nH(popMaHOHHAS;
B) commanbHas;

C) ynpaBneH4eckas;
D) mpaBosast;

E) xoMMyHUKaTHBHAS

Tema 2. Obwue npasuna oghopmaeHus ynpasienyeckux 00KyMeHmos

[IpaBubHOE 0hopMIIEHHE TAThI B JOKYMEHTE:

A) B 1 momyroguu 2005 .

B) B nepBom noayroguu 2005 r.
C) B 1 mom. 2005 1.

D) B mepom mom. 2005 .

E) 2005, 1 momyrozame

Ha xoyternaabHOM OCHOBE U3IAKOTCS:

A) MOCTAHOBJIEHMS ;

B) nprkasbl 1o OCHOBHOH e TETFHOCTH;
C) npuKa3kl 10 JMYHOMY COCTAaBY;

D) cripaBku

E) momkHOCTHBIE HHCTPYKITHH

Hymepanus ctpaHuil TOKyMEHTa MPON3BOIUTCS:

A) 10 IEHTPY HIKHETO OIS

B) o neHTpy BepxHero moJs

© Kocranaiickuit prumunan ®I'BOY BO «Henl'V»




MUHOBPHAVYKHM POCCUN

PG

DenepanbHOE TOCYIapCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE YIPEKICHHE BHICIIIET0 00pa30BaHUs
«Hensbunckuit rocympaperBennsiii yausepcure» (PI'BOY BO «Uenl'Vy)
Kocranaiickuit punmman Kapenpa sxonomukn

@DoHA OIIEHOYHBIX CPEJICTB M0 AUCHHUILINHE (MOXYII0) «/lOKyMEHTAIIMOHHOE 00eCIeYeHHe YIIPaBICHIS)
110 OCHOBHOH NPO(eCCHOHAIIBHOW 00pa30BaTeNbHOM MporpaMMe BBICIIETO 00pa3oBaHMs — MPOrpaMMe
OakanaBpuata «MeHePKMEHT OpraHu3aliiy 1o HanpasieHuo moaroroBku 38.03.02 MenemkmeHT

Bepcus nokymenra - 1

cTp. 6 m3 11

Ilepsblii sx3eMILILAp KOITHA Ne

C) B mpaBOM BEPXHEM YTIIY JOKYMEHTa
D) B mpaBoM HHKHEM Yy TOKyMEHTA
E) cneBa BepxHero noius

Tema 3. Ocobennocmu cocmagienusi U 0QOpmIeHUsL OCHOBHBIX OOKYMEHMO8 YNPAGLeHUs.

HopmatuBHBIE —aKThl,
o0pa3oBaHws, CTPYKTYDY,
KOMIICTEHIINIO, OOSM3aHHOCTH |
paboThI, HA3BIBAKOTCS:

OIpeNeNAoIue  IOPsSIoK
G yHKIUY,
OpraHU3aLHIo

A) nos0:xkeHueM;

B) yctaBowm;

C) UHCTPYKIHEH;

D) mrtatHeIM pacnucanueM
E) xapToil komnereHImi

JlokyMmeHT, npeacraBisitonnii cobol TpadaperHbiit
TEKCT, COJAEpIKAIMii BOMNPOCHI IO ONpEIeNeHHOH
TeMe ¥ MECTO JUIsl OTBETOB Ha HUX — ITO:

A) 3asBieHHE;

B) ankera;

C) aBroOuorpadus;
D) tpynoBasi kHMXKKa
E) uncrpykius

Cnoco0 npeaBapUTeIbHOIO PACCMOTPEHUS U
OLICHKH IIPOEKTa JIOKyMEHTa peanusyercs B Gopme:

A) BU3MPOBaHNS JOKYMEHTa
B) pesomronuu Ha JOKyMeHTe
C) rpuda cormacoBaHus

D) oTMeTKH 0 KOHTpoIe

E) ormMeTkH 00 HcTiomHUTENE

Tema 4. Ilpasuna oghopmnenus O

OKYMEHMOB6 Nno JUYHOM)Y cocmaey

10.

