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nporpammve 6akanaBpuaTa «KOHOMMKA U (hHaHCbI» MO Hanpae/eHno NoArotosky 38.03.01 SkoHOMKMKa
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M1l MWHOBPHAYKW POCCUN
Byy PefepanibHOe rocyfapcTBeHHOe 60[KeTHOe 06pa30BaTe/lbHOE YUPEeX/eHe BbICLLEro 06pa3oBaHNs
«YensabuHCKWA rocyfapcTBeHHbIN yHnBepcuTeT» (PIrEOY BO «Yenl Y»)
KocTaHaiickuin mnvan
Kadheapa akoHOMUKM

MeToanyeckve pekoMeHZaUMn A1 MOATOTOBKM K 3aHATUAM JIEKLIMOHHOIO, CEMWHApCKOro Tuna u K
CaMoCTOSTENbHON paboTe CTYAeHTOB Mo Aucuuniavie (MOZynmo) «AHanM3 W ynpasneHue 6usHec-
npoueccamu» Mo OCHOBHOM MpoeccroHanbHOM 06pa3oBaTeNbHOM Nporpamme BbiCLIEro 06pasoBaHus -
nporpammMe 6akanaspmara «9KOHOMUKA W PUHAHCbI» N0 HanpasfeHuto noArotoskn 38.03.01 SkoHOMUKa

Bepcua foKymeHTa - | CTp. 2 U3 25 MepBbIil 3K3eMNIAp KOMA Ne

MeToanueckmne peKoMeHgaunum NPUHATbI
YuéHbim coBeTom KocTaHarickoro gmnnana ®reOY BO «YenlhY»

MpoTokon 3aceaaHna Ne 10 oT 25 maa 2023 T.

[NpeacepaTtens YYEHOro coeseTa P.A. TtonereHosa
unnana

CekpeTapb YHYEHOro coBseTa H.A. KpaB4yeHKO
dunuana

MeToanyeckune peKomMeHgaumMm peKomMeHa0BaHbl

YyebHo-MeTOANYECKM coBeTOM KocTaHanckoro mnuana ®re0yY BO «Yenl'ys»
MpoTokon 3acegaHna Ne 10 ot 18 maa 2023 T.

MNMpeacepatens

Y4yebHO-MeTOANYECKOIr0 COBETA H.A. Hannsko
MeToanyeckmne pekomeHpaumm paspaboTaHbl M pPeKOMeHAOBaHbl Kadeapon
9KOHOMUKWU

MpoTokon 3acemaHna Ne 9 ot 10 maa 2023 r.

3aBefytowmin Kaeapon I".B. lNMaHuHa

ABTOp (CocTaBUTENb) Kynakosa C.B., fouUeHT
Kadeapbl 3KOHOMUKU, KaHAMAAT 3KOHOMUYECKUX HayK

© KocraHaiickuii punnan PreE0Y BO «YenlY»



DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTonuyeckue pPEKOMEHJALMU AJI MOATOTOBKH K 3aHATHAM JICKIMOHHOTO, CEMHHAPCKOTO THIIA M K
CaMOCTOSITEIbHOH PaboTe CTYIOGHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE OW3Hec-
HpoleccaMu» MO OCHOBHOM NMpPO(eCcCHOHAIBHON 00pa30BaTENbHON MpOrpaMMe BBICHIEr0 00Opa3oBaHHs —
nporpamme O6akajgaBprata « JKOHOMUKA M (PMHAHCH) M0 HanmpaBieHuo moarotoBku 38.03.01 DxoHomuka

Bepcus moxymenra - 1 ctp. 3 m3 25 IlepBblii 3x3eMILIAp KOITHS Ne
Conepxanue
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTonuyeckue pPEKOMEHJALMU AJI MOATOTOBKH K 3aHATHAM JICKIMOHHOTO, CEMHHAPCKOTO THIIA M K
CaMOCTOSITEIbHOH PaboTe CTYIOGHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE OW3Hec-
HpoleccaMu» MO OCHOBHOM NMpPO(eCcCHOHAIBHON 00pa30BaTENbHON MpOrpaMMe BBICHIEr0 00Opa3oBaHHs —
nporpamme O6akajgaBprata « JKOHOMUKA M (PMHAHCH) M0 HanmpaBieHuo moarotoBku 38.03.01 DxoHomuka

Bepcus moxymenra - 1 cTp. 4 u3 25 IlepBelii 3x3eMILIAP KOITHS Ne

O01Me moJI0KeHN s

[Mpucrtynas kK W3y4eHUIO TUCIUIUIMHBI «AHAIW3 W YIpPaBICHUE OU3HEC-TIPOIECCAMI)
CTyJIEHTaM HEOOXOJUMO O3HAKOMHUTHCS C COAEpkKaHHEeM padouel MporpamMmbl AUCHUHUILIIMHBI, C
HeIsIMUA U 3a7ja4aMM JAUCLHUIUIMHBI, €€ CBS3SIMH C JAPYTMMH AUCIHUIUIMHAMU 00pa3oBaTebHON
IPOrpaMMBl.

Jlekuuss — METOoAONIOTHYEeCKass W OpraHW3allMOHHAs OCHOBA IS BCeX (OpPM yueOHBIX
3aHATUH, B TOM YUCJIE CAMOCTOSATEIIbHBIX.

MeTtononornyeckasi OCHOBA JIEKIMII COCTOUT B BEJEHUHM OOYyYarollerocs B CyThb Kypca
BOOOIIIe, MTpHIaBas yieOHOMY KypCy MEXIUCIUIUIMHAPHYIO CBsI3b, @ OPraHU3allMOHHAs - TaK KaK
Bce npyrue (opMbl y4eOHBIX 3aHATHH TaK WM WHAYC «3aBS3aHB» HA JICKIWIO, Yalle BCEro
JIOTUYECKH CIEAYIOT 32 HEl, OIMPAIOTCS HA HEE COJIEPKATEIIbHO U TEMAaTUYECKHU.

Haznauenue coBpeMeHHOM JIEKIIMY B yu€OHOM MPOLIECCE HE B TOM, YTOOBI IIPEIOCTABUTD
BCI0O MH(pOpMalMIO MO TeMme, a 4YTOObl TMOMOYb OCBOMTH KYPC, OBIAJETh TEOPETHUYECKUMU
3HAHUSIMU C TIPAKTUYECKUM IMPUMEHEHHUEM CHayajla Ha MPaKTUYECKHX 3aHATUSAX U 3aHATHUSIX
CEMUHApPCKOr0 THUNA, a B JaJbHEHIIEM MPUMEHATh HA MPAKTUKE C BO3MOXKHBIM pELICHUEM
HECTaHJAPTHBIX CUTYaIIU.

B ydeOHOM mporiecce JEKIHsS BBIMOJIHIET METOAOJOTHYECKYI0, OPraHU3alMOHHYI0 H
MH(pOPMalMOHHYIO0 (QYHKIMU. JIeK1Ms pacKpblBaeT MOHATUHHBIA anmapat KOHKPETHOM o0nactu
3HaHUS, €€ MPOOJIEeMbl, JaeT LEeTbHOE MPEACTaBICHUE O MpPeaMETe, MOKa3bIBaeT B3aUMOCBSI3b C
IpyrUMHU  JuciuiuinHaMu. Jleknust oOecrneunmBaeT ycBOoeHME Yy4yeOHOM uHpopManuu Ha
MEpPBOHAYAILHOM YpOBHE OOIel OpPHEHTUPOBKM B MaTepuaje, KOHIEHTPUPYET BHHMAaHHE
CTYJEHTOB Ha Hauboiee CIOXHBIX Y3JIOBBIX BONpOCAX, CTUMYJIHUPYET aKTUBHYIO
MO3HABATENIbHYIO JIEATENHHOCTh M 3aKJIaJbIBa€T OCHOBBI UIsl Oynymiero 3(QexTuBHOrO u
MOJIHOLIEHHOT'O YCBOEHUS MaTepuaa.

K ocHoBHBIM BHgaM Y4eOHBIX 3aHITHI HapsiAy C JPYTUMU OTHECEHBI 3aHSTHS
CEMHUHApPCKOTO THUIA U TPAKTUYSCKUE 3aHITHS, HAMpPaBICHHbIE Ha HSKCIEPUMEHTAIBHOE
MOJITBEPK/ICHUE TEOPETUUECKUX MOJIOKEHUN U (popMHupoBaHUE YUeOHBIX U MPO(dhecCHOHATBHBIX
MPaKTUYECKUX YMEHUM, M HaBbIKOB. OHU COCTaBISIOT BAXKHYIO YacTh TEOPETHUECKOW U
poeCCHOHATBHON MPAKTUYECKOU MOATOTOBKH.

B nporiecce 3aHATHI CEMHUHAPCKOTO TUIA U MPAKTUUECKUX 3aHATUN KaK BUJOB y4EOHBIX
3aHATUN 10 JUCHMIUIMHE <«AHAIW3 W yIpaBlIeHHE OW3HEC-TIporieccaMuy 00ydaronuecs
(CTYIEeHTBI) BBHIMOJMHSIOT OJHY WJIM HECKOJBKO TMPaKTUYECKHX pPadoT (3agaHuii) TOJ
PYKOBOJICTBOM IIpENoJiaBaTeisi B COOTBETCTBHUM C H3y4aeMbIM COJEpXKaHHEM Yy4eOHOro

MaTepuana.
OcHoBHass W oOmas 1enb JJIs BCEX 3aHATHNA CEMHWHApPCKOTO THUIA W TPAKTHYECKUX
3aHATHIA — TIOJITAlHO TMPUMEHSATh TONyYeHHBIE 3HAHWS Ha 3aHATHH U (OPMHUPOBATH

npodeccuoHaNbHbIe YMEHHS U HAaBbIKU.

Pemenne mnocTaBleHHBIX Tepea JTUCHMIUIMHON «AHaIW3 M yOpaBieHHe Ou3Hec-
IIpoLlecCCaMM» 3aJad JTOCTUTAETCs MMOCPEACTBOM AaKTUBHOM MOJATOTOBKHM CTYACHTOB K 3aHATHSAM
CEeMMHAPCKOT0 THIA U MPAKTUUYECKUX 3aHATUH, a TaKkxke 0e3 BBIMOJHEHHS UMU 331aHUH B paMKax
CaMOCTOSITENIbHOM ¥ MHIUBUYaTbHOU pabOTHI.

CamocrosarenbHas paboTa CTYACHTOB SIBJISETCSI OJHOM M3 BAaKHEHIIHMX COCTABIISIOIINX
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTonuyeckue pPEKOMEHJALMU AJI MOATOTOBKH K 3aHATHAM JICKIMOHHOTO, CEMHHAPCKOTO THIIA M K
CaMOCTOSITEIbHOH PaboTe CTYIOGHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE OW3Hec-
HpoleccaMu» MO OCHOBHOM NMpPO(eCcCHOHAIBHON 00pa30BaTENbHON MpOrpaMMe BBICHIEr0 00Opa3oBaHHs —
nporpamme O6akajgaBprata « JKOHOMUKA M (PMHAHCH) M0 HanmpaBieHuo moarotoBku 38.03.01 DxoHomuka

Bepcus moxymenra - 1 cTp. 5 m3 25 IlepBblii 3x3eMILIAp KOITHS Ne

oOpa3oBaTenpHOro mpoiecca. HezaBucumMo OT mosydeHHOW mpodeccuu M xXapakrepa paboTbl
a000i  HauMHaromMi  OakanaBp JOJDKEH o0sanate  (yHIAMEHTAIbHBIMU  3HAHUSMH,
npoeCCHOHATBLHBIMI yYMEHUSIMH W HAaBBIKAMH JICATEIILHOCTH CBOET0 MPOQWIS, ONBITOM
TBOPYECKON M HCCIIEAOBATEIbCKOM JESITEIbHOCTH IO PELICHUIO HOBBIX IPO0JIEM, OIBITOM
COLIMAJIbHO-OLICHOYHOM AEATEIbHOCTH.

Bce »a3tu  cocraBmsronie  oOpa3oBaHUS  (OPMHUPYIOTCS HMMEHHO B Ipolecce
CaMOCTOSITENIbHOM ~ pabOTBhl  CTYJEHTOB, TaK  KaK  MPEANojiaraéT  MaKCUMAJIbHYIO
VUHIVBUAYAIN3ALMIO  JEATEJBHOCTH  KaXJIOr0 CTyJEHTa M  MOXET pPaccMaTpUBaThbCs
OJIHOBPEMEHHO U KaK CPEJICTBO COBEPILIEHCTBOBAHUS TBOPUYECKON MHAMBHUIYAIbHOCTH.

IIpu noaroroBke K pyOeKHOMY KOHTPOJIIO M 3K3aMEHY HEOoO0XOAMMO IOBTOPSATh
IPONJCHHBI MaTepuanl B CTPOrOM COOTBETCTBUM C pabouell HporpaMMOil JAMCLUIIIUHBI
«AHanu3 ¥ ynpasieHue Ou3Hec-nporeccamu». Mcrnonb30BaTh MaTepuaibl 3aHATHH, KOHCIIEKTa
JEKIHUN U JIUTEepaTypy, PEKOMEHIOBaHHYIO TpemnojaaBaTeneM. OOpaTuTh 0co00€ BHUMAaHUE Ha
TEeMbl Y4E€OHBIX 3aHATUI, NPOMYIIEHHBIX OOy4yaroIMMCA 1O pa3HbIM nOpuyuHaM. [lpu
HE00X0UMOCTH 00paTUTHCS 32 KOHCYJIbTAIlMEN U METOAUYECKON TOMOULIBIO K IIPETOAaBaTEIO

Tunosble OLIEHOYHBIE CPEACTBA, UCIOJIb3YEMBIE B IIPOLIECCE OCBOCHUS IUCLUIUIMHBI, U
UX KpuTepuu mnpuBejeHbl B POHAAX OLIEHOYHBIX CPEACTB TEKYLIEr0 KOHTPOJISL, pyOEKHOIo
KOHTPOJISI U TPOMEXKYTOYHON aTTeCTallud MO IUCLUUIUIMHE «AHAIU3 W ylpaBieHue Ou3Hec-
IpOLIECCaMM».

