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CKWI FOCYAapCTBEHHbIN yHUBepeuTeT» (PIBOY BO «Yenl'Y»)
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OYHbIX CPEACTB MO AUCLMNANHE (MOAY/I0) «[OKYMEHTALMOHHOE 06ecredeHe yrnpaBneHus»

oii MpodeccroHanbHO 06pa3oBaTebHOM NPorpaMMe BbICLIEr0 06Pa3oBaHUs — Mporpamme

bakanaBpuata «MeHeDKMEHT opraHu3auum» no HanpasneHuo noArotoskun 38.03.02 MeHepKMeHT

Bepcusa gokymeHTa - |
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_MiIf MWHOBPHAYKW POCCUIN
defepanbHOE rocyfapcTBeHHOe O10KETHOE 06pa3oBaTeNlbHOe YUPEeXKAeHe BbICLLEro 06pa3oBaHus
«YensabyHCKWIA rocyfapCTBeHHbIN YHUBepeuTeT» (PrBOY BO «UenlY»)
KocTaHaiickuii dmnman
Kathegpa akoOHOMUKM

®OHA OLEHOYHBIX CPEACTB MO AUCUMMAMHE (MOAYNH) «[JOKYMEeHTaLMOHHOE 06ecreyeHne ynpaBieHns»
M0 OCHOBHOW MpOhecCMOHaNbHOM 06pa3oBaTelbHOM MpOrpamMMe BbiCLIEro 06pa3oBaHKst - Nporpamme
6akanaspuara «MeHeKMEHT OpraHm3aLm» no HanpasneHWo NoaroTosky 38.03.02 MeHegKMeHT

Bepcus gokymeHTa -1 cTp. 2 13 10 MepBblIil aK3emMnNap KOMWA Ne
CDOH,EI, OLUEHOYHbIX CPeaAcTB MPUHAT

YuéHbim coBeToM KocTaHaiickoro gmnmana ®reOY BO «YenlhY»

NMpoTokon 3aceaaHna Ne 10 ot 25 maa 2023 T.

Mpencepatens y4EHOro coseta P.A. TionereHoBa
dhunuana

CekpeTapb YYEHOro coBseTa H.A. KpaB4yeHKO
dhunuana

dOoHA OLLEHOYHbIX CPeACTB PeKOMeHA0BaH

YyebHo-MeToAN4YeCKUM coBeToM KocTaHainckoro gmnmnana ®reOyY BO «Yenl'yY»
MpoTokon 3aceaaHna Ne 10 ot 18 mas 2023 T.

MNpencepatesnb

Y4ebHO-MeTOANYECKOI0O COBETA H.A. Hannsko

dOoHA OLIEHOYHbIX CPeACTB pa3paboTaH 1 peKoMeHAoBaH Kadeapon 3KOHOMUKN
MpoTokon 3aceaaHna Ne 9 ot 10 mana 2023 r.

3aBeaytownii Kaeapoi I".B. MNaHnHa

ABTOp (cocTaBuUTESb) = ——=— T[laHnHa [.B,, npodeccop
Kadeapbl 3KOHOMUKN, KaHOMAAT 3KOHOKLLIYECKUX HayK, AOLEHT

© KoctaHaiickuii punuan ®re0Y BO «Yenl Y»
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MUHOBPHA YK POCCHUUA
DenepaibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBHICIIIETO 00pa30BaHUS
«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)

Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHISD
[0 OCHOBHOH TPOQheCCHOHATBFHOW 00pa30BaTeIbHON MPOTpaMMe BBICIIET0 0Opa30BaHMS — IIPOTpaMMe
GakanaBpuara «MeHeDKMEHT OPraHu3aLmMmny mo HanpasiaeHuro noarotosku 38.03.02 MeHepKMEHT

Bepcust moxymenra - 1

cTp. 3 u3 10

IlepBblii 3Kx3eMILIAD

KOITUS Ne

1. MACHOPT ®OHJA OIIEHOYHBIX CPEJICTB

Harmpasnenue noarotoBku:
HanpasnenHnocts (mpoduis):

JlucuuImHa:

®opma (hopmbl) pyOEKHOTO KOHTPOJIS:

38.03.02 MeHenxMeHT

MenemxmeHT oOpraHu3aunm
JIOKyMEHTaIIMOHHOE 00eCIIeUeHNE YIIPABICHUS
TpumecTp (TpUMECTpPbI) U3yUYECHHUS: 4

OK3aMCH

OreHrBaHNE PE3yJIbTATOB YYEOHOH AEATEIbHOCTH OOYYAIOUIMXCS HPU HM3YYEHUH JUCHIUTUINHBI
OCYILECTBIIAETCS 1O OaNIbHO-PEUTHHIOBOM cCUCTEME

2. IEPEYEHb ®OPMUPYEMbBIX KOMIETEHIIA

2.1. KomnereHunu, 3aKpenyiéHHbIe 3a TUCHUIIIMHON
I/I3yquHe JAUCHUITIIMHBI <(I[OKYMGHT3.LII/IOHHO€ obecreuenue YOpaBJICHUA)» HAIIPAaBJICHO Ha
(bopMHpOBaHUE CIETYIONNX KOMIIETEHIIHIHA:

Kot Conepxanue Wunukaropst [epeuens mIaHUPYEMBIX PE3YIIBETATOB 00YUYEHHS 1O
KOMITeTCHINN KOMITeTCHIMH JOCTHXCHUS JICITUTIIIMHE
o ®I'0C cornacHo PT'OC KOMIETEHIIUN
coryacHo OIIOIT
1 2 3 4
IK-1 Criocoben MK-1.1 Tlopozosuiii 3namv: MOHATUS «rpymma» u
YIpaBIATh [NokazpiBaeT YposeHtb «KOMaHJ1a», nx OCHOBHBIE
OusHec- HaBBIKH XapaKTepUCTUKH; OCHOBHBIE ITapaMeTphl
npoueccamu yupapJICHUSA rpynil 1 KOMaHz.
OpraHH3aIHuK ¢ | 6usnec- Ymems: UIACHTUDUIIPOBATH u
HCITONB30BaHmeM | 1poueccamu KJ1accuUIUpoBaTh  OU3HEC-IIPOLECCHI
COBpEMEHHBIX OpraHHU3aLIH " JUIs  YOpaBICHHS,  aHAJIM3HPOBAaTh
TIOAXO/OB JIOKyMEHTaJIbHOTO JIOKyMEHTOOOOPOT M JOKyMEHTOIIOTOKH
odopmiteHHs M0 KOJIMYECTBEHHBIM U Ka4eCTBEHHBIM
YIpaBJICHYECKUX KPHUTEPHSIM.
pereHunit Bradems: MeTomamu  BBIACICHUS U
onurcaHusi OM3HEC-TIPOIIECCOB, A TaKKe
JIOKyMEHTaJIBHOTO obecrieueHust
YIpaBJICHYECKUX PEIICHUH.
Ipoosunymeiti | 3namo: METOBI YIpaBJICHUS
YyposeHb OCHOBHBIMU OW3HEC-TIPOLIECCAMU, BHIBI
u (opMBI OpTaHHU3aIOHHO-
YIpaBJIeHYECKON IOKYMEHTAIHH.
Yuems: aHaJIM3UPOBATh OnzHec-
TIPOLIECCHI u HWHTEPIIPETHPOBATH
nH(pOpMaLHIo, TIOJTy9aeMyto B
pe3yabrare 3TOr0 aHaln3a, COCTABIAThH
1 0(OPMIIATH JOKYMEHTHL
Bradems:  Meromamm  ympaBlIeHHS
Ou3HEC-TIpoLeccaMu; HaBBIKaMHA
BBIOOpa KITIOYEBBIX ToKazarenei
OM3HEC-TIPOIIECCOB.
Buicokuii 3Hamb: OCHOBHBIC NPHUHIMIIBI METOIIMK

© Kocranatickuit pumnan @PI'BOY BO «Uenl'V»




\”/ MUHOBPHA YK POCCHUUA

@ DenepanbHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTENIbHOE YIPEKICHHE BHICIIIETO 00pa30BaHUs
«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)
Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHISD
[0 OCHOBHOH TPOQheCCHOHATBFHOW 00pa30BaTeIbHON MPOTpaMMe BBICIIET0 0Opa30BaHMS — IIPOTpaMMe
OakanaBpuara «MeHeDKMEHT OpraHv3aLmmny mo Hanpasiaenuro noarorosku 38.03.02 MenemkMeHT

Bepcust moxymenra - 1

cTp. 4 u3 10

IlepBblii 3Kx3eMILIAD

KOITUS Ne

YposeHb

COBCPUICHCTBOBAHUA 6I/I3HGC-HpOHCCCOB

u COBpPEMEHHBIE TEXHOJIOTHH
JIOKYMEHTALUOHHOTO obecrieueHust
YIpaBJIeHUSI.

MMPOBCACHUN
OIITUMU3alINH

Ymemns: peuiarb 3aaa4u, CBA3daHHBIC C
COBCPUICHCTBOBAHUCM W BHCAPCHUCM
6I/I3HGC-Hp0HCCCOB,
I/IH(i)OpMaL[I/IOHHBIG TCXHOJIOTUH  IIpU
MOJCIINPOBaHUA n

OTIEPUPOBATH 3HAHUSIMH, MOTYYCHHBIMU
IpU  MOATOTOBKE  OPraHU3allMOHHO-
YOpPaBIEHYECKON JOKYMEHTAIHH.

HCIIOJIB30BaTh

6I/I3H€C-HpOH€CCOB,

COCTaBJICHUA

Bradems: MeTomamy TpOEKTUPOBAHMS
OU3HEC-IIPOLIECCOB,
CpelCcTBaMU MOJAEIMPOBAHUS U aHAIM3A
Ou3HEC-IIPOLIECCOB,
MIPOEKTOB  OCHOBHBIX
YOPaBIEHYECKHX TOKYMEHTOB.