CBon moOXETaHUSI O JOIKHOCTH H
JeATENbHOCTH PaOOTHHUK yKa3bIBaeT:

chepe

A) B aBTOOMOrpadumy;

B) B pe3iome;

C) B 3asBJICHUY;

D) B mpuKase 1o IMYHOMY COCTaBY.
E) B cmyxxeOHoi 3amucke

11.

[pu npueme Ha paboty Bac H0MIKHBI 03HAKOMUTH C
BAaIlIMMH TPaBaMH, OOSI3aHHOCTAMHU U (YHKIHSIMHU.
3Ty UHPOPMAIHIO COACPHKHUT

A) TpynOBOI KOHTPAKT

B) tpynoBoii norosop

C) npuka3s o npreme Ha paboTy
D) nosskHOCTHASI HHCTPYKIUSA
E) ycraB npennpustus

12.

IIprka3bl O TMYHOMY COCTAaBY XPaHSITC ...

A) BMecTe ¢ APYTrUMH KaJpOBBIMHU TOKYMEHTaMHU
B) B tuuHOM nmene coTpyaHHUKa

C) rpynnupyoTcs B 0TIe/bHOE 1eJ10

D) na pykax y coTpyaHuka

E) y cexperaps

Tema 5. Opeanuzayus 0oKymenmoobopoma

13.

BHyTpeHHUII JOKYMEHT NPOXOAMT CIEAYIOLINE
STamsl 00padoTKu:

A) cocTaBjieHUe
opopmienne —

NMpoeKTa — COIJacoBaHHe —
NMOANMCAHME — perucTpauus -—
HCTOTHEHNe — HampaBjeHHe B [eJ0 ¢NpueM —
nepBoHAYaIbHAs 00padoTKa — mpeIBapUTeJIbHOE
paccMOTpeHHe — PaccCMOTpPeHHE PYKOBOAMUTETeM —
HCNOJTHEHNe — HATIPABJIEHHE B 1€J10
B) cocraBnenue npoekTa — coriaacoBaHue — oGopMieHHe
— MOATICAHNE — PETUCTPAILUs — OTIIPAaBKa
C) Tmpmem —  [epBOHAYAIBHAS
NpEeIBAPHTEIBHOE PACCMOTPEHHE —
paccMOTpeHHEe  pPYKOBOIMTEIEM  —
HaIlpaBJICHUE B JIETI0
D) odopmieHne nokymMeHTa — TONNHCAHHUE —
pErHCTpalys — COTJIACOBAHUE — YTBEPIKIICHNE — OTIIPABKa
E) B mo6om mopsiake

00paboTka
perucTpanys
UCIIONTHEHUE

14.

Hcxopsmmii  JOKYMEHT HOPOXOIUT  CIEAYIOUINE

9TaIel 00pabOTKH:

A) COCTABJICHUEC MMPOCKTA — COIIaCOBAHUC — O(i)OpMJ'ICHI/IC
— [oAnruCaHne — perucrpanud — HUCINOJIHCHUC —

© Kocranaiickuit prumunan ®I'BOY BO «Henl'V»




\v} MUHOBPHAVYKHM POCCUN

@ DenepanbHOE TOCYIapCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE YIPEKICHHE BHICIIIET0 00pa30BaHUs
«Hensbunckuit rocympaperBennsiii yausepcure» (PI'BOY BO «Uenl'Vy)
Kocranaiickuit punmman Kapenpa sxonomukn

@DoHA OIIEHOYHBIX CPEJICTB M0 AUCHHUILINHE (MOXYII0) «/lOKyMEHTAIIMOHHOE 00eCIeYeHHe YIIPaBICHIS)
110 OCHOBHOH NPO(eCCHOHAIIBHOW 00pa30BaTeNbHOM MporpaMMe BBICIIETO 00pa3oBaHMs — MPOrpaMMe
OakanaBpuata «MeHePKMEHT OpraHu3aliiy 1o HanpasieHuo moaroroBku 38.03.02 MenemkmeHT

Bepcus nokymenra - 1 cTp. 73 11 Ilepsblii sx3eMILILAp KOITHA Ne

HalpaBJICHUE B €TI0

B) npuwem — nmnepBoHauasbHas ~ oOpaboTka @ —
NpeBapUTENbHOE  PAacCMOTPEHHE —  PacCMOTpPEHHE
PYKOBOIUTENEM — UCIIONIHEHHE — HATIPABJICHHE B JIETIO

