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OO01mme MoI0KeHu s

[Tpuctynas K M3y4eHUIO AUCUUIUIMHBI «YIIpaBlieHHE OM3HEC-IIpolLeccaMu» CTyIeHTaM
HEOO0XOIMMO O3HAKOMUTBCSI C COJEpKaHHWEM pabodeld MporpaMMbl JUCHUIUIMHBL, C LEISIMH U
3aJjauaMM JUCLUIUIMHBIL, €€ CBA3SIMU C IPYTMMHU AUCHUINIMHAMU 00pa30BaTelIbHOM IPOrpaMMBl.

Jlekuus — METOAONOTHYEeCKass M OpraHW3allMOHHAs OCHOBA IS BCeX (OpM yueOHBIX
3aHATUH, B TOM YHCJIE CAMOCTOATEIbHBIX.

MeTtononornyeckasi OCHOBA JIEKI[MII COCTOUT B BEJEHUHM OOYyYaroLIerocsi B CyTh Kypca
BOOOI1IE, TpHIaBasi y4eOHOMY KypCY MEXIUCIUIUIMHAPHYIO CBsI3b, @ OPraHU3aLMOHHAs - TaK KaK
BCe Apyrue (GopMbl y4eOHBIX 3aHATHUH TaK WIM WHAuUe «3aBs3aHBI» Ha JIEKIUIO, Yalle BCETO
JIOTUYECKH CIEAYIOT 3a HEH, ONMPAIOTCS HA HEE COIAEPKATEIILHO U TEMAaTUYECKHU.

Haznauenue coBpeMeHHOM JIEKIIMY B y4€OHOM IPOILIECCE HE B TOM, YTOOBI IIPEIOCTABUTD
BCI0O MH(OPMALMIO MO TeMe, a 4ToObl MOMOYb OCBOMTH KypC, OBJIaJIeTh TEOPETUYECKHUMHU
3HAHUSIMM C NPAKTUYECKUM MPUMEHEHHEM CHadajla Ha IPAKTUYECKHUX 3aHATUSAX U 3aHATHUAX
CEMHHApCKOr0 THIIA, a B JAJbHEHIIEM NPUMEHATh HA IPAKTUKE C BO3MOXHBIM PEIICHUEM
HECTaHJIaPTHBIX CUTYALIUH.

B yueOGHOM mporecce JeKLHs BBIIOIHAET METOA0JIOTHYECKYI0, OPraHU3alMOHHYI0 U
uHpopMannoHHYIO QyHKIUH. JIeKIHsS pacKphIBaeT MOHATUHHBINA anmapar KOHKPETHON 00JacTu
3HaHU, €e MpoOJeMbl, 1aeT 1eJbHOE MPEACTABICHHE O NPEAMETe, MOKa3bIBAaeT B3aUMOCBS3b C
IpyruMu nucuuriinHaMu. Jlekmust oOecrieunBaeT ycBOeHHWE Y4YeOHOW WHPOpMauu Ha
NEpBOHAYAJILHOM YpOBHE OOIIeH OPUEHTHPOBKM B Marepuaine, KOHIEHTPUPYET BHHUMAaHHE
CTYJ€HTOB Ha Hauboiee CJIOXHBIX Y3JIOBBIX BONpOCAX, CTUMYJHUPYET aAKTUBHYIO
MO3HABATENIbHYIO JEATEIbHOCTh M 3aKJaJbIBA€T OCHOBBI g Oynymiero 3¢¢GeKTUBHOIO U
MOJIHOLIEHHOT'O YCBOEHUS MaTepuania.

K ocHOBHBIM BHIaM Y4eOHBIX 3aHATUN HapsIy C JAPYTMMH OTHECEHbl 3aHATUS
CEMHHApCKOTO THUMAa U TMPAKTUYECKUE 3aHSITHs, HANpaBlIE€HHbIE Ha HKCIEPUMEHTAJIbHOE
HOJTBEPXK/IEHUE TEOPETUYECKUX IMOJIOKEHUHM U popMUpOBaHUE yUeOHBIX U MPOPECCHOHATBHBIX
IIPAKTUYECKUX YMEHHH, M HaBbIKOB. OHM COCTaBIIOT BaXXHYI YacThb TEOPETUYECKOM H
PO EeCCHOHAIBHON MPAKTUYECKON MOATOTOBKH.

B npouecce 3aHATHI CeMUHApCKOTO TUMA M MPAKTUYECKUX 3aHATHI Kak BHJIOB y4eOHBIX
3aHATHMH 1O JUCHMIUIMHE «YIpaBiieHue Ou3Hec-mpoleccamu» oOydarommuecss (CTyAEHTHI)
BBITOJIHSAIOT OJIHY MJIM HECKOJIBKO TpPaKkTHUECKUX padoT (3alaHuif) MO PYKOBOJICTBOM
IpernojaBaTesisi B COOTBETCTBUU C U3y4aeMbIM COJIEp:KaHUEM Y4eOHOro MaTepuania.

OcHoBHast W oOmas Lenb A BCeX 3aHATHH CEeMUHApCKOTO THUIA M IMPAKTHYECKUX
3aHATUA — TIOTAHO MPUMEHSATh IOJyYeHHble 3HAHMS Ha 3aHATHM W (GOPMHUPOBATH
npodeccruoHaIbHbIE YMEHHSI U HABBIKU.

Pemenue nocTaBieHHbIX Nepe] AMCUUILTUHON «YTIpaBieHHe Ou3Hec-IIpoLeccaMmmu» 3aaau
JIOCTUTAETCS TOCPEICTBOM aKTUBHOM MOATOTOBKH CTYJEHTOB K 3aHATHIM CEMHUHAPCKOIO THIIA U
MPAKTUYECKHUX 3aHATUH, a Takke 0e3 BBIIOJHEHHUS UMU 3aJlaHUN B paMKax CaMOCTOSTEIbHOU U
UH/IMBUYaIbHOM paboThI.

CamocrosiTenbHasi paboTa CTYIEHTOB SIBJISETCS OJHOW M3 BaKHEHUIIUX COCTABIISIOIINX
oOpa3oBaTenpHOro mnpotecca. HezaBucumo oT monydeHHOW mpodeccuu M Xapakrepa paboTbl
mo0oi  HauMHaromMi  OakanaBp JOJDKeH oOiazaTte (QyHAAMEHTaJbHBIMU  3HAHUSIMH,
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npoecCHOHANBbHBIMM yYMEHUSIMH W HaBBIKAMU JAESTEIBHOCTH CBOETO MPO(UIIsL, OMNBITOM
TBOPYECKOH M HCCIIEAOBATENLCKOM JESTEIBHOCTH 10 PEIICHHIO HOBBIX IPOOJIEM, ONBITOM
COLIMAIbHO-OLIEHOYHOM JESTEIbHOCTH.

Bce ot cocraBmstone  oOpa3oBaHUS  (OPMHPYIOTCS HMMEHHO B Ipolecce
CaMOCTOSITENIbHOM ~ padOTBhl  CTYNEHTOB, TaK  KaK  MpeanojlaraeéT  MaKCHUMaJbHYIO
VUHAMBUAYAIU3ALMIO  JIEATENbHOCTH  KaXJIOTO CTYyJE€HTa M  MOXET pPaccMaTpUBaTbCs
OJIHOBPEMEHHO U KaK CPEJICTBO COBEPILIEHCTBOBAHUS TBOPUECKOM MHIUBUAYaIbHOCTH.

[Ipu moaroroBke K pyOEKHOMY KOHTPONIO M DK3aMEHYy HEOOXOJUMO IOBTOPSATH
NPONJCHHBI MaTepuanl B CTPOTOM COOTBETCTBUU C paboueil mporpaMMoil IUCHUTUIHHBI
«YmpapneHue Ou3Hec-nporeccamm». Vcrmonp30BaTh MaTepUaibl 3aHATHN, KOHCIICKTA JICKIHHA U
JUTEepaTypy, PEKOMEHIOBaHHYIO mpemnogaBaTeneM. OOpaTuth 0co0O0€ BHUMAHUE HA TEMBI
y4eOHBIX 3aHSATUN, TPOIYIICHHBIX O0yYaIOIIMMCS TI0 pa3HbIM IpuunHaM. [Ipu HeoOxomaumocTu
00paTUThCS 32 KOHCYJIbTAlMEH 1 METOAMYECKOI MOMOIIBIO K MPENO1aBaATEINIO

TunoBble OIEHOYHBIE CPEACTBA, UCIOJIb3YEMbIE B IPOLIECCE OCBOCHUS TUCLUIUIMHBI, U
X Kputepuu mnpuBencHbl B DOHAAX OLEHOYHBIX CPEACTB TEKYLIEr0 KOHTPOJIS, pyOexHOro
KOHTPOJISI U IPOMEXYTOUYHOHN aTTeCTalUy 110 AUCLUIUIMHE «YIpaBiieHue OU3HEC-IIpoLieccaMu.
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PexoMeH1alMU CTYI€HTAM 110 MOATOTOBKE K 3aHATHSIM JEKIIMOHHOTO THIIA

Conep:kanue 3aHATHI JIEKIIMOHHOT0 THIIA O JUCHUILIHHE

«YnpasJjieHne OH3HeC-poLeccaMmmn»

Tema 1. TeopeTuueckne 0CHOBBI YNIpaBJieHUs1 OU3HEC MPoLeccaMu
1. Teopuu mpoiecCHOTO yIpaBlIeHUs

2. Monienun 1 HHCTPYMEHTBI, UCIIOIb3yEMbIE JJISl ONMCAaHUsl OM3HEC MPOLIECCOB

Tema 2. IIpoueccHblii MOAX0A K YIIPABJICHUIO OPraHU3alHeil
1. IIpeumy1uiecTBa MPOLECCHOTO MOAX0/A.

2. IIpyHIMIIBI TPOLIECCHOTO MOAXOA.

3. Cdepbl npuMeHEHUs IPOLECCHOTO M0AX0/a

Tema 3. XapakTepucTHKH OM3HEC MPOLECCOB

1. OcHOBHBIE IPUHLIUIIBI OU3HEC MPOLIECCOB

2. Knaccudukanus 6usHec mporeccon

3. Kitaccuduxaryst BX0JIOB U BBIXOZIOB OM3HEC MIPOIIECCOB
4. ITpyuHUIUIBI TPOLIECCHOTO YIIPABICHHUS

5. KiroueBsie posu 6u3Hec mpoiecca

6. OcHOBHBIE OM3HEC MPOLECCHI MPEANPUITUS

Tema 4. AHaIu3 OM3HeC MPOUECCOB

1. Knaccuduxanus MeToauk aHain3a OU3HeC MpOIECCOB.
2. KauecTBeHHBIN aHAINU3 OU3HEC MTPOIIECCOB.

3. KonnuecTBeHHbI aHaMN3 OU3HEC MPOIIECCOB.

Tema 5. MeToabl ynpaBjeHusi OM3HeC MPOLECCaAMU.

1. VYmnopasnernue OuszHec TpolieccaMl Ha OCHOBE OCHUMApKHUHTA,
(YHKIMOHAJIBHO- CTOMMOCTHOTO aHayn3a U merona ABC.

2. AyTcopcHuHT OU3HEC MPOIIECCOB.

3. OCHOBHBIE IPUHLUIIBI U XapaKTEPUCTUKH KaXKJI0T0 METOAA.

4. CunpHbIC U clTadble CTOPOHBI METO1A

Tema 6. PemHKUHMPHUHT OM3HEC MPOLECCOB

. IToHsATHE pEMH)KUHUPHUHTA OU3HEC MPOLIECCOB.

. OTansl NPOBEACHUS PEMH)KMHUPHHTA.

. [TpyHIUIBI OCYIIIECTBICHUS PEUHKUHUPHHTA.

. Pe3yIbTaTUBHOCTH pENHKWHUPUHTA.

. [TpoGnembI 1 pUCKH MTPOBEICHUS PEUHKUHUPUHTA.

. [lpyunHbI HeyAay pU TPOBEACHUH PEUH)KMHUPUHTA OM3HEC MPOLIECCOB.

N NN R W
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Tema 7. UHCTPYMEHTHI IUATHOCTUKHU OU3HEC MPOLECCOB.
1. cnonp30BaHUE CUCTEMBI YIIPABIECHUS IPOLIECCAMU.
2. KOHTpOJIMHT 1 MOHUTOPHUHT TPOIIECCOB

Tema 8. PersiamenTauusi 0M3Hec MPOLECCOB OPraHU3ALMHU

1 ITonsaTHe perinamenTa OU3HEC MpoIecca.

2. IlpuHIMIBI IPOBEACHUS PETVIAMEHTHPOBAHUS

IIPOLIECCOB.

3. Ilpenmy1iecTBa perjaaMeHTalMu OM3HeC IPOIECCOoB.

4. IIpoGnembl IpoBEAECHUSI periiaMeHTallui OU3HEC POLIECCOB.
5. IlpoGieMbl BHEAPEHMsI perlaMeHTalluu Ha PEeAIPUATHH

B xone 3aHATUH JEKIMOHHOrO THUIA OOYYarOIIUICS JOKEH BECTH KOHCIEKTHPOBAaHUE
yuebHoro martepuana. OOpamars BHUMaHHE Ha KaTeropuH, (pOpPMYIHPOBKH, PAaCKPBIBAIOIIHNE
COJIEp’)KaHME TE€X WM WHBIX SBIECHUN M IPOLECCOB, HAy4YHbIE BBIBOABI U IPAKTUYECKUE
peKOMEHAAINH, IMOJIOKHUTENIbHBIN OINBIT B OPaTOPCKOM HCKyccTBe. JKenaTelbHO OCTaBUTH B
pabounx KOHCIIEKTax IOJIs, Ha KOTOPBIX JIe]aTh MOMETKH U3 PEKOMEHJOBAHHOM JMTEpaTyphl,
JONOJIHAIONIME MaTepuan MPOCIyHIaHHOW JIEKUUHM, a TaKkKe IOJYEPKUBAIOLINE OCO0YIO
BaXHOCTb T€X MJIM MHBIX TEOPETUUYECKUX IOJOKEHUH. 3aaBaTh MPEIOAABATENI0 YTOUHAIOIIE
BOIPOCHI C LEbIO YSICHEHUS] TEOPETUUECKUX MOJIOKEHHUH, pa3pelieHns CIIOPHbIX CUTYaIUil.

