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>111 MWHOBPHAYKW POCCUIN
defepanbHOE rocyfapcTBEHHOE 6I0MKETHOE 06pa30BaTe/lbHOE YUpEeXAeHMe BbICLLEro 06pa3oBaHuA
«YensabrHCKWIA rocyfapCTBeHHbIV yH1BepcuTeT» (PIEOY BO «Yenl Y»)
KocTaHaiickuin mnman
Kadheapa akoHOMUKM

MeToanyeckme pekoMeHfauun f19 MNOAMOTOBKU K 3aHATMAM NEKLWMOHHOro, CEMUHApPCKOro Thna u K
CaMoCTOSTENbHON paboTe CTYAeHTOB MO AuCUMMMHe (MOLYN0) «AHanM3 W ynpasneHue 6u3Hec-
mpoLieccamm» Mo OCHOBHOM MPO(hecCHOHaNbHOV 06pa3oBaTebHOM NporpaMme BbICLIEro 06pa3oBaHUs -
nporpavme 6akanaBpuata «Byxraatepckuil yyéT M ayauT» M0 HamnpasfeHuto noaroTosku 38.03.01
OKOHOMMKA

Bepcusa gokymeHTa - 1 CTp. 2 U3 26 MepBbIil 3K3eMNAsp KOMMA Ne

MeToanyeckmne peKomMeHgaunum NpUHATLbI
YyuéHbiM coBeToM KocTaHarickoro gmnnana ®reOY BO «YenllyY»

NMpoTokon 3acegaHna Ne 10 ot 25 maa 2023 T.

Mpencenatens y4EHOro coeeta P.A. TionereHoBa
ununana

CekpeTapb Y4EHOro coBseTa H.A. KpaB4yeHKO
dunmana

MeToamnyeckre peKomMeHJaLMmM pPeKOMeHA0BaHbI

YyebHo-MeTOoANYECKMM coBeTOM KocTaHarckoro omnunana ®re0yY BO «Yenl'y»
NMpoTokon 3aceaaHna Ne 10 ot 18 mas 2023 T.

MNpeacepatens

Y4yebHO-MeTOAMYECKOro coBeTa H.A. Hanunsko
MeTognueckmne pekomeHaauuMy paspaboTaHbl M pPeKoOMeHAOBaHbl Kadeapoi
9KOHOMUKMU

MpoTokon 3acepaHna Ne 9 ot 10 mas 2023 T.

3aBegytownin Kaenpon I".B. MNMaHunHa

ABTOp (cocTaBuTeNDb) Kynakosa C.B., foueHT
Kadepbl 3KOHOMUKN, KaHAMAAT IKOHOMUYECKMX HayK
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsennsiil yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHOH PadoTe CTYIOCHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE Ou3Hec-
HpoleccaMu» MO OCHOBHOH NMpPO(ecCHOHAIBHON 00pa30BaTeNbHON MpOrpaMMe BhICHIErO0 00pa3oBaHUs —
nporpamMme OakanaBpuaTta «byxrantepckuii y4€T W ayAauT» IO HampasieHuro noarorosku 38.03.01

OKOHOMHKA
Bepcus noxymenra - 1 ctp. 3 u3 26 IlepBblii 3x3eMILIAp KOITHSA Ne
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsennsiil yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHOH PadoTe CTYIOCHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE Ou3Hec-
HpoleccaMu» MO OCHOBHOH NMpPO(ecCHOHAIBHON 00pa30BaTeNbHON MpOrpaMMe BhICHIErO0 00pa3oBaHUs —
nporpamMme OakanaBpuaTta «byxrantepckuii y4€T W ayAauT» IO HampasieHuro noarorosku 38.03.01
OKOHOMHKA

Bepcus noxymenra - 1 cTp. 4 u3 26 IlepBelii 3x3eMILIAp KOITHSA Ne

O01Me moJ10KeHN s

[Tpuctynas K M3y4EHHIO AMCUUIUIMHBI «AHAIW3 W yIpaBleHHE OWU3HEC-TPOLIECCaMM»
CTYAEHTaM HE0O0XOJMMO O3HAKOMHUTHCS C COZAEp:KaHUEM paboyeil MporpaMMsbl JAUCLUILIUHBI, C
LHEeSIMU M 33la4aMH AUCLUIUIMHBI, €€ CBA3SIMH C JIPYTMMH JHUCLUUIUIMHAMU 0Opa3oBaTEbHON
IIPOrPaMMBI.

Jlekuust — METOAONOTHYEeCKass W OpraHW3allMOHHAs OCHOBA JJIsi BCeX (OpM yueOHBIX
3aHATHHN, B TOM YHCJIE CAMOCTOATEIbHBIX.

Mertononorudeckas OCHOBa JIEKIUI COCTOMT B BEACHUU OOYYaloOLIErocs B CyThb Kypca
BOOOI1IE, TpHIaBasi y4eOHOMY KypCY MEKIUCLUIUIMHAPHYIO CBSI3b, & OPIraHU3ALMOHHAs - TaK Kak
Bce Apyrue (GopMbl ydyeOHBIX 3aHATHUH TaK WJIM WHAuUe «3aBsi3aHbD» HA JIEKIUIO, Yalle BCETO
JIOTUYECKH CIEAYIOT 3a HEH, ONIMPAIOTCS Ha HEE COIAEPKATEIIBHO U TEMAaTUYECKH.