C) cocraBjieHHMe TPOEKTA — COIJIaCOBaHUE —
odpopmiieHHe — TOANMCAHME — PperucTpanus -—
OTNPaBKa — HaMpaBJIeHHE B 1eJI0

D) odopmieHne JOKyMeHTa —  TOJANUCAHUE —

perucTpanys — CoriacoBaHue — yTBEPXKIEHUE — OTIpPaBKa
E) B mpou3BoiabHOM nopsiike

15. A) pykoBoauTeneM
B) HauanpHUKOM KaHIENAPUU
[IpenBapuTensHOE pacCMOTPEHHUE MOCTYHUBILETO C) 3aMecTuTeneM pyKOBOAUTEIS IO OOILIMM BOIIPOCaM
JIOKYMEHTA MTPOBOJIUTCA. .. D) mto0bIM U3 UCTIONHUTENEH

E) corpynaukom cayx0b1 JOY, orBewaronmm 3a
JAaHHOE HANIPABJICHHE Pa0OThI

3.2.2. IIpuMepHBIi IepeYeHb MPAKTUYECKUX 3a1aHAN

1. [Tepeuncnure peKBU3UTHI OCHOBHOM YaCTH TOKYMEHTA

2. [IpuBeauTe npumepsl OrpaHUYUTENBHON HAAMKUCH, BXOAICH B cocTaB Tpuda orpaHud eHUs
JOCTyTa K TOKYMEHTY

3. [lepeuncnure 3eMEHTHI, U3 KOTOPHIX COCTOUT I'pU( COTIIACOBAHUS

4, CocraBpTe TIpuiKa3 o0 yBoJbHeHHMH Oyxrantepa lBanoBoit H.II. mepeBomomM B Apyryro
opranuzanuio. Henocrarommue peKBU3UTHI YKaXKUTE CaMOCTOSTEIbHO

5. CocraBbTe JOKIAJIHYIO 3aIUCKy CEKpeTaps-peepeHTa PYKOBOJUTETIO TPEINPHUATHS 00

yrepe pabotHukoMm CrenanoBbiM .M. nucbMa-3anpoca, NOCTYNMBIIETO B afpec MPEANpUiTUs ABa
Mecsa Ha3aj.

6. CocraBbTe MpuKa3 o NmepeBojie Ha paboTy BHYTPH OpraHU3aiiu

7. CocraBpTe TIpuKa3 00 OCBOOOXIEHWU Bac OT paboThl B (pupme «OpbOuTa» B CBS3H C
nepee3IoM Ha HOBO€ MECTOKUTEIILCTBO

8. Hanumure 3asBiieHHe O TpueMe Bac Ha pabOTy 3KOHOMHCTOM B TOCYIapCTBEHHOE
MPEINPUATHE 10 CBs3H U HHpopMaThke «PoccBs3bUHGOPMY.

9. Hanummure aBToOmorpaduro, HeoOxoaumyo ansi odopMIeHHS JOKYMEHTOB IIpU
TPYAOYCTPOKCTBE

10.  Hwke ykazaHbl pEKBU3HTBI, KOTOPBIC BHOCSTCS OJHOM U3 OPraHU3aIUil B PErUCTPAIO HHYIO

dopMy 1mpu perucrpauuu nocTynaromux nuceMm. Omnpexpenure, Kakue o00s3aTeNbHble UL
perucTpanuy JOKYMEHTOB PEKBU3UTHI IIPOIYILEHB] B IPUBEICHHOM I1€pEUHE:

- Jlata nocTyIuleHHs: JOKyMEHTa B OpraHU3aLHIo.

- KpaTkoe coneprkanue 10KyMeHTa.

- Pesomronusi.

- HaumenoBaHue 10KyMeHTa.

- Homep noxymenra.

- Pacrnincka ncnosHuTENS B MOJIy4EHUU TOKYMEHTA.

