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Mjii MWHOBPHAYKW POCCA
wmny deflepasibHOE FOCYAapCTBEHHOE GHOMKETHOE 06pa3oBaTe/lbHOE YUpeXXjeHNe BbiCLLEro 06pa3oBaHus

«YensabuHCKMIA rocygapcTBeHHblil yHuBepcuTeT» (PIEOY BO «Yenl'y»)
KocTaHawckuid mnunan
Kadeapa 3koHOMUKM

MeTogunueckne pekoMeHZauunm ANs NOAFOTOBKM K 3aHATUSAM JNIEKUMOHHOFO, CeMMHapCKOro Tuna v K
CamoCTosTeNbHOW paboTe CTYAEeHTOB MO AWCUMNAMHe (MOLYNH) «YrNpaBneHue 6GM3Hec-mpoueccaMm» Mo
OCHOBHOI MpodeccnoHanbHOM  06pa3oBaTe/lbHOM NporpaMmMe  BbiCLLero 06pa3oBaHMsi - nporpamme
HakanaBpmaTa «Ynpas/eHne 6M3HECOM» N0 HarpaBneHUto NoarotToBkn 38.03.02 MeHe[KMeHT

Bepcua gokymeHTa -1 cTp. 2 3 25 MepBbIli aK3emMnasap KOMMA Ne

MeToanyeckmne peKoMmeHgauum NPUHSTbI
YuéHbiM coBeToM KocTaHanckoro gmnmana ®reOyY BO «Yenl'Y»

NpoTokon 3aceaaHna Ne 10 ot 25 maa 2023 r.

MNpeacenatens y4EHOro coseta P.A. TionereHosa
ununana
CekpeTapb YYEHOro coseTa H.A. KpaBuyeHKO
dunmana

MeToanyeckume peKomMmeHgauMn peKoMeHa0BaHbI

YyebHO-MeTOANYeCKUM coBeTOM KocTaHanckoro tmnmana ®re0Y BO «Yenl'yY»
MpoTokon 3acegaHua Ne 10 ot 18 mada 2023 r.

MNpeacepartenb 3

Y4ebHO-MeTOAMNYECKOrO COBeTa X , H.A. Hannsko
MeTognueckmne pekomeHzauum paspaboTaHbl M pPeKOMeHAOBaHbl Kadenpoin
3KOHOMUKMU

NpoTokon 3acepaHna Ne 9 ot 10 maa 2023 T.

3aBefytoLnii Kaheapoi .B. MaHnHa

ABTOp (CoCcTaBUTENb) . (r daneeB A.A., [IOLUEHT
Kadeapbl 3KOHOMUKK, KaHANAAT 3KOHOMUYECKUX HayK
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIETO 00pa30BaHUs
«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHON PaboTe CTYAEGHTOB O AWUCIMIUIMHE (MOAYNI0) «YTpaBiieHHE OW3HEC-pOoLeccaMm» IO
OCHOBHO# mpodeccHOHANPHOW 00pa30BaTeNbHOI MporpaMme BBICIIETO O00pa3OBaHUs — HporpaMme
OakanaBpuara «Y1papieHue OM3HECOM» MO HarpapieHuto noaAroToBky 38.03.02 MeHnem MeHT

Bepcus moxymenra - 1 ctp. 3 m3 25 IlepBblii 3x3eMILIAp KOITHS Ne
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIETO 00pa30BaHUs
«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHON PaboTe CTYAEGHTOB O AWUCIMIUIMHE (MOAYNI0) «YTpaBiieHHE OW3HEC-pOoLeccaMm» IO
OCHOBHO# mpodeccHOHANPHOW 00pa30BaTeNbHOI MporpaMme BBICIIETO O00pa3OBaHUs — HporpaMme
OakanaBpuara «Y1papieHue OM3HECOM» MO HarpapieHuto noaAroToBky 38.03.02 MeHnem MeHT

Bepcus moxymenra - 1 cTp. 4 u3 25 IlepBelii 3x3eMILIAP KOITHS Ne

O01Me moJI0KeHN s

[Tpuctynas K M3y4eHUIO AUCHUILUIMHBI «YTIpaBlieHHe OU3HEC-TPOLECCaMU» CTYIEHTaM
HE00X0/MMO O3HAKOMUTBCSI C COJEpKaHUEM pabodell MporpaMMbl JUCLUIUIMHBL, C LEISIMH U
3aJauaMy TUCIHUILINHBI, €€ CBA3SIMH C IPYTUMHU JUCUUIUIMHAME 00pa30BaTeIbHOM MPOrpaMMBbI.

Jlekuuss — MeTOAOJIOTHYecKas M OpraHu3allMOHHas OCHOBa JJI BCeX (OpM yueOHBIX
3aHSTHUH, B TOM YHUCIIE CAMOCTOSITENIbHBIX.

Mertoponornyeckas OCHOBa JICKIUII COCTOMT B BEACHUU OOYYaroLIErocs B CyTh Kypca
BOOOI11IE, ITpHIaBas yueOHOMY KypCy MEXIUCIUIUIMHAPHYIO CBSI3b, @ OPraHU3alluOHHAs - TaK KaK
BCe JApyrue (GopMmbl y4yeOHBIX 3aHATUI TaK WIM MHAuYe «3aBsi3aHbl» HA JIEKLHUIO, Yalle BCEro
JIOTUYECKH CIEAYIOT 32 HEl, ONMPAIOTCsl Ha HEE COJAEPKATEIbHO U TEMAaTUYECKH.

Ha3nauenue coBpeMEHHOM JIEKIIUN B y4eOHOM Ipoliecce He B TOM, YTOObI IPEAOCTaBUTh
BCI0O MH(OPMAIMIO TIO TeMe, a 4YTOObl MOMOYb OCBOMTH KYpPC, OBJIAJAETh TEOPETUYECCKHMHU
3HAHUSMM C IPAKTUYECKHMM IPUMEHEHHEM CHayajga Ha MPAKTUYECKUX 3aHATHUAX U 3aHATUSAX
CEMHHApCKOr0 THWIIA, a B JaJbHEHIIEM NPUMEHATh Ha IPAKTUKE C BO3MOXHBIM pEIICHUEM
HECTaHJAPTHBIX CUTYaLUH.

B y4eOHOM mpornecce JEKIHsS BBINOJIHIET METOAOJIOTHYECKYI0, OPraHU3alMOHHYIO U
uHpOpMaLMOHHYIO (yHKIMH. JIeKMs pacKkpblBaeT MOHATUHHBIN anmapat KOHKpPETHON 00JacTu
3HaHUs, €€ MPOoOJIeMbl, JaeT LIEIbHOE MPEACTABIEHUE O MPEIMETE, MOKa3bIBAET B3aUMOCBSI3b C
OpyrumMu  qucuMiinHamu. Jleknus oOecnednmBaeT ycBoeHME yueOHOM uHGpopMmanMu Ha
NEepPBOHAYAJIbLHOM YpOBHE 0OIIell OpPUEHTHPOBKM B MaTepuasne, KOHIEHTPUPYET BHHUMaHUE
CTYACHTOB Ha HaubOoyee CIOXHBIX Y3JIOBBIX BOMNPOCAaX, CTUMYJIUPYET AaKTHUBHYIO
MO3HABATEJIbHYIO JIEATENbHOCTh M 3aKJIAJbIBAET OCHOBBI JUIsl Oyaymero 3(@exTuBHOro u
IIOJIHOLIEHHOT'O YCBOEHUS MaTepuaa.

K ocHoBHBIM BugaM y4eOHBIX 3aHSATUH Hapsay C JPYrUMH OTHECEHBl 3aHATHUSA
CEMMHApCKOTO THIA M MPAKTUYECKHE 3aHATHUSA, HaIpaBJICHHbIE Ha OSKCIEPHUMEHTAIbHOE
MOJITBEPK/IEHUE TEOPETUYECKUX MOJIOKEHUH U POpMHUpOBaHUE YUEOHBIX M MPO(eCcCHOHATbHBIX
IIPAKTUYECKUX YMEHUH, M HaBbIKOB. OHM COCTaBISIOT BaXXHYKO 4YacTb TEOPETUYECKOW U
npodecCHOHATBHON MPAKTHUECKONW MOJTOTOBKH.

B npornecce 3aHATHI CEMHMHAPCKOTO TUIA U MPAKTHUECKUX 3aHITHM KaK BUIOB y4EOHBIX
3aHATUH N0 AMCHUIUIMHE «YIIpaBlieHHe Ou3Hec-TpolueccaMu» obydaronecs (CTyIEHTHI)
BBITIOJIHSIFOT OJHY WJIM HECKOJIbKO TMPAaKTHUYECKHX padoT (3alaHuii) TMOJ PYKOBOJCTBOM
IPEernoJIaBaTessl B COOTBETCTBUU C M3Yy4aeMbIM COJIEpKaHUeM y4eOHOro MaTepHuaa.

OcHoBHast W oO0mas Henb JJig BCEX 3aHATUH CEMMHAPCKOTO THUIA U MPaKTUYECKHX
3aHATUH — TIOITAHO TMPHUMEHATh TIOJYYEHHBIE 3HAHUS Ha 3aHATUM U (HOpMHUPOBATH
npodeccuoHanbHbIe YMEHHS U HAaBbIKU.

Perienue nocraBneHHbIX Nepea JUCHIUIUTMHON «Y IpaBiieHHe OU3HEC-TIpoIiecCaMu» 3a1au
JOCTUTAETCs MOCPEICTBOM aKTUBHON MOATOTOBKH CTYAEHTOB K 3aHITHSIM CEMHUHAPCKOTO TUIA U
NPaKTUYECKHUX 3aHATHH, a Takke 0e3 BBIMOJIHEHUS UMU 33/1aHUil B paMKaX CaMOCTOSITETIbHON U
MHAUBUAYaJIbHON pabOTHI.

CamocrosaTrenbHas paboTa CTYAEHTOB SIBIISICTCS OAHON M3 Ba)KHEHIIMX COCTaBIISIOIIUX
oOpa3oBaTenbHOro Mpotecca. HezaBucuMo ot moiydeHHOM mpodeccuu U xapakrepa paOoThI
ar000ii  HauMHarouMii  OakanmaBp JOJDKEH oOsagath  (yHIAMEHTAIbHBIMU — 3HAHUSMH,
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIETO 00pa30BaHUs
«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHON PaboTe CTYAEGHTOB O AWUCIMIUIMHE (MOAYNI0) «YTpaBiieHHE OW3HEC-pOoLeccaMm» IO
OCHOBHO# mpodeccHOHANPHOW 00pa30BaTeNbHOI MporpaMme BBICIIETO O00pa3OBaHUs — HporpaMme
OakanaBpuara «Y1papieHue OM3HECOM» MO HarpapieHuto noaAroToBky 38.03.02 MeHnem MeHT

Bepcus moxymenra - 1 cTp. 5 m3 25 IlepBblii 3x3eMILIAp KOITHS Ne

npoeCCHOHATPHBIMI YMEHUSIMH W HABBIKAMU JIEATEIILHOCTH CBOETO NPOQUIISA, OIBITOM
TBOPYECKON M HCCIIEAOBATENbCKOM JESITEIbHOCTH IO PELICHUIO HOBBIX IPO0JIEM, OIBITOM
COLIMAIbHO-OLICHOYHOU AEATEIbHOCTH.

Bce »53tum  cocraBmstone  oOpa3oBaHUs  (OPMHUPYIOTCS HMMEHHO B Ipolecce
CaMOCTOSITENIbHOW ~ pabOThl  CTYAEHTOB, TaK  KaKk  IPEANOoJIaraeT  MaKCHMaJIbHYIO
VUHIVBUAYAIN3ALMIO  JEATEJBHOCTH  KaXJIOr0 CTyJEHTa M  MOXET pPacCMaTpHUBaThbCs
OJIHOBPEMEHHO U KAK CPEICTBO COBEPIICHCTBOBAHUS TBOPYECKON MHANBUIYaIbHOCTH.

IIpu noaroroBke K pyOeKHOMY KOHTPOJIIO M 3K3aMEHY HE0O0XOAMMO IOBTOPSATh
NpOIIEHHBI MaTepuas B CTPOTOM COOTBETCTBHHM C pabodeld MporpamMMoil JUCIUILTAHBI
«YnpasineHue 6u3Hec-niporieccamm». Mcrnonp30BaTh MaTepuabl 3aHATUH, KOHCIIEKTa JICKIUH 1
JIUTEpaTypy, PEKOMEHJOBaHHYIO mpenogasareneM. OOpaTuTh 0coboe BHUMAaHHME HA TEMBI
y4€OHBIX 3aHATHUH, MPOIMYIIEHHBIX 00YYaloUMMCs 0 pa3HbIM NpuuuHaM. [Ipu HeoOxoauMocTu
00paTUTHCS 3a KOHCYJIBTAMEH U METOANYECKOHN TOMOIIBIO K IIPENIO1aBaTEIII0

Tunosble OLEHOYHBIE CPEACTBA, UCIOJIb3YEMBIE B IPOLIECCE OCBOEHUS IUCUUILUIMHBI, U
UX KpuTepuH mnpuBejeHbl B POHAAX OLIEHOYHBIX CPEACTB TEKYLIEr0 KOHTPOJISL, pyOEKHOIo
KOHTPOJISI U IPOMEKYTOUHOM aTTeCTallMy 10 AUCLUILIUHE «YTIpaBiieHue OU3HEC-TIPOLECCaMm».

© Kocranaitckuit ¢umman ®I'BOY BO «Henl'Y»




@‘)} MHWHOBPHAYKH POCCHUN

DdenepanbHOE TOCYIApCTBEHHOE OIOKETHOE 00pa30BaTEIFHOE YUPEKICHHE BHICIIETO 00pa30BaHuUs

«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)
Kocranaiickuii ¢pumman
Kadenpa sxonomuku

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHON PaboTe CTYAEGHTOB O AWUCIMIUIMHE (MOAYNI0) «YTpaBiieHHE OW3HEC-pOoLeccaMm» IO
OCHOBHO# mpodeccHOHANPHOW 00pa30BaTeNbHOI MporpaMme BBICIIETO O00pa3OBaHUs — HporpaMme

OakanaBpuara «Y1papieHue OM3HECOM» MO HarpapieHuto noaAroToBky 38.03.02 MeHnem MeHT

Bepcus moxymenra - 1 cTp. 6 u3 25 IlepBelii 3x3eMILIAP KOITHS Ne

Pexomenganuu CTyA€HTaM 110 INIOATOTOBKE K 3AaHATHUAM JICKIHIMOHHOI'0 THIIA

Coz[epmafme 3aHATHI JEeKIIMOHHOI0 THIIA 0 JUCHUILJIHHE

«YnpaJieHne OU3Hec-MPoOLECCaMmu»

Tema 1. TeopeTnueckue 0CHOBBI YNIPaBJIeHUsI OU3HeC MPoLeccaMu
1. Teopuu MPOLIECCHOTO YIIPABICHUS

2. Mogaenu u HHCTPYMCHTHI, UCITIOJIb3YCEMbIC JIs1 OITMCAHU ousHec IIpoueccoB

Tewma 2. IIpoueccHbIi MOAX0/ K YIIPABJICHUIO OpPraHu3anueii
1. [IpeumyiiecTBa MpOIECCHOTO MOAX0/A.