MIPOTPaMMHBIMHU

METOIUKOH

3. COAEP KAHUE OLHEHOYHBIX CPEJACTB 11O JUCIUIIJIMHE

3.1 Buabl OLIEeHOYHBIX CPEICTB

Nern/m | Kox xommnereHumn/ KonTponupyemsie Tembl/ pa3neisl Haunmenosanne HanmenoBanne
IUTAaHUPYEMBbIE OLICHOYHOI'0 CPEACTBA OLICHOYHOTI'O CPEICTBa
Ppe3yIbTaThl JUISL TEKYIIETO U Ha POMEKYTOUHOU
pyOexxHoro KoHTpoJst | arrecrarmu/ Ne 3amaHus
(10 ouHoOIT hopme
oOyueHwus)
K -1.1 Teopernueckue ocHOBEI | KoHcnekr, ycTHbli | KommuiekcHast
JIOKyMEHTAI[IOHHOTO ~ 00€CIIedYeHHsl | OIpoc, KPOCCBOPI IIICbMEHHast paboTa:
| yHpasieHus (IEIOIPOU3BOACTBA) KomnnekcHast TECTOBBIE BONPOCHI
IIMCbMEHHast paboTa Nel-3,
MIPAKTUYECKOE 3a/aHue
Ne 1-3
K -1.1 Ob6ume odopmnennst | Koncmexr, ycTHbi | KommuiekcHast
YIpaBJIeHYECKUX JOKYMEHTOB Ompoc, NpakTH4ecKas | MMCbMEHHas pabora:
) pabora TECTOBBIE BONPOCHI
Kommrexchas Ne4-6,
IIMCbMEHHast paboTa MIPAKTUYECKOE 3a/laHue
Nel-3
K -1.1 Ocobennoctn  coctasieHuss  u | KoHcrmekr, ycTHbi | KommuiekcHast
oopMIICHNSI OCHOBHBIX JJOKYMEHTOB | OIPOC IIICbMEHHast paboTa:
3 YIpaBJICHUS KommnekcHas TECTOBBIE BONPOCHI
IIMCbMEHHast paboTa Ne7-9,
MIPAKTUYECKOE 3a/laHue
Ne4-6
K -1.1 [MpaBuna odopmieHus AoKyMeHTOB | KoHcmekr, ycTHb | KommuiekcHast
4 10 TMYHOMY COCTaBY Ompoc, NpakTH4ecKas | MMCbMEHHas pabora:
pabora TECTOBBIE BONPOCHI
KomrmiexcHas Nel(-12,

© Kocranatickuit pumnan @PI'BOY BO «Uenl'V»




MUHOBPHA YK POCCHUUA

B

Kocranaiickuii ¢pumman
Kagenpa sxonomukn

DenepaibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBHICIIIETO 00pa30BaHUS
«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHISD
[0 OCHOBHOH TPOQheCCHOHATBFHOW 00pa30BaTeIbHON MPOTpaMMe BBICIIET0 0Opa30BaHMS — IIPOTpaMMe
OakanaBpuara «MeHeDKMEHT OpraHv3aLmmny mo HanpasiaeHuro noarorosku 38.03.02 MenemkmeHT

Bepcust moxymenra - 1 cTp. Su3 10

IlepBblii 3Kx3eMILIAD KOITUS Ne

IIMCbMEHHast paboTa MIPAKTUYECKOE 3a/laHUe

Ne7-9
NK-1.1 Opranuszanyst JOKyMeHT0000poTa Koncnexkr, ycTHblil | KommuiekcHast

Olpoc, NpakTH4ecKas | MMCbMEHHas paborTa:

pabora TECTOBBIE BONPOCHI

Kommrexcuas Nel3-15,

IIICbMEHHast paboTa MIPAKTUYECKOE 3a/laHue
Nel0-12

ITonHBIE KOMIIJIEKTHI OLCHOYHBIX CPCACTB U KOHTPOJIbHO-U3MCPUTCIILHBIX MATCPUATIOB XPAHATCA Ha

Kagepe.

3.2 Conep:xaHue OLIEHOYHBIX CPEACTB

JUis moaBeneHHsT UTOTOB M3YYEHHUsl JUCIHILIMHBI UCHOJIB3YIOTCS PEe3yNIbTaThl TEKYIIEro U
pyOe)KHOTO KOHTpOJIeH (11 04HOM POpMBbI 00yUYeHHS) U TIPOBOJHUTCS 3a4eT B OPME KOMIUIEKCHOM
MUCHbMEHHON paboTHI (17151 04HOM popMbI 0OyUeHUS).

I/ICHOJIB3yeMBIC OICHOYHBIC CpCACTBA:
3aaHus, MPAKTHICCKUC BaHaHI/IH).

3.2.1 IlpumepHBbIii IEpeYeHb TECTOBBIX BOIIPOCOB

KOMIUIEKCHasi TMHUChbMEHHas paboTa (TEeCTOBbIC

Ne ®opMynHpOBKa BOIpoca
n/n

BapI/IaHTbI OTBCTOB

Tema 1. Teopemuueckue 0CHO8bL OOKYMEHMAYUOHH

020 0becneyeHus: ynpaesieHusi (0e1onpou3800cmasa)

B  knaccudukammm  TOKYMEHTOB IO

O(l)OpMJIeHI/IH OTCYTCTBYIOT JOKYMCHTGI:

BUY

A) onTMHHEIE;
B) xonmu;

C) BBINHKCKY;
D) ny6nmkarsr;
E) noanenku

CpOKI/I XpaHCHUA TUITOBBIX JOKYMCHTOB
YCTaHABJIMBAIOTCA:

A) Opranamu MECTHOH aIMIHUCTPAIIH

B) Brrmecroseit opranusanuei

C) Camum npeanpusiTieM

D) ®enepannHoii apxuBHoi cay:xooii Poccun

E) MecTHBIM TOCyAapCTBEHHBIM WIJIM MYHUIWNAJIBHBIM
aApPXUBOM

q)yHKLII/IH JAOKYMCHTA, KOTOpas OIpCACIISICTCA
HOTpG6HOCTI>IO B 3a11€4aTJICHUHU I/IH(i)OpMaIII/II/I C
LCJIbIO €€ COXPAHCHUSA U MEPEAavn U MpHUCYyIIa
BCeM 0€3 UCKITIOUCHHS JAOKYMCHTaM:

A) nndopmanmnonnas;
B) commansHas;

C) ympaBlieHYeCKas;

D) npaBoBas;

E) KOMMyHHKaTHBHAsI

Tema 2. Obwue npasuna 0hopmieHus ynpagieH4eckux 0OKYMeHmos

HpaBI/IHBHOC O(l)OpMJ'IeHI/IC JA4aTbl B JOKYMCHTC!

A) B 1 nomyroaun 2005 r.