- KonndecTBo IMCTOB U 9K3EMIUIIPOB JOKYMEHTA
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11.  Komms npukasza reaepaibHoro aupekropa 3A0 «Camor» HeoOX0IuMa COTPYIHUKY OJHOTO
n3 noapasneneHuit 3AO mia BeACHHS TEPErOBOPOB C mapTHepamu obmiectBa. Kak cekperapb
IeHEPaIbHOIO JUPEKTOPA I0JDKEH 3aBEPUTh KOIHIO?
12.  Hcxopsmue mnuchbMa OOBIYHO BHU3UPYIOT JOJDKHOCTHBIE JIMIIA OPraHU3alUH-aBTOPA.
[TpuBenuTe MpaBUIBHBIN BapHaHT 0(POPMIICHHUS BU3BI.

[TomHBIE KOMITIEKTHI OIEHOYHBIX CPEJICTB XpaHATCS Ha Kadernpe.

4. HOPAAOK IMPOBEJIEHUW A n KPUTEPUU OINEHUBAHMUSA
MMPOMEXYTOUYHOM ATTECTAIIUA

[TpomesxyTouHast aTTeCTaIUs 10 TUCIUILIMHE IPOBOANUTCS B popMe dK3ameHa (4 cemectp).

4.1. Tlopsinoxk npoBeaeHHs] MPOMEKYTOYHOM aTTeCTAllUH

3aueT MO JUCHUIUIMHE Ui OYHOM M OYHO-3a04uHOW QopM mnpoBoguTcs B (opme
KOMILJIEKCHOM THCHbMEHHON paboThl, KOTOpash COCTOUT M3 JBYX YacTeil: TeopeThyeckas 4acTh
(peleHye TECTOBBIX 33JaHU) U MMPaKTHUECKast YacTh (pelIeHne MPAKTUYECKUX 3a/1aHui).

[IponomxurensHOCTH 33a4eTa — 90 MUHYT.

4.2. Kpurtepuu OuUeHMBAHUSI NPOMEKYTOYHOH aTTeCTAallMH 1O BHAAM OLIEHOYHBIX
CpeacTB

4.2.1. Kpurepum oueHUBaHMS TeCTa
MaxkcumanbHbIH 0am 3a TecT — 20 0aioB.

Oruenka Otnuuno/ Xoporio/ VYnosnerBoputenbHo/ | HeymonerBopurensHo/
3a4TEHO 3a4TEHO 3a4TEHO HE 3a4TEHO
Baner 18-20 Gamnos 15-17 Gamnos 10-14 Gamnos 9-0 6amtoB
YpoBEeHb OCBOEHHUS BBICOKMIA IIPOABUHYTHIN [IOPOrOBBIN HEIOCTaTOYHbII
MPOBEPSIEMBIX
KOMIIETEHITUH

4.2.2. Kputrepuii onleHUBaHUS MPAKTHYECKOT0 32 aHUA
MakcumanbHblid 6amt — 20 6aIoB.

Otnuuno/ Xoporio/ YnoBieTBOpUTENBEHO/ HeynoenerBopurenbao/
3a4TeHO/ 3auteHo/ 3a4TeHO/ HE 3a4TeHO/

18-20 GastoB 15-17 Gamnos 10-14 6amnos 9-0 6anma
Bricokuil ypoBeHb OCBOEHUS IIponBunyTHII IToporoBelii ypoBeHb Henocrarounslii ypoBeHb
MIPOBEPSEMBIX KOMIIETEHINH | yYPOBEHb OCBOCHHUS OCBOCHHUSI TIPOBEPSIEMBIX OCBOCHHUSI ITPOBEPSIEMBIX

TIPOBEPSIEMBIX KOMITETEHIIUH KOMITETEHIIUH
KOMIIETEHITUHN
BBICTaBIISIETCS, €CITM CTYACHT | BEICTABIISIETCS, €CITH | BBICTABIISICTCS, €CITN BBICTaBIISIETCS, €CITU CTYACHT
BBINTONHIII PaboTy 6e3 CTYZIEHT BBITTOIHHUII CTYZIEHT MPaBUIBHO JIOIYCTHJI YHCIIO OUIMOOK 1
OIIMOOK 1 HEOUETOB, paboTy MOTHOCTEIO, BBITIOJIHWJT HE MEHEE HEZI04ETOB MTPEBOCXOAAIIEE HOPMY
JIOITyCTHII He OoJiee OIHOTO | HO IOITYCTHJI B HEH HE | TOJIOBMHBI Pa0OThI WIIN
Henouéra Gomnee onHOMN JOIYCTHIT He Ooree AByX
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HerpyOoH omMOKy U | TPyObIX OIIUOOK, WK HE
OJIHOTO HenouéTa, Wi | Oonee ofHOM Tpy0oi 1