2. [IpyHIATIBI TPOLIECCHOTO MOAXO0A.

3. Cepsl mpuMEHEHHSI IPOLIECCHOTO MOAX0a

Tema 3. XapakTepucTHKH OM3HeC MPOLECCOB

1. OcHOBHBIE MPUHIMIIBI OU3HEC ITPOLIECCOB

2. Knaccudukanus Ou3Hec mporeccon

3. Knnaccuduxkariyst BXoJI0B U BBIXOJIOB OM3HEC IPOLIECCOB
4. ITpyHIUTIBI TIPOLIECCHOTO YITPABICHHS

5. KiroueBsle posin 6u3HeC mpolecca

6. OcHOBHBIE OM3HEC MPOLIECCHI MTPEAPUATHS

Tema 4. AHau3 OM3HeC NMPOLECCOB

1. Kinaccuduxanus MeToAMK aHanu3a OM3HeC MPOIECCOB.
2. KavectBeHHBIN aHanU3 OU3HEC TIPOIIECCOB.

3. KonnuecTBeHHBIN aHAINU3 OU3HEC MTPOIIECCOB.

Tema 5. MeToasbl ynpapjeHusi 0u3Hec MPOLECCaMu.

1. VYnpasinenune Owu3Hec mpolieccaMd Ha OCHOBE OEHUMApKHUHTIa,
(GyHKIIMOHAIBHO- CTOUMOCTHOTO aHayin3a u Metona ABC.

2. AyTcopcuHT OU3HEC MPOLECCOB.

3. OCHOBHBIE IPUHIUIIBI U XapaAKTEPUCTUKN KaXKI0TO METO/A.

4. CunbHbl€ U ci1abble CTOPOHBI METOJIA

Tema 6. PemHKMHMPUHT OM3HEC MPOLECCOB

1. [TonsiTHe peMHKUHUPHUHTA OU3HEC MTPOLIECCOB.

2. Drarbl IPOBENEHUS PEUHKUHUPHHTA.

3. [IpuHIUIIBI OCYIIECTBICHUS PEMH)KUHUPUHTA.

4. Pe3ynbTaTUBHOCTb PEMHKUHUPHHTA.

5. IIpo6yieMbl U pUCKU MPOBEACHUS PEMH)KUHUPHUHTA.

6. IlpuunHbl HEYAa4y NPU NPOBEACHUN PEUHXUHUPUHTA OM3HEC MPOIIECCOB.

FAST-

7. IlpunsiTe peleHus o 3armycKe IpoeKTa Mo PEMHKUHUPHUHTY OM3HEC MTPOLIECCOB.

© Kocranaitckuit ¢umman ®I'BOY BO «Henl'Y»
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIETO 00pa30BaHUs
«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHON PaboTe CTYAEGHTOB O AWUCIMIUIMHE (MOAYNI0) «YTpaBiieHHE OW3HEC-pOoLeccaMm» IO
OCHOBHO# mpodeccHOHANPHOW 00pa30BaTeNbHOI MporpaMme BBICIIETO O00pa3OBaHUs — HporpaMme
OakanaBpuara «Y1papieHue OM3HECOM» MO HarpapieHuto noaAroToBky 38.03.02 MeHnem MeHT

Bepcus moxymenra - 1 cTp. 7 m3 25 IlepBelii 3x3eMILIAP KOITHS Ne

Tema 7. UHCTPpYMEHTBI AUATHOCTHKH OHU3HEC NMPOLECCOB.
1. Ucnonp30BaHMEe CHCTEMBI YIIPABIEHHS TPOLIECCAMHU.
2. KOHTpOJUIMHT U MOHUTOPHHT IIPOLIECCOB

Tema 8. PersiamenTanusi OM3HeC MPOLECCOB OPraHU3alMU

1 ITonsATHE perinaMeHTa OU3HEC Mpolecca.

2. [lpyHIMIBI TPOBEACHUSI PETJIaAMEHTUPOBAHUS

IPOLIECCOB.

3. IIpeumy1iecTBa periaMeHTaluyu OU3HEC MPOLIECCOB.

4. ITpobnembl IPOBECHUSI pETIaMEHTaluU OU3HEC MPOLIECCOB.
5. [IpoGnemMbl BHEAPEHMS periaMeHTaIliU Ha TIPEANIPUSTUN

B xozxe 3aHATHH JIGKIMOHHOTO THIIA O0YYalOLIUICS JTOJKEH BECTH KOHCIEKTHPOBAHUE
yuebHoro matepuana. ObOpamiate BHUMaHHE Ha KaTeropuu, (pOpMyJIHpPOBKH, PAaCKPBIBAIOLINE
COJIEp)KaHME TE€X WM MHBIX SIBJIEHUH M TMPOLECCOB, HAyYHbIE BBIBOJABI U IPAKTUYECKUE
PEKOMEHIALMN, IOJIOXKUTEIBHBIM ONBIT B OPAaTOPCKOM HCKyccTBe. JKenarenpHO OCTaBUTH B
pabounx KOHCIIEKTax IOJis, HA KOTOPBIX JAeNaTh MOMETKH W3 PEKOMEHIOBAaHHOW JIUTEPaTYpHI,
JIOTIOJTHSAIOIIME MaTepuan MpOCITYyIIaHHOW JIeKIUH, a TakkKe MOJYepKUBAIOLINE OCO0YI0
BaXHOCTb T€X WJIM MHBIX TEOPETUUYECKUX MOJIOKEHUH. 3aaBaTh MPENOAABATENI0 YTOUHSIOINE
BOIIPOCHI C LENBI0 YSICHEHUS TEOPETUUECKUX MOJIOXKEHUH, pa3peIeHNs CIIOPHBIX CUTYalUil.

Koncnekr (ot mar. conspectus — o030p) — MUCbMEHHBIH TEKCT, B KOTOPOM KpaTKO U
MOCJIEeI0BATEIbHO U3JI0KEHO COJIep’KaHle OCHOBHOTO MCTOUYHUKA MH(POPMAIIHH.

BoiaensoT 1Be pa3HOBUHOCTH KOHCIIEKTUPOBAHUS:

- KOHCIIEKTUPOBAaHUE NTMCbMEHHBIX TEKCTOB;

- KOHCIIEKTUPOBAaHUE YCTHBIX COOOIIEHUH (HanmpuMep, JIEKIH).

KoHcnekT MoXkeT ObITh KPaTKUM HIIM TIOJPOOHBIM.

B ocHoBe mporiecca KOHCIEKTHUPOBAHUS JIEKHUT CHUCTEMAaTH3allds NPOUYUTAHHOTO WIIU
YCIBIIIAHHOTO MaTtepuana. llenplo mpomecca CIoyKUT NPUBEACHHE B EOUHBIA IMOPSIOK
CBEJICHUH, MOIYYEHHBIX U3 HAYYHOH CTaThH, y4eOHONH U METOANYECKON JIUTEPATYPHI.

KoncnektupoBanue siisieTcss HeoThbemiueMon (popmoii paboTel 00y4aeMoro B CHIIy TOTO,
YTO B Yy4€OHOM IPOIECCE CTYACHTHI CTAJIKUBAIOTCS ¢ HEOOXOAMMOCTBIO KPAaTKOTO HM3JI0KEHUS
00JBIIIOTO 00beMa yueOHOTO MaTepuara.

[lenn KOHCTIEKTUPOBAHUS:

- pa3BuTHE y OOy4Yalollerocs HaBBIKOB IepepaboTKi HH(OpMAIMK MOJYYEeHHOH B
YCTHOM MJIM MUCbMEHHOM BUJIE U IPUJaHKE € CoKaTol (OpMBI;

- BbBIpa0OTKa yMEHMH BBIJEIUTh OCHOBHYIO HJEI0, MBICIb M3 MEPBOMCTOYHHKA
uHpOpMaLUH;

- (popMupOBaHNE HaBBIKOB COCTABIICHUS I'PAMOTHBIX, JIOTHYHBIX, KPATKUX TE3UCOB;

- obJeryeHue mporecca 3anoMHHAHUS TEKCTa.

OOyyatomumcs cienyer oOpaTuTh BHUMaHHE, HAa TO, YTO JIOCJIOBHAs 3allUCh TEKCTa HE
ABIIAETCA KOHCIIEKTOM. TOJIBKO CTPYKTypHUPOBAHHBIA TE3MCHBIA TEKCT MOXET Ha3bIBaThCS
TakoBbIM. [IpM KOHCIEKTHPOBAaHMU NHCHbMEHHBIX MCTOYHMKOB HEOOXOAMMO oOpalarh
BHUMaHME Ha ab3allbl, UX CYIIECTBOBAHUE MPU3BAHO OOJIETYUTH BOCHIPUSATHE TEKCTa U HAYAJIO
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HOBOW MBICTH aBTOpa. Ba)KHO yYUTBIBATh TaKXkKE U TO, YTO OJHA MBICIbL MOXKET OBITH M3JI0KEHA
B HECKOJIbKUX a03alax.

BBICOKYI0O ~ CKOPOCTH  KOHCIEKTUPOBAHHSI ~ MOTYT  OOECIICYUTh  COKpAIICHHUS
(oOmenpuHATHIE, A00pEeBUATYPHI, CTPEIOYKH, YKA3bIBAIOIIME Ha JIOTUYECKUE CBSI3U, OMOPHBIE
CJIOBa, KJIFOUEBBIC CII0BA, CXEMBI H T.JI.).

CocraBieHre KOHCIIEKTa IMPHU3BAHO OOJErYyuTh 3aMOMHHAHHME TekcTa. OOydaroummcs
PEKOMEHYeTCs TOCIIe er0 COCTABICHHS MPOYeCTh 3aUKCUPOBAHHBIE TE3MCHI HECKOJIBKO pa3
JUIsl TIOJTHOTO MX YCBOEHMs. Jlomyckaercs MOJYepKUBAHHME TE3UCOB, COAEPKAILIMX OCHOBHBIE
MBICJIY, BBIJICJICHUE UX LIBETHBIM MapKEPOM.

[lepeckasz He sBISETCS KOHCIEKTUPOBAHHEM CTaThH, mepedpazupoBaHUE BO3MOXKHO C
COXpaHEHHEM €€ COJEPIKAHHMS, TOTHUECKUX CBSI3EH C IENbI0 COKpAIEHHsI 00beMa.

[Ipu ucnonb30BaHUM B KOHCIIEKTE LIUTAT aBTOpa TPeOyeTCs BbIACNEHUE UX B KaBBIYKU U
yKa3aHW€ Ha UCTOYHUK MyOJIMKAIIMU U aBTOPA BhICKA3bIBAHUS.

Bunbl KOHCTIEKTOB:

1 IlnaHoBbIf KkOHCHEKT. Ero BbINOJHEHHME BO3MOXHO TMpPU  COCTaBICHUU
MPEBAPUTENHHOIO TUIAHA HAYyYHOUW CTaThH, IVIaBbl YYEOHOTO HIIM METOJUYECKOTO IMOCOOUS.
Kax 1111 BOIIPOC IIaHA pacKpBIBAECTCS B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTa

2 TekcTyanbHbI KOHCHEKT. [IpekpacHO MOAXOAUT IJIs KOHCIEKTHPOBAHUS HAyYHBIX
crated, MoHorpaduii, Korja HE0OOXOAUMO B TIOJIHOM Mepe OTPa3uTh TOUKY 3PEHHS aBTOpa,
0o0nauuB ee B pOpMy LIUTATHI

3 Temarnueckuii KOHCIEKT. ETO OCHOBHAas 3ajjaya — HaWTH OTBET Ha IMOCTABJICHHBIN
BOIIPOC, PELIMTh HAYYHYIO 3a1ady. YHCIIO KOHCHEKTUPYEMBIX MCTOYHUMKOB B OTOM CIydae HE
OTPAHUYMBAETCSA, UMEET 3HAYCHUE JOCTUKEHUE KOHEYHOMN LEIH.

4 CBOOOAHBIN KOHCIEKT MOXET COAEpXaTh B ce0e DJIEMEHTHI BHIIICTIEPEUHCICHHBIX
KoHCHekToB. (CocTaBieHHE Takoro KOHCIEKTa CHOCOOCTBYET JIydllleMy YCBOEHHUIO U
OCMBICJICHUIO MaTepuala.

[Topsaok cocTaBiieHUsI KOHCIIEKTAa MMCbMEHHOIO MaTepuaa:

1 TlpenBaputenbHOE 3HAKOMCTBO C TEKCTOM C IIENbIO OMPEIENICHUS CTEMEeHH €ro
CJIOHOCTH, HAYYHOCTH M BHIOOpA BUa KOHCTIEKTUPOBAHUS

2 IloBropHOE TIPOYTCHWE W aHATU3 HCCICAYEeMOTO MaTepuajga  TO3BOJIUT
COCpPEJIOTOYMUTHCSI HA TJIABHOW MBICITH TEKCTAa W OIpeNeNuThcs C pa3OMBKOM TeKcTa Ha
CMBICJIOBBIE €IMHUILIBI

3 Brinenenue Te3ucCOB, epealoInX KpaTKoe cofepKaHue MaTepuana.

SIcHOCTB, KpaTKOCTh, JIOTMYECKAs] CBSI3aHHOCTh TE€3MCOB — OCHOBHBIE XapaKTEPHUCTUKH
KOHCHekTa. [Ipy KOHCHEKTUPOBAaHWM MHUCHMEHHOTO MaTepuaia HeoOXoauMo oOpalarh
BHUMAHHE HE TOJHKO HAa OCHOBHBIE MOJIOKEHHUSI TEKCTAa, HO M Ha JOKa3aTeJIbCTBA, MPHUMEPHI,
LATAThl, MHEHUS YYEHBIX U MIPAKTUKOB.