Haznauenue coBpeMeHHOM JIEKIIMKY B y4u€OHOM MPOILECCE HE B TOM, YTOOBI IIPEIOCTABUTD
BCIO MH(OPMALMIO TO TeMe, a 4ToObl MOMOYb OCBOMTH KypC, OBJIAJEThb TEOPETUYECKHUMHU
3HAHUSIMHA C NPAKTUYECKUM IMPUMEHEHHEM CHadala Ha IPaKTUYECKUX 3aHATUAX MU 3aHATUAX
CEMHHApCKOr0 THIIA, a B JAJbHEHIIEM NPUMEHATh HA IPAKTUKE C BO3MOXHBIM PEIICHHUEM
HECTaHJAPTHBIX CUTYaIIUM.

B yuebGHOM mporecce JeKUMs BBIMNOJHAET METOAOJIOTHYECKYI0, OpPTaHU3alMOHHYI0 U
MH(pOpMalMOHHYIO0 (QYHKIMU. JIeKMs pacKpblBaeT MOHATUHHBIA anmapat KOHKPETHOM o0iacTu
3HaHUS, ee MPOoOJIeMbl, JAaeT LEJIbHOE MPEICTaBIEHUE O MpeaMeTe, OKa3blBaeT B3aUMOCBA3b C
IpyrUMHM  JuciuiuiiHaMu. Jleknust oOecrneunBaeT ycBOoeHME Yy4yeOHOM uHpopManuu Ha
NEpBOHAYAJILHOM YpOBHE OOIIed OPHEHTHPOBKM B MaTepuane, KOHIEHTPUpPYeT BHUMaHHE
CTYJEHTOB Ha Hauboiee CIOXHBIX Y3JIOBBIX BONPOCAX, CTUMYJIHUPYET aKTUBHYIO
MIO3HABATENbHYIO JAEATENbHOCTh M 3aKJaJblBa€T OCHOBBI JUIsl Oyaymiero 3¢¢GeKTUBHOTO H
IIOJIHOLICHHOTO YCBOEHUS MaTepuaa.

K ocHOBHBIM BHAaM Yy4eOHBIX 3aHATUN Hapsny C JAPYTUMH OTHECEHbl 3aHITHS
CEMUHApPCKOI0 THIIA W TNPAKTUYECKHE 3aHATHS, HANPABICHHBIE HAa JKCIEPUMEHTAIBHOE
HOJTBEPXKICHUE TEOPETUUECKUX TMOJIOKEHUHM U popMUpOBaHUE y4eOHBIX U MPOPECCHOHATBHBIX
NPAKTUYECKUX YMEHUH, U HaBbIKOB. OHU COCTaBISIOT BaXKHYIO 4YacThb TEOPETUYECKOW U
npodecCHOHATBHON MPAKTHUYECKONW MOATOTOBKH.

B npornecce 3aHATHI CEMMHAPCKOTO TUIA U MPAKTHUECKUX 3aHITHM KaK BUIOB y4EOHBIX
3aHATUH 1O JUCHMIUIMHE «AHalIM3 M yIpaBiieHHe Ou3Hec-TpoleccaMmu» 00ydaromuecs
(CTyZIEHTBI) BBINOJHSIOT OJHY WJIM HECKOJbKO MPakTUYEeCKHX paboT (3afgaHuii) mox
PYKOBOJICTBOM IIPEIO/aBaTeNii B COOTBETCTBHM C H3y4aeMbIM COJIEpXKaHHEM y4eOHOro
MaTepuania.

OcHoBHast W oOwas Lenb A BCeX 3aHATHH CEeMUHApCKOTO THUIA U IMPAKTHYECKHX
3aHATUH — TIOTAHO MPUMEHSATh TNOJyYeHHbIE 3HAHMS Ha 3aHATHM U (GOPMHUPOBATH
npodeccruoHaIbHbIE YMEHHSI U HABBIKU.

Pemenne mnocTaBieHHBIX Mepell IUCHUIUIMHON «AHamuM3 M ylpaBieHHe OusHec-
IpoLeccamMu» 3aj1ad JOCTUracTCs IOCPEACTBOM AaKTUBHOM MOJATOTOBKHM CTYACHTOB K 3aHATUSAM
CEMHUHAPCKOI0 TUIA U MPAaKTUYECKUX 3aHATHI, a Takke 0e3 BHIMOJIHEHUS] UMY 3a/laHui B paMKax
CaMOCTOSITENIbHOW M MHIUBUYaJIbHON paOOTHI.
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsennsiil yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHOH PadoTe CTYIOCHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE Ou3Hec-
HpoleccaMu» MO OCHOBHOH NMpPO(ecCHOHAIBHON 00pa30BaTeNbHON MpOrpaMMe BhICHIErO0 00pa3oBaHUs —
nporpamMme OakanaBpuaTta «byxrantepckuii y4€T W ayAauT» IO HampasieHuro noarorosku 38.03.01
OKOHOMHKA