He Ooree IBYX OIHOW Herpy0oii omMOKY 1
HEJI04ETOB. OJIHOTO HE/IOUETA, WM He
Ooree ABYyX-Tpex HEerpyObIxX
OIINOOK, MU OIHOM
Herpy0oii ommoKK 1 Tpex
HE04ETOB, WU TIpU
OTCYTCTBHH OIITUOOK, HO
NP HAJTMYIUAH YEThIPEX-TISATH
HEZ04ETOB, JAOMYCKAET
UCKa)KeHHE (HaKTOB.

4.3 Pe3yabTaThl TPOMEXKYTOUHOW AaTTecTalMli W YPOBHH Cc(OPMHPOBAHHOCTH
KOMIIeTeH Uil

[Ipu moaBeIEHWH WTOTOB YYUTBIBAOTCS PE3YJbTAThI TEKYIIETO0 W PyOEKHOTO KOHTPOJICH,
MOJIyYeHHBIC Oa/ulbl CYMMHPYIOTCS C OajlaMd 32 KaXAbld dSTal TpH  TPOXOXKJICHUU
MIPOMEKYTOYHOU aTTECTAINN.

Kputepun BbiBeieHHS UTOTOBOW OLIEHKHM 32 KOMIIOHEHTHl KOMIETEHLUU MpU MPOBEACHUU
MIPOMEXYTOUYHOM aTTeCTalluy B BUJE dK3aMeHa!

oreHkn «oTaudHo» (A, A-; 4.0 — 3.67; 90 — 100%) wiu «3a4Te€HO» 3aCAy)KMBAET CTYICHT,
0OHapyXMBIIMH BCECTOPOHHEE, CUCTEMAaTHYECKOE U TIIyOOKOe 3HaHHE MPOrpaMMHOI0 MarepHala,
yMeHHE CBOOOJHO BBIMOJHATH 3a/1aHus, IPEyCMOTPEHHbIE TPOrPaMMOM, YCBOUBIINII OCHOBHYIO U
3HAKOMBIN C JOTIOJHUTEIBHON JIUTEPATYPOH, PEKOMEHI0BaHHOUN mporpaMMoi. OLieHKa «OTIMYHO»
BBICTABIISIETCS CTY/IEHTaM, YCBOMBIIMM B3aUMOCBSI3b OCHOBHBIX MOHSTHM JIUCHUIUIMHBI B HX
3HaYeHUW Ui Oyaymed npodecCHOHaNbHOM — JIeATENbHOCTH, MPOSIBUBIIMM  TBOPYECKUE
CIOCOOHOCTH B IOHUMAaHUH, U3JI0’KEHUU U UCIIOJIb30BAHUH Y4€OHOTO MaTepHana;

omenku «xoporro» (B+, B, B-; 3.33 — 2.67; 75 — 89%) wmiu «3a4T€HO» 3aCIIy:KUBACT
CTYIEHT, OOHApYKHMBIIMIM INOJHOE 3HAHUE MPOTPAMMHOIO MaTepuana, YCHEIIHO BBIMOJHAIOMINUN
MpelyCMOTPEHHbBIE B IPOTpaMME 3aJIaHusl, YCBOUBILINI OCHOBHYIO JIMTEPATYPY, PEKOMEHI0BAHHYIO
B mporpamme. OlleHKa «XOpOIIO» BBICTABISETCS CTYICHTaM, MOKa3aBUIMM CHUCTEMaTHYECKUN
XapakTep 3HAHWM N0 AMCHUIUIMHE U CIOCOOHBIM K HMX CaMOCTOSITENIHOMY IOIMOJIHEHUIO H
O0OHOBJICHUIO B XO/JI€ JAabHEeiIel yueOHON paboThl ¥ MPOQPecCUOHATBHOMN e TENbHOCTH;

