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defepasbHOe rocyapCcTBEHHOE 6HOKETHOE 06pa3oBaTe/IbHOe YUpPeXeHWe BbICLLEr0 06pa3oBaHu
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M1 MWHOBPHAYKW POCCUA
defepanbHOe rocyapcTBeHHOe 6104XeTHOe 06pa3oBaTe/lbHOE yUpeXaeHe BbICLLEro 06pasoBaHns
«YenssbMHCKNIA rocyaapcTBeHHbIN yHUBepCUTET» (PFBEOY BO «UenlhyY»)
KocTtaHanckuii dmnman
MonoxeHue o Kadeape npasa

Bepcua gokymeHTa - 3 CcTp. 3 m3 13 3K3emnnsap / KOonnax»

1 O6ume NonoxXeHUs

1.1. Hactosuwee lMonoxeHne 0 Kadeape npasa KocTaHailckoro dwunuana geaepanbHOro
rocyjapCTBEHHOro  OHKETHOro  06pa3oBaTeNbHOrN0  y4upeXxAeHus  BbiCLLero o6pasoBaHud
«YensibMHCKMIA rocyfapCTBEHHbIV YHMUBEPCUTET» (fanee - uanan) yctaHaBNmBaeT Lenn n 3agavu
eé [eaTeNlbHOCTU; (YHKLMWW; CTPYKTYpY; ynpasfeHue Kagefpoi; a Takxe npouefypbl CO34aHus,
peopraHusaunm n NMKBMAaLnmM Kaenpol.

1.2. Kadegpa npaBa (gmanee - kKadegpa) obecneymBaeT NOArOTOBKY 6akanaBpoB Mo
OCHOBHbIM MpO(eccMoHanbHbIM 06pa3oBaTe/ibHbIM NMporpaMmamM Bbiclwero obpasosaHus (ganee -
OMOTI BO) pa3nMyHOro ypoBHS, NepeyeHb KOTOPbIX 3aKpennéH 3a Kadeapoi NpuKasoM pekTopa.

1.3. Kadepgpa Bepét Hay4yHO-UCCNeLOBATENbCKYI AEATENbHOCTb (YHAAMEHTaNbHOro WU
NpUKNagHoOro Xxapakrepa, y4yacTByeT B pelleHUM aKTyanbHbIX 3afjady ¢uavana no Apyrum
HanpasneHnaM paboTbl.

1.4. OpraHnzayms paboTbl Kaedpbl OCYLLECTBNAETCA B COOTBETCTBUWU C AEMCTBYHOLLUM
3aKoHodaTenbcTBOM Poccuiickoii depepaunn, Pecny6onuku KaszaxcTaH; YcTaBoM (eaepanbHOro
rocyaapCTBEHHOro  OHXKETHONo  00pa30BaTeNIbHOr0  Yyupex/eHus BbICLIEro 06pa3oBaHuA
«Uensi6UHCKMIA rocyaapCcTBeHHbI YHUBEpPCUTET» (panee - YHuBepcuTeT), [lonoxeHuem o
(unuane, KonfekTMBHbIM [OrOBOPOM; peLleHUs MW YUYeHOro COoBeTa YHUBepcuTeTa M YUYEHOro
coBeTa (unvana; nNpukasamMu v pacnopsHKeHUAMM pPeKkTopa, NMPOPEKTOPOB U AUPEKTOPA, a TaKXe
HacToAwWwmMM onoXxeHnem.

15. Kadegpa He dABndeTcA OPUSMYECKMM  NIMLOM U He MOXET OCYLecTBAATb
CaMOCTOATENbHYO (PMHAHCOBO-X03AWCTBEHHYIO AeATE/IbHOCTb.

2. Lenu, 3agavum n goyHKUMn Kadeapol

2.1. Kadegpa co3gaeTcsa C Lenb0 NOATOTOBKU KagpoBOro pesepsa no peannsyembim OMOT
BO ¢ yyeToM MX Npou/ibHOW HanpaBNeHHOCTU B COOTBETCTBUM C TpeboBaHUAMMK (efepasibHbIX
rocyfapcTBeHHbIX 06pa3oBaTefibHbIX CTaHAApTOB Bbiclero obpasosaHua (ganee - ®roC BO),
NOKaNnbHbIX HOPMaTUBHbLIX aKTOB (hMaMana, peKoMeHAauuMsMu NoTeHUManbHbIX paboTogartenei u
noTpebuTenei 06pa3oBaTeNbHbIX YCAYT.

2.2. [Ana pocTuKeHUs yKasaHHbIX Leneid Kagegpa pewaeT crefytowme 0CHOBHbIe 3ada4qu no
HanpaBneHUAM [esATe/IbHOCTMW.

2.2.1.3apaun n QyHKUMN Kadeapbl B cdhepe 06pa3oBaTebHOM AeATENbHOCTH:

2.2.1.1. OpraHu3auns npoQopueHTaLMoHHOW paboTbl Ans obecrnevyeHUs KauyeCTBEHHOrO
Habopa Ha peanunsyemble OMOI BO B COOTBETCTBUM C YTBEPXAEHHbIM NI1aHOM Habopa no gopmam
06yyeHus:

- opraHmsauus v nposefeHune y4yebHON N BHey4yebHOW paboThbl B 06Le06pa3oBaTe/lbHbIX
N CpegHUX npogecCUOHanbHbIX opraHusaumax r. KoctaHal u KocTaHaiickoil o06nactu,
BHYTPUYHMBEPCUTETCKMX ONMMNNAL CPeAn yYauiuxcs LWKON (NMueeB, TMMHAsnUiA) U KONNemKew,
opraHusaums CofeiCTBMA LIKOMAM (NULEAM, TMMHAa3WAM), KOAMe[XaM B OpraHu3auuum Hay4How
paboThbl yyalnxcs;

- yyacTue B NpPOBeLEHUN NPOPOPMEHTALUOHHBIX MEPONPUATUAX, NPOBOAUMbIX Ha 6ase
(hmnmnana, a TakXXe Bble3fHbIX MeponpuaTuax. Monynspusaumns HayYHbIX LOCTMKEHWUIA Kadeapbl v
(hnunmana B LeNom;