VYka3zaHus N0 KOHCIIEKTUPOBAHUIO JIEKIWM:

- HE HY)XHO CTapaThCs 3alucaThb BEChb Marepual, 03BYUYEHHBbIN mpernogaBareneM. Kak
MpPaBWIO, JIEKTOPOM JENAlOTCA AaKIEHThl Ha KIIOYEBBIX MOMEHTAX JEKIWU IS Hadaia
KOHCIIEKTUPOBAHMUS;

- KOHCTIEKTHUPOBAaHHWE HEOOXOJMMO HAayWHATH IIOCJIE€ OIJIAICHHEM TJABHOW MBICITH
JIEKTOPOM, MEPE HAYAJIOM €€ KOMMEHTUPOBAHUS,
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- BBIJCIICHHE TJIABHBIX MBICIIEH B KOHCIIEKTE JPYI'MM LIBETOM L€1€CO00pa3HO
IPOM3BOJIUTh BHE JIEKIUHM C IIEJbI0 COKPALICHHMsS BPEMEHU Ha KOHCIIEKTMPOBAHUE Ha caMoM
JEKLUU;

- IPUMEHEHHUE COKpaIlEHUIl IPUBETCTBYETCS;

- Hy’)KHO M30€erarthb JUIMHHBIX U CJIOXKHBIX PacCyXJIeHHI;

- JIOCJIIOBHOE KOHCIIEKTHMPOBAaHHWE OTHMMAET MHOI'O BpPEMEHH, MOITOMY HEO0O0XOAMMO
OIlyCKaTh (ppa3bl, UMEIOLINE BTOPOCTEIIEHHOE 3HAYECHHUE;

- €CJIM B JIEKLIUU BCTPEYAIOTCS HEU3BECTHBIE TEPMMHBI, JTyUIlle BCErO OTMETUTh Ha MOJIAX
UX CYIIECTBOBAHME, OCTABUTh MECTO ISl MX MOSICHEHUS U B KOHIIE JIEKIIMH 337aTh YTOUHSIOIINN
BOIIPOC JIEKTODY.

KoHcnexktupoBanue u perneH3upoBaHHE, TaKUM O00pa3oM, 3TO IPOLECC BBIJACICHUS
OCHOBHBIX MBbICIIEH TEKCTa, €ro OCMBICICHUS M OLEHKU CoJepiKalleicss B HEM HH(pOpMAaIUH.
Janublii Bug y4eOHOW paOOTHI SIBISIETCS BUIOM HHIMBHIYAJIBHOW CaMOCTOSITEIHHONH PaOOTHI
CTYJCHTA.

Jlekuus BBICTYIAET B KAYECTBE BEAYIIETO 3BEHA BCETO Kypca OOydeHUs U MPEICTaBISET
coboif crmocod M3JI0KEeHUusT OOBEMHOIO TEOPETHUYECKOro Marepuana, oOecrneyuBaroui
LEJIOCTHOCTh M 3aKOHYEHHOCTh  €ro  BOCHpHUATHS  cTyAeHTamu. Jlekuus — jaer
CHUCTEMATU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUU IO JUCLUIUIMHE, PAaCKpBIBAET COCTOSHUE U
NEPCIIEKTUBbl Pa3BUTHS COOTBETCTBYIOLIEH 00JIaCTU HAyKM W TEXHUKH, KOHIIEHTPUPYET
BHUMaHME CTYJCHTOB Ha HauOoJiee CIOKHBIX, Y3JIOBBIX BOIPOCAX, CTUMYJIHUPYET UX aKTHBHYIO
MO3HABATEIbHYIO JAESITEIBHOCTh U CIOCOOCTBYET (DOPMHPOBAHUIO TBOPYECKOTO MBIIIICHUS.
OCHOBHBIMH (DYHKIIMSIMH JIEKLIMU BBICTYIAIOT IMO3HABATENIbHAs, Pa3BUBAIOIIAs, BOCIIUTATEIbHAS
Y OPraHU3YIOIIasl.

[TonroroBka K 3aHATUSAM JIEKIMOHHOTO THIA BKJIIOYAaeT B ceOs: OCO3HaHUE
HEOOXOJIMMOCTH €€  BBIMOJHEHMs; LEJCHANpPaBICHHYI0 I03HABATEIbHO-IIPAKTUYECKYIO
JIeSITEIbHOCTh HEMOCPEJICTBEHHO Iepe]l JeKIuel (MpocMOoTp MaTepuaia MpeablIyleil JeKuuu
JUIsL BOCCTaHOBJIEHHSI B TIaMSITH OCHOBHBIX MOMEHTOB; O3HAKOMJIEHHE C HOBOM MH(OpMaIueil no
pekoMeHayeMoi ydyeOHOW JuTepaType A YCTAHOBJIEHUS CBSA3€H MEXAY H3YYEHHOW W
u3ydaeMoil nHdpopmanueit; mogoop HeoOXOIUMON TOTOIHUTENBHOM JIUTEpaTyphl; BBHIIOJIHEHNE
3aJJaHuH, PEUI0KEHHBIX HA CAMOCTOSITENIbHYIO TPOPabOTKY).

CamocrositenbHass pa0oTa CTYAEHTOB Ha YpPOBHE 3aHATHH JIEKIIMOHHOTO THIIA
3aKJII0YaeTcs B CIEAYIOIIEM: OCO3HaHWE CTYACHTaMHM Leled M 3aj1ay JEeKUWU; TOHHMaHue
CMBICIIa cOO0IIaeMOl mperoiaBareneM HHGOopMaIK; MOHUMaHUE HOBBIX 3HAHUI; TOHUMaHHE
0COOEHHOCTEH MOAXO0/0B K IOHSATUSM pPa3iMYHbIX aBTOPOB, OIIEHHMBAHUE UX JIOCTOMHCTB U
HE/IOCTATKOB; Y4acTHE B PELICHUHU MOCTABIECHHBIX MpobieM. BHeayauTopHas caMoCcTosTeNbHas
paboTa CTYJIEHTOB IMOCJE MPOCIYIIMBAHUS JICKIIUH 3aKII0YaeTCsl B 00paboOTKe, 3aKpEIUICHUH U
yryOJIeHUW 3HAHWHA MO0 M3Y4YEHHOM TeMe; MEepEeYUTHIBAHHMM CBOMX KOHCIEKTOB; BBISICHEHMS
HEMOHSTHBIX BOMPOCOB, 3HAKOMCTBO C IIOJYYEHHBIM MAaTepHalioM IO PEKOMEHIOBaHHOMN
y4eOHOH JuTepaType, BHECEHUE JOMOJHEHMH B KOHCIEKT, H3yYeHHE JOTOJHUTEIbHOM
JUTEPaTYypPHI.

PexoMennanuu no opopMIEHHUIO JTEKIUH.
BHuMaTensHO 03HAKOMBTECH C MpEAJiaraéMbIMH HUXKE PEKOMEHIAIMSIMH 0 paboTe ¢
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TEKCTAMHU JIEKIUH.

Cnymanue M 3aluChbIBaHUE JIEKIMHA SBISETCS OAHOW M3 pemaromux ¢Gopm
camooOyuenusi cryaeHtoB. C Hel, ¢ 3Toil ¢opMoll, cBs3aHa W paboTa ¢ JTUTEPATypoH, U
COCTaBJICHUE TUIAHOB, TE3UCOB, KOHCIIEKTOB, U MOATOTOBKA K KOJJIOKBUYMY, 3a4eTy, IK3aMEHY,
K HaIllMCaHUIO TOKJIA/I0B, pedepaToB, KYpCOBBIX paboT.

Pexomenpanuu mno pabore HaJ TEKCTaMU JICKIIMH CBOASTCS K KOHKPETHBIM COBETaM, C
MEPBOTO B3MIIsAa KOKYIIUMCS 10 TIPUMUTHBHOCTH IMPOCTHIMHU.

1 Ha o6opore o0O0OMOXKKH TeTpaaW 3amuchiBacTcs (GaMuIdsg, HMS, OTYECTBO
IPEero/IaBaTelis, €ro yUeHas CTEIeHb U yYeHOe 3BaHne

2 Ilpu KOHCIEKTHUPOBAaHUU PEKOMEHIYeTCS BECTHU 3allUCH Ha OJHOW CTOPOHE JIHCTA,
OCTaBJIsIsl BTOPYIO CTOPOHY JUISL Pa3MBIIUICHHH, pa300opoB, BOMPOCOB, OTBETOB HAa HHX, I
bukcupoBaHUs JeTalleld TEMbI WIH CBA3aHHBIX C HEl ()aKTOB, KOTOPbIE MIPUITIOMUHAIOTCS CAMUM
CTYACHTOM B XOJI¢ CIyUIaHHs JICKIIMOHHOTO MaTepuaia. MIHorma uist 3TOro oCTaBIsIOTCS JTUIIb
mUpoKue mois. Ha mepBbIX JIEKIHSX CTOUT CHEHUATbHO YINPAKHATHCS B HCIOIH30BAaHUU
noJei: (pUKCHpoBaTh BOMPOCHI, BBI3BIBAIONINE JUYHBIA WHTEPEC, BAPUAHTHI OTBETOB Ha HUX,
COMHEHHsI, TPOOJIEMBbI, CIIOPHBIE MOJIOKEHHUS] — TO €CTh MPEBPATUTh TETPAIHbIC MOJS B OIS
pa3MbIUIeHUH, Oecenn ¢ COO0H, THAIOTroB C TOBAPHIIAMH, C TIPENO/IaBaTEIIeM.

3 3anuch JeKIuil BeAeTcs B MPOU3BOIBHON (hopMe. DTO MOXKET OBITh CTUJIb YueOHOMH
nporpamMMbl (Ha3bIBHBIC MPEIUIOKEHUS); MOXKHO BA)KHEHIIME MBICIU BBIICTATh [BETHBIMU
diomacTepaMu WM TPUMEHSATh OOKOBBIE «(OHAPUKW», BbLIENsomUe mnoareMsl. Ilpu stom
dopma 3amuicu Marepuaia 3aBUCHT OT CIEUU(UKH H3y9aeMOTO TPEAMETa; YMECTHBI M CBOM
KpaTKHe MOSICHEHUs K 3alucsAM. 3amuch JEKIMH Jy4llle BECTH B CXKaToil Gopme, KOPOTKHUMH U
YETKUMU (hpa3zaMu.

4 3anuch JEKIUHM MOMOTaeT COCPEAOTOYMTh BHMMAaHUE Ha IJIABHOM, B XOJ€ caMoi
JEKIMH TPOJYyMaTh W OCMBICIUTh YCIBIIIAHHOE, OCO3HATh IUIAH M JIOTUKY H3JI0KCHHUS
MaTepualia IpemnojaBaTeneM. Takas paboTa HepelIko, OCOOCHHO IIOHayaly, BbI3bIBAET
TPYAHOCTH y CTYACHTOB: HEKOTOPHIE CTPEMSTCS 3alMCHIBATh BCE JOCIOBHO, JPYrHe MHIIYT
OTPBIBOYHO, Y TPETHUX 3aMUCh MOJIY4aeTCs Xa0TUUYECKasl.

YroObl 30€kaTh 3TUX OMINOOK, L[EIeCO00pa3HO MPUIEPKHUBATHCS CIEAYIOIMINUX MPAaBUIIL: -
1oCcJIe 3allMCH OPUEHTHPYIOIMX W HAMpaBIIONIMX BHUMAaHWE NaHHBIX (TeMa, IeJb, IUIaH
JeKIMHM, PEKOMEHJIOBaHHAas JIMTEpaTypa) Ba)XXHO IMOMNBITATbCS MPOCIEAUTh, KaKk OHH
PACKPBIBAIOTCS B COJIEPIKAHHH, MTOJKPEIUIIIOTCS (OPMYITHPOBKAMH, JIOKA3aTEIIbCTBAMH, a 3aTeM
U BBIBOJIAMH;* 3aIMCHIBAThH CJIEIYET OCHOBHBIE IOJIOKEHHUS W JTOKA3bIBAIOIIUME WX apTyMEHTHI,
HanOoyilee SpKWE TpUMEpPhl W (aKThl, TOCTABJICHHBIC IMPEIOAaBaTeIeM BOMPOCHl IS
CaMOCTOATENbHON TPOPaOOTKM;* CTPEMHUTHCS K UYETKOCTH 3aIllUCH, €€ I0CIIeOBATEIbHOCTH,
BBIJICJISISI TEMBl W TIOATEMBI, BOIIPOCHI M TOJBOTIPOCHI, UCIIONB3YS IHUPPOBYI0 U OYKBEHHYIO
HyMepauuoo (puMckue U apabckue HUQphl, OonpIIMe U Majble OYKBBI), KPacHbIE CTPOKH,
BBIJICIICHHE a03aleB, MOJYEPKUBAHUE TIABHOTO;" KaKIOMY CTYACHTY MOJE3HO BBHIpabOTaTh
CBOIO CHCTEMY COKpAIleHWH, B KOTOpOW OH Mor Obl pa3oOparbecs JIETKO U 0e301HO0YHO;:
HEOOXOJMMO BBITIONHATh CHCTEMATHYECKHE BO3BpAIICHUS K TPEAbIAYIIMM Tekctam. [laxke
OTJIMYHO 3alMCaHHas JEKIHs MpearoiaraeT JalbHEHIIYI0 CaMOCTOATENbHYIO0 paboTy Haja Hel
(r1y0oKO€ OCMBICIICHHE €€ COJIEP KAaHHUsI, JJIOTHUYECKOW CTPYKTYpbI, BBIBOJOB). OCOOEHHO Ba)KHO
B MPOIIECCE CAMOCTOSITEIBHON pabOTHI HaJ JEKIMEH BBIACIUTH HOBBIA MOHATUHHBIA ammapar,
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YSICHUTh CYTh HOBBIX HOHATHH, MpH HEOOXOAMMOCTH OOpaTHThCA K CIIOBapsSAM U JIPYTHM

HCTOYHHUKAM, 3a0JHO YCTpaHB HCTOYHOCTHU B 3aIIUCAX.

PabGora Hajg nekmuedl CTUMYIHPYET CaMOCTOSITEIBHBIA TIOMCK OTBETOB Ha CaMbIe
pa3jMyYHbIE BOMPOCHI: HAJ KAaKUMH MOHSATUSIMU ClelyeT mnopaboTarh, Kakue 0000IeHus

cenarb, KakOW JTOIIOJIHUTENIbHBIM MaTepHUall IIPUBJICYb.