© Kocranaitckuit ¢umman ®I'BOY BO «Henl'Y»




@‘)} MHWHOBPHAYKH POCCHUN

DdenepanbHOE TOCYIApCTBEHHOE OIOKETHOE 00pa30BaTEIIFHOE YUPEKICHHE BHICIIETO 00pa30BaHUs

«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)
Kocranaiickuii ¢pumman
Kadenpa sxonomuku

MeTonuyeckue pPEKOMEHJALMU AJI MOATOTOBKH K 3aHATHAM JICKIMOHHOTO, CEMHHAPCKOTO THIIA M K
CaMOCTOSITEIbHOH PaboTe CTYIOGHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE OW3Hec-
HpoleccaMu» MO OCHOBHOM NMpPO(eCcCHOHAIBHON 00pa30BaTENbHON MpOrpaMMe BBICHIEr0 00Opa3oBaHHs —
nporpamme O6akajgaBprata « JKOHOMUKA M (PMHAHCH) M0 HanmpaBieHuo moarotoBku 38.03.01 DxoHomuka

Bepcus moxymenra - 1 cTp. 6 u3 25 IlepBelii 3x3eMILIAP KOITHS Ne

Pexomenganuu CTyA€HTaM 110 INIOATOTOBKE K 3AaHATHUAM JICKIHIMOHHOI'0 THIIA

Coz[epmafme 3aHATHI JEeKIIMOHHOI0 THIIA 0 JUCHUILJIHHE

«AHAJH3 M yIIpaBJieHUe OM3HeC-TPoIeccaMm)

Tema 1. TeopeTnueckue 0CHOBBI YNIPaBJIeHUsI OU3HeC MPoLeccaMu
1. Teopuu MPOLIECCHOTO YIIPABICHUS

2. Mogaenu u HHCTPYMCHTHI, UCITIOJIb3YEMbIC I OITMCAHUA ousHec IIpouecCoB

Tewma 2. IIpoueccHbIi MOAX0/ K YIIPABJICHUIO OpPraHu3anueii
1. [IpeumyiiecTBa MpOIECCHOTO MOAX0/A.

2. [IpyHIMTIBI TPOLIECCHOTO MOAXO0/IA.

3. Cepsl mpuMEHEHHSI IPOLIECCHOTO MOAX0a

Tema 3. XapakTepucTHKH OM3HeC MPOLECCOB

1. OcHOBHBIE MPUHIMIIBI OU3HEC MTPOLIECCOB

2. Knaccudukanus Ou3Hec mporeccon

3. Knnaccuduxkariyst BXoJI0B U BBIXOJIOB OM3HEC IPOLIECCOB
4. ITpuHIUTIBI TIPOLIECCHOTO YITPABIICHHSI

5. KiroueBsle posin 6u3HeC mpolecca

6. OcHOBHBIE OM3HEC MPOLIECCHI MTPEAPUATHS

Tema 4. AHau3 OM3HeC NMPOLECCOB

1. Kinaccuduxanus METOAMK aHanu3a OM3HeC MPOLECCOB.
2. KavectBeHHBIN aHanU3 OU3HEC TIPOIIECCOB.

3. KonnuecTBeHHBIN aHAINU3 OU3HEC MTPOIIECCOB.

Tema 5. MeToasbl ynpapjeHusi 0u3Hec MPOLECCaMu.

1. VYnpasinenune Owu3Hec mpolieccaMd Ha OCHOBE OEHUMApKHUHTIa,
(GyHKIIMOHAIBHO- CTOUMOCTHOTO aHayn3a u Metona ABC.

2. AyTcopcuHT OU3HEC MPOLECCOB.

3. OCHOBHBIE IPUHIUIIBI U XapaAKTEPUCTUKN KaXKI0TO METO/A.

4. CunbHble U ci1abble CTOPOHBI METOJIA

Tema 6. PemHKMHMPUHT OM3HEC MPOLECCOB

1. [TonsiTHe peMHKUHUPHUHTA OU3HEC MTPOLIECCOB.

2. Drarbl IPOBENEHUS] PEUHKUHUPHHTA.

3. [IpuHIUIIBI OCYIIECTBICHUS PEMH)KUHUPUHTA.

4. Pe3ynbTaTUBHOCTb PEMHKUHUPHHTA.

5. IIpo6yieMbl U pUCKHU POBEACHUS PEMH)KUHUPHUHTA.

6. IlpuunHbl HEYAa4y NPU NPOBEACHUN PEUHXUHUPUHTA OM3HEC MPOIIECCOB.

FAST-

7. IlpunsiTre peieHus o 3armycKe MpoeKTa Mo PEMHKUHUPHUHTY OM3HEC MPOIIECCOB.

© Kocranaitckuit ¢umman ®I'BOY BO «Henl'Y»
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsenusiid yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTonuyeckue pPEKOMEHJALMU AJI MOATOTOBKH K 3aHATHAM JICKIMOHHOTO, CEMHHAPCKOTO THIIA M K
CaMOCTOSITEIbHOH PaboTe CTYIOGHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE OW3Hec-
HpoleccaMu» MO OCHOBHOM NMpPO(eCcCHOHAIBHON 00pa30BaTENbHON MpOrpaMMe BBICHIEr0 00Opa3oBaHHs —
nporpamme O6akajgaBprata « JKOHOMUKA M (PMHAHCH) M0 HanmpaBieHuo moarotoBku 38.03.01 DxoHomuka

Bepcus moxymenra - 1 cTp. 7 m3 25 IlepBelii 3x3eMILIAP KOITHS Ne

Tema 7. UHCTPpYMEHTBI AUATHOCTHKH OHU3HEC NMPOLECCOB.
1. Ucnonp30BaHMEe CHCTEMBI YIIPABIEHHS TPOLIECCAMHU.
2. KOHTpOJUJIMHT 1 MOHUTOPUHT MPOILIECCOB

Tema 8. PersiamenTanusi OM3HeC MPOLECCOB OPraHU3alMU

1 ITonsATHE perinaMeHTa OU3HEC Mpolecca.

2. [lpyHIMIBI IPOBEACHUS PETJIaMEHTUPOBAHUS

IPOLIECCOB.

3. IIpeumy1iecTBa periaMeHTaluyu OU3HEC MPOLIECCOB.

4. ITpobnembl IPOBECHUSI perIaMeHTallui OU3HEC IPOLIECCOB.
5. [IpoGnemMbl BHEAPEHMS periaMeHTaIliU Ha TIPEANIPUSTUN

B xozxe 3aHATHI JIGKIMOHHOTO THIIA O0YYalOLIUICS JTOJKEH BECTH KOHCIEKTUPOBAHUE
yuebHoro matepuana. ObOpamiate BHUMaHHE Ha KaTeropuu, (pOpMyJIHpPOBKH, PAaCKPBIBAIOLINE
COJIEp)KaHME TE€X WM MHBIX SIBJIEHUH M TMPOLECCOB, HAyYHbIE BBIBOJABI U IPAKTUYECKUE
PEKOMEHIALMN, IOJIOXKUTEIBHBIM ONBIT B OPAaTOPCKOM HCKyccTBe. JKenarenpHO OCTaBUTH B
pabounx KOHCIIEKTax IOJis, HA KOTOPBIX JAENaTh NMOMETKH W3 PEKOMEHIOBAaHHOW JIUTEpaTypHI,
JIOTIOJTHSAIOIIME MaTepuan MpOCITyIIaHHOW JIeKIUH, a TakkKe MOJYEpKUBAIOLINE OCO0YI0
BaXHOCTb T€X WJIM MHBIX TEOPETUUYECKUX MOJIOKEHUH. 3aaBaTh MPENOAABATENI0 YTOUHSIOINE
BOIIPOCHI C LENBI0 YSICHEHUS TEOPETUUECKUX MOJIOKEHHUH, pa3peIIeHNs CIIOPHBIX CUTYalUil.

Koncnekr (ot mar. conspectus — o030p) — MUCbMEHHBIH TEKCT, B KOTOPOM KpaTKO U
MOCJIEeI0BATEIbHO U3JI0KEHO COJIep’KaHHe OCHOBHOTO MCTOUYHUKA HH(POPMAIIHH.

BoiaensoT 1Be pa3HOBUHOCTH KOHCIIEKTUPOBAHUS:

- KOHCIIEKTUPOBAaHUE NTMCbMEHHBIX TEKCTOB;

- KOHCIIEKTUPOBAaHUE YCTHBIX COOOIIEHUH (HanmpuMep, JIEKIH).

KoHcnekT MoXkeT ObITh KPaTKUM HIIM TIOJPOOHBIM.

B ocHoBe mporiecca KOHCIEKTHUPOBAHUS JIEKHUT CHUCTEMAaTH3allds NMPOUYUTAHHOTO WIIU
YCIBIIIAHHOTO MaTtepuana. llenplo mpomecca CIoyKUT NPUBEACHHE B EOUHBIA IMOPSIOK
CBEJICHUH, MOIYYEHHBIX U3 HAYYHOH CTaThH, y4eOHONH U METOANYECKON JIUTEPATYPHI.

KoncnektupoBanue siisieTcss HeoTbemieMon popmoii paboTel 00y4aeMoro B CHIIy TOTO,
YTO B Yy4€OHOM IPOIECCE CTYACHTHI CTAJIKUBAIOTCS ¢ HEOOXOAMMOCTBIO KPAaTKOTO HM3JI0KEHUS
00JBIIIOTO 00beMa yueOHOTO MaTepuara.

[lenn KOHCTIEKTUPOBAHUS:

- pa3BuTHE y OOy4Yalollerocs HaBBIKOB IepepaboTKi HH(OpMAIMK MOJYYEeHHOH B
YCTHOM MJIM MUCbMEHHOM BUJIE U IPUJaHKE € CoKaTol (OpMBI;

- BbBIpa0OTKa yMEHMH BBIJEIUTh OCHOBHYIO HJEI0, MBICIb M3 MEPBOMCTOYHHKA
uHpOpMaLUH;

- (popMupoOBaHKE HaBBIKOB COCTABIICHUS I'PAMOTHBIX, JIOTHYHBIX, KPATKUX TE3HUCOB;

- obJeryeHue mporecca 3anoMHHAHUS TEKCTa.

OOyyatomumcs cienyeT oOpaTuTh BHUMaHHE, HAa TO, YTO JIOCJIOBHAs 3allUCh TEKCTa HE
ABIIAETCA KOHCIEKTOM. TOJIBKO CTPYKTypHUPOBAHHBIA TE3MCHBIH TEKCT MOXET Ha3bIBaThCS
TakoBbIM. [IpM KOHCHIEKTHPOBAaHWU MHCHbMEHHBIX MCTOYHMKOB HEOOXOAMMO oOpalarh
BHUMaHME Ha ab3allbl, UX CYIIECTBOBAHUE MPU3BAHO OOJIETYUTH BOCHIPUSATHE TEKCTa U HAYAJIO
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HOBOW MBICTH aBTOpa. Ba)KHO yYUTBIBATh TaKXkKE U TO, YTO OJHA MBICIbL MOXKET OBITH M3JI0KEHA
B HECKOJIbKUX a03alax.

BBICOKYI0O ~ CKOPOCTH  KOHCIEKTUPOBAHHSI ~ MOTYT  OOECIICYUTh  COKpAIICHHUS
(oOmenpuHATHIE, A00pEeBUATYPHI, CTPEIOYKH, YKA3bIBAIOIIME Ha JIOTUYECKUE CBSI3U, OMOPHBIE
CJIOBa, KJIFOUEBBIC CII0BA, CXEMBI H T.JI.).

CocraBieHre KOHCIIEKTa IMPHU3BAHO OOJErYyuTh 3aMOMHHAHHME TekcTa. OOydaroummcs
PEKOMEHYeTCs TOCIIe er0 COCTABICHHS MPOYeCTh 3aUKCUPOBAHHBIE TE3MCHI HECKOJIBKO pa3
JUIsl TIOJTHOTO MX yCBOEHMs. Jlomyckaercs: MOJYepKUBAHHME TE3UCOB, COAEPKAIIMX OCHOBHBIC
MBICJIY, BBIJICJICHUE UX LIBETHBIM MapKEPOM.

[lepeckasz He sBISETCS KOHCIEKTUPOBAHHEM CTaThH, mepedpazupoBaHUE BO3MOXKHO C
COXpaHEHHEM €€ COJEPIKAHHMS, TOTHUECKUX CBSI3EH C IENbI0 COKpAIEHHsI 00beMa.

[Ipu ucnonb30BaHUM B KOHCIIEKTE LIUTAT aBTOpa TPeOyeTCs BbIACIEHUE UX B KaBBIYKU U
yKa3aHW€ Ha UCTOYHUK MyOJIMKAIIMU U aBTOPA BhICKA3bIBAHUS.

Bunbl KOHCTIEKTOB:

1 IlnanHoBbIi KOHCHEKT. Ero BbINOJHEHHME BO3MOXHO IPU  COCTaBICHUU
MPEIBAPUTENHHOIO TUIAHA HAYYHOUM CTaThH, IVIaBbl YYEOHOTO HIIM METOJUYECKOTO IMOCOOUS.
Kax 1111 BOIIPOC IIaHA pacKpBIBAECTCS B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTa

2 TekcTyanbHbI KOHCHEKT. [IpekpacHO MOAXOAUT IJIsi KOHCIEKTHPOBAHUS HAyYHBIX
crated, MoHorpaduii, Korja HE0OOXOAUMO B TIOJIHOM Mepe OTPa3uTh TOUKY 3PEHHS aBTOpa,
00nauuB ee B popMy LIUTATHI

3 Temarnueckuii KOHCIEKT. ETO OCHOBHAas 3ajjaya — HaWTH OTBET Ha IMOCTABJICHHBIN
BOIIPOC, PELIMTh HAYYHYIO 3a1audy. YHCIIO KOHCHEKTUPYEMBIX MCTOYHUMKOB B ITOM Ciydae HE
OTPAHUYMBAETCSA, UMEET 3HAYCHUE JOCTUKEHUE KOHEYHOMN LEIH.

4 CBOOOAHBIN KOHCIEKT MOXET COAepXaTh B ce0e DJIEMEHTHI BHIIICTIEPEUHCICHHBIX
KoHCHekToB. (CocTaBieHHE Takoro KOHCIEKTa CHOCOOCTBYET JIydllleMy YCBOEHHUIO U
OCMBICJICHUIO MaTepuala.

[Topsaok cocTaBiieHUsI KOHCIIEKTAa MMCbMEHHOIO MaTepuaa:

1 TlpenBaputenbHOE 3HAKOMCTBO C TEKCTOM C IIENbIO OMPEIENICHUS CTEMEeHH €ro
CJIOHOCTH, HAYYHOCTH H BHIOOpA BUa KOHCTIEKTUPOBAHUS

2 IloBropHOE TIPOYTCHWE W aHATU3 HCCICAYEeMOTO MaTepuajga  TO3BOJIUT
COCpPEZIOTOYMUTHCSI HA TJIABHOW MBICITH TEKCTAa M OIpPeNeNTuThcs C pa3OMBKOM TeKcTa Ha
CMBICJIOBBIE €IMHUILIBI

3 Brinenenue Te3uCOB, EepealoInX KpaTKoe cofepKaHue MaTepuana.

SIcHOCTB, KpaTKOCTh, JIOTMYECKAs] CBSI3aHHOCTh TE€3MCOB — OCHOBHBIE XapaKTEPHUCTUKH
KOHCHekTa. [Ipy KOHCHEKTUPOBAaHWM MHUCHMEHHOTO MaTepuaia HeoOXoauMo oOpalarh
BHUMAHHE HE TOJHKO HAa OCHOBHBIE MOJIOKEHHUSI TEKCTAa, HO M Ha JOKa3aTeJIbCTBA, MPHUMEPHI,
LATAThl, MHEHUS YYEHBIX U MIPAKTUKOB.

