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VIl MWHOBPHAYKW POCCUIN
NeNe/ PefiepanbHOE rocyfapcTBeHHOe OI0KETHOE 06pa30BaTeNbHOE YUpeXKieHMe BbICLLIEro 06pa3oBaHuA
«YensabuHCKWIA rocyfapcTBeHHbIN yHuBepcuTeT» (PIrEOY BO «Uenl Y»)
KocTaHaiickuin dmnman
Kadhepa a3KOHOMUKM

MeToanyeckne pekoMeHaLun 418 NMOArOTOBKM K 3aHATMAM NEKLMOHHOM0, CEMUHAPCKOro Tuna u K
CaMoCTOSATe/IbHOM paboTe CTYAEHTOB MO AucUMNAMHe (MOLY/0) «YNpaBneHue Lensmm nocTaBok» no
OCHOBHOI NpodieccnoHanbHo 06pa3oBaTenbHON NPorpaMme BbiCLLEro 06pa3oBaHus — NporpaMme
6akanaspuara «busHec OrucTMKa» No HanpasfeHWo NOAroToBky 38.03.02 MeHeKMeHT
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MeToanueckmne peKoMeHgaunm rnpuUHATbI
YyuéHbiM coBeToM KocTaHarickoro gmnnana reOyY BO «YenlhyY»

NMpoTokon 3aceaaHna Ne 10 oT 25 maa 2023 T.

MNMpeacepatens YYEHOro coBeTa P.A. TronereHosa
punnana

CekpeTapb YYEHOro coBeTa H.A. KpaB4yeHKO
punnana

MeToanyeckune peKomMeHgauUnn peKomMeHa0BaHbl

YyebHo-MeToAnYeckM coBeToMm KocTaHarickoro gomnunana ®reOy BO «Yenlhy»
MpoTokon 3aceaaHna Ne 10 oT 18 maa 2023 T.

Mpeacenatens

Y4yebHO-MeTOANYECKOI0O COBETA H.A. Hannsko
MeToanyeckmne pekomeHpauun paspaboTaHbl M PeKOMeHAOBaHbl Kadeapown
9KOHOMUKMU

MpoTokon 3aceaaHna Ne 9 ot 10 maa 2023 T.

3aBeaytoLnii Kageapom [3BAAVmy I".B. MaHnHa

ABTOp (CocTaBUTEb) dagee A.A., JOUEHT Kadespsl
3KOHOMWKMN, KaHONAAT SKOHOMUYHbIX HayK
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CaMOCTOSITEIEHON paboTe CTYICHTOB IO JUCIUILTHHE (MOAYII0) « YTIpaBICHUE MEMSIMA TIOCTaBOKY TI0
OCHOBHOI TIpoecCHOHANBHOW 00pa30BaTEILHOM MPOrpaMMe BBICIIIETO 00pa30BaHUsI — IPOrpaMMe
OakanaBpuara «bU3Hec JIOTHCTHKAY 0 HampasieHUo moarotoBku 38.03.02 MeHekKMEHT
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O01mme nmoJ10KeHNs

[Tpuctynass K M3y4EHUIO AUCLUIUIMHBI «YTIPaBICHUE LEMSAMHU IIOCTABOK» CTYIEHTaM
HE00X0/IMMO O3HAKOMUTBCSI C COZAEp)KaHUuEeM pabouel MmporpaMmbl AUCHUUIUIMHBL, C LEJISAMU U
3aJauaMy TUCIHUILINHBI, €€ CBA3SIMH C IPYTUMHU JUCIUIUTMHAME 00pa30BaTeIbHOM IPOrpaMMBI.

Jlekuust - MeTONOJIOTMYECKas M OpraHU3alliOHHAs OCHOBa JUIsl BceX (GOpM yueOHbIX
3aHSTH, B TOM YHUCIIE CAMOCTOSITENIbHBIX.

Mertonosnornyeckass OCHOBa JIEKIMI COCTOMT B BEIEHUM OOydarollerocs B CyThb Kypca
BOOOIIIE, MPHUIaBasi yY4eOHOMY KypCy MEKAMCUUIUIMHAPHYIO CBSA3b, & OPTaHU3AIIMOHHAS - TaK KaK
Bce JApyrue (GopMmbl y4yeOHBIX 3aHATHHM Tak WM MHa4Ye «3aBA3aHbD» Ha JIEKLHIO, Yalle BCEro
JIOTUYECKH CIEAYIOT 3a HEell, ONUPAIOTCs Ha HEE COAEPKATEIbHO U TEMAaTHUECKH.

Ha3nauenue coBpeMeHHOMN JIEKIIMM B y4eOHOM IpoLiecce HE B TOM, YTOOBI IPEJOCTABUTh
BCI0O MH(OPMAIMIO 1O TEeME, a YTOOBl MOMOYb OCBOWUTH KYypC, OBIQJETh TEOPETHUCCKUMHU
3HAHUSIMM C MPAKTUYECKMM NPUMEHEHHEM CHauyala Ha MPAKTUUYECKUX 3aHATHIAX U 3aHATUAX
CEMHHApCKOr0 THUIIA, @ B JaJbHEWIIEM NPUMEHATh HAa MPAKTUKE C BO3MOYKHBIM pEILIEHUEM
HECTAaHAAPTHBIX CUTYALUH.

B yuebHOM mpouecce JEKIUs BBINOIHIET METOAOJIOTHYECKYI0, OpPraHU3alMOHHYIO U
uHpOpMaLMOHHYIO (pyHKIMH. JIeKIns pacKpbIBaeT MOHATUIHBIN annapaT KOHKPETHONW 00J1acTH
3HaHUsI, €e MPOoOJIEeMbl, JaeT LIETbHOE MPEACTABIEHUE O MPEIMETE, MOKa3bIBAET B3aUMOCBSI3b C
OpyrumMu  qucuuiivHamu. Jlekuus oOecrnedynBaeT yCBO€HHE YdeOHOW HH(oOpManuu Ha
NEepBOHAYAJIbHOM ypOBHE OOIIEll OpHUEHTUPOBKM B MaTepHualie, KOHLEHTPUPYET BHUMAaHHE
CTYACHTOB Ha HauOoyiee CJIOXKHBIX Y3JOBBIX BOIIPOCaX, CTUMYJIHUPYET aKTHBHYIO
MO3HABATEJIbHYIO JIEATENbHOCTh U 3aKJIaJbIBA€T OCHOBBI Ui Oyayuiero 3¢@(eKTUBHOrO H
IIOJIHOLIEHHOT'O YCBOEHHS MaTepHala.

K ocHOBHBIM BuAaM y4eOHBIX 3aHATUH HapSIy C JPYTMMH OTHECEHbl 3aHATHUS
CEMMHApCKOTO TUNA M NPAKTUYECKHE 3aHATUS, HalpaBIE€HHbIE Ha HKCIHEPUMEHTAIbHOE
MOJITBEPK/IEHUE TEOPETUUECKUX MOJIOKEHUH U (POpMUPOBAHHUE YUEOHBIX U MPOPECCHOHATBHBIX
IIPAKTUYECKUX YMEHUH, M HaBbIKOB. OHHU COCTaBISAIOT Ba)XXHYI0 4YacTb TEOPETHYECKOH H
poeCCHOHATBHON MTPAKTUYECKON MTOATOTOBKH.

B nporecce 3aHATHIT ceMUHAPCKOTO TUNA U MPAKTUYECKUX 3aHATUI KaK BUJIOB Y4€OHBIX
3aHATUH 1O JUCHMIUIMHE «YIIpaBlieHHE LEMsIMH IOCTaBOK» oOyuaroniuecs (CTYACHTBHI)
BBITIOJIHSIFOT OJIHY WJIM HECKOJBKO TMPAKTUYECKHX paboT (3amaHuii) TOJ PYKOBOJACTBOM
Iperno/iaBaTess B COOTBETCTBUHU C U3Y4aeMbIM COJIepKaHUEM y4eOHOro MaTtepHasa.

OcHoBHast W oO0miasi uenb Ui BCEX 3aHATHH CEMHMHApCKOro THMAa W TMPAKTUYECKUX
3aHATUH - TMOJTAalHO MPHUMEHSATh IOJyYEHHbIE 3HAHUS Ha 3aHATUH M (OPMHPOBATH
npodeccuoHanbHble YMEHHS U HaBbIKU.

Pemenne nmocraBieHHBIX Nepen NUCUUIUIMHON «YTIPaBIEHUE LEMSIMU MOCTaBOK» 3ajad
JIOCTUTAETCS MOCPEICTBOM aKTUBHOM MOATOTOBKH CTY/AEHTOB K 3aHATHUSIM CEMHHAPCKOTO TUIA U
NPAaKTUYECKUX 3aHATUH, a TakKe 0e3 BBHIIOJHEHUS UMM 33JJaHUN B paMKaX CaMOCTOSITEIbHOU U
MHAUBUAYaJIbHON pabOTHI.

CamocrosTenbHas paboTa CTYICHTOB SIBISETCS OJHOW M3 BaXHEUIIMX COCTABISIOMIMX
oOpa3oBaTenbHOro npouecca. HezaBucumo oT mosnydeHHOW mpodeccun M Xapakrepa padoThl
mr000ii  HauMHaromMi  OakanmaBp JODKEH oOsagath  (yHIAMEHTAIbHBIMU  3HAHHUSMH,
npoQeCCUOHATBHBIMI  YMEHUSIMH W HAaBbIKAMM JI€ATEILHOCTU CBOETO MPOQUISA, ONBITOM
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TBOPYECKOH M HCCIIEAOBATENbCKON JESITENbHOCTH IO PELICHUIO HOBBIX IPOOJIEM, OIBITOM
COLIMATIbHO-OLICHOYHOM AEATEIbHOCTH.

Bce ot cocraBmsromve  oOpa3oBaHUs  (OPMUPYIOTCS HMMEHHO B Ipolecce
CaMOCTOSITENIbHOW ~ pabOThl  CTYJEHTOB, TaK KaK  MpeanojiaraeT  MaKCUMAJIbHYIO
VUHIVBUAYAIN3ALMI0  JEATEJBHOCTH  KaKJIOr0 CTyJE€HTa M MOXET paccMaTpHUBaThCs
OJIHOBPEMEHHO U KAK CPEICTBO COBEPIICHCTBOBAHUS TBOPYECKON NHANBUIYAIbHOCTH.

[Ipu noaroroBke K pyOeKHOMY KOHTPOJIIO M DHK3aMEHY HEOO0XOAMMO IOBTOPATh
IPONJEHHBIM MaTepuans B CTPOrOM COOTBETCTBHUM C paboyeil mnporpamMmon JUCIUILIMHBI
«YrpaBieHHe LENsAMU IOCTaBOK». Vcrosb30BaTh Marepualbl 3aHATHHA, KOHCIEKTA JIEKUUN U
JIUTEpaTypy, PEKOMEHJOBaHHYIO mpenoaasareneM. OOpaTuth 0co00oe BHUMAaHHME Ha TEMBI
y4eOHBIX 3aHATHUH, MPOIYLUIEHHBIX 00YYaloIUMCs 110 pa3HbIM MpuuuHaM. [Ipu HeoOxoauMocTu
00paTUTHCS 32 KOHCYJIbTAMEH U METOANYECKOHN TOMOIIBIO K IIPENIO1aBaTEIII0

TunoBble OLIEHOYHBIE CPEJCTBA, UCIOJIb3YEMBbIE B IPOLECCE OCBOEHUS AUCLUIUIMHBI, U
UX KpUTepuH mnpuBeaeHbl B DOHAAX OICHOYHBIX CPEACTB TEKYHIETO KOHTPOJISA, PyOeKHOTO
KOHTPOJIA U NPOMEXKYTOYHOU aTTECTALMU 10 JUCLUILIMHE «YIPABICHUE LEIAMU ITOCTaBOK».