B) B nepsom nosxyroguu 2005 r.
C) B | mom. 2005 r.

D) B nepsom mo. 2005 .

E) 2005, 1 momyroue

Ha xonnernansHOM OCHOBE M3IAIOTCS:

A) NOCTaHOBJICHMS;

B) npukasbl 10 OCHOBHOI! €ATENFHOCTH;
C) mprka3ssl 0 JIMYHOMY COCTaBY;

D) cnpaBku

E) momKHOCTHBIE MHCTPYKINHT

HyMepaum{ CTpaHull JOKYMCHTA INPONU3BOJAUTCA:

A) 110 IIGHTPY HIKHETO OISt

© Kocranatickuit pumnan @PI'BOY BO «Uenl'V»




@y MUHOBPHA YK POCCHUUA

DenepaibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBHICIIIETO 00pa30BaHUS
«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)

Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHISD

10 OCHOBHOW MPOQeCcCHOHATTBHOM 00D

OakanaBpuara «MeHeDKMEHT OpraHv3aLmmny mo HanpasiaeHuro noarorosku 38.03.02 MenemkmeHT

a30BaTEIbHON MPOrpaMMe BBICIIEr0 00pa30BaHUs — IPOrpaMme

Bepcust moxymenra - 1 cTp. 6 u3 10

IlepBblii 3Kx3eMILIAD KOITUS Ne

B) no ueHTpy BepxHero moJist

C) B IpaBOM BEpXHEM YTIIy TOKYMEHTa
D) B mpaBoM HIKHEM YTITy TOKYMEHTa
E) cneBa BepxHero noss

Tema 3. Ocobennocmu cocmasnenust u 0QopMaeHUsi OCHOBHLIX OOKYMEHMO8 YIPAGIEHUs.

HopMmaTuBHBIE aKThl, ONpPEAEINAIONIME TOPSIOK
00pazoBaHmMs, CTPYKTYPY, ¢byHKINH,
KOMITETCHIINIO, OOS3aHHOCTH U  OpraHU3aluio
paboThI, HA3BIBAIOTCS:

A) 10J102KeHUEeM;;

B) ycraBom;

C) nHCTpYKIHEH;

D) mratHBIM pacniucanieM
E) xapTo#i KoMneTeHIi

JlokyMeHT, npencTaBisiomuii codoi TpadapeTHbIit
TEKCT, COAEP’KAIUMN BONPOCHI IO ONPEACICHHOMN
TEME U MECTO Ul OTBETOB HA HUX — JTO:

A) 3asiBiEeHHE;

B) ankera;

C) aBrobuorpadus;
D) TpynoBasi KHIKKA
E) nnctpykums

Crioco0 npeBapuTeIbHOIO PACCMOTPEHUS U
OILICHKH NPOEKTa JJOKyMEHTa peasnsyercs B (popme:

A) BU3MPOBaHHA JOKYMEHTA
B) pesomronnn Ha JOKyMeHTe
C) rpuda corracoBaHus

D) ormeTku o KOHTpOIIE

E) ormerku 06 ucronHuTeNe

Tema 4. Ilpasura ogpopmnerus 0

OKYMEHRMOo6 no JU4HoM)y cocmaey

10.

CBonm TOXKeNmaHWs O JODKHOCTH U cdepe
JESTETHPHOCTH PA0OOTHUK YKA3hIBACT:

A) B aBTOOHOTpaduy;

B) B pe3iome;

C) B 3asBIICHUY;

D) B npukase 1o JIMYHOMY COCTaBY.
E) B ciy»xeOHOM 3ammcke

11.

ITpu npueme Ha paboTy Bac 10KHEI 03HAKOMUTH C
BaIllMMH TIpaBaMH, 00S3aHHOCTAMH M (YHKIHSIMH.
Oty UH(OPMALIUIO COIEPIKUT

A) Tpy10BOH KOHTpPaKT

B) tpynosoii norosop

C) mpukas o preme Ha paboTy
D) noszkHOCTHAS HHCTPYKIMSA
E) ycras npeanpusitus

12.

HpI/IKa3LI 110 JIMYHOMY COCTAaBy XPAaHAIATCA ...

A) BMecTe ¢ APYTMMH KaJpOBBIMHU JIOKYMEHTAMHU
B) B 1muHOM z€7€ COTpYAHMKA

C) rpynnupyoTcs B 0TAeIbHOE €10

D) na pykax y coTpyaHuka

E) y cexperaps

Tema 5. Opeanuzayusi doxymenmoobopoma

13.

BHyTpeHHHII [OKYMEHT MpPOXOAHUT CIEAYIOIIUE
3TaIBl 00padOTKH:

A) cocTraBleHHe IIPOEKTa — COIJIACOBAHHE —
opopmiieHHe — TOANHMCAHHE — PErUCTpaus —
HCIIOJTHEHHEe — HAINpPaBJICHHe B JeJ0 IpHeM —
NnepBoHaYaibHasi o0pa0oTka — IpeaBapHTelbHOE
PACcCMOTpeHHEe — PACCMOTPEHHEe PYKOBOJUTEJIeM —
HCIOJTHEHHE — HATIPABJICHUE B 1€J10

B) cocraBnenne npoekra — coriaacoBaHue — opOpMIICHHE
— MOANKCAHNE — PETUCTPALUS — OTIIPABKa

C) npumem — mepBoHayaimbHas  oOpaboTka
MIPEBAapUTEIIBHOE PACCMOTPEHUE — pETUCTpalus —
paccMOTpeHHe  PYKOBOAWTENEM —  UCIOJHEHHE —
HAIpaBJIECHUE B JIEII0

D) odopmienne nokymMeHTa —  IOJNHCaHUE —
perucTpanys — CoraacoBaHHe — yTBEPIKICHUE — OTIPABKA
E) B mobom nopsiake

14.