OLIeHKH «yaoBietBoputensHo» (C+, C, C-, D+, D; 2.33 — 1.0; 50 — 74%) uiau «3a4TeHO»
3acIy)KUBaeT CTYACHT, OOHApYKMBIIWK 3HAHHME OCHOBHOTO MPOTPaMMHOI0 MaTepuaia B 00bEMe,
HeoOXomuMOM JUIsl JajbHeimend y4u€Obl W mpeactosiedl mpodecCHOHaIbHONW JesITeNbHOCTH,
CHPABISIONIMACSA C BBIMOJHEHUEM 3a/laHul, MPEAYCMOTPEHHBIX MPOrPaMMO, 3HAKOMBIH C
OCHOBHOH JHTEpaTypod, PEKOMEHIOBAHHOW MpPOTrpaMMOM. «Y IOBIETBOPUTEIBHO» BBICTABISETCS
CTyAEHTaM, AOMYCTUBIIUM MOTPEIIHOCTH HEMPHUHIIUIINATHHOTO XapaKTepa B OTBETE Ha dK3aMEeHE U
MIPH BBITIOJIHEHUU dK3aMEHAIIMOHHBIX 33/IaHUil;

oneHka «HeymosietBoputenbHo» (F; 0; 0 — 49%) wiu «He 3a4TeHO»  BBICTABIACTCS
CTYICHTY, OOHapyXHBIIEMYy TMpoOeNbl B 3HAHUSAX OCHOBHOTO MPOTPAaMMHOTO MaTepuana,
JOTYCTUBILIEMY MPUHIUIHAIbHBIE OIIMOKA B BBITIOJHEHUH MPEIYCMOTPEHHBIX MPOrpPaMMOit
3amanuii. Kak mpaBuio, olleHKa «HEYI0BIETBOPUTENLHO» CTABUTCS CTYIACHTaM, KOTOPbIe HE MOTYT
MPOJIOJKUTH 00yUeHHE WM MPUCTYMUTH K MPOoheCCHOHANBHON IEATEIHHOCTH 10 OKOHYAHUH BYy3a
0€3 TOMOJHUTENBHBIX 3aHATUH TI0 COOTBETCTBYIOIIEH TUCIIUILINHE.
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YpoBHH chOPMUPOBAHHOCTH KOMIIETECHIIMNA OTIPEACIISAETCS CIEIYIOIUM 00pa3oMm:
1. Beicokuii ypoBeHb CPOPMHUPOBAHHOCTH KOMIIETEHIIUH COOTBETCTBYET OLIEHKE «OTIMYHO» (A,
A-; 4.0 —3.67; 90 — 100%) wiu «3a4TeHOY:
- mpexmnonaraeT GopMUpPOBaHUE KOMIIETEHIIMI HAa BHICOKOM YPOBHE, CTYIEHT BJaJeeT HaBBIKAMHU
CaMOCTOSITEIILHOTO OCBOCHHST HOBBIX METOJIOB HEOOXOAUMBIX ISl KITaCCU(DUKAITMN HOPMATUBHBIX U
MIPaBOBBIX IOKYMEHTOB JUIsl OCYIIECTBIEHUS IPO(ECCUOHATBHON AESITENIbHOCTH, a TAKKE METOAAMHU
U T[pPOrpaMMHBIMM  CpeACTBaMM  O0OpabOTKM  AenoBOM  MH(OpPMAlUH,  CHOCOOHOCTBIO
B3aUMO/JICHCTBOBATh CO CIYX0aMH MH(QOPMAIMOHHBIX TEXHOJOTHH U 3((HEKTUBHO HCHOJIb30BaTh
KOpIOpaTUBHBIE HMH(MOPMAIMOHHBIE CHUCTeMbI. IIpW 3TOM CTYAEHT yMeeT COCTaBIAThH
yIpaBJIeHYECKAE JIOKYMEHTHI, OPraHMW30BBIBATH palMOHAIBPHOE XpaHeHHe U dA(P(PEKTHBHOE
HCIO0JIb30BaHNE HMH(POPMAIIMOHHO- JOKYMEHTAJbHBIX MAacCHUBOB. 3HAeT CIOCOOBI MPUMEHEHHUS
HOPMATHBHOM M TPaBOBOW JOKYMEHTAIlMHM, 3HAET IPaBHJIa COCTABJICHUS W OQOPMIICHHS U