© Kocranaiickuit pumnan ®I'E0Y BO «Henl'Y»




DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsenusiil yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

Metoanveckue peKOMEHIAUH JJIs TIOATOTOBKHU K 3aHSATHSIM JICKIIHOHHOTO, CEMUHAPCKOTO THITA U K
CaMOCTOSITEIEHON paboTe CTYICHTOB IO JUCIUILTHHE (MOAYII0) « YTIpaBICHUE MEMSIMA TIOCTaBOKY TI0
OCHOBHOI TIpoecCHOHANBHOW 00pa30BaTEILHOM MPOrpaMMe BBICIIIETO 00pa30BaHUsI — IPOrpaMMe
OakanaBpuara «bU3Hec JIOTHCTHKAY 0 HampasieHUo moarotoBku 38.03.02 MeHekKMEHT

Bepcus noxymenra - 1 ctp. 6 u3 21 IlepBblii 3K3eMILIIP KOITUA Ne

PexomeHganum cTyJIeHTaM N0 NOATOTOBKE K 3aHATUSM JeKIIMOHHOI0 TUIIA
Copep:xaHue 3aHATHH JTeKIHMOHHOTO THIIA 10 JUCIUILIMHE
«YnpaBJ/ieHHe LeNnsIMU MOCTABOK»

Tema 1. IlousiTHe ynpaBJieHUs LEeNAMHU NOCTABOK

1.2BomIoNKs KOHIENINH YIPaBIEHUS ETSIMHU TOCTaBOK.
2. Pa3BuTHe KOHIETIINN YIIPABICHUS LETSIMUA TOCTABOK.

Tema 2. SCOR mopesn nenu mocTaBok
1. Ipunnune! noctpoenus u ctpykrypa SCOR Mozenu 1enu mocTaBok.
2. HWnrerpanus B SCOR-Momenu KoHIENINA PEUHKUHUPUHTA OU3HEC- MTPOIIECCOB,
OCHYMapKUHTA ¥ UCIIOJIB30BAHUS JIyUIeH TPAKTUKH.
3. XapakTepHucTHKa KII0YeBbIX Ou3Hec- nporeccoB SCOR-momenm.

Tema 3. OcHOBBI INIAHUPOBAHUSA M NIPOEKTHPOBAHMS 1eNeil MOCTABOK
1. VYmpaBneHnue opraHu3alliOHHBIMA U3MEHEHUSIMHU B LIETISX MIOCTABOK HA OCHOBE YETHIPEX
OCHOBHBIX II0JIXO/IOB
2. Meroauku OsicTporo ananu3a pemienns (FAST), 6eHumapkuHra mpoiecca, mepe-
IIPOEKTUPOBAHUH ITPOLIECCa, pEMH)KMHUPHUHTE ITpoLecca.

Tema 4. MH(popManinOHHAS HHTErPALMA NMPOLECCOB B YNPABJICHUH LENSIMU MOCTABOK
1. Ponb, nepcriekTUBBI U 3PPEKTUBHOCTh MPUMEHEHHSI UH(POPMAIIMOHHBIX CUCTEM U
TEXHOJIOTUH B YIPaBJIEHUH LIETISIMU IIOCTABOK.
2. TexHOIOTHS 3IEKTPOHHOTO JoKyMeHTooOopoTa (EDI) B memsx mocTaBok.
3. IIpobnema co3nanust eTMHOrO UHPOPMALMOHHOTO MPOCTPAHCTBA KOHTPAreHTOB LeTH
MTOCTABOK.
4. ABTomaruyeckas UACHTHU(HUKAIMS apaMeTPOB TOBAPHO-TPAHCIOPTHBIX MOTOKOB Ienen
MTOCTABOK.

Tema 5. MH(popManMoHHAA HHTErpalys MPOLECCOB B YIIPABJICHHH LENAMH MOCTABOK
1. Ponb, nepcriekTUBBI U 3PPEKTUBHOCTh MPUMEHEHHSI UH(POPMAIIMOHHBIX CUCTEM U
TEXHOJIOTUH B YIPaBJIEHUU LIETISIMU ITOCTABOK.
2. TexHomOTHs 3JIEKTPOHHOrO A0KyMeHTooOopoTa (EDI) B memsx mocraBok.
3. TIpobnema co3manust emMHOTO HHPOPMAITMOHHOTO IPOCTPAHCTBA KOHTPAreHTOB IIeTIH
IIOCTABOK.
4. ABrtomMarudeckas UIeHTU(UKALNS TapaMeTPOB TOBAPHO-TPAHCIIOPTHBIX TOTOKOB IIeMei
IIOCTABOK.

Tema 6. IxoHOMUYecKast 3P PEeKTHBHOCTH yIIPABJICHUS LHENAMH ITOCTABOK

1.Cucrema cbamaHCUPOBAaHHBIX MTOKa3aTeNeH.

2.9Tamnbl pa3pabOTKU CUCTEMBI: pa3pabOTKa MUCCHH M CTPATETHIECKON KOHIICTIIUH.

B xozme 3aHATHH JIEKIIMOHHOTO THUIA OOYYaIOUIHICA JOJKEH BECTH KOHCIEKTUPOBaHUE
yuebHoro Matepuaina. OOpamiatb BHHUMaHHE Ha KaTeropuu, (GOpMYyIUPOBKH, PACKpPHIBAIOLINE
CoJepKaHWE TeX WJIM HHBIX SBICHHA M MPOIECCOB, HAayYHbIE BBIBOABI U IPaKTUUYECKHE
PEKOMEH/Ialli, TOJOKUTENIbHBIN ONBIT B OPaTOPCKOM HCKyccTBe. JKenaTelbHO OCTaBUTH B
paboyux KOHCIIEKTaX MO, Ha KOTOPBIX JENaTh MOMETKH U3 PEKOMEHJOBAHHOW JIUTEpaTypBhI,
JOTIOJNHSIONINE MaTephall MPOCTYIIAHHOW JIEKIMHM, a TakkKe IOJ4YEepPKUBAIOIINE OCO0YI0
BOXHOCTb T€X WMJIM MHBIX TEOPETUUYECKUX IOJIOKEHUH. 3a/aBaTh MPEMOAAaBaTENI0 YTOUHSIOINE
BOIPOCHI C IIEJIbI0 YSICHEHHUS] TEOPETUYECKUX MOJI0OKEHUN, Pa3pelIeHHs CIIOPHBIX CUTYaLIUH.
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Koncnekr (oT nar. conspectus - 0630p) - MHCbMEHHBII TEKCT, B KOTOPOM KpaTKO U
MOCJIEIOBATEIBHO U3JI0KEHO COJIepKaHNe OCHOBHOTO UCTOYHHKA WH(OPMAIIHH.

BbIaenstor ABe pa3HOBUAHOCTH KOHCIIEKTUPOBAHUS:

- KOHCHEKTHPOBAHHE NMCbMEHHBIX TEKCTOB;

- KOHCIEKTHPOBAHUE YCTHBIX COOOIIEHUH (HaIpuMep, JICKIIHA).

KoncrekT MoXeT ObITh KPAaTKUM HIIH ITOIPOOHBIM.

B ocHOBe mnpouecca KOHCHEKTUPOBAHUS JICKHUT CHUCTEMaru3alusi IPOYUTAHHOIO WIIH
yCIIbIIIaHHOT O MaTepuaiia. L{enbro nporecca ciayKuT NpUBEIEHNE B €AMHBIN OPSAOK CBEICHUH,
MOJyYEHHBIX U3 HAYYHOU CTaThH, yUeOHOU U METOJUYECKON JIUTEPATYpHI.

KoHcniekTupoBaHue sIBISIETCSI HEOThEMIIEMOH (OpPMOI paboThl 00y4aeMoro B CHIIy TOTO, YTO
B y4eOHOM TMpOIECCE€ CTYACHTHI CTAIKUBAIOTCS C HEOOXOJUMOCTHIO KPATKOTO H3JI0KECHUS
0ombII0Or0 00BEMa YIeOHOTO MaTepHaIa.

Llenn KOHCIIEKTUPOBAHMUSL:

- pa3BUTHE y 00Yy4YaroIlerocsi HaBbIKOB NEpepadOTKU HMH(OpPMALKUK MOJYYEHHOU B
YCTHOM HJIM TUCbMEHHOM BHUJIE U IPUAAHUE €H CIKAaTOU (POPMBI;

- BpIpa0OTKa YMEHHH BBLACIHTH OCHOBHYIO HJICIO, MBICIb W3 TEPBOMCTOYHHKA
uH(pOpMaINH;

- (hopMHpOBaHNE HaBBIKOB COCTaBJIEHMS TPAMOTHBIX, JIOTHYHBIX, KPATKUX TE€3HCOB;

- o0erueHue mporecca 3aIOMUHAHUS TEKCTa.

OOyuarommmcs ciaeayeT oOpaTUTh BHUMaHHUE, HA TO, YTO JIOCIOBHAs 3allMCh TEKCTa HE
ABJIAETCS KOHCIIEKTOM. TOJIBKO CTPYKTYpHUPOBAaHHBIM TE3UCHBIM TEKCT MOXKET Ha3bIBaThCS
TakoBbIM. [Ipy KOHCTIEKTMPOBAaHUH MUCbMEHHBIX HCTOYHUKOB HEOOXOAMMO 00paliaTh BHUMaHUE
Ha a03alpl, UX CYLIECTBOBAaHHE IMPHU3BAHO OOJETYUTH BOCIPHUATHE TEKCTa W Hadalo HOBOM
MBICTIM aBTOpa. BakHO y4yuTBHIBaTh Takke U TO, YTO OJIHA MBICIb MOXET OBITh W3JI0)KEHA B
HECKOJIbKUX ab3arax.

Bbicokyto  CKOpPOCTh ~ KOHCHEKTHUPOBAaHUS ~ MOTYT  OOECHEeUUTh  COKpAIlCHUS
(oOmenpuHsATHIE, a00pEeBUATYPHI, CTPEIOYKH, YKa3bIBAIOIIWE Ha JIOTUYECKHE CBSA3H, OMOPHbIE
CJIOBa, KJIFOYEBBIE CIIOBA, CXEMBI U T.]1.).

CocraBiieHHe KOHCIIEKTa IMPHU3BaHO OOJETYUTh 3amoMHUHaHue Tekcra. OOydarommmcs
pPEKOMEH/IyeTCsl MOCcie €ro COCTaBJICHHUS MPOUYeCTh 3a(UKCHPOBAHHBIE TE3UCHI HECKOJBKO pa3
JUISL TIOJIHOTO MX ycBOeHHs. [lomyckaeTcsi moguepKuBaHHUE TE3UCOB, COJEPXKALIUX OCHOBHBIE
MBICJI, BBIJIEJIEHNE UX LIBETHBIM MapKEPOM.

[lepecka3 He sBIsieTCSI KOHCIEKTUPOBAHUWEM CTaThH, NepedpaszrupoBaHUE BO3MOXKHO C
COXpaHEHHEM €€ COJIePKaHMsI, TOTMYECKHX CBsI3€H ¢ IeNIbI0 COKpaIleHUs! 0ObeMa.

[Tpu ucronp30BaHUM B KOHCIIEKTE IIMUTAT aBTOpa TpeOyeTcs BBIACIEHUE UX B KaBBIUKU U
yKa3aHHe Ha UCTOYHMK IMyOJIMKALIUY U aBTOpa BhICKA3bIBAHMUS.

Bunasl KOHCIIEKTOB:

1 TIlnanoBwii KOHCHEKT. Ero BbIMOJNHEHHE BO3MOXXHO TpU  COCTaBJICHHUH
MPEBAPUTENILHOTO TJIaHA HAYYHOM CTaThH, IMIaBbl y4eOHOTO MM METOIMUYECKOTO MOCOOHS.
Kaxapiii Bompoc miaHa pacKpbIBaeTCsl B COOTBETCTBYIOIIECH YaCTH KOHCIIEKTA

2 TekcryanbHbI KOHCIEKT. IIpekpacHO TOAXOAWUT Ui KOHCIEKTHPOBAHUS
Hay4HBIX CcTaTel, MOHOTrpaduii, Koraa HeOOXOAMMO B MOJHON Mepe OTPa3UTh TOUKY 3PCHUS
aBTOpa, 00JIaYMB €€ B (OpPMY LIUTATHI
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3 Temaruueckuii koHCHeKT. Ero ocHOBHAas 3a/1aya - HAWTU OTBET HA MOCTaBJICHHbII
BOIIPOC, PELIMTh Hay4HYIO 3aja4y. YUCII0 KOHCIEKTUPYEMBIX HICTOYHUKOB B 3TOM Cllydae He
OrpaHUYMBACTCS, UMEET 3HAUEHUE TOCTHKEHUE KOHEYHOM LIeNH.

