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CEMHUHApPCKOIro THUIla U K]

OCHOBHOH TNpo(ecCHOHANIBHON 00pa30BaTENbHON MHpOrpaMMe BBICHIEr0 O00pa3oBaHHsA - IMPOrpaMMmel

OakanaBpuarta «MeHeHKMEHT OpraHU3aLUiy 10 HampasyieHuio noarotosku 38.03.02 MeHemKMEHT

Bepcus moxymenra - 1

crp. 1 u3 25 IlepBblii 3x3eMILIAP KOITMS Ne

YTBEPX/IEH
Pemenuem ydenoro cosera ¢uiuana
[Ipencenatens yueHOTO coBETa

P.A. Tronerenosa

25.05.2023 1.

MeToaudeckne peKOMeHAAIHU
JJIS1 MOATOTOBKH K 3aHATHSIM JIEKIIMOHHOT0, CEMHHAPCKOT0 THIA U K
CaMOCTOSITEJIbHOM padoTe CTYAeHTOB

7

M0 AUCIUIUIMHE (MOJIYJIIO)
Ynpasienue Ou3Hec-nmpoueccamu

Hanpasnenue noaroToBku (CrenuagIbHOCTD)
38.03.02 MeHemKMEHT

Hampasnennocts (mpoduib)
MeHexKMEHT OpraHu3aluu

[TpucBanBaeMas kBanuQpuKaus
bakanasp

dopma oOyueHust
Ounasn

I'ox nabopa 2023, 2024

Kocranaii 2023
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MHMWHOBPHAVYKHN POCCHUHA

denepanbHOE rocyJapcTBEHHOE 0I0PKETHOE 00pa30BaTENbHOE YUPEkKIEHUE BBICIIETO 00pa30BaHUs
«Yensbunckuii rocynapcrsenHslil yausepeuret» (PI'BOY BO «Henl'V»)

Kocranaiickuii prman

Kadenpa sxoHoMuKH

MeTonu4eckne PEeKOMEHIALMH [UIsl MOATOTOBKH K 3aHATHSM JICKIMOHHOTO, CEMHHAPCKOTO THIA H K
CaMOCTOSITENIBHON paboTe CTYICHTOB MO IUCHHUILIMHE (MOAYIH0) «YIpapieHHEe OWU3HEC-TPOIecCaMiy Io|
OCHOBHOIl TpodeccHOHaIbHOH 00pa3oBaTeIbHOM IporpaMMe BBICHIEro 00pa3oBaHHsA - IIPOrpaMMe]

OaxanaBpuara «MeHeHKMEHT OpraHH3aluuy 10 HanpaBieHuo noarotoBku 38.03.02 MeHemKMEeHT

Bepcus noxymenra -1 cTp. 2 u3 25 [lepBelii 5K3eMILLAD KOITHA Ne

MeTtoanueckne peKOMeHAANMN NPHHATHI
VYuénubim coBeToM Kocranaiickoro ¢punuana ®I'6OY BO «Yenal 'V»

[Iporokon 3aceqanust Ne 10 ot 25 mas 2023 r.

IIpencenarens yud€HOro coBeTa P.A. Tronereuosa
dbunuana

Cexkperapb y4EHOTO COBETA H.A. KpaBueHKo
bunmnana

MeToauveckne peKOMeHAAIUU PEKOMEHT0BAHbI

YueOHo-metoauueckum copetroM Kocranaiickoro ¢punmnana ®I'bOY BO «Uenl'Vy»
[Tporokon 3aceqanust Ne 10 ot 18 mas 2023 r.

[Ipencenarens

Y4eOHO-METOAMYECKOTO COBETA H.A. Hanuzko

MeToan4yeckue peKOMeHAAUNM Pa3padoTaHbl U PeKOMEHA0BaHbI Kadeapoii
IKOHOMMKH

IIporokoun 3acenanus Ne 9 ot 10 mast 2023 r.

3aBeayromuii kadenpoit I'.B. Ilanuna

ABTOD (COCTaBUTEIIb) Cenesnéna T.O.
Crapmmii npenogaBaTens Kadeapbl SKOHOMUKH

© Kocranatickuii pumman ®I'BOY BO «Uenl 'Vy»




MUWHOBPHAYKHN POCCHU

DenepanbHOE roCyJapcTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEKICHUE BBICIIEr0 00pa30BaHus
«Yensbunckuii rocynapcrsensiid yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuit prmman

Kadenpa sxoHOMUKH

Meroaudeckue pEeKOMEHIAIWHM JUIS TIOATOTOBKM K 3aHATHSAM JICKIMOHHOTO, CEMHUHAapCKOTO THUMAa M K
CaMOCTOSITENFHOH paboTe CTYJEHTOB IO AWUCIUIDIMHE (MOAYIIO) «YIIpaBleHHE OW3HEC-TPOIeCCaMMu» 0
OCHOBHOI1 TpodeccHOHaNbHOW 00pa3oBaTeNbHONW MPOrpamMMe BBICIIEr0 O00pa3oBaHHA - MPOrpaMMe
OaxanaBpuara «MeHeHKMEHT OpraHH3aluNy 110 HanpaBaeHuo noarotoBku 38.03.02 MeHemKMEHT

Bepcus noxymenra - 1 cTp. 3 u3 25 IlepBelii 5Kk3eMILLAD KOITHA Ne
Conepxanue
(01370107 (S a0 1) (0 X=) ¢ 0 6 (R 4
PeKOMeHI[aI_II/II/I CTYACHTaM I10 NIOATOTOBKE K 3aHATUAM JICKIHUOHHOTO THUIIA ....ovvvviviniiiiiiiiiiiiennns 6

PGKOMGH[IaIII/II/I CTYACHTAaM II0 IMMOATOTOBKEC K IMPAKTUYCCKUM 3aHATUAM W 3aHATUAM CCMUHAPCKOI'O

%00 PP PP PTPPRPP 11
PexomeH a1y o BINOJIHEHHIO CAMOCTOSITEIBHOM PAOOTBI CTYJICHTOB ...o.vvvvierriiieeiiieiesieesneenens 15
PexomeHganmu CTyA€HTaM 10 U3YYEHUIO PEKOMEHIOBAHHOM JTUTEPATYPBI ...ocvvvvvirveiriieiisieeiieenns 23
CHHCOK PEKOMEHTYEMOM JIUTEPATYPDI +..uveerevienreessreasreessreaseessseassesssneessesssneessesasneessessneesneeaneesnnesnns 24
L0000 (00 XS 3 1% (I PP PR TR PRI 25

© Kocranatickuii pumman ®I'BOY BO «YUenl 'V



MHMHOBPHAYKU POCCHU

DenepanbHOE roCyJapcTBEHHOE OI0/KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICIIEr0 00pa30BaHus
«Yenabunckuii rocynapctBeHHbi yHuBepcuret» (PI'bOY BO «Henl'Vy»)

Kocranaiickuii punnan

Kadenpa sxoHOMIKH

Meroaudeckue pEeKOMEHIAUMH JUIS TOATOTOBKM K 3aHATHSAM JIEKIHOHHOTO, CEMHUHAapCKOTO TUMAa U K
CaMOCTOSITENFHOH paboTe CTYJEHTOB IO AWUCIUIDIMHE (MOAYIIO) «YIIpaBlieHHEe OW3HEC-TPOIecCaMmu» 0
OCHOBHOHM Tpo(ecCHOHAIBHOW 00pa30oBaTelbHON IIporpaMMe BBICHIETO 00pa3oBaHHsI - HPOTpaMMe
OakanaBpruata «MeHeDKMEHT OpraHu3aliiy 10 HanpasiaeHuIo moarotosku 38.03.02 MenemxMeHT

Bepcus moxymenra - 1 cTp. 4 u3 25 IlepBelii 3x3eMILIAp KOITA Ne

O01me MoJ10KeHu s

[Tpuctynas K M3y4eHHIO TUCHMILUIMHBI «YTpaBieHHE OU3HEC-NIPOLEccCaMu» CTyIEeHTaM
HEO0OXOUMO O3HAKOMUTBHCS C COJAEpKAaHMEM padoyeil mporpamMmbl JTUCLHUIUIMHBI, C LEISAMU U
3ajjayaMM JUCLUIUIMHBIL, €€ CBA3SIMU C IPYTMMHU AUCHUIUIMHAMU 00pa30BaTelIbHOM IPOrpaMMBl.

Jleknmst - METOAOJOrMYecKass W OpraHM3allMOHHAs OCHOBAa UISI BCeX (OpPM Y4eOHBIX
3aHATUH, B TOM YHUCJIE CAMOCTOATEIbHBIX.

MeTtoiosioruyeckasi OCHOBa JIEKIUH COCTOMT B BEIAEHMM OOYydYarollerocs B CyTh Kypca
BOOOI1IE, MpUIaBasi yueOHOMY KypCy MEXIUCLHUILIIMHAPHYIO CBSA3b, a OPIaHNU3ALMOHHAS - TaK KaK
Bce Apyrue (opMbl Y4eOHBIX 3aHSATHIA TaK WIM WHAYE «3aBS3aHBD» Ha JICKIMIO, Yallle BCEro
JIOTUYECKH CIEAYIOT 3a HEH, ONIMPAIOTCS Ha HEE COACPKATEIBbHO U TEMAaTHUECKH.

Ha3nauenue cOBpEMEHHOM JIEKIMU B Y4€OHOM IIPOLIECCE HE B TOM, YTOOBI MPEIOCTABUTH
BCIO HH(OPMAIIHIO 10 TEME, a YTOOBI IOMOYb OCBOUTH KYpPC, OBJIAZIETh TEOPETHUECKUMH 3HAHUSIMU
C MPAKTUYECKUM NPUMEHEHUEM CHadaja Ha MPAKTUUYECKUX 3aHATUSAX U 3aHATHIX CEMHHAPCKOIO
TUIA, a B JAJbHEHIIEM INPUMEHATh HA IPAKTHUKE C BO3MOXHBIM DPEIIEHUEM HECTaHIAPTHBIX
CUTYalH.

B yueOGHOM mporecce JEKIUs BBINOJHSAET METOM0JIOTMYECKYI0, OPraHU3ALMOHHYI0 U
nH(popMalMoHHYI0 (QyHKIMU. JIeKIUs pacKpbIBaeT MOHSITUNWHBIN anmapaT KOHKPETHOH o0nactu
3HaHUs, ee MPOoOJIEeMbl, 1aeT 1eNbHOE MPEJICTABIEHUE O MpeIMeTe, MOKa3bIBaeT B3aMMOCBS3b C
IpyruMH  JucuuiuiMHaMu. Jleknust oOecrieynBaeT ycBoeHHME Yy4yeOHOM uH(poOpManuu Ha
NEpBOHAYAJILHOM YpOBHE OOILIEHl OpUEHTUPOBKM B Marepuaine, KOHLEHTPUPYET BHUMaHHE
CTYJEHTOB Ha HanOoJiee CII0KHBIX Y3JI0BbIX BOIPOCaX, CTUMYJIMPYET aKTUBHYIO MIO3HABATEIbHYIO
JeSITebHOCTD M 3aKJIaJIbIBAET OCHOBBI /ISl OyayIiero 3(p(peKTUBHOIO U MOJHOLEHHOTO YCBOCHHUS
Marepuana.

K ocHOBHBIM BHJaM Y4eOHBIX 3aHATUH HapsAAy C JPYTMMU OTHECEHbI 3aHATHS
CEMHHApCKOr0 THIA M MPaKTUYECKHE 3aHSITHUs, HAIpPaBJIEHHbIE HA HSKCIEPUMEHTAIbHOE
HOJTBEPXK/IEHNE TEOPETUYECKUX MOJI0KEHUH U (popMupoBaHue yuyeOHBIX U MPOodhecCHOHAIBHBIX
NPAKTUYECKUX YMEHHUH, U HaBblKOB. OHHU COCTaBISIOT BaXKHYIO 4YacTh TEOPETHYECKOW U
npodecCuOHAIbHON MPAaKTHUECKOW MOJrOTOBKH.

B nponecce 3aHATHII CEMHUHAPCKOTO THUIA M NMPAKTUYECKUX 3aHATUN Kak BUAOB yUEOHBIX
3aHATUN 1O JUCHUIUIMHE «YTpaBleHHe OusHec-mporieccaMuy oOyvarommecss (CTyIEHTHI)
BBITIOJIHSIFOT OJHY FJIM HECKOJBKO TMPAKTHUECKHX paldoT (3amaHuii) TOJ PYKOBOJCTBOM
IPEernoJIaBaTess B COOTBETCTBUU C U3Y4aeMbIM COJIEpKAaHUEM YUeOHOro MaTepHara.

OcHoBHasl 1 o011as 1eb AJIS BCEX 3aHITHH CEMUHAPCKOT0 THIA U MPAKTHUECKUX 3aHATUI
- TIO9TANHO MPUMEHSATHh MOJYYECHHbIE 3HAHHS Ha 3aHATHM U (GopMUpOBaTh MpodeccuoHaTbHbIE
YMEHHMSI U HaBbIKU.

Pemrenne nocraBieHHBIX Nepel JUCUUIUIMHON «Y IpaBiieHue OU3Hec-TpoLeccaMny 3a1a4y
JIOCTUTAETCS TOCPEACTBOM aKTUBHOM MOJTOTOBKU CTYACHTOB K 3aHATHSM CEMHUHAPCKOTo THMA U
NPAaKTUYECKUX 3aHATHUH, a Takke 0e3 BBIOJHEHHS MMU 33/1aHUil B paMKaX CaMOCTOSITEIbHOW U
MHAUBUAYaJIbHOMN pabOTHI.

CamocrosTenbHas paboTa CTYyIEHTOB SBISETCS OJHOW M3 BaKHEHIIMX COCTaBIISIOIINX

obOpasoBarenbHOro Tporecca. He3aBUCHMO OT TOJIy4eHHOW MPOQEeccCHu M xapakrepa padoThl
0001 HAYMHAIOIINI OaKataBp OJDKEH 00s1a1aTh GyHIaMEHTATBHBIMY 3HAHUSMH,
© Kocranaiickuit ¢umman ®I'BOY BO «Henl'Y»



MHNHOBPHAYKH POCCHU

denepanbHOE rocyJapcTBEHHOE OI0DKETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICLIEr0 00pa3oBaHus
«HensOunckuii rocynapcrsenHsiil yausepeurer» (PI'bOY BO «Henl'V»)

Kocranaiickuii Gpuanan

Kagenpa sxoHOMEKI

Meroaudeckne peKOMEHAAIMU Ul MOATOTOBKM K 3aHATHAM JIEKIMOHHOTO, CEMHHApPCKOrO THUMA U K
CaMOCTOSITEIFHOH paboTe CTYIEHTOB IO MUCHUIUIMHE (MOAYIIO) «YIpaBlIeHHEe OW3HEC-TIPOIeccaMm» IIO|
OCHOBHOH TIpodhecCHOHAIbHOH 00pa3oBaTelbHON IporpaMMme BBICHIEro 00pa3oBaHMS - IPOTpaMMe
OakasaBpraTa «MeHePKMEHT OpraHu3aliiy 10 HanpasieHuio moarotosku 38.03.02 MenemxMeHT

Bepcus noxymenra - 1 cTp. 5 u3 25 IlepBslii 3x3eMILIAP KOITHS Ne

npoecCHOHANBHBIMU  YMEHUSIMU M HaBBIKAMU JESTEIbHOCTH CBOEro MNpoQuis, OMBITOM
TBOPYECKON W HCCIIEIOBATEIbCKON JIEATEbHOCTH [0 PEIICHUI0 HOBBIX MPOOJEM, ONBITOM
COLIMAJIbHO-OIICHOYHOM AEATEIbHOCTH.