Hcxonsumii  TOKYMEHT MPOXOJUT  CIEAYIolue

A) COCTABJICHHUC ITPOCKTA — COIIaCOBAHUC — 0(1)OpMJ'I€HI/I€

© Kocranatickuit pumnan @PI'BOY BO «Uenl'V»




DenepaibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE YUPEKICHHE BBHICIIIETO 00pa30BaHUS
«UHensbunckuii rocygapcrBenHbli yausepcuret» (PI'BOY BO «Uenl V)

Kocranaiickuii ¢pumman

Kagenpa sxonomukn

@y MUHOBPHA YK POCCHUUA

®DoHJ OLICHOYHBIX CPECTB 10 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[OHHOE 00eCIIeYeHUE YIPaBICHISD
[0 OCHOBHOH TPOQheCCHOHATBFHOW 00pa30BaTeIbHON MPOTpaMMe BBICIIET0 0Opa30BaHMS — IIPOTpaMMe
OakanaBpuara «MeHeDKMEHT OpraHv3aLmmny mo HanpasiaeHuro noarorosku 38.03.02 MenemkmeHT

Bepcus noxymenra - 1 crp. 7u3 10 IlepBriit ax3eMILISIP KOITKA Ne

3TaIBl 00padOTKH: — TNOJNNMCAaHUE — PETUCTpalus — MCIOJHEHHE —
HAIpAaBJIECHUE B JIEII0
B) mnpuwem — mepBoHauampHas ~— oOpaboTka  —
MIPEBApUTEIIEHOE  PACCMOTPEHHE —  PacCMOTPEHHE
PYKOBOJAUTENIEM — HCIOJHEHHE — HAIIPABJICHHUE B AETIO
C) cocraBieHHe TMpPOEKTa — COrJACOBaHME —
opopmieHHe — TOANHMCAHHE — PErUCcTpaus —
OTIIPABKAa — HANIPABJICHHUE B /1€JI0
D) odopmienne nokymMeHTa — IOJNHCaHHE —

perucTpanys — CoraacoBaHHe — yTBEPIKICHUE — OTIPABKA
E) B npon3BoIpHOM HOpSIAKE

15. A) pykoBoauTeneM
B) HavanbHUKOM KaHIEISIPUH
[IpexBapuTenbHOE pacCCMOTPEHUE MOCTYIHUBIIETO C) 3aMecTuTeNeM PyKOBOJMTEIS 110 OOIIMM BOTIpOCaM
JIOKyMEHTa TIPOBOJIUTCSL. . . D) mro6bIM 13 HcTioNHATENCH

E) corpynnukom cayxk0sr JJOY, orBeyaromum 3a
JAHHOE HAllpaBJIeHHe PadoThI

3.2.2. IlpuMepHbIi IepedeHb NPAKTUUECKUX 3aJaHUI

1. [Iepeuncnure peKBU3UTHI OCHOBHOW YaCTU JOKYMEHTA

2. [IpuBenuTe npuMepsl OTPaHUIUTENBHON HAIMUCH, BXOAIIEH B cOCTaB rpu(a orpaHuYeHUs
JOCTYIA K TOKYMEHTY

3. [lepeuncnure 31eMEHTHI, U3 KOTOPBIX COCTOUT rpu( cornacoBanus

4. CocraBbre mpuka3 o0 yBosbHeHMHM Oyxrairepa VBanoBoit W.II. mepeBogoM B Ipyryio
opranuzanuio. Hegocraromuye peKkBU3HTHI YKAKUTE CAMOCTOATEIILHO

5. CocraBbTe JOKIAIHYIO 3aIHCKYy CeKperaps-pedepeHTa PYKOBOAUTENIO IMPEINpUsiTUs 00

yrepe pabornukom CrenanoBeiM I'.M. mucpma-3ampoca, TOCTYIUBIIETO B aapec MPEANPHUATUS 1Ba
Mecsla Ha3aj.

6. CocraBbTe MpHUKa3 o nepeBoie Ha padoTy BHYTPU OpraHU3aluu

7. CocraBbTe mpHuKa3 00 OCBOOOXIEHHUH Bac oT paboTel B Qupme «OpOuta» B CBI3U C
nepee3IoM Ha HOBOE MECTOKUTENILCTBO

8. Hanumure 3asBieHne o mnpueme Bac Ha pabOTy SKOHOMHCTOM B TOCYJapCTBEHHOE
IpeanpusTHe 1o cBsA3U U nHpopMaTHKe «PoccBa3pbrHOPMY.

9. Hanumure aBrobuorpaduio, HeoOXoaumyro i  o(OpMICHHS JOKYMEHTOB NIpU
TPYAOYCTPONCTBE

10. Hwuxe ykasaHbl peKBU3UTBI, KOTOPbIE BHOCATCS OJHOM U3 OPraHU3aluil B pErUCTPALIMOHHYIO

dopMy TMpH perucTpauuy NocTymarommx nuceM. OnpenenuTe, Kakue o00s3aTeNbHBbIC IS
perucTpanyy JOKyMEHTOB PEKBU3UTHI IIPOIYILEHBI B IPUBEICHHOM IIEPEUHE:

- JlaTa nocTyIieHus: JOKyMEHTa B OpraHUu3aLHuIo.

- Kpatkoe conepxanue 10KyMeHTa.

- Pesomonusi.

- HaumeHnoBanue noKyMeHTa.

- Homep nokymenra.

- Pacnycka ucrosHUTENA B IIOJIYyYE€HUN JOKYMEHTA.