KoHcnekr (oT naT. CONSPectus — 0030p) — MUCbMEHHBIH TEKCT, B KOTOPOM KpaTKO U
HOCJIEI0BATEIBHO U3JI0KEHO COJIEpKaHNEe OCHOBHOIO HCTOUYHUKA MH(POPMALIHH.

Bo1aensoT 1Be pa3HOBUJHOCTH KOHCIIEKTUPOBAHUS:

- KOHCTIEKTUPOBAaHNE MUCbMEHHBIX TEKCTOB;

- KOHCIIEKTUPOBaHME YCTHBIX COOOIIEHHH (Hampumep, JeKIUi).

KoHcnekt MoxeT ObITh KPaTKUM HIIA TOAPOOHBIM.

B ocHOBe mporecca KOHCIIEKTUPOBAaHUS JIEKHUT CHUCTEMAaTH3allds NPOYUTAHHOTO WIIH
YCIBIIIAHHOTO MaTepuana. llenpro mporecca CioyKUT NOPUBEACHHE B EOUHBIA IMOPSIOK
CBEJICHUH, MOTYUYEHHBIX U3 HAyUYHOH CTaTbM, y4eOHOM U METOANYECKOM JTUTEPaTypPHI.

KoHcnektupoBanue siBisieTcs HeoTheMiieMoi (popmoit paboTel 00ydaeMoro B CUily TOTO,
YTO B y4€OHOM IPOLECCE CTYIEHThI CTAIKUBAIOTCA C HEOOXOJIUMOCTbIO KPATKOTO M3JI0KEHUS
6ob1I0r0 00BEMa Yy4eOHOT0 MaTepuana.

[enn KOHCIIEKTUPOBAHUA:

- pa3BuTHE Yy OOydalolIerocss HaBBIKOB NepepaloTku HMH(OpMalUU TOJYYEHHOH B
YCTHOM WJIM MUCbMEHHOM BHJIE€ U IIPUJIaHUE €Il CokaToil (OpMBI;

- BBIpa0OTKa YMEHHMH BBIACTUTh OCHOBHYIO WJCI0, MBICIb U3 IEPBOMCTOYHHKA
uH(popMaLny;

- (hopMUpOBaHUE HABBIKOB COCTABJICHUS I'PAMOTHBIX, JIOTUYHBIX, KPATKUX TE3UCOB;

- 00JIeryeHye mpouecca 3alOMHUHAHUS TEKCTa.

OOyuarommcst cieayer oOpaTUTh BHUMaHUE, Ha TO, YTO JOCIIOBHAs 3alUCh TEKCTa HE
ABIIETCA KOHCIEKTOM. TOJIBKO CTPYKTYpUPOBAHHBIM TE3MCHBIH TEKCT MOXET Ha3bIBaThCS
TakOBbIM. [IpM KOHCIIEKTHPOBAHWU IHUCBMEHHBIX HCTOYHHMKOB HEOOXOIuMO oOpamiarhb
BHHUMaHHE Ha a03allbl, X CYIIECTBOBAHHME MPU3BAHO OOJIETYUTH BOCIPUATHE TEKCTa U HAYAJIO
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HOBOI MBICIH aBTOpa. BaXHO yYMTBHIBATH TaKXKE M TO, YTO OJIHA MBICIIb MOKET OBITh W3JIOKEHA
B HECKOJIBKHX a03arax.

BpICOKyI0  CKOpOCTh  KOHCIIEKTUPOBAaHHUS  MOTYT  OOCCIEYHTh  COKpAICHHS
(oOmenpuHsATHIE, A00pEeBUATYPHI, CTPEIOYKH, YKA3hIBAIONIME HA JIOTHYECKHUE CBSI3U, OMOPHBIE
CJIOBA, KJIFOUEBBIC CJIOBA, CXEMBI H T.11.).

CocraBieHre KOHCIIEKTa MPHU3BAHO OOJETYUTh 3almoOMHHaHHE TekcTta. OOyyarommmcs
PEKOMEH/IYeTCsl TIOCTIe €r0 COCTAaBJICHMsS MPOUYECTh 3a()UKCHUPOBAHHBIE TE3UCHI HECKOJIBKO pa3
JUISL TIOJTHOTO WX YCBOCHHSs. JlomycKaercsl MOJYepKUBAHHME TE3UCOB, COJAEPXKAIIMX OCHOBHBIC
MBICJIH, BBIJICJICHUE WX LIBETHBIM MapKEPOM.

[lepecka3 He sIBIIETCS KOHCIIEKTUPOBAHUEM CTaThH, MepedpasupoBaHre BO3MOXKHO C
COXpPaHECHHEM €€ COJICPIKAHUS, TIOTHUYECKUX CBS3EH C IIEIbI0 COKpaIlleHHs] 00beMa.

[Ipu ucnonb30BaHMM B KOHCIIEKTE IUTAT aBTOPa TPEOYETCs BBIJEICHUE UX B KABBIYKU U
yKa3aHHe Ha UCTOYHUK IMyOJIMKAIIMU U aBTOPa BhICKA3bIBAHUSI.

Bunanl KOHCIIEKTOB:

1 IInanoBbIii KoOHCHEKT. Ero BBITOJTHEHHWE BO3MOXKHO TPH  COCTABJICHUH
MPEABAPUTEIBHOTO TUIAHA HAYYHOH CTaThH, IJIaBbl YYEOHOTO WM METOJAMYECKOTO TOCOOHS.
Kaxx/1p1i1 BOIIpOC MI1aHa pacKpbIBA€TCS B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTa

2 TekcryallbHBII KOHCIEKT. [IpekpacHO TOIXOIUT Il KOHCIIEKTHPOBAHUS HAyYHBIX
cTaTeil, MoHorpaduii, koraa HeoOXOAWMO B TMOJHOW Mepe OTPa3UTh TOYKY 3pEHHUs aBTOpa,
00a4uB ee B pOpMy LIUTATHI

3 Temarnuecknii KoHCIeKkT. Ero ocHOBHas 3ajada — HAWTH OTBET Ha IIOCTaBJIEHHBIH
BOIIPOC, PEIINTh HAYUYHYIO 3a/1ady. UMCIO KOHCIEKTUPYEMBIX MCTOYHMKOB B DTOM Clydae He
OTPaHUYMBAETCS, UMEET 3HAaUEHHUE JOCTUKEHUE KOHEYHOU LIeIIH.

4 CBOOONHBI KOHCIIEKT MOXET COJEPKaTh B CeO€ AJIEMEHTHI BBINICTICPEUNCICHHBIX
KoHCIeKTOB. (CocTaBieHHE TakOro KOHCIEKTa CHOCOOCTBYET IydllleMy YCBOEHHUIO U
OCMBICJICHUIO MaTepuara.

[Topsaok cocTaBiaeHUss KOHCIIEKTAa MMCbMEHHOI0 MaTepHaa:

1 TlpenBaputenbHOe 3HAKOMCTBO C TEKCTOM C II€NbIO OMPEENCHUS CTENEeHH €ro
CJIO’)KHOCTH, HAYYHOCTH M BBIOOpA BUJ1a KOHCTIEKTUPOBAHUS

2 IloBropHOE TpOYTEHHE U aHAIU3 HCCIEAYeMOro MaTepuana  TO3BOJUT
COCPEIOTOYMTHCSI Ha TJIABHOM MBICIIM TEKCTa W OMNPEACIUTHCS C pPa30MBKOM TEKCTa Ha
CMBICIIOBBIE €JIMHHIIBI

3 Beizenenne Te3uCoB, IEPEeIaAOIINX KPaTKoOe CoepKaHue MaTeprara.

SIcHOCTB, KpaTKOCTh, JIOTUYECKAs] CBSI3aHHOCTh TE€3MCOB — OCHOBHBIE XapaKTEPUCTUKHU
KOHCTeKTa. [IpM KOHCHEKTHPOBAaHWM THUCHMEHHOTO MaTepuaia HeoOXoauMo oOpamaTh
BHMMaHUE HE TOJIbKO Ha OCHOBHBIEC IOJOKEHHUS TEKCTa, HO U Ha JOKa3aTelIbCTBA, MPUMEPHI,
[IATaThl, MHEHUS YUEHBIX U MMPAKTHKOB.

VYka3aHusi 10 KOHCIEKTUPOBAHUIO JIEKIIMMA:

- HE HYXHO CTapaThCs 3allicaTh BECh Marepual, 03BYUYEHHBIN mperojaBareneM. Kak
MpaBUjI0, JIEKTOPOM JENaroTCAd AakKIEeHThl Ha KIIOYEBBIX MOMEHTax JIeKIMU I Hadala
KOHCIIEKTUPOBAHUS,

- KOHCIEKTHPOBAaHHE HEOOXOAMMO HAYMHATH TOCIE OTJIAIEHUEM TJaBHOM MBICIH
JIEKTOPOM, TEpe]l HauyajaoM €€ KOMMEHTHPOBAHMS;

© Kocranaitckuit puruan ®IBOY BO «Uenl'V»




DenepanbHOE TOCyIapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YUPEKICHUE BBICIIIETO 00Pa30BaHHs
«Yensbunckuii rocynapcrBennsiil yausepeure (PI'BOY BO «Uenl'Vy»)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@” MHWHOBPHAYKH POCCHUI

MeTonuyeckue pPEeKOMEHJALMU A MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMHHAPCKOTO THIA U K
CaMOCTOSITENbHON paboTe CTYAEHTOB MO AMUCHMIUIMHE (MOAYNI0) «YIpaBiieHHE OW3HEC-pOoLeccaMmu» Io
OCHOBHOH mpodeccHOHaNPHOW 00pa30BaTeNbHO IporpaMMme BbICIIETO 00pa3oBaHWs — HpOTrpamMme
6akanaBprata «[IpenonaBaHue aHMIHIICKOTO sI3bIKa» MO HanpasieHHto moarotoBku 45.03.02 Jlunrsuctuka

Bepcust moxymenra - 1 cTp. 9 w3 25 IlepBelii 3x3eMILIAp KOITHS Ne

- BBIJCIICHHE TJIABHBIX MBICICH B KOHCIIEKTE JPYIHMM LIBETOM I€1eco00pa3Ho
MPOU3BOJUTH BHE JICKI[MU C IIEJIbI0 COKpAIlCHUS BPEMEHU HAa KOHCIIEKTUPOBAaHUE HA CaMOM
JICKIUU;

- MPUMEHEHUE COKPAIEHUN MPUBETCTBYETCS;

- Hy’KHO n30eraTh AJIUHHBIX U CII0KHBIX PaCCyKICHUM;

- JIOCIIOBHOE KOHCIEKTHMPOBAaHHE OTHUMAET MHOTO BPEMEHH, IMOITOMY HEOOXOIMMO
OIycKaTh (ppasbl, UMEIOIINE BTOPOCTEIIEHHOE 3HAYCHHE;

- €CJIM B JICKIIMHM BCTPEYAIOTCS HEU3BECTHBIE TEPMUHBI, JIYUIIIE BCETO OTMETUTH Ha MOJSAX
UX CYIIECTBOBAHHE, OCTABUTh MECTO ISl MX MOSICHEHUS U B KOHIIE JIGKIIMH 33JaTh YTOUHSIOIIUN
BOIIPOC JIEKTOPY.

KoHncnektupoBanue u pereH3upoBaHHE, TaKUM O0pa3oM, 3TO MPOLECC BBIACICHUS
OCHOBHBIX MBICJICH TEKCTa, €r0 OCMBICICHUS W OICHKH COJEpKalieiicss B HeM WH(OpPMAIIHH.
Jannpiii Bug yuyeOHOU pabOThl SBISETCS BUIOM HWHIMBUIYabHON CaMOCTOSTENbHON PabOTHI
CTYJICHTA.

Jlexiusi BBICTyNaeT B Ka4eCTBE BEIYIEro 3BEHA BCETO Kypca 0Oy4YeHHs U MPEACTaBIISET
co0oii crmocod M3IIOKEeHUsT OOBEMHOrO TEOPETHUYECKOTO MarepHaia, OOecIeunBarOIInn
HEJIOCTHOCTh W 3aKOHYEHHOCTh  €ro  BOCHpHUATHS  cTyAeHTamu. Jlekmus — jmaer
CHUCTEMATU3WPOBAHHBIE OCHOBBI HAYUYHBIX 3HAHUU MO JUCHUILIIMHE, PACKPBIBAET COCTOSHUE U
MEPCIEKTUBLl PAa3BUTHSA COOTBETCTBYIOLIEH 00JIacTU HAyKHM U TEXHUKHU, KOHIICHTPUPYET
BHMMaHUE CTYJICHTOB Ha HauOoOJee CIOXKHBIX, Y3JIOBBIX BOIPOCAX, CTUMYJIUPYET UX aKTHUBHYIO
MO3HABATEIbHYIO ACSATENBHOCTh U CIOCOOCTBYET (DOPMHUPOBAHUIO TBOPYECKOTO MBIILICHUSI.
OcHOBHBIMU (DYHKIHUSIMU JIEKIIMH BBICTYMAIOT IMO3HABaTEIbHAsl, pa3BUBAIOIAs, BOCIIUTATEIbHAS
Y OpraHu3yrouias.

[TogroroBka K 3aHATHAM JIEKIIMOHHOTO THIA BKJIIOYAeT B CeOS: OCO3HAHHE
HEOOXOJMMOCTH €€  BBIMOJHEHHS; I[EJCHANPaBICHHYI0 MO03HABATEIbHO-TIPAKTUYECKYIO
NeATEeNIbHOCTh HEMOCPEICTBEHHO Tepe] JeKIHUer (IpoCcMOTp Marepuaia Mpeablaylen JIEKIUn
JUTSI BOCCTAHOBJICHHSI B TIaMSITH OCHOBHBIX MOMEHTOB; O3HAKOMJICHHE ¢ HOBOM MH(OpMaIueii mo
pEeKOMEHAyeMOil ydeOHOUW nuTepaType IUisi YCTAaHOBJIEHHS CBSI3€d MEXIy H3y4YeHHOH U
n3yyaeMoi uHpopmaImeii; moaoop HeoOX0AUMOM JOTOJHUTEILHON JINTEPATYPHI; BHITOTHEHUE
3a/laHui, TPETIOKEHHBIX HA CAMOCTOSITENbHYIO TPOPabOTKY).