Bce »tm  cocraBmsromme  oOpasoBaHMs  (OPMUPYIOTCS HMEHHO B  IIpolecce
CaMOCTOSITENIbHOM ~ paboThl  CTYAGHTOB, TaK  KaKk  MPEANojaraeT  MaKCUMaJbHYIO
HHIUBUAYAIU3ANUIO ACATCIIBHOCTH KAXKXIO0TO CTYACHTA U MOXKCT paCCMAaTpUBAaTHCA OAHOBPECMCHHO
U KaK CpPE/ICTBO COBEPIICHCTBOBAHUS TBOPUYECKOM MHINBUAYAIBHOCTH.

[lpy moAroToBKE K pYOESKHOMY KOHTPOIIO M DK3aMEHY HEOOXOIMMO IOBTOPSTH
NPONJCHHBIA MaTepuaa B CTPOTOM COOTBETCTBUU C pabodeid mporpaMMoil AMCHUILIUHBI
«Ympasienue OusHec-mporeccamu». Vcrnonb30BaTh MaTepualibl 3aHATUN, KOHCIIEKTa JIEKIHH U
JTUTEPaTypy, PEKOMEHJIOBaHHYIO mpernofaBareieM. OOpatuth 0co00€ BHUMAHHUE HAa TEMBbI
yueOHBIX 3aHATUH, MPOMYIICHHBIX 00yYaroIuUMes 1Mo pa3HbIM npuuuHam. [Ipu HeoOXoaumocTu
00paTUTHCS 3a KOHCYJIbTAllMEN U METOAMYECKOM MOMOIIBIO K ITPENOJaBaTEINIO

TunoBble OLIEHOYHBIE CPEICTBA, UCIIOIB3YEMBIE B MPOLIECCE OCBOCHUS JUCIHUILTUHBL, U UX
KpuTepuu npuBeaeHbl B GOHIAX OIICHOYHBIX CPEACTB TEKYILET0 KOHTPOJISI, pyOeKHOTO KOHTPOJIS
U IPOMEXKYTOYHOM aTTECTAlUU MO TUCIUILINHE «YTIpaBlieHne OU3HEC-TIPOIIeCCaMm».

© Kocranaticknit puman ®I'BOY BO «Henl'V»



MHMWHOBPHAYKHN POCCHHA

denepanbHOE rocyJapcTBEHHOE OI0DKETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICLIEro 00pa30BaHuUs

«HensOunckuii rocynapcrsenHsiil yausepeurer» (PI'bOY BO «Henl'V»)
Kocranaiickuii Gpuanan
Kagenpa sxoHOMEKI

MeToaudeckue PEKOMEHAaANUU [JI1 TOATOTOBKU K 3aHATUAM JICKHUOHHOTO, CEMHUHAPCKOTO THUIIAa U K|
CaMOCTOSITCIIEHOM pa60Te CTYACHTOB MO AUCHUIUIMHE (MOZ[yJ'IIO) <(YHpaBJ'IeHI/Ie 6I/I3HCC-HpOHeCC8MI/I» 110

OCHOBHOH TIpOo(ecCHOHAIBHOW 00pa30oBaTeIbHON IIpOrpaMMe BBICHIETO 00pa30BaHMS

- TIporpamme

OakanaBprara « MeHEeIDKMEHT OpraHu3alliiy 1Mo HarnpasyieHuto noarotoBku 38.03.02 MeHeHKMEHT

Bepcus noxymenra - 1 cTp. 6 u3 25 IlepBslii 3x3eMILIAP KOITHS Ne

Pexomenganuu CTYAEHTaM 110 INIOATOTOBKE K 3AaHATHUAM JICKIIMOHHOTI'0 THUIIA

Coz[epmalme 3aHATHI JeKIIMOHHOI0 THIIA 0 JUCHUILJIHHE
«anaB.HeHne 6H3Hec-npoueccaMn»

Tema 1. TeopeTuueckue 0OCHOBBI yNIpaBJeHHsI OM3HEC MPOLECCAMHU

1.
2.

TeOpI/II/I MMpOUECCHOI'O YIIPABJICHUA
Mogenu u HHCTPYMCHTBI, UCITIOJIb3YCMbIC IS OITMCAHU A ousHec IIpoucccoB

Tema 2. IIpoueccHbIii MOAX0/A K YIIPABJICHUIO OPraHU3alHeil

1.
2.
3.

[Ipenmy1iecTBa MpOLIECCHOTO MOAX0AA.
[IpuHOHAIIBI TPOLECCHOTO MOAXO0AA.
Cdepsl npuMeHeHUs MPOLIECCHOT0 MOAX0/1a

Tema 3. XapakTepucTHKH OH3HeC MPOLECCOB

oubhwdE

OcCHOBHBIE IPUHIMIIBI OU3HEC MTPOLECCOB
Krnaccudukanus 6usHec npoueccon

Knaccugukanus BX010B 1 BbIX0/10B OU3HEC MTPOLIECCOB
[TpUHIUTIBI TIPOLIECCHOTO YIPABJICHHUS

KiroueBsle ponu OusHec mpouecca

OcHOBHbIE OM3HEC MPOLIECCHl TPEATIPUATHS

Tema 4. AHaIu3 OM3HeC MPOUECCOB

1.
2.
3.

Knaccudukanus MeTouk aHanu3a OU3HEC MPOLIECCOB.
KavecTBeHHBII aHaIM3 OM3HEC MPOLIECCOB.
KonnyecTBeHHbIN aHaaM3 OM3HEC MPOLIECCOB.

Tema 5. MeToabl ynpapjieHusi 0u3Hec mpoueccaMu.

1.

VYmpaeienne OW3HEC TIpoleccaMM Ha OCHOBe OcHumapkuura, FAST-

(GYHKLIMOHATIBHO- CTOMMOCTHOT0 aHayn3a u merona ABC.

2.
3.
4.

AyTCOpCHHT OU3HEC MPOLIECCOB.
OCHOBHBIE IPUHIMIIBI U XaPaKTEPUCTUKU KaXI0TO METO/Ia.
CunbHble U criabble CTOPOHBI METOa

Tema 6. PeMHKMHMPHUHT OU3HEC NIPOLECCOB

NoohkrowdE

[ToHsiTHE peMHKUHUPUHTA OU3HEC MPOLIECCOB.

DTarbl TPOBENCHHS PEUH)KUHUPUHTA.

[TpuHIMITBI OCYIIIECTBICHUS PEUHXHHUPUHTA.

Pe3ynbTaTHBHOCTD pEMHKUHUPHUHTA.

[TpoGeMbl 1 pUCKU TTPOBEICHUS PEUHKIUHUPUHTA.

[IpuunHbI Heyna4y Npy NPOBEACHUH PEMHXKUHUPUHTA OU3HEC MPOLIECCOB.
[IpunsTHE pelieHus o 3amycKke MPOeKTa Mo PEMHKUHUPUHTY OM3HEC MTPOLIECCOB.

© Kocranaiickuii pumman PI'EOY BO «Uenl'Vy»
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MHNHOBPHAYKH POCCHU

denepanbHOE rocyJapcTBEHHOE OI0DKETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICLIEr0 00pa3oBaHus
«HensOunckuii rocynapcrsenHsiil yausepeurer» (PI'bOY BO «Henl'V»)

Kocranaiickuii Gpuanan

Kagenpa sxoHOMEKI

Meroaudeckne peKOMEHAAIMU Ul MOATOTOBKM K 3aHATHAM JIEKIMOHHOTO, CEMHHApPCKOrO THUMA U K
CaMOCTOSITEIFHOH paboTe CTYIEHTOB IO MUCHUIUIMHE (MOAYIIO) «YIpaBlIeHHEe OW3HEC-TIPOIeccaMm» IIO|
OCHOBHOH TIpodhecCHOHAIbHOH 00pa3oBaTelbHON IporpaMMme BBICHIEro 00pa3oBaHMS - IPOTpaMMe
OakasaBpraTa «MeHePKMEHT OpraHu3aliiy 10 HanpasieHuio moarotosku 38.03.02 MenemxMeHT

Bepcus noxymenra - 1 cTp. 7 u3 25 IlepBslii 3x3eMILIAP KOITHS Ne

Tema 7. UHCTPYMEHTHI IUATHOCTUKHU OU3HEC MPOLECCOB.
1. Vcnonb3oBaHuE CUCTEMBI YIIPABICHUS IPOLIECCAMH.
2. KOHTpOJUIMHT 1 MOHUTOPHHT TIPOIIECCOB

Tema 8. PersiamenTanus 0M3Hec NpoueccoB OPraHU3aluM

1. [Tonarue pernamenTa OM3HEC MpoIecca.

2. IlpuHUUIBI TPOBECHHS PETIIAMEHTHPOBAHUS TIPOLIECCOB.

3. IlpemmymiecTBa periaMeHTaMyu OU3HEC MPOLIECCOB.

4. TlpobGnembl MpOBEAEHUS perjlaMEeHTalui OU3HEC MPOLIECCOB.
5. IIpobGsemMbl BHEIpEHUS perjlaMeHTallMi Ha IPEeAPUSITHH

B xone 3aHATHI JEKIIMOHHOTO THUIA OOYYarOLIUMHCS JOJKEH BECTH KOHCIIEKTHPOBAHHE
yuebHoro marepuana. OOpaimjaTb BHUMaHME Ha KaTeropuu, (GpopMyJlupoBKH, pacKpbIBaroIINe
COJIep’)KaHUE TE€X WIM HUHBIX SBJICHUM M IIPOLECCOB, HAay4HbIE BBIBOABl U IPAKTUUYECKUE
PEKOMEHIallUH, IOJIOKUTEIbHBIA OIBIT B OPAaTOPCKOM MCKyccTBe. JKelnaTelIbHO OCTaBUTH B
pabo4ynX KOHCHEKTaxX IOJis, Ha KOTOPBIX JAeJaTh MOMETKH W3 PEKOMEHJIO0BAaHHOW JIUTEPaTyphl,
JIOTIOJTHSIOIINE MaTepHall MPOCTYIIaHHON JEKIMHU, a TAKXKe IMOAYEPKHUBAIOLINE 0CO0YIO0 BaXKHOCTb
T€X WJIM UHBIX TEOPETHUECKUX MOJIOKEHUH. 3a/1aBaTh MPENoAaBaTel0 YTOYHSIOIINE BOIIPOCHI C
LIEJIbI0 YSICHEHUS TEOPETUUECKUX TTOJ0XKEHHUH, pa3pelieHUs CIIOPHBIX CUTYalUi.

Koncnekr (ot nmat. conspectus - o630p) - MUCBMEHHBIH TEKCT, B KOTOPOM KpaTKO M
MOCJIEI0BATENBHO U3JI0KEHO COJIepKaHNe OCHOBHOTO UCTOYHHMKA WH(OPMAIIHH.

Boiaenstor 1€ pa3sHOBUIHOCTH KOHCIIEKTUPOBAHUSA:

- KOHCIIEKTHPOBAHME MTMCHbMEHHBIX TEKCTOB;

- KOHCIIEKTHPOBAHHE YCTHBIX COOOIIEHUH (Harpumep, JIEKIH).

KoHcnekT MoXkeT ObITh KPaTKUM HUJIH MTOIPOOHBIM.

B ocHoBe mporecca KOHCHEKTUPOBAHUS JIEKUT CUCTEMATHU3alMsl MPOYUTAHHOTO WIIU
YCIBIIIAHHOTO MaTepuana. Llenpto nporecca ciyKUT IPUBEACHNUE B €IUHBIN MOPSAA0K CBEICHUN,
MOJIyYEHHBIX U3 HAyYHOU CTaTbhH, yueOHOW U METOJUYECKON JIUTEPATYpHI.

KoHcnektupoBaHue siBiseTcst HeoTbemieMoil (hopMoii paboTsl 00y4aeMoro B CUILy TOTO,
YTO B y4e€OHOM IPOLECCE CTYACHTHI CTAJIKHUBAIOTCS ¢ HEOOXOIUMOCTBIO KPATKOI'O H3JIOKEHUS
60sb110r0 00BEMa y4eOHOT0 MaTepHala.

[{enn KOHCIIEKTUPOBAHMUS:

- pa3BHUTHE y 00yUalOIIErocsi HABBIKOB MepepadboTKU HH(POPMAIIUHU MTOJTyYEHHON B YCTHOM
WJIM IMCbMEHHOM BH/JIE U MIpUJaHKe el CKaToil (opMBI;

- BBIpa0OTKAa YMEHHWH BBLIEIUTh OCHOBHYIO HJEI0, MBICIb U3 MEPBOMCTOYHHUKA
uH(pOopMaLnu;

- (opMHUpOBaHME HABBIKOB COCTABJICHHS I'PAMOTHBIX, IOTHYHBIX, KPATKHX TE€3HCOB,;

- o0erdenue npouecca 3aIOMUHAHNS TEKCTa.

OOyuaronumMes cienyer oOpaTUTh BHUMAaHUE, HAa TO, YTO JOCJIOBHAs 3allUCh TEKCTa HE

ABIIIETCS KOHCHEKTOM. TOJBKO CTPYKTYpUPOBAaHHBIM TE3UCHBIH TEKCT MOXKET Ha3bIBAaThCS
TaKkoOBbIM. [Ipy KOHCIIEKTUPOBAHUU MUCbMEHHBIX HCTOYHUKOB HEOOXOIMMO 00palaTh BHUMaHUE

Ha a03allbl, X CYIIECTBOBAaHUE MPU3BAHO OOJIETYUTH BOCIIPUSATHE TEKCTa M HaYano © Kocrawaiickuit
¢unnan ®I'OY BO «Henl'V»
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HOBOH MbICJIN aBTOpa. Ba’kHO yuMTBIBAaTh TAK)KE U TO, YTO OJHA MBICIb MOXKET OBITh M3J10KEHA B
HECKOJIbKUX ab3arax.

BbIcoKyt0 CKOPOCTh KOHCIIEKTUPOBAHUS MOTYT 00€CIIeUNTh COKpaIleHHs (0OLEpUHSTHIE,
ab0peBUaTyphl, CTPETIOYKH, YKA3bIBAIOIIME HA JIOTHUECKUE CBSA3H, OINOPHBIE CIIOBA, KIIOYEBBIE
CJIOBA, CXEMBI U T.11.).

CocraBiieHHe KOHCIIEKTa NPU3BAHO OOJETrYUTh 3allOMUHaHME TekcTa. OOydarommumcs
pPEKOMEH/1yeTcsl IIOCTIE €ro COCTaBJIEHUS MPOUYECTh 3a(hUKCUPOBAHHBIE TE3UChI HECKOJIBKO pa3 Juis
MOJIHOTO MX ycBOeHHs. Jlomyckaercs moJ4epKUBaHUE TE€3MCOB, COJAEPKAIIUX OCHOBHBIE MBICIH,
BBIJICJICHUE UX LIBETHBIM MapKEepOM.

[Tepecka3z He sABIseTCS KOHCIIEKTUPOBAHHEM CTaThH, NepedpazupoBaHHE BO3MOXKHO C
COXpaHEHUEM €€ COJEPKAHUS, IOTHYECKUX CBSI3€H C LIEIbI0 COKpALIECHUS 00beMa.

ITpu ucnonb30BaHUM B KOHCIIEKTE IIUTAT aBTOpa TPeOyeTcs BbIAEICHUE UX B KAaBBIUKU U
yKa3aHHe Ha HCTOYHUK ITyOJMKAIIMH U aBTOPA BBICKA3bIBAHHSL.