- ydyacTue B (opmupoBaHMM nnaHa Habopa Ha ONMOIM BO no gopmam o0byuyeHus wu
yCNnoBuam obyyeHus;

- yyaCcTMe B oOpraHusauuMv u NpoBeAEHWM MPUEMHON KamnaHWW B COOTBETCTBUM C
pelleHnAMN PyKOBOACTBA hunmnana.
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Y MWHOBPHAYKIW POCCUW
\‘S)j!v defepanbHOe rocyaapcTBEHHOe GH04XeTHOe 06pa3oBaTe/lbHOe YUpeXaeHVe BbICLLEr0 06pa30BaHus
«YenssbuHCKNIA rocyfapCcTBeHHbIN YHMBepeuTeT» (PFBOY BO «YenlY»)
KocTaHaickuid cvnmnan
MonoxeHwne o Kageape npasa
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2.2.1.2. Pa3paboTKa B YCTaHOBMEHHOM MOpPsKE HOPMATMBHO-METOANYECKOW W Yy4ebHO-
MEeTOANYECKON AOKYMeHTauMyu No HanpaBfieHUsM MNOATOTOBKWM B peanu3alun, KOTOpbIX Kadeapa
NPUHUMAET y4yacTue:

- paspaboTka npoekToB y4yebHbIXx nnaHoB OMOIM BO, 3akpenneHHbIX 3a Kageapow, c
y4yeToM UX NPOUIbHON HanpaBleHHOCTH;

- paspaboTKa M eXerofHas aKTyanusauusa 3akpenneHHbIX 3a Kagegpor OMOM BO no
thopmam 06y4yeHWss B COOTBETCTBMAMKU C TpeboBaHusMu Aaeicteywoumnx <Sroc BO u
NnpogeccMoHasbHbIX CTaHAAPTOB, & TaKXKe HOPMAaTUBHbIX akTOB (unvana;

- pa3paboTKa B yCTaHOB/IEHHOM MOpPsLKe KaneHAapHbIX rpagMkKoB y4e6HOro npowecca no
3aKpenneHHbIM 3a Kadeapoin OMOTM BO no peannsyembim hopMam 00yUeHus;

- paspaboTka M aKTyanu3aums B YCTaHOB/IEHHOM ropsagke paboymx nporpamm yyebHbIX
aucumnnund (mogynei) (ganee - PM/A), 3a peann3aumio KOTOPbIX HECeT OTBETCTBEHHOCTb Kadeapa;

- pa3paboTka u exerofHas akTyanmsaums (OHLOB OLEHOYHbIX CPEACTB N0 peasn3yembim
Kadeapoin agucunnanHam;

- paspaboTKka MeTOAMYECKMX MOCOOWIA, YyKasaHWii N0 oOpraHu3auun  npakTUKu,
BbINOJIHEHUIO N1labopaTopHbIX pPaboT, MeTOLMYECKUX MaTepuanoB K TMPOBEAEHUIO  3aHATUNI
NEKUMOHHOT0 M CEMWHApPCKOro TWUNOB, UWKAOB JNEKUWUA, Yy4ebHbIX MOCOOWUIA, MeTOoANYECKUX
yKasaHuin no nnaHy paboTbl Kadeapsbl;

- OpraHus3aums  B3auMMOJENCTBMA  C  Hay4yHOW  O6MGIMOTEKOW tunnana  no
KHUroobecneyeHnto o06pas3oBaTe/bHOW [AeATeNbHOCTM Kadefpbl, B TOM 4ucfie (HOPMUPOBAHUIO
3N1eKTPOHHON 6MOINOTEKN.

2.2.1.3. MnaHnpoBaHMe 1 opraHn3auunsa o0b6pa3oBaTe/bHOW AEATENbHOCTU MO 3aKPenseHHbIM
3a Kadgegpoir OIOM BO; aucuunamHam (MoAynsm), MO KOTOPbIM Kaegpa oOKa3sbiBaeT
obpasoBaTefibHble ycnyru; nporpammam AMNO B cooTBetcTBUM C TpeboBaHuamu @rocC BO,
YTBEPXAEHHBIMU IOKANIbHLIMWU HOPMATUBHLIMW aKTaMu:

- eXerogHoe pacrnpefefieHne n yTBEpPXAeHUe B YCTAHOB/MIEHHOM Mopsifke obbema u
BMAO0B y4ebHOI paboTbl N0 npenofaBatensM Kadeapbl ¢ y4eTOM UX KBanUMUKaLUW; BHYTPEHHEro
M BHELWHEero COBMECTUTENbCTBA W BE/IMUYUHBI 3aHUMaeMOW CTaBKW; ONpeAesieHHOro Ans Kadegpbl
y4ebHOro NopyyYeHns Ha TEKYLL NI y4eOHbI rog;

- 0hopM/eHMNe 3a5BOK Ha COCTAB/IEHNE PACMMCAHUI YYEeOHbIX 3aHATUIA B COOTBETCTBUM C
NMPUHATLIMMW B (hunmnane pernaMeHTamu;

- opraHu3auma o6pa3oBaTeNbHON AeATeNbHOCTM MO 3aKpPensieHHbIM 3a  Kadeapoi
y4ebHbIM gucunnanHam (Mogynam), a Takxe nporpammam MO B cCOOTBETCTBUM C Tpeb6OBaHUAMY
(befepanbHOr0 3aKOHOAATENbCTBA W /IOKa/IbHbIMW  HOPMAaTUBHLIMW aKTaMu YHuBepcuteta "
hununana;

- OpraHu3aums camocTOoATeNbHOM paboThbl 0byyarWMxca No Yy4yebHbIM AUCUUNANHA
Kahefpbl; OCYLLeCTB/eHME TeKyLero u pyobexHOro KOHTPOAS 3HaHWW ob6ydyalolimxcs B
COOTBETCTBUW C YTBEPXAEHHbIMW NOKa/IbHbIMU HOPMATUBHbLIMW aKkTamun unnana,