CamocrosaTenbHas paboTa CTYJEHTOB Ha YypOBHE 3aHATUN JIEKIIMOHHOTO THIIA
3aKJII0YAETCsl B CIEAYIOIIEM: OCO3HAaHME CTYJEHTaMM LeJed M 3a/Jad JICKIUW; MOHUMaHHE
CMBICITa cOoO0IIaemMoil mpemnoaBaTeneM HHGOpMAIMK; MTOHUMaHUE HOBBIX 3HAHUM, TTIOHNMaHUE
0COOEHHOCTEH MOAXO0J0B K TMOHSATHSM Pa3jMYHBIX aBTOPOB, OIEHHUBAaHWE WX JIOCTOMHCTB U
HEJIOCTAaTKOB; yYacTHE B PEIICHUH MMOCTABICHHBIX MpoOsieM. BHeaynuTopHas caMoCcTosITeNbHAs
paboTa CTYJEHTOB MOCJe MPOCTYIIMBAHUS JICKIIUU 3aKIII0YaeTCs B 00padOTKe, 3aKPEIUICHUH U
YIIIyOJICHUH 3HAHUN 0 W3YYEHHON TeMe; TMEePEUYUTHIBAHHUM CBOWX KOHCIIEKTOB; BBISICHEHUS
HETMOHSATHBIX BOIPOCOB, 3HAKOMCTBO C MOJYYEHHBIM MAaTE€pPUAIOM IO PEKOMEHIO0BAaHHOMN
y4eOHOW JUTepaType, BHECEHHE JOMOJHEHWM B KOHCIEKT, H3Y4YEHHE JIOMOJHHUTEIBHOM
JTUTEpaTypHI.

Pexomenanuu no ohopMICHHIO JIEKIHH.
BHuMarensHO 0O3HAaKOMBTECH C MpEIaraéMbIMM HHMXKE PEKOMEHJALUIMH 10 padoTe C
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TEKCTaMH JIEKIIUIA.

Caymanve W 3anMChbIBaHME JIEKUMH SBISETCS OJHOW M3 pemarmomux  Gopm
camooOyuenus crtyneHtoB. C HeH, ¢ 3Toi ¢dopmoid, cBs3aHa W padoTa C JUTEpaTypou, U
COCTAaBJIEHUE IUIAHOB, TE3UCOB, KOHCIIEKTOB, U MOATOTOBKA K KOJJIOKBUYMY, 3a4€Ty, 3K3aMEHY,
K HaIllMCaHUIO TOKJIA/I0B, pedepaToB, KypCcOBbIX padoT.

Pexomennamum o paboTe HaJ TEKCTaMH JICKIIUH CBOJSATCS K KOHKPETHBIM COBETaM, C
MIEPBOTO B3IUIA1Aa KAKYIIUMCS 10 TPUMUTUBHOCTH MPOCTHIMHU.

1 Ha o0opore OONOXKH TeTpajaW 3amuchbiBaeTcs (aMuiaus, HMs, OTYECTBO
MpernojaBaTeisi, €ro ydeHas CTeIeHb U YYeHOE 3BaHHe

2 Ilpu KOHCHEKTUPOBAHUHM PEKOMEHAYETCS BECTH 3allMCH Ha OJHOW CTOPOHE JIHCTA,
OCTaBIIsI BTOPYIO CTOPOHY MJisi pa3MBILIUICHUN, pa300poB, BONPOCOB, OTBETOB Ha HHUX, IS
(GuUKCUpOBaHUS JIeTaliel TEMbI HJIM CBA3AHHBIX C HEH (PAKTOB, KOTOPHIE MIPUITOMUHAIOTCS CAMUM
CTYJIEHTOM B XOJI€ CIIyLIaHUs JIEKIIMOHHOTO Marepuaina. MHoraa A 3TOro ocTaBistoTCs JIUIIb
mupokre moJig. Ha mepBbIX JEKIHUSAX CTOUT CIENHAIbHO YIPAXKHATHCA B HCIOJIB30BAaHUU
noJyieii: (PUKCUPOBATh BOIPOCHI, BBI3BIBAIOIINE JTUYHBIA MHTEpEC, BAPUAHTHI OTBETOB Ha HHUX,
COMHCHHSI, TTPOOJIEMBI, CIIOPHBIC TOJIOKCHHSI — TO €CTh MPEBPATUTh TETPAIHBIC TOJIS B TOJS
pasMblILIeHui, 6eces ¢ co0oii, TUAIOrOB ¢ TOBAPUILAMH, C MPEMOAaBATEIIEM.

3 3anuch JEKIHid BeAeTCS B MPOU3BOIBHON (hopMe. DTO MOXKET OBITH CTHJIb y4eOHOMH
nporpaMMbl (Ha3bIBHBIE MPEMAJIOKEHHSI); MOXXHO BaKHEHMILIME MBICIH BBIACIATH [BETHBIMU
¢doMacTepaMu UM NPUMEHSTH OOKOBBIE «(hOHAPUKW», BblAENAoLMEe moaTemsl. [Ipu stom
dopMa 3amucu maTepuana 3aBHCHT OT CHEHNU(UKH HU3y4aeMOro MpEeAMETa; YMECTHBI U CBOU
KpaTKHe TOSICHEHUS K 3aMuCsIM. 3aluch JEKIUH JIYYIlle BECTH B CXKaToM (opme, KOPOTKUMHU U
4eTKUMH ppazamu.

4 3amuch JEKUUU MOMOTaeT COCPEAOTOYUTh BHUMAaHHE Ha TJaBHOM, B XOJE camMou
JEKIMH TMPOAYMATh W OCMBICIUTH YCIBIIIAHHOE, OCO3HAaTh IUIAH M JIOTUKY U3JI0KEHUs
MaTepuana mnpenojaasareneM. Takas paOoTa Hepeako, OCOOEHHO IIOHAYaly, BbBI3BIBAET
TPYIHOCTU y CTYAEHTOB: HEKOTOpPBIE CTPEMSTCSA 3alUChIBATh BCE JOCIOBHO, JIPYyTHE MUIIYT
OTPBIBOYHO, Y TPETHUX 3AMKCH MOJIYyYAETCS XaOTHUECKas.

Uto6s! n30exkaTh ITUX OMIMOOK, 11e1eco00pa3HO MPUIEP)KUBATHCS CIIETYONINX TPaBUII: -
nociie 3amucy OPHUEHTHPYIOUIMX W HANpaBISIONIMX BHUMaHHE JaHHBIX (TeMa, Ielb, IUIaH
JEKLUU, PpEKOMEHJOBaHHasl JIUTEpaTypa) Ba)XHO TOMBITATbCS MPOCIEIUTh, KaK OHHU
PacKpBIBAIOTCS B COACPIKAHUU, TTOJKPEIUISIOTCS POpMYyITUPOBKAMU, JOKA3aTENbCTBAMH, a 3aTeM
Y BBIBOJIAMH;" 3aIMCHIBATH CIEAyEeT OCHOBHBIE TMOJOKCHHS M JOKA3BbIBAIOIINE WX apTyMEHTHI,
Haubosee spkue npuMepbl W (GaKThl, TMOCTABIEHHBIC TMPENOoJaBaTeNieM BOMPOCH s
CaMOCTOSITEIbHONW TNPOPaOOTKHU;* CTPEMHUTHCS K UYETKOCTH 3allMCH, €€ I0CJIeI0BaTeIbHOCTH,
BBIJICTISIE TEMBl M TOATEMBI, BOMPOCH W IMOJBOMPOCH, HCIOIB3ys MUPPOBYIO U OYKBEHHYIO
HyMmepaluio (puMckue U apalOckue Hudpbl, OonbplIMe U Majble OyKBBI), KpacHbI€ CTPOKH,
BbIjIeNieHUE a03alleB, MOJYEPKUBAHUE TJIABHOTO;" Ka)XJAOMYy CTYJIEHTY IMOJIE3HO BBIPAOOTATh
CBOIO CHCTEMY COKpAIleHHi, B KOTOPOW OH MOT OBl pa300paTbcsi JIETKO U 0€30MHO0YHO;:
HEOOXOJIMMO BBIMONHITH CHCTEMATUYECKHUE BO3BpAIEHUS K MPEeAbAyIUM TekcTaM. Jlaxke
OTJIMYHO 3alMCcaHHas JIEKIUS MpeanoiaraeT JaIbHEHIyI0 CaMOCTOATEIbHYI0 paboTy HaJ Hel
(r1y60oKO€ OCMBICIIEHUE €€ COAEPIKaHUs, IOTHUECKOH CTPYKTYpbI, BBIBOJOB). OCOOEHHO Ba)KHO
B TIPOIIECCE CaMOCTOSITEILHON pabOThl HAJ JEKIMEH BBIACIUTh HOBBIM MOHATUWHBIN ammapar,
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VSICHUTh CYTh HOBBIX IOHSTHUH, NMPU HEOOXOAMMOCTH OOpATUTHCS K CIOBapsM U JPYyTrUM

HCTOYHHUKAM, 3a0JHO YCTpAaHUB HCTOYHOCTHU B 3aIIUCAX.

PaGora Hajg nexkuuedl CTUMYJIUPYET CaMOCTOSITENbHBIMH IIOMCK OTBETOB Ha CaMble
pa3M4yHbIe BOIPOCHL: HAJ KAKMMHM MOHATUSAMHU CIEAyeT MopaboTaTh, Kakue 0000IIeHus

caciarTh, KaKkoM ,Z[OHOJ'IHI/ITeJ'IBHHﬁ Marc€puail IpruBJICYb.

Pexomenpanuu CTyACHTaM IO MOATOTOBKE K NPAKTHYCCKUM 3aHATUAM U 3aHATUAM

CEMUHAPCKOIo Tumma

Conepma}me MNPaAKTUHYIECCKUX 3aHATHI U 3aHIATHH CEMUHAPCKOIo TUIIA IO AUCHUIIINHE

«YnpaBJjieHne OU3HeC-PoLeccaMmu»

Tema 3aHaTUS U BOIIPOCHKHI, IMMOJICKAIIUC PACCMOTPCHUIO B XOI€
IIOAT'OTOBKHU K 3aHATHUIO

OreHOYHBIC CPEICTBA

Tema 1. TeopeTuyeckne 0CHOBBI yNIpaBJIeHUsI OU3HEC MPOLECCAMHU | YCTHBIN

1 Knaccel 6u3HEC POLIECCOB. UHAUBUAYAIbHBI U
2. Ponp Ou3HEC MPOLIECCOB B pealn3aluy Lend (pYHKLUHOHUPOBAHUS | TPYIIIOBOM orpoc,
HPEIIPUITHSL. JOKJIa

3. CocraB u kiaccuuKalus KOMIOHEHT OU3HEC MPOLIECCOB

Tema 2. TlpoueccHblii MOAX0A K YINIPABJIEHUIO OPraHu3alHeil YCTHBIN

1. CpaBHeHHE MPOLECCHOTO MOJAXOAAa C (PYHKIMOHANBHBIM U | MHIUBUAYAIbHBIH U
MPOEKTHBIM MOJIXOAAMH. rpynnoBoi orpoc,
2. OmnucaHue HENOCTaTKOB (yHKUIMOHANbHOro mnojaxona. Ilonsarue | moxman

mpouecca

Tema 3. XapakTepucTuku OM3HeC MPOLECCOB YCTHBIN

1. BXo/bI 1 BBIXO/IbI IPOLIECCOB. UHAUBUAYAIbHBIA U
2. Pecypcel nporieccos. IpynIoBOH orpoc,

3. Uudpactpykrypa nporecca.
4. Y4yacTHUKM TIpoLiecca.
5. Bragenen nporecca.

TCCTOBBIC 3a/laHUA

Tema 4. AHaIu3 OM3HeC MPOUECCOB JIOKJIaz

1.OCHOBHBIC KOHIEMIIUA TOCTPOEHUS CUCTEMBI y4eTa W KOHTPOJIS

MCTIIOJTHEHUS OU3HEC MPOIIECCOB

Tema 5. MeToabl ynpaBJjieHUsi O0U3HeC MPOLECCAMU Mpe3EHTaLMS B
1 Ponb MeTo0B aHaNM3a B YIIPABIEHUHU MIPOLIECCAMU penakrope  Microsoft

2 OYHKIMOHAIBHBIN aHAIU3 MPOLIECCOB

3 Ilnan-(akTOpHbII aHANIN3 MOKa3aTese Gu3HeC-POIEeCCOB
4 CTpyKTypHBIH aHAJIN3 OM3HEC- MTPOIIECCOB

5 JIeKOMIIO3UIMs CTPATETUU Ha LIEJIEBbIE MIOKA3aTeln

Office PowerPoint

Tema 6. PeMHKUHMPUHT OM3HEC MPOLECCOB

1 TIopsinok npoOBeEHNs] pEUNHKUHUPUHTA

2 MeToabl peMH)KMHUPUHTa OHU3HEC- POLIECCOB

3 [IpoGyeMbl U PUCKU TPOBEACHHS pEMH)KMHUPHUHTA.

HpeBeHTaL{I/IH B
penakrope  Microsoft
Office PowerPoint
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4 TlpuynHbBI HEYJa4 [IPH POBEICHUN PEUHKUHUPUHTA OU3HEC

IIPOLIECCOB.

5 IlpuHsTHE pelieHus 0 3alycKe MPOeKTa M0 PEUHKUHUPUHTY OU3HEC

IIPOLIECCOB

Tema 7. PeriamenTanusi 0M3Hec NMPo1eccoB OpPraHu3aluu MOCTPOCHUE  MOJICIIH
1. OcHOBBI (DYHKIIHOHAIBHOT'O MOJICITUPOBAHHSL. OusHec-mpouecca

2. IDEF-Moaenu, mpyHIUIIBI TOCTPOCHHS M OTPAHUYCHHUS.
3. Mojien OCHOBHBIX U BCIIOMOTaTEIbHBIX TPOIECCOB.

4. B3anMocCBs3b MOJIEICH MEX Ty COOOM.

5. KapTsl npolieccoB OpraHu3aimu

[IpakTryeckue 3aHATHSA — 3TO (popMa 00yUeHHS B By3€, IPEANOIIAraonas KOJNIEKTUBHYIO
npopaboTKy TeM Y4eOHOW TUCHMILIMHBI, KOTOPBIE SIBJISIOTCS CIOXKHBIMM JUUIsl YCBOCHMS M IIPU
TOM HamOoyiee 3HAYMMBIMH JUIS OOECredeHUs] KadecTBa NpOQPEeCcCHOHATBHONH MOATOTOBKU
CTYJCHTA.