- KonnuecTBo IUCTOB U 9K3EMILIIPOB JOKYMEHTA
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11.  Konwus npukasa reHepanbHoro aupekropa 3A0 «Camor» HeoOX0auMa COTPYIHUKY OJHOTO
u3 noapasnenenuii 3AO [uIs BeneHMsS TEPEeroBOpoB ¢ mapTHepamu odmiectBa. Kak cekperapb
TeHEpPaIbHOIO AUPEKTOPA JOJDKEH 3aBEPUTH KOIINIO?
12. Hcxopaumme mnuchMa OOBIYHO BHM3HMPYIOT JOJDKHOCTHBIE JIMIA OpraHU3alMu-aBTOPA.
[TpuBenuTe NpaBUIBHBIN BapHaHT 0()OPMIICHUS BU3BI.

[TonHBIE KOMITJIEKTHI OLIEHOYHBIX CPEJICTB XPAHATCS Ha Kadeape.

4. HOPAJOK IMPOBEJIEHUA n KPUTEPUU OINEHUBAHUA
MPOMEXYTOUYHOM ATTECTAIIUA

[TpomexyTo4yHas aTTeCTaIHs 10 JTUCIUIUTMHE POBOAUTCS B popMe sk3ameHa (4 TpumecTp).

4.1. Ilopsinox nmpoBeaAeHHs] IPOMEKYTOYHOH aTTeCTAIUHA

DK3aMeH M0 AUCUUIUIMHE 11 O4YHOH (hopMbl 00yueHHsI MPOBOAUTCS B (popme
KOMIUIEKCHOW TMHCHhMEHHON paloThl, KOTOpas COCTOMT W3 JIByX YacTed: TeopeTHuYecKas 4acTb
(pelieHre TECTOBBIX 3a/IaHH) U MIPAKTUYECKas 4acTh (PEIICHHE MPAKTUUECKUX 3aJaHui).

[TponomkuTenbHOCTD 3K3aMeHa — 90 MUHYT.

4.2. Kpurepuu OueHMBAHUSI NPOMEKYTOYHOH aTTECTAMU MO BHAAM OIEHOYHBIX
CpencTB

4.2.1. Kpurepum oLleHUBAHMSA TecTa
MaxcuManbHbIiH 60amt 3a TecT — 20 0aJUIoB.

Onenka OTtanyno/ Xopomio/ VYnosnerBoputensHo/ | HeynosnerBopurensHo/
3a4TEHO 3a4TEHO 3aUTEHO HE 3a4TCHO
Bamner 18-20 GanoB 15-17 6amnos 10-14 6amnos 9-0 6amioB
YpoBeHb 0CBOEHUS BBICOKHIA MPOABUHYTHII TOPOTOBBIH HEA0CTAaTOUYHBIN
MIPOBEPSEMBIX
KOMITETCHIIN I

4.2.2. Kputepuii OleHUBAHHUS NPAKTHYECKOI0 3aJaHUsl
Maxkcumanbhblit 6amt — 20 6anos.

Otnuano/ Xopomro/ YnoBieTBOpUTENHHO/ HeynosnerBopurensHo/
3a4TeHO/ 3auTeHo/ 3auTeHo/ HE 3a4TeHO/

18-20 6ayoB 15-17 6annoB 10-14 6amnoB 9-0 6ama
Beicokuii ypoBEeHb OCBOCHUS IIponBrHYTHIN IToporoselil ypoBeHb Henocrarounslii ypoBeHb
MIPOBEPSIEMBIX KOMIICTEHIINH |  YPOBEHb OCBOCHHS OCBOCHHUS ITPOBEPSIEMBIX OCBOEHHUS ITPOBEPSIEMBIX

IIPOBEPSIEMBIX KOMITETEHITH KOMITETeHITUH
KOMIIETEHIUI
BBICTABIISIETCS], €CJIN CTYJICHT | BEICTABIISIETCS, €CIIM | BBICTABIISICTCS, €CIH BBICTaBIISIETCS, €CIIN CTYACHT
BBINOJTHUI paboTy 6e3 CTYAEHT BBIITOIHHUII CTYAEHT IIPaBUIIBHO JIOITYCTHII YUCIIO OIINOOK 1
OmKOOK U HEIOUYETOB, paboTy IMOTHOCTHIO, | BHIIOJIHIJI HE MEHEe HEJI04YETOB MPEBOCXOSIIEEe HOPMY
JIOITYCTHII HEe OoJiee OHOTO | HO JOIYCTWJI B HEll HE | TOJIOBUHBI paOOTHI WIIN
HeoueTa Gonee ogHOU JIOITYCTHII He OoIee IByX
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HerpyOo# om0k 1 | TpyObIX OIIMOOK, UK HE
OJTHOTO He#ouéTa, min | Goree oxHOI rpyooi u

He Oonee IByX OIHOM Herpy0oii ommoKH 1
HEJI04ETOB. OJJHOTO HEZ0UeTa, M He
Oornee ABYX-TpeX HETrpyObIX
OIIMOOK, WITA OJHOM
HerpyOo# ommOKu 1 Tpex
HEJ04ETOB, WU IIPU
OTCYTCTBUH OIIMOOK, HO
TIPU HAJIMYHH YETHIPEX-TISATH
HEJIOYETOB, OITYCKAET
HCKaXXeHUE (haKTOB.