- opraHusauusa npegycmoTpeHHbix OIMNOM BO npakTukK (Hay4yHO-UCCNen0BaTeNbCKOW
paboTbl) ANnd 06y4valroLLMXCH B COOTBETCTBUM C KaneHAapHbIM rpaMkKoM y4e6HOro npouecca no
(hopmam 00ydyeHus, B TOM uucne Ha 06ase NPeAnpuUATUIA, YUYPEeXAEHWA, opraHu3auuin -
CcTpaTernyeckux nNapTHeEpPOB Puamana no noaroToBkKe KaApoBOro pesepsa;

- MpefocTaBfieHVe MeCT A5 NPOXOXAeHMA o0byyarowmMMncs Bcex BMA0B NpakTUK, B TOM
ymcne NPaKkTUYeCcKoW NOArOTOBKM MO COOTBETCTBYHOLWEMY NPOGUII0;

- opraHu3aums NpoMeXKyTOUYHON aTTecTauum obyvarLwmxcs, 3awnTbl KypcoBblX paboT B
COOTBETCTBUW C YCTAHOB/IEHHbIM B (hunmnane nopsagkoMm;
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- opraHusaums yuyebHOro nmnpouecca MOCPEACTBOM UCMO/b30BAHUA  3/1EKTPOHHOIO
00yYeHUsi N AUCTaHLMOHHbIX 06pa3oBaTebHbIX TEXHONOTUIA;

- yyacTve B oOpraHusauuy W nNpoBefeHUs TroCy[apCTBEHHOMW WTOroBOM arTecTauuun
obyyvaroLwmxca No 3akpenseHHbIM 3a Kagegpon OMOM BO, BkAOYaA KOHTPO/b MOArOTOBKU UMW
BbINYCKHbIX KBaM(MKaLMOHHbIX paboT, obecneyvyeHue npouefypbl 3awuThl, yyactue B paboTe
rocyapCTBEHHbIX 3K3aMeHaLMOHHbIX KOMUCCUIA;

- pacwupeHune n yKpensaeHue cBa3el ¢ NpegnpuaTUsaMu, yYpexxjeHuamm, opraHmsaumnsamu
C LUEeNblo MPUBMEYEHNA UX PYKOBOAUTENEN U pabOTHMKOB K thopmupoBaHuto OMOT BO, yyacTuio B
ob6pa3oBaTenbHON LeATeNIbHOCTU, OpraHM3anmm nx Ha 6ase pa3nMyHbIX BULOB NPaKTUK;

- opraHusaums paboTbl MO eXerogHoOMy MOHUTOPWUHIY Ka4yecTBa Yy4ebHOW paboThbl
Kaaoro npenogasatens kKadegpbl, B TOM 4YUC/e C YY4ETOM MHEHUS 06y4yatoLinXcs; NpUMeHeHuns
npenogasaTtensiMy Kajeapbl COBPEMEHHbIX MHHOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMMIA Ha
OCHOBE 0annbHO-PEATUHIOBOM CWUCTEMbl KOHTPOAS TeKYLEro u pyobexXHOro KOHTponen,
NPOMEXYTOUYHOI aTTecTaluum 06y4aroLLnNXCs;

- opraHmsaumsi paboTbl MO TMNOArOTOBKE K rOCYyJapCTBEHHOM akKpegutauuu w
06l ecTBEHHO-NpotheccMoHanbHolM akkpeautaumm ONMOIM BO, 3akpenneHHbiX 3a Kadeapoin B
COOTBETCTBMU C YTBEPXAEHHbLIM N1aHOM paboThl Kageapbl U Puanana B LEIoM.

2.2.2. 3agaun n QyHKUMK Kadeapbl B 061aCTU Hay4YHO-UCCEeA0BATENbCKON AeATENbHOCTMN.
2.2.2.1. MNnaHnpoBaHMe 1  opraHmMsaumMa  NPOGUAbHBLIX U MEXANCLUUMAINHAPHbIX
(hyHAAMEHTaNbHbIX U NPUKNAAHbIX HAYYHbIX NCCNeA0BaHWIA:
(hopMupoBaHMe rOAOBOr0 MNjaaHa Hay4YHO-UCCNefoBaTe/lbCKOM paboTbl Kageapbl U
OTYETa O ero BbIMOJIHEHUS;
opraHmsaumns yvyactus Y4neHoB Kageapbl B (POPMUPOBAHUN 3aABOK Ha BHYTPEHHWE U
BHELUHWE TpaHTbl;
opraHusauns paboTbl  4YNeHOB  Kadedpbl MO MPOBEAEHUIO  MPOMPUNLHbLIX
(hyHLAMeHTaNbHbIX WM MNPUKNAaAHbIX Hay4YHbIX WCCeLOBaHWN, BbIMNO/HEHMIO 3amnjaHMPOBAHHbIX
pPaboT MO BbIMOMIHEHWNIO TPAHTOB Pa3/IMYHbIX YPOBHEM;

- yyacTue 4/IeHOB Kadefpbl B OpraHM3auum v npoBefeHUn BHYTPUYHUBEPCUTETCKUX,
BHYTPU(PUANANbHBIX, PETMOHANbHbLIX U MEeXAYHaPOAHbIX KOH(EePEHLNA;

- npuBneYeHne CTYAeHTOB CTapLIMX KYpCOB K NPOBELEHUID HAYUYHbIX UCCNeA0BaHWNA;

2.2.3.  3afayn 1 QPyHKLMM Kadeapbl B 061aCTU KafpOBOA NONUTUKMN.
2.2.3.1. dopmupoBaHue KagpoBOro cocTtaBa Kaeapbl B COOTBETCTBUM C [AEACTBYIOLLMMMU
HOPMaTUBHBIMM JIOKANIbHBIMY aKTaMun uanana u NPUHATbLIMK pernameHTamu:

- exerofiHoe () OpPMUPOBaHME Ha OYepefHOW Y4YebHbIA 04 W YTBEPXAEHWE B
YCTAHOB/IEHHOM MOPSAAKe LWTATHOro pacnucaHus Kadeapbl B COOTBETCTBUMM C Bbl4eNEHHbIMM
obbemamy oHAa onnaTbl TPyAa ee paboTHUKOB;