[Ipu moAroToBKe K MPakKTUYECKOMY 3aHSTHUIO CTYAEHT JOJDKEH IPOaHAIU3UPOBATh TEMY
U IUIaH 3aHATHSI, O3HAKOMUTHCS C OCHOBHBIMU IpPOOJeMaMH, BBIHECEHHBIMH Ha OOCYXJEHHE.
PexoMenyercs BHUMATeNbHO NPOYMTATh MaTepHall 1O TEME, JaHHBIM IpenojiaBaTesieM Ha
aexuu. Takxke HEOOXOMMO M3YUMTh PEKOMEHJIOBAHHYIO JIUTEpaTypy 1o teme. BaxkHo, 4TOOBI
CTYJEHT YMEJI COINOCTaBISATh MCTOYHUKU M TMPOAYMBIBaTh M3ydaeMblil Mmarepuan. [lpu stom
Ba)XHO JIeJaTh KOHCIEKThl MPOYUTAHHOTO MM OT/AEIbHBIE 3alMCH, KOTOPbIE MOHAA00TCS MpH
MOJIFOTOBKE K MPAKTUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO.

IIpu moaroTroBke K 3aHATHIO HEOOXOJUMO HAJEKHO YCBOUTh OCHOBHBIE IMOHATUS HU
kareropun 1o Teme. CTyIeHT MAODKEH BBIMHCATh M PACKPbITH (B 1-2 mpennokeHusx)
COJIep’KaHNE OCHOBHBIX IIOHATUN U KaTETOPU B TETPAH JIsl CAMOCTOSTEIBbHOM TOATOTOBKH.

OaHMM M3 JTarnoB MOATOTOBKM K MPAaKTUYECKOMY 3aHATHIO SIBJISIETCSl BBIOJHEHUE
MUCBbMEHHBIX 3aJaHUM [UIsI CAMOCTOSATEIBHOW IOATOTOBKM IO TEME. 3aJaHusl BBIIOJIHAIOTCS
pa300pUYMBBIM TMOYEPKOM B OTAEIBHO 3aBEJCHHOW AJIsl 3TUX LeNed TeTpaau. 3alucu UMEIT
NEPBOCTENIEHHOE 3HAYEHUE I CaMOCTOATENbHOM paboThl cTy/eHTOB. OHM MOMOTalOT MOHATh
MIOCTPOECHHE U3Yy4aeMOr0 MaTepuaa, BbIIEIUTh OCHOBHbBIE MOJOXKEHUS, MPOCIEAUTh UX JIOTUKY
U TEeM CcaMblM MpPOHUKHYTH B TBOpYECKylo JsabopaTropuio aBTopa. BezaeHue 3amnmceit
CIOCOOCTBYET TPEBpAIICHUIO UTEHHS B AaKTUBHBIM Mpolecc, MOOWIM3YeT, Hapsaay co
3pUTENBHON, U MOTOPHYIO NMaMATh. CleayeT MOMHUTB: Y CTYJEHTa, CHCTEMAaTHYECKH BEIYILErO
3allliCH, CO3JaeTcsl CBOM HWHAMBHUAYaJIbHBIM ()OHA MOJACOOHBIX MaTepHUajoB IJig OBICTPOro
MOBTOPEHUS] NMPOYUTAHHOIO, IS MOOMIM3AIMM HAKOIUJICHHBIX 3HaHUH. OCOOEHHO BaKHBI U
MOJIE3HBl 3allUCHU TOTJA, KOrJa B HUX HAaXOAAT OTPaK€HUWE MBICIH, BO3HUKIIKE TMpU
CaMOCTOSITENIbHON paboTe.

Pe3ynbTaThl KOHCIEKTUPOBAHUS MOTYT OBITH MIPEICTABICHBI B PA3IMYHBIX (opMax: IJIaH
(mpocTO¥ M pa3BEepHYTHIil), BBITUCKHU, T€3UCHI.

B xone moaroToBke K MpakTUYECKOMY 3aHSATHIO CTYJIEHTBI MOTYT CO3JaBaTh HAIJIAIHBIN
UH(POPMALIMOHHBI MaTepuall ¢ IOMOILBI0 MYJIBTUMEIUIHHON KOMIIBIOTEPHOH MpOrpaMmbl
PowerPoint. Dtor BuA paboThl TpeOyeT KOOpPAWHAIMKA HABBIKOB CTyJEHTa 10 cOopy,
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cucreMaTu3anuy, nepepaborke uHdopmanum, ohopmieHus e€ B Buae NOAOOPKH MaTEpHUaOB,
KpPaTKO OTPa’KAOLIUX OCHOBHBIE BOIIPOCHI M3y4aeMOU TEMBI, B JJIIEKTPOHHOM BU/IE.

Taxoke npu NOArOTOBKE K MPAKTUYECKOMY 3aHATUIO MOYKHO MH(POPMALIUIO IPEJCTaBUTh B
BUJIE CXEM, WLTIOCTpaIHii (PUCYHKOB), Tpa)UKOB, TUArpamMM, SIBJISIFOIIMMUCS MPOCTHIMU BUAMU
rpadudeckoro crnocoba oroOpaxeHus uHpopmanuu. Llenplo MCHOIB30BaHUS TAKOro crocoda
ABJIIETCS PA3BUTHE YMEHMsI CTYJIEHTA BBIICIATH TJIaBHBIE 3JIEMEHTHI, YCTAHABIMBATb MEXIY
HUMH COOTHOILEHHE, OTCISKUBATh X0 Pa3BUTHS, U3MEHEHUS KaKOro-imbo Impolecca, sBIeHUs,
CTPYKTYPHPOBAaHHUE U CHCTEMAaTH3aus HHPOpMALus U T. JI.

Ecnu Bo BpeMsi NMOATOTOBKM K 3aHATHIO HEOOXOJUMO MaTepuall MpeJICTaBUTh B BUAE
CBOJHBIX (00OOMIAIONINX) WM CPABHHUTENBHBIX TaOJMI, TO €€ HEOOXOOUMO CTPOUTH Ha
OCHOBaHMU (YHKLMOHAJbHBIX 3aBUCHUMOCTEH KaKuX-TMO0O IaHHBIX, MOKa3aTelel, sBIeHUN u
coObiTuii. Ilpy cocTaBieHMM W 3alOJHEHMM TIJIABHBIMU TpeOOBaHMSIMH SIBIISIOTCS YETKOCTh
(OopMyIMPOBOK U MOJIHOTA OTBETA.

[Ipu nocTaTOYHOCTH MOJATOTOBKU CTYIEHT MOKET CAMOCTOSTEIBHO ONPEAEIIUTh CTEIEHb
CBOEH TOTOBHOCTH K 3aHATHIO, OTBETHUB (YCTHO) Ha BOIPOCHI Il CAMOKOHTPOJIS 110 TEME.

Ha ocHoBaHMM M3yue€HHOro Marepuaja, CTyJEHT JODKEH yMEThb (POpPMYJUpPOBaTh CBOE
MHEHHE TI0 KaXJIOMYy BOIIPOCY TEMbI U apIYMEHTHPOBAHHO €r0 00OCHOBBIBATb, €CIIN:

- 3aJaHUe CBS3aHO C HEOOXOTUMOCTHIO (OPMYJIHMPOBAHUS U aApryMEHTALUU
COOCTBEHHOM MMO3UIMKU O KAaKOMY-IMOO BOIPOCY, TO OTBET HE JOJDKEH OBbITh Ype3MEpPHO
KpaTKUM WJIH, TeM OoJiee, 0THOCIOKHBIM. Heo0XoauMo gaBaTh pa3BepHYTYIO U yOEIUTENbHYIO
(co cchUTKaMM Ha MCTOYHUKH) apryMEHTAIMIo, 10 BO3MOYKHOCTH — IMPEIBOCXMILATH HU
ONpOBEPraTh KOHTPAOBO/IbI ONIIOHEHTOB;

- 3aJlaHHE I[IpeaIoyiaracT CpaBHEHHME CIEAyeT MPOAEMOHCTPUPOBATH  HABBIKU
CPaBHUTEIBbHO-KOHOMMYECKOTO aHajln3a (yMEHHE MpPaBUIbHO CTaBUTh LEJIb CpPaBHEHUS,
onpeneniaTb OOBEKThl, HCTOYHUKH W KPUTEPHH, COMOCTABISATH BBIIBICHHbIE OOBEKTHI,
HaXOJUTh UX CXOJICTBA U pa3nyus, (OpMyIUpPOBaTH BBIBOJbI);

- IpU HEOOXOIUMOCTH pPELIeHUs 3ahay (CUTyalMii), 3aJJaHHbIX B KaueCTBE JOMAIIHEro
3aJaHusl HEOoOXOAMMO OLIEHUBaTh (AKTbl W OOCTOSTENbCTBA, YCTAHABIMBATh HCTOYHUKU
peryiMpoBaHus, aHAJIM3UPOBATh MPABOBBIE AKThHI, IPUMEHSATH IOJIOKEHUS B NMPABOBBIX aKTax K
(akTam 1 0OCTOATENILCTBAM U Ha 3TOM OCHOBE pa3pelaTh OCTABICHHbIE BOIPOCHI M MTPOOJIEMBI,
a TaKke 00OCHOBBIBATH YIPABICHUYECKHUE PEIICHUS C YYETOM OCOOCHHOCTEHN UX peryIupoBaHusl.

Bokpyr Takoro BBICTYIUIEHHSI MOTYT pPa3rOpeTbCs CIOPBI, AMCKYCCHUU, K Y4YacTHIO B
KOTOPBIX JOJKEH CTPEMUThCS KakIbld. CTyAeHTy HeoOXOJUMO BHUMATENbHO M KPUTHYECKH
CJIyIIATh, IOIMEYaTh 0COOEHHOE B CYXK/IEHUSIX ONIOHEHTOB, YJIABIMBATh HEIOCTATKU U OMIMOKH,
KOPPEKTUPOBaTh MX 3HAHUS, U, €CIM HY>KHO, BBICTYNIUTH B poiu pedepu. Ilpu 3tom oOpatuth
BHUMaHME Ha TO, YTO ellle He ObUIO CKa3aHO, WM MOAJEepkKaTh U Pa3BUTh MHTEPECHYIO MBICIIb,
BBICKA3aHHYIO BBICTYHAIOUIUM CTYACHTOM.

Jluckyccuu M OOCYXJIEHHUS BO BpEMs 3aHATUS CJIEIyeT BECTH YBaKUTEIbHO, TaK Kak
LENbI0 3THUX OOCYXIACHMH M AMCKYCCHUU SIBISIETCS M3yYye€HUE HOBOIO MaTepuaia, a HUKaK He
BBISIBJICHHE HE3HAIOINX, HENIPABBIX U BUHOBATBIX.

Bo Bpemst 3aHsTHS ciieyeT BecTu ceOs BEXKIIMBO M TAKTUYHO, HE HApyIIaTh JUCIUILINHY,
HE OTBJEKAaTh JPYI'MX CTYJEHTOB OT BOCHpuATUs Marepuana. Omno3gaHuss Ha 3aHATUA
JIOTTYCKAalOTCS TOJIBKO MO YBAXKUTEIbHOU MPUUKHE.
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3aHATHS CEMHHApCKOrO THUIIA MPOBOJATCS TJIABHBIM 00pa3oM IO JAUCLHUIUIMHAM,
TPEOYIONMM HAyYHO-TEOPETUYCCKOTO OOOOIICHUS JTUTEPATyPHBIX HUCTOUYHUKOB («YmpaBicHUE
Ou3HeC TmporeccaMmu»), M IOMOTAIOT CTYJCHTaM TIJy0O)Ke YCBOUTh Y4YeOHBI Marepual,
MpUOOPECTH HABBIKU TBOPUYECKOM pabOTHI HAJ JOKYMEHTAMH U MIEPBOUCTOYHUKAMH.

ConeprxaHue 3aHIATHII CEMHUHApPCKOrO THIA, UX TEMaTUKa, peKOMEHIyemas JUTeparypa,
[eMb W 3a/1a4ydl ¢ M3y4YeHUs COOOIIAI0TCS IMperojaBaTelieM Ha BBOJHBIX 3aHATHUSX WU B
METOJAMYECKUX YKA3aHUAX N0 TaHHOM AUCIUIUIMHE.

[Ipexnae yeM NPHUCTYNUTh K M3YYCHHUIO TEMbl, HEOOXOJAMMO MPOKOMMEHTHUPOBATH
OCHOBHBIE BOMNPOCHI MJIaHA ceMUHapa. Takoil MOJAXOJ, MOMOTraeT OBICTPO HAXOIUTH HYKHBIN
MaTepHual K KaKJJOMy U3 BOIIPOCOB, HE 3aJCP>KUBASICh HA BTOPOCTEIIEHHOM.

[logrotoBKky K 3aHATHIO CEMHMHApCKOTO THUIA HAJA0 HAYUHATH C HM3YyYECHHS
PEKOMEH/JIOBaHHOW  JyiuTeparypbl. HeoO0XoauMo MOMHUTH, 4YTO Ha JICKIUH  OOBIYHO
paccMaTpuBaeTCs HE BEChb MaTepHall, a TOJbKO €ro 4yacTh. OcTajbHas €ro 4acTh BOCIIOJIHSETCS B
MIPOIIECCE CaMOCTOSTENILHON paboThl. B CBs3M ¢ 3THM paboTa ¢ peKOMEHIOBAHHOW JTUTEPATYPOid
obs3arenpHa. Ocoboe BHUMaHHE MPU 3TOM HEOOXOAMMO OOpaTUTh HA COJEP>KAaHUE OCHOBHBIX
MIOJIOKEHUH U BBIBOJIOB, OOBSICHEHHE SIBJICHUH U (DAKTOB, YSICHEHHE MPAKTUICCKOTO IMPUIIOKCHHS
paccMaTpuBaeMbIX TEOPETUYECKMX BOIMpocoB. B mpomecce 53Toit paboThl HEOOXOAUMO
CTPEMHUTBCS TOHATh W 3allOMHUTH OCHOBHBIE TOJIOKEHHSI paccMaTpUBAaEMOro Marepuala,
MIPUMEPBI, TOSICHSIIOIINE €r0, a TAKXKE pa300paThbCs B UJUTIOCTPATUBHOM MaTepHale.