Bepcus noxymenra - 1 cTp. 5 3 26 IlepBblii 3x3eMILIAp KOITHSA Ne

CamocrosiTenbHas padoTa CTYIEHTOB SIBISICTCS OJHOM M3 BaKHEHIIMX COCTaBIISIONIMX
oOpasoBarenpHOro Impouecca. He3aBuCHMMO OT MONYy4YeHHOH mpodeccun U xapakrepa paboTh
ar000ii  HaumHaroUMii  OakanmaBp JOJDKEH  oOsagarth  (yHIAMEHTAIbHBIMH — 3HAHUSMH,
npo(eCCHOHATBHBIMA YMCHHUSIMH W HaBBIKAMH JICSITEILHOCTH CBOEr0 MPOQMIS, OIBITOM
TBOPUYECKOH M MCCIIEI0BATEIbCKON ESTENBHOCTH MO PEIICHHIO HOBBIX IMPOOJIEM, OIBITOM
COLMAIbHO-OLIEHOYHOM e TeIbHOCTH.

Bce otm cocraBmsromme oOpa3zoBaHHs  (GOpPMHUpPYIOTCS HMEHHO B IIpoIiecce
CaMOCTOSITENIbHOM ~ pabOTBl  CTYIEHTOB, Tak  Kak  MPEINoyiaraecT  MaKCHMAaJbHYIO
HHIUBUYyAJIU3alUTIO ACATCIIbHOCTH Kaxxaoro CTyACHTA n MOXET paccMaTpruBaTLCA
OJITHOBPEMEHHO ¥ KaK CPEJICTBO COBEPILICHCTBOBAHHSI TBOPYCCKON MHIANBHYaIbHOCTH.

[Ipy noaroroBke K pyOeKXHOMY KOHTPOJIO M HK3aMEHY HEO0OXOAMMO IOBTOPSTH
IPOM/ICHHBI MaTepual B CTPOrOM COOTBETCTBHM C paboyell MmporpamMMol JUCHUILIHHBI
«AHanu3 U ynpasiieHue OusHec-mpoleccaMmny. Vcnonap3oBaTh MaTepuaibl 3aHATUH, KOHCIIEKTa
JEeKIUH U JIUTEepaTypy, PeKOMEHOBaHHYI0 npenoaaBareneM. OOpaTuTh 0co00€ BHUMaHUE Ha
T€Mbl Y4€OHBIX 3aHATUM, MPOIYIIEHHbIX OOydYarolUMCcs @O0 pa3HeIM mOpuunHaM. llpu
HEOOXOIMMOCTH 00PATUTHCS 328 KOHCYJIbTAIUEH U METOJMYECKON MIOMOIIBIO K MPEHOAaBATEII0

Tumnossie OLCHOYHBIC CPCACTBA, HUCIIOJIB3YCMBIC B MPOLECCE OCBOCHUA AUCHUILIIIMHBI, WU
UX KpHUTepuH mNpuBeneHbl B DOHAAX OIEHOYHBIX CPEACTB TEKYLIETO KOHTPOIS, PYOEKHOTO
KOHTPOJII M TPOMEKYTOYHOM aTTeCTallMH 10 TUCHUIUIMHE «AHAJIM3 W yIpaBlicHHE OH3Hec-
IPOLIECCAMHE.

© Kocranaitckuit ¢umman ®I'BOY BO «Henl'Y»
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MHWHOBPHAYKH POCCHUN

DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsennsiil yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHOH PadoTe CTYIOCHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE Ou3Hec-
HpoleccaMu» MO OCHOBHOH NMpPO(ecCHOHAIBHON 00pa30BaTeNbHON MpOrpaMMe BhICHIErO0 00pa3oBaHUs —
nporpamMme OakanaBpuaTta «byxrantepckuii y4€T W ayAauT» IO HampasieHuro noarorosku 38.03.01
OKOHOMHKA

Bepcus noxymenra - 1 cTp. 6 u3 26 IlepBelii 3x3eMILIAp KOITHSA Ne

Pexomenganuu CTyA€HTaM 110 IIOATOTOBKE K 3AaHATHUAM JICKIHIMOHHOI'0 THIIA

Conep:xaHue 3aHATHI JEKIMOHHOI0 TUIIA MO INUCHUILIIHHE
«AHAJH3 ¥ yIIpaBJieHue OM3HeC-TPoIeccaMm)

Tema 1. Teopernueckue OCHOBBI YIIpaBJIeHUs1 OU3HEC POLecCaMHu
1. Teopuu MPOLIECCHOTO YIIPABICHUS
2. Mojienu 1 UHCTPYMEHTBI, UCTIOIb3yEeMBbIE JIJISl ONKUCAHUsl OM3HEC MPOIIECCOB

Tewma 2. IIpoueccHbIi MOAX0/ K YIIPABJICHUIO OpPraHu3anueii
1. [IpeumyiiecTBa MpOIECCHOTO MOAX0/A.

2. [IpyHIMATIBI TTPOLIECCHOTO MOAXO0a.