4 CBOOOIHBIN KOHCIIEKT MOXKET COJEPKATh B ce0€ IIEMEHTHI BHIILICIICPEUHCICHHBIX
KOHCIEKTOB. COCTaBJICHHE TAaKOI'0 KOHCHEKTa CHOCOOCTBYET Jy4YIIEeMY YCBOEHHUIO H
OCMBICJIEHUIO MaTepuaa.

[Topsimok cocTaBiieHHsI KOHCIIEKTa MUCBbMEHHOTO MaTepHaa:

1 IlpenBapuTenbHOE 3HAKOMCTBO C TEKCTOM C IIE€JIbIO OIPENEICHUS] CTENEHU €ro
CJIO’KHOCTH, HAyYHOCTH U BbIOOpa BUJ1a KOHCIIEKTUPOBAHUS

2 IloBTOpHOE TpOYTEHME U aHAIU3 MCCIEAYEeMOTO Marepuaiga I03BOJIUT
COCPEJIOTOYUTHCS Ha TJIABHOW MBICIM TEKCTa M OIpPENeNIUThCS C pa30MBKONM TEKCTa Ha
CMBICJIOBBIE €IMHHULIBI

3 BblaeneHue Te31COB, EepeJaroIInX KpaTKOe CoepkKaHue MaTepuaa.

SlcHOCTh, KpaTKOCTh, JIOTMYECKAs CBSI3aHHOCTb TE3UCOB - OCHOBHBIE XapaKTEPUCTUKU
KoHcrekTa. IlpM KOHCHIEKTHpPOBaHMM NHCBMEHHOIO MaTepuaja HeoOXoauMo oOpalaTh
BHUMaHUE HE TOJbKO Ha OCHOBHBIE IOJIO)KEHHS TEKCTa, HO M Ha JI0OKA3aTelbCTBA, MPUMEPHI,
LIUTaThl, MHEHHSI YYEHBIX U IIPAKTUKOB.

VYka3aHus 10 KOHCIIEKTUPOBAHMIO JIEKLINN:

- HE HYXHO CTapaThCs 3alMcaTh BECb MaTEpUal, O3BYYEHHBIH IPENOJAaBATEIEM.
Kak npaBuiio, 1€KTOpoM JAeNaroTcsl aKLEHThl HAa KJIFOYEBBIX MOMEHTaX JIEKLIUU JUIsl Havyana
KOHCIIEKTUPOBAHUS;

- KOHCIIEKTHpPOBaHHE HEOOXOJMMO HAYMHATh IOCIIE OIJIAIIEHUEM TIJIaBHOW MBICIH
JIEKTOPOM, IIEpPENl HAaYaJIOM €€ KOMMEHTHUPOBAHUS;

- BBIJCJICHUE TIJIAaBHBIX MBICIEH B KOHCIIEKTE JAPYrUM LBETOM I€I1eco00pa3Ho
IIPOU3BOJUTH BHE JIEKLIMHU C LIENbI0 COKPAIEHNs BPEMEHHU Ha KOHCIIEKTUPOBAHHME HA CaMOM
JIEKLUU;

- TPUMEHEHHUE COKpAIlEHU! IPUBETCTBYETCS,

- HYXHO U30erarb JUIMHHBIX U CII0)KHBIX PacCyKJIEHUIH;

- JIOCIIOBHOE KOHCIIEKTHPOBaHHE OTHUMAET MHOTO BPEMEHH, IIOITOMY HEOOXOIUMO
oryckartb (pas3bl, UMEIOIINE BTOPOCTEIIEHHOE 3HAaYCHNUE;

- €CIIU B JIEKIIMM BCTPEUYAIOTCS HEU3BECTHHIE TEPMHUHBI, JIyYllle BCETO OTMETUThH Ha
MOJIAX UX CYLIECTBOBAHHE, OCTABUTh MECTO JI1 MX MOSCHEHHUS U B KOHIIE JIEKIIMM 3a1aTh
YTOUHSIIOIIUI BOMPOC JIEKTOPY.

KoHcnekTupoBanue M peleH3UpOBaHUE, TaKMM O0pa3oM, 3TO MPOIECC BBIICICHHS
OCHOBHBIX MBICIIEH TEKCTa, €ro OCMBICICHUS M OLEHKH cojepialleiics B HEM HHQOpMaIlUH.
Jlanuplii BUJ y4yeOHOWM paOOThI SABISAETCS BUAOM HHIMBUAYAJIBHOW CaMOCTOSTEIbHON pabOTHI
CTYyJIEHTA.

Jlexuust BBICTYIAeT B Ka4eCTBE BEAYIIErO 3B€Ha BCEro Kypca 0O0y4eHUsl U MpeaCTaBiIsIeT
co0oil crmoco0® H3N0KEHHsT OO0BEMHOr0 TEOPEeTHYECKOro MaTepuana, oOecrneunBaroInii
LEJIOCTHOCTh M 3aKOHYEHHOCTb €0  BOCHpMSATHS  cTyneHTamu. Jlekumsa — gaer
CHCTEMaTH3MPOBAHHbIE OCHOBbI HAay4YHBIX 3HAHWH IO JUCLUILIMHE, PACKPBIBAET COCTOSHUE U
NEPCHEKTUBBl PAa3BUTUS COOTBETCTBYIOIIEW OONACTH HAayKH W TEXHHUKH, KOHIIEHTPUPYET
BHUMAaHHE CTYAECHTOB Ha HauOoJiee CIOXKHBIX, Y3JIOBBIX BOIIPOCAX, CTUMYJIHPYET UX AKTUBHYIO
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MO3HABATEJIbHYIO JEATEIbHOCTh U CHOCOOCTBYET (OPMHUPOBAHUIO TBOPYECKOTO MBIILICHUS.
OCHOBHBIMU (DYHKITUSIMH JICKIIUY BBICTYIAIOT MTO3HABATENbHAS, PA3BUBAIOIIAs, BOCIIUTATEIIbHAS
U OpraHU3yIoLIasl.

[TogrotroBka K 3aHATHSAM JICKIIMOHHOTO THIA BKJIIOYAaeT B ceOa: OCO3HaHUE
HEOOXOJUMOCTH €€  BBIMIOJIHEHUS; IEJICHANIPABICHHYI0  I03HABaTEeNbHO-MPAKTUYECKYIO
JeSITeIbHOCTh HEMOCPEACTBEHHO Tepea JIeKIuel (MPOCMOTp Marepuaia MpeablayIiel JIeKIuu
JUTSL BOCCTAHOBJICHHUS B TIAaMSITH OCHOBHBIX MOMEHTOB; O3HaKOMJICHHE C HOBOM MH(pOpMalnei mo
PEKOMEHIyeMOl y4eOHOM JuTepaType Jisi YCTAaHOBJICHHS CBSI3€H MEXKAY HW3YYECHHOU W
u3ydaeMoil uHdopmaiueil; moadop HeoOXOAUMOMN JAOMOIHUTENBHON JTUTEPATYpPhl; BBIMOIHEHHE
3a/IaHU, IPEUIOKEHHBIX Ha CAMOCTOSITENIbHYIO POPabOTKY).

CamocTtosaTenbHass paboTa CTYAGHTOB Ha YPOBHE 3aHATUN JIEKIMOHHOTO THIIA
3aKJII0YAETCs B CIEAYIOMIEM: OCO3HAHHE CTYACHTAMH LeNed M 3ahad JIeKIMH; MOHUMAaHHE
CMBICa coo0IIaeMoil mpenoaaBareneM WH(OPMaLUY; IOHUMaHNEe HOBBIX 3HAHUU; MOHUMAaHHE
0COOEHHOCTEH TOAXOIOB K MOHSATHSAM Pa3IMYHBIX aBTOPOB, OLEHHUBAHHWE WX JIOCTOMHCTB M
HEJOCTaTKOB; y4acTHE B PEIIEHUU MOCTaBICHHBIX MpobieM. BHeayauTopHas camocTosITeTbHAs
paboTta CTYJIEHTOB MOCJE MPOCIYIIMBAHUSA JICKIIMU 3aKII0UaeTCs B 00padoTKe, 3aKpeIICHUU U
yIIIyONeHUHM 3HAaHWN MO0 HM3YyYEHHOM TeMe; MEepeYUTHIBAHMU CBOMX KOHCIIEKTOB; BBISICHEHUS
HETIOHSITHBIX BOIPOCOB, 3HAKOMCTBO C TIIOJIyYSHHBIM MATEPHAJIOM 110 PEKOMEHJIOBAaHHOU
yuyeOHOIl nuTepaType, BHECEHHE JOMOJIHEHHMH B KOHCHEKT, H3y4eHHE JIOTOJIHUTEIbHON
JUTEPATYPHI.

Pexomennanuu no opopMIIeHHUIO JTEKINH.

BHuMaTenpHO 03HAKOMBTECH C TpeNIaraeMbIMH HIDKE PEKOMEHIAIMSIMU Mo paboTe ¢
TEKCTaMH JIEKIUH.

Crnymanue v 3aMCbIBaHUE JIEKIUH SABJISIETCS OJHON U3 pemarimux GopM camooOydeHus
cryaentoB. C Hell, ¢ 3Toil popmoii, cBsA3aHa U paboTa ¢ TUTEPATYypOil, U COCTABICHHE IIAHOB,
TE3UCOB, KOHCIIEKTOB, W TIOATOTOBKAa K KOJUIOKBUYMY, 3a4eTy, O9K3aMEHy, K HalHCaHUIO
JIOKJIa/10B, pedepaToB, KypCOBBIX PadoOT.

Pexomennanmu mo pabote HaJ TEKCTaMHU JIEKIIUU CBOISATCS K KOHKPETHBIM COBETaM, C
MIEPBOTO B3TJIs/1a KQXKYIIUMCS JI0 TIPUMHTHBHOCTH TPOCTHIMHU.

1 Ha o6opore 0OIOXKKM TeTpagu 3amuchiBaeTcst (aMuwins, HMs, OTYECTBO
Mpero1aBaTesi, €ro yueHast CTeIeHb M YUeHOe 3BaHue
2 [Ipu KOHCHIEKTUPOBAHUU PEKOMEH]IYETCsl BECTH 3allUCH HAa OJAHOI CTOpOHE JIUCTA,
OCTaBJISISI BTOPYIO CTOPOHY JUISI Pa3MBIIIICHUH, pa300pOB, BOIIPOCOB, OTBETOB HA HUX, JUIS
¢buKcupoBaHUs JeTajgeil TeMbl WIN CBSI3aHHBIX C HEH (PaKTOB, KOTOpBIE MPUIOMUHAIOTCS
CaMHM CTYACHTOM B XOJ€ CIYIIaHWs JIGKIMOHHOTO Marepuana. MHorma it 3TOro
OCTaBJIAIOTCS JIMIIb ITUPOKHE 1MoJis. Ha mepBhIX JEKIMIX CTOUT CHENHUAIbHO YIPAXKHIATHCS B
WCTIOJIH30BAHUU TOJICH: (PUKCUPOBATH BOIPOCHI, BHI3BIBAIOIINE JTMYHBIA HHTEPEC, BAPUAHTHI
OTBETOB HA HHUX, COMHEHHs, MPOOJEMbI, CHOPHBIE IOJIOKEHHUS - TO €CTh NPEBPATUTh
TeTpaJHble TOJS B TOJS pa3MblIIeHUH, Oeceq ¢ coOOM, IUATIOTOB C TOBAPHUIIAMHU, C
MIPETo1aBaTeNeM.