4.3 Pesyabrarbl TNPOMEKYTOYHOW aTTeCTANMH M YPOBHM C(POPMHPOBAHHOCTH
KOMIIeTeHUH

[Ipu monBeeHUN UTOTOB YUYUTHIBAIOTCS PE3yJIbTaThl TEKYIIETO U pyOeKHOT0 KOHTpOJIEH
(st o4HOM (QOpMBI), MOJMYUYEHHbIE Oalabl CYMMHUPYIOTCS C OamjamMHM 3a KakIbld 3Tam Ipu
IIPOXOXKACHUH ITPOMEKYTOUHOM aTTECTALUH.

Kputepun BbIBeieHUS UTOIOBOM OLIEHKH 32 KOMIIOHEHTBHI KOMIIETEHLIMH NpU MPOBEACHHUU
IIPOMEXKYTOYHOM aTTeCcTaly B BUJIE€ SK3aMEHA:

OIICHKU «OTJIMYHO» WJIM «3auTeHo» (A, A-; 4.0 — 3.67; 90 — 100%) 3aciyKuUBaeT CTYyJEHT,
OOHapY>KUBIINK BCECTOPOHHEE, CHCTEMAaTUYeCKoe U ITyOOKOe 3HaHWE MPOTrpaMMHOr0 MaTepuana,
yMEHHE CBOOOIHO BBITIOJHSTD 3a/1aHUs, PEAYCMOTPEHHBIE TPOrPaMMOi, YCBOMBILUI OCHOBHYIO U
3HAKOMBIH € JOIOJHUTENIBHON JTUTEPAaTypOi, pEKOMEHJOBaHHOM mporpamMmoi. OLieHKa «OTIMYHO»
BBICTABJIIETCA CTYACHTAM, YCBOMBIIMM B3aWMOCBSI3b OCHOBHBIX IOHSATHM AMCLHUIIMHBI B HX
3HAYeHUU Juia Oyaymed mnpodeccMOHaNbHOW — EATENbHOCTH, IMPOSBUBIIUM  TBOPYECKHE
CIOCOOHOCTH B MOHUMAaHHH, U3JI0KEHUHU M UCTIOIb30BAHNHU YUEOHOT'O MaTepHaa,

OIIEHKU «Xopomo» win «3aureno» (B+, B, B-; 3.33 — 2.67; 75 — 89%) 3acimyxuBaer
CTYACHT, OOHApy>KUBLIMHA MOJHOE 3HAHHE MPOTPAMMHOTO MaTepHaja, YCHEIIHO BBIMOJHSIIOMINN
IIPElyCMOTPEHHBIE B IPOTpaMME 3aJJaHusl, YCBOUBIIUN OCHOBHYIO JIMTEPATYPY, PEKOMEHOBAHHYO
B nporpamme. OILIEHKa «XOpOILO» BBICTABISAETCS CTyJIEHTaM, IOKAa3aBIIUM CHCTEMATHYECKHM
XapakTep 3HAHUH MO JAUCHUIUIMHE M CIOCOOHBIM K HMX CaMOCTOSTEIbHOMY IIOTOJHEHUIO U
OOHOBJICHHIO B XO/I€ JAalibHeHIIel yueOHoi paboThl 1 MpodecCUOHATBHON 1eATEIbHOCTH;

OIIEHKU «YAOBJIETBOpUTENbHO» Uiu «3auteHo» (C+, C, C-, D+, D; 2.33 — 1.0; 50 — 74%)
3aCIy’KMBAeT CTYJEHT, OOHAPYXHUBIIUH 3HaHHUE OCHOBHOT'O NMPOIPaMMHOI0 Marepuana B 00bEMe,
HEOOXOIUMOM Uil JajibHeWed yu€Obl M mpencrosiueil mpodecCHOHANbHOM esITeTbHOCTH,
CIPABJIAIOIIUNACA C BBIIOJHEHUEM 3aJaHUM, IPEAYCMOTPEHHBIX IPOrpaMMOM, 3HAKOMBIA C
OCHOBHOW JIMTEPATYpOU, PEKOMEHIOBAHHOW MPOrpaMMOi. «YJOBIETBOPUTEIBHO)» BBICTABIISIETCS
CTYJEHTaM, JOIyCTUBIIUM MOTPEIIHOCTH HENPUHLIUIINAIBHOIO XapaKTepa B OTBETE HA dK3aMEHE U
IIPY BBIIIOJIHEHUH 3K3aMEHAIIMOHHBIX 3aJaHuUl;

OIICHKa «HEyJOoBJIeTBOpUTEIbHO» min «He 3auteHo» (F; 0; 0 — 49%) BeicTaBusieTcs
CTYACHTY, OOHapyXuBIIeMy TpoOenbl B 3HAHUAX OCHOBHOIO MPOTPaMMHOTO MaTepuana,
JOMYCTUBIIEMY NPUHIUNHUAIbHbIE OIIMOKM B BBIIOJIHEHUH MPEIYCMOTPEHHBIX IPOrpaMMOn
3amaHuil. Kak mpaBuiio, olleHKa «HEYJOBJIETBOPUTEIBHO» CTABUTCS CTYJIEHTaM, KOTOpPbIE HE MOTYT
MIPOJOIDKUTH O0YyUYSHHE WM MPHUCTYNUTH K MPO(ECCHOHATBFHON IEATEILHOCTH 10 OKOHYaHUU BY3a
0€e3 OTOTHUTEIBHBIX 3aHATHH 110 COOTBETCTBYIOIIECH AUCIUIINHE.
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YpoBHH c(hOpMUPOBAHHOCTH KOMIETEHIIMH ONpeAesieTcsl CeAYIOIUM 00pa3oM:

1. Beicokuii ypoBeHb CPOPMUPOBAHHOCTH KOMIIETEHIIUN COOTBETCTBYET OIEHKE «OTIUYHO» (A,

A-;4.0-3.67;90 — 100%):
- mpeanosnaraeT GopMUpOBaHUE KOMIIETEHIMI HAa BBICOKOM YPOBHE, CTYACHT BJaJIeeT HaBBIKAMU
CaMOCTOSITEIbHOTO OCBOEHHUSI HOBBIX METOJI0B HEOOXOIMMBIX JUI KJIACCH(PHUKAIIMA HOPMATUBHBIX U
MIPABOBBIX TOKYMEHTOB JJISl OCYIIECTBICHHUS MPOPECCUOHATBHOMN IEATEIILHOCTH, a TAK)KEe METOAAMU
M TPOTrpaMMHBIMH  CpEACTBaMH  0OpaOOTKM  JeIOBOM  MH(OpPMALUHU,  CIOCOOHOCTBHIO
B3aMMOJICHCTBOBATh CO CIyX)0aMu MH(OPMAIIMOHHBIX TEXHOJIOTHH U 3(PPEKTUBHO HCIOIB30BATH
KOpIIOpaTHBHbIE WH(POpPMAIMOHHbIE CUCTeMbl. Ilpu 3TOM CTYZEHT yMeeT COCTaBJIAThH
yIpaBJIeHYeCKUE JOKYMEHTHI, OPraHW30BBIBATh pALMOHAIbHOE XpaHeHHe U 3I(P(PEeKTUBHOE
UCTOJIb30BaHUE HH(POPMAIIMOHHO- JOKYMEHTAIbHBIX MAaCCHBOB. 3HAET CHOCOOBI MPUMEHEHUS
HOPMATHBHOM M TPaBOBOW JOKYMEHTAIlMH, 3HAET MpaBHJa COCTAaBICHHS WU OQOPMIICHHS U
OTIEPATUBHOTO XPAHEHUS CIIYy>KEOHOH JOKYMEHTAIlMH, COOTBETCTBYIOIME HOPMATUBBI M CTaHIAPTHI
IIPY BHEIPEHUN TEXHOJIOTMUYECKUX, MPOIYKTOBBIX MHHOBALIUN MJIM OPraHU3allMOHHBIX U3MEHEHUH.
2. lIpoaBUHYTHIN ypOBEHb COOTBETCTBYET OLIEHKE «Xxopowoy» (B+, B, B-; 3.33 —2.67; 75 — 89%):
- CTyIEHT HMEeT 3HAaHMA OCHOBHBIX METOJOB IOMCKAa HOPMATHUBHBIX M IIPABOBBIX aKTOB,
NpaBUJIaMHU COCTaBJICHUS, O(QOPMIICHHS YIpPABICHYECKUX JTOKYMEHTOB. Branmeer mnpuemamu
TOJIKOBaHHS. HOPMATHBHO-IIPABOBBIX JTOKYMEHTOB M HABBIKAMH IO COCTABJICHHIO U O(OPMIICHHUIO
JOKYMEHTOB Ha KommbioTepe. CTyOeHT yMeeT COCTaBiATh ©  opopMiATh Haumbosee
pacrpocTpaHeHHbIE BUABI JOKYMEHTOB, IPUMEHSIEMBIE B YIIPABICHUECKON EATEIIEHOCTH C YYETOM
UX Ha3HAYCHUS.
3. IloporoBslii ypoBEHb COOTBETCTBYET OLIEHKE «yaoBieTBopureiabHo» (C+, C, C-, D+, D; 2.33 —

1.0; 50 — 74%):
- mpexnnojaraeT (opMupoBaHHE KOMIETEHIMH Ha HAyaJlbHOM YpOBHE: 3HAHHE OCHOBHBIX
HOPMATHUBHBIX U TIPAaBOBBIC JOKYMEHTOB B CBOEH NpPO(ecCHOHATBHON NeATENbHOCTH, MOHITUN
yIPaBJIEHYECKON [OKYMEHTAllUW, TPU 3TOM CTYJCHT MOXKET OCYLIECTBIATh IMOMCK M aHAJU3
HOPMATHUBHBIX W TMIPAaBOBBIX JOKYMEHTOB, COCTaBISATh HauOoJjiee pacHpOCTPaHEHHBIC BHIIbI
nokyMeHTOB. CTyneHT crnocoOeH oTBeuaTh Ha BONPOCH B (hopMme 3akpbIToro tecta. KomuuecTBo
IIPaBWIBHBIX OTBETOB — HE MeHee 50%.
4. HenocTtaTo4Hblil ypOBEHb COOTBETCTBYET OLIEHKE «HeyAoBiaeTBopuTenbHO» (F; 0; 0 —49%).
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OTMeTKH O NPOJICHUHU CPOKA JEHCTBUSA

@DoHJ OLICHOYHBIX CPEACTB MPOJIOHTUPOBaH Ha

2024 / 2025 y4ueOHBINA TOA pelIcHHEM YYEHOTO COBETA
Kocranatickoro ¢pummana ®T'OY BO «Uenl V»

ot «29» despans 2024 r. [IpoToxom Ne 7

@®oHz OLEHOYHBIX CPEACTB MPOIOHTUPOBAH Ha

20 /20 yd4eOHbIii roji pelieHneM y4E€HOTro COBeTa
Kocranaiickoro ¢unuana ®I'6OY BO «Henl 'V»

oT « » 20 r. IIpotokon Ne

@DOH/1 OLIEHOUYHBIX CPEJCTB IIPOJIOHTUPOBAH HA

20 /20 yd4eOHbIii roj permieHneM y4€HOTo COBeTa
Kocranatickoro ¢pummana ®T'BOY BO «Uenl'V»

OT « » 20 r. [Ipotokon Ne