VYka3zaHus N0 KOHCIIEKTUPOBAHUIO JIEKIWM:

- HE HY)XHO CTapaThCs 3alucaThb BEChb Marepual, 03BYUYEHHBbIN mpernojaBareneM. Kak
MpPaBWIO, JIEKTOPOM JENAlOTCA AaKIEHThl Ha KIIOYEBBIX MOMEHTAX JEKIWU IS Hadaia
KOHCIIEKTUPOBAHMUS;

- KOHCTIEKTHUPOBAaHHWE HEOOXOJMMO HAayWHATH IIOCJIE€ OIJIAICHHEM TJABHOW MBICITH
JIEKTOPOM, MEPE HAYAJIOM €€ KOMMEHTUPOBAHUS,
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- BBIJCIICHUE TJIABHBIX MBICIIEH B KOHCIIEKTE JPYI'MM LIBETOM IL€1€CO00pa3HO
IPOM3BOJIUTh BHE JIEKIUHM C IIEJbI0 COKPALICHHMsS BPEMEHU Ha KOHCIIEKTMPOBAHUE Ha caMoM
JEKLUU;

- IPUMEHEHHUE COKpaIlleHUIl IPUBETCTBYETCS;

- Hy’)KHO M30€erarthb JUIMHHBIX U CJIOXKHBIX PacCyXJIeHHI;

- JIOCJIIOBHOE KOHCIIEKTHMPOBAaHHWE OTHMMAET MHOI'O BpPEMEHH, MOITOMY HEO0O0XOAMMO
OIlyCKaTh (ppa3bl, UMEIOLINE BTOPOCTEIIEHHOE 3HAYECHHUE;

- €CJIM B JIEKLIUU BCTPEYAIOTCSl HEU3BECTHBIE TEPMMHBI, JTyUIlle BCEIO OTMETUTh Ha MOJIAX
UX CYIIECTBOBAHME, OCTABUTh MECTO ISl MX MOSICHEHUS U B KOHIIE JIEKIIMH 337aTh YTOUHSIOIINN
BOIIPOC JIEKTODY.

KoHcnexktupoBanue u perneH3upoBaHHE, TaKUM O00pa3oM, 3TO IPOLECC BBIJACICHUS
OCHOBHBIX MBbICJIEH TEKCTa, €ro OCMBICICHUS M OLEHKU CoJepiKalleicss B HEM HH(pOpMAIUH.
Jannblii Bua y4eOHOW paOOTHI SIBIISIETCS BHIOM HHIMBHIYAJIBHOW CaMOCTOSITEIHLHONH paOOTHI
CTYJCHTA.

Jlekuus BBICTYIIAET B KAYECTBE BEAYIIETO 3BEHA BCETO Kypca OOy4eHUs U MPEICTABISET
coboif crmocod M3JI0KEeHUusT OOBEMHOIO TEOPETHUYECKOro Marepuana, oOecrneyuBaroui
LEJIOCTHOCTh M 3aKOHYEHHOCTh  €ro  BOCHpHUATHS  cTyAeHTamu. Jleknus — jaer
CHUCTEMATU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUU IO JUCLUIUIMHE, PAaCKpBIBAET COCTOSHUE U
NEPCIIEKTUBbl Pa3BUTHS COOTBETCTBYIOLIEH 00JIaCTU HAyKM W TEXHUKH, KOHIIEHTPUPYET
BHUMaHHE CTYJCHTOB Ha HauOoJiee CIOKHBIX, Y3JIOBBIX BOIPOCAX, CTUMYJIHUPYET UX aKTHBHYIO
MO3HABATEIbHYIO JAESITEIBHOCTh U CIOCOOCTBYET (DOPMHPOBAHUIO TBOPYECKOTO MBIIIICHUS.
OCHOBHBIMM (DYHKIIMSIMU JIEKLIMU BBICTYIAIOT ITO3HABATENIbHAs, Pa3BUBAIOIIAs, BOCIIUTATEIbHAS
Y OPraHU3YIOIIasl.

[TonroroBka K 3aHATUSAM JIEKIMOHHOTO THIA BKJIIOYAaeT B ceOs: OCO3HaHUE
HEOOXOJIMMOCTH €€  BBIMOJHEHMs; LEJCHANpPaBICHHYI0 I03HABATEIbHO-IIPAKTUYECKYIO
JIeSITEIbHOCTh HEMOCPEJICTBEHHO Iepe]l JeKIuel (MpocMOoTp MaTepuaia MpeablIyleil JeKuuu
JUISL BOCCTAaHOBJIEHHSI B TIaMSITH OCHOBHBIX MOMEHTOB; O3HAKOMJIEHHE ¢ HOBOM MH(OpMaIueil no
pekoMeHayeMoi ydyeOHOW JuTepaType A YCTAHOBJIEHUS CBSA3€H MEXAY H3YYEHHOW W
u3zydaeMoil nHpopmanueit; mogoop HeoOXOIUMON TOTOIHUTENBHOM JIUTEpaTyphl; BBHIIIOJIHEHHE
3aJJaHuH, PEUI0KEHHBIX HA CAMOCTOSITENIbHYIO TPOPabOTKY).

CamocrositenbHass pa0oTa CTYAEHTOB Ha YpPOBHE 3aHATHH JIEKIIMOHHOTO THIIA
3aKJII0YaeTcs B CIEAYIOIIEM: OCO3HaHWE CTYACHTaMHM Leled M 3aj1ay JEeKUWU; TOHHMaHue
CMBICIIa cOO0IaeMol mpernoiaBareneM HHGOopMaIK; MTOHUMaHUE HOBBIX 3HAHUI; TOHUMaHHE
0COOEHHOCTEH MOAXO0/0B K IOHSATUSM pPa3iMYHbIX aBTOPOB, OIIEHHMBAHUE UX JIOCTOMHCTB U
HE/IOCTATKOB; Y4acTHE B PELICHUHU MOCTABIECHHBIX MpobieM. BHeayauTopHas caMoCcTosTeNbHas
paboTa CTYJIEHTOB IMOCJe MPOCIYIINBAHUS JICKIIUH 3aKJII0YaeTCsl B 00paboOTKe, 3aKpEIUICHUH U
yryOJIeHUW 3HAHWHA MO0 M3Y4YEHHOM TeMe; MEepEeYUTHIBAHHMM CBOMX KOHCIEKTOB; BBIICHEHMS
HEMOHSTHBIX BOMPOCOB, 3HAKOMCTBO C IIOJYYEHHBIM MAaTepHalioM IO PEKOMEHIOBaHHOMN
y4eOHOH JuTepaType, BHECEHUE JOMOJHEHMH B KOHCMIEKT, H3y4YeHHE JOTOJHUTEIbHOM
JUTEPaTYypPHI.

PexoMennanuu no opopMIEHHUIO JTEKIUH.
BHuMaTensHO 03HAKOMBTECH C MpEJIaraéMbIMH HUXKE PEKOMEHIAIMSIMH 0 paboTe ¢
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TEKCTAMHU JIEKIUH.

Cnymanue M 3aluChbIBaHUE JIEKIMHA SBISETCS OAHOW M3 pemaromux ¢Gopm
camooOyuenusi cryaeHtoB. C Hel, ¢ 3Toil ¢opMoll, cBs3aHa W paboTa ¢ JTUTEPATypoH, U
COCTaBJICHUE TUIAHOB, TE3UCOB, KOHCIIEKTOB, U MOATOTOBKA K KOJJIOKBUYMY, 3a4eTy, IK3aMEHY,
K HaIllMCaHUIO TOKJIA/I0B, pedepaToB, KYpCOBBIX paboT.

Pexomenpanuu mno pabore HaJ TEKCTaMU JICKIIMH CBOASTCS K KOHKPETHBIM COBETaM, C
MEPBOTO B3MIIsAa KOKYIIUMCS 10 TIPUMUTHBHOCTH IMPOCTHIMHU.

1 Ha o6opore o0O0OMOXKKH TeTpaaW 3amuchiBacTcs (GaMuIdsg, HMS, OTYECTBO
Npero/1aBaTelis, €ro y4eHas CTEIeHb U yYeHOe 3BaHne

2 Ilpu KOHCIEKTHUPOBAaHUU PEKOMEHIYeTCS BECTHU 3allUCH Ha OJHOW CTOPOHE JIHCTA,
OCTaBJIsisl BTOPYIO CTOPOHY JUISL Pa3MBIIUICHHH, pa300opoB, BOMPOCOB, OTBETOB HAa HHX, IS
bukcupoBaHUs JeTalleld TEMbI WIH CBA3aHHBIX C HEl ()aKTOB, KOTOPbIE MIPUITIOMUHAIOTCS CAMUM
CTYACHTOM B XOJI¢ CIyUIaHHs JICKIIMOHHOTO MaTepuaia. MIHorma uist 3TOro oCTaBIsIOTCS JTUIIb
mpoKue mojs. Ha mepBbhIX JIEKIHSX CTOUT CHEHUATbHO YINPAKHATHCS B HCIOJIb30BAaHUU
noJei: (pUKCHpoBaTh BOMPOCHI, BBI3BIBAIONINE JUYHBIA WHTEPEC, BAPUAHTHI OTBETOB Ha HUX,
COMHEHHsI, TPOOJIEMBbI, CIIOPHBIE MOJIOKEHHUS] — TO €CTh MPEBPATUTh TETPAIHbIC MOJS B OIS
pa3MbIUIeHUH, Oecenn ¢ COO0H, THAIOTroB C TOBAPHIIAMH, C TIPENO/IaBaTEIIeM.

3 3anuch JeKIuil BeAeTcs B MPOU3BOIBHON (hopMe. DTO MOXKET OBITh CTUJIb YueOHOMH
nporpamMMbl (Ha3bIBHBIC MPEIUIOKEHUS); MOXKHO BA)KHEHIIME MBICIU BBIICTATh [BETHBIMU
diomacTepaMu WM TPUMEHSATh OOKOBBIE «(OHAPUKW», BbLIENsomUe mnoareMsl. Ilpu stom
dopma 3amuicu Marepuaia 3aBUCHT OT CIEUU(UKH H3y9aeMOTO TPEAMETa; YMECTHBI M CBOM
KpaTKHe MOSICHEHUs K 3alucsAM. 3amuch JEKIMH Jydllle BECTH B CXKaToi popme, KOPOTKHUMH U
YETKUMU (hpa3zaMu.

4 3anuch JEKIUHM MOMOTaeT COCPEAOTOYMTh BHMMAaHUE Ha IJIABHOM, B XOJ€ caMoi
JEKIMH TPOJIYyMaTh W OCMBICIUTh YCIBIIIAHHOE, OCO3HATh IUIAH M JIOTUKY H3JI0KCHHUS
MaTepualia IpemnojaBaTeneM. Takas paboTa HepelIko, OCOOCHHO IIOHayaly, BbI3bIBAET
TPYAHOCTH y CTYACHTOB: HEKOTOPHIE CTPEMSTCS 3alMCHIBATh BCE JOCIOBHO, JPYrHe MHIIYT
OTPBIBOYHO, Y TPETHUX 3aMUCh MOJIY4aeTCs Xa0TUUYECKasl.

YroObl 30€kaTh 3TUX OMINOOK, L[EIeCO00pa3HO MPUIEPKHUBATHCS CIEAYIOIMINUX MPAaBUIIL: -
1ocJIe 3alliCH OPUEHTHPYIOIIMX W HAMpaBIIONIMX BHUMAaHWE NMaHHBIX (TeMa, IeJb, IUIaH
JeKIMHM, PEKOMEHJIOBaHHAas JIMTEpaTypa) Ba)XXHO IMOMNBITATbCS MPOCIEAUTh, KaKk OHH
PACKpBIBAIOTCS B COJIEPIKAHHH, ITOJKPEIUIIIOTCS (OPMYITHPOBKAMH, JI0OKA3aTEIbCTBAMH, a 3aTeM
U BBIBOJIAaMH;* 3aIMCHIBAThH CJIEIYEeT OCHOBHBIE IOJIOKEHHUS W JTOKA3bIBAIOIUME WX apTyMEHTHI,
HanOoyilee SpKWE TpUMEpPhl W (aKThl, TOCTABJICHHBIC IMPEIOAaBaTeIeM BOMPOCHl IS
CaMOCTOATEIbHON TPOPaOOTKM;* CTPEMHUTHCS K UYETKOCTH 3aIllUCH, €€ I0CIIeOBATEIbHOCTH,
BBIJICJISISI TEMBl W TIOATEMBI, BOIIPOCHI M TOJBOTIPOCHI, UCIIONB3YS IHUPPOBYI0 U OYKBEHHYIO
HyMepauuoo (puMckue U apabckue HUQphl, OonpIIMe U Majble OYKBBI), KPacHbIE CTPOKH,
BBIJICIICHHE a03aleB, MOJYEPKUBAHUE TIABHOTO;" KaKIOMY CTYACHTY MOJE3HO BBIPabOTaTh
CBOIO CHCTEMY COKpAIlleHHH, B KOTOpOW OH Mor Obl pa3oOparbecs JIETKO U 0e301HMO0YHO;:
HEOOXOJMMO BBITIONHATh CHCTEMATHYECKHE BO3BpAIICHUS K TPEAbIAYIIMM Tekcram. [laxke
OTJIMYHO 3alMCaHHAas JEKIHs MpearoiaraeT JalbHEHIIYI0 CaMOCTOATENbHYIO paboTy Haja Hel
(r1y0oKO€ OCMBICIICHHE €€ COJIEP KAaHHUsI, JJIOTHUYECKOW CTPYKTYpbI, BBIBOJOB). OCOOEHHO Ba)KHO
B MPOIIECCE CAMOCTOSTEIBHON pabOTHI HaJ JEKIMEH BBIACIUTH HOBBIA MOHATUHHBIA ammapar,
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YSICHUTh CYTh HOBBIX HOHATHH, MpH HEOOXOAMMOCTH OOpaTHThCA K CIIOBapsSAM U JIPYTHM

HCTOYHHUKAM, 3a0JHO YCTpaHNB HCTOYHOCTH B 3aIIUCAX.

PabGora Hajg nekmuedl CTUMYIHPYET CaMOCTOSITEIBHBIA TIOMCK OTBETOB Ha CaMbIe
pa3jMyYHbIE BONPOCHI: HAJ KAaKUMH MOHSATUSIMU ClelyeT nopaboTaTrh, Kakue 0000IIeHus

cenarb, KakOW JTOIIOJIHUTENIbHBIM MaTepHUall IIPUBJICYb.