3 3amuch JEKIUKA BEACTCS B MPOU3BOJNIBHOM (Gopme. ITO MOXKET OBITh CTHIIb
y4eOHOI mporpamMmbl (Ha3bIBHBIC MPEIOKEHHUS); MOXKHO BaKHEUIIIME MBICIH BBIICIATH
LBETHBIMH (hIOMacTepaMy WM MPUMEHATh OOKOBBIE «(OHAPUKHY, BBIICISIONIUE TOJATEMBI.
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[Ipu srom ¢Qopma 3amucu MaTepuana 3aBUCUT OT CHEHUPHUKUA HIy4aeMOro IPEeaAMETa;
YMECTHBI U CBOM KPaTKHE MOSCHEHHs K 3alUCSAM. 3alucCh JICKIUH JIy4dIlle BECTH B CXKATOM
dhopme, KOpPOTKUMH B YETKHUMH (ppa3aMHu.
4 3anuch JEKIHUU MOMOTAET COCPEAOTOYHTh BHUMAHHE Ha TJIABHOM, B XOJ€ CaMOi
JEKUMUU TPOAYMaTh M OCMBICIUTH YCIBIIIAHHOE, OCO3HATh IUIAH U JIOTUKY H3JI0XKEHUS
MaTepuaia mpenojaBareneM. Takas paboTa HEpeaKko, OCOOCHHO MOHAYaly, BBI3BIBACT
TPYIHOCTH y CTYACHTOB: HEKOTOPBIE CTPEMSTCS 3aIUCHIBATH BCE JIOCIOBHO, IPYTHe MUILYT
OTPBIBOYHO, Y TPETHHX 3aIHCh MOTYYAETCS XaOTUIECKasl.
Yrtobbl n30exarh 3TUX OMIMOOK, IeJIeCO00pa3HO MPHUAEPKUBATHCA CIAEAYIOUIUX MPABUI:
[OCJI€ 3alMCH OPUEHTHPYIOUIMX W HAMpPaBISIONIMX BHUMaHHE JaHHBIX (TeMa, LeNib, TUIaH
JIeKIMU, pPEKOMEHJOBaHHAas JIMTepaTypa) BaXKHO TOMBITAaTbCA MPOCIEAUTh, KaK OHU
PacKpBIBAIOTCA B COIEPIKaHUM, TOAKPEIUISIFOTCS (POPMYIUPOBKAMH, TOKA3aTEILCTBAMH, a 3aTeM
U BBIBOJIaMU; 3alKCHIBATh CJEIYyeT OCHOBHBIC IMOJIOKEHHS M JOKA3bIBAIOIINE UX apTyMEHTHI,
HanOonee spkue TmpUMepbl W (AKThL, ITOCTABJICHHBIC IIPENOAAaBATENIeM BOIPOCHl IS
CaMOCTOSITENIbHOM TPOpabOTKU; CTPEMHUTbCS K YETKOCTH 3alKCH, €€ IMOCIeA0BaTeIbHOCTH,
BBIJICNISIST TEMBl W TIOATEMBI, BOIIPOCHI M MOJBOMPOCHI, MCIOJIB3Ys HU(POBYIO U OYKBEHHYIO
HyMepauuio (puMckue M apabckue mudpsl, Oosibpliue UM Maible OYKBbI), KpacHbIE CTPOKH,
BBIJIeJIeHUE a03a1eB, MOTYepKUBAaHUE TIABHOTO; KAKIOMY CTYIEHTY IOJIE3HO BHIPAabOTATh CBOIO
CHCTEMY COKpAILEHHU, B KOTOPOI OH MOT OBl pa300paThCs JIErKo U 6e3011M00UHO0; HEOOXOIMMO
BBIMTOJIHATh CHCTEMAaTHYECKHE BO3BpAIICHUS K TPEABIYIIAM TekcTaMm. Jlaxe OTINYHO
3aMycaHHas JIGKLUUs MpeanoaraeT JaJbHEHIYI0 CaMOCTOSTEIbHYIO0 paboTy HaJ Hell (rimyOokoe
OCMBICIICHUE €€ COJICPKAHUS, JIOTHUYECKON CTPYKTYpPHI, BEIBOIOB). OCOOEHHO Ba)KHO B MPOIIECCE
CaMOCTOSITeNIbHOW paboThl HaJ| JeKIMeH BBIACTUTh HOBBIM NOHATHIHBIN anmapar, ysICHUTb CYTb
HOBBIX TIOHSTHH, IPU HEOOXOIUMOCTH OOPATUTHCS K CIOBApSIM U JPYTMM HUCTOYHHKAM, 320HO
YCTPaHUB HETOYHOCTHU B 3aIHUCSIX.
Pabora Hanm nekmmel CTHMYIUPYET CaMOCTOSITEIbHBIN TIOMCK OTBETOB Ha Camble
pas3JIn4YHbIe BOIPOCHI: HaJl KAKUMU MOHATHAMHU CIEyeT MopadoTaTh, Kakue 0000IIEeHUs ClIeNaTh,
KaKoW JIOMOJIHUTEIbHBIA MaTepUAJl IPUBJICYb.
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PexoMeHalUM CTY/ICHTAM 110 NOATOTOBKE K NPAKTHYECKUM 3aHATHAM U 3aHATHAM
CeMHMHAPCKOro THIA
Conep:kaHue NPAKTUYECKUX 3AHATHI M 3aHATUI CEMUHAPCKOI0 THIIA M0 AUCHUIIINHE
«YrnpaBJjieHHe HeNsIMU OCTABOK»

[TpakTyeckue 3aHATUSA - 3TO (hopMa 00yUeHUs B By3e, [IpeaIosararoiias KoJJIeKTUBHYIO
npopaboTKy TeM y4yeOHOW NUCLUIUIMHBI, KOTOPBIE SIBJISIOTCS CIOXKHBIMHU JUIsl YCBOEGHUS U IIPU
TOM Hauboyee 3HAYMMBIMU JUId OOecHeueHUs KadecTBa NpO(ecCHOHANBbHOM MOATOTOBKU
CTYyJIEHTA.

ITpy nOAroTOBKE K MPAKTUYECKOMY 3aHATHIO CTYJICHT JOJDKEH MPOaHATIU3UPOBATh TEMY
U TUIAH 3aHATHSA, O3HAKOMHUTHCS C OCHOBHBIMH IPOOJIIEMaMH, BHIHECEHHBIMH Ha OOCYXKICHHE.
PexomeHayeTcsi BHUMATENbHO NPOYUTATh MaTepuall MO TEeMe, JaHHBIA IpernojaBaTelieM Ha
nekuuu. Takke HEOOXOAMMO U3YyUYUTh PEKOMEHOBAHHYIO JIUTEpATypy Mo Teme. BaxkHo, 4ToObI
CTYAEHT YMEJl COIOCTaBJsATh MCTOYHUKU M IMPOAYMBbIBaTh M3ydaeMblii marepuain. Ilpu stom
Ba)XHO JI€TIaTh KOHCHEKTH MPOYUTAHHOTO WIIM OTJENIbHBIC 3alMCH, KOTOPBIE MOHATO00SMTCS MPH
HOJTrOTOBKE K IPAKTUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO.

[Ipy DOArOTOBKE K 3aHATHIO HEOOXOAMMO HAJEKHO YCBOUTH OCHOBHBIE IOHSTUS U
Kateropud 1o Teme. CTyOeHT JdOJDKeH BBIMUCATh M PackpbITh (B 1-2 mpeioskeHusx)
CoJIep’KaHNEe OCHOBHBIX MOHATUN U KaTErOpUid B TETPAIH JIJIsl CAMOCTOSITEIbHOM MTOATOTOBKH.

OngHuM W3 3TanoB MOATOTOBKM K IPAKTHYECKOMY 3aHSATHIO SIBIISETCS BBINOJIHEHHE
NUCHbMEHHBIX 33JaHUN U1 CaMOCTOSITENIbHOM MOJATOTOBKM MO TeMe. 3aJaHMs BBITOJIHAIOTCS
pa3bopUYMBBIM MMOYEPKOM B OTAEIBHO 3aBEICHHOM Ui 3TUX Liejed TeTpaiau. 3amucu MMEOT
NEPBOCTENEHHOE 3HAUYEHHUE ISl CaMOCTOSITENbHON padoThl cTyeHTOB. OHU MOMOTaroT MOHATh
IIOCTPOECHUE U3Yy4aeMOr0 MaTepHalla, BBIAEIUTH OCHOBHBIE ITOJIOKEHMSI, IPOCIEIUTh UX JOTHKY
U TeM caMblM MPOHUKHYTh B TBOpUYECKylO JalOopaTopuio aBTopa. Benenuwe 3amuceit
CHOCOOCTBYET TMpPEBPAIIECHUIO YTEHHs B AaKTUBHBIM Ipolecc, MOOWIN3YeT, Hapsay co
3pUTENbHON, U MOTOPHYIO MaMsATh. CienyeT MOMHUTh: Y CTYACHTa, CUCTEMAaTUYECKU BEAYIIETO
3alliCH, CO3[aeTcsi CBOM HMHIUMBUAYaTbHBIH (DOHI MOJCOOHBIX MaTrepuaioB Jyis OBICTPOro
MOBTOPEHUS] MPOYUTAHHOTO, JUISI MOOWJIM3AallMM HAKOIUIEHHBIX 3HaHMU. OCOOEHHO Ba)KHbBI U
MOJIE3HBl 3allUCH  TOTJA, KOIrJa B HUX HAaXOAST OTPaK€HHWE MBICIH, BO3HMKIINE TIPU
CaMOCTOSITeNIbHOW paboTe.

Pe3ynbrarhl KOHCIEKTUPOBAHUS MOTYT OBITh MPECTABIEHBI B PA3IMYHBIX (opMax: TUIaH
(IpocTOM M pa3BEPHYTHIil), BBITUCKH, T€3UCHI.

B xoz1e moArotoBke K MpakTHUYECKOMY 3aHATHUIO CTYJIEHTBI MOTYT CO3/1aBaTh HATJISAHbII
UH(POPMALIMOHHBIM MaTepuall ¢ TOMOIIBI0 MYJIbTUMEIUHHON KOMIBIOTEPHOW IMpPOrpamMMbl
PowerPoint. Drtor Bux paboThl TpeOyeT KOOPAWHAIMU HABBIKOB CTyJICHTa IO cOOpY,
cucTeMaTHu3anuu, nepepadorke uHdopmaiuu, ohpopmieHus e€ B BUJE MOJAOOPKH MaTepHAJIOB,
KpPaTKO OTPa’KaIOLIMX OCHOBHBIE BOIIPOCHI H3y4aeMOU TEMBI, B QJIEKTPOHHOM BHUJIE.

Taxoke Ipu NOATOTOBKE K MPAKTUYECKOMY 3aHATHIO MOKHO MH(OpPMAIIMIO IPEICTABUTh B
BUJIE CXEM, WILTIOCTpalui (PUCYHKOB), TpapUKOB, TUarpaMM, SBJISIOUIMMUCS MPOCTHIMU BUIAMU
rpaduueckoro crnocoba otobOpaxenus uHpopmanuu. Llenpio HCMOIB30BAHUS TAKOTO CIIOCOOa
ABIISICTCA PA3BUTUE YMEHHUsS CTYJCHTA BBIJCIATH IJVIABHBIE 3JIEMEHTHI, YCTAHABIMBATH MEXKIY
HUMH COOTHOILIEHHE, OTCICKUBATh X0 Pa3BUTHS, U3MEHEHHsI KaKoTro-JIM0o IMporecca, sBICHUS,
CTPYKTYPUPOBAaHHUE U CUCTEMaTH3alMs HHGOpMaLus U T. .
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Ecnu Bo BpeMsi MOATOTOBKH K 3aHSATHUIO HEOOXOIMMO MaTepuan MpeICTaBUTh B BHJE
CBOJHBIX (000OIMIAIONINX) WM CPAaBHUTEIBHBIX TaONHI, TO €€ HEOOXOJUMO CTPOUTH Ha
OCHOBaHUU (YHKIIMOHAIBHBIX 3aBUCHUMOCTEH KaKWX-IHOO IaHHBIX, MOKa3aTesied, SIBICHUU U
coObiThii. [IpyM cOCTaBICHMHM W 3alMOJHCHUU TJIABHBIMUA TPEOOBAHUSMH SIBJISIOTCS UYETKOCTH
(bopMyITUPOBOK U MOJTHOTA OTBETA.