Byl KOHCIIEKTOB:

1 IlnaHoBeli  KoHcmeKT. Ero  BbIIOJHEHHME  BO3MOXKHO IIPU  COCTABJIEHUU
IPEBapUTENILHOIO IUIaHA HAY4YHOH CTaThH, IV1aBbl Y4eOHOI'O WJIM METOJUYECKOro IOCOOMS.
Kax1p1i1 BOIpOC 11aHa pacKpbIBaeTCs B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTA

2 TekcryanbHblil kKoHCHEKT. [IpekpacHO MOAXOAWUT ISl KOHCHEKTHUPOBAHMS HAy4YHBIX
cTaTeil, MoHOTpaduii, Koraa Heo6X0AUMO B ITOJHON MEpe OTPa3UTh TOUKY 3pEHUS aBTOpa, 00J1aunB
ee B popMy LIUTATHI

3 Temarmueckuii koHcnekT. Ero ocHOBHas 3ajaya - HATH OTBET Ha IMOCTABJICHHBIN
BOIIPOC, PELIMTh HAYYHYIO 3a1ady. YMCIO KOHCHEKTUPYEMBIX HCTOYHHUKOB B 3TOM Cllydae HE
OTpaHUYMBAETCS, UMEET 3HAUYEHUE IOCTHKEHUE KOHEUHOM 11eTH.

4 CBOOO/HBIM KOHCHIEKT MOMKET COAEp)KaTh B ceO€ IJIEMEHTHI BBILIETIEPEUUCICHHBIX
KOHCHEKTOB. COCTaBI€HHE TAKOTO KOHCIIEKTa CIIOCOOCTBYET JIyULIEMY YCBOEHHUIO U OCMBICIEHUIO
MaTepuaia.

[Topsimok cocTaBieHHsI KOHCIIEKTa MMCbMEHHOTO MaTepuara:

1 TIpenBaputenbHOe 3HAKOMCTBO C TEKCTOM C ILEJIbIO OMNpEAETICHHUS CTENEeHU ero
CJI0KHOCTH, HAYYHOCTH U BBIOOpA BHJ1a KOHCIIEKTUPOBAHUS

2 IToBTOpHOE MPOUYTEHHE U AaHATIM3 UCCIIEAYEMOT0 MaTepHaia MO3BOJIUT COCPEAOTOUUTHCS
HAa TJIaBHOM MBICIIU TEKCTa U ONPEIEIUTHCS C pa30MBKONM TEKCTa HA CMBICIIOBBIE €MHUIIBI

3 Briienenue Te31CoB, NEpeJaloMX KPaTKOE COAepKaHUE MaTepHaa.

SlcHOCTB, KpaTKOCTh, JIOTMYECKAsl CBSI3aHHOCTh TE3MCOB - OCHOBHBIE XapPaKTEPUCTUKH
KOHcTeKTa. [Ipy KOHCTIEKTHPOBAaHUH MUCHMEHHOTO MaTepHaja Heo0OX0AMMO 0OpallaTh BHUMaHHe
HE TOJIbKO Ha OCHOBHBIE TIOJIO’KEHUS TEKCTA, HO U Ha JOKA3aTeIbCTBA, IPUMEPBI, IIUTAThI, MHEHUS
YUYEHBIX U MPAaKTUKOB.

VYka3aHus 10 KOHCIIEKTUPOBAHMIO JIEKIINN:

- HE HY)XHO CTaparbCsl 3alMcaTh BECh MaTepHall, 03BY4YEHHBIN INpenojasaresneM. Kak
MPaBWJIO, JIEKTOPOM JIENAlOTCsl AaKIeHThl Ha KIIOYEBbIX MOMEHTax JIeKIMH JUId Hadaja
KOHCIIEKTUPOBaHUS;

- KOHCIIEKTUPOBaHME HEOOXOAMMO HAuMHATh II0CJIE€ OIJIAIICHMEM IJIABHOM MBICIH
JIEKTOPOM, II€pe]l Ha4ajJIoM €€ KOMMEHTHPOBAHUS;

© Kocranaiickuii pumman IOV BO «Henl'Y»
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- BBIJCJICHHE TIJIaBHBIX MbICIEH B KOHCIEKTE JPYIrMM I[BETOM IieJecoo0pa3Ho
IIPOU3BOJUTH BHE JICKLUU C LENbI0 COKPALICHUS BPEMEHU Ha KOHCIIEKTUPOBAHME HA CaMOH
JICKLUY;

- IIPUMEHEHHE COKPAICHUMN IIPUBETCTBYETCS;

- HYXHO U30eraTh JUIMHHBIX U CIIOKHBIX PacCyKICHUM;

- JIOCTIOBHOE KOHCIIEKTUPOBAaHHE OTHHUMAeT MHOTO BPEMEHH, IMOATOMY HEOOXOIMMO
oIyckarhb (hpa3bl, IMEIOLIE BTOPOCTEIICHHOE 3HAUCHHE;

- €CJIM B JICKIIMU BCTPEYAOTC HEU3BECTHBIE TEPMHUHBI, JIy4IlI€ BCETO OTMETUTH HA MOJISAX
UX CYLIECTBOBAHHE, OCTABUTh MECTO JJISl X NOSICHEHUS U B KOHLIE JIEKLUU 3a/1aTh YTOYHSIIOUIM
BOIIPOC JIEKTODY.

KoHcnektupoBaHue u peueH3UpoBaHME, TaKuM OOpa3oM, 3TO IPOLECC BBIACICHUS
OCHOBHBIX MBbICIIEHl TEKCTa, €r0 OCMBICICHHUS U OLIEHKH COJEprKalleicsi B HeM HH(pOpMalUu.
Januplii Bua y4eOHON paOOTHI SBISETCS BHUJOM WHIMBHIYaTbHOH CaMOCTOSATEIBHON pabOTHI
CTYJEHTA.

Jlexnust BBICTYIIaeT B KaU4eCTBE BEAYIIETO 3BEHA BCETO Kypca OOy4eHUsS W MPEICTaBISET
coboif crnoco0 M3/I0KEHUS O0BEMHOI0 TEOPETUYECKOro Marepuana, oOecreyrBaroui
LEJIOCTHOCTh M 3aKOHYEHHOCTb  €ro  BOCHPHATHS  cTyAeHTamu. Jlekums — jgaer
CHUCTEMAaTU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHWW IO JUCLUILIMHE, PACKPBIBAET COCTOSHUE U
NEePCIEKTUBBI PA3BUTHSI COOTBETCTBYIOIIEH 00J1aCTH HAYKU U TEXHUKHU, KOHIIEHTPUPYET BHUMaHUe
CTYACHTOB Ha HauOoJiee CIIO)KHBIX, Y3JIOBBIX BOIPOCAX, CTUMYIHUPYET UX AaKTHBHYIO
MO3HABATEJIbHYIO JESTENIBHOCTh M CHOCOOCTBYET (DOPMHUPOBAHUIO TBOPYECKOTO MBIIIICHUS.
OCHOBHBIMU (DYHKITUSIMH JIEKIIMY BBICTYIAIOT IIO3HABATENIbHAS, PAa3BUBAIOIIAs, BOCIIMTATENIbHAS U

OpraHHU3YOIIasl.
[ToaroToBKa K 3aHATHM JIEKIIMOHHOTO THIIA BKITFOYAET B ce0s1: 0CO3HAHKE HEOOXOMMOCTH
(M BBIIIOJTHCHUSA IEJICHaIpaBJICHHYIO IMO3HAaBATCIbHO-IIPAKTHYCCKYIO ACATCIIBHOCTD

HEMOCPEICTBEHHO TMeped JIeKIUed (MpocMOTp MaTrepuana MNpeAblaylled JeKUuu i
BOCCTAHOBJICHUSI B TaMSATH OCHOBHBIX MOMEHTOB;, O3HAKOMJICHHE C HOBOM HMH(pOpMaIMeu 1o
peKoMeH1yeMol y4eOHO TuTepaType i yCTaHOBICHUS CBSI3eH MKy H3YUEHHOU U U3ydaeMoi
uHpopmaret; moadop HE0OXOAMMOW JTOMOJHUTEIBLHON JIMTEPaTyphl; BBITTOJHCHHUE 3aaHUH,
MPEJIOKEHHBIX Ha CAMOCTOSITENILHYIO TIPOPAOOTKY).

CamocTosTenbHas paboTa CTYJEHTOB Ha yPOBHE 3aHATUN JIEKIIMOHHOTO THUIIA 3aKITI0YAETCS
B CJIEYIOIIEM: OCO3HAHHE CTYJCHTAMH LIl U 3a7a4 JIEKI[MU; TOHUMaHUE CMBICIIa COO0IIaeMOi
npenoiaBaresneM HHGOpPMAaIH; TOHMMaHUE HOBBIX 3HAHU; TOHMMaHHWe 0COOCHHOCTEH TI0IX0/I0B
K TOHSATUSAM pPa3JIMYHBIX ABTOPOB, OLICHMBAHUE HMX JOCTOMHCTB M HEJOCTATKOB; Y4YacCTHUE B
pellleHnr TOCTaBIeHHbIX MpobiieM. BHeaynuTopHas camocTosiTeNbHas padoTa CTYJAEHTOB Mocie
MPOCITYIIMBAHUS JICKIIMHM 3aKIfoyaeTcsi B 00paboTKe, 3aKperyieHuH W yrIyOJIeHHH 3HAHHWHM 10
W3YyYEHHON TEMe; MEepPEUYUTHIBAHUU CBOMX KOHCIEKTOB; BBISICHEHUS HEMOHSTHBIX BOMPOCOB,
3HAKOMCTBO C TIOJy4YEHHBIM MAaTEpPUAIIOM 0 PEKOMEHIOBAaHHOM y4eOHOU MuTepaType, BHECEHUE
JIOTIOJTHEHUW B KOHCIIEKT; U3Y4EHUE JOTIOJHUTEIBHON JTUTEPATYPHI.

Pexomenmanuu mo ohopMIICHHIO JICKITUH.
BHUMaTEIPHO 03HAKOMBTECH C MpE/IaraéMbIMUA HUKE PEKOMEHIAITUSIMH 10 padoTe C

© Kocranaiickuit pumuan ®TEOY BO «Uenl'Y»
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TEKCTaMH JIEKIIHH.

Caymanue v 3anMChIBaHHE JIGKLIUH SIBIISIETCSI OTHOW M3 pelaronmx GopM camooOydeHus
crtynentoB. C Hel, ¢ 3Toli GopMoOH, cBsi3aHa M pabOTa C JUTEPATYPOM, U COCTABJICHUE TUIAHOB,
TE3UCOB, KOHCIIEKTOB, U MOATOTOBKA K KOJUIOKBUYMY, 3a4€Ty, 3K3aMEeHY, K HallUCAHUIO JJOKJIAJIOB,
pedeparoB, KypcoBBIX paboT.

Pexomenpanuu no paboTe Haj TEKCTaMU JIEKLIUU CBOJSTCS K KOHKPETHBIM COBETaM, C
MIEPBOTO B3I KAXKYIIUMCS 10 TPUMUTHUBHOCTU MPOCTHIMHU.

1 Ha o60opoTe 007I0KKH TETPAIH 3aMUChIBACTCS (PaMUITHSI, IMSI, OTYECTBO TIPEIO1aBaTes,
€ro y4deHasl CTeNeHb U YYeHOE 3BaHUe

2 llpu KOHCIIEKTUPOBAHMM PEKOMEHIYETCS BECTH 3alliCH Ha OJHOW CTOPOHE JIUCTA,
OCTaBJIsii BTOPYIO CTOPOHY JUIsl pa3MBIIUICHHM, pa300poB, BOMPOCOB, OTBETOB Ha HUX, IS
(buKCUpOBaHMA JIE€TaJe TEMbl WIM CBS3aHHBIX C HEW (PAKTOB, KOTOpPBIE MPUITOMHUHAIOTCS CaMHM
CTYJIEHTOM B XOJ€ CIYIIaHHs JEKIMOHHOTO MaTepuana. MHoraa ans 5TOro OCTaBIsIOTCA JIUIIb
mupokre nois. Ha nepBpIX JIEKUMSIX CTOUT CHELMATIBHO YIPAXKHATHCS B MCIOIb30BAHUM IOJIEH:
(buKCcUpOBaTh BOIMPOCHI, BHI3BIBAIOIINE JIMUHBIM MHTEPEC, BAPUAHTHI OTBETOB HA HUX, COMHEHUS,
pOOJIEMBI, CIIOPHBIE TTOJIOKEHHUS - TO €CTh MPEBPATUTh TETPAIHBIC OIS B MOJS Pa3MBIIUICHUH,
Oecen ¢ coOOH, TUAIOTOB ¢ TOBApUIL[AMHU, C ITPETIO1aBaTENIEM.

3 3amuch JEKIHWA BEAETCS B MPOU3BOJIBHON (hopMme. ITO MOXKET OBITh CTHIIb ydeOHOU
porpamMMbl (Ha3bIBHBIE MPEUIOKEHUS); MOXKHO Ba)KHEHIIME MBICIM BBLACTATh IIBETHBIMU
(boMacTepaMy WM NPUMEHITh OOKOBBIE «(pOHAPUKNY, BbIIEtONIME ToaTeMbl. [Ipu 3TomM Gopma
3allMCH MaTepHuaja 3aBUCHT OT CHeNM(UKH M3ydaeMoro MpeaMeTa; yMECTHbl U CBOM KpaTKHe
MOSICHEHMSI K 3aIUCSAM. 3alKCh JIEKIMU JIy4dllle BECTH B CKaToM (hopMe, KOPOTKUMHU U YETKUMHU
bpazamu.

4 3anuch JEKIUU TOMOTraeT COCPEeI0TOUYNTh BHUMaHUE Ha II1aBHOM, B XOJI€ CaMOM JIeKIIUN
IpoAyMaTh M OCMBICIMTH YCIBIIIAHHOE, OCO3HATh IUIAH U JIOTUKY H3JI0KEHUs MaTrepuana
npenojaBateneM. Takas pabota HepeIKo, 0COOEHHO ITOHaYally, BbI3bIBAET TPYIHOCTH y CTYAECHTOB:
HEKOTOpBIE CTPEMSTCS 3alIMCBIBATH BCE IOCIOBHO, APYTUE MUILYT OTPBIBOYHO, Y TPETHUX 3aINCH
MOJIy4aeTcsl XaoTH4ecKasl.

YroObl n30exaTh 3THX OLIMOOK, IeeCO00pa3HO MPUIEPKHUBATHCSA CIEIYIOUINX MPABUI
MOCJIe 3alMCH OPUEHTHUPYIONIUX U HAIpPaBISIONIMX BHUMaHUE JaHHbBIX (TeMa, 1elb, IJIaH JEeKIUH,
pPEKOMEHI0BaHHAs JIMTEpaTypa) Ba)KHO IMOMBITATHCS IPOCIEIUTh, KaK OHU PACKPHIBAIOTCS B
COJIep’)KaHUU, MOJKPEIUIIIOTCS (HOPMYJIHPOBKAaMH, JOKa3aTeNbCTBAMM, a 3aT€M M BbIBOJIAMHU
3aMUCBIBATh CIEYeT OCHOBHBIE MOJIOXKEHUS M JIOKAa3bIBAIOLINE MX apryMEHThI, Hauboisee sipKue
MpUMepHl U (aKThl, TOCTABICHHBIE MTPENOaBaTesIeM BOIPOCHI JIJIsl CAMOCTOSITENIbHOM MpopadoTKu
CTPEMUTBCS K YETKOCTH 3aIMCH, €€ MOCIIE0BATEIbHOCTH, BBIAEIAS TEMbI U ITOATEMBI, BOIIPOCHI U
MOJIBOIIPOCHI, UCHOJB3YS IUPPOBYIO M OyKBEHHYIO HyMEpaluio (pUMCKUE U apaOckue HuQphbl,
Oonpiive M Manble OyKBBI), KpacHble CTPOKH, BbIFeNieHHE a03aleB, MOJYEpKUBAHUE TIIABHOT'O
KaXJJOMY CTYIEHTY IOJIE3HO BbIpa0OTaTh CBOIO CHUCTEMY COKpallleHUH, B KOTOPOH OH MOTr Obl
pa3o0pathcs Jerko u 6e30100uH0” HEOOXOIUMO BBITIOIHATh CUCTEMATHUYECKHUE BO3BPAILICHHS K
MpenpIayluM TekcTaM. Jlake OTIMYHO 3amucaHHas JIeKUHs TMpeArnoiaraeT AajbHEeHIIyo
CaMOCTOSITENIbHYI0 paboTy Hajg Hel (TIyOOKOe OCMBICIEHHE €€ COJCpKaHMsA, JIOTUYECKOH
CTPYKTYpPBI, BBIBOJIOB). OCOOEHHO Ba)XHO B TMPOIECCE CAMOCTOSTEIHHOW paOOThI HAM JIEKITUEH
BBIJICJIUTh HOBBIM MOHATUIHBIN anmapar,

© Kocranatickuii pumman ®I'BOY BO «Uenl 'Vy»
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YACHUTH CYTh HOBBIX ITOHATHUH, TPH HEOOXOIUMOCTH OOPATUTHCS K CIIOBAPSAM H JPYTUM
HCTOYHUKAM, 3a0/lHO YCTPAHUB HETOYHOCTH B 3aIHCAX.