Pexomenganuu CTYAEHTaM 110 INIOATOTOBKE K IIPAKTHYCCKUM 3aHATUAM U 3AHATUAM

CEMHUHAPCKOIo TUIIa

ConepxaHue NPAKTHYCCKHX 3aAHATHI U 3aHATHHA CEMMHAPCKOI0 THUIIA IO JUCHHUILJIMHE

«AHaJIU3 ¥ ynpaBJjieHUe OM3Hec-TpoLeccaMmm»

Tema 3ansaTus u BOIIPOCHI, MOJJICKAIMEC paCCMOTPCHUTIO B XOAC
IIOATOTOBKH K 3aHATHIO

OneHouHbIE CPEACTBA

Tema 1. TeopeTnueckue 0CHOBBI YIIpaBJIeHUsI OM3HeC MPoLeCcCAMU | YCTHBIN

1 Knaccel 6u3HEC IpoIIECCOB. UHIUBUAYAIBHBIA U
2. Posib OW3HEC MPOLIECCOB B pealM3aluy e (QyHKITMOHUPOBAHHS | TPYIIIIOBOM onpoc,
PEaIpPUATHSL. JIOKJIaJ1

3. CocTaB 1 Kki1accu(uKanys KOMIIOHEHT OM3HEC MPOIIECCOB

Tema 2. IIponeccHbIi MOAX0A K YIIPABJICHUIO OPraHU3alHel YCTHBIN

1. CpaBHeHue MpOIECCHOTO MOAXOoAa C (YHKUMOHAJIBHBIM W | UHIUBUAYAIbHBIH U
IPOEKTHBIM MOAXO0JaMH. IpyNIOBOI orpoc,
2. Onucanue HeAOCTaTKOB (YHKIMOHANBHOrO mnonaxona. IlonsTtue | noknan

npouecca

Tema 3. XapakTepucTUKHU OU3HEC MPOLECCOB YCTHBIN

1. Bxonbl 1 BBIXO/IbI IPOLIECCOB. UHIUBUAYAIBHBIA |
2. Pecypcs porieccos. rpyNnoBOi onpoc,

3. Uadpactpykrypa nporecca.
4. Y4yacTHUKH TIpoliecca.
5. Bnagenen nporecca.

TCCTOBBIC 3alaHUA

Tema 4. Ananu3 OM3HeC MpPoLeccoB JTIOKJIa]T

1.OCHOBHBIE KOHLEMNIMU TOCTPOEHUS CUCTEMBI y4deTa U KOHTPOJIA

WCITOJTHEHHSI OM3HEC TTPOIIECCOB

Tema 5. MeToabl ynpaBjeHusi 0M3Hec MpoLeccaMu pe3eHTalNs B
1 Posib MeTO/IOB aHaM3a B YIIPABJICHUH MTPOIIECCAMHU penaktope  Microsoft

2 OyHKIMOHAIBHBIN aHAIN3 IIPOLIECCOB

3 [Inan-axkTopHBIN aHAIN3 MTOKa3aTesei Ou3Hec-IpOIEecCoB
4 CTpyKTypHBIH aHaIu3 OU3HEC- MPOIIECCOB

5 JIekoMIIO3uIMs CTPATETHH Ha 1EJIEBbIE TOKA3aTeNn

Office PowerPoint

Tema 6. PemHKUHUPUHT OM3HEC MPOLECCOB

1 ITopsmok mpoBeieHUs] pEMHKUHUPUHTA

2 MeToabl peMH)KHHUPUHTA OU3HEC- TIPOIIECCOB

3 I1po6aeMbl ¥ PUCKH TPOBEACHUS PEUH)KUHUPUHTA.

MIpEe3EHTaLN B
penakrope  Microsoft
Office PowerPoint
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4 TlpruuHBI Hey/Aa4 MPH MPOBEACHUN PEUHKUHUPUHTA OM3HEC

IIPOLIECCOB.

5 IlpuHsATHE peLIeHNs O 3aIlyCKe MPOEKTa M0 PEMH)KUHUPUHTY OH3HEC

IIPOLIECCOB

Tema 7. PersiamenTanus OM3HeC MPOLECCOB OPraHU3aNMHU IIOCTPOEHUE  MOJEIH
1. OcHOBBI (PYHKIIMOHAJIBHOT'O MOJICTUPOBAHMSL. Ou3Hec-mpolecca

2. IDEF-mMopmeny, mpuHIUIIBI TOCTPOCHHUS M OTPAHUYCHUSI.
3. Mopenu OCHOBHBIX U BCIIOMOTaTeIbHBIX ITPOLIECCOB.

4. BzaumocBs3b MojieIe MeX Iy COOOi.

5. KapTsl npolieccoB opranu3alnuu

[IpakTryeckue 3aHATUSA — 3TO (popMa 00ydeHUs B By3e, IIPeAIoararomias KOJIJIeKTUBHYIO
npopaboTKy TeM y4eOHOW AMCUMUIUIMHBI, KOTOPBIE SBJSIOTCS CIOKHBIMM JJII YCBOCHMS U IIPU
TOM Hauboyee 3HAaYMMbIMU JUId OOecHedeHus KadecTBa NpOoQPecCHOHAIbHON MOJArOTOBKU
CTYZCHTA.

IIpn moAroToBKE K MPaKTUYECKOMY 3aHATHIO CTYACHT JOJDKEH IPOAaHAIU3UPOBATh TEMY
U TUIaH 3aHSTHS, O3HAKOMHUTHCS C OCHOBHBIMH NpPOOJeMaMH, BBIHECEHHBIMH Ha OOCYXJIEHHE.
PekoMenayercss BHMMATEIbHO NPOYMTATh MaTepHal 0 TeME, JaHHBIA IPENOoJaBaTesIeM Ha
nekuuu. Taxkke He0OXOJUMO U3YUYHUTh PEKOMEHIOBaHHYIO JUTEpaTypy Mo teme. BaxHo, 4ToObl
CTYJEHT YMEN COIOCTaBIATh MCTOYHUKU W NPOAYMBIBATH M3ydaeMblil martepuan. [Ipum stom
BaXHO JIeJaThb KOHCIEKThI MPOYUTAHHOTO WM OTAENbHBIE 3allMCH, KOTOpbIE NMOHAA00SITCS MpU
HOJTrOTOBKE K MPAKTUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO.

[Ipy moAroTroBKe K 3aHATHIO HEOOXOIMMO HAJEKHO YCBOUTH OCHOBHBIE MOHSTHS WU
Kateropud 1no Teme. CTyIeHT MAOJDKEH BBIUCAaTh M PACKPBITH (B 1-2 MNpenokeHusx)
CoJIep’KaHNEe OCHOBHBIX MOHATUN U KaTErOpUid B TETPAIH /ISl CAMOCTOSITEIbHOM MTOATOTOBKH.

OpgHMM W3 STanoB MOATOTOBKM K IPAaKTUYECKOMY 3aHSATUIO SBJISETCS BBIIIOJIHEHHE
MUCHbMEHHBIX 3aJaHUM ISl CaMOCTOSATEIbHOW IMOATOTOBKM IO TeMe. 3a/laHusl BBIIOJIHSIOTCS
pa3bopUYMBBIM MMOYEPKOM B OTACIBHO 3aBEICHHOM Ul 3TUX ILeJed TeTpaau. 3arnucud UMEroT
NEPBOCTENIEHHOE 3HAUYEHHUE ISl CAaMOCTOSITENIbHOM paboThl cTyeHTOB. OHU MOMOTaloT MOHATh
IIOCTPOECHHE U3Yy4aeMOr0 MaTepuala, BbIJIEIUTh OCHOBHBIE IIOJIOKEHUS, IPOCIEANTh UX JIOTUKY
U TeM caMblM TPOHUKHYTH B TBOpUYECKylO Jaboparopuio aBTopa. Benenue 3amuceit
CHOCOOCTBYET TMpPEBPAIICHUIO YTEHHs B AaKTUBHBIA Ipolecc, MOOWIM3YeT, Hapsay co
3pUTENIBHOM, U MOTOPHYIO MaMsTh. ClenyeT MOMHHUTbh: Y CTYAEHTa, CUCTEMATUYECKH BEIYILEro
3alliCH, CO3[aeTCs CBOM HMHIMBUAYaAJbHBIH (DOHI MOACOOHBIX MaTepHajoB JUIsl ObICTPOrO
MOBTOPEHUSI MPOYUTAHHOTO, JUISI MOOMJIM3AllMM HAKOIUIEHHBIX 3HaHWH. OCOOEHHO BakKHBI U
MIOJIE3HBl 3allUCH TOTJA, KOIZJa B HUX HAaXOAAT OTPaKEHUE MBICIU, BO3HUKIINE IIpU
CaMOCTOSITENIbHOU paboTe.

Pe3ynpTaThl KOHCIIEKTUPOBAHMS MOTYT OBITH IpEJICTaBICHBl B Pa3IMYHbIX (popMax: MmiiaH
(IpocTOi U pa3BepHYTHI), BHINMUCKH, TE3HUCHI.

B xone moAaroToBke K MpakTUYECKOMY 3aHSATHIO CTYJAEHTBI MOTYT CO3/aBaTh HarJIsIHBIN
MH(OPMALIMOHHBIA MaTepuail C TOMOIIbI0 MYJIbTUMEAUNHONW KOMIIBIOTEPHON MpOorpamMmbl
PowerPoint. Jrtor BHA paboThl TpeOyeT KOOPAMHAIMM HABBIKOB CTyJEHTa 10 cOopy,
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cucTeMaTH3anuu, nepepadorke uHopmauu, ohopmieHuss e€ B Buae MOAOOPKH MaTEpUANIOB,
KpaTKO OTPaKaroIlUX OCHOBHBIE BOIIPOCHI M3y4aeMOM TEMBI, B 3JIEKTPOHHOM BHJIE.

Taxoke mpu NOArOTOBKE K MPAKTUYECKOMY 3aHSATHIO MOXXHO HH(POPMALIUIO IPEJCTaBUTh B
BUJIE CXEM, WILIKOCTpPALMi (PUCYHKOB), I'paMKOB, UarpamMM, SIBJISIFOIMMUCS IPOCTBIMU BUJAMU
rpagudeckoro crmocoba oroOpaxenus uHpopmanuu. Llenpio MCHOIB30BAHUS TAKOTO CIIOCO0a
SBJISICTCA PA3BUTHE YMEHMs CTYIEHTa BBIJIEJATH IVIABHBIE JIEMEHTbI, YCTAaHABIUBATb MEXIY
HUMH COOTHOILIEHHE, OTCICKNUBATH X0 Pa3BUTHS, U3MEHEHUS KaKOTro-JIMOO0 IMporecca, sBICHHS,
CTPYKTYPHUPOBAaHHUE U CUCTeMaTH3alus HHGopMaLus U T. .

Ecnu Bo BpeMsi MOATOTOBKM K 3aHATHIO HEOOXOIMMO MaTepHall MPEICTaBUTH B BUC
CBOIHBIX (00OOIIAIONIMX) WM CPaBHUTEIBHBIX TaOJNHI[, TO €€ HEOOXOIUMO CTPOUTH Ha
OCHOBAaHMU (YHKIMOHAIBHBIX 3aBUCHMOCTEH KaKuX-THOO ITaHHBIX, MOKa3aTeJel, SBICHUH WU
coObiTuil. Ilpu cocraBieHMH M 3alOJHEHUM TIJIABHBIMM TPEOOBAaHUSMM SBISIIOTCS UYETKOCTh
(OpMyYITHPOBOK U TOJHOTA OTBETA.

IIpu 10CTaTOYHOCTH MOJATOTOBKH CTYAEHT MOXKET CaMOCTOSITEIbHO ONPEAEIUTh CTEIIEHb
CBOEH TOTOBHOCTH K 3aHITHIO, OTBETHB (YCTHO) HA BOTIPOCHI IS CAMOKOHTPOJIS 110 TEME.

Ha ocHOBaHMM HM3y4e€HHOro Marepuaia, CTYACHT JOJDKEH yMeTb (OpMYJIHpPOBaTh CBOE
MHEHHE TI0 Ka)KJIOMY BOIIPOCY TEMbI U apT'yMEHTHPOBAHHO €ro 00OCHOBBIBATh, ECITH:

- 3a/laHUe CBS3aHO C HEOOXOIUMOCThIO (OPMYIMPOBAHUS U  apryMEHTaLUU
COOCTBEHHOM MO3ULKU MO KaKOMy-IHOO BONPOCY, TO OTBET HE JOJKEH OBbIThb UYpe3MEpHO
KpaTKUM WM, TeM OoJjiee, 0JHOCI0KHBIM. Heo0X0oauMo faBaTh pa3BepHYTYIO U YOSIUTEIbHYIO
(co cchuTKaMM Ha WMCTOYHUKH) apTyMEHTAIMI0, 10 BO3MOXKHOCTH — IMPEIBOCXHUINATh M
OIIpOBEpraTh KOHTPOBO/IbI ONIIOHEHTOB;

- 3aJaHWe TpEANoiaraeT CpaBHEHHWE CIEAyeT MPOJAEMOHCTPUPOBATH HABBIKU
CPaBHUTENBbHO-?)KOHOMMYECKOTO aHalu3a (yMEHHE MpPaBUIbHO CTAaBUTh I€Jb CpPaBHEHMS,
ompeneNnsaTh OOBEKThI, HCTOYHUKA W KPUTEPHH, COIMOCTABISATH BBIABICHHBIE OOBEKTHI,
HaXOJIUTh UX CXOJICTBA U pa3inuusi, GOpMyIUpOBaTh BHIBOJIBI);

- IIpM HEOOXOIMMOCTH peIleHUus 3a7au (CUTyallMil), 3aJJaHHBIX B KaYECTBE JOMAILHEIro
3aJaHusl HeoOXOAMMO OLIEHUBaTh (AKTbl W OOCTOATENbCTBA, YCTAHABIMBATh HCTOYHUKU
peryaupoBaHus, aHAJTM3UPOBATh MPABOBbIE AKTHI, IPUMEHAThH MOJOXKEHUS B MPABOBBIX aKTax K
(dakxTam 1 0OCTOSATENILCTBAM M Ha 3TOW OCHOBE pa3peniaTh MOCTABICHHBIE BOIIPOCHI H MTPOOIIEMBI,
a Tak)ke 0OOCHOBBIBATD YIPaBIEHUYECKHUE PEIICHHUS C YUeTOM 0COOEHHOCTEH UX peryaupOBaHuUs.