[Ipu 10CTAaTOYHOCTH MOATOTOBKH CTYAECHT MOXKET CAMOCTOSITEILHO ONPEIEIUTh CTETICHb
CBOEH rOTOBHOCTH K 3aHITHIO, OTBETUB (YCTHO) Ha BOIIPOCHI JJIsl CAMOKOHTPOJIS [0 TEME.

Ha ocHoBaHWM H3y4yeHHOr0 MaTepwala, CTYICHT JOJDKEH yMeTh (OpMYIHPOBATH CBOE
MHEHHE 110 Ka)KJI0MY BOIIPOCY TEMbI U apryMEHTHPOBAHHO €ro 00OCHOBBIBATH, €CIIH:

- 3aJlaHue CBA3aHO C HEOOXOJUMOCTBHIO (HOPMYJIMPOBAHUS M APTyMEHTALUU
COOCTBEHHO MO3UIUHU M0 KaKOMY-THOO BOMPOCY, TO OTBET HE JOJDKEH OBITH Ype3MEpPHO
KpaTKUM WM, TeM 0Oojee, OIHOCIOXKHBIM. HeoOxomumo naBaTh pPa3BEpPHYTYIO U
yOenuTenbHyr0 (CO CChUIKAMM Ha HWCTOYHUKHM) apryMEHTallHI0, IO BO3MOXXHOCTH -
MIPEABOCXUILATE U OTIPOBEPTaTh KOHTPIOBOABI ONIIIOHEHTOB;

- 3aJaHUe TNpeanojiaraeT CpaBHEHHE CIeAyeT MPOAEMOHCTPUPOBATh HABBIKU
CPaBHUTEIHHO-9KOHOMUYECKOTO aHan3a (yMEHUE MpaBUIIBHO CTaBUTH II€JIb CPaBHEHUS,
OTIpEeAENsATh OOBEKThl, MCTOYHUKH U KPUTEPUHU, COMOCTABIATH BBISBICHHBIE OOBEKTHI,
HaXOJUTh X CXOJICTBA U PA3JINYUSs, POPMYITHUPOBATEH BHIBOJIBI);

- Tpu HEOOXOJUMOCTH pelleHus 3anad (CHUTyalui), 3aJaHHBIX B KauecTBE
JIOMAIIHETO 3aJlaHus HEOOXOIMMO OlleHHUBaTh (haKThl U OOCTOSTEILCTBA, yCTaHABIUBATH
WMCTOYHUKU PEryIHpPOBaHUS, aHAIM3UPOBATh MPABOBBIE AaKThI, MPUMEHSTH IMOJIOXKECHUS B
MPaBOBBIX aKTax K pakTaM U OOCTOSITEIILCTBAM M Ha 3TOM OCHOBE pa3peliaTh MOCTaBICHHBIC
BONPOCKl U MPOOJEMBI, a TakKe OOOCHOBHIBATH VYIPABICHUECKHE PEIICHHUS C YYETOM
0COOEHHOCTEH UX PeryaupoBaHusl.

Bokpyr Takoro BBICTYIUIEHHMSI MOTYT pa3ropeThCsl CIOPBI, JUCKYCCHM, K Y4YacTHIO B
KOTOPBIX JOJKEH CTPEMUTHCA KaxAblid. CTyIeHTy HEOOXOAMMO BHUMATEIBLHO M KPUTHUYECKHU
CIIyIIaTh, TOJIMEYaTh OCOOEHHOE B CY)KJIEHUSX OMMOHEHTOB, YJIAaBIUBATh HEAOCTATKU U OLIUOKH,
KOPPEKTUPOBATh WX 3HAHWS, U, €CIM HY)KHO, BBICTYNUTH B posn pedepu. [Ipu 3ToM 0O6patuth
BHMMaHHUE Ha TO, YTO elie He ObUIO CKa3aHo, WM MOJACPKaTh U Pa3BUTh HHTEPECHYIO MBICIb,
BBICKA3aHHYIO BBICTYMAIOIINM CTYICHTOM.

Huckyccun u OOCYXIEHHUST BO BpeMs 3aHSTHS CIEAyeT BECTH YBAKUTEIHHO, TaK Kak
[ENbI0 ATUX OOCYXICHUW M NUCKYCCHH SIBISETCS M3YYeHHE HOBOTO MaTepuasa, a HUKaK He
BBISIBJICHHE HE3HAOIINX, HEMTPABBIX M BHHOBATBHIX.

Bo Bpewms 3aHsTHS clieyeT BecTH ceOsl BEXKIMBO U TAKTUYHO, HE HAPYIIATh TUCIUIUINHY,
HE OTBJIEKAaTh JPYTrUX CTYACHTOB OT BOCHpuATHS MaTepuana. Omno3naHus Ha 3aHITHS
JIOTTYCKAIOTCS TOJMBKO M0 YBOXKUTEIHHOU MTPUUUHE.

3aHATHS CEMHHAPCKOTO THIIA TIPOBOJATCS TJaBHBIM 00pa3oM IO JAUCIUTUIMHAM,
TpeOYIOMMM HAYYHO-TEOPETHUECKOTO 0000IIEeHUsT JTUTepaTypPHBIX UCTOYHHUKOB («YTpaBlieHUE
HEMSIMH TTOCTAaBOK»), M TIOMOTAIOT CTYJEHTaM TITy0XKe YCBOUThH YU€OHBIN MaTepuai, IpruoOpecTr
HABBIKM TBOPYECKOU PabOTHI HA/I JOKYMEHTAMU M MEPBOUCTOYHHKAMH.

CopepxaHue 3aHATUI CEMHUHApPCKOrO TUIA, UX TEMaTHUKa, pEKOMEHayeMas JUTepaTypa,
einb W 33/ladll €€ W3Y4YCHHs] COOOINAloTCs TPEIojaBaTeleM Ha BBOJHBIX 3aHATHSX WM B
METOJMYECKUX YKa3aHUAX M0 JAHHOH JTHUCUUIUIMHE.
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[Ipexne yeM NPUCTYNUTh K H3YYEHUIO TEMbl, HEOOXOAUMO HPOKOMMEHTHPOBATH
OCHOBHBIC BOIPOCHI IJIaHA CeMUHapa. TakoW MoaxoJ, MoMoraeT ObICTPO HAXOAWUTh HYXKHBIH
MaTepHal K KaKJJOMy U3 BOIIPOCOB, HE 33/1€P>KUBAsICh HA BTOPOCTEIIEHHOM.

[ToaroToBKy K 3aHATHIO CEMHMHAapCKOrO THIA HAAO0 HAuYMHATh C HW3YYEHUS
pPEKOMEH/I0BaHHOM  JiuTeparypbl. Heo0XoaMMO MOMHHTB, YTO Ha JIEKIMH  OOBIYHO
paccMaTpuBaeTCsl HE BECh MaTepuall, a TOJIbKO ero 4acTh. OcTaiabHast €ro 4acTh BOCTIONHSAETCS B
polecce caMOCTOATENIbHOM paboThl. B ¢BsA3M ¢ 3TUM paboTa ¢ peKOMEHJOBAHHOM JIUTEpaTypoil
oOs3arenpHa. Oco0oe BHUMaHUE MPU 3TOM HEOOXOIUMO OOpaTUTh Ha COJEP)KaHUE OCHOBHBIX
HOJIOKEHUH U BBIBOJIOB, OOBSICHEHUE SIBIICHUH U (haKTOB, YICHEHHE NIPAKTUYECKOTO MPUIIOKEHUS
paccMaTprUBaeMBIX TEOPETHUECKHMX BONPOCOB. B mpomecce 3Toif paboThl  HEOOXOIUMO
CTPEMHUTbCS MOHATh M 3allOMHUTh OCHOBHBIE IIOJIOKEHHMSI paccMaTpHUBaeMOIro Marepuaa,
IIPUMEPBI, OSCHSIOIIHE €T0, a TAKXKE pa3o0paTbcs B WILTIOCTPATUBHOM MaTepuaie.

3akaH4YMBaTh MOJAIOTOBKY CJIEAYET COCTABJICHHEM IlIaHa (KOHCIEKTa) M0 M3y4aeMOMY
MaTepuaiy (BOIpocy). TO MO3BOJISIET COCTaBUTh KOHIIEHTPUPOBAHHOE, CKAaTOE MPE/ICTaBICHHE
10 U3y4aeMbIM BOIIPOCAM.

B mporiecce moaroTOBKH K 3aHATHAM PEKOMEHIYETCsl B3aUMHOE 00CyXKIeHNe MaTepuaa,
BO BpeMsl KOTOPOT'O 3aKpEeIUISIIOTCSA 3HAHUS, a Takke NMPHOOpeTaeTcss MPakTUKa B U3JI0KEHUU U
Pa3bICHEHUH TOYUYEeHHBIX 3HAHUH, Pa3BUBACTCS PEUb.

[Tpu HEOOX0IMMOCTH cielyeT 00palaThes 3a KOHCYIbTallMeH K npemnojaBarento. Mg Ha
KOHCYJIbTAIHIO, HE00X0AUMO XOPOIIO IMPOyMaTh BOMPOCH], KOTOPBIE TPEOYIOT pa3bsiICHEHUSI.

BBuny TpymoeMKOCTH NOATOTOBKHM K CEMHHApy, CTYJEHTY HEOOXOJUMO CIeJ0BaTh
QITOPUTMY JIEHCTBHUIA, BHUMATEIBHO MPOYUTHIBATH 3AIMCH JIEKIIUN MO YK€ TOTOBOMY KOHCIIEKTY
[0 TeMe CEMHMHapa M TIIATEIbHO NMPOJyMaTh CBOE YCTHOE BBICTYIUIEHUE. BhIcTymieHne 10MmKHO
CTPOUTHCS CBOOOHO, YOSIUTETFHO U apTyMEHTHPOBAHO.

Ha cemMuHape kax/blil €ro y4aCTHHK JIOJDKEH OBITh TOTOBBIM K BBICTYIUIEHHIO IO BCEM
MIOCTaBJICHHBIM B IUIaHE BOMPOCAM, TIPOSIBIATH MAaKCUMAJIBHYI0 aKTUBHOCTh TIPH HX
paccmoTpenuu. He gomyckaercss W mpoctoe 4YTeHHEe KOHcrekTa. Heobxonumo, dYTOObI
BBICTYIAIONIMIA MPOSBISUT COOCTBEHHOE OTHOIIEHHE K TOMY, O Ye€M OH TOBOPHT, BBICKAa3bIBaAI
CBOE JIMYHOE MHEHHE, OHMMaHue, 0OOCHOBBIBAJI €r0 M MOT C/eJaTh MPaBHIbHBIC BBIBOJBI M3
ckazaHHoro. Ilpm 3TOM CTyaeHT MoOKeT oOpaliaThCsi K 3amucsIM KOHCIEKTa M JIeKUUi,
HETIOCPEJICTBEHHO K MEPBOMCTOYHUKAM, MCIIOJNB30BaTh 3HAHHS MPEAIMIECTBYIOMINX AUCIUILINH,
(baxThl 1 HAOJIOJICHUS COBPEMEHHON KU3HM U T. .

Ha 3ansTHH cieqyeT BHUMATEIbHO CIIYIIATh BBICTYIUICHUS IPYTUX YYaCTHUKOB 3aHSITHSA,
COIOCTABJIATh MX IO3MLMU MeXay co0oif, a Takxke CcO CBOEH TNO3MLMel, aKTUBHO U
apryMEHTHPOBAHO YYacTBOBAaTh B OOCYXKIEHHHM paccMaTpHUBAaeMBIX BOIIPOCOB, OTBEYATh Ha
BOIIPOCHI ITPETo1aBaTesl.