3aKkaHuMBaTh MOATOTOBKY CJEAYyeT COCTaBJIEHHEM IUTaHa (KOHCIIEKTa) MO H3y4aeMOMY
MaTepuaiy (Bompocy). DTO MO3BOJIIET COCTABUTh KOHIIEHTPUPOBAHHOE, CKATOE MPECTaBICHUE
M0 U3y4aeMbIM BOIIPOCAM.

B nporiecce moAroToBKY K 3aHITUSIM PEKOMEHYETCSl B3aMHOE 00CyK/IeHUE MaTepuana,
BO BpeMs KOTOPOTO 3aKPEIUISIOTCS 3HAHUS, a TaKKe MPUOOpETaeTCsl MPAKTHKA B U3JIOKEHUH U
pa3bACHEHUH MOJYUYECHHBIX 3HAHUMN, PA3BUBAECTCS PEUb.

[Tpu HeoOxoauMocCTH creayeT oOpamniaThCcsl 3a KOHCYJIbTAIMEH K pernoiaBarento. s Ha
KOHCYJBTAINI0, HEOOXOAUMO XOPOIIO MPOAYMAaTh BOMPOCHI, KOTOPHIE TPEOYIOT pa3bsCHEHHUS.

BBuay TpynoeMKoOCTH MOATOTOBKH K CEMHHApy, CTYJIEHTY HEOOXOAMMO CIelI0BaTh
ITOPUTMY JEUCTBUIM, BHUMATEILHO MPOYUTHIBATH 3AMMCH JIEKIIHH IO YK€ TOTOBOMY KOHCIIEKTY
[0 TEeME CEMUHApa U THIATEIbHO MNPOAYyMaTh CBOE YCTHOE BBICTYIUUIEHUE. BhICTyIIeHHE TOIKHO
CTPOUTHCSI CBOOOHO, YOSTUTEIEHO U apTyMEHTHPOBAHO.

Ha cemunape kaxkIplif €ro YYaCTHHK JOJDKEH ObITh TOTOBBIM K BBICTYIUICHHUIO 1O BCEM
MOCTaBJICHHBIM B TIUIAHE BOINPOCAM, TMPOSBIATh MAaKCUMAJbHYIO aKTHBHOCTh TPHU HUX
paccmoTpennn. He gnomyckaeTcs W TpoCcTOoe UTeHHWE KOHcmekTa.  HeoOxomumo, dYTOOBI
BBICTYMAIONIUN TMPOSIBISUT COOCTBEHHOE OTHOIICHHE K TOMY, O YeM OH TOBOPHUT, BBICKA3bIBAJ
CBOE JINYHOE MHEHHE, MOHUMaHue, 00OCHOBBIBAI €r0 U MOT C/eNaTh MPAaBWIbHBIE BHIBOJBI U3
ckazanHoro. [Ipm 5TOM CTyAeHT MOXXET oOpamarbCs K 3amucsM KOHCIIEKTa W JICKIIUH,
HEIMOCPEICTBEHHO K MEPBOMCTOYHUKAM, MCIOJIb30BATh 3HAHUS MPEIUIECTBYIOUIUX TUCLUILINH,
(bakThl 1 HaOJIIOIEHUSI COBPEMEHHOM KU3HU U T. 1.

Ha 3ansatuun cienyer BHUMATENbHO CIYIIaTh BHICTYIUIEHUS JPYTUX YUYaCTHUKOB 3aHSTHS,
COTIOCTABJIATh HMX TMO3UIIMU MEXAy COOOW, a TakKe CO CBOEH TMO3WIHMEH, aKTUBHO H
apryMEHTUPOBAHO Yy4YacTBOBaTh B OOCYXIEHHU pPacCMaTPUBAEMBIX BOIMPOCOB, OTBEUaTh Ha
BOIPOCHI TIPETIO/IaBATEIIS.
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HJ’I?I YACHCHHA W Pa3bACHCHUIA HpO6J’I€MHBIX BOIIPOCOB MOJKHO 3a/laBaTb BOIIPOCHI
npenoaaBarCjiro U1 ApyruMm ydaCTHUKaAM 06Cy)KI[€HI/Iﬁ, IMPOCHUTH NOBTOPUTH HIIN OOBSICHUTH TO
HJIM MHOC BBICKA3bIBAHUEC, MOKHO 3asBJIATH O CBOCH TOUKE 3pCHUA, KOHCTPYKTHBHO KPUTHUKOBATDH

MMO3UIMH BBICTYHIAKOIINX.

PexoMeHganuy Mo BHIMOJHEHUIO CAMOCTOATEIbHOM pQGOTLI CTYAEHTOB

Coaep:xxaHue caMOCTOATEIbHOH Pad0OThI CTYJAE€HTOB MO IMCUMILIHHE

«YnpaBJjieHne OU3HeC-MPoLeccaMmu»

Tema caMocTOATEIBHON PAOOTHI M BOIIPOCHI, MOAJIEKAITNE PACCMOTPEHHIO OneHouyHbie
B X0J1€ €€ BBIIIOJIHEHHUS CpelcTBa
Tema 1. TeopeTnueckne 0CHOBBI YIIPaBJIeHUsI OM3HeC MPoLecCaAMU KOHCIIEKT,
1. IlonsiTie OM3HEC MpoIecca. cobecenoBaHue
2. Teopuu NpOIECCHOTO YIPaBICHHUS.
3. DBOJIIOIMS CUCTEM YTpaBIICHUsI OU3HEC MPOIECCOM
Tema 2. IlponeccHbIN MOAX0/ K YIIPABJIEHUIO OPTraHU3alH el pedepar
1. Ilpenmer u 3agaum Kypca. MPE3CHTAIHS B
2. OYHKIIMOHATIBHBINA TOIXO K YIIPABICHUIO OpraHu3alueit penakrope
3. TIporeccHbIi MOIXO K YIPABICHHIO OpraHU3auei Microsoft ~ Office
4. Ilonstue npouecca. PowerPoint
5. Ilpouecc 1 ero KOMOOHEHTHI
Tema 3. XapakTepucTuKu OM3HEC MPOLECCOB KOHCIIEKT
1. [Tpobsema BIOOpA BIaEINbIIA MIPOIECCa. MIPE3CHTAIIHS B
2. CroXHOCTH BHEJIPEHHS MHCTUTYTA BJaJIebIIeB MpoIiecca. penakrope
3. KonTtposep mporiecca. Microsoft ~ Office
4. Vcnonuurens mpoliecca. PowerPoint
5. KnueHTsl mporiecca.
Tema 4. Anann3 Ou3Hec NPoOLECCcoB pedepat
1. Ha3znauenue (pyHKIIMOHAIEHO- CTOMMOCTHOTO aHAJIH3a. MPe3CHTAIHS B
2. BoruncneHue CTOMMOCTHBIX 3aTpaT OU3HEC MPOIECCOB. penakrope
3. Texuosnorus (QyHKIMOHAJIBHO- CTOMMOCTHOrO aHanmu3a OusHec | Microsoft — Office
MPOIIECCOB. PowerPoint
4. TexHonorust IMHAMUYECKOTO aHaTN3a OU3HEC MPOIIECCOB.
5. Kpurepun nuHamudeckoro anamm3a 3((EKTHBHOCTH OpraHH3aIMU
OM3HEC MPOIIECCOB.
6. VHCTpyMeHTaNbHBIE CpPElCTBA NUHAMUYECKOTO aHalIHM3a OpraHU3aIluu
OM3HEC MPOIIECCOB.
7. CueHapuy TMHAMHYECKOT0 aHAJIM3a OpraHu3aliy Ou3Hec mpoiecca
Tema 5. PeMH:KMHMPUHT OU3HEC MPOLIECCOB KOHCIIEKT;
1. MHCTpYyMEHTBHI COBEPIIIEHCTBOBAHHS MTPOIIECCOB. pedepar;
2. DTanbl peMHXWHUPHHTA OM3HEC MPOIIECCOB: MOCTAHOBKA MPOOIEMBI U | IPE3CHTAIHS B
BblJIe/IeHHEe  0a30BbIX OM3HEC TMPOLIECCOB, OOpaTHBIl W MpsIMOHM | peaKkTope
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WHKHHUPUHT, Pean3alnsi U BHEAPEHUE MPOEKTA. Microsoft  Office
3. VuacTHUKM TPOCKTa pPEMHXMHUPHHra Ou3Hec mpoieccos: Juaep | PowerPoint
NPOCKTA, PErJIaMCHTUPYIOIIUKA KOMHUTET, METOJIOJIOTUYCCKAN IICHT,
KOMaH/Ibl PEUHKUHUPUHTA, MEHEKEPBI TPOLIECCOB.
4. CoctaB 1 (YHKIIMU KOMaHJI PSHHXHHUPHHTA OU3HEC MPOIECCOB.
Tema 6. MeToabl ynpaBjieHus OU3HeC MpoleccaMmu KOHCIIEKT;
1. VYnpapinenue Ou3Hec-mpolieccaMd Ha OCHOBe OeHumapkuura, FAST- | mokman;
aHaym3a, PyHKIIHMOHAILHO- CTOMMOCTHOTO aHaiu3a u meroaa ABC. Ipe3CHTAIHS B
2. AytcopcuHT OU3HEC MPOIECCOB. penakrope
3. OCHOBHBIEC MPUHIIUTIBI U XaPAKTEPUCTUKU KAXKIOTO METO/IA. Microsoft  Office
4. CunpHBbIC B clTabble CTOPOHBI METO1A PowerPoint
Tema 7. PersiameHnTanusi 0M3Hec MPOLECCOB OPraHU3ANNHT KOHCIICKT;
1. KoMruiekcHast perjiaMeHTaIus IPOIIECCOB. pedepar;
2. CTpyKTypa H coJepKaHue adIoHa JIJIs perjaMeHTAIIHH. MIpe3CHTAIHS B
3. Metononorus ARIS. pemakTope
4. Pa3paboTKa CHCTEMBI [TOKa3aTeleH mporecca. Microsoft  Office
5. MopuenupoBaHue CUCTEMbI, MOJCIb OPraHU3aAMOHHON CTPYKTYpHl, | PowerPoint
CTPYKTYpBI IaHHBIX.
6. OcHOBBI (DYHKIIMOHATILHOTO MOJICTUPOBAHUSI.
7. IDEF-mMonenu, npuHIMIBI TOCTPOESHUS U OTPAaHUYEHUS.
8. Mojiesii OCHOBHBIX U BCTIOMOTATEIBHBIX ITPOIIECCOB.
9. B3anmocBs3b Mojienel Mex 1y coOOH.
10. KapTsI nmporieccoB opraHu3aiui.
Tema 8. UHCTPYMeHTbI AMATHOCTHKH OM3HeC MPOLeccoB KOHCIIEKT;
1. Drambl pa3pabOTKM MpOrpaMMbl ayAuTa IPOILECCOB, IUIAHUPOBAaHUE | pedepar;
aynuta, (OpMyNIHMpOBKa Ieleil W 3aJay, NPOEKTHPOBAHHME OTYETa O | MPE3eHTAIUs B
MIPOBEJICHUH AY/IHTA. penakrope
2. MOHHUTOPHHT ¥ KOHTPOJIb MapaMeTpoB Mpoliecca. Microsoft ~ Office
3. AHa)IM3 MPOIIECCOB. PowerPoint

4. MeTtonanl aHaiIu3a.

5. Bei0op myTelt ycrpaneHus mpoosieM.

6. BHepeHne KOppEeKTUPYIONIUX U IPEIyIPexKTAIOIINX ICHCTBUH.
7. [InanupoBaHue pabOTHI MO YIYYIICHUIO TIPOIIECCOB.

8. TexHONMOTUYU yIyUIIIeHHs IPOLIECCOB.

CpCIlI/I OCHOBHBIX BHUA0B CaMOCTOSTEIbLHOMN pa6OTBI CTYACHTOB TPAAULIUOHHO BBIACIIAIOT:
IMoAroTOBKa K JICKOUAM, CEMHUHAPCKUM W IMPAKTHYCCKUM 3aHATUAM, 3aU€TaM H DJK3aMCHaM;
NoATOTOBKA M BBIIIOJJHCHHUC npe3eHTauH171 C JOKJIagaMH, HaIIMCaHUC pe(bepaTOB, BBIIIOJIHCHUC
KOHTPOJIbHBIX pa60T; pEeIICHUC KEMCOB U CUTYalMOHHBIX 3aJa4; HallMCAHNEC HAYUHBIX cTaTeu u

Ap.

Ayoumopnas camocmosmenvhas paboma cmyoeHmog — OTO TUIAHHpyemasi ydeOHas
paboTa CTyJIEHTOB, KOTOpas MPOBOJUTCS KaK BHE OCHOBHBIX YacOB, TaK M B 4YacChl 3aHITHU
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HEIOCPEICTBEHHO CTYACHTOM, HO OPTaHU3YETCSl M KOHTPOJIUPYETCS MPEIO aBaTeIIeM.

[TogroroBky K KaxaoMy JEKIMOHHOMY 3aHSATHIO CTYJIEHT JOJDKEH HayaThb C
03HAKOMJICHHUSI C TUTAHOM JIEKIIMH, KOTOPBIN OTpa)kaeT coJiepKaHue MPEIIOKEHHON TEMBbL. 3aTeM
HEOOXOAMMO U3YUYUTH JIUTEPATYpPHbIE HCTOYHUKHU, KOTOPBIE PACKPBIBAIOT COAECP>KaHUE BOIPOCOB
TEMBbI, a TAKK€ OCHOBHOW MOHSITUMHBIN armapar.