Bokpyr Takoro BBICTYIJICHHS MOTYT Pa3ropeThCsl CIOPHI, ITUCKYCCHH, K YYacTHIO B
KOTOPBIX JOJDKEH CTPEeMHUTbCA KaxkIbld. CTyAeHTYy He0OXOJMMO BHUMATEIbHO M KPHUTUYECKH
CJIyIIATh, TOIMEYaTh 0COOEHHOE B CYXK/ICHUSIX ONMIOHEHTOB, YJIABIMBATh HEIOCTATKU U OIIHOKH,
KOPPEKTHPOBATh UX 3HAHHUA, U, €CIM HY)XXHO, BBICTYIIUTH B poiu pedepu. Ilpu sTom oOpatuth
BHUMaHHE Ha TO, YTO elle He OBUIO CKa3aHO, WM MOAJEePKAaTh U Pa3BUTh HHTEPECHYIO MBICIb,
BBICKA3aHHYIO BBICTYIAIOIIUM CTYACHTOM.

Jluckyccun u OOCYKIIEHUSI BO BPEMs 3aHSTHS CIEIyeT BECTH YBAKUTEIHHO, TaK Kak
LENBI0 3TUX OOCYKICHMH M JTUCKYCCHH SBISETCS M3yuyeHHEe HOBOTO MaTepuaia, a HUKaK He
BBISIBIICHHE HE3HAIOIINX, HEMPABBIX ¥ BUHOBATHIX.

Bo Bpems 3aHATHS cieayeT BecTu ceOsl BeXKIIMBO U TAKTHYHO, HE HAPYIIATh AUCUUILINHY,
HE OTBJIEKAaTh JAPYIHX CTYACHTOB OT BOCHpUATHS Matepuana. Omo3gaHus Ha 3aHATHS
JIOITYCKAIOTCS TOJBKO MO YBAKUTEIHHON MPUYMHE.
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3aHATUS CEeMHMHAPCKOTO THUMA TMPOBOAATCSA TJAaBHBIM OOpa3oM MO JIUCIHILIMHAM,
TpPeOYIOLIMM Hay4YHO-TEOPETUYECKOI0 OOOOIIEHUS JIUTEpaTypHbIX HCTOYHHMKOB («AHAIN3 H
ylpaBiieHue OW3HEC-TIPOLECCAMU»), M TOMOTAIOT CTYACHTaM TIJIyOXe YCBOUTH Y4EeOHBIN
MaTepHal, IpuoOpPeCcTH HaBbIKU TBOPUECKOM pabOThI HaJl JOKYMEHTaMU U [IEPBOMCTOYHUKAMHU.

CopepxaHue 3aHATUI CEMHUHApPCKOIO TUIIA, UX TEMATHKa, pEKOMEHAyeMas JINTeparypa,
Lellb U 33/a4d €€ M3y4eHMsI COOOIIAl0TCs IPErojaBaTesieM Ha BBOAHBIX 3aHATUAX WIH B
METOJAMYECKHX YKa3aHUAX 110 JTAaHHOH TUCIHILIHHE.

[Ipexne uyeM NOPUCTYNUTh K HU3YYEHHUIO TEMbI, HEOOXOIUMO IMPOKOMMEHTHUPOBAThH
OCHOBHBIE BOIPOCHI IJIaHA ceMuHapa. Takol MOoAX0J, MOMOraeT OBICTPO HAXOIUThH HYKHBII
MaTepHal K KakKJJOMy U3 BOIPOCOB, HE 331€P)KUBAsCh HA BTOPOCTEIIEHHOM.

[TonroToBKy K 3aHATHIO CEMHHAPCKOTO THIIA HANO0 HAYMHATE C  HU3YyYCHHS
pPEKOMEH/I0BaHHOM  siuTepaTypbl. HeoOXoaumMo HOMHUTb, YTO Ha JIEKUMH OOBIYHO
paccmaTpuBaeTcsl He BEChb MaTepual, a TOJIbKO ero yactb. OcrajabHas €ro 4acTb BOCIIOJIHSETCS B
polecce CaMOCTOATENIbHOM paboThl. B ¢BsI3M ¢ 3TUM paboTa ¢ peKOMEHJ0BaHHON JIUTEpaTypoit
oOs3arenpHa. Ocoboe BHUMAaHME IPU 3TOM HEOOXOAMMO OOpaTUTh Ha COJEpPYKAHHUE OCHOBHBIX
HOJIOKEHUI U BBIBOJIOB, OOBSCHEHHE SIBJICHUHN U (DAKTOB, YSICHEHUE PAKTUUYECKOTO MPHIIOKEHHS
paccMaTpuBaeMBIX TEOPETHYECKHMX BOIPOCOB. B mporecce sToii paboThl  HEOOXOIUMO
CTPEMHUTbCS MOHATH W 3allOMHUTb OCHOBHBIE IOJIOKEHMsI paccMaTpUBaEeMOro Marepuana,
IPUMEpBI, MOSICHSIIOIINE €r0, a TAKXKE pa300paThcs B UIUTIOCTPATUBHOM MaTepHale.

3akaHuyMBaTh MOATOTOBKY CJEIyeT COCTaBJIEHHEM IulaHa (KOHCIIEKTAa) MO0 H3y4yaeMoMy
MaTepuaiy (Bompocy). DTO MO3BOJIIET COCTaBUTh KOHIIEHTPUPOBAHHOE, CXKATOE MPECTABICHNE
10 U3y4aeMbIM BOIIPOCAM.

B nporecce moAroToBKM K 3aHATUSIM PEKOMEHAYETCS B3aUMHOE 00CYKJI€HUE MaTepuana,
BO BpeMs KOTOPOTO 3aKPEeIISIOTCS 3HaHMA, a TakKe MPUOOpeTaeTcsl MpakTHUKa B U3JI0XKEHUU U
Pa3bICHEHUH TOyYEeHHBIX 3HAHUH, Pa3BUBACTCS PEUb.

ITpu HeoOXxonuMoOCTH cieyeT o0palaTbesi 3a KOHCY/IbTAlMeH K mpenojaasatento. s Ha
KOHCYJIbTAIIMI0, HEOOX0AUMO XOPOIIO MPOAYMaTh BOIIPOCHI, KOTOPbIE TPEOYIOT pa3bsICHEHHUS.

BBuay TpyaoeMKOCTH MOJIrOTOBKM K CEMHHApy, CTYAEHTY HEOOXOAMMO Clel0BaTh
ITOPUTMY JIeHCTBUI, BHUMATEIBHO MIPOUYUTHIBATE 3aMUCH JIEKLUH MO YK€ TOTOBOMY KOHCIIEKTY
[0 TEME CEMHUHapa M TIIATeIbHO MPOAYyMaTh CBOE YCTHOE BHICTYIUIEHHE. BhICTymuieHne T0IKHO
CTPOUTHCS CBOOOHO, YOIUTEIHHO U aPTyMEHTHPOBAHO.

Ha cemmHape Kaaplil ero y4acTHHK JOJDKEH OBITh TOTOBBIM K BBICTYIUICHHIO MO BCEM
[IOCTaBJIEHHBIM B IUIaHE BOMNPOCAaM, IMPOSBIATh MAaKCHUMAJIbHYIO AaKTMBHOCTb TIpPH HUX
paccmoTpennu. He gomyckaercss W mpoctoe dTeHHE KOHcmekTa.  HeoOxomumo, 4ToObI
BBICTYMAIOUINHA MPOSBISUI COOCTBEHHOE OTHOIIEHHWE K TOMY, O Ye€M OH T'OBOPHT, BBICKa3bIBal
CBOE€ JINYHOE MHEHHE, MTOHUMaHue, 00OCHOBBIBAI €r0 U MOT C/eJaTh MPaBHJIbHBIE BBIBOJIBI U3
ckazaHHoro. Ilpu »TOM cTyneHT MoxeT oOpamarbcs K 3amucsM KOHCIEKTa U JIEKLUH,
HETIOCPEJCTBEHHO K MEePBOMCTOYHHUKAM, HCIOJIB30BATh 3HAHMS TPEANISCTBYIOIINX JAUCIIUTUINH,
(akThl 1 HAOJIOJJCHUS COBPEMEHHOM KHU3HH U T. 1.

Ha 3ansTim cnenyer BHUMATEIFHO CIYIIATh BBICTYIUICHUS APYTHX YYACTHUKOB 3aHATHS,
COIOCTABIATh MX TMO3MLMU MeXay co0oif, a Takxke cO CBOEH NO3MlMeH, aKTUBHO U
apryMEHTHPOBAHO y4YacTBOBaTh B OOCYXKJIEHUU paccMaTpUBA€MbIX BOIPOCOB, OTBEYaTh Ha
BOIIPOCHI ITPETo1aBaTelsl.
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I[HSI YACHCHUA U Pa3bACHCHUSA HpO6HeMHbIX BOIIPOCOB MOJXKHO 3aaBaTb BOIIPOCHI
nmpenoaaBarCito U1 ApYruM ydaCTHUKaM O6CY)K,Z[CHI/ISI, IIPpOCHUTL IMOBTOPUTH WA 00BACHUTHL TO
NJIM MHOC BBICKA3bIBAHHEC, MOKHO 3asBJIATH O CBOCH TOUKE 3pC€HHA, KOHCTPYKTHBHO KPUTHUKOBATH
MMO3HUIIMH BBICTYIIAIOIIUX.

PexomMeHnaauuu no BHINOJHEHHIO CAMOCTOSITEILHON Pa0doThI CTY/IEHTOB

Coaep:xaHue caMOCTOATENbHOMH PadOThI CTYAEHTOB 10 IMCUMILINHE
«AHAJM3 ¥ ynpaBJieHue OU3HeC-poueccaMm»

Tema caMOCTOSATENEHOW PAOOTHI M BOIIPOCHI, IMOJISKAIINE PACCMOTPEHUIO OrneHouHbIC
B X0J1¢ €€ BBITIOIHEHHS CpencTBa

Tema 1. TeopeTnueckue 0CHOBBI YIIpaBJieHUs1 OM3HeC NMPOLECCAMH KOHCTIEKT,

1. ITonsrue 6u3HEC mporecca. cobeceoBaHUe

2. Teopuu IPOLIECCHOTO YIIPaBICHUSL.
3. DBOMIOLIUS CUCTEM YIIpaBIICHHS OM3HEC MTPOIIECCOM

Tewma 2. [IpoueccHbIii MOAX0/ K YIPABJIEHHI0 OpraHu3anueii pedepar

1. Ilpeamer u 3amaun Kypca. MPE3CHTALMS B
2. OYHKIMOHAIBHBIN OJXO K YIPABIEHUIO OpraHu3aueit penaxkrope

3. [IporneccHblil MOAXO/ K YIIPABICHUIO OpraHU3alen Microsoft  Office
4. TonsiTue mporecca. PowerPoint

5. Ilpouecc u ero KOMIOHEHTHI

Tema 3. XapakTepucTuKHU OU3HEC MPOLECCOB KOHCTIEKT

1. [Tpo6iema BbIOOpa BIaAenbIla MpoIiecca. MPE3CHTALMS B
2. CIOXXHOCTH BHEIPECHHSI HHCTUTYTA BIIAJENIbIIEB MIPOIIecca. penakTope

3. KonTtpoep mpomecca. Microsoft  Office
4. VictioytHATENH TIpOIIecca. PowerPoint

5. Knimentsl mpouecca.

Tema 4. AHau3 OM3HeC MPOLECCOB pedepar

1. HazHauenne pyHKIIMOHAIBHO- CTOUMOCTHOTO aHATH3a. MPE3ECHTALMS B
2. Beruncnenue CTOMMOCTHBIX 3aTpaT OU3HEC TPOIIECCOB. penaxkrope

3. TexHonorus (QyHKIMOHAILHO- CTOMMOCTHOTO aHanmu3a OusHec | Microsoft — Office
IIPOIIECCOB. PowerPoint

4. TexHONOTHS TMHAMUYECKOTO aHaIn3a OU3HEC MPOIIECCOB.

5. Kpurepun nuHamudeckoro asamm3a 3(()EKTUBHOCTH OpraHU3alUuU
OM3HEC MPOIIECCOB.

6. HCTpyMeHTalbHBIE CPEICTBA JUHAMHYECKOTO aHaJIU3a OpraHU3alhu
OM3HEC MPOIIECCOB.

7. CrieHapu¥ TMHAMHYECKOTO aHAJIN3a OpraHu3aluK OM3HEC MpoIecca

Tema 5. PemHKHHUPHHT OM3HeC MPoOLEeccoB KOHCIIEKT;
1. MHCTpYyMEHTHI COBEPIIEHCTBOBAHHUS ITPOLIECCOB. pedepar;
2. DTanbl peMHXHUHUPHHra OM3HEC MPOIIECCOB: MOCTAHOBKA MPOOJIEMbI U | IPE3CHTAIHS B
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BbIJICICHHE 0a30BBIX OWM3HEC TMPOLECCOB, OOpaTHBII W  MPSAMOHM | peJaKTope
WHKAHUPUHT, Pean3alnsi U BHEIPEHUE MPOEKTA. Microsoft  Office
3. VuacTHUKM TIPOCKTa pPEHH)XMHUPHHIA Ou3Hec mpoieccos: Juaep | PowerPoint
NPOCKTa, PErJaMCHTUPYIOIIUH KOMHUTET, METOJIOJIOTUYCCKUN IICHT,
KOMaH/Ibl PEUHXUHUPUHTA, MEHEKEPHI TIPOIECCOB.
4. CocraB u GyHKIIMH KOMaH]| peMHKUHUPUHTA OU3HEC POIIECCOB.
Tema 6. MeToabl ynpapjieHusi 0u3Hec mpoueccamu KOHCIIEKT;
1. Ynpapinenue Ou3Hec-mpolieccaMd Ha OCHOBe OeHumapkuura, FAST- | mokman;
aHanm3a, QyHKIMOHAIBHO- CTOMMOCTHOTO aHanu3a u Metoga ABC. MPE3CHTAIHS B
2. AyTcopcHuHT OU3HEC MPOIECCOB. penakrope
3. OCHOBHbBIC PUHIUIIBI U XapPaKTEPUCTUKU KAXKIOTO METO/IA. Microsoft ~ Office
4. CunpHbIC B clTabble CTOPOHBI METO1a PowerPoint
Tema 7. PersiameHTanusi 6M3Hec MPOLECCOB OPraHU3ANNHT KOHCIICKT;
1. KommnekcHas periiaMmeHTanus mpoeccoB. pedepar;
2. CtpykTypa u coaepkanue mabaoHa i perjJaMeHTaluu. Mpe3CHTAIHS B
3. Metonomnorus ARIS. pemakTope
4. PazpaboTka cucTeMsl Ioka3aTeseil mporecca. Microsoft  Office
5. MonenupoBaHue CUCTEMBI, MOJEIb OPraHU3aAIMOHHON CTPYKTYpHI, | PowerPoint
CTPYKTYpPHI IaHHBIX.
6. OcHOBBI (DYHKIIMOHATILHOTO MOJICTUPOBAHUSI.
7. IDEF-mMonenu, mpuHIUIBI TOCTPOCHUS U OTPaHUYEHHUS.
8. Monienn OCHOBHBIX U BCIIOMOTaTEIbHBIX MPOIECCOB.
9. B3anmocBs3b Mojienelt Mex 1y coOOH.
10. KapTsl nporieccoB opraHu3aiyi.
Tema 8. UHCTPpYMEHTBI JMATHOCTHKH OU3HEC NMPOLECCOB KOHCIIEKT;
1. Drambl pa3pabOTKU MpOrpaMMbl ayAuTa IPOILECCOB, IUIAHUPOBaHUE | pedepar;
aynuta, (GOpMYyIHMpOBKA Ieliell W 3aJad, NPOEKTUPOBAHHE OTYETa O | MPE3eHTAI B
NIPOBE/ICHUY ay/IUTA. penakrope
2. MOHHUTOPUHT ¥ KOHTPOJIb MTAPAMETPOB MpoIiecca. Microsoft  Office
3. AHaJIM3 MPOIIECCOB. PowerPoint