Pexomenganuu CTYAECHTaM 110 NOATOTOBKE K NPAKTHYCCKUM 3aHATUAM U 3aHATUAM

CEMHUHAPCKOIo TUIIa

ConepxaHue NPAKTHYCCKUX 3aAHATHI U 3aHATHI CEMUHAPCKOI0 THIIA 110 AUCHUILIHHE

«YI'[paBJ'IeHI/Ie 6M3Hec-np0ueccaMn»

Tema 3ansaTus u BOIIPOCHI, MOJJICKAIMEC paCCMOTPCHUTIO B XOAC
IIOATOTOBKH K 3aHSATHIO

OneHouHbIE CPEACTBA

Tema 1. TeopeTnueckue 0CHOBBI YIIpaBJIeHUsI OM3HeC MPoLeCcCAMU | YCTHBIN

1 Knaccel 6u3HEC IpoIIECCOB. UHIUBUAYAIBHBIA U
2. Ponp OW3HEC MPOILIECCOB B pealiu3aluy e (yHKIIMOHUPOBAHHS | TPYIIIIOBOM onpoc,
OPEIIpPUATHSL. JIOKJIaJ1

3. CocTaB 1 Kki1accu(uKanys KOMIIOHEHT OM3HEC MPOIIECCOB

Tema 2. IIponeccHbIi MOAX0A K YIIPABJICHUIO OPraHU3alHel YCTHBIN

1. CpaBHeHue MpoOIECCHOTO MoAXoAa ¢ (YHKIMOHANBHBIM U | UHIUBUAYAIbHBIH U
IPOEKTHBIM MOAXO0JaMH. IpyNIOBOI orpoc,
2. Onucanue HeAOCTaTKOB (YHKIMOHANBHOrO mnonaxona. IlonsTtue | noknan

npouecca

Tema 3. XapakTepucTUKHU OU3HEC MPOLECCOB YCTHBIN

1. Bxonbl 1 BBIXO/IbI IPOLIECCOB. UHIUBUAYAIBHBIA |
2. Pecypcs porieccos. rpyNnoBOi onpoc,

3. Mudpactpykrypa mnpoiecca.
4. Y4yacTHUKH TIpoliecca.
5. Bnagenen nporecca.

TCCTOBBIC 3alaHUA

Tema 4. Ananu3 OM3HeC MpoUeccoB JTIOKJIa]T

1.OCHOBHBIE KOHLEMNIMU TOCTPOEHUS CUCTEMBI y4deTa U KOHTPOJIA

WCITOJTHEHHSI OM3HEC TTPOIIECCOB

Tema 5. MeToabl ynpaBjeHusi 0M3Hec MpoLeccaMu pe3eHTaIus B
1 Posib MeTO/IOB aHaM3a B YIIPABJICHUH MTPOIIECCAMHU penaktope  Microsoft

2 OyHKIMOHAIBHBIN aHAIN3 IIPOLIECCOB

3 [Inan-axkTopHBIN aHAIN3 MTOKa3aTeseil Ou3Hec-IPOIEeCCOB
4 CTpyKTypHBIH aHaIu3 OU3HEC- MPOIIECCOB

5 JIekoMIIO3uIMs CTPATETHH Ha 1EJIEBbIE TOKA3aTeNn

Office PowerPoint

Tema 6. PemHKUHUPUHT OM3HEC MPOLECCOB

1 ITopsmok mpoBeieHUs] pEMHKUHUPUHTA

2 MeToabl penH)KHHUPUHTA OU3HEC- TIPOIIECCOB

3 I1po6aeMbl ¥ PUCKH TPOBEACHUS PEUH)KUHUPUHTA.

MIpEe3EHTaLN B
penakrope  Microsoft
Office PowerPoint
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4 TlpuuuHBl Hey/a4 MPH MIPOBEACHNUN PEUHKUHUPUHTA OU3HEC

IIPOLIECCOB.

5 IlpuHsATHE peLIeHNs O 3aIlyCKe MPOEKTa M0 PEMH)KUHUPUHTY OH3HEC

IIPOLIECCOB

Tema 7. PersiamenTanus OM3HeC MPOLECCOB OPraHU3aNMHU IIOCTPOEHUE  MOJEIH
1. OcHOBBI (PYHKIIMOHAJIBHOT'O MOJICTUPOBAHMSL. Ou3Hec-mpolecca

2. IDEF-mMopmeny, mpUHIUIIBI TIOCTPOCHUS M OTPAHUYCHUSI.
3. Mopenu OCHOBHBIX U BCIIOMOTaTeIbHBIX ITPOLIECCOB.

4. BzaumocBs3b MojieIe MeX Iy COOOi.

5. KapTsl nporieccoB opranu3alnuu

[IpakTryeckue 3aHATHS — 3T0 (popMa 00ydeHUs B By3e, IPEAIIOIararoias KoJIeKTHBHYIO
npopaboTKy TeM y4eOHOW AMCUMUIUIMHBI, KOTOPBIE SBJSIOTCS CIOKHBIMM JJII YCBOCHMS U IIPU
TOM Hauboyee 3HaYMMbIMHM JUIs OOecledeHUs KadecTBa NpOoPecCHOHATBHONW IMOJrOTOBKH
CTYZCHTA.

IIpn moAroToBKE K MPaKTUYECKOMY 3aHATHIO CTYACHT JOJDKEH IPOAaHAIU3UPOBATh TEMY
U TUIaH 3aHSTHS, O3HAKOMHUTHCS C OCHOBHBIMH NpPOOJeMaMH, BBIHECEHHBIMH Ha OOCYXJIEHHE.
PekoMenayeTcss BHMMATEIbHO NPOYMTATh MaTepHal IO TeMe, AAHHBIM IpenojaBaTelIeM Ha
nexuuu. Takke HE0OXOJUMO U3YUYHUTh PEKOMEHJIOBAaHHYIO JUTEpaTypy Mo teme. BaxHo, 4ToObl
CTYJEHT YMEN COIOCTaBIATh MCTOYHMKM M INPOAYMBIBATh M3ydaeMblil marepuan. [Ipu stom
BaXHO JIeJaThb KOHCIEKThI MPOYUTAHHOTO WM OTAENbHBIE 3allMCH, KOTOpbIE NMOHAA00SITCS MpU
HOJrOTOBKE K MPAKTUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO.

[Ipy moAroTroBKe K 3aHATHIO HEOOXOIMMO HAJEKHO YCBOUTH OCHOBHBIE MOHSTHS WU
Kateropud 1o Teme. CTyIeHT JAOJDKEH BBIMHUCAaThb M PACKPBITH (B 1-2 MNpenokeHusx)
coJIep’KaHNe OCHOBHBIX MOHATUN M KaTETOpUil B TETPAIH JIIsl CAMOCTOSATENIbHOM MOATOTOBKH.

OpgHMM W3 STanoB MOATOTOBKM K IPAaKTUYECKOMY 3aHSATUIO SBJISETCS BBIIIOJIHEHHE
MUCHbMEHHBIX 33JaHUM JUIsI CaMOCTOSTEIbHONW MOJATOTOBKU IO TeMe. 3aJaHUsl BBIMOIHSIIOTCS
pa3bopUYMBBIM MMOYEPKOM B OTACIBHO 3aBEICHHOM Ul 3TUX ILeJed TeTpaau. 3arnucud UMEroT
NEPBOCTENIEHHOE 3HAUYEHHUE ISl CAaMOCTOSITENIbHON paboThl cTyleHTOB. OHU MOMOTaroT MOHSATh
IIOCTPOECHUE U3Yy4aeMOr0 MaTepualla, BbIJIEIUTh OCHOBHBIE MOJOXKEHUS, IPOCIEAUTD UX JIOTUKY
U TeM caMblM TPOHUKHYTH B TBOpUYECKylO Jaboparopuio aBTopa. Benenue 3amuceit
CHOCOOCTBYET TMPEBPAIIEHUIO YTEHHs B AKTUBHBIA Ipolecc, MOOWIN3YyeT, Hapsay co
3pUTENBHOM, U MOTOPHYIO MaMsATh. ClelyeT MOMHHUTh: Y CTYAEHTa, CUCTEMATUYECKU BEAYIIETO
3alliCH, CO3[aeTCs CBOM HMHIMBUAYaAJbHBIH (DOHI MOACOOHBIX MaTepHajoB JUIsl ObICTPOrO
MOBTOPEHUS] MPOYUTAHHOTO, JUIsI MOOWJIM3AlMM HAKOIJIEHHBIX 3HaHUN. OCOOEHHO BaXKHBI U
MIOJIE3HBl 3allUCH TOTJA, KOIZJa B HUX HAaXOAAT OTPaKEHUE MBICIU, BO3HUKIINE IIpU
CaMOCTOSITENIbHOU paboTe.

Pe3ynpTaThl KOHCIIEKTUPOBAHMS MOTYT OBITH IpEJICTaBICHBl B Pa3IMYHbIX (popMax: MmiiaH
(IpocTOi U pa3BepHYTHI), BHINMUCKH, TE3HUCHI.

B xone moAaroToBke K MPakTUYECKOMY 3aHATHIO CTYJAEHTBI MOTYT CO3/aBaTh HarJIsIHBIN
MH(OPMALIMOHHBIA MaTepual C TOMOIIbI0 MYJIbTUMEAMMHON KOMIBIOTEPHOW MPOTpPaMMBbI
PowerPoint. Jrtor BHA paboThl TpeOyeT KOOPAMHAIMM HABBIKOB CTyJEHTa 10 cOopy,
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cucTeMaTH3anuy, nepepadorke uHGopmanuu, opopmieHus e€ B BUIAE NOJOOPKH MaTepHajoOB,
KpaTKO OTPaKaroIlUX OCHOBHBIE BOIIPOCHI M3y4aeMOM TEMBI, B 3JIEKTPOHHOM BHJIE.

Taxoke mpu NOArOTOBKE K MPAKTUYECKOMY 3aHSATHIO MOYKHO HH(POPMALIUIO IPEJCTaBUTh B
BUJIE CXEM, WILIKOCTpALMi (PUCYHKOB), IpaMKOB, 1UarpamMM, SIBJISIFOIIMMUCS IPOCTBIMUA BUJAMU
rpagudeckoro crmocoba oroOpaxenus uHpopmanuu. Llenpio MCHOIB30BAHUS TAKOTO CIIOCO0a
SBJISICTCA PA3BUTHUE YMEHHUs CTYJEHTA BBIJICNATH IJIAaBHBIE 3JIEMEHTHI, YCTaHABIMBATb MEXIY
HUMH COOTHOILIEHHE, OTCICKNUBATH XOJ] Pa3BUTHS, U3MEHEHUS KaKOTro-JIMOO0 IMporecca, sBICHHS,
CTPYKTYPHUPOBAaHHUE U CUCTeMaTH3alus HHGopMaLus U T. .

Ecnmu Bo BpeMsi MOATOTOBKH K 3aHATHIO HEOOXOAMMO MaTepHall MPEJCTaBUTh B BHJIE
CBOJHBIX (00OOIIAONINX) WM CPaBHUTEIBHBIX TaONHI[, TO €€ HEOOXOJUMO CTPOUTH Ha
OCHOBAaHMU (YHKIMOHAIBHBIX 3aBUCHMOCTEH KaKuX-THOO IaHHBIX, MOKa3aTeJeH, SBICHUH WU
coObiTuil. Ilpu cocraBieHMH M 3alOJHEHUM TIJABHBIMH TPEeOOBAaHUSMM SIBISIIOTCS UYETKOCTh
(OpMYITHPOBOK U MOJHOTA OTBETA.

IIpu 10CTaTOYHOCTH MOJATOTOBKH CTYAEHT MOXKET CaMOCTOSITEIbHO ONPEAEIUTh CTEIIEHb
CBOEH TOTOBHOCTH K 3aHITHIO, OTBETHB (YCTHO) Ha BOIPOCHI JUIsl CAMOKOHTPOJIS TIO TEME.

Ha ocHOBaHMM H3y4e€HHOIro Marepuaia, CTYAEHT JIOJDKEH yMeThb (pOpMysnpoBaTh CBOE
MHEHHE TI0 Ka)KJIOMY BOIIPOCY TEMbI U apT'yMEHTHPOBAHHO €ro 00OCHOBBIBATh, ECITH:

- 3a/laHUe CBS3aHO C HEOOXOIUMOCThIO (OPMYJIMPOBAHUS U  aApryMEHTALUU
COOCTBEHHOM MO3ULMU MO KaKOMy-IHOO BONPOCY, TO OTBET HE JOJKEH OBbIThb Upe3MEpHO
KpaTKUM WJIM, TeM OoJjiee, 0JHOCI0KHbIM. Heo0XonnMo naBaTh pa3BepHYTYIO U YOSIUTEIbHYIO
(co cchuTKaMM Ha WMCTOYHUKH) apTyMEHTAIMI0, 10 BO3MOXKHOCTH — IMPEIBOCXHUINATh M
OIpOBEpraTh KOHTPJOBO/BI ONITIOHEHTOB,;

- 3aJaHWe TpEANoiaraeT CpaBHEHHWE CIEAyeT MPOJAEMOHCTPUPOBATH HABBIKU
CPaBHUTENBbHO-?)KOHOMMYECKOTO aHajiu3a (yMEHHME NpaBUJIbHO CTaBUTh IE€Jb CpPaBHEHMS,
onpenensaTb OOBEKThI, HCTOYHUKA W KPUTEPHH, COIMOCTABISATH BBIABICHHBIE OOBEKTHI,
HaXOJIUTh UX CXOJICTBA U pa3ianuusi, pOpMyIUpOBaTh BHIBOJIbI);

- IIpM HEOOXOIMMOCTH peIleHUus 3a7au (CUTyallMil), 3aJJaHHBIX B KaYECTBE JOMAILHEIro
3aJaHusl HEoO0XOAMMO OLEHUBaThb (AaKTbl W OOCTOSTENbCTBA, YCTAHABIMBATh HCTOYHUKU
peryJaMpoBaHus, aHAJIM3UPOBATh NPABOBbIE AKThI, IPUMEHAThH MOJOKEHUS B MPABOBBIX aKTaX K
(akTam 1 0OCTOSATENLCTBAM M Ha 3TOW OCHOBE pa3pemiaTh MOCTABICHHBIE BOIIPOCHI H MTPOOIIEMBI,
a Tak)ke 0OOCHOBBIBATD YIPABIECHYECKUE PEIICHUS C YUeTOM 0COOEHHOCTEH UX PeryaupOBaHuUs.

Bokpyr Takoro BBICTYIJICHHS MOTYT pa3ropeThCsl CIOpPHI, JUCKYCCHH, K YYacTHIO B
KOTOPBIX JOJDKEH CTPEeMHUTbCA KaxkIbld. CTyAeHTYy He0OXOJMMO BHUMATEIbHO M KPHUTUYECKH
CIIyIIATh, TOIMEYaTh 0COOEHHOE B CY)KJICHHIX OIMTOHEHTOB, YJIaBINBATh HEJOCTATKU M OIINOKH,
KOPPEKTHPOBATh UX 3HAHHUSA, U, €CIM HY)XXHO, BBICTYIIUTH B poiu pedepu. Ilpu sTom oOpatuth
BHUMaHHE Ha TO, YTO eIlle He OBUIO CKa3aHO, WM MOAJIEPKATh U Pa3BUTh HHTEPECHYIO MBICIIb,
BBICKA3aHHYIO BBICTYHAIOIIUM CTYACHTOM.