Pabora Hax neKIyel CTUMYIHPYET CaMOCTOSTEIbHBIN TOMCK OTBETOB HA CaMbI€ PA3INYHbIC
BONPOCHI: HaJl KAaKMMU IOHATUSAMH ClIeAyeT MopaboTaTh, Kakue OO0OOLIeHMs chenaTh, Kakou

I[OHOJ'IHI/ITCJ'IBHHﬁ MaTcpHrall IIpUBJICYb.

Pexomenganuu CTyACHTaM IO MOATOTOBKE K NPAKTHYCCKUM 3aHATUAM U 3aHATUAM

CEMUHAPCKOI0 TUIIA

Conep:kaHue NPaKTHYECKUX 3AHATHI M 3aHATHI CEMUHAPCKOI0 THIIA MO JUCHUIIINHE

«YnpaBJ/ieHHe OU3HeC-TPoLeccaMm)

Tema 3anaTus u BOIIPOCHI, MOJJICKAIMEC paCCMOTPCHUTIO B XOAC
NOArOTOBKH K 3aHATHUIO

OneHouyHble CpPEACTBA

Tema 1. TeopeTnueckne 0CHOBBI YIIpaBJieHUsI OM3HeC MpoleccaMu  [yCTHBIN

1. Knaccel 6u3Hec npoieccos. WHIVBUIYaJbHBIHI u
2. Ponp OU3HEC MPOIIECCOB B peaM3aliy Meau QyHKIIMOHUPOBAHUS CPYIIIOBOM ompoc,
[pEeANPUATHS. TOKJTa

3. CocraB u KiaccuuKanys KOMIIOHEHT OM3HEC MPOIIECCOB

Tewma 2. [IpoueccHblii MOAX0/ K YIPABJIEHUIO OpraHu3anueii YCTHBIN

1. CpaBHeHHE IPOLECCHOTO NOAX0/1a C (PYHKIIMOHAIBHBIM U WHIVBHUIYalbHBIH u
MPOEKTHBIM TTOAXOIAMH. pyMIIIOBOM orpoc,
2. OmnucaHue HEeOCTaTKOB (PYHKIIMOHAIBHOTO noaxoxaa. Ilonstue TOKJIAJ

porecca

Tema 3. XapakTepucTHKH OM3HEC MPOIECCOB YCTHBIN

1. BXo/1bl 1 BBIXO/IbI IIPOLIECCOB. WHIVBHUIYalbHBIH u
2. Pecypcsl porieccos. TPYIIIOBON ompoc,

3. MudpactpykTypa npouecca.
4. YyacTHUKH mporiecca.
5. Bnanenen npouecca.

TCCTOBBIC 3a1aHUA

Tema 4. AHaiu3 OU3HeEC MPOLECCOB TTOKJIa]T

1.OcHOBHBIE KOHIIENIIMU TOCTPOEHUSI CUCTEMBI YUETa U KOHTPOJIS

MCTIOTHEHUST OM3HEC MPOIIECCOB

Tema 5. MeToabl ynpaBJjieHusi OM3HeC Mpoueccamu MpEe3EHTALMS B
1 Ponps MeTOZI0OB aHaNK3a B YIIPABIEHUHU TPOIECCAMH penakrtope  Microsoft

2 OyHKIIMOHABHBINA aHAJIM3 TIPOIIECCOB

3I1nan-akTopHBIi aHATU3 TIOKa3aTenel OU3HeC-TPOLECCOB
4 CTpyKTYpHBIN aHaIu3 OU3HEC- MMPOIIECCOB

5 JIeKkoMIIO3uIHs CTpaTeruu Ha 1eJIeBble MoKa3aTesu

Office PowerPoint

Tema 6. PeMHKMHMPHUHT OU3HEC NPOLECCOB

1 Tlopsnok MpoBeACHUS PEUHKUHUPUHTA

2 MeTopl peMH)XHHUPHUHTA OM3HEC- TTPOIIECCOB
31Ipo0ieMbl U pUCKU TPOBEJICHHS PEMHKUHUPHUHTA.

MIpEe3CHTaLN B
penakrope  Microsoft
Office PowerPoint
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4 ITpuynHbI HeyJa4 IpY IPOBEICHUH PEUHXHHUPHHTA OU3HEC

[IPOLICCCOB.

5 [IpuHsATHE pelIeHus O 3aIlyCcKe MPOEKTAa M0 PEHHKUHUPUHTY OM3HEC

[IPOLIECCOB

Tema 7. PersiamenTanus OM3HeC NPOLECCOB OPraHU3ALMHI [IOCTPOCHHUE  MOJENH
1. OcHOBBI HYHKIMOHATIBHOIO MOAEIUPOBAHHUS. Ou3Hec-Tpolecca

2. IDEF-moznenu, MpUHIMIIBI TOCTPOCHUS U OTPAHIYCHHS.
3. Mozenu OCHOBHBIX M BCIIOMOT'aTEJIbHBIX POLIECCOB.

4. BzanMocBsi3b MOJIeseil Mex 1y coOO0H.

5. KapThl nporieccoB opranuzaiuu

[IpakTryeckue 3aHATHS - 5TO popMa 0OydeHHs B By3e, IPEANOIaraomas KOJUIEKTUBHYIO
npopaboTKy TeM Y4eOHOH JUCHIUILIHHEI, KOTOPBIE SBIISIOTCS CIOKHBIMH JUIS YCBOCHUS U IPU TOM
HanboJiee 3HAYUMBIMU [T 00eCTIeYeHHsT KayecTBa MPOPECCHOHATBHOMN MTOATOTOBKHU CTYICHTA.

[Tpu moAroToBKe K MPaKTHUECKOMY 3aHSATHIO CTYJCHT JIOJDKEH NPOAHATH3UPOBATh TEMY U
IUTaH 3aHATHUS, O3HAKOMHTHCS C OCHOBHBIMH IPOOJIEMaMH, BBHIHECEHHBIMH Ha OOCYKICHHE.
PexomeHyeTcst BHUMATEIbHO IPOUNTATh MaTe€pUal 10 TeMe, TaHHBIN penojaBaTeieM Ha JEKIUH.
Taxxe HEOOXOAMMO M3YyYUTh PEKOMEHIIOBAHHYIO JINTEPATYpy MO Teme. BaxxHo, 4TOObI CTYyAEeHT
yMeJl COMOCTaBIATh UICTOUHUKU U MPOTYyMbIBaTh M3ydaeMblili Matepuai. Ilpu sToM BakHO AenaTh
KOHCIIEKTHI TPOYUTAHHOTO WJIM OTJENBHBIC 3alMCH, KOTOPHIE MOHAMO0SATCS TPH TMOATOTOBKE K
MPAKTUYECKOMY (CEMUHAPCKOMY) 3aHATUIO.

[Ipy MOArOTOBKE K 3aHATHUIO HEOOXOAWMO HAJEKHO YCBOUTH OCHOBHBIC TOHSTHS H
Kareropuu no teme. CTyJeHT JOJDKEH BBIMUCATh M PACKPbITh (B 1-2 MpeanokeHusx) coepkaHue
OCHOBHBIX TIOHSTHI U KaTeTOPHH B TETPAAH IJIsi CAMOCTOSTEILHON TTOATOTOBKH.

OnHUM M3 3TamoB MOATOTOBKUM K TNPAKTUUYECKOMY 3aHATHIO SBJSIETCS BBIOJHEHHE
MMUCHMEHHBIX 3aJlaHUi 1T CaMOCTOSITEIBHON IOATOTOBKH IO TeMe. 3aJaHusl BBIOJIHSIIOTCS
pa300pUMBBIM MOYEPKOM B OTAEIBHO 3aBEACHHOM JUId ITHX ILeneil TeTpaau. 3anucu HUMEIOT
MEPBOCTEIIEHHOE 3HAYEHHUE /IS CAMOCTOSITENFHOW paboThl cTyneHTOB. OHHM ITOMOTAlOT IMOHSTH
MOCTPOSHHE M3y4aeMOro MaTepuaia, BbIACIUTh OCHOBHbIE MOJ0XKEHUS, IPOCIEANUTD UX JIOTUKY U
TE€M CaMbIM IIPOHUKHYTHh B TBOPUYECKYIO JJabopaTopuio aBTopa. Benenue 3ammcell crnocoOCTBYeT
MPEBpAILEHUIO YTEHUs B aKTUBHBIM Mpoliecc, MOOUIN3YET, Hapsly CO 3pUTEIbHON, U MOTOPHYIO
namsTh. CieyeT OMHUTh: y CTY/ACHTA, CHCTEMAaTHYECKH BEAYIIErO 3alliCH, CO3/1aeTCsl CBOU
WH/IMBUYAIbHBIA (OHJ IOJCOOHBIX MAaTEpUAIOB Il ObICTPOrO MOBTOPEHUS MPOYUTAHHOTO, IS
MOOWJIM3alMY HAKOTUICHHBIX 3HaHWA. OCOOCHHO Ba)KHBI M TOJIE3HBI 3alMCH TOTJa, KOTJa B HUX
HaXO/AT OTPAXKEHHUE MBICIIN, BOSHUKILIHNE [TPU CAMOCTOSATENIbHOM padoTe.

PesynbTaThl KOHCIIEKTHPOBAHUSI MOTYT OBITH MPEICTABICHBI B pa3IMYHBIX (popMax: IiaH
(mpocToii ¥ pa3BEPHYTHIil), BBIMUCKH, TE3UCHI.

B xoze moaroToBke K MpakTUYECKOMY 3aHATHIO CTYISHTHI MOTYT CO3/1aBaTh HATJISTHBINA
MH(GOPMAIIMOHHBIM MaTepual ¢ MOMOIIBI0 MYJIbTUMEIUNHON KOMIIBIOTEPHOH MpOrpaMMmbl
PowerPoint. 3tot Bua paboTsl TpeOyeT KOOPANHALIMY HABBIKOB CTYACHTA MO cOOpy,
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cucTeMaTu3anuu, nepepadbotke mHpopmanuu, odpopmieHus e€ B BHIE NMOJOOPKH MaTEpUAOB,
KpaTKO OTPaKaroIIUX OCHOBHBIE BOIPOCHI H3y4aeMOM TEMBI, B 3JIEKTPOHHOM BHJIE.

Taxoke mpu MOArOTOBKE K MPAKTHUECKOMY 3aHATHIO MOKHO WH(POPMAIIHIO TPEACTaBUTH B
BUJIE CXEM, WJUIIOCTpaLui (PUCYHKOB), rpa)uKOB, TuarpaMM, sIBJISIOLMMUCA IPOCTHIMM BUIAMU
rpadudeckoro crnocoba orodpaxkeHus uHGoOpmaruu. Llenapro HCIONB30BaHUS TAaKOTO CIIOCO0a
SBJISICTCS Pa3BUTHE YMEHUS CTYIEHTA BBIAEIATH [VIABHBIE AJIEMEHTHI, YCTAaHABJINBATh MEXKAY HUMU
COOTHOILIEHHE, OTCIEKMUBATh XOJ Ppa3BUTHS, H3MEHEHHs Kakoro-aubo TIporecca, SBICHHS,
CTPYKTYpUpPOBaHHUE U cUCTeMaTH3alus HHpopManus 1 T. 1.

Ecmu Bo BpeMs MOATOTOBKHM K 3aHATHIO HEOOXOJMMO MaTepHaj IMPEeICTaBUTb B BUJC
CBOJIHBIX (00OOIIAIOIINX) UM CPABHUTENIBHBIX TAOIUIL, TO €€ HEOOXOJUMO CTPOUTH HA OCHOBAHUU
(YHKIMOHATBHBIX 3aBUCUMOCTEH KaKUX-TMOO MAHHBIX, TIOKa3aTeNel, siBIeHuil u coobituii. [Ipu
COCTABJICHUM W 3aIlOJHEHUM TIJIABHBIMU TPEOOBaHMUAMU SIBIIAIOTCS UYETKOCTh (POPMYIHUPOBOK U
MOJTHOTA OTBETA.

[Ipu 10CTaTOYHOCTH MOATOTOBKU CTYJEHT MOXKET CaMOCTOSATENbHO ONPENENIUTh CTEIEeHb
CBOEH TOTOBHOCTH K 3aHSTHIO, OTBETHB (YCTHO) Ha BOTIPOCHI JUIsI CAMOKOHTPOJIS 110 TEME.

Ha ocHoBaHMM M3y4eHHOro MmarepHaja, CTYAEHT JOJKEH yMeThb (pOopMyaupoBaTh CBOE
MHEHHE TI0 KaXIOMY BOIIPOCY TEMBI H apTyMEHTHPOBAHHO €r0 000CHOBHIBATh, ECIIH:

- 3aJlaHHe CBSI3aHO C HEOOXOIUMOCThIO (POPMYIMPOBAHUS U apTYMEHTALlUU COOCTBEHHON
MO3UIIMU TI0 KaKOMY-JTHOO BOTPOCY, TO OTBET HE JIOJDKEH OBITh YPE3MEPHO KPATKUM WIIH, TEM
6onee, oAHOCIOXKHBIM. HeoOXouMo AaBaTh pa3BepHYTYIO U yOenuTeNlbHYI0 (CO CChUIKAMM Ha
WCTOYHHUKH) apTyMEHTAIMIO, TT0 BO3MOXXHOCTH - NPEIBOCXHUIIATH M ONPOBEPraTh KOHTPHAOBOJIBI
OIIIOHEHTOB;

- 3aJaHWe TpeAroNaraeT  CpaBHEHHWE  CJEeIyeT IPOJEMOHCTPUPOBATH  HABBIKH
CPaBHUTEIbHO-?PKOHOMUYECKOr0 aHainu3a (yMEHHE MpaBWJIbHO CTaBUTh L€Jb CpaBHEHUS,
OTIPENIeNATh O0BEKThI, HICTOUHUKN U KPUTEPHUHU, COTIOCTABIISITH BEISIBICHHBIE 00BEKTHI, HAXOUTH UX
CXOJICTBA U pa3inyus, GOpMyIHPOBATh BHIBOJIBI);

- IpU HEOOXOAMMOCTH pelleHHs 3a/1ad (CUTyaluil), 3aJlaHHBIX B KayeCTBE JIOMALIHETO
3aJaHis HEoOXOIMMO OIEHHBATh (aKTBl M OOCTOSTENBCTBA, YCTAaHABIUBATH HWCTOYHHUKU
peryaupoBaHus, aHAJIU3UPOBATh MPABOBBIE AKTHI, MPUMEHATH IMOJIOKEHHUS B MPABOBBIX aKTaX K
(dakTam 1 0OCTOSATENLCTBAM M Ha 3TOH OCHOBE pa3peliaTh MOCTABICHHBIE BOIPOCH! H TPOOIEMEI, a
TaKke 000CHOBBIBAThH YIIPABICHUECKUE PEIICHHS C yYETOM OCOOCHHOCTEN UX PEryIHpPOBaHUSI.