- exerofHas pa3paboTka W YyTBEpPXAeHWEe MJaHa TMOBblWEHUS  KBanugukayuu
(npodeccnmoHanbHOW NepenoAroToBKN Mo HEOOXOAMMOCTU) Hay4HO-NeAarornyeckmx paboTHUKOB
(Banee - HIP) katenpsl;

- opraHmsauus npoueayp KOHKYPCHOIO 3aMelleHWsi BaKaHTHbIX f[o/xHocTen HIIP
Kagenpsl;

- opraHmsaums npoueaypbl ns3bvpaHus Ha [OMKHOCTb (nepensbpaHus) 3aBefyloLLero
Kaeapolii;

- obecnedyeHne 3aMeHbl MpenojasBaTesieii NpyM NPOBeAEHUN YUYEOHbIX 3aHATUIA B cly4ae
OTCYTCTBUA NX Ha paboyem MecCTe;

- opraHmsayus npoueayp atrectauum HIMP kadeapbl, C KOTOPbIMK 3aK/OYeH TPYA0BOWA
[0roBOp Ha HeonpeaeneHHbI CPoK.
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2.2.4.  [pyrve 3agayun v HanpasneHus paboTbl Kadeapb!:

- pa3paboTka W YTBepX[eHWe nporpaMmbl pa3BuTMA Kaedpbl (Kak npaswuio, Ha
NATUNETHWUIA CPOK) C Yy4yeTOM BbIMOSIHEHUS  LeNeBbiX MoOKasaTenen 3PEHEeKTUBHOCTM ee
[eATeNbHOCTM, B TOM 4uc/ie MNokasaTefeidl BHYTPEHHEro MOHUTOPWUHra 3(eKTUBHOCTU
[eATeNIbHOCTU YYeOHbIX CTPYKTYPHbIX NOAPa3feneHnii;

- 00OHOBNEHWe W MOAepHU3auus matepmanbHoOW 6asbl Kageapbl, a Takke 0(opMaeHue
3aABOK Ha NPOBefeHNe PEMOHTHbIX paboT B MOMeLLEeHUAX, 3aKpeneHHbIX 3a Kageapoun;

- pasmellleHMe Ha oduumanbHOM caiTe unmana MHPOPMALMOHHbLIX MaTepuanoB 06
ob6pa3oBaTe/slbHON U Hay4yHOW AeATeNbHOCTU Kadedpbl, ee KagpoBOM MNOTeHUMane, MatepuanbHOA
6a3e; MeTOAMYECKMX MaTepuanoB M0 COMNPOBOXAeHWIO 00pa3oBaTe/lbHOW [AeATeNIbHOCTM B
COOTBETCTBMMU C TpeboBaHMAMU (DeflepanbHOro 3aKOHOAATe/IbCTBA U YTBEPXKAEHHbIMU NOKabHbIMU
HOpPMATUBHbLIMW aKTaMn Y HUBepcuTeTa u unvana;

- opraHusauuMs W BefleHWe [Jefonpou3BOACTBa Ha Kagegpe B COOTBETCTBUM C
YTBEPXXAEHHON HOMEeHKNATYPOW Len, NPUHATLIMU B (hUNnane perfnaMmeHTaMu;

- opraHu3auus paboTbl Ha Kaegpe no obecrnevyeHUto 6e30nacHbIX YCNOBUI Tpyha ANns
PabOTHMKOB W 00Yy4YaloLWMXCA, BbIMNOMHEHMIO TpeboBaHMIA NPOTMBONOXAPHON 6e30MacHOCTM U
NPOU3BOACTBEHHON CaHUTApUW;

- OCYLLEeCTB/IEHME KOHTPO/IA BbINOMHEHNA paboTHUKamMu Kageapbl M 0b6yvarwmmMmucs
npaBu/i BHYTPEHHEro pacnopaaka, TPYL0BOW AUCUUNIUHBI, pacnncaHns yyeOHbIX 3aHATUN;

- OopraHusaums W BbINOJIHEHME APYrUX BUAOB paboT, He npoTMBOpevawmnx Ycrasy
YHusepcuteTa, MNMonoxeHus o punvane, KonnekTMBHOMY A0rosopy.

3. CTpyKTypa Kadeapbl

3.1. [ns BbINONHEHUS CTOALWMX Nepea Kadeapon 3agay u obecnevyeHns ee AeaTeNbHOCTU 3a
Kathepoil pacnopsikeHMeM AupekTopa (uanana 3akpennsatTcs c/yXebHble MNOMeLLeHna B
COOTBETCTBYHOLLEM Y4e6HOM Kopryce.

3.2. 3aBegytouwmnii Kaheapol OCyL,eCTBASAET NacnopTv3auuio BblAe/IEHHbIX MOMELWEeHUN,
Ha3Ha4aeT OTBETCTBEHHbLIX /UL, 3a NMPOTMBOMNOXapPHYK 6e30MacHOCTb, HECET OTBETCTBEHHOCTb 3a
BbINOJIHEHWE TMpaBW/l  BHYTPEHHEro pacnopsfka, TpeboBaHU oOXpaHbl TpyAa W TEXHUKWU
6e3onacHoOCTH.

3.3. [nsa obecneyeHunsa aeATeNbHOCTM Kadefpbl el B NOAOTYET MOTYT OblTb NpeaocTaBeHbl
mMatepuasnbHble LEHHOCTW, B TOM 4yucie yyebHOe M HayuyHOe 060pyfoBaHMe, KOMMJEKTyoUIMe K
HeMy MaTepuanbl U Npubopbl, OPrTexXHNKa, gpyrue npubopsl 1 MaTepuansl.

3.4. [eaTenbHocTb Kadefpbl pernameHTUpPyeTcsd  COOTBETCTBYKOLWMUMU  OKaNbHbIMM
HOPMATUBHbLIMW aKTaM, YTBEPXAEHHbIMW YUYEHbIM COBETOM (DM/IMANa B YCTaHOBNEHHOM MOPSALKe.