Jluckyccun u OOCYKIIEHUSI BO BPEMs 3aHSTHS CIEIyeT BECTH YBAKUTEIHHO, TaK Kak
HENBI0 3TUX OOCYKICHMH M JTUCKYCCHI SIBJISIETCS M3yueHHEe HOBOTO MaTepuala, a HUKaK He
BBISIBIICHHE HE3HAIOIINX, HEMPABBIX ¥ BUHOBATHIX.

Bo Bpems 3aHATHS cienyeT BeCTH ceOs BEXIIMBO U TAKTUYHO, HE HAPYIIATh AUCIUILIUHY,
HE OTBJIEKAaTh JAPYIHX CTYACHTOB OT BOCHpUATHS Matepuana. Omo3gaHus Ha 3aHATHS
JIOITYCKAIOTCS TOJBKO MO YBAKUTEILHON PUYHHE.
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3aHATUS CEeMHMHAPCKOTO THUMA TMPOBOAATCSA TJAaBHBIM OOpa3oM MO JIUCIHILIMHAM,
TpeOYIOLIMM HAay4YHO-TEOPETHYECKOI0 OOOOLIEHUs JIUTEPaTypHBIX MCTOYHUKOB («YIpaBieHHE
Ou3HEeC IMpoleccaMu»), M TIOMOTAlOT CTYAEHTaM TIyO)Ke YCBOMTH Y4eOHBIH Marepual,
IpHOOPECTH HABBIKM TBOPUYECKON pabOThl Ha/l AJOKYMEHTaMH U IEPBOMCTOUYHUKAMM.

ConeprxaHue 3aHIATUH CEMHHAPCKOTO TUIA, UX TEMaTHKa, pEKOMEHIyeMas JMTeparypa,
Hellb U 33/a4d €€ M3y4eHMsI COOOIIAl0TCs IPerojaBaTesieM Ha BBOAHBIX 3aHATHAX WIH B
METOAMYECKHX YKa3aHUAX 110 JAaHHOH TUCIUILIHHE.

[Ipexne uyeM HPUCTYNUTh K HU3YYCHHUIO TEMbI, HEOOXOIUMO NPOKOMMEHTHPOBATh
OCHOBHBIE BONPOCH! IJIaHA ceMuHapa. Takod MoaxoJ], MOMOraeT ObICTPO HAaXOJUTh HYKHBIH
MaTepHal K KaXJJOMy U3 BOIPOCOB, HE 33/1€P)KUBAsICh HA BTOPOCTEIIEHHOM.

[TonroToBKy K 3aHATHIO CEMHHAPCKOTO THIIA HAJAO0 HAYMHATH C H3YYCHUS
pPEKOMEH/I0BaHHOM  siuTepaTypbl. HeoOXoaumMo HOMHUTb, YTO Ha JIEKUMH OOBIYHO
paccMaTpuBaeTCst He BECh MaTepual, a TOJIBKO €ro 4acTh. OcTalbHas €ro 4acTh BOCIIOJIHSCTCS B
polecce CaMOCTOATENIbHOM paboThl. B ¢BsI3M ¢ 3TUM paboTa ¢ peKOMEHJ0BaHHON JIUTEpaTypoit
oOs3arenpHa. Ocoboe BHUMAaHME IPU 3TOM HEOOXOAMMO OOpaTUTh Ha COJEpPYKAHHUE OCHOBHBIX
IOJIOKEHUI U BBIBOJIOB, OOBSICHEHHE SIBICHUHN U (DAKTOB, YSICHEHUE MPAKTUUECKOTO MPHIIOKEHHS
paccMaTpuUBaeMBIX TEOPETHYECKHMX BOIPOCOB. B  mporecce sToii paboThl  HEOOXOIUMO
CTPEMHUTbCS TMOHATh W 3allOMHUTh OCHOBHBIE IIOJIOKEHHMSI pPaccMaTpHUBAaeMOro MaTepuala,
IIPUMEDPBI, TTOSICHSIONINE €T0, a TAKXKE pa300paTbcs B WILTFOCTPATUBHOM MaTepHualie.

3akaHuyMBaTh MOATOTOBKY CJEIyeT COCTaBJIEHHEM IulaHa (KOHCIIEKTAa) MO0 H3y4yaeMoMy
MaTepuaiy (Bompocy). DTO MO3BOJIIET COCTaBUTh KOHLEHTPUPOBAHHOE, CKATOE IPE/ICTaBICHHE
10 U3y4aeMbIM BOIIPOCAM.

B mporiecce moAroTOBKH K 3aHATHIM PEKOMEHIYETCS B3aUMHOE 00CY)KIEHHE MaTepuaia,
BO BpeMs KOTOPOTO 3aKPEeIISIOTCS 3HaHMA, a TakKe MPUOOpeTaeTcsl MpakTHKa B U3JI0KEHUU U
Pa3bICHEHUH MOJTy4YEeHHBIX 3HAHUH, Pa3BUBACTCS PEUb.

ITpu HeoOXxonuMoOCTH cieyeT o0palaTbesi 3a KOHCY/IbTAlMeH K mpenojaasatento. s Ha
KOHCYJIbTAIHIO, HEO0XO0AUMO XOPOIIO IMPOyMaTh BOMPOCH], KOTOPBIE TPEOYIOT pa3bsiICHEHUSI.

BBuay TpyaoeMKOCTH MOJIrOTOBKM K CEMHHApy, CTYAEHTY HEOOXOAMMO Clel0BaTh
QITOPUTMY JIeHCTBUI, BHUMATEIbHO MPOYUTHIBATh 3aMUCH JIEKIUH 1O y’Ke TOTOBOMY KOHCIIEKTY
10 TeMe CeMHHapa M TIIATEIHHO NPOJIYyMaTh CBOE YCTHOE BBICTYIUICHUE. BBICTYIIIICHHE TOHKHO
CTPOUTHCS CBOOOHO, YOSIUTEIHHO U aPTyMEHTHPOBAHO.

Ha cemmHape KaIplil €ro y9acTHHK JOJDKEH OBITh TOTOBBIM K BBICTYILICHHIO TI0 BCEM
[IOCTaBJIEHHBIM B IUIaHE BOMNPOCAaM, MPOSABIATh MAaKCHUMAaJIbHYIO AaKTMBHOCTb TpPH UX
paccmoTtpennu. He pomyckaercss W mpoctoe dTeHHE KOHcmekTa.  HeoOxomumo, 4ToObI
BBICTYTAIOUINHA MPOSBISUI COOCTBEHHOE OTHOIIEHHWE K TOMY, O Ye€M OH T'OBOPHT, BBICKa3bIBal
CBO€ JTMYHOE MHEHHWE, TTOHUMaHHue, 00OCHOBBIBAI €T0 M MOT CHIeNaTh MPaBHJIbHBIC BBHIBOIBI W3
ckazaHHoro. Ilpu »TOM cTyneHT MoxkeT oOpamarbcs K 3amucsiM KOHCIEKTa M JIEKLUH,
HETIOCPEJICTBEHHO K TEPBOMCTOYHHKAM, HCIIOJIB30BATh 3HAHHS TPEAMIECCTBYIOMINX IUCIUTUINH,
(baxThl 1 HAOIOJICHUS COBPEMEHHON KHU3HM U T. .

Ha 3ansTim cnenyer BHUMATEIFHO CIYIIATh BBICTYIUICHUS APYTHX YYACTHUKOB 3aHATHS,
COIOCTABJIATh MX TMO3MLIMU MEXAy co00i, a Takke cO CBOeH MO3UIMEH, aKTUBHO H
apryMEHTHPOBAaHO YYacTBOBAaTh B OOCYXJIEHHH pacCMaTPUBAaEMBIX BOIIPOCOB, OTBEYAaTh Ha
BOTIPOCHI ITPETIO1aBaTesl.
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I[HSI YACHCHUA U Pa3bACHCHUSA HpO6HeMHbIX BOIIPOCOB MOJXKHO 3aaBaTb BOIIPOCHI
nmpenoaaBarCito U1 ApYruM ydaCTHUKaM O6CY)K,Z[CHI/ISI, IIPpOCHUTL IMOBTOPUTH WA OOBACHUTH TO
NJIM MHOC BBICKA3bIBAHHEC, MOKHO 3asBJIATH O CBOCH TOUKE 3pC€HHA, KOHCTPYKTHBHO KPUTHUKOBATH

MMO3UIIMHU BBICTYIIAIOIINUX.

PexomMeHnaauuu no BHINOJHEHHIO CAMOCTOSITEILHON Pa0doThI CTY/IEHTOB

Coaep:xaHue caMOCTOATENbHOMH PadOThI CTYAEHTOB 10 IMCUMILINHE

«YI'[paBJ'IeHI/Ie 6M3Hec-np0ueccaMn»

Tema caMmoCTOSITEIbHON PabOThI M BOMPOCHI, TTOJICKAIINE PACCMOTPEHHUIO OrneHouHbIC
B X0JI¢ €€ BBIIIOJHEHUS CpeacTBa
Tema 1. TeopeTuueckue 0CHOBbI YNIpaBJieHUs1 O0U3HeC MpoLeccaMu KOHCIIEKT,
1. [TonsiTre 6u3HEC mporiecca. co0eceoBaHue
2. Teopuu mpoOIECCHOTO YIIPABICHUS.
3. DBOIIOIUS CHCTEM yIpaBJIeHUs OU3HEC MPOLIECCOM
Tewma 2. [IpoueccHbIii MOAX0/1 K YIPABJIEHUIO OpraHu3anueii pedepar
1. Ilpeamer u 3amaun Kypca. MPE3CHTALMS B
2. OYHKIMOHAIBHBIN OJXO K YIPABIEHUIO OpraHu3aueit penaxkrope
3. [IporneccHblil MOAXO/ K YIIPABICHUIO OpraHU3alen Microsoft  Office
4. TonsiTue mporecca. PowerPoint
5. Ilpouecc 1 ero KOMIOHEHTHI
Tema 3. XapakTepucTuKHU OU3HEC MPOLECCOB KOHCTIEKT
1. [Tpo6iema BbIOOpa BIaAenbIla MpoIiecca. MPE3CHTALMS B
2. CIOXXHOCTH BHEIPECHHSI HHCTUTYTA BIIAJENIbIIEB MIPOIIecca. penakTope
3. KonTtpoep mpomecca. Microsoft  Office
4. VcrioytHATEH TIpoIIecca. PowerPoint
5. Knimentsl mpouecca.
Tema 4. AHau3 OM3HeC MPOLECCOB pedepar
1. HazHauenne pyHKIIMOHAIBHO- CTOUMOCTHOTO aHATH3a. MPE3ECHTALMS B
2. Beruncnenue CTOMMOCTHBIX 3aTpaT OU3HEC TPOIIECCOB. penaxkrope
3. TexHonorus (QyHKIMOHAILHO- CTOMMOCTHOTO aHanmu3a OusHec | Microsoft — Office
IIPOIIECCOB. PowerPoint
4. TexHONOTHS TMHAMUYECKOTO aHaIn3a OU3HEC MPOIIECCOB.
5. Kpurepun pumHamudeckoro anHammsa 3(G(OEKTHBHOCTH OpTaHHU3aIlldN
OM3HEC MPOIIECCOB.
6. HCTpyMEHTaNbHBIE CpPEACTBA NUHAMHYECKOTO aHallM3a OpPTraHU3aIluu
OM3HEC MPOIIECCOB.
7. CrieHapu# TMHAMHYECKOTO aHAJIN3a OpraHu3alnKi OM3HEC MmpoIecca
Tema 5. PeMH:KMHMPUHT OU3HEC MPOLIECCOB KOHCIIEKT;
1. HCTpYyMEHTHI COBEPIIEHCTBOBAHHUS ITPOLIECCOB. pedepar;
2. Dranbl peMH)KUHUPHUHTA OM3HEC TPOIECCOB: MOCTAHOBKA MPOOJIEMBI U | MPE3CHTAINS B
BbIZICICHHE 0a30BBIX OHW3HEC TMPOIECCOB, OOpaTHBIM M TPSIMOM | perakTope
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WHXXUHUPHUHT, pealn3alusa 1 BHCAPCHUC ITPOCKTA.

Microsoft  Office

3. VyacTHHKM NpOEKTa pEeHMH)XWHHpUHra OusHec mpoueccoB: suzaep | PowerPoint
MPOEKTA, PETJIAMEHTUPYIOUIMKA KOMHUTET, METOAOJOTMYECKUN LEHTP,

KOMaH/Ibl PENH)XMHUPUHIA, MEHEKEPHI IIPOLIECCOB.

4. CocraB 1 QyHKIIMH KOMaH]| pEeHHXHHUPUHTA OU3HEC TIPOIIECCOB.

Tema 6. MeToabl ynpapiieHusi 6M3Hec PO eCCaAMHU KOHCIIEKT;

1. YnpaBienue Ou3Hec-TipoleccaMu Ha OCHOBe OeHumapkuHra, FAST- | mokman;

aHanu3a, QyHKIMOHAIBHO- CTOMMOCTHOIO aHanu3a 1 Metoga ABC. IIpe3eHTaLHs B
2. AytcopcuHT OU3HEC MPOLIECCOB. penaxkTope

3. OCHOBHBbIE PUHIIUIIBI U XaPAKTEPUCTUKU KAXKOTO METO/IA. Microsoft  Office
4. CwibHBIC H c1a0ble CTOPOHBI METO/IA PowerPoint

Tema 7. PersiamenTanus OM3HeC MPOLECCOB OPraHU3aALMHU KOHCIIEKT;

1. KommnekcHas persiiaMmeHTanus npoLeccos. pedepar;

2. CtpyKTypa u cojepkanue mabjaoHa i perjaMeHTallNH. MPE3CHTALIHS B
3. Meronosnorusg ARIS. penaxkTope

4. Pa3paboTka cHCTEMBI IoKa3arelei mpoiecca. Microsoft ~ Office
5. MopenupoBaHHe CHUCTEMbI, MOJENb OpPraHU3alMOHHON CTPYKTYphI, | PowerPoint
CTPYKTYPHI TaHHBIX.