Jns ysicHeHUST W pa3bsACHEHHs] TPOOIEMHBIX BOMPOCOB MOXHO 3a/1aBaTh BOIIPOCHI
IPEenoJIaBaTelo U APYrUM YYACTHHKAM OOCYXJEHUS, MPOCUTh MOBTOPUTH WM OOBSICHUTH TO
WJIA MHOE BBICKA3bIBAaHHUE, MOXHO 3asBJISITh O CBOCH TOUKE 3PEHHS, KOHCTPYKTUBHO KPUTHKOBATh
MO3HLIUU BBICTYTAIOLINX
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PexomeHauuu M0 BHINOJHEHUIO CAMOCTOSAATEILHON padoThl CTY1€HTOB
Conep:xaHue caMOCTOSATENbHOMH PadOTHI CTYJAEHTOB M0 JMCUUILINHE

«YIIpaBJIEHI/Ie HEensAMH IMOCTABOK))

Tema caMoCTOSAITEIbHOM PA0OTHI M BONIPOCHI, MOJIeKAIIAE
PaccMOTPEHHUIO B X0/1€ €€ BbINOJTHEHUA

OuneHoYHEIE
cpeacTBa

Tema 1. [lonsiTue ynpasJiieHusl HensIMHU MOCTABOK
1.Pa3BuTHE KOHLENIUHU YIPABJIECHUS LENSIMHU IOCTaBOK.
2.Knaccugukanus mernei mocraBox.

3. CereBas CTpyKTypa Lienel NoCTaBoK

4. aTerpanyst On3Hec-IpoLEeCcCOB B LENAX MOCTaBOK

CIIaiI- MPE3CHTAIMS

Tema 2. SCOR mopesn nenu mocraBok
DCOR monenupoBanue kak pazsutue ctangapra SCOR monxenu.
XapakTeprucTuka KiIroueBbix OusHec- nporeccoB DCOR moznenu.

pedepar

Tema 3. OcHOBBI INIAHUPOBAHHUS ¥ MPOEKTHPOBAHMUS Lieleil MoCTaBOK
1. Mertoauku ObicTporo ananu3a pemienus (FAST), 6eHumapKkuHra
nporiecca, nepe-IpoeKTHPOBAHNH TIPOIIECCa, PEMH)KMHUPUHTE TTpoIiecca.
2. benumapkuHr mpoiiecca.

3. [lepenpoexTrpoBaHue mporecca.

4. PenmxuHupUHT mporecca.

5. Merouka ObicTporo ananu3sa pemenus (FAST).

ClalI- Ipe3eHTauus

Tema 4. UHopManmoOHHAA HHTErpanus POLECCOB B YNPaBJICHUH
HensiMHU OCTABOK

1. I'eonHpOpMaIIIOHHBIE CHCTEMBI.

2. Bo3aMoxHOCTH MCTIONB30BaHus Internet B ynpasienuu nensmu
[IOCTaBOK.

3. BupTtyanbHble TOorucTHYECKUE [IEHTPBI/ONEpaTophl B LETSIX
[IOCTaBOK.

pedepar

Tema 5. MH(opManMOHHAS MHTErPALMS NPOLECCOB B YIIPABJICHUH
HensMHU MOCTABOK

1. I'eonnpopmMalinOHHbIE CHCTEMBI.

2. Bo3moxxHOCTH HCTIONb30BaHus Internet B yrpasiieHu# nensmu
[IOCTABOK.

3. BuptyanpHble IOTUCTHYECKUE LIEHTPBI/ONIepaTOPhI B LIEIAX
IOCTABOK.

pedepar

Tema 6. JxoHOMHYecKas IPPEeKTHUBHOCTD YIPABJICHHUS HENsIMHU
MOCTABOK

1. IToxazarenu 3¢ (heKTUBHOCTH (PYHKIIMOHUPOBAHUS LIETIeH MOCTABOK:
OCHOBHBIE TpeOOBaHUS U Ki1acCU(UKAIIHSL.

2. XapakTepucTuka uzMepureneit 3pPeKTUBHOCTU
TTOTHCTUIECKUX

pemieHnii 1 ocHOBHBIX mokasarenei (KPI).

ClIaii- Mpe3CHTAlIA
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Cpeny OCHOBHBIX BHJIOB CAMOCTOSITEIIBHOM PaOOThI CTY/IEHTOB TPAIUIIMOHHO BBIICIISIOT:
MOATOTOBKA K JICKIUSAM, CEMHHAPCKHUM W TPAKTUYCCKUM 3aHATHSAM, 3a4eTaM M dK3aMeHaM,
MOATOTOBKA M BBIMOJHEHUE MPE3CHTAIMH C JOKJIaJlaMU, HalmkcaHue pedepaToB, BBHIMOIHEHUE
7a00paTOPHBIX W KOHTPOJBHBIX PAaOOT, HAIMCAHHME ICCE; PEUICHHWE KEHWCOB M CHUTYAIlMOHHBIX
3a/1a4; HaIMCAHWE HAYYHBIX CTaTeH U JIp.

AyoumopHas camocmosmenvHas paboma cmyoeHmog - 3TO IUIaHUpyemas ydyeOHas
paboTa CTyIEeHTOB, KOTOpas MPOBOJUTCS KaK BHE OCHOBHBIX YacOB, TaK W B Yachl 3aHATHH
HETOCPEJCTBEHHO CTYACHTOM, HO OPTaHU3yeTCsl K KOHTPOIUPYETCS MPETOIaBaTEIICM.

[ToaroToBKy K Kaxa0My JIEKIMOHHOMY 3aHATHIO CTYOSHT JIOJDKEH HadaThb C
O3HAKOMJICHHUS C IUIAHOM JIEKIIMH, KOTOPBIM OTpakaeT cofeprkaHue NpeAsioxKeHHON TeMbl. 3aTeM
HEO0XO0IMMO M3YYHTb JIUTEPATYPHBIE HCTOUYHUKH, KOTOPHIE PACKPHIBAIOT COJEPKAHNUE BOIIPOCOB
TEMBI, a TAK)KE OCHOBHOM IMOHATHHWHBIN armapar.

[ToaroToBKy K KakJJOMy 3aHSITHIO CEMHHAPCKOTO THMA KKl CTYICHT JTOJDKEH HAa4aTh
C O3HAKOMJICHHUS C TUIAHOM 3aHSTHsS, KOTOPBI OTpa)kaeT COJCpKAHUE MPEIUIOKEHHOW TEMBbI.
TmaTenpHOE TPOAYMBIBAHHE M HW3YYEHHE BONPOCOB IUIAHA OCHOBBIBAETCS Ha MPOpabOTKe
TEKYIIEro Marepuaia JICKIUH, a 3aTeM U3y4eHHs O0O0s3aTeiIbHON U JIOTIOJHUTEILHOU
JUTEpaTyphl, PEKOMEHIOBAaHHYIO K JaHHOW TeMe. Ha ocHOBE MHIMBUAYaANBHBIX MPEATIOYTECHHN
CTYAEHTY HEOOXOJMMO CaMOCTOSITENIbHO BBIOpaTh TeMy JIOKJIaja 1Mo MpoljeMe ceMHHapa H 10
BO3MOXHOCTH ITOJITOTOBUTH 110 HEMY MTPE3SHTAIHIO.

Bce HOBBIE MOHATHA MO H3ydyaeMOW TeMe HeOOXOIMMO BBIYYMTb HAU3YCThb U BHECTHU B
ryoccapuii, KOTOPBIM 11e1eco00pa3HO BECTU C CaMOro Havajia M3y4eHus Kypca. Pesynbrar Takoi
paboThl TOJKEH MPOSIBUTHCSA B CIIOCOOHOCTH CTY/E€HTa CBOOOJHO OTBETUTh HA TEOPETHYECKHE
BOTIPOCHI CEMHHApA, €r0 BBICTYIUICHMH W YYaCTHH B KOJUIGKTUBHOM OOCYKIIEHHUH BOIPOCOB
U3y4yaeMOl TeMbl, IPAaBUIbHOM BBITIOJHEHUH NPAKTHUECKUX 33aJJaHUN U KOHTPOJBHBIX paloT.

Bueayoumopnas camocmosmenvuas paboma cmyoenmog - 3TO INIaHUpyeMasi ydueOHas,
yueOHo-UccleioBaTeNbckass M (WIM)  Hay4yHO-MCCIeloBaTelabckas paboTa  CTYACHTOB,
BBITIOJIHSIEMAsi BO BHEAYIUTOPHOE BpEMsI MO 3aJaHUI0O U TPH METOAMYECKOM PYKOBOJICTBE
npernojiaBaTessi, Ho 6e3 ero HermoCPeICTBEHHOTO YYacTHs.

[To mucummumHe «YTpaBieHUE LEMSIMH IMOCTaBOK» OCHOBHBIM OIEHOYHBIM CPEICTBOM
SBJISIETCS IOJATrOTOBKA pedepara u codeceioBaHUE.

Pedepar - mnmchbMeHHBIM AOKIAM 1O ONpENeNIeHHONW TeMe, B KOTOpOM coOpaHa
uHpopMalMs M3 OJHOTO WJIM HECKOJbKMX HCTOYHUKOB. Pedeparsl mnumyrcs oOBIYHO
CTaHJAPTHBIM SI3BIKOM, C HCIIOJIb30BAaHUEM THITOJIOTU3MPOBAHHBIX PEYEBBIX 0OOPOTOB BpOJIE:
«BAYXKHOE 3HAUEHUE UMEET», «yAeNsieTcsa 0co00e BHUMAHHUE», «IIOAHUMAETCS BOIPOCY, «IejaeM
CJICAYIOIINE BBIBOABIY, «HACCIIEAyeMast MPoOIIeMay, «OCBEIIaeMbIid BOTIPOC)» H T.II.

[Tpusnaku pedepara.

Paborta, mpoBomumasi aBTOpOM Ui TOITOTOBKH pedepara IODKHA 00S3aTeNBbHO
BKJIIOYAaTh CaMOCTOATEIbHOE MHHU-UCCIIEIOBAaHHUE, OCYILECTBIIEMOE CTY/IEHTOM Ha MaTepuale
WIN XYJ0KECTBEHHBIX TEKCTOB I10 JINTEPATYPE, UM APXUBHBIX TIEPBOMCTOYHHKOB 110 UCTOPUHU U
T.IL.

Opranm3anus ¥ ONKMCAHUE HWCCIICAOBAHUS IPEICTABISIET COO0H OYEHB CIIOKHBIA BHJ
UHTEJUICKTYaJIbHON JeSITeIbHOCTH, TPEOYIOUIMI KyJAbTYphl HAyYHOTO MBIIUICHUS, 3HAHUS
METOAMKH TPOBEACHUS MCCIEIOBAaHHS, HAaBBIKOB O(GOPMIICHUsS HAYYHOTO TpyAa W T.n. MuHH-
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WCCJICIOBAHKE PAcCKphIBaeTCs B pedepaTe mocie rirydokoro, moaHoro 0063opa HayqHOM
JUTEpaTypsl M0 MpodIemMe UccaeI0BaHusl.

Crpykrypa pedepara.

TUTyNbHBIN JUCT

Ornasienue

Bsenenue

OcHoBHasl yacThb

3aKaroueHue

Crucok MCIOIb30BAHHOM JIUTEPATYPHI

[Ipunoxenus

TurynpHbl  JMCT.  SIBIseTCs TEpBOM CTpaHMLEW W 3allONHAETCS 10  CTPOro
OTIpe/IeIEHHBIM MTPaBUIIAM.