OTIEPATUBHOTO XPAaHEHUS CIY)KEOHON MOKYMEHTAIlMH, COOTBETCTBYIONINE HOPMATHUBHI U CTaHIAPTHI
MIPH BHEJPSHUN TEXHOJOTHUECKUX, MPOTYKTOBBIX HHHOBAIMH WJIM OPraHU3aIlMOHHBIX N3MEHEHHH.
2. TlponBuHYTHII YpOBEHb COOTBETCTBYET OIleHKE «xopoio» (B+, B, B-; 3.33 — 2.67; 75 — 89%)
W «3a4TEHOY!
- CTYyICHT HWMeEeT 3HAHHWS OCHOBHBIX METOJIOB TIOMCKAa HOPMATHUBHBIX M TPABOBBIX AaKTOB,
MpaBWJIaMHU COCTaBJCHUs, O(OpPMIIEHHS YIpaBIEHYECKHX JIOKYMEHTOB. Brianmeer mnpuemamu
TOJIKOBaHHUSI HOPMATHBHO-TIPABOBBIX JOKYMEHTOB M HAaBBIKAMH II0 COCTAaBJICHHUIO U O(POPMIICHUIO
JOKyMEHTOB Ha Kommbiorepe. CTyaeHT yMeeT COCTaBisiTh U OoQOopMiIATH Haubojee
pacrnpocTpaHeHHbIE BUAbI TOKYMEHTOB, PUMEHSEMbIE B YIIPABICHUECKON EATEIbHOCTH C YIETOM
UX Ha3HAuCHUSI.
3. Iloporomslit ypoBeHb COOTBETCTBYET OILICHKE «ynoBieTBopuTenbHo» (C+, C, C-, D+, D; 2.33 —
1.0; 50 — 74%) unu «3a4TeHOY:
- mpeanonaraer (OpPMHUPOBAHHE KOMIIETEHIIMH Ha HAayalbHOM YpPOBHE: 3HAHUE OCHOBHBIX
HOPMAaTUBHBIX U TPABOBBIE JTIOKYyMEHTOB B CBOEH MpPO(ecCHOHATBLHOM NeATENbHOCTH, MOHATUI
YIpPaBIEHYECKOW JTOKyMEHTAllMW, MPHU 3TOM CTYIEHT MOXKET OCYIIECTBISTh IMOWCK U aHAIIU3
HOPMAaTUBHBIX M TPAaBOBBIX JOKYMEHTOB, COCTaBJSATh HauOojee pacnpoCTpaHEHHbIE BH/IbI
nokyMeHToB. CTyIeHT crnocoOeH OTBe4aTh Ha BONPOCHI B (hopme 3akpeiToro Tecra. KosimdectBo
MIPaBUJIbHBIX OTBETOB — HE MeHee 50%.
4. HemocraTouHblii YpOBEHb COOTBETCTBYET OICHKE «HeymoBieTBoputensHo» (F; 0; 0 — 49%)
WJIH «HE 3aYTECHOM.
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OTMeTKH O IIPOJUIEHNUHU CPOKa NEHCTBUS

q)OHI[ OIICHOYHBIX CPECACTB IIPOJOHTUPOBAH HA

2024 /2025 y4eOHbIi T peIICHHEM YUEHOTO COBETA

Kocranatickoro ¢punmana ®I'60Y BO «Henl'V»
ot «29» ¢espains 2024 r. [Iporokon Ne 7

@oHJ OIIEHOUHBIX CPEACTB MPOJIOHTUPOBAH HA
20 /20 y4eOHbIH roj penieHHeM y4€HOro
coeta Kocranaiickoro ¢punuana ®I'bOY BO
«Henl'V»

oT « » 20 r. [Ipotokon Ne

q)OHll OIICHOYHBIX CPEACTB ITPOJOHIMPOBAH HA
20 /20 y4eOHbIi roj perieHHeM y4EHOro
coera Kocranaiickoro ¢punuana ®I'60OY BO
«Henl'V»

OT « » 20 r. [l[poroxkom Ne
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