3.5. [ns o6cyxaeHWs BONPOCOB MO HampaBleHUsM [AeATeNnbHOCTW Kadeapbl nNpaea,
NPUHATUA COOTBETCTBYHOLWMX peLleHnii He pexke OAHOro pasa B Mecsl MpoOBOAATCA 3acefaHus
Kadenpbl, B KOTOpPbIX B 0643aTeNbHOM Mopsaake npuHMMaeT ydactve HIP un, no npurnaweHunto,
npeacTaBMTENN CTOPOHHUX oOpraHuMsauunin, Apyrux Kapeap W CTPYKTYPHbIX MOApasgeneHuni
(hunmana. PelweHns NPUHMMAKOTCA OTKPbITbIM F0/0COBAHMEM MPOCTbIM GONLLWIMHCTBOM [O/I0COB.
Kadenpa npasa Ha CBOMX 3aceflaHnAX:

- o6¢cyxpaaeT OMOM BO no HanpaBneHUo NOAFOTOBKMY;

- obcyxaaeT u yTBepxXaaeT nnaHbl y4eOHOW, METOAUYECKON, HAYYHON 1 BOCMUTATE/IbHOW
paboThl;

- paccmaTpuBaeT WHAMBUAYasibHble NAaHbl paboT NpodeccopcKo-npenogaBaTesibCKoro
coctaBa (ganee - Mrc);

- TEMbl W NNaHbl AWCCEPTALMOHHBLIX, KOMMJIEKCHbIX W  WHbIX WCCeL0BaHUMN,
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M il MWNHOBPHAY KW POCCUN
(4 defepanbHOe rocyaapcTBeHHOe GHOAXETHOe 06pa3oBaTe/IbHOE YUpeXAeHUe BbICLLIEr0 06pa3oBaHUs
«YensabMHCKUIA rocyaapcTBeHHbI yHUBepeuTeT» (PrBOY BO «UenlmY»)
KocTaHaiickuii dmnman
MonoxeHue o Kaeape npasa

Bepcust fjokymeHTa - 3 cTp. 713 13 3K3emnnsap f KOMUA Ne

OCYLLEeCTBNSAEMbIX YleHaMK, acnmpaHTammn, COMCKaTeNaMM U MarucTpaHTamu Kadenpsbi;

- MpOoeKTbl MeTOAUYeCKMX pa3paboTOK, peKOMeHAauuin CcTyfeHTaM [0 WU3Y4YeHUIo
AVCLUNNVH, NpenojaBaeMblX Ha Kadenpe;

- pabouue nporpaMmmbl Mo AncuUNIVHaM Kagenpbl, GOHAbI OLEHOYHbIX CPEACTB, 3afaHns
A5 CaMOCTOATE/IbHbIX paboT CTYLEHTOB U T.M.;

- pyKonucu cTaTeil, MoOHOrpaguid, y4ebHbIX, Y4ebHO-MeTOAMYECKMX NOocobuii u
KOMMJIEKCOB, 33Ja4HNKOB, Y4eOHWMKOB, C/l0Bapei, Te3aypyCcoB W WHON Hay4yHOW W Yy4ye6HOWA
NUTepaTypbl, a TaKXKe pPeLeH3nn K HUM € nocneayroweii pekoMeHgaunen (MNn OTKIOHEHNEM) UX K
ony61MKOBaHUIO;

- VHble MaTepuanbl Mo HanpaBneHUAM AeATeNbHOCTU Kadespbl.

3.5. OTYETHOCTL O [AeATeNbHOCTWM Kadeapbl NpaBa NpefocTaBNsAeTcsd B COOTBETCTBUU C
nnaHamu paboTbl (hunvana n B 06s93aTeNbHOM NOPSAAKE MO MToramMm ceMecTpoB 1 y4ebHOro roja.

Kathefpa 3acnylinBaeT OTHETHI:

- npenojasaTtenei 0 BbINONHEHUN UMW MHAVMBUAYANbHbIX MNN1aHOB paboT;

- MarucTpaHTOB, acnupaHTOB, [AOKTOPaHTOB, CcouUcKaTeneim o0 Xofde W pesynbrarax
CTaXMPOBOK, ANCCEPTALNOHHbIX UCCNeL0BaHWNIN;

- 00 uTorax CTaXWPOBOK npenojasaTefiell B WHbIX BbICIINX YyYeOHbIX 3aBefeHUAX WUaun
CTOPOHHUX YYPEXAEHUAX, UTOrax NPOXOXAEHWS MOBbIWEHUA KBanU(pUKaLUK, NETHUX Kypcax u
T.4.

3.7. Kadenpa B ycTaHOB/IEHHOM NOpPsALKe paccMaTpuBaeT U faeT 3aK/H0UYEeHNUS:

- 0 pekoMeHjauuMu K 3aWuTe M60 OTKNOHEHUW 3aKOHYEHHbIX WCCNef0oBaHUM
JnccepTaUnoHHbIX paboT Ha COMCKaHWEe aKafeMWUYeCKOW CTerneHM MarucTpa, YYeHol CTeneHwu
KaHanpata(fokTopa) Hayk;

- 10 3aKOHOMPOEeKTam, NOCTYNMBLUIMM Ha Kadeapy B COOTBETCTBUN C ee NPoduem;

- MO0 XojaTaicTBaMm 4neHOB Kadefpbl O NpeAoCTaB/eHUU TBOPYECKOro OTMycKa ANf
3aBeplweHnsa paboTbl Hafg AUCCepTauMOHHLIM UCCNefOBaHWEeM B COOTBETCTBUW C MOIOXKEHUEM
Bbicliein aTTecTaUMOHHOW Kommccum Poccuiickoih degepanm B JaHHON YacTu.

3.8. Ha kaepgpe BefeTcs LOKYMeHTaLMA B COOTBETCTBMU C YTBEPXAEHHON HOMEHKNATYpPOW
pen. MNpu HeobXxoAMMOCTM Ha Kadeape MOXeT BeCcTUCb BCrOMOratefibHas [LOKYMEHTauus, He
BK/IIOYEHHAsA B HOMeHKNaTypy Aen. MNopafok BefeHUs LOKYMeHTauuu onpegenserca VIHCTpyKunei
no AefoNpon3BOACTBY, YTBEPXAEHHON pekTopom ®TBOY BO «Uenly».