[Tocie TUTYNBHOTO JMCTA TIOMEIIAIOT OTJIaBICHUE, B KOTOPOM IPUBOJISATCS BCE 3aTOJIOBKU
paboThl M YKAa3bIBAIOTCS CTPAHMIIBI, C KOTOPBIX OHM HAYMHAIOTCS. 3aroJIOBKU OTJIaBJICHUS
JOJDKHBI TOYHO TIOBTOPSTH 3aroioBku B Tekcre. Cokpamarh WX WM J1aBaTh B JAPYroi
bopMyIUpPOBKE U TMOCIEIOBATENLHOCTH HENb3s. Bce 3arosioBkM HAYMHAIOTCS C IPOIMCHOM
OykBbI 0€3 TOUKHM Ha KoHILIE. [locnenHee ci0BO KaXk/10ro 3arojoBKa COSAUHSIIOT OTTOUHUEM ( )
C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHUIIbI B TIPAaBOM CTOJIO1E
OTJIaBJICHHs. 3arojIOBKM OJMHAKOBBIX CTYNEHEW pyOpHKaluu HEOOXOIMMO pacroiarate ApYyT
HOJ IPYTOM.

Beenenue k pedepary - BaxHeEWIIas €ro 4acTh. 37eCh OOBIYHO OOOCHOBBIBAETCS
aKTyaJIbHOCTh BBIOPAaHHOW TEeMBbI, IIeNlb U 3aJa4M, KPAaTKOEe COAEpKaHHE, YKa3bIBAETCS OOBEKT
paccMOTpeHwsI, IPUBOJUTCS XapaKTEPUCTHKA WCTOYHHUKOB JIISI HAMMMCAHUS PaOOTBHl M KPATKHUMA
0030p HUMeroIeics MO0 JaHHONH TeMe JuTeparypbl. AKTYaJdbHOCTb IpPEAIOJaraeT OLEHKY
CBOEBPEMEHHOCTH M COIHMAILHONW 3HAYUMOCTH BBIOPAHHOW TEMBI, 0030p JUTEPATyphl IO TeMe
OTpakaeT 3HAKOMCTBO aBTOPa ¢ MMEIOIIMMHUCS WCTOUYHUKAMU, YMEHHE MX CHCTEMATH3UPOBATh,
KPUTHYECKH PAacCMaTpPUBATh, BBIIENATH CYIIECTBEHHOE, ONPEAesaTh ri1aBHOe. OCHOBHASI YacTh.

OcHoBHast yacTh pedepaTa CTPYKTYpHpyeTcs MO TlaBaM U maparpadam (yHKTam H
MOJITYHKTaM), KOJIMYECTBO M Ha3BaHHME KOTOPBIX ompeaenstoTcst aBropoMm. CojepikaHue TiaB
OCHOBHOHM YaCTH JOJDKHO TOYHO COOTBETCTBOBATh TeME PAaOOTHI U MOJHOCTHIO €€ PACKPBIBATH.
JlaHHBIE TJIaBBI JIOJDKHBI TMOKa3aTh YMEHHE CTYJEHTa CXaro, JIOTHYHO M apryMEHTHPOBAHO
u3Narath Marepuai, o000IaTh, aHATU3UPOBATh U JIeaTh JIOTUYECKUE BbIBOIb. OCHOBHAS 4acTh
pedepara, MOMUMO MMOYEPITHYTOTO M3 Pa3HBIX MCTOYHHKOB COJICPKAHUs, MOJDKHA BKIIOUYATh B
ce0si cOOCTBEHHOE MHEHME CTyAeHTa U CQOPMYJIHMPOBAaHHBIC BBIBOJIbI, ONUpPAIOIIUECS Ha
npuBeficHHbIe (BakThl. B OCHOBHOW wacTu pedepara 00s3aTeNbHBIMH SIBIISIOTCS CCBUIKH Ha
ABTOPOB, YbW TIO3UIINH, MHEHUS, HH(QOpMAIIHsI HCIIOJIb30BaHbI B pedepare.

3aKITIOYNTENbHAS YacTh TPEAINoNaraeT —IOCIeI0BaTeIbHOE, JIOTHUECKH CTPOWHOE
U3JI0KeHne OOOOIIEHHBIX BBIBOJOB II0 paccMaTpuBaeMOW TeMme. 3akIlo4YeHUEe HE JO0JKHO
IpeBhIMAaTh 00BeM 2 CTPAHMII M HE JJOJDKHO CIIOBO B CJIOBO MOBTOPATH YK€ MMEIOIIUICS TEKCT,
HO JIOJDKHO OTpakaTh COOCTBEHHBIE BBIBOJBI O NpOJENaHHOW paboTe, a MOXET OBbITh, U O
NEPCIEeKTHBAX  JAIBHEHIIEro HWCCIEAOBAaHUS TEeMbl. B 3aKIIOYeHUH  Ie1eco00pa3Ho
c(OopMyNnUpOBaTh WTOTH BBHIMOJTHEHHONH pabOThI, KPAaTKOTO U YETKOTO H3II0XKUTH BBIBOBI,
MPEJICTAaBUTh aHAJIU3 CTENICHH BBIITOJHEHUS MTOCTAaBICHHBIX BO BBEJICHUH 33/1a4 U YKa3aTh TO

Noook~whE

© Kocranaiickuit punnan ®I'E0Y BO «Henl'Y»




DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsennsiid yausepeuter» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTtonuyeckue peKOMEHAALNH TSl TOATOTOBKH K 3aHATHAM JICKLIHOHHOTO, CEMHHAPCKOTO TUIA U K
CaMOCTOSITENIbHOIT paboTe CTYJIEHTOB 110 AUCHMILIMHE (MOYIIO) « Y IPaBICHUE LIEISIMU TOCTABOK» IO
OCHOBHOI1 IpodeccHOHaATBEHON 00pa30BaTENbHON IPOrpaMMe BBICIIETO 00pa30BaHUs — IPOrpaMMe
OakanaBpuara «bU3HeC JIOTHCTHKAY 0 HanpaBieHHI0 noarotoBku 38.03.02 MeHeKMeHT

Bepcus moxymenra - 1 ctp. 21 m3 21 IlepBelii 3x3eMILIAP KOITHS Ne

HOBOE, 4TO JIMYHO I Ce0sI CTY/ICHT BhIHEC U3 pabOThI Haf pedepaTom.

Cnucok HCHOJB30BAaHHOW JIMTEPATYphl COCTAaBISIET OJHY U3 4YacTed paboThl,
OTPaKAIOIIYI0 CAMOCTOSITENIHYIO TBOPYECKYIO pabOTy aBTOpa, U MO3BOJSET CYIUTh O CTEIIEHU
dbyHIaMeHTaIbHOCTH JaHHOTO pedepaTta. B criucok Mcmnonb30BaHHON JUTEPaTypbl HEOOXOIUMO
BHECTH BCE UCTOYHHUKH, KOTOPBIE OBLIIM U3Y4EHBI CTYJICHTaMH B MPOLIECCe HaMcaHus pedepara.

Pabora BeINoIHSIETCS HA KoMITbIoTepe (rapuutypa Times New Roman, mpudr 14) gepes
1,5 unTepBana ¢ nojasiMu: BEpXHEe, HIKHEE - 2; JIeBoe - 3; mpaBoe - 1,5. OTcTyn nepBor CTpoKu
a63ana - 1,25. Hymepanus ctpanuil 10KkHA OBITH CKBO3HOM (HOMEpP HE CTaBUTCSA HA TUTYJIBHOM
JIUCTE, HO B OOIIEM KOJIMYECTBE CTPAHUILl YUUThIBaeTCsA). Tabnuibl U PUCYHKH BCTpaUBarOTCS B
TeKCT paboThl, UX HyMepalus J0JDKHA ObITh CKBO3HOMU 1O Bcemy pedepary. OHM Bce JOKHBI
MMETh Ha3BaHWE U B CaMOM TeKcTe pedepara Ha HMX JOJKHA ObITh cchuika. (Hampumep: Kax
cienyer u3 Tabmuipl 1 o0mas yucieHHOCTh 0e3paboTHBIX B mepBoe Aecstuinetue XXI Beka B
paspese psifa eBpOIeHCKUX CTpaH pe3Ko yBenuuuBaiack). Ilocne Ha3BaHMs TaOIUIBI U PUCYHKA
TOYKA HE CTaBUTCS.

OO0miee KOMMYECTBO CTpaHUIl B pedepare, 0e3 yuera MNPUIIOKEHUM, HE JIOHKHO
npeBblIaTh 15 cTpaHull. 3HAYUTENBHOE MPEBBIIICHUE YCTAaHOBIEHHOTO O0beMa SBISETCS
HEJ0CTAaTKOM padoThl M YKa3blBae€T Ha TO, YTO CTYJEHT HE CyMesl OTOOpaTh U IepepadoTaTh
HE00X0UMBIN MaTepual.

B npunokeHnun mMoMemarT BCHOMOTaTeIbHbIE WM JONOJHUTENIbHbIE MaTepuabl,
KOTOPBIE 3arPOMOXK/IAI0T TEKCT OCHOBHOM YacTH paboThI (TaONHUILbI, PUCYHKH, KapThl, TpadUKH).

Kaxxnoe npunoxeHue JOMTKHO HaYMHATHCS C HOBOM CTPaHUIBI C YKa3aHHEM B MPaBOM
BepxHeM yriy cinosa «IIPMJIOXKEHHME», nMmers HOMEp M TeMaTH4YeCKUM 3arosioBok. llpm
HaJIU4YUK B paboTe OoJjiee OJHOTO TMPHUIOKEHUS OHM HyMepyroTcs apabckumu mudpamu (6e3
3Haka «Ney), Hanpumep, «[IPUJIOXKEHUE Ay.

[Tocne mpenocTaBieHus CTyA€HTOM pedepaTa i NPOBEPKHU MpenojaBaTesb MPOBOIUT
cobecenoBanue. CobecenoBaHNEe OpPraHU30BaHHO KaK cHelMaibHas Oecela mpenojaBaress C
oOydarolmuMcsi 0 BOIPOCaM, pPacCMOTPEHHBIM B pedepaTe, W pPacCUUTAHO Ha BBIACHEHUE
o0beMa 3HaHUH 00yUaroIIerocs 1Mo ONpeaesIeHHOMY pa3jiely, TeMe, podiemMe U T.11.
[TonroroBka nmpe3eHTalyH.

JInsi MOATOTOBKY MpPE3EHTAIlMM PEKOMEHIYeTCsl Ucmoib30oBath: PowerPoint, MS Word,
Acrobat Reader, LaTeX-oBckuii maker beamer. Camas mpocrtas mporpamMma JUis CO3JaHHS
npesenrarmii - Microsoft PowerPoint. [Ins moAroToBKH Hpe3eHTaluu He0OXO0auMO cobOpath U
o0paboTaTh HayaIbHYI0 HHPOpMaLuio. [TocienoBaTenbHOCTh MOATOTOBKY MPE3EHTALNN:

1 Yerko cdopMynupoBaTh Ie/Ib MPE3EHTALUU: BBl XOTHUTE CBOIO ayAUTOPUIO
MOTUBHPOBATh, YOEIUTH, 3apa3UTh KAaKOW-TO UaeeH MU MPOCTO (POPMAIILHO OTUYUTATHCS.

2 OnpenenuTh KakoB OyaeT ¢opmar IMpe3eHTaIlH: XHUBOE BBICTYIUIGHHE (TOTHA,
CKOJIBKO OyZeT ero MpoJ0JDKUTEIbHOCTh) HJIM 3JEKTPOHHAS pacchlUlka (KakoB Oyzaer
KOHTEKCT MpPEe3eHTalnN).

3 Oro0parh BCIO COJEpXKATEIbHYI0 dYacTh Ui MpPE3eHTAMM M  BBICTPOUTH
JIOTUYECKYIO LIETIOUKY IPE/ICTaBICHHUS.

4 OnpenenuTh KJIIOYEBbIE MOMEHTHI B COJIEPYKAaHUM TEKCTA U BBIJCITUTH HX.

5 OrnpenenuTs BUABI BU3yalln3aluy (KapTUHKH) JUJIs1 OTOOpakeHUs UX Ha cllaijax B

COOTBETCTBUHU C JIOTUKOH, IEJIbIO U CHEIU(UKOI MaTepurara.
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6 IlomoOparp au3aitH U GopmaTtupoBaTh claiapl (KOJTMYECTBO KAPTHHOK U TEKCTa,
UX pacIojio’KeHue, LIBET U pa3mep).