3. Cepsl mpuMEHEHHSI IPOLIECCHOTO MOIX0a

Tema 3. XapakTepucTHKH OM3HeC MPOLECCOB

1. OcHOBHBIE MPUHIMIIBI OU3HEC ITPOLIECCOB

2. Knaccudukarus 6usHec mporeccon

3. Knmaccuguxkaryst BXoJI0B U BBIXOJIOB OM3HEC IIPOLIECCOB
4. ITpyHIUTIBI IPOLIECCHOTO YITPABIICHHS

5. KiroueBsle posin 6u3HeC mporiecca

6. OcHOBHBIE OM3HEC MPOLIECCHI MPEANPUATHS

Tema 4. AHau3 OM3HeC MPOLECCOB

1. Kinaccuduxanus METOAMK aHanu3a OM3HeC MPOLECCOB.
2. KayecTBeHHBIN aHan3 OU3HEC TIPOIIECCOB.

3. KonnuecTBeHHBIN aHANU3 OM3HEC MTPOIIECCOB.

Tema 5. MeToasbl ynpapjeHusi OM3HeC MPoLecCaMu.

1. VYmnpaBnenume OwusHec mporeccaMd Ha OCHOBe OeHumapkuHra, FAST- anamuza,
(GYyHKIMOHATIBHO- CTOMMOCTHOTO aHau3a U Meroga ABC.

2. AyTtcopcuHT OU3HEC MPOLIECCOB.

3. OcHOBHBIE IPUHIIMIIBI U XaPAKTEPUCTUKU KAXKI0TO METO/IA.

4. CunpHbIe U cladble CTOPOHBI METO/1A

Tema 6. PemHKUHUPUHT OM3HEC MPOLECCOB
. IToHsATHE pEMH)KUHUPHUHTA OU3HEC MPOLIECCOB.
. OTansl NPOBEACHUS PEMH)KMHUPHHTA.
. [TpuHIUIBI OCYIIECTBICHUS PEUHKUHUPUHTA.
. Pe?)y.HBTaTI/IBHOCTI) PEUHXKUHHUPHHTA.

. [lpyunHbI Hey1a4 Npu TPOBEACHUHN PEUH)KMHUPUHTA OHM3HEC MPOIIECCOB.
. [IpunsATHE peLIeHNs O 3aIyCcKe MPOEKTa M0 PEUHKUHUPUHTY OM3HEC MTPOIIECCOB.

1

2

3

4

5. IlpoGieMbl U pUCKU TIPOBEJICHHS PEMHKUHUPHUHTA.
6

7
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DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsennsiil yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHOH PadoTe CTYIOCHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE Ou3Hec-
HpoleccaMu» MO OCHOBHOH NMpPO(ecCHOHAIBHON 00pa30BaTeNbHON MpOrpaMMe BhICHIErO0 00pa3oBaHUs —
nporpamMme OakanaBpuaTta «byxrantepckuii y4€T W ayAauT» IO HampasieHuro noarorosku 38.03.01
OKOHOMHKA

Bepcus noxymenra - 1 cTp. 7 u3 26 IlepBelii 3x3eMILIAp KOITHSA Ne

Tema 7. UHCTPYMEHTHI IMATHOCTUKH OU3HEC MPOLIECCOB.
1. cnonp30BaHUE CUCTEMBI YIIPABIECHUS IPOLECCAMH.
2. KOHTpOJUIMHT 1 MOHUTOPHHT TPOIIECCOB

Tema 8. PersiamenTanusi 0u3Hec MPOLECCOB OPraHU3alMU

1 [lonsiTue pernamenTa OU3HEC IpoLecca.

2. [TpuHIMIBI TPOBEACHUS PETTIaAMEHTHPOBAHUS POIECCOB.

3. [IpeumymiecTBa periameHTaIuu OM3HEC MPOIIECCOB.

4. IIpoGnembl IpoBeACHUSI periaMeHTalnl OU3HEC MPOIECCOB.
5. [IpobGnemMbl BHEAPEHUS periaMeHTaIluu Ha IPEANPUITUH

B xozxe 3aHATHH JIGKIMOHHOTO THIIA O0YYarOLIUICS JTOJKEH BECTH KOHCIEKTUPOBAHUE
yuebHoro matepuana. OOpamiate BHUMaHHE Ha KaTeropuu, (pOpMyJIHpPOBKH, PAaCKPBIBAIOLINE
COJIEp)KaHME TE€X WM MHBIX SIBJIEHUH M MPOLECCOB, HAyYHbIE BBIBOJbI U IPAKTUYECKUE
PEKOMEHIALMN, IOJIOXKUTEIBHBIM ONBIT B OPAaTOPCKOM HCKyccTBe. JKenarenpHO OCTaBUTH B
pabouynx KOHCHEKTax I0Jis, Ha KOTOPBIX Je1aTh MOMETKH M3 PEKOMEHJIOBAaHHOM JMTepaTyphl,
JIOTIOJTHSAIOIIME MaTepuan MpOCITyIIaHHOW JIeKIUH, a TakkKe MOJYepKUBAIOLINE O0CO0YI0
BaXHOCTb T€X WJIU MHBIX TEOPETUUYECKUX MOJIOKEHUH. 3aaBaTh MPENOAABATENI0 YTOUHSIOIINE
BOIIPOCHI C LENBI0 YSICHEHUS TEOPETUUECKUX MOJIOKEHUH, pa3peIeHNs CIIOPHBIX CUTYalUil.