[ToaroToBKy K Ka)xa0My 3aHSATHIO CEMHUHAPCKOIO TUIA KAXIbIA CTYJEHT JI0OJDKEH HavaTh
C O3HAKOMJICHHS C TUIAHOM 3aHSATHS, KOTOPBIM OTpa)kaeT COJACPIKAHUE MPEII0KCHHOU TEMBI.
TmarenpbHOE MPOAYMBIBAHWE W HW3YYCHHE BOIPOCOB IUTAHA OCHOBBIBAETCS Ha MPOpaboTKe
TEKYIIEro MaTepHualia JIGKIMH, a 3aTeM M3y4YCHHUS 005S3aTelIbHOH M JOMOJHUTCIBHON
JUTEPATyphl, PEKOMEHIOBAHHYIO K JaHHOU Teme. Ha ocHOBe MHIMBUIIyaIbHBIX MPEANOUYTEHUN
CTYJICHTY HEOOXOJMMO CaMOCTOSTEIIbHO BBIOpaTh TEMY JOKJIaJaa Mo MpodsieMe ceMUuHapa U Io
BO3MO>KHOCTH TIOJITOTOBUTH 110 HEMY TIPE3EHTAIUIO.

Bce HOBBIE MOHATHS MO M3y4aeMOW TeMe HEeOOXOAMMO BBIYYHTh HAM3yCTh M BHECTH B
riioccapuii, KOTOPBIH 11e71eCO00pa3HO BECTU € CaMOro Havaja U3ydeHus Kypca. Pesynbrar Takoi
paboTHI JTOJDKEH MPOSBUTHCS B CIIOCOOHOCTH CTYACHTa CBOOOJHO OTBETHTHh Ha TEOPETHYCCKHE
BONIPOCHI CEMHHApa, €ro BBICTYIUICHMH W yYaCTHH B KOJUIGKTHBHOM OOCYXKICHHH BOIIPOCOB
M3y4aeMOU TeMbI, TPAaBUILHOM BBITIOJHEHUH MTPAKTUUSCKUX 3aJaHAH U KOHTPOJIBHBIX paboT.

Bueayoumopnas camocmosmenvnas paboma cmyoenmog — 3TO IUIaHUpyeMasi yueOHas,
y4yeOHO-uccienoBarenbckass W (MIM)  HAy4dHO-HCCleNoBaTenbckas paboTa  CTYACHTOB,
BBITMIOJIHSIEMasl BO BHEAYJIUTOPHOE BpeMs MO 3aJaHUI0 M TMPH METOAUYECKOM PYKOBOJCTBE
IpernoiaBaTessi, HO 0€3 ero HeMOCPEICTBEHHOTO YYaCTHS.

[To quctumnnuHe «YnpaBieHue OU3HEC MpoIeccaMu» OCHOBHBIM OIEHOYHBIM CPEJCTBOM
SIBJISIETCSl TIOJrOTOBKAa pedepara, MOKIana, KOHCIEKTa, Mpe3eHTanud B penakrope Microsoft
Office PowerPoint.

Pedepar — mnucbMeHHBIH [OKIAA TO OMNpEACIEHHOW TeMe, B KOTOPOM coOpaHa
uH(poOpMallMsd U3 OJHOTO WIM HECKOJIBKMX HUCTOYHUKOB. Pedeparsl mnuirytcs 0OBIYHO
CTaHJAapPTHBIM SI3BIKOM, C UCIOJB30BAaHHUEM THUIIOJIOTU3HPOBAHHBIX PEUEBHIX OOOPOTOB BPOJE:
«BaXHOE 3HAUCHUE UMEET», KYIeNeTCS 0c000e BHUMAHHUE», IIOAHUMAETCS BOIIPOCY, «JIEIaeM
CJIETYIOIINE BBIBOJIBIY, «HCCieayeMas mpoodaemMay, «OCBEIIaeMblii BOIPOC» U T.I1.

[Ipusnaku pedepara.

PaGora, mpoBoammas aBTOpOM [JIsi TOJATOTOBKU pedepara TOKHA 00sS3aTeIbHO
BKITIOYAaTh CaMOCTOSATEIBHOE MHHH-UCCIIEIOBAHHE, OCYIIECTBISIEMOE CTYJICHTOM Ha MaTepuale
WM XY/I0KECTBEHHBIX TEKCTOB I10 JIUTEPATypPEe, UIU aPXUBHBIX MEPBOMCTOYHUKOB 110 UCTOPUU U
T.IL.

Opranuzaiivsg ¥ OMHUCAaHUE HCCIEAOBAHUS MPEACTaBISAET COOOW OUEHBb CIIONKHBIA BHUT
WHTEIUICKTYJIbHOW  JICSITETHOCTH, TPEOYIOMUI KyJIbTYpPhl HAYYHOTO MBIIUICHUS, 3HAHHS
METOJUKH TPOBEJICHUSI MCCIIEOBAHUS, HABHIKOB O(POPMIICHHUS HAyYHOTO Tpyda W T.n. MuHH-
HCCJIEIOBAaHUE pacKpbiBaeTcs B pedepare mocie TIyOOKOTO, TOJHOTO 0030pa Hay4dHOU
JTUTEPaTypPHI MO MPoOIEMe UCCITeTOBAHUS.

Crpykrypa pedepara.

1. TuTynpHBINA THCT

2. OrnaBneHue

© Kocranaitckuit puruan ®IBOY BO «Uenl'V»




DenepanbHOE TOCyIapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YUPEKICHUE BBICIIIETO 00Pa30BaHHs
«Yensbunckuii rocynapcrBennsiil yausepeure (PI'BOY BO «Uenl'Vy»)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@” MHWHOBPHAYKH POCCHUI

MeTonuyeckue pPEeKOMEHJALMU A MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMHHAPCKOTO THIA U K
CaMOCTOSITENbHON paboTe CTYAEHTOB MO AMUCHMIUIMHE (MOAYNI0) «YIpaBiieHHE OW3HEC-pOoLeccaMmu» Io
OCHOBHOH mpodeccHOHaNPHOW 00pa30BaTeNbHO IporpaMMme BbICIIETO 00pa3oBaHWs — HpOTrpamMme
6akanaBprata «[IpenonaBaHue aHMIHIICKOTO sI3bIKa» MO HanpasieHHto moarotoBku 45.03.02 Jlunrsuctuka

Bepcust moxymenra - 1 crp. 18 m3 25 IlepBelii 3x3eMILIAp KOITHS Ne

3. BBenenue

4. OcHOBHas 4acTh

5. 3akmtoueHue

6. CriMcoK UCIOJIb30BaHHON JIUTEPATYpPhl

7. llpunoxenus

TurynbHbId  JMCT.  SIBisieTCss NEpBOM  CTpaHULEH M 3alOJHSIETCS 10  CTPOro
omnpeneneHHbIM npaBuiaM. Obpaser] oopMIIeHUs] TUTYJIBHOTO JIMCTa pedepaTa MpeicTaBlIeH B
[Tpunoxxenuu A.

Ilocme TUTYIBHOrO JIMCTAa IOMELIAIOT OIJIABJIIEHHWE, B KOTOPOM IIPUBOJATCA BCE
3aroJIoOBKM pPabOThl M YKAa3bIBAIOTCSI CTPAHHULbI, C KOTOPHIX OHM HAaYMHAIOTCS. 3arojIoBKU
OIJIaBJICHUS JOJDKHBI TOYHO IIOBTOPATH 3arojloBku B TekcTe. CokpamaTb MX WIA JaBaThb B
Ipyroil (OpMYIHPOBKE M TIOCIEIOBAaTEIILHOCTH HEJb3s. Bce 3aroioBKM HAaYMHAIOTCA C
IpONKUCHOM OyKBbI 0€3 TOUkM Ha KoHIe. [locrneaHee €lI0OBO Ka)XJIOro 3arojioBKa COEIUHSIOT

OTTOUYHMEM ( ..eevvennnnnn.. ) C COOTBETCTBYIOIIMM €My HOMEPOM CTpPaHHULbl B IPaBOM CTOJIOLE
OTJIaBJICHUA. 3aroJIOBKM OJMHAKOBBIX CTyMeHeW pyOpHKanuu HEoOXOJUMO pacmojiarath JIpyr
MO/ IPYTOM.

Beenenune k pedepary — BakHelmas ero yactb. 371eCb OOBIYHO OOOCHOBBIBAETCS
aKTyaJIbHOCTh BBIOPAHHOM TEMBbI, LI€JIb U 3aJa4l, KpaTKOE COAEpkKaHHUE, YKa3bIBAETCS OOBEKT
paccMOTpeHHUs, PUBOJUTCS XapaKTEPUCTHKA UCTOYHUKOB JUIsI HAaIMCaHUS pabOThl U KpaTKUH
0030p HMeoIIelcs IO JaHHOM TeMe JuTepaTrypbl. AKTyaJbHOCTh IPEAINOJAraeT OLEHKY
CBOEBPEMEHHOCTH M COLMAIBLHON 3HAYUMOCTH BBIOPAaHHOW TE€MBbI, 0030p JUTEpaTyphl MO TeMe
OTpaXa€T 3HAKOMCTBO aBTOpa ¢ MMCIOMIUMUCA UCTOYHUKAMHU, YMCHHUEC UX CUCTCMATU3HUPOBATD,
KPUTHYECKH PaCCMATPUBATh, BBIIENATH CYIIECTBEHHOE, ONPEAENATH IN1aBHOE. OCHOBHAS 4acTh.

OcHoBHast yacTh pedepara CTPyKTypHpyeTcs IO riaBamM M maparpadam (IyHKTaM u
NOJAITYHKTaM), KOJUYECTBO M HA3BaHME KOTOPBIX ONpenesstoTcss aBTopoM. ConepikaHue IJIaB
OCHOBHOHM YacTH JOJDKHO TOYHO COOTBETCTBOBATh TEME pa60TI>I H ITOJIHOCTBIO €€ paCKpPbIBATh.
JlanHble IUIaBBl JOJDKHBI IIOKa3aTb YMEHHUE CTYJIEHTa C)KaTo, JIOTMYHO W apryMEHTHPOBAHO
u3jaraTb Marepuai, 0000maTh, aHATM3UPOBATh U JIeNIaTh JOrHYecKre BbIBOIbl. OCHOBHAs 4acTh
pe(bepaTa, IIOMHMO MOYCPIHYTOIO M3 pa3HbIX MCTOYHUKOB COJACPIKaHUA, NOJDKHA BKIIIOYAaTh B
ce0s. COOCTBEHHOE MHEHME CTyAE€HTa MU CGHOPMYIMPOBAHHBIE BBIBOJBI, ONMpArOIIMECS Ha
npuBeieHHble (QakThl. B ocHOBHOUM uacTu pedepata 00sf3aTE€IbHBIMU SIBISIOTCS CCBUIKM Ha
aBTOPOB, YbHM MO3ULUHN, MHEHHS, HHPOPMALIUS HCIIOIB30BaHbI B pedepare.

3aKOunTeNbHAs YacTh IPEAINOJIaraeT IOCIe0BaTeIbHOE, JIOTMUECKH CTPOHHOE
U3JI0XKeHne OOOOIIEHHBIX BBIBOJOB IO pacCMaTpUBAacMOM TeMme. 3aKiIioueHHe He J0JDKHO
MMPEBBIIIATH 00BeM 2 CTpaHUIl U HE JOJIDKHO CJIOBO B CJIOBO IOBTOPATH YKC HM@IOIHHﬁ0H TEKCT,
HO JIOJDKHO OTpakaTh COOCTBEHHBIE BBIBOJABI O IPOJAETaHHOM paboTe, a MOXET ObITh, U O
NEepCHEeKTHBAaX  JaJbHEHIIero HucclefoBaHMs TeMbl. B 3akimroueHuun  1enecooOpasHo
chopMyIMpOBAaTh WTOTH BBITOJHEHHON pabOThl, KPaTKOrO0 M YETKOTO H3JIOXKHUTb BBIBOJIBI,
NpEACTAaBUThL aHAJIN3 CTCIICHU BBINIOJIHCHUA IMOCTABJICHHBIX BO BBCIACHUHU 3aJlad U yKa3aTb TO
HOBOE, YTO JIMYHO JUIs ce0sl CTYJICHT BhIHEC U3 paboThI HaJl pedepaToM.

Crnucok MCHOJb30BAaHHOW JIMTEpAaTypbl COCTaBIsIeT OJHY M3 4acTeil paboThl,
OTPaKAIOIIYI0 CAMOCTOSITENIbHYIO TBOPYECKYIO pabOTy aBTOpa, M MO3BOJISET CYAUTh O CTENEHU
(byHIaMeHTaJIbHOCTH IaHHOTO pedepara. B criucok HCmosib30BaHHOHN JIUTEpaTypbl HEOOXOUMO
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BHECTH BCE UCTOUYHUKH, KOTOpPBIE OBLJIM U3yUEHBI CTYIEHTAaMH B Ipoliecce HanucaHus pedepara.

Pabora BeimonHseTcs Ha KomnbioTepe (rapautypa Times New Roman, mpudr 14) uepes
1,5 unTepBasa ¢ MoJSIMU: BepxHee, HUXKHee — 2; jeBoe — 3; mpaBoe — 1,5. OTcTyn nepBoi
cTpoku ab3ama — 1,25. Hymepamusi cTpaHuI] JOoDKHA OBITH CKBO3HOW (HOMEp HE CTaBHTCS Ha
TUTYJIBHOM JIUCTE, HO B OOIIEM KOJUYECTBE CTpPaHUI] Y4YUTbIBaeTcs). TaOnuubl U PUCYHKU
BCTPAUBAIOTCS B TEKCT pabOThI, MX HyMepalus J0JDKHA ObITh CKBO3HOW IO BCeMy pedepary.
OHu Bce JO0DKHBI UMETh HAa3BaHHME U B CAMOM TEKCTe pedepara Ha HUX JOJKHA OBITH CCBLIKA.
(Hanpumep: Kax crnemyer u3 Ttabmuisl 1 oOmas 4duciieHHOCTh 0e3paboTHBIX B IEpBOE
necatuiietne XXI Beka B paspe3e pslaa €BpOMNEHCKUX CTpaH pe3ko yBenuuuBasack). [locne
Ha3BaHUs TAOJIMLBI U PUCYHKA TOYKA HE CTABUTCSL.