BokpyT Takoro BEICTYIIIICHHS MOTYT Pa3ropeThesi CIIOPHI, IUCKYCCHH, K YIaCTHIO B KOTOPBIX
JIOJDKEH CTPEeMUThCsl Kaxablid. CTyIeHTy HeoO0XOAMMO BHUMATENbHO M KPUTUYECKH CIyIIATh,
moaMedaTh O0COOEHHOE B CYKICHHSAX OIMOHEHTOB, YJABIWBAaTh HENOCTaTKA W  OIIUOKH,
KOPPEKTHPOBaTh MX 3HAHMA, M, €CIU HYXKHO, BBICTYNUTHb B posin pedepu. I[Ipu 3ToM 0OpaTuTh
BHUMaHHE Ha TO, YTO €lle He ObUIO CKa3aHO, WIN MOAIEPKATh U Pa3BUTh WHTEPECHYIO MBICIIb,
BBICKa3aHHYIO BBICTYNAIOIIMM CTYACHTOM.

Jluckyccun ¥ 00CYKICHHS BO BpeMs 3aHSTHS CIIEIYET BECTH YBAKUTEIHHO, TaK KaK IENbI0
3TUX OOCYXJIEHHH U JUCKYCCHH SIBISIETCS M3yue€HHE HOBOI'O MaTepHalla, a HUKAaK HE BBISABICHHE
HE3HAIOMINX, HEMPABhIX H BUHOBATHIX.

Bo Bpems 3aHATHS ClieyeT BECTU ce0s1 BEXIIMBO U TAaKTUYHO, HE HAPYIIATh TUCLUIUIMHY,
HE OTBJIEKATh JIPYTUX CTYJEHTOB OT BOCIPHUATHS MaTtepuaia. Ono3gaHus Ha 3aHATHUS JOIYCKAOTCA
TOJIBKO IO YBKUTEIHbHON IPUYMHE.
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3aHATUS CEMHMHAPCKOTO THUIIA TPOBOJATCS TIJIABHBIM 00pa3soM MO JUCHUIUIMHAM,
TpeOYyIOLUMM HayYHO-TEOPETHUECKOro OOOOIIEHUs JIUTEpaTypHbIX HCTOYHHUKOB («YIIpaBiieHHE
Ou3HEC IpoleccamMm»), U IOMOTAIOT CTYJICHTaM TITy0)ke YCBOUTH YUeOHBII MaTtepual, mpruoopecTu
HaBBIKM TBOPYECKOH pabOThI HAaJl JOKYMEHTAMHU U IEPBOUCTOYHUKAMH.

CopepxaHue 3aHATHII CEMMHApPCKOTO THIA, UX TEMaTHKa, peKOMEHAyeMas JMTepaTypa,
LeJlb W 337ayd €€ H3y4eHUs COOOIIAITCS NpenojaBaTeleM Ha BBOJIHBIX 3aHATHIX WIM B
METOJIMYECKUX YKA3aHUSX MO JaHHOW AUCLMUILINHE.

[Ipexe ueM NpUCTYNUTh K U3YYEHHUIO TeMbl, HEOOXOAUMO TPOKOMMEHTHPOBATH OCHOBHBIE
BOIIPOCHI IJIaHA ceMuHapa. Takoil mojaxoJ], MOMOraer ObICTPO HAXOJAWUTh HYKHBIM MaTepuan K
KaX/I0MY M3 BOIIPOCOB, HE 3aJIepXKHUBasICh HA BTOPOCTEIIEHHOM.

[ToAroToBKY K 3aHATHIO CEMMHAPCKOTO TUIIA HAJI0 HAYUHATH C U3Y4YEHUS PEKOMEHJOBAHHOMN
auteparypbl. Heo6X01MMO IOMHUTB, UTO Ha JIEKIUU OOBIYHO paccMaTpUBaeTCsl HE BECh MaTepuall,
a TOJIbKO ero yacTh. OcTabHas €ro YacTh BOCIIONHAETCS B IPOIIECCE CAMOCTOSTENIbHON padoThl. B
CBSI3U € 3TUM padoTa C PEKOMEHI0BaHHOM tuTepaTypoit oos3arenbHa. Oco0oe BHUMAaHUE IIPH 3TOM
HE00X0AMMO 00PAaTUTH Ha CO/IEP’KaHNE OCHOBHBIX MOJIOKEHHUN M BHIBOJIOB, OOBSICHEHHE SIBJICHUH 1
(bakTOoB, yACHEHHE MPAKTUYECKOIO MPUIOKEHUS PacCCMATPUBAEMBIX TEOPETHUECKUX BOIPOCOB. B
nporuecce 3ToH paboThl HEOOXOIUMO CTPEMUTHCS MOHSTH M 3alIOMHUTH OCHOBHBIE TOJIOKEHUS
paccMaTpuMBaEeMOro Marepuana, MpUMEphl, MOSCHAIIIME €ro, a TaKkKe pa3o0parbcsi B
WUTIOCTPATUBHOM MaTepuase.

3akaHyMBaTh IOJATOTOBKY CIIEAYET COCTaBJICHHMEM IUlaHa (KOHCIEKTa) MO H3y4yaeMoMy
MaTepuaiy (Bompocy). 9To MO3BOJISET COCTABUTHh KOHIEHTPUPOBAHHOE, CKATOE MPECTABIEHUE 110
M3Y4aE€MBIM BOIIPOCAM.

B mpotiecce mOAroTOBKM K 3aHATUSAM PEKOMEHyeTCs B3aUMHOE OOCYKJIEHHE MaTepHaa,
BO BpeMsI KOTOPOTO 3aKpeIlIsIOTCS 3HaHUs, a TakkKe MPHOOpeTaeTcsl MpakTHKa B M3JI0XKEHUU U
pa3bsACHEHUH MOTYYEHHbBIX 3HAHUH, Pa3BUBAETCS pPEUb.

[Tpu HEoOXoaUMOCTH ciiefyeT oOpamaTbes 3a KOHCY/IbTaluel Kk npenojasarento. Mag Ha
KOHCYJIbTAIMI0, HEO0OXO0AUMO XOPOLIO MPOyMaTh BOIIPOCH], KOTOpPBIE TPEOYIOT pa3bsCHEHUS.

BBuny TpyaoeMKOCTH TOArOTOBKM K CEMHMHApY, CTYJIEHTY HEOOXOAMMO CJeloBaTh
QITOPUTMY E€WCTBUN, BHUMATEIBHO MPOYNUTHIBATH 3aIIUCH JIEKLUH 110 y’K€ TOTOBOMY KOHCIIEKTY 110
TeMEe CeMHHapa M TIIATEeIbHO MPOAyMaTh CBOE YCTHOE BBICTYIUJICHHE. BBICTyIIEeHHE TOIAKHO
CTPOUTHCS CBOOOIHO, YOIUTEIHHO U apTyMEHTHPOBAHO.

Ha cemunape kax/plil ero y4yacTHHK JOJKEH ObITh TOTOBBIM K BBICTYIIJICHHIO 110 BCEM
IIOCTABJIEHHBIM B IUIaHE BOIIPOCAM, MPOSIBIISITh MAKCUMAaJIbHYIO aKTUBHOCTB ITPU UX PACCMOTPEHHH.
He nomyckaercs u mpocroe yreHue kKoHcrnekTa. HeoOxoaumo, 4ToObl BBICTYIAIONIUN MPOSIBIISLT
COOCTBEHHOE OTHOIIEHHE K TOMY, O Ye€M OH TOBOPHUT, BBICKa3blBaJl CBOE JIMYHOE MHEHHE,
MMOHMMaHHe, 0OOCHOBBIBAJI €T0 U MOTI CJeNaTh NMpaBUIbHBIE BBIBOABI M3 cKazaHHOro. Ilpu stom
CTYAEHT MOXXET O0OpamiarbCsi K 3alucsiM KOHCIEKTa M JIEKUMH, HENOCPEICTBEHHO K
MIEPBOUCTOYHMKAM, UCIIOJIb30BaTh 3HAHUS MPEAIIECTBYIONINX AUCIMILINH, (GaKThl U HAOMIOACHUS
COBPEMEHHOM KU3HU U T. 1.

Ha 3anatuun cienyer BHUMATEIbHO CIyHIaTh BBICTYIUIEHUS JPYTUX YYaCTHUKOB 3aHATHS,
COTOCTABJIATh WX TO3UIIMH MEXIy CO00H, a Takke CO CBOCW TIO3UIMEH, AaKTUBHO U
apryMEHTHPOBAHO Y4YacTBOBAaTh B OOCYXJIEHHUHM pacCMaTpPUBAEMBIX BOINPOCOB, OTBEYaTh Ha
BOIIPOCHI IIpenoaaBaTels.
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I[HSI YACHCHUA W PA3bACHCHUA HpO6HeMHHX BOIIPOCOB MOJXHO 3aJaBaTb BOIPOCHL
nperioaaBaTC/Iro U JpyruM y4aCTHUKaAM OGCY)KI[CHI/ISI, IMPOCHUTDL ITOBTOPHUTDH UJIH O0BACHUTH TO WIIH
MHOC BBICKA3bIBAHHUEC, MOXHO 3asiBJIATH O CBOCH TOYKE 3pCHUSA, KOHCTPYKTUBHO KPUTHUKOBATH
IMMO3UIIMH BBICTYHAKOIINX.

PexomeHnaanum no BHINOJHEHUIO CAMOCTOSITEIbHOI paboThl CTYI€HTOB

Conep:xaHue caMOCTOATEIbHOH Pad0ThI CTYAEHTOB M0 JIMCUHUILINHE

«YnpaBJ/ieHHe OU3HeC-TPoLeccaMm

Tema camocTosTENbHON pabOTHI U BOIIPOCHI, OJIEKAIINE PACCMOTPEHHIO B OneHouHble
Xo/Jie €€ BBITIOJHEHUS CpeacTBa

Tema 1. TeopeTnyeckne 0OCHOBBI YIIpaBJeHUs1 OM3HEC MPOIECCAMHU KOHCIIEKT,

1.TTonsTue 6u3HeEC mporiecca. co0eceloBaHue

2. Teopuu MPOLIECCHOTO YIPABJICHUSI.

3. DBOJIIOIMS CHCTEM YIIpaBJiIeHHsI OM3HEC MPOIECCOM

Tewma 2. [IpoueccHbIii MOAX0 K YIPABJIEHHIO OPraHu3amueit pedepar

1. TIpeamer u 3agauu Kypca. pe3eHTalus B

2. DyHKIIMOHABHBIN TTOAX0/] K YIPABICHUIO OpraHU3aIUeH pelaKkTope

3. IIporeccHblil MOAXO K YIIPABICHUIO OpraHu3aluei MicrosoftOffice

4. TTonsiTre mporiecca. PowerPoint

5. IIporecc u ero KOMIOHEHTHI

Tema 3. XapakTepucTuKH OM3HeC MPOLECCOB KOHCIICKT

1. I[Ipo6nema BbIOOpa BiIajebla Mpoiecca. pe3eHTalus B

2. CJI0’)KHOCTH BHEJIPEHUSI HHCTUTYTA BIIaJIENBIIEB TIpoIiecca. penakrope

3. Konrponep npouecca. MicrosoftOffice

4. VcrioHUTEIB TIpoIIecca. PowerPoint

5. Kinnents! nmporiecca.

Tema 4. AHaiu3 OU3HeEC MPOLECCOB pedepar

1. HaznaueHue pyHKIIMOHAIBHO- CTOUMOCTHOTO aHAIN3a. pe3eHTaIHs B

2. BeIuuciieHne CTOMMOCTHBIX 3aTpaT OM3HEC MPOIIECCOB. penakTope

3. TexHonorusi pyHKIMOHAIBHO- CTOUMOCTHOTO aHalIu3a On3Hec MicrosoftOffice

[TPOIIECCOB. PowerPoint

4. TexHOIOrUsl AMHAMHYECKOT0 aHaJIn3a OU3HEC MPOLIECCOB.

5. Kputepuu nuHamudeckoro aHanu3a 3QpQeKTUBHOCTH OpraHU3aluu Oru3Hec

[IPOIIECCOB.

6. lHCTpyMEHTabHBIE CPEICTBA JMHAMUYECKOTO aHAIN3a OPTaHU3aIluH

OU3HEC IPOIIECCOB.

7. CrieHapuy JMHAMUYECKOTO aHAJIM3a OPTaHU3aIllui OU3HEC MpoIecca

Tema 5. PeMH:KMHUPUHT OM3HEC MPOLEeccoB KOHCIIEKT;

1. UHCTpyMEHTBI COBEPILICHCTBOBAHHMS ITPOLIECCOB. pedepar;

2.JTarnbl peMH)XHHUPUHTA OM3HEC TTPOIIECCOB: MOCTAaHOBKA MPOOJIEMBI 1 MPE3CHTALIHS B

BEIIeNICHNE 0a30BhIX OWM3HEC MPOIIECCOB, 00paTHBIN U IPSMOIA eaKTope

© Kocranatickuii pumman ®I'BOY BO «Uenl 'Vy»
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DenepanbHOE roCyJapcTBEHHOE OI0/KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBICIIEr0 00pa3oBaHus

«Yenabunckuii rocynapctBeHHbii yHusepcuret» (PI'bOY BO «Henl'Vy»)
Kocranaiickuii punnan
Kadenpa sxoHOMIKH

Meroaudeckue pPEeKOMEHIAIMH Ul TOATOTOBKM K 3aHATHAM JIEKIIHOHHOTO, CEMHUHApCKOTO THMA U K
HHe OH3HecC-IpoueccaMmu» IIo|
TIporpaMme;

CaMOCTOSITENFHOH padoTe CTYJEHTOB IO AWCIUIUIMHE (MORYIO) «YIIpaBie
OCHOBHOH Hpo(ecCHOHAIBHOW 00pa30BaTeNbHONH IporpaMMe  BBICIIETO

6aKanaBpHaTa «MeHeZ[)KMeHT OopraHusaliun» 1o HallpaBJICHUIO MMOATOTOBKHU 38.

00pa3zoBaHus
03.02 MeHeKMEHT

Bepcus moxymenra - 1 crp. 16 u3 25 IlepBelii 3x3eMILIAp KOIMUA Ne
WHKUHUPHHT, peaTi3aliys 1 BHEIPEHUE POCKTA. Microsoft  Office
3. Y4acTHHKH IPOEKTa PSUHKMHUPUHTa OM3HEC MPOLIECCOB: JInep mpoekTa,PowerPoint
PErIaMEHTHPYIOLIN ~ KOMHUTET, METOJOJIOTUYECKUN LEHTpP, KOMAaH[bl
PEUHXUHUPHHTA, MEHEKEPhI IIPOLIECCOB.