Koncnekr (ot mar. conspectus — 0030p) — MUCbMEHHBINH TEKCT, B KOTOPOM KpPaTKO U
MOCJIEeI0BATEIbHO U3JI0KEHO COJIep’KaHle OCHOBHOTO MCTOUYHUKA HH(POPMAIIHH.

BoiaensioT 1Be pa3HOBUHOCTH KOHCIIEKTUPOBAHUS:

- KOHCIIEKTUPOBAaHUE NTMCbMEHHBIX TEKCTOB;

- KOHCIIEKTUPOBAaHUE YCTHBIX COOOIIEHUN (HanmpuMep, JIEKIHi).

KoHcnekT MoXkeT ObITh KPaTKUM HIIM TIOJPOOHBIM.

B ocHoBe mporiecca KOHCIEKTHUPOBAaHUS JIEKHUT CHUCTEMAaTH3allds MPOUYUTAHHOTO WIIU
YCIBIIIAHHOTO MaTtepuana. llenpro mporecca CIyKUT NPUBEACHHE B EOUHBIA IMOPSIOK
CBEJICHUH, MOTYyYEHHBIX U3 HAYYHOH CTaTbH, y4€OHON U METOAMYECKOM JTUTEPaTypHI.

KoncnekrupoBanue siBisieTcs HeoTheMiieMoi popmoii paboTel 00yuaeMoro B CHILy TOTO,
YTO B y4eOHOM MpPOIECCe CTYAEHThI CTAIKHBAIOTCA C HEOOXOJIUMOCTBIO KPAaTKOTO M3JI0KEHUS
6ob110r0 00BEMa YueOHOT0 MaTepuaia.

enn KOHCIIEKTUPOBAHUA:

- pa3BuTHE y OOYy4aloLIerocs HaBBIKOB NepepaloTku HMH(OpPMAlUU TOJYyYEeHHOH B
YCTHOM WJIM MUCbMEHHOM BHJIE€ U TIPUJIaHUE €i1 CoKaToil (OopMBI;

- BBIpa0OTKa YMEHHMH BBIACTUTh OCHOBHYIO WJCI0, MBICIb U3 IEPBOMCTOYHHKA
uH(popMaLny;

- (hopMUpOBaHUE HABBIKOB COCTABJICHUS I'PAMOTHBIX, JIOTUYHBIX, KPATKUX TE3UCOB;

- o0JeryeHye mpouecca 3alOMHUHAHUS TEKCTa.

OOyuarommcst cieayeT oOpaTUTh BHUMaHUE, Ha TO, YTO JOCIIOBHAs 3alUCh TEKCTa HE
ABIIAETCA KOHCIEKTOM. TOJIBKO CTPYKTYpUPOBAHHBIA TE3UCHBIH TEKCT MOXET Ha3bIBaThCS
TakOBbIM. [Ipy KOHCHIEKTHPOBAHWU THUCHBMEHHBIX HCTOYHMKOB HEOO0XOAMMO oOpamarh
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BHHUMaHHE Ha a03allbl, UX CYIICCTBOBAHHE MPU3BAHO OOJICTYHTH BOCIPHUATHE TEKCTA M HAYAIO
HOBOI MBICIH aBTOpa. BaXHO YYMTBIBATh TaKXKE M TO, YTO OJIHA MBICIIb MOXKET OBITh M3JIOKEHA
B HECKOJIBKHX a03arax.

BpiCOKyl0  CKOpOCTh  KOHCIIEKTUPOBAaHHUS  MOTYT  OOCCIEYHTh  COKpAIICHHS
(oOmenpuHATHIC, A00pEBUATYPHI, CTPEIOYKH, YKA3BIBAIOIIME Ha JIOTHYECKHUE CBSI3U, OMOPHBIE
CJIOBA, KJIFOUEBBIC CJIOBA, CXEMBI H T.11.).

CocraBiieHHEe KOHCIIEKTa IMPHU3BAHO OOJIETYUTH 3amOMHHAHHE TekcTta. OO0ydaronmmcs
PEKOMEHIYETCSl TIOCTIE €r0 COCTAaBJICHMS MPOUYECTh 3a(hUKCHPOBAHHBIE TE3UCHI HECKOJIBKO pa3
JUISL TIOJTHOTO WX YCBOEGHHSs. Jlomyckaercsl MOoJYepKUBAHHE TE3UCOB, COJACPXKAIIMX OCHOBHBIC
MBICJIH, BBIJICJICHUE WX LIBETHBIM MapKEPOM.

[lepecka3 He sIBIETCS KOHCIIEKTUPOBAHUEM CTaThH, NepedpasupoBaHre BO3MOXKHO C
COXPaHECHHEM €€ COJICPIKAHUs, TIOTHUYECKUX CBS3EH C IIEIbI0 COKpaIlleHHs] 00beMa.

[Ipu ucnonb30BaHMM B KOHCIIEKTE IUTAT aBTOPa TPeOyeTCs BBIJEICHUE UX B KaBBIYKU U
YKa3aHHe Ha UCTOYHUK IMyOJIMKAIIMN U aBTOPa BhICKa3bIBAHUSI.