B pokymeHTax Kadefpbl OTpaXKawTcs TeopeTUYecKue, MpakTUYEecKue acrekTbl Hay4HOW
opraHusauumn gesTeNbHOCTU Kadeapbl MO CMefyOLWNM HanpasieHUam:

- NNaHMpoBaHuWe, opraHu3auus, ynpasfieHne y4ebHbIM NPoLeccOM U KOHTPO/Ib 38 HUM;

- y4yebGHO-MeTOAMYECKOe 06ecrnedeHne yuebHOro npoLecca;

- HayuyHo-uccneposaTtenbckas pabora;

- BOCNuMTaTeNbHas paborTa;

- npodopueHTaUnoHHas paboTa;

- obecneyeHune BbICOKOro KayecTsa paboT v ycnyr;

- MOAroTOBKAa HAay4HO-MeAarornyeckmx Kafpos, MoBblEeHNe KBannukalmm,

- cofeicTBMe TPYAOYCTPOMNCTBY BbIMYCKHUKOB,;

- yCTaHOBJ/IeHWe ¥ pa3BUTHNe BHELLHUX CBSA3EN.

4. YnpaBneHue Kaeapomn <
4.1. KagpoBblit cocTaB Kadedpbl OnpefensieTcsd B LLEIOM COBOKYMHOCTbIO PeLIaeMbIX €t
3afja4y, C y4yeTom cneungukum o6pa3oBaTeNbHOW, Hay4YHO-UCCNeLOBaTeNbCKOW [eATe/IbHOCTH, a
TakXe [pYyrux HanpasneHuii paboTbl. Ee wTaTHOe pacnucaHme MOXET BK/IKYaTb CTaBKM
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Nviii MWNHOBPHAY KN POCCU

@'\/ defepanbHOe rocyfapcTBEHHOE 60pKeTHOe 06pa3oBaTelbHOE YUPEXAeHME BbICLLIEr0 06pa3oBaHus
«YensbuHCKNIA rocyfapcTBeHHbIN yHUBepcuTeT» (PFBOY BO «Yenl Y»)
KocTaHanckuin mrnmnan %

MonoxeHue 0 Kaeape npasa

Bepcus gokymeHTa - 3 cTp. 8 m3 13 OK3emnnap Yy KOMA Ne

npotheccopcKo-npenoAaBaTe/bCKOro coctaBa, Hay4YHbIX PabOTHNKOB, y4e6HO-BCNOMOraTeibHOro u
obcny>mparolero nepcoHana. LUTaTHoe pacnucaHue Kadeapbl Ha OYepefHON Y4uebHbIN rof
YTBEPXXaeTCca NPUKa3oM peKTopa Mo npefcTaBAeHUIO 3aBefytowero Kaeapoi, cornacoBaHHoOMYy ¢
JNPEKTOpOM thunmana n 3amecTuTenem gmpektopa dunmana no y4yebHon paboTte, B COOTBETCTBUM C
Bbl€/IEHHbIMW Ha 3Ty 3ajady (poHAaMu onnatbl TpyAa.

4.2. K TMNC kaeapbl O0OTHOCATCHA: 3aBeAylolwnini Kadeapoit, npodeccopbl, [AOUEHTHI,
CTaplive npenofjasaTenun, npenogasatenn. 3amelwieHne po/mkHocTten T[MMC, Kak npasuno,
OCYLLeCTB/IAETCA Ha KOHKYPCHOI OCHOBe (3a UCK/TIOYEeHNEM 3aBeayloLlero Kajeapoi) cpokom ao 5
NEeT B COOTBETCTBUM C YTBEPXKAEHHBIMU NOKa/IbHbIMW HOPMATUBHBLIMU akTaMu uanana.

4.3. HayuHo-negarornyeckme paboTHMKM Kagefpbl, C KOTOPbIMW 3aKIO4YeH TpPyL0BOW
[JOroBOP Ha HeonpefeNieHHbI CPOK, 0653aHbl He peXe OAHOro pasa B MATb NIeT NPOXOAUTHL B
COOTBETCTBUW C YTBEPXAEHHbIM MOPAAKOM Mpoueaypy atrectaumm B Uensx NOATBEPXKAEHUS
COOTBETCTBMSA PabOTHMKA 3aHUMAEMOI A0/XKHOCTMN.

4.4, TlonHomouus, npaBa, 0053aHHOCTWM W OTBETCTBEHHOCTb pPabOTHUKOB Kadeapbl
onpefenstoTCad UX AO/MKHOCTHON WMHCTPYKLMER N cogepXaHMem TpyAoBOro gorosopa. Kaxpgblii
paboTHMK KageLpbl HECET MNepCoHaNbHY0 OTBETCTBEHHOCTb 3a UCMOJIHEHVE BO3/10XKEHHbIX Ha Hero
0643aHHOCTM 1 06134aeT COOTBETCTBYOLLMMU NpaBamu.

4.5. Kadegpy BO3rnaBnser 3aBeaylouwmnii Kageapon, w3bupaemblli  YUYeHbIM COBETOM
YHuBepcuteTa B YCTaHOBNEHHOM MOpPsA4Ke CPOKOM [0 NATM NeT U3 4ucna Hambonee
KBaIMPULMPOBaAHHbIX W aBTOPUTETHbLIX CMEUMannCTOB, UMEIKLWMNX YYEHYK CTEMeHb M Y4eHoe
3BaHMe. 3aBeaylolWnin Kagenpoil, n3bmpaemblii YUeHbIM COBETOM, Ha3HayaeTCs Ha AO0/HKHOCTb
npuKasom gupekrtopa unuana.

4.6. B cBoeil TpyAoBOW [AeATENbHOCTWM 3aBeAylolMiA  Kadeapoli HenocpeacTBEHHO
NnoAYnHAETCA 3aMecTUTeNt AupekTopa (unmvana no y4yebHoW paboTe. Ero nonHomouwus,
OO/MKHOCTHbIE 00653aHHOCTUM, NpaBa U OTBETCTBEHHOCTb ONpeAesieHbl LOMKHOCTHOW MHCTPYKLUER 1
HacToAwMM onoxXeHnem.