6. OCHOBBI HYHKIIMOHATIBHOT'O MOAETHUPOBAHHUS.

7. IDEF-Monenu, npuHIUIIBI TOCTPOCHUS U OTPaHUYEHUSI.

8. Mozienu OCHOBHBIX U BCIIOMOTaTeIbHBIX MPOIIECCOB.

9. BzauMocBs3b MoieNIel MEXKTy COOOM.

10. KapTsl nporieccoB opraHu3anyi.

Tema 8. UHCTPYMeHTHI IHATHOCTHKH OM3HEC MPOLECCOB KOHCIIEKT;

1. Dranbl pa3paboTKM MpoOrpamMMbl ayauTa IPOLECCOB, IUIaHHpOBaHUE | pedepart;

aynuta, (GOpMYyJIMpOBKa Lielell W 3anad, NPOEKTUPOBAHHWE OTYETa O | MPE3EHTAIMs B
IPOBE/ICHUH ay/IUTa. penaxkTope

2. MOHUTOPHHT ¥ KOHTPOJIb TApaMETPOB IpoIlecca. Microsoft ~ Office
3. AHanu3 npoueccos. PowerPoint

4. Metopl aHann3sa.

5. Bribop nyteit ycTpaHeHHsI TpoOIeMm.

6. BHenpeHre KOppEeKTUPYIOMMX U MIPEAYIPEKRIAFOIINX TEHCTBUMN.
7. IlnanupoBaHue pabOTHI MO YIYUIIEHHIO POLIECCOB.

8. TeXHOJOrnN yJIy4IIeHHs IPOLECCOB.

CpeJm OCHOBHBIX BHI0B CaMOCTOSTEILHOMI pa6OTI)I CTYACHTOB TPpaAULIMOHHO BBIACIIAIOT:
MoATrOTOBKA K JICKOUAM, CCMHUHAPCKUM W IIPAKTHYCCKUM 3aHATUAM, 3aUCTaM H 3K3aMCHAM;
NOATOTOBKA M BBIIIOJTHCHUC npe3eHTauH171 C JOKJIagaMH, HalnCaHUue pe(bepaTOB, BBITIOJIHEHHUEC
KOHTPOJIbHBIX pa60T; pemicHuC KeMCcoB U CUTYAalUOHHBIX 3aJa4; HAIITMCAHNEC HAYYHBIX cTaTtel u

1p.

AyoumopHnas camocmoamenvnas paboma cmyoewmos — 3TO IUIaHHpyeMas ydeOHas
paboTa CTyIEHTOB, KOTOpas MPOBOJUTCS KaK BHE OCHOBHBIX YacOB, TaK M B 4Yachl 3aHSITUN
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HEIOCPEICTBEHHO CTYACHTOM, HO OPTaHU3YETCSl U KOHTPOJIUPYETCS MIPENOJaBATENIEM.

[loarotoBKy K KaXAOMy JICKIMOHHOMY 3aHSITHIO CTYAGHT JOJ/DKEH HadaTrh C
03HAKOMJICHHUSI C TUTAHOM JICKIIMH, KOTOPBIN OTpa)xaeT coJiepKaHue MpeasIoKEeHHON TeMbl. 3aTeM
HEOOXOUMO M3YUUTh JTUTEPATypHbIe HICTOYHUKH, KOTOPbIE PACKPBIBAIOT COJEPKAaHUE BOIIPOCOB
TEMBI, a TAK)KE OCHOBHOW MOHATUIHBIN aIlrapar.

[ToAroToBKY K KaXKIOMY 3aHITHIO CEMUHAPCKOTO THUIA KAX/bIi CTYJIEHT AOKEH HauaTh
C O3HAKOMJICHHSI C TUIAHOM 3aHSTHSA, KOTOPBIM OTpa)xaeT COACpKaHUE MPEIJI0KEHHOU TEMBI.
TimarenbHOE MPOAYMBIBAHME W HW3YYEHHE BOIPOCOB IUIaHA OCHOBBIBAETCS Ha MPOpabOTKe
TEKYIIETO Marepuaia JIeKIUH, a 3aTeM U3y4eHHs O0O0s3aTeIbHONH M JIOTOJHUTEILHOU
JUTEepaTyphl, PEKOMEHIOBAaHHYIO K JaHHOW Teme. Ha ocHOBe MHAMBHIYyalbHBIX MPEANOYTEHUN
CTYJIGHTY HEOOXOJMMO CaMOCTOSITEJIbHO BBIOpaTh TEMY JOKJIa/a Mo MpodiieMe ceMuHapa U Io
BO3MOXXHOCTH MOATOTOBUTH MO HEMY MPE3EHTAIHIO.

Bce HOBBIC MOHATHS O M3y4aeMOW TeMe HEOOXOJWMO BBIYYHUTh HAM3yCTh U BHECTU B
rJioccapuii, KOTOPBIN 1eecoo00pa3Ho BECTH C caMOro Hadaja u3ydeHus Kypca. Pesynbrar Takoi
paboTHl JIOJKEH MPOSIBUTHCS B CIIOCOOHOCTH CTYJEHTAa CBOOOJHO OTBETHTH Ha TEOPETUUYECKHUE
BONPOCHl CEMHHApa, €ro BBICTYIUICHMM W Y4YacTHH B KOJUIEKTUBHOM OOCYXJEHHH BOIPOCOB
M3y9aeMO# TeMBbI, MPaBUIIHHOM BBITIOJTHCHHH MTPAKTUYCCKUX 33JJaHUI U KOHTPOJIBHBIX PadoT.

Bueayoumopnas camocmosmenvuas paboma cmyoenmog — 3TO IUIaHUpyeMasi ydaeOHas,
yueOHO-uccnenoBaTenbckass M (WIM) HaydyHO-HCCIenoBaTeNlbckas paboTa  CTYIACHTOB,
BBITIOJIHSIEMAsi BO BHEAYIUTOPHOE BpeMs MO 3aJaHUI0 M TMPH METOJANYECKOM PYKOBOJICTBE
npernojiaBaTess, Ho 6€3 ero HemoCpPeICTBEHHOT 0 Yy4acTHsL.

[To mucrumuHe «YnpaBieHne OU3HEC MpoIieccaMi» OCHOBHBIM OLIEHOYHBIM CPEICTBOM
SBJISIETCSL MOJrOTOBKAa pedepara, MOKIama, KOHCIEKTa, Mpe3eHTanud B pemakrope Microsoft
Office PowerPoint.

Pedepar — mnucbMeHHBI JOKJIaA IO ONpPENEICHHOW Teme, B KOTOpPOM coOpaHa
uHpOpManus W3 OJHOTO WM HECKOJbKMX HCTOYHHUKOB. Pedeparbr mnumryrcs 0oOBIYHO
CTaHJAapPTHBIM SI3BIKOM, C UCIOJB30BaHHUEM THUIIOJIOTU3HPOBAHHBIX PEUEBHIX OOOPOTOB BPOJIE:
«BaXKHOE 3HAUYCHUE UMEET», «yIEesIeTcsl 0C000€ BHUMAHUEY, «IIOJHUMAETCS BOMPOCY, «IeIaeM
CJICAYIOIIHNE BBIBOABD, «HACCIIEAyeMast MPodIIieMay, «OCBEIIaeMbIid BOTIPOC)» H T.II.

[Tpuznaku pedepara.

Pabora, mpoBommMmass aBTOpOM JUIsI TOATOTOBKM pedepara JoDKHA 00s3aTeIbHO
BKJIIOYAaTh CaMOCTOATEIbHOE MHHU-UCCIIEIOBAaHNE, OCYILECTBIIEMOE CTY/IEHTOM Ha MaTepuale
WTH XYI0’KECTBEHHBIX TEKCTOB I10 JINTEPATYpPE, WU apXUBHBIX MEPBOMCTOYHHUKOB 10 UCTOPUHU U
T.IL.

OpraHn3anyss ¥ ONKMCAaHUE HCCIEIOBAaHUS TPEICTABISIET COOOH OYEHBb CIIOKHBIA BUJ
WHTEIJIEKTYaTbHOU AESITeNTbHOCTH, TPEOYIOUINI KYIbTYphl HAay4YHOTO MBIIUICHUS, 3HAHHS
METOJMKH TPOBEACHUS MCCIIEIOBAHUS, HAaBBIKOB O(OPMIICHHS HAYYHOTO TpyAa W T.n. MuHH-
UCCIIeIOBAaHME pacKpbIBaeTcs B pedepaTe mocie TIIyOOKOro, MOJHOrO o0030pa HaydHOH
JUTEPATyPBI IO TPOOIEME UCCIICTOBAHHS.

CrpykTypa pedepara.

1. TuTyNBbHBIA TUCT

2. OrnaBneHue
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3. Beenenue

4. OcHOBHas 4acTh

5. 3aknroueHue

6. ClIMCOK UCIOJb30BAaHHON JIUTEPATYPHI

7. llpunoxenus

TuTynbHbId  JUCT. SIBisfeTcss NEpPBOM CTPAHULIEM MW 3alOJIHIETCA II0 CTPOro
onpezaeneHHbIM npaBuiaM. O6paser] opopmiieHUsT TUTYIBHOIO JIUCTa pedepara MpenCcTaBiIeH B
[Tpunoxenun A.

[Tocne TUTYABRHOTO JMCTAa TOMEMIAIOT OIJIABJICHHE, B KOTOPOM TPUBOJSTCS BCE
3arojIOBKM pabOThl M YKa3bIBAIOTCA CTPAHUIIBl, C KOTOPBIX OHHM HAYMHAIOTCA. 3arojoBKH
OTJIABJICHUS JIOJDKHBI TOYHO TOBTOPATH 3arojioBku B Tekcre. CoKpaiaTh MX WIM J1aBaTh B
Ipyroit (GopMyIMpOBKE M TMOCIEAOBATEIbHOCTH HeNb3s. Bce 3aroloBKM HauyMHAIOTCS C
ponucHo OykBbl Oe3 Touku Ha KoHue. [locrmeaHee ciioBO KaKIOro 3arojOBKa COEAMHSIIOT

OTTOUUEM ( ..evvenvnnnnn.. ) ¢ COOTBETCTBYIOLIUM €My HOMEPOM CTPaHMIbI B IIPaBOM CTOJIOLE
OrJIaBJIEHUA. 3aroJIOBKM OJMHAKOBBIX CTYyNEHEH pyOpHKaluu HEoOXOAMMO pacrojaratb Ipyr
O, IpYroM.

BBenenne k pedepary — BaxHEHIIas ero 4actb. 37ech OOBIYHO OOOCHOBBIBACTCS
aKTyaJIbHOCTh BBIOPAHHOHM TEMBbI, IIeNb U 3aJaud, KPaTKOe COAEpIKaHHE, YKa3bIBAETCS OOBEKT
PacCMOTpPEHMSI, TPUBOJIUTCS XAPAKTEPUCTUKA UCTOYHUKOB JIJISl HAIMMCAHUS PAOOTHI M KPaTKUN
0030p HMeIIelcs MO JaHHOM TeMe JIUTepaTypbl. AKTyalbHOCTH IPEAINOJaraeT OIEHKY
CBOCBPEMEHHOCTH W COITMAIBHON 3HAYMMOCTH BBIOPAHHOW TEMBI, 0030p JTUTEPaTyphl IO TEME
OTpakaeT 3HAKOMCTBO aBTOPa C MUMEIOIIMMHUCS WCTOUYHHKAMH, YMEHHE MX CHCTEMAaTH3UPOBATh,
KPUTHYECKH PaCCMAaTPUBATh, BBIJIENISTH CYIIECTBEHHOE, ONPEISNIATh IIaBHOe. OCHOBHAS YacCTh.

OcHoBHast yacTh pedepara CTPYKTypuUpyeTcs MO riaBaM H maparpadam (IIyHKTaM U
MOJAMYHKTaM), KOJIMYECTBO M Ha3BaHUE KOTOPBIX oOmpenensitorcs aBropoM. ConepxkaHue TiaB
OCHOBHOI YacTW JTOJDKHO TOYHO COOTBETCTBOBATh TeMe PAOOTHI U MOJTHOCTHIO €€ PaCKPHIBATH.
JlaHHbIe TIIaBBI JOJDKHBI IMOKa3aTh YMEHHWE CTYyJEHTa CXKaTo, JIOTHYHO M apTryMEHTHPOBAHO
u3Narath Marepuai, o000IaTh, aHATU3UPOBATH U JIeaTh JIOTUYECKUe BbIBOIb. OCHOBHAS 4acTh
pedepara, MOMUMO MOUYEPIHYTOTO U3 PAa3HBIX MCTOUYHUKOB COJEP>KaHUS, JOJDKHA BKIIOYATh B
ce0si coOCTBEHHOE€ MHEHHE CTyJIeHTa W C(OpMyIHpOBAaHHBIE BBHIBOJBI, OMHUPAIOIIMECS Ha
npuBeleHHbIe (GakThl. B ocHOBHOWM uacTu pedepata 00sS3aTeTBHBIMU SIBISIOTCS CCBUIKM Ha
ABTOPOB, YbHW TIO3UIINH, MHEHUS, HH(POPMAIIHs HCITOJIb30BaHbI B pedepare.

3aknrounTeNbHAs YacTh NpEANoJiaraeT IMOCIeA0BaTeNbHOE, JIOTUYECKH CTpOiHOE
W3JI0KEHHE OO0OOIIEHHBIX BBIBOJOB M0 pacCMaTpUBAaeMOW TeMme. 3aKIIOYeHHE HEe JODKHO
MPEeBBIIIATh 00BEM 2 CTpAHUI] U HE JOJHKHO CIIOBO B CIIOBO MOBTOPSATH YK€ UMEIOIIHIICS TEKCT,
HO JOJKHO OTpakaTh COOCTBEHHBIC BBIBOJBI O TMPOJCITAHHOW paboTe, a MOXKET OBITh, U O
MEePCIeKTHBaX JalbHEHIIero WCCIeNOBaHMs TeMbl. B 3akilloueHuW  1enecooOpazHo
c(OpMYyJIMPOBATh HWTOTH BBIMOJIHCHHOH pPaOOTHI, KPAaTKOTO W YETKOTO H3JIOKUTH BBIBOJIHI,
MPEJICTAaBUTh aHAJIU3 CTETIEHU BBHITIOJHEHMs MMOCTaBJICHHBIX BO BBEICHUHU 33Ja4 U yKa3aTh TO
HOBOE, UTO JINYHO JJIs1 c€0sI CTY/IEHT BhIHEC U3 pabOThI Haj pedepaTom.

Crnucox WCHOJB30BAaHHOW JIMTEPATYphl COCTaBISIET OJHY W3 YacTed paboThl,
OTPAXKAIOIIYIO CAMOCTOSITEIILHYIO TBOPUECKYIO PabOTy aBTOpa, U MO3BOJISIET CYJIUTh O CTEIEHU
(byHIaMEHTaTIBHOCTH JaHHOTO pedepaTa. B cmucok MCHOiIb30BaHHON JUTEPATYphl HEOOXOIMMO
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BHECTH BCE HCTOYHHKH, KOTOPBIE OBLIIM M3Y4EHBI CTYJCHTAMH B IIPOLIECCe HAMMCaHus pedeparta.