Bunsl KOHCIIEKTOB:

1 [IInanoBbIii KoHCHeKT. Ero BbITOTHEHHWE BO3MOXKHO TPU  COCTaBJICHUH
MpEeABAPUTEIHHOTO TUIAaHA HAYYHOM CTAaThH, IJIaBbl YYEOHOTO WM METOJAMYECKOTO TOCOOHS.
Kaxx/1p1i1 BOIpoc miiaHa pacKpbIBaeTCsl B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTa

2 TekcTyallbHBIN KOHCIEKT. [IpekpacHO TOIXOIUT ISl KOHCIIEKTHPOBAHUS HAyYHBIX
cTaTeil, MoHorpaduii, Koraa HeoOXOAUMO B TOJTHOW Mepe OTPa3UTh TOUKY 3pEHHUs aBTOpa,
00a4uB ee B pOpMY LIUTATHI

3 Temarunuecknii KoHCIeKkT. Ero ocHOBHas 3ajada — HAWTH OTBET Ha IIOCTABJIEHHBIH
BOIIPOC, PEIINTh HAYYHYIO 3a1ady. UMCIO KOHCIEKTUPYEMBIX MCTOYHMKOB B DTOM Cydae He
OTPaHUYMBAETCS, UMEET 3HAaUCHHUE JOCTUKEHUE KOHEYHOU LIeIIH.

4 CBOOONHBIA KOHCIIEKT MOXET COJEpKaTh B CeOE SJIEMEHTHI BBHIIICTIEPEUUCICHHBIX
KOHCIeKTOB. (CocTaBieHHE TaKOro KOHCIEKTa CHOCOOCTBYET IydIlleMy YCBOEHHUIO U
OCMBICJICHUIO MaTepuara.

[Topsaok cocTaBiaeHUss KOHCIIEKTAa MMCbMEHHOI'O0 MaTepHaa:

1 TlpenBaputenbHOE 3HAKOMCTBO C TEKCTOM C IIEJBbI0 OMNPENENICHUS CTENEeHU ero
CJIOHOCTH, HAYYHOCTH H BHIOOpA BUa KOHCTIEKTUPOBAHUS

2 IloBropHOE TIPOYTCHWE W aHATU3 HCCICAYEeMOTO MaTepuajga  TO3BOJIUT
COCpPEZIOTOYMUTHCSI HA TJIABHOW MBICIH TEKCTAa W OIpPEeNeNuThcs C pa3OMBKOM TeKcTa Ha
CMBICIIOBBIE €TUHUIIBI

3 Brinenenue Te3ucCOB, EepealoInX KpaTKoe cofepKaHue MaTepuana.

ScHOCTB, KPaTKOCTh, JIOTUYECKAs] CBSI3aHHOCTh TE€3MCOB — OCHOBHBIC XapaKTEPHUCTHUKH
KOHCHekTa. [Ipy KOHCHEKTUPOBAaHWM MHUCHMEHHOTO MaTepuaia HeoOXoIuMo olpalarh
BHHMaHUE HE TOJIKO HAa OCHOBHBIC IMOJIOKEHHS TEKCTa, HO W Ha JOKAa3aTeIbCTBA, MPUMEPHI,
LUTATbl, MHEHUS YYEHBIX U MPAKTUKOB.

VYkazaHusi M0 KOHCTIEKTUPOBAHUIO JICKITHH:

- HE HY)XHO CTapaThCs 3alucaThb BEChb Marepual, 03BYUYEHHBbIN mpernogaBareneM. Kak
MpaBUJIO, JIEKTOPOM JENArOTCA AaKIEHThl Ha KIIOYEBBIX MOMEHTax JIeKI[UU I Hadaia
KOHCIIEKTUPOBAHUS,
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- KOHCIIEKTHPOBAHHWE HEOOXOJMMO HAYMHATH IIOCJIE OIJIAICHWEM TIJIaBHOH MBICITH
JEKTOPOM, Iepe/l HayaJoM €€ KOMMEHTHUPOBaHMS;

- BBIJCIICHHE TJIABHBIX MBICIIEH B KOHCIIEKTE JPYI'MM LIBETOM L€1€CO00pa3HO
IPOM3BOJUTh BHE JIEKIUHM C II€JIbI0 COKPALICHHMsS BPEMEHU Ha KOHCIIEKTMPOBAHUE Ha caMoM
JIEKLUU;

- IPUMEHEHHUE COKpaIlleHUIl IPUBETCTBYETCS;

- Hy’)KHO M30€erarth JUIMHHBIX U CJIOXHBIX PacCyXIICHHI,

- JIOCJIIOBHOE KOHCIIEKTHPOBAaHHWE OTHMMAET MHOI'O BpPEMEHH, MOITOMY HEOoO0XOAMMO
OIlyCKaTh (ppa3bl, UMEIOLINE BTOPOCTEIIEHHOE 3HAYECHHUE;

- €CJIM B JIEKLIUU BCTPEYAIOTCS HEU3BECTHBIE TEPMMHBI, JyUIlle BCEIO OTMETUTh Ha MOJIAX
UX CYIIECTBOBAHME, OCTABUTh MECTO JUIsl MX MOSICHEHUS U B KOHIIE JIEKIIMH 337aTh YTOUHSIOIINN
BOIIPOC JIEKTOPY.