4.7. 3aBefywowuin  Kadeppol  paspabaTbiBaeT, COrNacoBbiBaeT U YTBepXJaeT B
YCTaHOBJIEHHOM MOpPALKe nporpamMy pasBuTus Kadeapbl, Onpesenset npuopuTeThbl B HaMpaBieHUN
ee pasBUTUSA, OCYLLECTBISET TeKyllee PYKOBOACTBO [AeATeNIbHOCTbIO  Kadeapbl, un3gaet
pacrnopsXXeHns W YykasaHua, o6dA3aTeNnbHble K WCMOJIHEHUIO BCeMU paboTHMKamMuM Kadenpbl.
3aBefytowmnin Kaeapoin HeceT NepcoHasbHY0 OTBETCTBEHHOCTb 3@ NOKa3aTe/n ee AesTeNIbHOCTY, B
TOM 4uC/e BbINOSIHEHWE MoKa3aTesieil BHYTPEHHEro MOHUTOPUHIa 3P(HEKTUBHOCTMN LeATE/IbHOCTHU.

4.8. B cBoein paboTe 3aBeAylOWMiA  Kadeapoli  PYKOBOACTBYETCS  AEACTBYHOLLUM
(befepanbHbIM 3aKOHOAATeNbCTBOM B Ccepe HaykMm W BbiCWero o06pa3oBaHus, YCTaBOM
YHusepcuteTa, [llonoxeHnem o0 Qunvane, KonneKTUBHbBIM  LOrOBOPOM, MpuKasamu U
pacrnopsXXeHNsAMM peKTopa, MPOPEKTOPOB, AMPEKTopa (uavana, JIOKaJbHbIMA HOPMaTUBHbLIMU
aKTamMun YHuBepcuteTa n unuana, Hactosiwmm MonoxeHnem.

4.9. B nepuof OTCYTCTBMSA 3aBefyHoLLero kaenpoi ero npaBa n 0683aHHOCTU BbIMOHAET B
YCTAHOB/IEHHOM MNOPAAKe Ha3HayaeMblil 3aMeCTUTeslb, HEeCyLWMii MNOMIHYI OTBETCTBEHHOCTb 3a
AeATeNbHOCTb Kadeapbl.

4.10. KonnermanbHbiM OpraHoM YynpaBfeHus Kadeapoin saBnseTcs 3acegaHue Kadeapbl -
paboyee coBellaHMe MO OOCYXAEHUIO U NPUHATUIO PELLEHNA NO Hambonee aKTyanbHbIM 3afadvam
TEKYLLEero v nepcrnekTUBHOroO niaHa. 3acefaHus Kadeapbl MPOBOAATCA B COOTBETCTBMM C M1AHOM
ee paboTbl, HO He pexe OHOro B Mecal,

4.11. O6CcyxXaaemble BOMPOCbl MOBECTKM [AHA W MPUHATbIE pelleHns  0dopMaarTes
NPoTOKOMOM. [POTOKON NOANMCHIBAKOT 3aBeAylowmnii Kadedpoil (MCNONHAOWMIA 00643aHHOCTU
3aBeytoLlero Kageapoi) n paboTHUK Kadenpbl, KOTOPbIA Ben NPOTOKOA. MPOTOKO/MbI 3acefaHuns
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Bepcus fokymeHTa - 3 cTp. 9 m3 13 kzemnnap Y KOIMA Ne

Kathefpbl XpaHATCA B OTAENbHOM nanke B COOTBETCTBMM C YTBEPXAEHHON HOMEHKNaTypou aen
Katenpsbl.
5. CospgaHune, peopraHusauma n nMKeugaunsa Kagegpsol

5.1. Co3gaHue Kaegpbl OTHOCUTCA K KOMMETEHUMM YUeHOro coBeTa YHUMBepcuUTeTa.
PelleHNe YUeHblli COBET YHMUBepCUTETa MPUHMMAET Ha OCHOBaHMMW NpeACcTaBNeHNA YYEHOro coBeTa
thunnana, nn6o npepctaBfieHMa pekTopa. B npepcrtaBneHunm 060CHOBbIBaeTCA HEOO6XOAMMOCTb
C03JaHunsA HOBOW Kadeapbl, ee aBTOHOMUSI B 06pa3oBaTeibHOM M Hay4YHOW 4eATeNbHOCTHU.

Ha OCHOBaHMM MOJMIOXKUTENILHOTO pPEeLUeHNs Y YEHOro coBeTa YHWMBepPCUTETA PEKTOP M3faer
nprvkas 0 CO3[aHUM HOBOM Kadeapbl. B ycTaHOBNEHHOM MOpsfAKe YTBEPXAaeTcs ee LITaTHOe
pacnucaHume 1 y4yeb6HOe MNOpPyYeHMe Ha TeKkywuin (npeacToAawmnin) yyebHblii rog. 3a Kadepgpo
3aKpennsaTCca cnyxebHble NOMeLEHNA U MaTepuasibHble LLeHHOCTMN.

5.2. CrtaBku HIP BHOBb CO34aHHOWN Kadedpbl 3aHUMAlOTCA Ha KOHKYPCHON OCHOBe B
COOTBETCTBMM C YCTAHOB/IEHHbIMMN PeriameHTHbIMY npoLueaypaMmu. 3aBefytoLinii HOBOW Kadeapbl B
YCTaHOB/EHHOM MoOpAAKe u36mpaeTcd YUeHbIM COBETOM YHMBepcuMTeTa M HasHayaeTcd Ha
[LO/MKHOCTb NPUKA30M peKTopa.

5.3. PeopraHuszauma kKaegpbl, Kak 1 ee NMKBMAAUNA, OCYLLECTBAETCA MPUKa30M peKTopa
Ha OCHOBe COOTBETCTBYILLEr0 peLleHns, MNPUHATOr0O Y4YeHOM COBETOM YHUBepcuTeTa no
npeLCcTaBfeHNIO YYEHOT0 CoBeTa (hunmana, MMbo npefcTaBNeHUA peKTopa.

MonHoOMOuMA 3aBeAytoLLero peopraHn3yemoi KaeLpbl NpekpaLLaTCs.