4. CoctaB 1 pyHKIMM KOMaHJ pEMH)KUHUPUHIa OU3HEC MIPOLIECCOB.

Tema 6. MeToabl ynpapiieHusi 6M3Hec PO eCCAMHU KOHCIIEKT;

1. YmpaBnenue OusHec-mpolieccaMi Ha OCHOBe OeHumapkunra, FAST-moxman;

aHau3a, QyHKIMOHAIBHO- CTOMMOCTHOIO aHanu3a 1 Metoga ABC. [Ipe3CHTaLHS B
2. AyTtcopcuHT OM3HEC MPOIECCOB. penakTope

3. OCHOBHBIC TIPUHIIMITBI U XaPAKTEPUCTUKH KaXI0TO METO/IA. MicrosoftOffice

4. CuibHbIE U cllabble CTOPOHBI METOa PowerPoint

Tema 7. PersiamenTanmsi 0u3Hec MPOLECCOB OPraHU3alNK KOHCIIEKT;

1. KommnekcHas persiiaMeHTanus IporeccoB. pedepar;

2. CTpyKTypa 1 cojepkaHue 11adioHa Ui perjiaMeHTallu. [IpE3CHTaLMS B
3. Meronomnorust ARIS. peaakTope

4. Pa3paboTka cucTeMbl OKa3aTenei npouecca. Microsoft  Office
5.MojenupoBaHue CHCTEMBI, MOJEIb OpPraHW3alMOHHON  CTPYKTYyphl,POwerPoint
CTPYKTYpBI JaHHBIX.

6. OCHOBBI (PYHKIIMOHAITBHOTO MOJICITHPOBAHUS.

7. |DEF-Monienu, NpuHIMIIBI TOCTPOEHUS U OTPAHUYEHUS.

8. Moienn 0OCHOBHBIX M BCTIOMOTaTeIbHBIX TPOIIECCOB.

9. BzauMocBsi3b Mofienieit Mex Ty cOO0i.

10. KapTs! ipo1ieccoB opraHu3anuu.

Tema 8. UHCTPYMeHTHI THATHOCTHKH OM3HEC MPOLECCOB KOHCIIEKT;

1. Dramel pa3paOOTKM MpOrpaMMbl ayauTa IPOIECCOB, IIaHUpOBaHUEpedepar;

aynuta, (opMyiaMpoBKa ILened W 3a7ad, MPOEKTUPOBAHUE OTYETa OIPE3EHTalus B
[IPOBE/ICHUY ay/IUTa. penakTope

2. MOHHTOpPHUHT ¥ KOHTPOIIb TTApaMETPOB TpoIiecca. Microsoft ~ Office
3. AHaiu3 MpoIeccos. PowerPoint

4. Metozbl aHaIM3a.

5. Boi6op myTteit ycTpaHeHHs IpooOIeMm.

6. BrHenpeHue KOPPEKTUPYIOMINX U MPEAYIPEKTAIOMINX ICHCTBHNA.

7. IlnanupoBaHue pabOTHI 10 YIYULICHUIO IPOIIECCOB.

8. TexHOJIOTUM YITyUIICHHUS TIPOIIECCOB.

Cpenu OCHOBHBIX BHJIOB CAMOCTOSITEIIbHON PabOThI CTYAEHTOB TPAJUIIMOHHO BBIJEIISIOT:
MOJArOTOBKA K JIEKLHSAM, CEMHHAPCKUM M MPaKTHYECKUM 3aHATHSAM, 3aueTaM M 3K3aMeHaM;
MOJrOTOBKA U BBINOJHEHUE MpPE3eHTALMH ¢ JOKJIaJaMH, HamucaHue pedeparoB, BHINOIHEHUE
KOHTPOJIbHBIX PA0OT; pelIeHne KeHCOB 1 CUTYAI[MOHHBIX 3a/1a4; HallMCaHUe HAayYHbIX CTaTel U Jp.

Ayoumopnas camocmosmenvhas paboma cmyoeHmos - 3T0 TIIaHupyeMasi yuebHast pabora
CTYAEHTOB, KOTOPAast IPOBOJUTCS KAK BHE OCHOBHBIX 4aCOB, TaK U B Yachl 3aHATUH

© Kocranaiickuii punman ®TBOY BO «Uenl'Y»
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HENOCPEACTBEHHO CTYACHTOM, HO OPIraHU3YyEeTCsl MU KOHTPOJIUPYETCS IPENIOIaBATENIEM.

[ToAroToBKy K KayKOMY JIEKLIHOHHOMY 3aHATHUIO CTYJEHT J0JKEH HauaTh C 03HAKOMJICHUS
C IUIAHOM JIEKI[MH, KOTOPBIH OTpa)kaeT COAEp)KaHUE NPEASIOKEHHON TeMbl. 3aTeM HeoOXOIMMO
U3YYUTb JIUTEPATYPHBIE HCTOYHHUKH, KOTOPBIE PACKPHIBAIOT COJAEPKAHUE BOIIPOCOB TEMBI, a TAKKE
OCHOBHOM MOHSITUHHBIN armapar.

[ToAroToBKy K Kax/10My 3aHSITHIO CEMUHAPCKOTO THIA KaXAbli CTYAEHT JOKEH Ha4yaTh C
O3HAaKOMJICHHS C IUIAHOM 3aHSTHsI, KOTOPBIM OTpa)kacT COJIEP)KAHHUE NPEUIOKEHHONU TEMBI.
TimarenbHOE NPOIyMbIBAaHWE WU HM3YyYEHUE BOIPOCOB IUIAHA OCHOBBIBAETCA Ha MPOpadoOTKe
TEKYILEro Marepuana JeKIHH, a 3aTeM U3yueHHs 00s3aTeIbHON U TOTIOJIHUTEIbHOM JINTepaTyphbl,
PEKOMEH/I0BaHHYI0 K JaHHON Teme. Ha ocHOBe MHIMBHIYyaldbHBIX MPEANOYTEHUN CTYIEHTY
HE00X0/AMMO CAMOCTOSITENILHO BBIOpATh TEMY JAO0KJIa/1a 10 IpobeMe ceMUHapa 1 1o BO3MOKHOCTH
MIOATOTOBUTH 110 HEMY IIPE3EHTALIMIO.

Bce HOBbIE MOHATHSA 0 HM3ydaeMOW TeMe HEOOXOJUMO BBbIYYUTb HAaU3yCTh M BHECTH B
rJioccapuii, KOTOPBIH 11e1ec000pa3HO BECTH C caMOro Hayajla U3yyeHus Kypca. Pe3ynbrar Takon
paloThI JOJKEH MPOSBUTHCS B CIIOCOOHOCTH CTYAEHTa CBOOOJHO OTBETUTh HA TEOPETUUYECKHE
BOIPOCHI CEMHUHApa, €ro BBICTYIUICHWH M YYaCTHH B KOJUIEKTUBHOM OOCYXIEHHUH BOIIPOCOB
M3y4aeMOI TeMbl, IPAaBUILHOM BBIIIOJHEHUH NMPAKTUYECKUX 3a/laHui U KOHTPOJIBHBIX padoT.

Bueayoumopnas camocmosmenvnas paboma cmyoenmos - 3TO IUIaHUpyemasi yueOHas,
yueOHO-uccienoBarensckas W (WIM) HaydHO-HCCIeloBaTenbckas paboTa  CTYJIEHTOB,
BEITIONTHSIEMAsi BO BHEAYJAWTOPHOE BpEeMsS IO 3aJ@aHUI0 W TPH METOJWYECKOM PYKOBOJICTBE
npenojaBaTens, Ho 0e3 ero HemoCPEICTBEHHOTO Y4acTHsl.

[To mucrumummae «YTpaBiieHHe OW3HEC MPOIecCaMu» OCHOBHBIM OIEHOYHBIM CPEICTBOM
SIBJISIETCSI TIOATOTOBKA pedepara, T0Ka1a, KOHCIIEKTa, pe3eHTaimu B peaaktope Microsoft Office
PowerPoint.

Pedepar - nucsMeHHBIN 10K MO OMpeIe]ICHHON TeMe, B KOTOPOM coOpaHa HH(popMaIus
W3 OJIHOTO WJIM HECKOJIBKUX UCTOYHUKOB. PedepaTsl MUIIyTCST OOBIYHO CTAaHIAPTHBIM SI3BIKOM, C
MCIOJIb30BaHNEM THIOJOTU3UPOBAHHBIX PEUEBBIX 00OPOTOB BPOJE: «BAXKHOE 3HAYCHHE WMEETY,
«ynemsiercsi 0co00e BHUMAHHE», «IOJHHMAESTCS BOIPOCY», «JIETaeM CJEIYIOIINe BBIBOJIBI,
«uccnenyemas mpobiemMay, «OCBEIIaeMbIil BOIPOC) | T.I1.

[Tpusnaku pedepara.

PaGora, mpoBoauMasi aBTOpOM JJIsi IOJATOTOBKH pedepara JoIKHA 0053aTeIbHO BKIIIOUATh
CaMOCTOSITETFHOE MWHHU-HCCIIE/IOBAHUE, OCYIIECTBISIEMOE CTYACHTOM Ha MaTepualie WIn
XYJ0KECTBEHHBIX TEKCTOB IO JIUTEPATYPE, UM APXUBHBIX IEPBOMCTOYHUKOB 10 UCTOPUH H T.II.

Opranuzanys W ONHCAHHWE HCCIICIOBAHUS IPEICTABISCT COOOW OYCHBb CIIOKHBIN BHJT
WHTEJUIEKTYallbHOM JIeATENbHOCTH, TPEOYIONIMIT KyIbTyphbl HAy4YHOTO MBIIUICHUS, 3HAHUS
METOJIMKH TPOBEJICHUS HCCIICIOBAHUS, HAaBBIKOB O(GOpPMIIEHUS HAaydHOrO Tpyaa W T.1. MHHH-
UCCIIeIOBaHNE pacKpbiBaeTcs B pedepare moclie TIyOOKOro, MOJTHOro 0030pa HaydyHOM
JUTEPATyPHI MO MPOOIIEME NCCIICTOBAHMSL.

CrpykTypa pedepara.

1. TurynbpHBINA TUCT

2. OrnaBreHue
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3. Beenenune
4. OcHOBHAS 4acCTh
5. 3akmoueHne
6. Cnmcok MCIOJIb30BAaHHOM JTUTEPATYPHI
7. Tlpunoxxenus

TuTynpHBIA JIHCT. SIBIISIETCS NEPBOW CTPAaHULIECH U 3AIIOJIHSAETCS 10 CTPOrO OIPEACIICHHBIM
npasmiaM. O6pazerr opopMIIeHHUS TUTYIBLHOTO TUCTa pedepara npenactanieH B [Ipunoxennn A.

[Tocne TUTYABHOTO JUCTA MOMEIIAIOT OIJIaBJICHUE, B KOTOPOM IPUBOJSTCS BCE 3ar0JI0BKU
paboThI M YKa3bIBAIOTCS CTPAHUIIBI, C KOTOPHIX OHU HAYUHAIOTCS. 3aroJIOBKH OTJIaBJICHUS JOKHBI
TOYHO TMOBTOPSTH 3arojioBKU B TekcTe. CokpamaTh UX WU JaBaTh B APYro GOpMyIUPOBKE U
MOCIIEI0BATEILHOCTH HENb3sl. Bece 3aroioBkM HaYMHAIOTCS ¢ MPONMUCHOW OYKBBI 0€3 TOYKHM Ha
koHiie. [lociennee cmoBo Kaxa0ro 3arojioBKa COSUHSIOT OTTOYUEM ( ) c
COOTBETCTBYIOIIUM €My HOMEPOM CTPAHUIIBI B TPABOM CTOJIOIIE
OTJIaBJICHHUS. 3aTr0JIOBKM OJMHAKOBBIX CTYIEHEH pyOpHKalui He0OX0AUMO pacIoiaraTh IpyT MO
JIPyToM.

BBenenue k pedepary - BaxkHeWIIas €ro 4acTb. 34€Ch OOBIYHO OOOCHOBBIBACTCS
aKTyaJlbHOCTh BBIOPAHHOW TEMBI, LIEJb M 3aJa4M, KpaTKOe COJEpiKaHhe, yKa3bIBaeTCs OOBEKT
paccMOTpPEHHSI, PUBOJUTCS XapaKTEPUCTHKA MCTOYHHKOB ISl HANWCAHUS PaOOThI M KpaTKUAN
0030p UMeroIIelics MO JaHHOW TeMe JHUTepaTypbl. AKTYaIbHOCTh MpPEIINoNiaraeT OIEHKY
CBOEBPEMEHHOCTH U COIMAIIbHOW 3HAYUMOCTH BBIOPAHHOW TEMBI, 0030p JIUTEpaTyphl MO TEMe
OTpa)kaeT 3HAKOMCTBO aBTOpa C MMEIOIIMMUCS MCTOUYHHKAMH, YMEHUE UX CHUCTEMATH3UpPOBATh,
KPUTUYECKH PACCMaTPUBATh, BBIJCISTH CYIIECTBEHHOE, OMPEIEATh TiiaBHOe. OCHOBHAS YacCTh.

OcHoBHast yacTh pedepara CTPYKTypuUpyeTcs Mo riaBamM M mnaparpadam (ITyHKTam |
MOJAIMYHKTaM), KOJIMYECTBO M Ha3BaHME KOTOPBIX omperensatorcs aBTopoM. CopaepkaHue riaB
OCHOBHOI YacTH JOJDKHO TOYHO COOTBETCTBOBATH TeME PabOThI M MOJIHOCTHIO €€ PacCKPhIBATh.
JlanHbIe TJIaBBl JOJDKHBI TOKa3aTh YMEHHME CTYJIEHTa CXKaTo, JIOTUYHO U apryMEHTHPOBAHO
M3Narath Matepuai, 0000IIaTh, aHATU3UPOBATh U JeNaTh JOrH4ecKre BbIBOJbl. OCHOBHAS YacTh
pedepata, MTOMUMO MTOYEPITHYTOTO U3 PA3HBIX UCTOUHUKOB COJACPIKAHNUS, T0OJKHA BKIIFOYATh B CE0s
COOCTBEHHOE MHEHUE CTYACHTA U C(HOPMYIUPOBAHHBIE BBIBOIBI, ONMTUPAOIIUECS Ha MPUBEICHHBIC
(dakTel. B ocHOBHOHW uacTtu pedepara o00s3aTEIHHBIMH SIBISIOTCS CCBHUIKM HA aBTOPOB, YbH
MO3UIIUHU, MHECHUSI, HHPOPMAIIUS HCIIOIh30BaHbI B pedepare.

3akirouuTenbHas YacTh IpeArojaraeT IMocieJ0BaTelbHOE, JOTMYEeCKH CTpPOMHOE
U3NI0KEeHHE OOOOIIEHHBIX BBIBOJIOB IO paccMaTphBaeMol Teme. 3aKiIIUeHHe He JOJKHO
MIPEBBINIATh 00HEM 2 CTPAHHMI] U HE JIOJHKHO CIOBO B CIIOBO MTOBTOPATH YK€ HMMEIOITUICS TEKCT, HO
JOJDKHO OTpakaTb COOCTBEHHBIC BBIBOJBI O TIpOJAENaHHONW paboTe, a MOXET OBITh, U O
MEepCleKTBaxX JalbHEWIIero HCCAeAOBaHHMA TeMbl. B 3akitoueHuM  11e51ecoo0pa3Ho
chopMyITUpPOBaTh UTOTH BBITIOJHEHHOW pPAa0OTHI, KPAaTKOTO M YETKOTO W3JOKUTh BBIBOBI,
MPEACTaBUTh AHAJIW3 CTENIEHW BBIMOJHEHUS MOCTABJIEHHBIX BO BBEJCHHH 3a/lad U yKa3aThb TO
HOBOE, 4TO JIMYHO I ce0sI CTY/ICHT BhIHEC U3 pabOThI HaJ pedepaTom.