KoHcnexktupoBanue u perneH3upoBaHHE, TakKUM O00pa3oM, 3TO IPOLECC BBIJACICHUS
OCHOBHBIX MBbICIIEH TEKCTa, €ro OCMBICICHUS U OLEHKU CoJepiKalleicss B HEM HH(pOpMAaIUH.
Jannbiii Bug y4eOHOW paOOTHI SIBISETCS BHIOM HHIMBHAYAJIBHOW CaMOCTOSITEIHBHONH pabOTHI
CTYJCHTA.

Jlexuus BBICTyHAeT B Ka4eCTBE BEIYILErO 3BEHA BCETO Kypca 00y4eHMsI U MPEACTaBIISET
coboif crmocod M3JI0KEeHUusT OOBEMHOrO TEOPETHMUYECKOro MarepHana, oOecleuynBaromui
LEJIOCTHOCTh M 3aKOHYEHHOCTh  €ro  BOCHPHUATHS  cTyAeHTamu. Jlekuus — jaer
CHUCTEMATU3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUU MO JUCLUIUIMHE, PAaCKPBIBAET COCTOSHUE U
NEPCIIEKTUBbl Pa3BUTHS COOTBETCTBYIOLIEH 00JIaCTU HAyKM W TEXHUKH, KOHIIEHTPUPYET
BHUMaHME CTYJCHTOB Ha HauOoJiee CIOKHBIX, Y3JIOBBIX BOIPOCAX, CTUMYJIHUPYET UX aKTHBHYIO
MO3HABATEIbHYIO JAESITEIBHOCTh U CIOCOOCTBYET (DOPMHPOBAHUIO TBOPYECKOTO MBIIIICHUS.
OCHOBHBIMM (DYHKIIMSIMH JIEKLIMU BBICTYIAIOT IMO3HABATENIbHAs, Pa3BUBAIOIIAs, BOCIIUTATEIbHAS
Y OPraHU3YIOIIas.

[TonroroBka K 3aHATUSAM JIEKIMOHHOTO THIA BKJIIOYaeT B ceOs: OCO3HAHUE
HEOOXOJMMOCTH €€  BBIMOJHEHMS; LEJCHANpPaBICHHYI0 I03HABaTEIbHO-IPAKTUYECKYIO
JIeSITEIbHOCTh HEMOCPEJICTBEHHO Iepe]l JeKIuel (MpocMOoTp MaTepuaia MpeablIyleil JeKuuu
JUIsL BOCCTAHOBJIEHHSI B TIaMSITH OCHOBHBIX MOMEHTOB; O3HAKOMJIEHHE ¢ HOBOM MH(OpMaIueil no
pekoMeHayeMoi y4yeOHOW JnuTepaType A YCTAaHOBJIEHUS CBS3€H MEXAY HW3YYEHHOW W
n3ydaeMoi mHbopmMaImeid; moaoop HeoOX0AUMOM JOTIOJHUTEIFHON JIUTEPATYPHI; BHITOTHEHUE
3aJJaHUH, TPEUI0KEHHBIX Ha CAaMOCTOSTENIbHYIO POPabOTKY).

CamocrostenpbHass paboTa CTYIEHTOB Ha YypOBHE 3aHATUN JIEKIIMOHHOTO THIIA
3aKJII0YAeTCs B CIEAYIOIIEM: OCO3HAHME CTYIAEHTaMHM LEelNed M 3anad JEKUWU; TOHHMaHHe
CMBbICIa co00IIaeMol mpernojaBaTenieM UHQpOpMaluy; MOHUMAaHUE HOBBIX 3HaHW; TOHUMaHue
0COOEHHOCTEH TOJXO/J0B K MOHATUSAM PAa3IUYHBIX aBTOPOB, OLIEHWBAHUE HMX JOCTOMHCTB H
HEJ0CTaTKOB; y4acTHE B PEILIEHUH MOCTaBJICHHBIX MpolieM. BHeayauTropHas camMmocTosTenbHas
pa0boTa CTYyJEHTOB HOCJE MPOCTYIIMBAHUS JICKIIUHN 3aKII0YaeTCcsl B 00paboTKe, 3aKperieHuH U
yrayOJeHUH 3HAHUN MO M3YYEHHOM Teme; MepeYyUThIBAHMM CBOUX KOHCIEKTOB; BBISICHEHUS
HEINOHSATHBIX BOINPOCOB, 3HAKOMCTBO C IIOJYYEHHBIM MAaTEpHAIOM IO PEKOMEHIOBAaHHOMN
yueOHOM JuTepaTrype, BHECEHHE JIONOJHEHWH B KOHCIEKT; HW3Y4YeHHE JIOMOJHUTEIbHOU
JUTEPATYPHI.
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Pexomenanuu no ohopMICHHIO JEKIUH.

BHuMaTensHO 03HAKOMBTECH C MpEAJiaraéMbIMH HHXKE PEKOMEHJAIMSIMH IO paboTe ¢
TEKCTaMH JIEKIIUIA.