OOmiee konuuecTBO cTpaHuil B pedepare, 0e3 ydera MNPUIOKEHHH, HE HOKHO
npeBblllaTh 15 cTpaHull. 3HAYUTENIBHOE TMPEBBIIIEHUE YCTAHOBJIEHHONO O0beMa SBISETCS
HEJOCTAaTKOM paboThl U yKa3blBaeT Ha TO, YTO CTYIEHT HE cyMel OToOparh M IepepadoTaTh
HEOOXOAMMBIN MaTepual.

B npunokeHuun MOMENIalOT BCIIOMOTAaTeNbHbIE WM JOMOJHUTENbHBIE MaTepPHAaIbL,
KOTOPBIE 3arPOMOXKIAIOT TEKCT OCHOBHOM 4acT pabOThI (TaOIUIbI, PUCYHKHU, KAPThI, TpaduKH).

Kaxxnoe npusoxxeHue NOMKHO HAYMHATHCS C HOBOM CTpPaHMIIBI C yKa3aHUEM B IPABOM
BepxHem yriy cioBa «IIPUJIOKEHUE», umets HOMEp M TeMmaTtuueckuil 3arojoBok. [lpum
HAIU4YUU B pabore OoJjiee OJHOTO MPUIIOKEHHUS OHM HyMepyrTcs apadckumu nudpamu (6e3
3Haka «Ney), Hanpumep, « [ IPUJIOKEHUE A».

ITocne npenocraBieHus CTyl€HTOM pedepaTa sl IPOBEPKU MPENoAaBaTelb MPOBOAUT
cobecenoBanne. CoOeceoBaHrEe OpPraHM30BAaHHO Kak CHelMalibHas Oecela IMpernojaBaTelis C
oOyyaromuMcsi 10 BOIPOCAM, PAaCCMOTPEHHBIM B pedepaTe, U pPacCUUTAHO Ha BBICHEHHE
00beMa 3HaHUN 00yYaIOIETroCs M0 OMPEEICHHOMY pa3/ieiy, TeMe, TpoOIeMe | T.11.

Koncnekr (ot nat. conspectus — 0030p) — MUCbMEHHBIH TEKCT, B KOTOPOM KpaTKo U
MOCJIEI0BATENbHO U3JI0KEHO CO/IEp )KaHNe OCHOBHOTO HCTOYHHMKA UH(DOPMAIIUH.

Boiaenstor 1€ pa3sHOBUIHOCTH KOHCIIEKTUPOBAHUS:

- KOHCIIEKTUPOBAHHE MTUCbMEHHBIX TEKCTOB;

- KOHCTIEKTUPOBAHUE YCTHBIX COOOIICHHH (HampuMmep, JISKITUH).

KoHcrnekT MokeT ObITh KPaTKUM UITU TIOJJPOOHBIM.

B ocHoBe mporecca KOHCHEKTUPOBAHHUS JIEKHUT CHCTEMaTH3allks MPOYUTAHHOTO WIIU
YCIIBIIIAHHOTO MaTepuaina. L{enbro nporecca ciry’KUT MpUBEIECHNE B €JUHBIN NOPSJOK CBEICHUN,
MOJTyYE€HHBIX U3 HAyYHOU CTaThH, y4eOHOM U METOINYECKON JTUTEPaTyPHl.

KoncnektupoBanue siBiseTcsi HEOTbeMIeMOi popMoit paboThl 00y4aeMoro B CHIIy TOTO,
YTO B Y4eOHOM Ipoliecce CTYACHTHI CTAJIKHUBAIOTCS C HEOOXOAUMOCTBHIO KPaTKOTO H3JI0KEHUS
60sb110T0 00BEMa yueOHOTO MaTepHaa.

[{enn KOHCIIEKTUPOBAHHUS:

- pa3BUTHE y 00yUaronIerocs HaBbIKOB MepepadbOTKU HH(POPMAITUH MTOTyYEHHON B YCTHOM
WM IMCbMEHHOM BHJIE U MPUJaHKUE el CoKaToi pOopMBI;

- BbIpa0OTKa YMEHHMH BBIICTUTh OCHOBHYIO HJCI0, MBICIb W3 TEPBOUCTOYHHKA
uH(popMaLnu;

- (opmupoBaHUE HABBIKOB COCTABIIEHUS TPAMOTHBIX, JIOTHUHBIX, KPATKUX TE3HUCOB;

- obsierueHue npoiiecca 3allOMUHAHUS TEKCTa.
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OOyyaromumces cieayer oOpaTUTh BHUMaHUE, Ha TO, YTO JIOCJIOBHAs 3alHCh TEKCTa HE
SABJISIETCSI KOHCHEKTOM. TOJBKO CTPYKTYPUPOBAHHBIM TE3UCHBIM TEKCT MOXET HAa3bIBaThCS
TakoBbIM. [Ipy KOHCIEKTUPOBAHUYU MHUCHbMEHHBIX HCTOUHUKOB HEOOX0IUMO 00paniaTb BHUMaHHE
Ha a03alpl, WX CYNIECTBOBAHHWE IMPU3BAHO OOJETYUTH BOCIPHUATHE TEKCTAa M HAYAJIO HOBOM
MBICTTH aBTOpa. BakHO y4WTHIBaTH TakKe€ W TO, YTO OJIHA MBICIb MOXKET OBITh H3JIOKEHA B
HECKOJIBKUX a03arax.

Bbicokyto  CKOpOCTb ~ KOHCHEKTHPOBAHHUS  MOTYT  OOECIEYUTh  COKpAIICHUS
(oOmenpunsTHIe, A00pEeBUATYPBI, CTPEIOYKU, YKA3bIBAIOIIUE HAa JIOTUYECKUE CBS3H, OTMOPHBIE
CJIOBa, KJIIOYEBBIE CIIOBA, CXEMBI U T.J1.).

CocraBieHrne KOHCIIEKTAa MPU3BAHO OOJIETYUTH 3alOMUHAHHE TekcTa. OOydarommmcs
PEKOMEHJIyeTCs TOCJIE€ €r0 COCTaBJICHHs MPOYeCTh 3aUKCHUPOBAHHBIE TE3HCHl HECKOJIBKO pa3
JUISl TIOTHOTO WX ycBoeHus. JlomyckaeTcsi MOoJYepKMBAHHE TE3UCOB, COJEPKAIIMX OCHOBHBIC
MBICJIH, BBIJICJICHHE UX IBETHBIM MapKEpPOM.

[Tepecka3 He sBIsETCS KOHCIIEKTHUPOBAHHMEM CTAaThH, TepedpasupoBaHUE BO3MOXKHO C
COXPaHEHUEM €€ COJePIKAHUS, IOTUYECKUX CBSI3EH C LIeIbI0 COKpaIIeHHUsS 00beMa.

[Ipu ucnonb30BaHUM B KOHCIEKTE IIUTAT aBTOpa TPeOyeTCsl BBIICICHUE UX B KaBBIUKU U
yKa3aHHe Ha UCTOYHMK IMyOJIMKAIIMK U aBTOPA BHICKA3bIBAHMUSL.

Bunanl KOHCIIEKTOB:

1 IlnaHoBbIi  KOHCIEKT. Ero  BBINOJHEHHME  BO3MOXKHO IIPU  COCTaBIICHUH
MPEABAPUTENILHOTO IJIaHA HAYYHOW CTaThU, TJIaBbl Y4EOHOTO WM METOJMYECKOTO TMOCOOUSI.
Kaxx1ip1i1 Bonpoc miaHa pacKpbIBaeTCs B COOTBETCTBYIOIIEH YACTH KOHCIIEKTA

2 TekcryanbHblii KOHCHEKT. [IpekpacHO MOAXOAMUT IJisi KOHCIIEKTUPOBAHUS HAYYHBIX
cTateif, MoHorpaduii, Korma HEoOXOJUMO B TMOJHOW Mepe OTpPa3uTh TOUKY 3pEHUsl aBTOpa,
00sauuB ee B GOpMy LIUTATHI

3 Tematuueckuil KoHcmekT. Ero ocHOBHas 3ajjaua — HAWTH OTBET Ha IMOCTaBIECHHBII
BOIIPOC, PEIINTh HAYYHYIO 3a/1ady. UHCIIO KOHCIEKTHUPYEMBbIX HUCTOYHUKOB B 9TOM CiIy4yae HE
OTPaHUYUBAETCA, UMEET 3HAUCHHE IOCTHKEHUE KOHEUHOU LIETH.

4 CB0OOOOHBIH KOHCHEKT MOXET COJEep>KaTh B ceO€ SJIEMEHTHI BBINICIEPEUUCICHHBIX
KOHCTIEKTOB. COCTaBJIEHHE TaKOro KOHCIIEKTa CIIOCOOCTBYET JIydllleMy YCBOEHUIO U
OCMBICIIEHUIO MaTepHaa.

[Topsimok cocTaBiieHUst KOHCTIEKTa MUCbMEHHOTO MaTepuarna;

1 TlpenBaputenbHOE 3HAKOMCTBO C TEKCTOM C LEIbIO OMNPEAENICHUsS] CTENEHH €ro
CJIIO’)KHOCTH, HAYYHOCTH M BBIOOpPA BH/1a KOHCTICKTHUPOBAHUS

2 IloBropHOE€ TpOYTEHHME M  aHAJU3 HUCCIEAYEeMOro MaTepuana  MO3BOJIMT
COCPEIOTOYNTHCS Ha TJIABHOW MBICTHM TEKCTa W OMNPENETUTHCS C pPa30MBKOM TEKCTa Ha
CMBICJIOBBIE €IMHUIIBI

3 Beinenenue T€3MCOB, MEPEAAIOIITNX KPATKOE COJIEPIKaHNE MaTeprara.

SIcHOCTB, KpaTKOCTh, JOTMYECKas CBA3AHHOCTh TE€3UCOB — OCHOBHBIE XapaKTEPHUCTHKHU
KoHcriekTa. [IpM KOHCIEKTHMPOBAaHMM THUCHMEHHOTO MaTepuaja HeoOXoAuMo oOpamiaTh
BHMMaHHUE HE TOJIbKO Ha OCHOBHBIE TOJOKEHUSI TEKCTa, HO UM Ha J0Ka3aTelIbCTBa, MPHUMEPHI,
[IATAThl, MHCHUS YUYEHBIX U MMPAKTHKOB.

VYkazaHust 10 KOHCIIEKTUPOBAHUIO JICKIIUM:

- HEe HYXXHO CTapaTbCs 3amucaTh BECh MaTepuall, O3BYyUEHHBIN mpernopaBaTeneMm. Kax
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IPaBUJIO, JIEKTOPOM JeNAlTCsl aKLUEHThl Ha KIIOYEBBIX MOMEHTax JIEKIMU JUlsl Havajia
KOHCTIEKTUPOBAHHS,

- KOHCIEKTHpPOBAaHME HEOOXOAMMO HAYMHATH IIOCJIE OIVIAIIEHWEM TIJIABHOM MBICIH
JIEKTOPOM, II€pe]l HauajJIOM €€ KOMMEHTHUPOBAHUS;

- BBIIEJECHHE TJAaBHBIX MbICIEH B KOHCIEKTE JpYyrMM LIBETOM LIEJIECO00pa3HO
IIPOU3BOJIUTH BHE JIEKIIMM C LIEJbI0 COKpAIIEHHMsS BPEMEHM Ha KOHCIIEKTMPOBAaHHME Ha CaMOMl
JEKIHH;

- IPUMEHEHHE COKPAIICHUI TPHUBETCTBYETCS;

- HY’KHO M30eraTh JUIMHHBIX U CJIIOKHBIX PacCyKJIeHUH;

- JIOCJIOBHOE KOHCIIEKTHPOBAaHHE OTHMMAeT MHOTO BPEMEHH, IOITOMY HEOOXOJUMO
oIyckaTh (hppa3bl, UMEOLIIE BTOPOCTEICHHOE 3HAYCHUE;

- €CJIM B JICKIIMH BCTPEUYAIOTCSI HEM3BECTHBIC TEPMUHBI, JTYYIlIE BCETO OTMETHTD Ha IMOJISX
UX CyIIECTBOBAaHUE, OCTABUTh MECTO JJISl UX MOSICHEHUS U B KOHILIE JIEKIMU 3a]1aTh YTOUHSIOIINN
BOIIPOC JIEKTOPY.

KoHcnekTupoBaHue U peLeH3UpOBaHUE, TaKUM OOpa3oM, 3TO IMPOLECC BbIIEICHUS
OCHOBHBIX MBbICIIEHl TEKCTa, €ro OCMBICIEHMSI M OLIEHKH CcojeprKalieiics B HeM HH(pOpMaluu.
JanHblil BUJ yuyeOHOM paOoThI SBISETCS BUAOM HHAMBUIYAIbHOM CaMOCTOSTENbHON pabOThI
CTyJEHTA.

[ToaroToBka mpe3eHTaluu ¢ JOKJIA0M.

JlJis TOATrOTOBKM MpE3EHTAllMM PeKOMEHyeTcsl ucrnoisib3oBath: PowerPoint, MS Word,
Acrobat Reader, LaTeX-oBckuii maker beamer. Camas mpocTas mporpamMma sl CO3IaHuUs
npeseHTauuii — Microsoft PowerPoint. /I moarotoBku npeseHTanuu HEOOX0AUMO coOpaTh U
o0paboTraTh HayaabHYI0 HHpOopManuio. [TocienoBaTebHOCTh MOATOTOBKY MPE3EHTALNU:

1 Yerxko chopmynupoBaTh 1L€db MPE3EHTALMU: Bbl XOTUTE CBOK ayJIUTOPHUIO
MOTUBUPOBaTh, yOAUTH, 3apa3uTh KaKOW-TO Uaeed UM MPOCTO (POPMAILHO OTYUTATHCS.

2 OnpenenuTh KakoB OyAeT Gpopmar Npe3eHTaluu: KUBOE BHICTYIIJIEHUE (TOT1a, CKOJIBKO
OyZeT ero mpoAODKUTENBHOCTh) WM JIIEKTPOHHAs pacchbulka (KakoB OyJeT KOHTEKCT
IPE3EeHTALNHN).