7 IlpoBepuTh BU3yallbHOE BOCIIPUATHE IIPE3ECHTALUH.

[TpakTHyeckue COBETHI MO MOATOTOBKE MPE3EHTAINH:

- FOTOBBTE OTAEIBHO: MEYATHBIA TEKCT + CIIaiiibl + pa3gaTOYHbIN MaTEpUal;

- Cllaliipl - BU3yalbHas Mmojada WHGOpPMAaLUU, KOTOpas JIOJDKHA COJEpPIKaTh
MUHHMYM TEKCTa, MAKCHMYM H300paXK€HUH, HECYIINX CMBICIIOBYIO HArpy3Ky, BBITJISIIETh
HArJIsTHO U TPOCTO;

- TEKCTOBOE COJIEPYKAHUE MPE3CHTALUU - YCTHas peub WM YTEHHE, KOTopas
JOJKHA BKIJIFOYATh apTyMEHTHI, (PaKThl, 10Ka3aTeIbCTBA U SMOIIHH;

- pekoMeHryemoe uncio cinaiaon 10-15;

- oOsi3arenpHas WH(GOpMAaLKA A7 Mpe3eHTAlUU: TeMa, GaMUIus U UHULUAIIBI
BBICTYMAIOUIETO; TUIAaH COOOIICHUS; KpPAaTKHUE BBIBOJBI M3 BCETO CKAa3aHHOTO; CIHCOK
HCIOJIb30BaHHBIX UCTOYHHUKOB;

- pa3aaTouHBIA MaTepHa - JOHKEH 00ecIeYnBaTh Ty e IIyOUHY U OXBaT, YTO
Y ’KMBOE BBICTYIUICHHE: JIIOJU OOJIbIIE JOBEPSIOT TOMY, YTO OHH MOTYT YHECTH C COOOM, 4eM
MCYE3AIONINM HM300paKCHUSIM, CJIOBA W CIIAiAbl 3a0BIBAIOTCS, a pPa3JaTOYHBIM MaTephal
OCTaeTCsl TOCTOSIHHBIM OCS3a€MbIM HAIlOMHMHAHHWEM; pa3JaTO4YHbId MaTepuall Ba)XHO
pa3naBaTh B KOHLIE NPE3EHTALMU; pPa3/JaTOUYHBIM MaTepuanabl JODKHBI OTJIMYAThCS OT
CJIaii/10B, TOJDKHBI OBITH O0Jiee HH() OPMATHBHBIMU.

Temaruka mpe3eHTallMM JODKHA OBITh  COTJIaCOBAaHHA C  IpernojaBaTelieM WU
COOTBETCTBOBATH T€ME y4eOHOro 3aHATUSA. MaTepHaibl Npe3eHTaluu JOKHBI COOTBETCTBOBATh
HAayYHO-METOJMYECKUM TpeOOoBaHUSIM By3a M OBbITh yKazaHbl B Jokiage. Heobxoaumo
CoOJII0/IaTh PEerIaMeHT, OTOBOPEHHBIN MPU MOJTYYEHUH 3a/1aHusl.

Pabora cryneHta Haj npe3eHTalnMed BKIIOYAET OTPAOOTKY YMEHHSI CaMOCTOSITENBHO
000011aTh MaTepyai U AeaaTh BEIBOBI B 3aKIIOUEHUH, YMEHUS OPUEHTHPOBATHCS B MaTepuaie u
OTBEYaTh Ha JIOMOJHUTEIbHBIE BONPOCHI CiIylIaTeseii, oTpabOTKy HaBBIKOB OpaTOPCTBA, YMEHHUS
IIPOBOAMTD JUCIIYT.
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PexomeHnaanum cTyieHTaM N0 U3y4YeHUI0 PeKOMEHI0BAHHOM JTUTePaTyphbl

[Ipy moOAroTOBKE M YCBOGHHMHM MaTepuana 3aHSATH JIEKIMOHHOTO THIIA CJEIyeT
oOpalaTecsi K pEeKOMEHJAlMsIM IPENoJaBaTelis, a TaKKe OCYLIECTBIISTb CaMOCTOSTEIIbHBIN
o100p HEOOXOAMMBIX HCTOUHUKOB.

Pexomennyemass nuTepaTypa NpUBOAUTCS B paboueil mporpamMme JUCHUIUIMHBI
«YmpaBieHue LEeMsSIMU IOCTaBOK» M JIOJDKHA OBITh HCIONb30BaHA TOJBKO W3 OUOIMOTEKH
Kocranaiickoro ¢pmmana ®T'BOY «Henl'Y» u meKTpOHHBIX OMOIMOTEYHBIX CHCTEM.

[lepeuens mpodeccuoHanbHBIX 0a3 JaHHBIX U UH(GOPMAIMOHHBIX CIIPABOYHBIX CHUCTEM
JUISL U3YYEHUS] TUCHUIUIUHBI « Y IPAaBJICHUE LETISIMU TOCTaBOK»:

1. HayuHo-anekTpoHHass Oubnuoteka elibrary [OnexktponHbii pecypc]. — URL:
http://elibrary.ru/defaultx.asp

2. DnekTpoHHO-O0nbaroTeyHas cucrema «JIAHb» URL: http://e.lanbook.com/

3. DNeKTpoHHO-OMONMMOTEYHAss CcHcTeMa «YHHUBEPCUTETCKass OMONIMOTEeKa OHJIAWH»
[Dnexrponnsiii pecype]. — URL: http://biblioclub.ru/index.php?page=main_ub_red

4. DnexkTpoHHO-OuONMMoTeuHas cuctema «tOpai» [OnekrpoHHblii pecypc]. — URL:
https://urait.ru

5. ConpaBouHo-mpaBoBasi  cuctema  «l'apanT»  [DnekTpoHHBIM  pecypc]. —
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6. Hayuno-ananmutudeckuii >xypHan «Jlormctnka W ympaBieHHE UEMsIMA TOCTaBOKY
[OnexTponnsrii pecype]. — URL: http://www.lscm.ru
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CrygeHTaM pEKOMEHIYeTCs TOJy4YuTh B OHOIMOTEKE YUeOHYI JHUTEparypy II0o
JUCLIUIUINHE, a TaK)KE MCIOJIb30BATh JJIEKTPOHHBIE CUCTEMBI, MMEIOIIHUECA B TOCTYIIE HA CalTe
buinana.

ITpu pabote ¢ nuTEpaTypoOii ciaelyeT yUuThIBaTh, UTO B OOJIBIIMHCTBE Yy4EOHUKOB U KHUT
JIENAl0TCA  CCBUIKM, CHOCKM Ha JpYruMe€ JIMTEPATypHbIE HCTOYHUKH, IPHUBOJUTCS CIHCOK
JUTEPaTyphl [0 paCKPhIBAEMOI B UICTOYHHKE MpoOIeMe.

OpHako HaWTH HYXKHYIO CTaTbl0 MM KHUTY - 3TO TOJBKO OJHa Mpobiema
npodeccuoHaNbHOM MOATOTOBKH CTYJIEHTA, Apyrasl 3aKI04aeTcs B TOM, YTOObI CYMETh OBICTPO
IPOYUTATh U OCMBICIIUTB COAEPIKAIIYIOCS B HUX MH(OpMAIHIO.

J171s1 TOJTHOLIEHHOM MOJTOTOBKY K 3aHSTHUSM YTEHUsl Y4eOHUKA KpailHe HeIOCTaTO4HO - B
y4eOHBIX TOCOOMSAX W3IAraloTCsl TOJIBKO TNPUHIMIIMANBHBIE OCHOBBI, B TO BpeMs Kak B
MOHOTrpaUsX M CTAaThSIX Ha Ty WM HMHYIO T€MYy MOJHHUMAaeMblil BONPOC paccMaTpuBaeTcs ¢
pa3HBIX PaKypCOB WJIM paKypca OJHOTrO, HO B JIFOOOM Cilydae JOCTaTOYHO MOJPOOHO U IIIyOOKO.
Tem He MeHee, AJi1 TOro, YTOOBI JOJDKHBIM 00Opa3oM COPHUEHTHPOBATHCS B CYTH 3aJlaHuS,
CHavaJa cJlIeyeT 03HAKOMHUTBCS C COOTBETCTBYIOIUM TEKCTOM y4eOHHKA - BHE 3aBUCUMOCTH OT
TOT0, MPEAYCMOTPEHA JIN JIEKIUs B IOTIOJTHEHNUE K TaHHOMY 3aHATHIO Uiu HeT. OLIeHUB 3a/laHue,
BBIOPAB TOT MJIM MHOMH CIOKET, U 10100paB COOTBETCTBYIOIIYIO JIUTEPATYPY, MOKHO MPHUCTYIATh
COOCTBEHHO K MOATOTOBKE K 3aHATHIO.

PabGora Hajg nuTeparypoil cocTOMT W3 TpEX OTAloOB - YTeHHUA paboOThl, €&
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MHWHOBPHAYKH POCCHUN

DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsennsiid yausepeuter» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

Y

MeTtonuyeckue peKOMEHAALNH TSl TOATOTOBKH K 3aHATHAM JICKLIHOHHOTO, CEMHHAPCKOTO TUIA U K
CaMOCTOSITENIbHOIT paboTe CTYJIEHTOB 110 AUCHMILIMHE (MOYIIO) « Y IPaBICHUE LIEISIMU TOCTABOK» IO
OCHOBHOI1 IpodeccHOHaATBEHON 00pa30BaTENbHON IPOrpaMMe BBICIIETO 00pa30BaHUs — IPOrpaMMe
OakanaBpuara «bU3HeC JIOTHCTHKAY 0 HanpaBieHHI0 noarotoBku 38.03.02 MeHeKMeHT

Bepcus moxymenra - 1 ctp. 21 m3 21 IlepBelii 3x3eMILIAP KOITHS Ne

KOHCITIEKTUPOBAHUS, 3aKIIOYUTEIHHOrO 00O0OIIeHUsT CyTH H3y4daeMoil paboTsl. llpexne, uem
OpaTbCsl 3a KOHCIIEKTUPOBAHUE CleAyeT €€ XOTsA Obl OJHAX/bl IPOYUTATh, YTOOBI COCTABUTh O
HEll NpeaBapUTEIbHOE MHEHHE, IIOCTAPAThCSl BBIACIUTH OCHOBHYIO MBICIb WM HECKOJIBKO
0a30BbIX TOYEK, ONMUPAACh HAa KOTOPbIE MOKHO OyAeT B JalbHEHIIeM paboTaTh C TEKCTOM.
KoncnektupoBanue B 00IIEeM BHIE MOXET OBITH ONpeneneHo Kak (uKcarusi OCHOBHBIX
IIOJIO’KEHUI Y OTJIMYUTENBHBIX YEPT PACCMaTpPUBAEMOI0 TPYAA.

Ecnu nmporpamma 3aHsATUSI IpelycMaTpUBaeT padOTy € AJIEKTPOHHBIM HUCTOYHUKOM, TO
9TOM CTOPOHE NMOATOTOBKU K 3aHATHIO CIENYET yAEIUTh NPUCTAILHOE BHUMaHKE. B cymiHocTy,
pa3z00p 3JEKTPOHHOTO UCTOYHUKA HE OTJIMYAETCS OT pabOThl C JIUTEPATypod - TO )K€ UTEHHE,
KOHCIIEKTUpOBaHHUe, 0000meHue. TiiarenbHas MOATOTOBKA K 3aHATHAM HUMEET ONpeiessioiiee
3HA4YCHME: 3aHATHE IPOUIET TaK, KaK ayIUTOPHUS OATOTOBWIACH K €70 IIPOBEJICHHUIO.

B cjrydace BO3HHMKHOBCHUA HCACHBIX BOIIPOCOB CTYACHT MOXCT IMMOJIYy4YUTb
WHAVBUIYAIILHYI0  KOHCYJBTAI[MIO  MPEToJaBaTeNii COTJacHO rpaduky KOHCYJIBTALUM,
YVTBEpXKACHHOMY Ha Kadenpe.
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