4. Metobl aHanu3a.

5. Beibop nyTeit ycTpaneHus mpoodiem.

6. BuenpeHnue KOppeKTUPYIOMIMX U MPEAYTPEKAAIONINX JTEHCTBUM.
7. [InanupoBaHue pabOTHI MO YIYUIIEHUIO TPOIECCOB.

8. TeXHOJIOrnu yIy4IeHus MPoILECCOB.

CpCIlI/I OCHOBHBIX BHI0B CaMOCTOSTEIbHOM pa6OTLI CTYACHTOB TPpAaAUIIUOHHO BBIACIIAIOT:
MMoAroTOBKAa K JICKOUAM, CEMHUHAPCKUM W IPAKTHUYCCKUM 3aHATUAM, 3aU€TaM H DJK3aMCHaM;
NoATOTOBKA M BBIIIOJJHCHHUC Hpe3eHTaI_[I/If/'I C JOKJIagzaMH, HallMCaHUC pe(bepaTOB, BBITIOJIHCHUC
KOHTPOJIbHBIX pa60T; pEeIICHUC KEMCOB U CUTYalMOHHBIX 3ajJia4; HAIIMCAHUC HAYUYHBIX cTaTeu u

Ap.

Ayoumopnas camocmosamenvhas paboma cmyoeHmog — 3TO TUITAaHHpyeMmas ydeOHas
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paboTa CTyIEHTOB, KOTOpasi IPOBOJIUTCS KaK BHE OCHOBHBIX 4acOB, TaK U B 4Yachl 3aHATUN
HEMOCPEACTBEHHO CTYAECHTOM, HO OPIraHU3YeTCs] U KOHTPOJIUPYETCS MpernoJjaBaTesieM.

HOI[I‘ OTOBKY K KaXIOMYy JICKHMOHHOMY 3aHATHIO CTYACHT HOOJDKCH HadaTb C
O3HAKOMJICHHUS C IUIAHOM JIEKIIMH, KOTOPBIM OTpakaeT coAep KaHue MpeAsIoKEeHHON TeMbl. 3aTeM
HEO00XOUMO U3YUUTh JUTEPATypHbIE HCTOUHUKH, KOTOPBIE PACKPBIBAIOT COJAEPKAHUE BOIIPOCOB
TEMBbI, a TAK)K€ OCHOBHOM MOHATUHHBIN anmnapar.

HOILFOTOBKy K KaXXJI0OMY 3aHATHIO CECMHUHAPCKOT'O THUIIA Ka)I(Ilblf/'I CTYACHT OOJIKCH HA4YaThb
C O3HAKOMJICHHUS C IUIAHOM 3aHSTHUS, KOTOPBIM OTpaXkaeT coJepKaHHWE MPEUIOKEHHOW TEeMBbI.
TimarenbHOEe MPOAYMBIBAHME W HU3YYEHUE BOIPOCOB IUIaHA OCHOBBIBAETCS Ha MpopadoTkKe
TEKyLIEro Marepuaia JIeKIUH, a 3aTeM U3y4eHHs o00s3aTeabHOM M JIOMOJHUTENIbHON
JIMTEpaTypbl, pPEKOMEH/IOBAHHYIO K JaHHOW TeMe. Ha OCHOBE MHAMBHAYaJIbHBIX MPEINOYTECHU
CTYAEHTY HEOOXOJMMO CaMOCTOSITENIbHO BBIOpaTh TeMy JI0KJIaja 1o IpoljeMe ceMUHapa U 110
BO3MOXHOCTHU ITOATOTOBUTH ITO HEMY ITPC3CHTALUIO.

Bce HOBBIE MOHATHS N0 M3y4aeMOM TeMe HEOOXOIUMO BBIYYUTh HaM3yCTh U BHECTU B
riioccapuii, KOTOPBIH 11e71€CO00pa3HO BECTH € CaMOro Hayaja U3y4eHus Kypca. Pe3ynbrar Takoin
paboThl HOJKEH MPOSIBUTHCSA B CIIOCOOHOCTH CTY/AEHTa CBOOOJHO OTBETUTh HAa TEOPETHUYECKHE
BOIIPOCHI CECMHUHApaA, €ro BBICTYINVICHUUM WM Y4aCTHUHU B KOJIJICKTUBHOM 06CY)KIICHI/II/I BOIIPOCOB
U3y4aeMOol TeMbl, IPAaBUIBHOM BBITIOJTHEHUH MPAKTHUECKUX 33aJJaHUN U KOHTPOJBHBIX paloT.

Buneayoumopnas camocmosamenvnas paboma cmyoenmog — 3TO IJaHUpyeMas ydeOHas,
ydueOHO-ucciienoBarenbckass W (WIM)  HAy4dyHO-UCCIeNoBaTelabckas paboTa  CTY/ACHTOB,
BBINOJIHSIEMAsi BO BHEAyJIUTOPHOE BpeMsl MO 3aJaHUI0 U IMPH METOAMYECKOM PYKOBOJCTBE
Iperno/iaBaTess, Ho 0e3 ero HemoCPECTBEHHOTO YUaCTHS.

[To nucnunmuHe «AHaAIW3 M ynpaBieHHe OM3HEC-TIPOolLecCaMu» OCHOBHBIM OLIEHOYHBIM
CPEICTBOM SIBIISIETCSl MOJATOTOBKA pedepara, MOKIaAa, KOHCIEKTa, MPE3CHTAlMH B PEIaKTOpe
Microsoft Office PowerPoint.

Pedepar — mnucbMeHHBIH [OKJIAA IO ONpPEAENIEHHONW TeMe, B KOTOPOM COOpaHa
uHpopMalus M3 OJHOTO WJIM HECKOJbKUMX HCTOYHUKOB. Pedeparsl mnumryrcst oObIYHO
CTaHJAPTHBIM S3BIKOM, C HCIIOJIb30BAaHHEM THUIIOJOTH3UPOBAHHBIX pPEUEBBIX 0OOPOTOB BpOJIE:
«BXKHOE 3HAUCHUE UMEET», KYACTSIeTCS 0c000e BHUMAHHUEY, IIOJHUMAECTCS BOTIPOCY, «IeIaeM
CJICAYIOIINE BBIBOABIY, «HUCCIIEAyeMast MpodiieMay, «OCBEIIaeMblii BOIPOC» U T.II.

[Ipusnaku pedepara.

Paborta, mpoBoxmMmas aBTOpOM JUIsl TOATOTOBKM pedepara JoKHa 00s3aTeabHO
BKITIOYAaTh CaMOCTOSATEIBFHOE MHHH-UCCIIEIOBAHHE, OCYIIECTBISIEMOE CTY/ICHTOM Ha MaTepuale
WM XYI0’KECTBEHHBIX TEKCTOB 10 JINTEPATYPE, UM ApXUBHBIX MEPBOUCTOUYHUKOB 110 UCTOPUH H
T.IL.

OpraHu3anus ¥ ONHMCAHUE HCCIEIOBAaHUS IPEACTaBIAET COOOMl OYEHBb CIIOKHBIA BUJ
MHTEJUICKTYaJ IbHON JIeSITeTbHOCTH, TPEOYIONIMA KyJIbTYpPhl HAYyYHOTO MBINUICHUS, 3HAHUS
METOAMKH IPOBEACHUS HCCIEeIOBaHUs, HABBIKOB O(OPMIIEHUS HAYYHOTO TpyAa U T.1. MuHH-
WCCJIEIOBAaHNE pacKpbiBaeTcs B pedepare mocie TIyOOKOTO, TMOJHOTO 0030pa HaydHOH
JUTEPATyphl IO POOIEME UCCIIETOBAHMS.

CrpykTypa pedepara.

1. TuTyAbHBIN THUCT
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2. OrnaBneHue

3. Beenenue

4. OcHOBHas 4acTh

5. 3akmtoueHue

6. CriMcoK UCIOJIb30BaHHON JIUTEPATYpPhl

7. llpunoxenus

TuryneHbI JMCT. SIBIsieTCs TEpBOM  CTpaHULEd M 3aIIOJHIETCS IO  CTPOro
omnpeneneHHbIM npaBuiaM. Obpaser] oopMiIeHUs] TUTYIBHOIO JIMCTa pedepaTa MpecTaBlieH B
[Tpunoxxenuu A.

Ilocme TUTYABHOrO JIMCTa IIOMELIAIOT OIJIABJIEHUE, B KOTOPOM IPHUBOIATCA BCE
3aroJIOBKM pabOThl M YKa3bIBalOTCA CTPAHUIbl, C KOTOPbIX OHM Ha4YMHAIOTCS. 3arojIOBKU
OIJIaBJICHUS JOJDKHBI TOYHO IOBTOPATH 3arojoBku B TekcTe. Cokpamjarb MX WINM JaBaTh B
Ipyroii (OpPMYJIHPOBKE W TIOCIEHOBATEIFHOCTH HENb3s. Bce 3aroloBKM HA4YMHAIOTCS C
IpoNKuCcHOM OykBbl 0e3 TOUkM Ha KoHIe. [locieaHee ClI0BO KaXIOro 3arojioBKa COEAMHSIOT
OTTOUYHMEM ( ..eevvvnnennn.. ) C COOTBETCTBYIOIIMM €MY HOMEPOM CTpPaHHUIbl B IPaBOM CTOJIOIE
OIJIaBJeHUsA. 3arojOBKM OJMHAKOBBIX CTYNEHEH pyOpHKaluMu HEOOXOJMMO pacmojaraTb ApPYr
HOJ APYTOM.

Beenenne k pedepary — BakHelmas ero vactb. 371eCb OOBIYHO OOOCHOBBIBAETCS
aKTyaJIbHOCTh BBIOPAHHOM TEMbl, LI€JIb U 3aJaud, KPaTKOE COAEpKaHME, YKa3bIBAETCS OOBEKT
paccMOTpeHHUsl, PUBOJUTCA XapaKTEPUCTHKA UCTOUYHUKOB JUIs HamMCaHUs paOOThl U KPaTKUM
0030p HMeroIIelcs IO JaHHOM TeMe JuTepaTypbl. AKTyalbHOCTb IPEANONAraeT OLEHKY
CBOEBPEMEHHOCTH M COLUAIbHONW 3HAYMMOCTH BBIOPAHHOM TeMbI, 0030p JUTEpaTyphl MO TeMe
OTpakaeT 3HAKOMCTBO aBTOPa C MUMEIOIIMMUCS HCTOYHUKAMH, YMEHHE MX CHCTEMaTH3UpPOBaTh,
KPUTHYECKH PaCCMATPUBATh, BBIAEIATH CYIIECTBEHHOE, ONPEAEIIATh IMIaBHOE. OCHOBHAS YacTh.

OcHoBHast yacTh pedepara CTPYKTypUpYyeTCs IO TrjaBaM M maparpadam (IyHKTaM M
HOJNYHKTaM), KOJIMYECTBO M Ha3BaHME KOTOPBIX omperenstorcss aBTropoMm. CojepkaHue IiaB
OCHOBHOH 4acTH JTOJKHO TOYHO COOTBETCTBOBATH TEME PalOTHI U IMOJIHOCTHIO €€ PACKPHIBATh.
JlanHble TUIaBbl JOJDKHBI IIOKa3aTb YMEHHE CTYJEHTa CXaTo, JOTMYHO M apryMEHTHPOBAHO
u3jaraTh Marepuai, 0000aTh, aHATU3UPOBATh U JIENNaTh JOrHYecKre BbIBOJIbl. OCHOBHAS 4acTh
pedepara, IOMUMO MOYEPIHYTOTO U3 PAa3HBIX MCTOUYHHUKOB COJIEP)KaHUs, JTOJDKHA BKIHOYATH B
ce0ss COOCTBEHHOE MHEHME CTyAEHTa U COOPMYIHPOBAHHBIE BBHIBOABI, OMHUPAIOIIMECS Ha
npuBeneHHble (QakThl. B ocHOBHOM uacTh pedepata 00sf3aTe€IbHBIMU SIBISIOTCS CCBUIKM Ha
aBTOPOB, YbHU MO3ULUHN, MHEHHS, HHPOPMALIUS HCIIOIB30BaHbI B pedepare.

3akrouuTeNbHas 4YacTh IMPEAIojiaraeT IoCJeJI0BaTeNbHOE, JIOTUYECKH CTpOiHOe
U3J0KeHne OOOOIICHHBIX BBIBOJOB IO paccMaTpUBacMOM TeMme. 3akiIioueHHe He JIO0JDKHO
IpeBbIIIaTh 00BEM 2 CTpaHUI] U HE JOJHKHO CJIOBO B CJIOBO MOBTOPSTH YK€ UMEIOLIHICS TEKCT,
HO JIOJDKHO OTpakaTh COOCTBEHHBIE BBIBOJBI O MpOJENaHHOW paboTe, a MOXET OBbITh, U O
NepCcreKTUBax JajbHEHIIero uccleqoBaHWs TeMbl. B 3akiiodeHun  1enecooOpa3Ho
chopMyIHpPOBAaTh WTOTH BBIOJHEHHON pabOThl, KPaTKOro0 W YETKOrO H3JO0XKHUTh BBIBOJIBI,
MPEJICTaBUTh aHAJIW3 CTENEHU BBIMOJIHEHMs MOCTABJICHHBIX BO BBEJIEHUH 3aJad U yKa3aTb TO
HOBOE, YTO JIMYHO JUIs ce0s CTYACHT BbIHEC U3 pabOTHI HaJ| pedepaToM.

Crnucok MCHOJb30BAaHHOW JIMTEpAaTypbl COCTaBIsIeT OJHY W3 4acTedl paboThl,
OTPaKAIONIYI0 CAMOCTOSITENIFHYIO TBOPYECKYIO pabOTy aBTOpa, M MO3BOJISIET CYAUTh O CTETICHU
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(byHIaMEHTATLHOCTH JaHHOTO pedepaTa. B ciucok MCMonb30BaHHON JIUTEPATYPHI HEOOXOAUMO
BHECTH BCE UCTOYHUKH, KOTOpPbIE ObLIIM U3y4YEHBI CTYIEHTAMH B Ipoliecce HanucaHus pedepara.