5.4. 3aBegywowuini  Kaheapoli 0cBO6OXKaeTca OT 3aHMMaeMol [O0/MHKHOCTM NPUKasoMm
AvpekTopa mnmana no 0gHOMY U3 ciefytouwnx 0OCHOBaHNIA:

- B 3aABUTE/IbHOM MOPAAKe MO COBCTBEHHOMY XeNaHuto;

- B CBA3M C UCTEYEHWEM CPOKa TPYLO0BOro 40roBopa;

- NpW NPUHATUN peLleHns YUeHbIM COBETOM Y HUBEPCUTETA O peopraHusaumn kagespsl;

- MpPU NPUHATUN peLleHns YUeHbIM COBETOM Y HUBepPCUTeTa 0 INKBUAALMY Kadeapsl;

- B WHbIX c/lyyasax, NpefycMOTPEeHHbIX TPYA0BbIM 3aKOHOLATeIbCTBOM.

5.5. Bonpocbl Tpyfo0BbIX OTHOLWEHUA C paboTHMKaMWU Kadeapbl, KoTopas NMKBMAMpPYeTCA,
pewawTcs B COOTBETCTBUM C [AEeACTBYKOLWMUM TPYLOBbIM 3aKOHOAaTeNIbCTBOM Pecny6/nku
KasaxcTaH.

5.6. Mpu NINKBMaaLmn Kadeqpebl BOMpPOCHI JlanbHewnLero NCNob30BaHNA
0CBOGOXAAKOLIMXCA MOMELLEHWIA, Mepefadun MaTepuanbHbIX LEHHOCTER pellatTcsa AUPEKTOPOM
(hnnnana B yCTaHOB/IEHHOM NOPSAKe.

6. 3aKn4unTeNbHble MON0XEHNA
6.1. HacTtosAwee MonoxeHne felicTBYeT C MOMEHTa €ro YTBEPXAEHUA NPUKa3oM AMpekTopa
(hnnnana Ha OCHOBE peLleHns YUYEHOro coBeTa uanana.
6.2. V3meHeHua 1 AOoNONHEeHUs K HacToswemy MonoXXeHNo BHOCATCA NPMKasoM AnpekTopa
Ha OCHOBaHWW pelieHns YYEeHOro CcoBeTa (mnmana u OTpaxarwTCcas B JINCTe pPerncrpauum
N3MEHEHWIA.
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. MWHOBPHAYKIW POCCUU
\Sth' defepasibHOe rocyapcTBEHHOe BHOKETHOE 06pa3oBaTe/lbHOe YUpeXieHne BbICLLEro 06pa3oBaHus
«YensabuHckuii rocyfapcTBeHHbIV yHUBepcuTeT» (PrEOY BO «YenlY»)
KocTaHanckuin cmnmnan
MonoxeHwue o Kadeape npasa

Bepcus fokymeHTa - 3 ctp. 10 n3 13 SK3eMnap KOMNA Ne

MpunoxeHue A
(obsa3aTenbHOe)

Jlnct cornacoBaHus
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O ®I'e0Y BO «Yenl'y»

~111 MWNHOBPHAY KN POCCUN

defepanibHoe rocyapcTBeHHoe GlopkeTHOe 06pasoBaTe/lbHOe yUpeXxaeH e BbicLuero 06pa3oBaHus

«Yenss6MHCKUIA rocyaapcTBeHHbIN yHUBepCcUTeT» (PFBEOY BO «UenlmyY»)
KocTtaHaiickuid dvnunan
MonoxeHue o Kadeape npasa

Bepcus fokymeHTa - 3 cTp. 11 n3 13 3K3emMnnap N KOMWA Ne

MpunoxeHne b
(obs3aTenibHOE)

JINCT 03HaKOM/eHUSA

JO0MKHOCTb oJv[e] Jarta Mognuck

1 2 3 4

3anpeuaeTcs HecaHKLUMOHMPOBAHHOE KOMMpPoBaHue JOKYMeHTa



Y1y MWHOBPHAYKW POCCUMN
defepanbHOe rocyfapcTBeHHOe 60pKeTHOe 06pa3oBaTe/IbHOe YUPeXAeHWe BbICLLEr0 06pa3oBaHus
«YensabuHcKniA rocygapcTBeHHbIN yHUBepcnTeT» (PrEOY BO «Uenl'Y»)
KocTaHanckuin unman
MonoxeHne o Kaheape npasa

Bepcus fokymeHTa - 3 cTp. 12 1m3 13 OK3emnnap N KOMUA Ne

MpunoxeHue B
(o6s3aTenbHOE)

JNlncT perncTpaymm n3mMeHeHni

Homep N1CTOB (CTpaHuLL) Bcero fata Vo Mognuce,

Howmep Howmep nncToB BHECEHU ' BHOCMBLL
M3MEHEHN U3BeLLEHNs 06 aHHyn (nocne A OCYILECTBIIAIOLLETO ero

n3Me- 3aMeHeHB BHECEHWe
A N3MeHeHNN HOBbIX PpPOBaHH  W3MeHEH  W3MeHeH o U3MeHeH
HEHHbIX bIX o o M3MeHeHN

bIX Wif) Wi %3
1 2 3 4 5 6 7 8 9 10
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MWHOBPHAYKW POCCWN e

¢ ' depepanbHOe rocygapcTBeHHOe 6H04KeTHOe 06pa30BaTe/lbHOe YUPEeXAeHWe BbICLLEro 06pa3oBaHms
«YenssbMHCKNIA rocyiapcTBeHHbIN yHMBepCUTeT» (PrBEOY BO «YenlY»)
KocTaHaickuii mnman
MonoxeHue o Kadeape npasa

Bepcus foKymeHTa - 3 cTp. 13 n3 13 KOMMANe

MpunoxeHwve I
(06s3aTenbHOE)

JIncT yyeTta nepmomMyeckmx npoBepok

Nlata ®UNO nmua, Moanuch nnua,
NpoBepKM BbINOJTHUBILIETO BbIMO/THNBLUETO ®OpPMYNNPOBKA 3aMeyaHnii
npoBepKy npoBepKy
1 2 3 4
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