Pabota BeImonHsieTcst Ha kommbioTepe (rapautypa Times New Roman, mpudt 14) gepes
1,5 unTepBana ¢ mojsMU: BEpXHeEe, HIKHee — 2; JieBoe — 3; mpaBoe — 1,5. Otctyn nepBoi
cTtpoku ab3ama — 1,25. Hymepanus crpaHuil qoikHa OBITH CKBO3HOM (HOMEp HE CTaBUTCS Ha
TUTYJIBHOM JIUCTE, HO B OOILIEM KOJHMYECTBE CTPAHUI] YUYHUTHIBAeTCS). TaOMUIBI M PUCYHKU
BCTPAaMBAIOTCS B TEKCT pabOThl, X HyMepalus I0JDKHA ObITh CKBO3HOU MO Bcemy pedeparty.
OnHu Bce JOJDKHBI MIMETh Ha3BaHHWE M B CAMOM TEKCTe pedepaTa Ha HHUX JOJKHA OBITh CCHUIKA.
(Hampumep: Kak cnemyer u3 Tabmuubsl 1 oOmas d9ucieHHOCTh 0e3paboOTHBIX B IEPBOE
necsatunetue XXI Beka B paspe3e psna €BpONEHCKUX CTpaH pe3Ko yBenuuuBaiiach). Ilocie
Ha3BaHMS TaOJIMIIBI U PUCYHKA TOYKA HE CTABUTCS.

OO6miee KOMMYECTBO CTpaHUll B pedepare, 0e3 yuera NPUIIOKEHHUH, HE JOHKHO
npeBblaTh 15 cTpaHull. 3HAYUTENBHOE MPEBBIIICHUE YCTAaHOBIEHHOTO 00beMa SBISETCS
HEIOCTaTKOM palbOoThl M yKa3bIBae€T Ha TO, YTO CTYIEHT HE CyMel OToOpaTh M mepepaborarh
HEOOXOIUMBIN MaTepual.

B npunoxkeHuum MOMEIIalOT BCIIOMOTAaTENbHbIE WM JOINOJHUTENbHBIE MaTepHUaIbl,
KOTOPBIE 3arPOMOKIAIOT TEKCT OCHOBHOW YacTy pabOoThI (TaOIULIbI, PUCYHKH, KapThL, TpadUKH).

Kaxxnoe npusnoxxeHue JOHKHO HAYMHATHCS C HOBOM CTpPaHMIIBI C yKa3aHUEM B IIPABOM
BepxHeM yriy cinoBa «IIPMJIOXKEHME», umers HOMEp M TeMaTHUYECKUH 3arosioBok. [Ipum
HaJU4YUK B paboTe OoJjiee OAHOTO TMPUIOKEHUS OHM HYMEpyroTcs apaOckumu nudpamu (6e3
3HaKa «Ney), Hanpumep, «[IPUJIOXKEHUE Ay.

[Tocne mpenocTaBieHus CTYACHTOM pedepara sl MPOBEPKU MPEnoiaBaTeib MIPOBOAUT
cobecenoBanue. CobeceoBaHNEe OpPraHM30BaHHO Kak CIelMaibHas Oecela mpenojaBareis ¢
oOydaromuMcsi 0 BOIPOCaM, PacCMOTPEHHBIM B pedepaTe, U paccUUTaHO Ha BBISICHEHHE
o0beMa 3HaHUI 00yUaroIIerocs Mo oNpeeIEeHHOMY pas3zieiy, TeMe, podieMe U T.I.

Koncnekr (oT nat. conspectus — 0030p) — MUCBMEHHBIN TEKCT, B KOTOPOM KpPaTKO H
MOCJIEI0BATENBHO U3JI0KEHO COJIepKaHne OCHOBHOTO UCTOYHHMKA WH(OPMAIIHH.

Boiaensitor qBe pa3HOBUIHOCTH KOHCIIEKTUPOBAHUS:

- KOHCIIEKTUPOBAHHE ITUCbMEHHBIX TEKCTOB;

- KOHCIIEKTUPOBAHUE YCTHBIX COOOIICHUH (Hampumep, JEKIuil).

KoHncnekt MokeT ObITh KpaTKUM UITU TOJPOOHBIM.

B ocHoBe mporecca KOHCHEKTUPOBAHUS JIEKHUT CHCTEMAaTH3allUs [POYUTAHHOTO WIIN
yCIbIIIaHHOTO Matepuaina. L{enbio mporecca ciyKuT NpUBeIeHUE B €UHbBIN TOPSAIOK CBEICHUH,
MOJYYEHHBIX U3 HAYYHOU CTaThbU, y4€OHON M METOIMUYECKON JIUTEPATYPHI.

KoncnektupoBaHue sBisieTcsl HEOTbeMJIeMOl (popMoit paboThl 00y4aeMoTO B CHITy TOTO,
4TO B y4eOHOM MpOIECCe CTYJICHThI CTAJKUBAIOTCS ¢ HEOOXOJMMOCTBIO KPAaTKOTO HM3JI0KEHUS
00JbII0TO 00BEMa yUeOHOTO MaTepHaa.

[lenun KOHCIIEKTUPOBAHMSL:

- pa3BUTHE y 00y4arolIerocs HaBbIKOB NepepaboTKu HHPOPMAIIUH MOTYYEHHON B YCTHOM
WM IMCbMEHHOM BHJIE U IPUAHKE el CHKaTol POpMBL;

- BbIpa0OTKa YMEHMH BBIIEIUTH OCHOBHYIO HJICI0, MBICIb U3 TMEPBOMCTOYHHKA
uHpOpMaLNH;

- (popmHupoBaHUE HABBIKOB COCTABIIEHUS! TPAMOTHBIX, JJOTMYHBIX, KPATKUX TE3UCOB;

- o0JeryeHue npouecca 3alOMHHAHUS TEKCTa.
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OOyvarommMces clieyeT oOpaTUTh BHUMaHUE, Ha TO, YTO JIOCIIOBHAsS 3alMCh TEKCTa HE
ABJISIETCSI KOHCHEKTOM. TOJBKO CTPYKTYPUPOBAHHBIM TE3UCHBIM TEKCT MOXET Ha3bIBaThCS
TakoBbIM. [Ipy KOHCTIEKTUPOBAHUYU MHUCHMEHHBIX HCTOYHUKOB HEOOXOIUMO 00paIiaT BHUMaHUE
Ha ab3alpl, UX CYIIECTBOBAHHWE IMPHU3BAHO OOJETYUTHh BOCIPHUSATHE TEKCTa M Hadajio HOBOM
MBICTTH aBTOpa. BakHO y4YUTHIBATH TAaKXKE U TO, YTO OJIHA MBICIIE MOXET OBITh M3JIOKEHA B
HECKOJIbKUX a03arax.

Bricokyto  CKOpOCTh  KOHCHEKTHPOBAaHUS  MOTYT  OOCCIEYUTh  COKpAICHHS
(oOmenpuHsATHIE, a00peBUATYPBI, CTPETOYKH, YKa3bIBAIOIIME HA JIOTUYECKHE CBSI3H, OMOPHBIC
CJIOBa, KJIFOYEBBIC CIIOBA, CXEMBI U T.J1.).

CocraBiieHne KOHCIIEKTa IMPU3BaHO OOJEr4yuTh 3alOMUHAaHHE TekcTa. OOydaroummcs
PEKOMEHIYETCSl TIOCJIE €r0 COCTaBJICHHS NPOYECTh 3aUKCHPOBAHHBIC TE3UCHI HECKOJIBKO pa3
JUIsl TIOJTHOTO UX YcCBOoeHud. JlomyckaeTrcsi MOJYEpKUMBAHHE TE3UCOB, COJEPKALIUX OCHOBHBIE
MBICJIY, BBIJIEJIEHUE UX LIBETHBIM MAapKEPOM.

[lepecka3 He sBIseTCS KOHCIEKTUPOBAHHMEM CTaThbU, mepedpasupoBaHUE BO3MOXKHO C
COXpaHEHUEM €€ COJEPKAHUS, IOTHYECKUX CBSI3€H C LIEIbI0 COKpALIECHUs 00beMa.

[Ipu ncronb30BaHUU B KOHCIIEKTE IIUTAT aBTOpa TpeOyeTCs BBIJCICHNUE X B KaBBIUKH U
yKa3aHWe Ha NCTOYHHK ITyOJIMKAIIMK U aBTOPA BBICKA3bIBAHMS.

Buel KOHCIIEKTOB:

1 IlmaHOBBII  KOHCHIEKT. Ero  BBINOJHEHHME  BO3MOXKHO IIPU  COCTaBIICHHH
MPeBapUTENLHOTO IJIaHA HAYYHON CTaThH, TJIaBbl Y4eOHOTO HIIM METOJUYECKOTO IMOCOOUS.
Kasx1p1i1 BOIpOC 11aHa pacKpbIBaeTCs B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTA

2 TekcryanbHbld KOHCHEKT. IIpekpacHO MOAXOAWUT IJIsi KOHCIEKTUPOBAHMS HAyUYHBIX
cratei, MoHorpaduid, Korga HEOOXOJMMO B TMOJHOM Mepe OTpa3uTh TOYKY 3pPEHHUS aBTOPa,
007auuB ee B GOpMY IIUTATHI

3 Temaruueckuii KoHCTEKT. Ero ocHOBHas 3ajaya — HAWTH OTBET Ha IMOCTaBJICHHBIN
BOIIPOC, PEIIMTh HAYYHYIO 3a7auyy. UUCI0 KOHCIEKTHUPYEMBIX MCTOYHUKOB B OTOM Clly4ae He
OTPAHUYMBAETCS, UMEET 3HAYECHUE TIOCTHKEHUE KOHEUHOW LIEIIH.

4 CBOOOOHBIH KOHCHEKT MOXET COJIEpXKaTh B ce0€ IIEMEHTHI BBIIIETIEPEUNCICHHBIX
KOHCIIEKTOB. (CoOCTaBlieHHE TaKOro KOHCIEKTa CIIOCOOCTBYET JIyYIlleMy YCBOGHHIO H
OCMBICIIEHHIO MaTepHaa.

[Topsimok cocraBineHus KOHCIIEKTa MUCbMEHHOTO MaTepuraa:

1 IlpeaBapuTenbHOE€ 3HAKOMCTBO C TEKCTOM C IIEIbI0 OINPEIETECHUS] CTENEHH €ro
CJIOHOCTH, HAYYHOCTH M BBIOOpA BHJ1a KOHCTICKTUPOBAHUS

2 IloBropHO€ MPOYTEHHE H  AaHAJIU3 HCCIECIYEMOrO0  MaTepuaiga  MO3BOJIUT
COCPEIOTOYUTHCS HAa TIABHOM MBICIM TEKCTa M ONPEIENIUThCS C pa3OMBKOW TeKcTa Ha
CMBICJTIOBBIE €TUHUIIBI

3 Brinenenue T€3MCOB, MEPEAAIOIINX KPAaTKOE COJIEpKaHNe MaTeprara.

SIcHOCTh, KpaTKOCTh, JIOTMYECKAs CBSI3AHHOCTh TE3MCOB — OCHOBHBIE XAPAKTEPUCTUKHU
KoHCTekTa. [Ipy KOHCHEKTUpOBAaHWU MUCHMEHHOTO MaTepuana HeoO0XOJuMO oOpamaTh
BHUMAaHHE HE TOJHKO HAa OCHOBHBIE MOJIOKEHHUSI TEKCTa, HO M Ha JI0KA3aTelIbCTBA, MPHUMEPHI,
LATAThl, MHEHUS YYEHBIX U IPAKTUKOB.

VYkazaHus 1o KOHCIEKTUPOBAHUIO JICKIIHI:

- HEe HYXXHO CTapaThCs 3amucaTh BECh MaTepual, O3BYUYEHHBIN mnpernopaBaTeneMm. Kax
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IIPaBWJIO, JIEKTOPOM JENAIOTCA AaKLUEHThl Ha KIIOUEBBIX MOMEHTax JEKUUU JUIsl Havaja
KOHCIIEKTUPOBAHUS;

- KOHCIIEKTHPOBAaHUE HEOOXOJMMO HAYMHATH TIOCJIE OIJIAIIEHWEM TJIABHOM MBICIH
JIEKTOPOM, II€pe]l Ha4aJIOM €€ KOMMEHTHUPOBaHUS;

- BBICJICHHE TJABHBIX MBICJICH B KOHCIEKTE JPYrUM IIBETOM LIEIECO00pa3HO
IIPOU3BOJUTH BHE JIEKIIMM C LIEJIBI0 COKPALICHMs BPEMEHM Ha KOHCIIEKTMPOBAaHME Ha CaMOM
JIEKIUY;

- IPUMEHEHNE COKPAILLEHUI IIPUBETCTBYETCS;

- HY’KHO M30€eraTh JJIMHHBIX U CJIOKHBIX PACCYKICHUM;

- JIOCJIOBHOE KOHCIIEKTHPOBAaHHE OTHMMAeT MHOIO BpPEMEHH, I0ITOMY HE00XOAUMO
OITycKaTth (hpa3bl, HIMEIOIIIE BTOPOCTEICHHOE 3HAYCHHE;

- €CJIU B JIEKIIUM BCTPEUYAIOTCS HEU3BECTHBIE TEPMMHBI, JIYYIlE BCETO OTMETUTh Ha MOJIAX
UX CYIIECTBOBAHUE, OCTABUTh MECTO JJISl X MOSICHEHUS U B KOHIIE JIEKIIUU 3a/1aTh YTOUYHSIOIIHMA
BOIIPOC JIEKTODY.

KoHcniekTupoBanue W peneH3UpOBaHUE, TaKMM OOPa3oM, 3TO TPOLECC BBIICICHUS
OCHOBHBIX MBICIICH TE€KCTa, €r0 OCMBICIEHUS M OLEHKHU Cojepkalieiics B HeM HH(pOpMaluu.
Jannplii Buj y4eOHOUM pabOTHI SBISETCS BUAOM HHIWBUAYAILHOW CaMOCTOSTENBHON pabOTHI
CTYyJEHTA.

[ToaroroBka npe3eHTauu ¢ AOKJIAIO0M.

Jlis MOATOTOBKM NpE3eHTallMu peKOMEHIyeTcs ucrnonb3oBath: PowerPoint, MS Word,
Acrobat Reader, LaTeX-oBckuii maker beamer. Camas mpocTas mnporpamMma Jjisi CO3IaHus
npesenTanuii — Microsoft PowerPoint. J[ns1 moaroroBku mnpe3eHTanuy HeE0OOXOJUMO coOpaTh U
0o0paborarh HauanpHyI0 HHpOpMaluto. [TociaenoBaTenbHOCTD MOATOTOBKY MPE3CHTAIINH:

1 Yerko chopMynupoBaTh Iedb MPE3CHTAIMU: BBl XOTHUTE CBOIO ayJIUTOPHIO
MOTHUBHUPOBATh, YOEIUTh, 3apa3UTh KaKON-TO Haeel WiK IpocTo (popMaTIbHO OTYUTATHCS.