Pabora BeimonHsieTcs Ha KomnbioTepe (rapautypa Times New Roman, mpudt 14) gepes
1,5 unTepBasia ¢ MoNSIMU: BEepxHee, HUKHee — 2; jeBoe — 3; mpaBoe — 1,5. OTcTyn mepBoi
cTpoku ab3ama — 1,25. Hymepamusi cTpaHuI] JOKHA OBITH CKBO3HOW (HOMEp HE CTaBHTCS Ha
TUTYJABHOM JIMUCTE, HO B OOIIEM KOJMYECTBE CTPAHMI] YUUTHIBAeTCs). TaOIWLbl U PUCYHKHU
BCTPAMBAIOTCS B TEKCT pabOTHI, MX HyMepaimwus OJDKHA ObITh CKBO3HOW 1O BceMy pedepary.
OHu Bce JOJDKHBI UMETh Ha3BaHHME U B CaMOM TEKCTe pedepara Ha HHUX JOJKHA OBITh CChLIKA.
(Hampumep: Kax crmemyer wu3 Ttabmumpsl 1 oOmiast 49uciieHHOCTh 0e3paboTHBIX B IEPBOE
necatuietne XXI Beka B paspe3e psla €BpOMEMCKUX CTpaH pe3Ko yBenuuuBaiach). llocne
Ha3BaHMsSI TaOJIMLBI U PUCYHKA TOUKA HE CTABUTCSL.

OOmiee konuuecTBO cTpaHul] B pedepare, Oe3 yuera MNPUIOKEHHH, HE HOHKHO
npeBblliaTh 15 cTpaHull. 3HAYUTENBHOE IPEBBILIEHUE YCTAaHOBIEHHOTO OO0beMa SBISETCS
HEJOCTAaTKOM paboThl U YKa3blBaeT Ha TO, YTO CTYACHT HE CyMmell OoToOpaTh U mepepaboTarhb
HEOOXOIMMBIN MaTepual.

B npunoxkeHun moMemniaroT BCIIOMOTaTeNbHbIE WM JOMOJHUTEIbHBIE MaTepUabl,
KOTOPBIE 3arPOMO’KIAI0T TEKCT OCHOBHOW YacTh paboThI (TaOJINLIbI, PUCYHKH, KapThl, TpauKH).

Kaxnoe npuioxeHne JOKHO HAUMHATHCS C HOBOM CTpPaHMIBI C yKa3aHMEM B IPaBOM
BepxHem yriy cioBa «I[IPUJIOXKEHUE», umets HOMep M TemaTtuueckuil 3arojoBok. [lpum
HAIU4YUU B pabore Ooliee OJHOTO MPUIIOKEHHUS OHU HyMepyrTcs apadckumu nudpamu (6e3
3HaKa «Ney), Haripumep, «[IPUJIOXKEHUE A».

ITocne mpenocTaBieHHs CTyIEHTOM pedepara JUlsl IPOBEpKU IMPENoAaBaTellb MPOBOAUT
cobecenoBanne. CoOecefoBaHME OpPraHM30BAaHHO Kak cCHelMalibHas Oecela INpemnojaBaTelis C
oOyyaromuMcsi 10 BOIPOCAM, PAaCCMOTPEHHBIM B pedepaTe, U pacCUUTAHO Ha BBICHEHHE
00beMa 3HaHUN 00YJArOIIETOCs 10 ONPEETICHHOMY pa3Jiely, TeMe, MpodyieMe U T.I1.

Koncnekr (ot nat. conspectus — 0030p) — MUCbMEHHBIH TEKCT, B KOTOPOM KpaTKo U
MOCJIEI0BATENBHO U3JI0KEHO CO/IEP)KaHNe OCHOBHOTO HCTOYHHMKA UH(OPMAILIUH.

Boiaenstor nBe pa3HOBUIHOCTH KOHCIIEKTUPOBAHUS:

- KOHCTIEKTUPOBAaHUE NMUCbMEHHBIX TEKCTOB;

- KOHCTIEKTUPOBAHNE YCTHBIX COOOIICHUH (Hampumep, JICKIU).

KoHcneKkT MoXKeT OBbITh KPaTKUM HITH TTOAPOOHBIM.

B ocHoBe mporecca KOHCHEKTUPOBAHHUS JIEKHUT CHCTEMaTH3allks MPOYUTAHHOTO WIIU
yCIBIILIAHHOTO MaTtepuaina. L{enbro nponecca ciy’KUT IpUBEIEHUE B €UHBIN NOPAOK CBEIEHUH,
MOJIyYEHHBIX U3 HAyYHOU CTaThH, yueOHOW U METOJUYECKON JIUTEPaTYpHI.

KoHcnekTupoBanue siBiseTcsi HeOTbeMeMoil popmoii paboThl 00ydaeMoro B CHIly TOTO,
YTO B Y4eOHOM Ipoliecce CTYAEHTHI CTAJIKHUBAIOTCS C HEOOXOAMMOCTBIO KPaTKOTO H3JI0KEHUS
6osb110r0 00BEMa y4eOHOT0 MaTepHaa.

[{enn KOHCIIEKTUPOBAHMSL:

- pa3BUTHE y 00yUalOIIerocss HaBBIKOB MepepadboTKU HH(POPMAIIH MTOTyY€HHON B YCTHOM
WM IMCbMEHHOM BHJIE U MPUJaHKE el CoKaToi popMBbL;

- BbIpa0OTKa YMEHHMH BBIICTUTh OCHOBHYIO HJCI0, MBICIb W3 TEPBOUCTOYHHMKA
uH(pOopMaLnu;

- (hopMupoBaHKE HABBIKOB COCTABIICHUS TPAMOTHBIX, IOTHYHBIX, KDATKUX TE3HCOB;
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- o0JlerueHue mporecca 3aloMUHAHUS TEKCTa.

OO6yuaromumcst cieayer oOpaTuTh BHUMaHUE, HA TO, YTO JIOCJIOBHAs 3aIlMCh TEKCTa HE
ABJISIETCSI KOHCIEKTOM. TOJBKO CTPYKTYPUPOBAHHBIM TE3UCHBIM TEKCT MOXET Ha3bIBaThCS
TakoBBIM. [Ipy KOHCIIEKTUPOBAHMH MMChbMEHHBIX HCTOYHMKOB HEOOXOAMMO 00paIiaTh BHUMaHUE
Ha a03ampl, UX CYNICCTBOBAHHME IMPU3BAHO OOJETYUTH BOCIPHUATHE TEKCTAa M HAYAJIO HOBOM
MBICTTH aBTOpa. BakHO y4WTHIBaTH TakkKe U TO, UYTO OJIHA MBICIIb MOXET ObITh H3JI0KEHA B
HECKOJIBKMX a03a1ax.

BbicOkyl0  CKOpOCTh  KOHCHEKTHPOBAaHHS  MOTYT  OOECHEYHTh  COKpallleHUs
(oOmenpunsTHIe, A00pEeBUATYPHI, CTPEIOYKH, YKA3bIBAIOIIME HA JIOTUYECKHUE CBS3H, OMOPHBIC
CJIOBa, KJIFOYEBBIC CJIOBA, CXEMBI U T.J1.).

CocraBnenrne KOHCIEKTa MPU3BAHO OOJIETYUTH 3alOMHUHAaHHE TekcTa. OOydaronmmcs
PEKOMEHJIyeTCs TOCJIE €r0 COCTAaBJICHUS MPOYECTh 3a(PUKCHUPOBAHHBIE TE3MCHI HECKOIBKO pa3
JUISl TIOTHOTO WX YycBOoeHus. JlomyckaeTcs MoJYepKMBAaHHE TE3UCOB, COJEPKAIIMX OCHOBHBIC
MBICJIU, BBIJICJICHUE UX LIBETHBIM MapKEPOM.

[Tepecka3 He sBISETCS KOHCIIEKTUPOBAHHEM CTAaThH, TepedpasupoBaHUE BO3MOXKHO C
COXpaHEHHEM €€ COJICPIKAHUs, JOTHYECKUX CBS3EH C IICJIbI0 COKPAICHHs 00bheMa.

[Ipu ucnonb30BaHUM B KOHCIIEKTE IIUTAT aBTOpa TPeOyeTCs BbIIEIECHNUE UX B KaBBIUKU U
yKa3aHHe Ha UCTOYHMK IMyOJMKAIIUK U aBTOPA BHICKA3bIBAHMUS.

Bunl KOHCIIEKTOB:

1 IlnmaHoBblii  KOHCHEKT. Ero BbINOJHEHHWE BO3MOXKHO TIPU  COCTaBJIEHUU
MpEABAPUTEIILHOTO TJIaHA HAYYHOW CTaThH, TJIaBbl YYEOHOTO WIJIM METOJUYECKOTO TMOCOOHS.
Kaxx1ip1i1 Bonpoc miaHa pacKpbIBaeTCs B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTA

2 TekcryanbHblii KOHCHEKT. [IpekpacHO MOAXOAUT JIsi KOHCIIEKTUPOBAHMS HAyYHBIX
cTareil, MoHorpaduii, Korma HEoOXOIUMO B TMOJHOW MeEpe OTPa3HTh TOUKY 3pEHHUs aBTOpa,
00sauuB ee B GOpMy LIUTATHI

3 Temarmueckuii KOHCHEKT. Ero ocHOBHas 3ajgada — HAWTH OTBET HA IIOCTaBJICHHBIM
BOIIPOC, PEIINTh HAYYHYIO 3a/1ady. UHCIIO KOHCMEKTHPYEMBIX MCTOYHHKOB B ITOM ClIydae He
OTPaHUYUBAETCA, UMEET 3HAUCHHE IOCTHKEHUE KOHEUHOU LIETIH.

4 CB0OOOOHBI KOHCHEKT MOXET COJEep>KaTh B ceOe SJIEMEHTHI BBINICIEPEUUCICHHBIX
KOHCIIEKTOB. COCTaBJICHHE TaKOro KOHCIIEKTa CIIOCOOCTBYET JIy4IIEMy YCBOEHHIO U
OCMBICIICHUIO MaTepHala.

[Topsimok cocTaBieHrst KOHCTIEKTa MMMCbMEHHOTO MaTepuaa:

1 TlpenBaputenbHOE 3HAKOMCTBO C TEKCTOM C LEIbIO ONPENENEHUs] CTEIEHH €ro
CJIIO’)KHOCTH, HAYYHOCTH M BBIOOpPA BH/1a KOHCTICKTUPOBAHUS

2 IloBropHOE€ TpOYTEHHME M  aHAJU3 UCCIEAYEeMOro MaTepuaia  MO3BOJIUT
COCPEIOTOYNTHCA Ha TJIABHOW MBICTM TEKCTa M OMNPENETUThCA C pa3OMBKOM TEKCTa Ha
CMBICJIOBEIC €IMHUIIBI

3 Beigenenue Te3ucoB, MepelatoiInX KpaTKkoe CoIepKaHle MaTepurana.

SIcHOCTB, KpaTKOCTh, JOTMYECKAass CBA3AHHOCTh TE€3UCOB — OCHOBHBIE XapaKTEPHUCTHKU
KoHcriekTa. [IpM KOHCIEKTHMpOBAaHMM THUCHMEHHOTO MaTepHaiia HeoOXoaumo oOpariaTh
BHMMaHHUE HE TOJIbKO HAa OCHOBHBIE IOJIOKEHMSI TEKCTa, HO M Ha JI0KA3aTeJbCTBA, IPUMEPHI,
IIATAThl, MHCHUS YUYEHBIX U MMPAKTUKOB.

VYka3aHus 110 KOHCIIEKTUPOBAHUIO JICKLIUI:
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- HE HY)KHO cCTaparbCs 3alucaTh BEChb MaTepuaj, O3BYYEHHBIM npenoaasarenem. Kak
IPaBUJIO, JIEKTOPOM JIENAl0TCs AaKLEHThl Ha KJIKYEBBIX MOMEHTax JIEKLMH [Uld Hayaia
KOHCTIEKTUPOBAHHS,

- KOHCIEKTMpPOBAaHME HEOOXOJMMO HAYMHATH IOCJIE OIVIAIIEHUEM TIJIABHOM MBICIH
JIEKTOPOM, II€pe]l Ha4aJIOM €€ KOMMEHTHUPOBaHUS;

- BbUIEJECHHE TJAaBHBIX MBbICIEH B KOHCIEKTE JPYTrUM ILIBETOM LIE€IECO00pa3HO
IIPOM3BOJUTH BHE JIEKIIMM C LIE€JbI0 COKpAIIEHUsS BPEMEHM Ha KOHCIIEKTHUPOBAaHME Ha CaMOM
JEKIHH;

- IPUMEHEHHE COKpAaIllEHUH IIPUBETCTBYETCS;

- HYy’)KHO M30eraTh JUIMHHBIX U CII0KHBIX PacCyKJICHHI;

- JIOCIIOBHOE KOHCIIEKTHUPOBAaHME OTHUMAae€T MHOI'O BPEMEHM, I[103TOMY HEO0OXOIUMO
oIyckarhb (hpa3bl, HIMEIOLIE BTOPOCTEIICHHOE 3HAYCHUE;

- €CJIU B JIEKIIMM BCTPEYAIOTCS HEU3BECTHBIE TEPMUHBI, JIYyYIlle BCETO OTMETUTh Ha MOJISIX
UX CYLECTBOBAaHHE, OCTABUTh MECTO JJIS UX MOSICHEHUS M B KOHILIE JIEKIMU 3a1aTh YTOUHSIOILUI
BOIIPOC JIEKTODY.

KoHcnekTupoBaHHe U peLEeH3UpPOBaHUE, TaKMM OOpa3oM, 3TO IPOLECC BBbIICIECHUS
OCHOBHBIX MBICIIEH TEKCTa, €r0 OCMBICICHUS M OLEHKU COJepiKaleiicss B HeM HH(OpMAIUH.
JanHblif BUJ y4yeOHOM paOoThI SABISETCS BUAOM HHIMBUAYAJILHOW CaMOCTOATENbHON pabOThI
CTYyJIEHTA.

IloaroroBka npe3eHTanyy ¢ AOKJIAIO0M.