Crnrcok UCTI0Ib30BaHHOM JIUTEPATYPhl COCTABISIET OJIHY U3 YacTeil paboThl, OTPaXKaroIIyIo
CaMOCTOSITENILHYI0 ~ TBOPYECKYI0O paboTy aBTOpa, M TMO3BOJSET CYAUTh O CTENEHU
(dbyHIaMEHTATBHOCTH JIAaHHOTO pedepaTa. B criucok ucmonp30BaHHOM JIUTEpaTyphl HEOOXOIUMO
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BHECTHU BCE UCTOYHUKH, KOTOpPbIE OBLIIM U3yUYEHBI CTYIEHTAaMH B Ipoliecce HanucaHus pedepara.

Pabota BeimonHsiercss Ha KommbroTepe (rapautypa Times New Roman, mpudt 14) yepes
1,5 uHTepBaia ¢ MOJSIMU: BEPXHEE, HUKHEE - 2; JieBoe - 3; mpaBoe - 1,5. OTcryn nepBoil CTpoKu
ab63ama - 1,25. Hymeparus cTpaHuIl T0JDKHA OBITH CKBO3HOU (HOMEp HE CTaBUTCS HA TUTYJILHOM
JUCTE, HO B OOIIEM KOJUYECTBE CTPAHMI] YUUThIBACTCs). TaOMUIBl U PUCYHKU BCTPAMBAIOTCS B
TEKCT paldOThI, UX HyMepalus AOJDKHA OBITh CKBO3HOHW 1o BceMy pedepary. OHU Bce JOIKHBI
MMETh Ha3BaHHE U B CaMOM TeKcTe pedepaTa Ha HUX JOJKHA ObITH cchuika. (Hampumep: Kax
crexyer u3 Tabmuipl 1 o0mias YUCIeHHOCTh 0e3paboTHRIX B mepBoe aecsaTmietne XXI Beka B
paspese psla eBpOoINelcKNX CTpaH pe3ko yBenuuuBasack). [lociie Ha3BaHus TaOIUIBI U PUCYHKA
TOYKa HE CTABUTCS.

OO0111ee KOMTUYECTBO CTpaHUI] B pedepate, 6e3 ydeTa mpuiioKeHUH, He T0JDKHO MPEBBIIIATh
15 crpanuu. 3HauuTENbHOE NPEBBIIIEHUE YCTAHOBJIEHHOIO O0bEMa SBIISETCS HEJOCTaTKOM
paboThl U yKa3bIBaeT Ha TO, YTO CTYACHT HE CyMed OTOOpaTh U mepepadoTath HEOOXOTUMBIN
MaTepua.

B mpuiokeHMH MNOMENIAIOT BCIOMOTAaTeNbHBIE WM JIOTIOJTHUTEIbHbIE MaTepuabl,
KOTOPBIC 3arPOMO’KIAIOT TEKCT OCHOBHOM 4acTH paboThI (TaOHIIBI, PUCYHKH, KAPThI, TPa(QUKH).

Kaxxnoe npunoxeHue IOIKHO HAYMHATHCA C HOBOHM CTpaHMIIBI C yKa3aHHUEM B MPABOM
BepxHeM yriay cioBa «I[IPUJIOXKEHUE», umets HOMEp W TeMaTH4eCKUil 3aroioBok. [lpu
HAJINYUU B paboTe 6oJiee OHOT0 NMPHIIOKEHHUS] OHU HyMEpPYIOTCs apaOCcKuMHU Iudpamu (6e3 3HaKa
«Noy), nanpumep, «[TPUJIOXXKEHUE Ax.

ITocne npenocTaBieHust CTYACHTOM pedepara Juis MPOBEpKU MPEnoAaBaTeb MPOBOJUT
cobecenoBanue. CobOecejoBaHME OPraHM30BAaHHO Kak cCrelMalbHas Oecena MpernojaaBarens ¢
o0yJaroIumMmcs 1o BOIIpocaM, pacCMOTPEHHBIM B pedepaTe, U pacCUUTaHO Ha BBISICHEHHE 00beMa
3HaHUN 00yYaroLIerocs Mo ONpPEeeIEHHOMY pa3jiey, TeMe, podieMe U T.1I.

Koncnekr (oT nat. CONSPectus - o630p) - NMUCBMEHHBIM TEKCT, B KOTOPOM KpaTKo U
MOCJIEZI0BATEIBHO U3JI0KEHO CO/IepKaHNE OCHOBHOT'O UCTOYHUKA MH(POPMAIIH.

Beinensior aBe pa3HOBUIHOCTH KOHCIIEKTUPOBAHUS:

- KOHCITIEKTHPOBaHHUE IMMChbMEHHBIX TEKCTOB;

- KOHCIIEKTHPOBAaHHUE YCTHBIX COOOIIEHU (Hanpumep, JeKIHi).

KoHncnekt MokeT ObITh KpaTKUM UITU TOJPOOHBIM.

B ocHoBe mpoliecca KOHCIEKTUPOBAHMS JIEKHUT CHCTEMAaTU3aLUs MPOYUTAHHOTO WIIH
yCIIBIIIaHHOTO MaTepuaia. Llenpro mporecca ciyXUT NPUBEACHUE B €AUHBIN MOPSAIOK CBEJCHUH,
MOJTyYEHHBIX U3 HAYYHOM CTaThbU, y4eOHON M METOJUYECKOM JIUTEPaTypHI.

KoncnektupoBanue sBisieTcs HeOTheMieMon (popmMoit paboThl 00ydaeMoro B CHIIy TOTO,
YTO B Y4€OHOM IpOLIECCEe CTYJAEHTHI CTAIKMBAIOTCA C HEOOXOJMMOCTBIO KPAaTKOTO H3JIOXKEHHUS
00JBIIIOT0 00BEMa yUeOHOTO MaTepHaia.

Ienn KOHCTIEKTUPOBAHMSA:

- pa3BuUTHE y 00yYaroIerocsi HaBbIKOB NepepaboTKy HHGOPMAIMH MOJTYYEHHON B YCTHOM
WM TUCbMEHHOM BUJIE U NMpHUAaHue el cxkaToi (OpMBbI;

- BpIpabOTKa YMEHUH BBLIETUTh OCHOBHYIO HJEI0, MBICIb M3 IEPBOUCTOYHHKA
uH(pOpMaINH;

- (opmHupoBaHUE HABBIKOB COCTABIIEHUSI TPAMOTHBIX, JIOTHUHBIX, KPATKUX TE3UCOB;

- o0jerdeHue mnpouecca 3alOMUHaHUS TEKCTa.
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OO6yuaromumcst ciaeayer oOpaTuTh BHUMaHHE, Ha TO, YTO JOCJIOBHAs 3allMCh TEKCTa HE
SBJISIETCS. KOHCIIEKTOM. TOJIBKO CTPYKTYPUPOBAHHBIM TE3UCHBIM TEKCT MOXKET Ha3bIBATHCS
TaKoBBIM. [Ipr KOHCIIEKTHPOBAHUH MTMChMEHHBIX UICTOYHUKOB HEOOXOAMMO O00OpaIiaTh BHUMaHHE
Ha a03aIbl, UX CYIIECTBOBAHUE MIPU3BAHO OOJIETYUThH BOCTIPUATHE TEKCTA M HAYAIO HOBOW MBICIIU
aBTOpa. Ba)kHO yUMTHIBATh TAK)KE€ U TO, YTO OJHA MBICIH MOXKET OBITh M3JI0KEHA B HECKOJIBKHUX
a03arax.

BrIcOKyI0 CKOPOCTh KOHCIIEKTUPOBAHHUS MOTYT 00€CIIeYUTh COKpalieHus (0OIIenpUHSTHIE,
ab0peBHATYpPBI, CTPEIOYKH, YKA3bIBAIOIIME HA JIOTHYECKHE CBSI3U, OMOPHEIC CIIOBA, KITFOUEBHIC
CJIOBA, CXEMBI | T.11.).

CocraBiiecHHE KOHCIIEKTa TPHU3BAaHO OOJCTYUTHh 3alOMUHAHHWE TekcTa. OOydaronmmcs
PEKOMEHIYeTCsI IOCJIE €0 COCTABIICHHUS MTPOYECTh 3aUKCUPOBAHHBIE TE3UCHI HECKOIJIBKO pa3 AJis
MOJIHOTO UX YCBOEHHS. JlomyckaeTcs mOJA4YEpKUBAHUE TE3UCOB, COAECPKAIIMX OCHOBHBIE MBICIIH,
BBIJICJICHUE UX IIBETHBIM MapKEPOM.

ITepecka3 He sBiISIETCS KOHCIEKTHPOBAHHEM CTAaThH, TNepedpasrpoBaHUE BO3MOXKHO C
COXpaHEHHEM €€ COJIepKaHUs, JOTHICCKUX CBS3EH C IEJIbI0 COKpAIeHHUs 0ObeMa.

[Ipu ucnosib30BaHUM B KOHCIIEKTE IIUTAT aBTOpa TpeOyeTCs BbIIEICHUE WX B KaBBIYKU U
yKa3aHHe Ha UCTOYHUK MyOJIMKALIMK U aBTOPA BHICKA3bIBAHMSL.

Bunnl KOHCIIEKTOB:

1 [IInaHoBbIii KOHCHEKT. FEro BBIMONHEHHWE BO3MOXKHO TPH  COCTaBICHHUH
MPEABAPUTEIIBHOTO TUTAHA HAyYHOM CTaThU, TJIaBhl y4€OHOTO WM METOJAMYECKOTO IMOCOOHS.
Kaxxnip1ii Bonpoc 1miiaHa packpbIBae€TCsl B COOTBETCTBYIOIIEH YACTH KOHCIIEKTa

2 TekcryanbHbIl KOHCIEKT. [IpeKkpacHO MOIXOIUT ISl KOHCIIEKTHPOBAHUS HAYYHBIX
cTareii, MoHOTpadwuii, Koraa HeoOX0AUMO B MOJHOM Mepe OTPA3UTh TOUKY 3PEHHUS aBTOPa, 00Ia4iB
ee B (hOpMy LIUTATHI

3 TemaTtuuecknii KoHCIEKT. ETo OCHOBHas 3amada - HalTH OTBET Ha NOCTABJIEHHBIN
BOIIPOC, PEHINTh HAYYHYIO 3aAady. UMcCIo KOHCHEKTHUPYEMbIX MCTOYHHMKOB B 3TOM ClIy4ae HE
OTpaHUYMBAETCS, UMEET 3HAUCHHUE JOCTH)KECHUE KOHEUHOU LEJH.

4 CBOOOIHBIN KOHCIEKT MOXET COJEpX aTh B CeOE DJIEMEHTHI BBHIIIENIEPEUNCICHHBIX
KoHCIeKTOB. COCTaBJICHHE TAKOTO KOHCIIEKTa CIIOCOOCTBYET JIYUIIEMY YCBOCHHUIO U OCMBICIICHUIO
Marepuania.

[Topsiaok cocTaBiieHUst KOHCIIEKTa MMCbMEHHOTO0 MaTepuaa:

1 TlpenBapuTenbHOE 3HAKOMCTBO C TEKCTOM C IIETBIO OMPEIEICHUS CTENEeHH €ro
CII0)KHOCTH, HAYYHOCTH U BBHIOOpA BHJIa KOHCTIEKTUPOBAHUS

2 TloBTOpHOE MPOYTEHHE U aHATN3 HCCIISTYEMOT0 MaTepHaia MO3BOIHT COCPETOTOUNTHCS
Ha TTIABHOM MBICIIU TEKCTa M OMPEJEIUThCS ¢ Pa30UBKOM TEKCTa HA CMBICIIOBBIE €IMHUIIBI

3 Brinenenne Te31COB, IEPEAAOINX KPAaTKOE COAEp)KaHNE MaTepHaa.

SIcHOCTB, KPaTKOCTh, JIOTUYECKas CBSI3aHHOCTh TE3UCOB - OCHOBHBIE XapaKTEPUCTHKHU
KOHCTIeKTa. [Ipr KOHCTIEKTUPOBAHUH MUCHbMEHHOTO MaTepualia HeoO0XoauMo oOpaIaTh BHUMaHHE
HE TOJIbKO Ha OCHOBHBIE MTOJIOKEHUSI TEKCTA, HO U Ha J0KA3aTeIbCTBA, IPUMEPDI, IIUTAThl, MHEHUS
YYCHBIX U TIPAKTHUKOB.

VYka3aHus 110 KOHCIIEKTUPOBAHUIO JICKLIUI:

- HE HYXXHO CTapaThCs 3amucaTh BECh MaTepuall, 03By4YECHHBIN penoaaBareneM. Kak
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IIPaBUJIO, JIEKTOPOM JIENAIOTCS AKIEHThl Ha KIIOYEBBIX MOMEHTaX JIeKUMH [UId Hadania
KOHCIIEKTUPOBAHUS;

- KOHCIIEKTUPOBaHME HEOO0XOAMMO Ha4yMHATh IIOCJIE€ OIJIALIEHWEM TJIaBHOM MBICIH
JIEKTOPOM, II€PENl HAYaJIOM €€ KOMMEHTHUPOBAHUS;

- BBIJEJICHHE TJAaBHBIX MbICIEHl B KOHCHEKTE JApPYrMM IBETOM L€J1ecO00pa3HO
MIPOU3BOJIUTh BHE JIEKLUU C LIEJIbI0 COKpPALIEHUS BPEMEHUM Ha KOHCIIEKTHUPOBAaHHME Ha camou
JeKIUH;

- IPUMEHEHHE COKPAILEHUI PUBETCTBYETCS;

- HYXXHO M30€erarhb JJIMHHBIX U CJIOXKHBIX PacCyKIACHUM;

- JIOCIIOBHOE KOHCIIEKTHPOBAHHE OTHMUMAEeT MHOTO BPEMEHH, IOATOMY HEOO0XOAUMO
oryckartb (pas3bl, UMEIOLIME BTOPOCTEIIEHHOE 3HaUCHUE;

- €CJIU B JIEKLUU BCTPEUYAIOTCS HEU3BECTHHIE TEPMUHBI, JyYIll€ BCETO OTMETUTD HA MOJIAX
UX CYILECTBOBAHUE, OCTABUTh MECTO JJIS UX MOSICHEHUS U B KOHLIE JIEKIUU 3a/1aTh YTOYHSIOMIUN
BOIIPOC JIEKTODY.

KoHcnekTupoBanue M peleH3UpoBaHHE, TAaKUM OO0pa3oM, 3TO MPOLECC BBIACICHUS
OCHOBHBIX MBICIICH TEKCTa, €ro OCMBICICHHS M OLEHKH COAEp)Kallelicss B HeM HH(OpMaIum.
JlaHHbI BUJ y4eOHOH paOoOThI SBISIETCS BUJOM HMHIUBHIYaJbHONH CaMOCTOATENBbHOH pPabOThI
CTYJEHTA.

IloaroroBka npe3eHTanyy ¢ JOKJIAIOM.

JInsi TOrOTOBKM TPE3CHTAIMK PEKOMEHIyeTcs MCroyib3oBath: PowerPoint, MS Word,
Acrobat Reader, LaTeX-oBckuii maker beamer. Camas mpocras mporpamma jsi CO3JaHus
npeseHTaimii - Microsoft PowerPoint. J{ist moArotoBku npe3eHTalui HeoOXO0IUMO coOpaTh U
o0paboTaTh HayaIbHYIO HHPOpMaLuio. [TocnenoBaTenbHOCTh MOATOTOBKY MPE3EHTALUU:

1 Yerko cdopMynupoBaTh Ii€JIb TPE3EHTALMU: BBl XOTUTE CBOI ayAUTOPHUIO
MOTUBHPOBATh, YOEIUTH, 3apa3UTh KAaKOW-TO uaeel MU MPocTO (OPMAIILHO OTUYUTATHCS.

2 Omnpenenuth KakoB OyzaeT popMaT Npe3eHTAIMN: )KUBOE BBHICTYIUIEHHUE (TOT/1a, CKOJIBKO
OyzleT ero MpoJODKUTENBHOCTh) WM DJIEKTPOHHAs pacchulka (KakoB OyJeT KOHTEKCT
MIpE3EHTALNH).