3 OtoOpath BCIO COAEpk ATEIbHYIO YacTh Ul MPE3EHTALUU U BBICTPOUTH JIOTUYECKYIO
LEMOYKY MPeCTaBICHHUS.

4 OnpenenuTh KIII0YeBbIe MOMEHTHI B COJIEPYKAaHUH TEKCTA U BBIICIUTH HX.

5 Ompenenuts BHUIBI BU3yadu3alMM (KAapTHUHKH) JUIS OTOOpaXeHMsS MX Ha cilaijgax B
COOTBETCTBUHU C JIOTUKOMH, LI€JIbIO U crienu(UKoi MaTepuraia.

6 ITonoOpate nu3aifH U GopmMaTupoBaTh ClaIbl (KOJMYECTBO KApPTUHOK M TEKCTa, UX
pacrosoXeHue, BET U pa3Mep).

7 IIpoBepuTh BU3yaJIbHOE BOCIPUSATHE MTPE3CHTALMH.

[IpakTideckue coBeThI MO MOATOTOBKE MPE3EHTAINH:

- TOTOBBTE OTACIBHO: TICUATHBIN TEKCT + CIIAIbI + pa3IaTOYHbBIN MaTepUa,

- Claiiapl — BU3yalbHas Mojada HH(OpManMM, KOTOpas JOJDKHA COJEPKaTh
MUHHMYM TEKCTa, MaKCUMyM HW300pak€HUIl, HECYIIMX CMBICIOBYIO Harpy3Ky, BBITJIAICTb
HarJIsHO U MPOCTO;

- TEKCTOBOE COJIEp)KaHUE MPE3CHTAlMM — YCTHas peyb WIM YTeHHEe, KOTopas
JIOJDKHA BKITFOUATh apTYMEHTBI, (PaKkThl, I0OKa3aTeICTBA U SMOIIHH;
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- peKoMeHIyemMoe uuciio ciaiaor 10-15;

- oOsi3arenbHas MH(GOpMAUS UIs MpE3CHTAlMH: Tema, (aMuiIus U WHHUIHAAIBI
BBICTYIAIOIIETO; IUIaH COOOIIECHWS; KpaTKHE BBIBOABI M3 BCETrO CKa3aHHOIO; CIIMCOK
UCTIOJIb30BaHHBIX HCTOYHHUKOB;

- pa3aToOYHBI MaTepHal — J0JDKEH 00ecrednBaTh Ty K€ INIyOHMHY M OXBaT, YTO H
JKHUBOE BBICTYIJICHHE: JIIOAM OOJbIIE JOBEPSIOT TOMY, YTO OHHM MOTYT YHECTH C c000ii, dem
MCYE3ar0NINM N300paKEHUIM, CJIOBA M CIIaiIbl 3a0BIBAIOTCA, @ Pa3laTOUYHBIA MaTepUall OCTaeTCs
MOCTOSIHHBIM OCSI3a€MBIM HAIlOMHHAHUEM; Pa3fgaTOYHBI MaTepuan BaXHO pa3faBaTh B KOHIIE
Npe3eHTaIlH; Pa3aTOYHbI MaTePUaIIbl TOJDKHBI OTIMYATHCS OT CIal0B, TOJDKHBI OBITH OoJiee
UH(POPMATUBHBIMHU.

Tematnka mnpe3eHTaMM JODKHA OBITH  COTJIACOBaHHA C  IpeNojaBaTelieM |
COOTBETCTBOBATH TeME y4EeOHOT0 3aHATHS. Marepuaisl Mpe3eHTalu JOKHBI COOTBETCTBOBATh
HAy4YHO-METOJMUYECKHM TpeOOBaHMSAM By3a M OBITh yKa3aHbl B Jokiaze. HeoOxommmo
COOJIIO/IATh PETIIAMEHT, OTOBOPEHHBIN MTPU TOTYUYCHUH 3a/1aHUSI.

PaGora cryneHTra Hajx mpe3eHTanuell BKIIOYAeT OTPAOOTKY YMEHHUS CaMOCTOSTEIBHO
000011aTh MaTepuai U AeJaTh BEIBOBI B 3aKITIOUEHUH, YMEHUSI OPHEHTHPOBATHCS B MaTepUaie u
OTBEYaTh HA JIONOJHUTEIBHBIE BOIIPOCHI CIyIIaTeNeH, 0TpabOTKY HAaBBIKOB OPAaTOPCTBA, YMEHHUS
MPOBOJIUTH TUCITYT.

JIOKITaauuKy JOJDKHBI 3HATh M YMETh: COOOIIATh HOBYIO MH(OPMAIMIO; UCIIOJIB30BATh
TEXHUYECKHE CpPEICTBA; XOPOIIO OPHUEHTHUPOBATHCSI B TEME BCETO CEMHUHAPCKOTO 3aHSTHS,
JMCKYTUPOBaTh U OBICTPO OTBEYATh HA 3aJlaHHBIE BOIPOCHI; YETKO BBIMOIHATH YCTaHOBJIEHHBIN
pernameHT (He Oonee 10 MHUHYT); MMETh NPEJCTABICHHUE O KOMIIO3UIIMOHHON CTPYKType
JIOKJIa/1a.

CTpykTypa BBICTYIUICHUS.

Berynnenne nomoraer o0ecneddTh yCleX BBICTYIUIGHMS 1O JIIoOOW TeMaTuke.
Berymnenne 1omkHO coepikaTh: Ha3BaHHE, COOOIIEHHEe OCHOBHOW MEH, COBPEMEHHYIO OIEHKY
OpeaMeTa M3JIOKEHHUs, KpaTKoe TIepeyrclIeHHe pPaccMaTpUBAaeMbIX BOIIPOCOB, JKHUBYIO
UHTEpPECHYI0 (OpMYy M3IIOKEHUs, AaKIEHTUPOBAaHME BHHMMAaHUS Ha BaXHBIX MOMEHTaX,
OPUTHHAIBHOCTH TIOJXO0/1A.

OcHOBHast 4YacTh, B KOTOPOH BBICTYNAIOIIMH JOJDKEH TJIYyOOKO pPACKpBITh CYTh
3aTPOHYTOM TEMBI, OOBIYHO CTPOHMTCS IO TPHHIUIY OTYeTa. 3aJadya OCHOBHOW YaCTH —
IpPEJCTaBUTh JJOCTATOYHO JAHHBIX U TOTO, YTOOBI CIyIIATENH 3aMHTEPECOBAIUCH TEMOH U
3aXO0TeN O3HAKOMHUTHCS C Marepwaiamu. [Ipw 3TOM Jormdeckas CTPYKTypa TEOPETHYECKOTO
O5oka He JOJDKHBI JaBaThCsi O€3 HarJIIHBIX MOCOOWH, ayIMO-BU3YAIBHBIX U BHU3YaJbHBIX
MaTepHaJoB.

3aKiIoyeHne — SICHOE, YeTKoe 00O0OIIEeHHe W KPAaTKHUE BBIBOJABI, KOTOPHIX BCErJa KAYT
CITyIIATeIH.
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PexomMeHaanum CTyIeHTAM N0 U3Yy4YEeHUI0 PEKOMEHI0BAHHOI JTUTEPaTyPhI

IIpy moAroToBKE M YCBOGHMM MaTepualla 3aHATHH JISKIMOHHOIO THUMA CJEXyeT
oOpalarecsi K PEKOMEHJAlMsAM IpPENoJaBaTelis, a TaKK€ OCYIIECTBIATh CAMOCTOATEIbHBIN
1o100p HEOOXOAUMBIX HCTOUHUKOB.

Pexomenngyemass nuTepaTypa MpHBOAMTCS B pabodeld mporpaMMe JAUCHUILIAHBI
«YmpasieHue Ou3Hec-polieccaMu» U J0JDKHA OBITh HCIOJNBb30BaHA TOJBKO U3 OMOIMOTEKH
Kocranaiickoro punuana ®I'bOY «Henl'V» 1 21eKTpOHHBIX OMOJIMOTEUHBIX CUCTEM.

Ilepeuenp mpodeccuoHanbHBIX 0a3 JaHHBIX U MHPOPMALMOHHBIX CIIPABOYHBIX CUCTEM
JUTS U3yYEHUs] TUCIUTUTHHBI « Y IpaBlieHHe OM3HeC-TIpoIieccaMm»:

1. Hayuno-anekTpoHHass Oubnuoteka elibrary [Onexktponnsii pecypc]. — URL:
http://elibrary.ru/defaultx.asp (PYH3b Horosop Ne K 2613-P ot 19. 12. 2019 1.)
2. DnexktpoHHo-OubnoTeunas cucrema «JIAHb» [Dnexrponnsiii pecype]. — URL:

http://e.lanbook.com/

3. DJeKTpoHHO-OMONMMOTEeYHasi CcUcTeMa «YHHBEPCUTETCKash OuONIMOTeKa OHIAMH»
[Dnexrponnsiii pecypc]. — URL: http://biblioclub.ru

4. DnexktpoHHO-OuOMMoTeuHas cuctema «lOpaiit» [Daextponusii pecypc]. — URL:
https://urait.ru/

5.  CnpaBouHo-npaBoBas  cuctrema  «['apant»  [OnexkTpoHHBIi  pecypc]. —
URL:https://internet.garant.ru/.

CryneHTaM peKOMEHIyeTCs TMOJIy4YuTh B OuOinMoTeke YyuyeOHyro JuTepaTrypy IO
JUCHUIUIMHE, a TaK)Ke HUCIIOJIb30BaTh 3JEKTPOHHBIE CUCTEMbI, UMEIOLIUECS B JOCTYIE Ha calTe
¢bunmnana.

[Ipu pabote ¢ nuTeparypoi ciaenyeT yYUThIBaTh, YTO B OOJIBIIMHCTBE YU4EOHUKOB U KHUT
JIENAlOTCA  CCBUIKM, CHOCKM Ha JApYTHE€ JINTEpaTypHble MCTOYHMKH, IPUBOAUTCSA CIIMCOK
JUTEPaTyphl [0 paCKPhIBAEMOI B HICTOYHUKE MpoOIIeMe.

OnHako HaWTH HYXHYI CTaThl0 WJIM KHUTY — O3TO TOJBKO OJHA mpolieMa
npodeccuoHaNbHOM MOATOTOBKM CTY/IEHTA, JIpyrasi 3aKjIl04aeTcs B TOM, YTOObl CyMETb OBICTPO
IPOYUTATh U OCMBICIHUTB COJEPIKALIYIOCS B HUX MH(POPMALHUIO.

JJ1s TOJTHOLIEHHOM MOJATOTOBKH K 3aHATUSAM UTEHHS yueOHHKaA KpaliHe HEA0CTaTOYHO — B
y4eOHbIX MOCOOMSAX H3JAraroTCs TOJBKO NPUHIUNHMAIBHBIE OCHOBBI, B TO BpeMs KakK B
MOHOTrpaUsX U CTaThIX HAa Ty WJIM HUHYIO TeMYy IOJHMMAeMbIil BOIPOC paccMaTpUBaeTcs ¢
pasHBIX PAaKypCoOB WM paKkypca OJHOTO, HO B JIIOOOM cCiydae JOCTaTOYHO MOAPOOHO U IITyOOKO.
Tem He MeHee, [Jid TOro, YTOOBI JOJKHBIM 00pa3oM COPUEHTHUPOBATHCS B CYTH 3aJaHMUS,
CHavaJia CJIeyeT O3HAKOMHUTBCS C COOTBETCTBYIOIIUM TEKCTOM yUyeOHUKA — BHE 3aBUCUMOCTHU OT
TOT0, MPEAYCMOTPEHA JIM JIEKLIUS B IONOJHEHHE K JAHHOMY 3aHATHIO WK HeT. OLeHUB 3aJjaHue,
BBIOPAB TOT MJIM MHOH CIOJKET, M 110100paB COOTBETCTBYIOLIYIO JIUTEPATYPy, MOKHO MPUCTYIATh
COOCTBEHHO K MOJATOTOBKE K 3aHSATHIO.

PabGora Hag muTepaTypoil cocTOMT M3 TpEX OITANOB — YTeHUs paboThl, €€
KOHCIIEKTUPOBAHMS, 3aKIIOYUTEIHLHOTO O00OIICHHUS CyTH H3ydaeMoil pabotel. [lpexne, uem
OpaTbCs 3a KOHCIEKTUPOBAHUE CIeyeT €€ XOTs Obl OJHAX/bl MPOYUTATh, YTOOBI COCTAaBUTH O
Hell mpeaBapUTEIbHOE MHEHHUE, IMMOCTapaThCs BBIIEIUTH OCHOBHYIO MBICIb HJIM HECKOJIBKO
0a30BbIX TOYEK, ONMUpPAsCh Ha KOTOpbIE MOXKHO OyJeT B AajbHEWIIeM padoTaTb C TEKCTOM.
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MeTonuyeckue pPEeKOMEHJALMU A MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMHHAPCKOTO THIA U K
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Bepcust moxymenra - 1 cTp. 24 u3 25 IlepBelii 3x3eMILIAp KOITHS Ne

KoHcniekTupoBanue B OOIEM BHAE MOXXET OBITh OINPEICICHO Kak (HKCAIUS OCHOBHBIX
MOJIOKCHHUH ¥ OTJIMYUTENIBHBIX YE€PT PACCMATPUBACMOTO TPY/Ia.

Ecnu mporpamma 3aHsTHS HpeaycMaTpuBaeT paboTy ¢ 3JEKTPOHHBIM HCTOYHHKOM, TO
3TOU CTOPOHC MOATIOTOBKU K 3aHATUIO CIICAYCT YACIIUTH NMPUCTAJIbHOC BHUMAHUC. B CYUIHOCTH,
pa30bop IEKTPOHHOTO MCTOYHHMKA HE OTIMYACTCS OT pabOThl C JUTEPATYPOil — TO )K€ YTCHHE,
KOHCIIEKTUPOBaHHe, 00001eHue. TiiarenbHas MOATOTOBKA K 3aHATHSIM HMEET ONpPECIIoNee
3HAUCHHE: 3aHATHE MTPOMIET TaK, KaK ayAUTOPHS MOATOTOBUIIACH K €r0 MPOBEICHHMIO.

B cj1ydac BO3HUKHOBCHU S HCACHBIX BOIIPOCOB CTYACHT MOXKET IOJIYUHUTh
UHIUBUIYaTbHYIO KOHCYJbTAI[MIO IPENOJaBaTeNisi COMIACHO TrpaduKy KOHCYJIbTAIlHIA,
YTBEPKACHHOMY Ha Kadenpe.
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