2 OmpenienuTh KakoB OyzAeT (opMaT Mpe3eHTaLUH: )KUBOE BBICTYIUIEHUE (TOTAA, CKOJIBKO
OyIer ero mpoJOJDKUTENbHOCTh) WJIM D3JEKTPOHHAs pacchlika (KakoB OYIET KOHTEKCT
IPE3EeHTALNHN).

3 Otobpath BCIO coJiepXkKaTelbHYI0 4acTh JUIsl MPE3EHTAllMd U BBICTPOUTH JIOTHYECKYIO
LENOYKY MPEeACTABICHUSI.

4 OnpenenuTh KIOYEBbIE MOMEHTHI B COIEPKAHUM TEKCTA U BBIJEINUTD HX.

5 Omnpenenuth BUABI BU3yalU3alUU (KapTUHKH) JUISI OTOOpa)kKeHUs MX Ha cllaiijax B
COOTBETCTBHUHU C JIOTUKOH, LIENIbIO U crienn (UKol MaTepuaa.

6 TlomoOpate nu3aitH U (HopMaTUPOBATh CIAWBI (KOJUYECTBO KAPTHHOK M TEKCTa, WX
pacIoI0XKEHHUE, IBET U pa3Mep).

7 IIpoBepUTH BU3YyaJIbHOE BOCIIPUITUE MTPE3EHTALIUH.

[IpakTHueckue coOBETHI IO MOATOTOBKE MPE3EHTALNH:

- TOTOBBTE OTAENIBHO: IIEYATHBIN TEKCT + Caaiabl + pa3IaTO4YHbI MaTepHal,

- claiiibl — BHU3yalbHas Iojada MH(GOpPMAIMM, KOTOpas JOJDKHA COJepXKaTb
MUHUMYM TEKCTa, MaKCUMyM H300pa)XKeHH, HECYIIMX CMBICIOBYIO Harpy3Ky, BBITJIAJIETh
HarJIsAHO U MPOCTO;

- TEKCTOBOE COJIEp’KaHUE IMpe3eHTAllMM — YCTHAas pedyb WIM YTEHHUe, KOTopas
JIOJDKHA BKJTFOYATh apTYMEHTHI, (aKThl, 10Ka3aTeIbCTBA U IMOLIHH;
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- pekoMeHIyemMoe yucio ciaigos 10-15;

- oOsi3aresibHas MH(OpManMs [Uld [pe3eHTalMu: Tema, (aMUiIus U WHHULHAIbBI
BBICTYNAIOUIET0; IUIaH COOOIIEHMsI; KpaTKUE BBIBOJAbl M3 BCEr0 CKa3aHHOIO; CIIMCOK
MCII0JIb30BaHHBIX UCTOYHUKOB;

- pa3IaToyHBI MaTepuan — J0JDKEH 00ecneunBaTh Ty )K€ TIyOHHY U OXBaT, 4TO U
JKMBOE BBICTYIUJICHHME: JIOAM OOJbIle JAOBEPSIOT TOMY, YTO OHM MOTYT YHECTH ¢ cOOOM, yeM
MCYE3aloIIMM U300paKEeHUsIM, CJIOBA U ClIaibl 3a0bIBAOTCS, a pa3aTOYHbI MaTepual OCTaeTCs
IIOCTOSIHHBIM OCSI3a€MbIM HAallOMMHAHHMEM; PA3JaTOYHBII MaTepuall Ba)KHO Pa3/laBaTh B KOHLE
NPE3CHTAIMK; Pa3JaTOYHbId MaTEePUAITbI JOJDKHBI OTJIMYATHCS OT CIIAMIOB, TOJDKHBI OBITH Oosee
UH(POPMATUBHBIMHU.

TemaTnka Tpe3eHTAlMM JOJDKHA OBITH COTJIACOBAaHHA C  TpENoJaBaTeileM H
COOTBETCTBOBATH TeME y4eOHOro 3aHATUsA. MaTepHaibl pe3eHTaluu JOKHBI COOTBETCTBOBATh
HAayYHO-METOJIMYECKUM TpeOOBaHUSM By3a M ObITh YyKazaHbl B Jokjiajae. Heobxomgumo
COOJII0JIaTh PErIaMeHT, OTOBOPEHHBIN IIPU MOIYYEHUH 3a/1aHuUs.

Pabora crynmeHTa Haj mpe3eHTalMel BKIOYAeT OTPAabOTKY YMEHHS CaMOCTOSTEIBHO
000011aTh MaTepyai U AeaaTh BEIBObI B 3aKIIOUEHUH, YMEHUS OPUEHTHPOBATHCS B MaTepuaie u
OTBEYaTh Ha JIONOJHUTEIbHBIE BONPOCH! CaylIaTeNnel, 0OTpabOTKY HaBbIKOB OpaTOPCTBA, YMEHUS
IIPOBOAUTD JUCIIYT.

JIOKJIaqUUKK JTOJKHBI 3HaTh U YMETh: COOOIIATh HOBYIO MH(OPMAIUIO; MCIOJb30BaTh
TEXHUUYECKHUE CPENCTBA; XOPOIIO OPUEHTHPOBATHCS B TEME BCErO0 CEMUHAPCKOIO 3aHATHS;
JUCKYTHPOBaTh U OBICTPO OTBEYATh Ha 3aJaHHbBIE BOINPOCHI; YETKO BBIMOIHATH YCTAHOBJIECHHBIN
pernameHT (He Ooinee 10 MMHYT); UMETh NpEACTaBIEHHUE O KOMIIO3MIIMOHHON CTpPYKType
JOKJIaJa.

CTpyKTypa BBICTYIUICHHUS.

Berymiienne momoraer oOecneudTh yCHIeX BBICTYIUIEHMSI 1O JIIOOOM TeMaTuKe.
Bcerymienne g0KHO coniepkaTh: Ha3BaHHME, COOOIIEHNE OCHOBHOM HJI€H, COBPEMEHHYIO OLIEHKY
npeaMeTa M3JI0KEHMs, KpaTKoe IEepeuHcIeHHE pacCcMaTpUBAEMBbIX BOMPOCOB, KHUBYIO
UHTEpPECHYIO (OpMYy M3JIOKEHUS, AaKIEHTUPOBAaHME BHMMAHUS Ha BaXHBIX MOMEHTAX,
OpPUTMHAJILHOCTD MOX0/1A.

OcHOBHasi 4acTb, B KOTOpPOM BBICTYMAIOIIUN JIOJDKEH TJIyOOKO pPAacKpbITh CYTh
3aTPOHYTOW TEMBbI, OOBIYHO CTPOMTCS IO MPHHLUIY OTYeTa. 3ajadya OCHOBHOW YaCTH —
MPEJICTaBUTh JTOCTATOYHO JaHHBIX JUIS TOrO, YTOOBI CIIyIIATEIN 3aMHTEPECOBAINCH TEMOWU M
3aXOTENIM O3HAKOMUTBCSA ¢ MarepuasaMu. [Ipum 3TOM Jornueckas CTpyKTypa TEOpPETHYECKOIO
0Jloka He JOJDKHBI JaBaThbcs 03 HarjsAHBIX MOCOOMH, ayIno-BU3YyaJbHBIX U BHU3YaJbHBIX
MaTepUasoB.

3akiroueHue — sCHOe, YeTKoe 0000IIeHne M KpaTKUe BBIBOJABI, KOTOPBIX BCETAA KAYT
CITyIIaTENH.
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PexomMenganmuu CTYAEHTaM 110 U3YyYCHUIO peKOMeH)IOBaHHOﬁ JUTEPATYPLI

IIpy moAroroBke M yCBOCHUM Marepuana 3aHATUN JIEKIMOHHOIO THIA CIEAyeT
oOpalatecsi K peKOMEHJAIMsIM IpenojaBaTess, a TakKe OCYIIECTBISATh CAMOCTOATEIbHBIN
1o100p HEOOXOAMMBIX HCTOYHUKOB.

Pekomenayemass mnuTepaTypa NpPUBOAUTCS B pabouell mporpamMMe JUCIHILTAHBI
«YmpaBieHue OuzHec-poleccaMu» U JODKHA OBbITh HCIOJNb30BaHa TOJIBKO M3 OMOIMOTEKU
Kocranaiickoro punuana ®I'BOY «Uenl V» u aeKTpOHHBIX OMOINOTEUHBIX CUCTEM.

[lepeuens nmpodeccuoHanbHBIX 0a3 AaHHBIX U UH(POPMALMOHHBIX CIIPABOYHBIX CHUCTEM
JUTSL U3yYEeHHS] TUCHUTUTMHBI « Y IpaBlieHue OU3HEC-TIPOLIECCAMU Y.

1. Hayuno-snekrponnas Oubnmoreka elibrary [OnexkrponHsiii pecypc]. — URL:
http://elibrary.ru/
2. DnexTpoHHO-OMOMMoTeunas cucrema «JIAHb» [Onexrponnsii pecypc]. — URL:

http://e.lanbook.com/

3. DIexTpoHHO-OMOIMOTEeUHasT CUCTeMa «YHHMBEPCHTETCKas OMOIMOTeKa OHIAWH»
[Dnexrponnsiii pecype]. — URL: http://biblioclub.ru

4. DnexkTpoHHO-OuONMMoTeuHas cuctema «tOpaiit» [OnekTponHslii pecype]. — URL:
https://urait.ru/

5. CmpaBouHo-tipaBoBass ~ cucrema  «lapant»  [DnekTpoHHBIH  pecypc]. —
URL:https://internet.garant.ru/.

CryneHTaM pEeKOMEHIyeTCs TOJY4YUTh B OuOIMOTEKE Yy4eOHyI JuTepaTypy IIo
JMCLUIUIMHE, a TaKXKe MCIIOJb30BaTh JEKTPOHHBIE CUCTEMBI, UMEIOIMECS B JOCTYIE Ha caiite
¢bunmana.

ITpu pabote ¢ nuTeparypoil ciieayeT yUuThIBaTh, YTO B OOJIBIINHCTBE YU4E€OHHUKOB M KHUT
JIEJIAlOTCS  CCBUIKM, CHOCKHM Ha Jpyrue JIMTEPaTypHbIE HCTOYHHUKH, IIPUBOIUTICA CIIHCOK
JUTEPATyphl IO PACKPHIBAEMON B UCTOYHUKE MTPoOIIeMe.

OpHako HaWTH HYXKHYIO CTaThbl0 WJIM KHUTY — 53TO TOJBKO OJIHAa Ipobiema
npodecCHOHaIbHON MOATOTOBKU CTYJEHTA, ApYras 3aKJII0o4aeTcsi B TOM, YTOObI CyMETh OBICTPO
MMPpOYNUTATh U OCMBICIIUTE COACPKAI[YIOCA B HUX I/IH(l)OpMaIII/IIO.

JUist TOJTHOLIEHHOM MOJTOTOBKM K 3aHATHSM YTEHHs ydeOHHKa KpaiHe HEe0CTaTOuYHO — B
y‘-Ie6HI)IX IMOCOOMSIX M3JIAraloTCsl TOJBKO NPUHOUIINAJIBHBIC OCHOBBI, B TO BpEMA KaK B
MOHOTpaUsIX M CTAThsIX HA Ty WIU HUHYIO TeMYy IMOJHUMAaeMbIi BOMPOC paccMaTpUBAETCs C
Pa3HBIX PAKypCOB WJIM paKypca OJHOTO, HO B JIFOOOM cllydae JOCTaTOYHO MOAPOOHO U TITyOOKO.
Tem He MeHee, JUIsI TOro, 4TOOBI JOJDKHBIM OOpa3oM COPHUEHTHUPOBATHCS B CYTH 3aJaHMS,
CHavaJa CJIeJlyeT O3HAKOMHUTHCS C COOTBETCTBYIOIIUM TEKCTOM y4eOHHKA — BHE 3aBHCHUMOCTH OT
TOTO0, IPEYCMOTPEHA JIM JICKIHs B IOTOJIHEHUE K JaHHOMY 3aHATUIO WK HeT. OLleHUB 33/1aHue,
BBIOPAB TOT WJIM HHOU CIOXKET, M TTOI00PAaB COOTBETCTBYIOINIYIO JIMTEPATYPY, MOKHO MPUCTYIATh
COOCTBEHHO K IOJATOTOBKE K 3aHSTHIO.

PabGora wax nuTeparypoil cocToMT W3 TpEX OSTANOB — 4YT€HUA palboThI, €&
KOHCIIEKTUPOBAHUS, 3aKIIOYUTENILHOrO 0000IIeHnss cyTH u3ydaemoil pabotel. Ilpexne, uyem
OpaThbCsl 32 KOHCMEKTHPOBAHUE CIIEAYET €€ XOTS Obl OJHAXKIBI MPOYNUTATh, YTOOBI COCTABUTH O
HEl MpeaBapuUTEIbHOE MHEHHE, IMOCTapaThCsl BBIACTUTH OCHOBHYIO MBICIb WM HECKOJIBKO
0a30BBIX TOYEK, OMHPAsICh Ha KOTOPhIE MOXKHO OyAeT B AaJIbHEHIIEM padoTaTh C TEKCTOM.
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Bepcus moxymenra - 1 cTp. 24 u3 25 IlepBelii 3x3eMILIAP KOITHS Ne

KoncnektupoBanue B 0O0IIEM BHAE MOXET OBITh ONPEAETCHO Kak (UKCAIMsS OCHOBHBIX
HOJIOKEHUH ¥ OTIIMYUTENBHBIX YEPT PACCMaTPUBAEMOTO TPY/Ia.

Ecnu mporpaMma 3aHsTHSA TpeaycMaTpuBaeT paboTy C AJIEKTPOHHBIM HCTOYHUKOM, TO
9TOI CTOpPOHE MOATOTOBKU K 3aHATHIO CIEAYET YACIUTH NMPHCTAIbHOE BHUMaHue. B cymHoCTH,
pa3bop SIEKTPOHHOTO UCTOYHUKA HE OTJIMYAETCS OT pabOThl C JIMTEPATypoOil — TO K€ YTEHHE,
KOHCIIEKTHpOBaHKe, 0000menne. TuiarenpHas MOATOTOBKA K 3aHATHUSAM HMMEET OIpe/elsiolee
3HAYCHHE: 3aHATHE MPOMIET TaK, KaKk ayJUTOPUS OJrOTOBUIIACH K €0 MPOBEACHUIO.

B cimydae BO3HHMKHOBEHHS HESCHBIX BONPOCOB CTYIEHT MOXET  IIOJNyYHTh
WH/IMBUAYAIbHYI0O  KOHCYJBTALMIO  MpPEMOJaBaTeNsi COrJacHO TrpaduKy KOHCYJbTAIHH,
YTBEPXKIEHHOMY Ha Kadepe.
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