3 Otobpath BCIO coAepkKaTeIbHYIO 4acTh Ul MPE3EHTALMU U BBICTPOUTH JIOTMYECKYIO
LENOYKY MPECTABICHUS.

4 OnpenenuTts KIIOUEBbIE MOMEHTHI B COJEPKAHUHU TEKCTA U BBIACIUTH HX.

5 Omnpenenuth BUIBI BU3yalIH3alMM (KapTHHKH) I OTOOpakeHHsS MX Ha ciaiiiax B
COOTBETCTBHH C JIOTUKOMH, LIENbI0 U Crielu (UKo MaTepHaa.

6 IlomoOpare aw3aiiH u (HOpMaTHPOBATH CIAKWIBI (KOJMYSCTBO KAPTHHOK M TEKCTa, WX
pacrioyio’keHue, IBET U pa3Mep).

7 [IpoBepuTh BU3yalibHOE BOCIPUITHE TPE3ECHTAINH.

[IpakTHdeckue coBETHI IO MOATOTOBKE MPE3EHTALNH:

- FOTOBBTE OTJEIBHO: MEYATHBIA TEKCT + CIaiAbI + pa3gaTOYHBIN MaTepUal;

- ClIaii/ibl - BU3yajbHas Mojlaua MHPOPMaLMHU, KOTOpas JOKHA COEPKaTh
MUHUMYM TEKCTa, MaKCUMyM H300paKeHHH, HECYIIUX CMBICIIOBYI0 Harpys3Ky, BBIIJIJIETh
HarJsiJHO U IPOCTO;

- TEKCTOBOE COJIep’KaHUE MTPE3EHTALMH - YCTHAs Peub WU YTEHHE, KOTopast
JIOJDKHA BKITIOYATh apTyMEHTHI, (PaKkThl, 10Ka3aTeIbCTBA U SMOIIHNH;
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- peKoMeHTyemMoe uncio ciaaiaon 10-15;

- o0s3aTenpHas HHGOPMAIHS U TPE3CHTAIMN: TeMa, (aMUIIHs 1 MHUIIAAIIBI
BBICTYNAIOLIEr0; IUIAaH COOOIIEHUs; KpaTKUE BBIBOAbI K3 BCEr0 CKAa3aHHOIO; CIHUCOK
HCI0JIb30BaHHBIX UCTOYHUKOB;

- pa3AaTouHbIl MaTepual - JOJKEH 00ecreunBaTh Ty ke [NIyOuHy U OXBart, 4To U
KMBOE BBICTYIUICHHE: JIIOAM OOJIBIIE TOBEPSIOT TOMY, YTO OHH MOTYT YHECTH C COOOH, 4eM
MCYE3a0LINM M300paXKEeHHUsIM, CJIOBA U CJaii/ibl 3a0bIBAlOTCS, a Pa3/laTOYHbIN MaTepuail OcTaeTcs
MIOCTOSIHHBIM OCS13a€MbIM HallOMHUHAHUEM; Pa3/JaTOYHbI MaTepuall Ba)KHO pa3/laBaTh B KOHIIE
[IPE3EeHTALMK; PAa31aTOYHbII MaTepHalbl JOJKHBI OTJIMYATHCS OT CIAWJO0B, OJKHBI OBITh OoJiee
WH(POPMATHBHBIMH.

TemaTuka mpe3eHTauu JOKHA OBITH  COIJIaCOBaHHAa C  IIperojaBaTelieM U
COOTBETCTBOBATh TeME y4eOHOTro 3aHsATHS. MaTepuaibl IPe3eHTAIlMH JODKHBI COOTBETCTBOBATH
Hay4YHO-METOJIMYECKUM TpeOOBaHUAM By3a U ObITh yKa3aHbl B 10Ki1aae. HeoOxoaumo cobmoaats
perJaMeHT, OrOBOPEHHBIH MPH MOTYYEHUH 3a/1aHuUsl.

Paborta cryseHTa Haja mpe3eHTalMed BKIIOYAeT OTPaOOTKY YMEHHUS CaMOCTOSTENIBHO
000011aTh MaTepual u JIeNIaTh BBIBOJBI B 3aKITFOUYEHUH, YMEHUSI OPHEHTUPOBATHCSA B MaTepralie U
OTBEYATh HA JIONOJIHUTENIbHBIE BOIIPOCHI CIyLIaTeIe, OTpabOTKY HAaBBIKOB OPaTOpCTBA, YMEHHUS
MIPOBOAUTDH JTUCHYT.

JIOKIa4MKN JOJKHBI 3HaTh M YMETh: COOOLIaTh HOBYIO HMH(OpPMAIMIO; MCIIOJIb30BaTh
TEXHUYECKHE CpEACTBA; XOPOILIO OPUEHTHPOBATHCSI B TEME BCErO CEMUHAPCKOTO 3aHATHUS;
JTUCKYTHPOBATh U OBICTPO OTBEUYaTh HA 33aJaHHbIC BOIPOCHI; YETKO BBIMOJHATH YCTAHOBJICHHBIN
pernameHT (He Oonee 10 MUHYT); UMETH MPEACTABICHUE O KOMIIO3UIIMOHHOW CTPYKTYpe AOKJIaja.

CTpyKTypa BBICTYIUICHHUS.

Berymiienne mnomoraer oOecnedyMTh yClieX BBICTYIUIGHHMS 10 Jil0OOH TemaTHKe.
Berynienne 10omKHO coiepKaTh: Ha3BaHUE, COOOIEHNE OCHOBHOW MJIEM, COBPEMEHHYIO OLIEHKY
IpeIMeTa U3JI0KEHHUS, KpaTKOe [EPEUnCIeHUE pacCMaTPHUBAEMbIX BOIIPOCOB, )KUBYIO HHTEPECHYIO
¢dbopMy U3IOXKEHHs, AKIEHTUPOBAHHME BHMMAHHUS HAa BaXXHBIX MOMEHTAaX, OPUTMHAIBHOCTh
MO/IX0/1.

OcHOBHast 4acTbh, B KOTOPOH BBICTYNAIOIMINN JOJDKEH IITyOOKO PacKpbITh CYyTh 3aTPOHYTOM
TE€MbI, OOBIYHO CTPOMUTCS IO MPHUHIMIYY OTYeTa. 3ajaya OCHOBHOM 4YacTH - MPEACTaBUTH
JOCTaTOYHO JAHHBIX U TOTO, YTOOBI CIyIIATeNM 3aUHTEPECOBAIUCH TEMOM U 3aXOTENH
O3HAaKOMHTHCSI ¢ Marepuainamu. [Ipu »TOM 5orndeckas CTPYKTypa TEOPETHUECKOro OJoKa He
JIOJDKHBI aBaThesi 0€3 HATJISIHBIX TOCOOM, ayIM0-BU3yaIbHBIX U BU3yalbHBIX MaTepHAaJIOB.

3aKiIroueHue - CHOe, yeTkoe 000OIIeHNe M KpaTKue BBIBOJIbI, KOTOPHIX BCErJa KIYT
CIIyILIATENH.



MHWHOBPHAYKH POCCHUU

DenepanbHOE TOCyIapCTBEHHOE OI0PKETHOE 00pa30BaTeNIbHOE YIPEXKICHHUE BBICIIEr0 00pa30BaHHs
«Yensbunckuii rocynapcrseHusli yausepenter» (PI'BOY BO «Uenl'Vy»)

Kocranaiickuii ¢pumman

Kagenpa sxoHOMHKI

Meroaudeckre peKOMEHAAIMM Ul HOATOTOBKM K 3aHATHAM JICKIMOHHOTO, CEMHHApPCKOIO THIA U K
CaMOCTOSITENIFHOW paboTe CTYIEHTOB IO MUCHUIUIMHE (MOAYIIO) «YIpaBlIeHHEe OW3HEC-TIPOIecCaMm» IIO|
OCHOBHOH mpodeccHOHaNbHOH 00pa30BaTeNIbHON TNporpaMMme BBICHIErO 00pa3oBaHMSA - IPOrpamMMe
OakanaBpuara «MeHeDKMEHT OpraHU3aLUIy 10 HanpasyieHuto noarotoBku 38.03.02 MeHem»KMEHT

Bepcus noxymenra - 1 cTp. 23 u3 25 IlepBblii 5K3eMILLIP KOITHA Ne

PexomeHaanuu CTyIeHTAM N0 U3Yy4YEeHUIO PEKOMEHI0BAHHOI JUTEPATyPhI

[Tpu moAroTOBKE M YCBOCHUHU MaTepHalia 3aHATHH JIEKIIMOHHOTO TUIIA CIIeyeT 0OpamaTbes
K peKOMEHJAalMsIM MpenojaBaTeis, a TakKKe OCYUIECTBIATh CaMOCTOSATEIbHBIA MMOA00p
HEOOXOAUMBIX HCTOYHHKOB.

Pekomennyemass nuTeparypa MpPUBOAUTCA B pabouell mporpaMMe JTUCHUIUIMHBI
«YnpasineHue Ou3Hec-IIpoLeccaMu» M JODKHA ObITh HCIIOJIB30BAHA TOJIBKO U3 OMOIMOTEKH
Kocranaiickoro punuana ®I'bOY «Uenl'V» u 31eKTpOHHBIX OUOIMOTEUHBIX CHCTEM.

[lepeuenp npodeccuoHanbHBIX 0a3 JaHHBIX 1 HH(POPMAITMOHHBIX CIIPABOYHBIX CUCTEM JUIS
W3YYEeHUS TUCIUILIMHBI «Y IpaBieHHe OU3HEC-TIPOILECCaMI:

1. Hayuno-anektponHas Oubnuoreka elibrary [Dnekrponnsiii pecypc]. - URL:
http://elibrary.ru/
2. DnextpoHHO-OmMOMMoreunas cuctema «JIAHb» [Dnextponnsiii pecypc]. - URL:

http://e.lanbook.com/

3. DnexTpoHHO-OMOMMOTeYHass cucTeMa «YHHUBEPCUTETCKAas OMOIMOTEKa OHJIAWH»
[nexrponnsiii pecypc]. - URL: http://biblioclub.ru

4. DnextpoHHO-OMOmmoreunas cucrema «lOpaiity [Dnexkrponnsiii pecypc]. - URL:
https://urait.ru/

5. CnpaBouHo-mipaBoBast ~ cucrema  «l'apanT» [DnexkTpoHHBIE  pecypc]. -
URL:https://internet.garant.ru/.

CryaeHTaM pEKOMEHIyeTCsl TONY4YUTh B OuOIMOTEKe Y4YeOHYIO JHTEeparypy I0
JTUCLUIUIMHE, a TaK)Ke UCIOJIb30BaTh IEKTPOHHBIE CHCTEMBbI, UMEIOIMECS B JOCTYIE Ha caiite
¢bunnana.

ITpu pabote c nuTepaTypoil cieayeT yUuThlBaTh, YTO B OOJBIIMHCTBE YUE€OHUKOB M KHUT
JeTAOTCSl  CCBUIKM, CHOCKM Ha Jpyrue JIMTepaTypHblE WMCTOYHHWKH, TPHBOIUTCS CIHCOK
JUTEpaTyphl [0 PaCKphIBAEMOM B HCTOYHUKE ITpobIIeMe.

OnmHako HAWTH HYXKHYIO CTaThl0 WIM KHHTY - OTO TOJBKO OJHA Mpodiema
npo¢ecCHOHATBLHON MOJArOTOBKU CTYJIEHTA, Jpyras 3aKkjIoyaeTcs B TOM, YTOObI CyMETh OBICTPO
MIPOYUTATH U OCMBICIHTD COJEPIKANTYIOCS B HUX HH(DOPMAITHIO.

JU1st TIOJTHOLIEHHOW MOATOTOBKYU K 3aHSATHSAM YTEHUS yueOHMKA KpaliHe HEIOCTaTOYHO - B
YUEOHBIX IMOCOOMSX W3JIaraloTcs TOJBKO NPUHIMIHAIBHBIE OCHOBBI, B TO BpEeMs KaK B
MOHOTpa(UsIX U CTAThSIX HA Ty WJIM HHYIO TEMY ITOTHUMAEMBIi BOIIPOC PACCMATPUBACTCS C Pa3HBIX
paKypcoB WM paKypca OJHOTO, HO B JIFOOOM cilydae JI0CTaTOYHO MOoApoOHO U riayboko. Tem He
MeHee, JUIsl TOT0, YTOOBI JOJDKHBIM 00pa30M COPUEHTUPOBATHCS B CYTH 33aJJaHMs, CHavyasa cieyer
O3HAKOMHUTBCS C COOTBETCTBYIOIIMM TEKCTOM Yy4YeOHHWKAa - BHE 3aBUCUMOCTH OT TOTO,
MPEyCMOTPEHA JIM JIEKIIMS B JONOJHEHUE K JaHHOMY 3aHATHIO WK HeT. OlleHUB 3a/1aHue, BBIOpaB
TOT WJIM WHOW CIOKET, M MO0M00paB COOTBETCTBYIOIIYIO JIUTEPATypy, MOXKHO MPUCTYNATh
COOCTBEHHO K MOJITOTOBKE K 3aHATHIO.

PaGora Han sauTepaTypoil COCTOMT U3 TpEX OTamoB - UTeHUs paldoThl, €€
KOHCIIEKTHPOBAHUS, 3aKIIOUYUTEIBHOTO O0OOIIEHUs CyTH H3ydyaeMoil pabotel. [lpexnae, uem
OpaTbcs 32 KOHCIIEKTHPOBAHUE CIEAYET €€ XOTs ObI OJJHAKIBI IIPOYNTATH, YTOOBI COCTaBUTH O HEH
IpeIBapUTEIIbHOE MHEHHE, IOCTAPaThCsl BBIICTUTh OCHOBHYIO MBICIb MM HECKOJIBKO 0a30BBIX
TOUEK, OIUPAsCh HA KOTOPbIE MOKHO OYyJeT B AalbHEHIIEM padoTaTh C TEKCTOM.
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Bepcus noxymenra - 1 cTp. 24 u3 25 IlepBblii 5K3eMILLIP KOITHA Ne

KoncnektupoBanue B 00mIeM BHJE MOXKET OBITh OMNPENEICHO Kak (QHUKCAus OCHOBHBIX
MOJIOKEHUN U OTIIMYUTEIBHBIX YEPT pacCMaTPUBAEMOTO TPYIa.

Ecnu nporpamma 3aHsATHS IpelycMaTpUBaeT padoTy € 3J€KTPOHHBIM HCTOYHUKOM, TO 3TON
CTOpPOHE MOATOTOBKH K 3aHATHIO CIIEIYEeT YIASIUTh IPUCTAIbHOE BHUMaHUe. B cymHocTu, pazoop
ANEKTPOHHOTO MCTOYHHMKA HE OTJIMYaeTcs OT paldoThl C JHUTEpaTypoll - TO K€ UTEHHE,
KOHCIIEKTUpOBaHue, 00o0menne. TiarenpHas MOAroToBKa K 3aHATHSM HMEET OIMpPEAeIIsolNiee
3HAQUEHME: 3aHATHUE TPOUJIET TaK, KaK ayAUTOPHUS NOATOTOBWIACH K €r0 IPOBEICHHUIO.

B ciyyae BO3HMKHOBEHHSI HESICHBIX BOMNPOCOB  CTYACHT MOXET IOJYy4YUTh
WHIUBUAYAIbHYIO KOHCYJIbTALIMIO MpernojaBaTelis COrllacHO TIpaduKy KOHCYJbTAIUM,
yTBEpkKJACHHOMY Ha Kadeape.
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