JUis MOATrOTOBKM MpPE3EHTALlMU PEKOMEHyeTcss ucnoib3oBath: PowerPoint, MS Word,
Acrobat Reader, LaTeX-oBckuii maker beamer. Camas mpocTas mporpaMma Jjist CO3AaHUsI
npeseHTauuii — Microsoft PowerPoint. I moaroToBku npe3eHTanuu HEOOXOAUMO coOpaTh U
o0paboTraTh HayaabHYI0 HHpOopManuio. [locienoBaTenbHOCTh MOATOTOBKY MPE3EHTALNN:

1 Yerxko cdopmynupoBaTh 1L€db MPE3EHTALMU: BBl XOTUTE CBOIO ayJIUTOPHIO
MOTUBUPOBATh, YOSINUTh, 3apa3uTh KaKOW-TO Uaeed UM MPOCTO (POPMAILHO OTYUTATHCS.

2 OnpenenuThb KakoB OyAeT (popmar npe3eHTauu: )KMBOE BBICTYIUIEHHE (TOra, CKOJIbKO
Oyzer ero mpoAODKUTENBHOCTh) WM DJIEKTPOHHAs pacchbulka (KakoB OyJaeT KOHTEKCT
IPE3EeHTALNHN).

3 Oto0path BCIO cOAepKaTeNbHYIO YacTh Ul NMPE3EHTALUNU U BBICTPOUTDH JIOTHUECKYIO
LIENIOYKY MPEACTABICHUS.

4 OnpenenuTh KIOYEBbIE MOMEHTHI B COJIEP)KAHUU TEKCTA U BBIIEIUTD UX.

5 Ompenenuts BHIBI BU3yaIM3alMU (KApTHUHKH) JUIS OTOOpa)XXeHHs MX Ha Claijgax B
COOTBETCTBUHU C JIOTUKOMH, LI€JIbIO U crienu(uKoi MmaTepuania.

6 ITopoOpate nu3aifH U ¢GopMaTUpOBaTh ClalIbl (KOJIMYECTBO KApTUHOK M TEKCTa, UX
pacrosoXeHue, IBET U pa3Mep).

7 IlpoBepuTh BU3yalIbHOE BOCIPUATHE TPE3ECHTALMH.

[IpakTHdeckue COBETHI IO MOATOTOBKE MPE3EHTAINH:

- TOTOBBTE OTACIBHO: TICUATHBIN TEKCT + CIIai bl + pa3IaTOYHbBIN MaTepUar,

- Claiapl — BU3yallbHas Mojada HH(OpManuM, KOTOpas IOJDKHA COJEP)KaTh
MUHUMYM TEKCTa, MAaKCUMyM H300pak€HUIl, HECYIIUX CMBICIIOBYIO Harpy3Ky, BBITJISIETh
HarJsHO U MPOCTO;

- TEKCTOBOE COJEpP’KAHUE IMPE3ECHTAlMM — YCTHAs peuyb WIM YTEHHUE, KOTOopas
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JIOJDKHA BKJIFOYATh apTYMEHTHI, (JaKThl, 10Ka3aTebCTBA U IMOIIHH;

- peKoMeHIyemMoe uucio ciaiaos 10-15;

- oOsi3arenpHast MH(OpMAIMS JUIS TpPE3CHTAlMU: TeMa, (paMuiIusg W HHUALUAIIBI
BBICTYNAIONIETr0; IUJIaH COOOIICHMsS; KpaTKWe BBIBOJABI U3 BCEro CKa3aHHOTO; CIIMCOK
UCTIOJIb30BAaHHBIX HCTOYHHUKOB;

- pa3aTovYHbI MaTepual — JOJKeH 00ecreynBaTh Ty ke MIyOHMHY M OXBaT, YTO U
KMBOE BBICTYIJICHHE: JIIOAW OOJbINE JAOBEPSIOT TOMY, YTO OHM MOTYT YHECTH C COOOH, Uem
MCYE3aI0IINM U300paKEHUSIM, CIIOBA U CIIai bl 3a0bIBAIOTCS, a pa3laTOYHBIM MaTepUal OCTAETCs
MOCTOSIHHBIM OCSI3a€MBIM HAIIOMHHAHWEM; Pa3gaTOYHBI MaTepuay BaXKHO pa3faBaTh B KOHIIE
MPEe3CHTAIMK; Pa3/IaTOUHBIM MaTepUalbl JOKHBI OTJIIMYATHCS OT CJIalI0B, TOJDKHBI OBITH Ooliee
UH(POPMATUBHBIMHU.

Tematuka mpe3eHTallMM JODKHA OBITH COTVIACOBaHHA C  MpEnojaBareieM |
COOTBETCTBOBATH TeME Y4E€OHOT0 3aHATHS. MaTepuaibl Mpe3eHTaluu JOIKHBI COOTBETCTBOBATh
HAyYHO-METOJIMYECKUM TpeOOoBaHUSIM By3a M ObITh yKazaHbl B Jokjiaze. Heobxomumo
COOJIIO/IATh PETIIAMEHT, OTOBOPEHHBIN MTPY TIOJTYYCHUH 3a/1aHUSI.

PaGora crymeHnTa Haj mpe3eHTAlMeW BKIIOYAET OTPaOOTKY YMEHHUS CaMOCTOSITEIIBHO
000011aTh MaTeprai U AeJaTh BEIBOBI B 3aKITFOUEHUH, YMEHUS OPUEHTHPOBATHCS B MaTepraie u
OTBEuaTh Ha JIOMOJHUTEIbHBIE BOMPOCH CIIyIIaTeNeil, oTpaboTKy HAaBBIKOB OpAaTOPCTBA, YMEHHUS
MIPOBOJIUTH JTUCITYT.

JIOKIIaquuK¥ JTOJDKHBI 3HATh U YMETh: COOOIIATh HOBYIO MH(OPMAIUIO; MCIOJIB30BATh
TEXHUYECKHE CpPEICTBA; XOPOLIO OPHUEHTHUPOBATHCS B TEME BCETO CEMHUHAPCKOTO 3aHSTHS,
JTUCKYTHPOBATh U OBICTPO OTBEUATh Ha 3a/IaHHBIE BOIPOCHI; YETKO BBIMOJHSITH YCTAHOBJICHHBIN
pernameHT (He Oonee 10 MMHYT); MMETh NPEJCTABIECHHWE O KOMIIO3UIIMOHHON CTPYKType
JIOKJIa/1a.

CTpyKTypa BBICTYIUICHHS.

Berynienne mnomoraer o0ecneddTh yCHeX BBICTYIUICHMS 10 JIFOOOH TeMaTuke.
Berynnenne 1omKHO coiepkaTh: Ha3BaHHUE, COOOIICHNE OCHOBHOM UIeH, COBPEMEHHYIO OIICHKY
npeaMeTa M3JIOKEHUs, KpaTKoe TIEepEeYUClIieHHEe paccMaTpUBaeMbIX BOINPOCOB, KHUBYIO
UHTEPECHYI0 (OpMY H3JIOKEHHs, AaKIEHTUPOBAHME BHHUMAHUS Ha BaXHBIX MOMEHTaX,
OPUTHHAIBHOCTH TIOJXO0/1A.

OcHOBHast 4YacTh, B KOTOPOH BBICTYMAIOIMI JOJDKEH TJIYOOKO pPACKpPBITh CYTb
3aTPOHYTOM TEMBI, OOBIYHO CTPOMTCS TO TPHUHIUITY OTYeTa. 3ajadya OCHOBHOM 4YacTH —
IPEJCTaBUTh JIOCTATOYHO JAHHBIX IJI TOTO, YTOOBI CIYIIATENN 3aMHTEPECOBATIHCH TEMOH M
3aXO0TENIM O3HAKOMHUTHCS C Marepuaiamu. [Ipu 3TOM Jormdeckas CTPYKTypa TEOPETHYECKOTO
OJloka He JOJKHBI JaBaThcs 03 HArJSAHBIX MOCOOMH, ayauo-BU3YaIbHBIX U BH3YalTbHBIX
MaTepHaloB.

3aKoyeHne — SICHOE, YeTKoe 00O0O0IeHHe W KPAaTKHUE BBIBOJABI, KOTOPBIX BCEraa KAYT
CITyIIaTemH.
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PexomMenganmuu CTYAEHTaM 110 U3YyYCHUIO peKOMeH)IOBaHHOﬁ JUTEPATYPLI

[Ipy 1mOArOTOBKE M YCBOCHMM MaTepuaia 3aHITUM JICKUMOHHOTO THIMA CIEIYET
oOpalatecsi K peKOMEHJAIMsIM IpenojaBaTess, a TakKe OCYIIECTBISATh CAMOCTOATEIbHBIN
1o100p HEOOXOAMMBIX HCTOYHUKOB.

Pexomenayemas nurepaTypa NpUBOAMUTCS B pabodyeil mporpaMMe JUCIHHUIUIMHBI «Anamus u
ylpaBiieHue OW3HEC-TIPoLlecCaMu» M JIOJDKHA OBITh HCHOJIBb30BaHA TOJNBKO W3 OMOIMOTEKH
Kocranaiickoro punuana ®I'BOY «Uenl V» u aeKTpOHHBIX OMOINOTEUHBIX CUCTEM.

[Tepeuens mpodeccroHanbHbIX 0a3 AAaHHBIX U UH(OPMAIIMOHHBIX CIPABOYHBIX CHUCTEM
JUTSL U3yYEeHUS TUCHUTUTMHBI «AHAIU3 U YIpaBlieHue OU3HEC-TIPOLIeCCaMU».
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3. DIexkTpoHHO-OMOIMOTEeYHass CUCTeMa «YHHMBEPCHTETCKash OMOIMOTeKa OHJIAH»
[Onexrponnsiii pecypc]. — URL: http://biblioclub.ru

4. DnexkTpoHHO-OuONMMoTeuHas cuctema «tOpaiit» [OnekTponHslii pecype]. — URL:
https://urait.ru/

5. CmpaBouHo-tipaBoBass ~ cucrema  «lapant»  [DNeKTpoHHBIH  pecypc]. —
URL:https://internet.garant.ru/.

CryneHTaM pEeKOMEHIyeTCs TOJY4YUTh B OuOIMOTEKE Yy4eOHyI JuTepaTypy IIo
JMCLUIUIMHE, a TaKXKe MCIIOJb30BaTh JEKTPOHHBIE CUCTEMBI, UMEIOIMECS B JOCTYIE Ha caiite
¢bunmana.

ITpu pabote ¢ nuTeparypoil ciieayeT yUuThIBaTh, YTO B OOJIBIINHCTBE YUEOHHUKOB M KHUT
JIEJIAlOTCSL  CCBUIKM, CHOCKHM Ha Jpyrue JIMTEpaTypHblE HCTOYHHUKH, IIPUBOIUTICA CIIHCOK
JUTEPATyphl IO PACKPHIBAEMON B UCTOYHUKE MTPoOIIeMe.

OpHako HaWTH HYXKHYIO CTaThbl0 WJIM KHUTY — 53TO TOJBKO OJIHAa Ipobiema
npodeccCHOHaIbHON MOATOTOBKU CTYJEHTA, ApYras 3aKJII0o4aeTcsi B TOM, YTOObI CyMETh OBICTPO
MMPpOYNUTATh U OCMBICIIUTE COACPKAI[YIOCA B HUX I/IH(l)OpMaIII/IIO.

JUist TOJTHOLIEHHOM MOJTOTOBKM K 3aHATHSM YTEHHs ydeOHHKa KpaiHe HEe0CTaTOuYHO — B
y‘-Ie6HI)IX IMOCOOMSIX M3JIAraloTCsl TOJBKO NPUHOUIINAJIBHBIC OCHOBBI, B TO BpEMA KaK B
MOHOTpaUsIX M CTAThsIX HA Ty WIU HHYIO TeMy IMOJHUMAaeMbIii BOMPOC paccMaTpUBAETCS C
Pa3HBIX PAKypCOB WJIM paKypca OJHOTO, HO B JIFOOOM cllydae JOCTaTOYHO MOAPOOHO U TITyOOKO.
Tem He MeHee, JUISI TOro, 4TOOBI JOJDKHBIM OOpa3oM COPHUEHTHUPOBATHCS B CYTH 3aJaHMA,
CHavaJa CJIeJlyeT O3HAKOMHUTHCS C COOTBETCTBYIOIIUM TEKCTOM y4eOHHKA — BHE 3aBHCHUMOCTH OT
TOTO0, IPEYCMOTPEHA JIM JICKIHs B IOTOJIHEHUE K JaHHOMY 3aHATUIO WK HeT. OLleHUB 33/1aHue,
BBIOPAB TOT WJIM HHOU CIOXKET, ¥ TTO00paB COOTBETCTBYIOIIYIO JTUTEPATYPY, MOKHO TIPUCTYIIAThH
COOCTBEHHO K IOJATOTOBKE K 3aHSTHIO.

PabGora wax nuTeparypoil cocToMT W3 TpEX OTANOB — 4YT€HUA palboThI, €&
KOHCIIEKTUPOBAHUS, 3aKIIOYUTENILHOrO 0000IIeHnss cyTH u3ydaemoil pabotel. Ilpexne, uyem
OpaThbCsl 32 KOHCMEKTHPOBAHUE CIIEAYET €€ XOTS Obl OJHAXKIBI MPOYNUTATh, YTOOBI COCTABUTH O
HEl MpeaBapuUTEIbHOE MHEHHE, IMOCTapaThCsl BBIACTUTH OCHOBHYIO MBICIb WM HECKOJIBKO
0a30BBIX TOYEK, OMHPAsICh Ha KOTOPhIE MOXKHO OyAeT B AaJIbHEHIIEM padoTaTh C TEKCTOM.
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KoncnektupoBanue B 0O0IIEM BHAE MOXET OBITh ONPEAETCHO Kak (UKCAIMsS OCHOBHBIX
HOJIOXKEHUH ¥ OTIMYUTENBHBIX YEPT PACCMaTPUBAEMOTO TPY/Ia.

Ecnu mporpaMma 3aHsTHSA TpeaycMaTpuBaeT paboTy C AJIEKTPOHHBIM HCTOYHUKOM, TO
9TOI CTOpPOHE MOATOTOBKU K 3aHATHIO CIEAYET YACIUTH NMPHCTAIbHOE BHUMaHue. B cymHoCTH,
pa3bop SIEKTPOHHOTO UCTOYHUKA HE OTJIMYAETCS OT pabOThl C JIMTEPATypoOil — TO K€ YTEHHE,
KOHCIIEKTHpOBaHKe, 0000menne. TuiarenpHas MOATOTOBKA K 3aHATHUSAM HMMEET OIpe/elsiolee
3HAYCHHE: 3aHATHE MPOMIET TaK, KaKk ayJUTOPUS OJrOTOBUIIACH K €0 MPOBEACHUIO.

B cimydae BO3HHMKHOBEHHS HESCHBIX BONPOCOB CTYIEHT MOXET  IIOJNyYHTh
UHIMBUYAIIbHYI0O  KOHCYJBTALMIO  MpPENOJaBaTeNsi COrJacHO TrpaduKy KOHCYJbTAIHH,
YTBEPXKIEHHOMY Ha Kadepe.
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