Cnymianne W 3amMChbIBaHME JIEKIWH SBISETCS OJHOW M3  pemaromux  Gopm
camooOyueHusi ctyneHtoB. C Hei, ¢ 3Toi (opMoii, cBsi3aHa M paboTa C JUTEPATYpOH, U
COCTaBJICHUE TJIAHOB, TE3UCOB, KOHCIIEKTOB, U MOATOTOBKA K KOJUIOKBHYMY, 3a4€Ty, IK3aMEHY,
K HalMCaHUIO JIOKJIAJ0B, pedepaToB, KypcoBbIX padoT.

Pexomennamum o paboTe Haa TEKCTaMU JICKIIMH CBOJSATCS K KOHKPETHBIM COBETaM, C
HEPBOTO B3MVIAJa KAKYILUMCS 10 IPUMUTUBHOCTH MPOCTHIMU.

1 Ha o0opore OONOXKH TeTpajaW 3amuchbiBaeTCs (aMuiaus, HMs, OTYECTBO
Iperno/iaBaTelis, €ro yueHas CTeleHb U y4eHOe 3BaHue

2 Ilpu KOHCHEKTUPOBAHUHM PEKOMEHAYETCS BECTH 3allCH Ha OJHOW CTOPOHE JIHCTA,
OCTaBJIsIsl BTOPYIO CTOPOHY JUIsl Pa3MbIIUICHHUH, pa300poB, BONPOCOB, OTBETOB HAa HHX, I
(bUKCUpOBaHMS €TANel TEMBI UM CBSI3aHHBIX C HEW (PakTOB, KOTOPBIE IPUIIOMHHAIOTCS CAMUM
CTYAEHTOM B XOJI¢ CIyLIaHMs JIEKIIMOHHOIO MaTepuaia. MHorna Juist 3Toro ocTaBislOTCS JIUILb
mUpoKue Tojs. Ha mepBBIX JEKIHSIX CTOUT CHENHaIbHO YHPAKHATHCS B HCIIOIH30BAHUU
nojei: GukcupoBaTh BONPOCH!, BBI3BIBAIOLINE JUYHBIA WHTEpEC, BapUaHThl OTBETOB Ha HUX,
COMHEHHUS, TPOOJIEMBI, CIIOPHBIE IMOJIOKEHUSI — TO €CTh IPEBPATUTh TETPAIHBIC TOJS B IOJIS
pasMblILUIeHUH, 6ecell ¢ coO0H, TMaoroB C TOBApUIaMH, C IPENoiaBaTelieM.

3 3anuch JEKIHid BeAeTCs B MPOU3BOIBHON (hopMe. DTO MOXKET OBITH CTHJIH y4eOHOMH
nporpamMmbl (Ha3bIBHBIE MPEJUIOKEHHS); MOYKHO Ba)KHEHMIIME MBICIH BbBIIEIATh LIBETHBIMU
domacTepaMu WM TPUMEHSTH OOKOBBIE «(OHAPUKWY», BBIIENSIONINE TOATEMBL. [lpu sTOomM
dopma 3amucu Marepuana 3aBUCHT OT CIEUU(UKH M3Yy4aeMOTo MNpeAMeTa; YMECTHbI M CBOM
KpaTKHe MOSICHEHUsI K 3alUCsAM. 3aluch JIEKIMH Jy4Ille BECTH B CXKATOH (popme, KOPOTKHUMH U
YEeTKUMHU (ppa3ami.

4 3anmch JEKIUH TOMOTAeT COCPEAOTOYNTh BHHMAaHWE Ha TJIABHOM, B XOJNIE€ CaMoOi
JEeKIMM TPOJyMaTh U OCMBICIUTh YCIBIIIAHHOE, OCO3HAaTh IJIaH M JIOTUKY H3JI0KEeHUs
MaTepualia TpernojaBaTeneM. Takas paboTa HEpemKko, OCOOCHHO IIOHAdaly, BBI3bIBACT
TPYAHOCTH Yy CTYAEHTOB: HEKOTOPHIE CTPEMSTCS 3alMChIBaTh BCE JOCIOBHO, JAPYrue MHIIYT
OTPBIBOYHO, Y TPETHHX 3aMUCH MMOIYIAETCS XaOTHUECKasI.

YroObl 36€kaTh 3TUX OMIUOOK, L[EIeCO00pa3HO MPUICPKHUBATHCS CIEAYIOMINUX MPABUIL:
1oCcJIe 3allMCH OPUEHTHPYIOIIMX W HAMpaBISIONIMX BHUMAaHWE NaHHBIX (TeMa, IeJb, IUIaH
JeKIMH, PEKOMEHJIOBaHHAas JINTEpaTypa) Ba)XXHO IMOMNBITATbCS MPOCIEAUTh, KaKk OHH
PACKPBIBAIOTCS B COJIEPIKAHHH, ITOJKPEIUIIIOTCS (OPMYITHPOBKAMH, JIOKA3aTEIIbCTBAMH, a 3aTeM
U BBIBOJIAMH;* 3aIMCHIBAThH CJIEYEeT OCHOBHBIE IMOJIOKEHHUS W JTOKA3bIBAIOIME WX apTyMEHTHI,
HanOoyilee SpKWE€ TpUMEpPhl W (aKThl, TOCTABICHHBIC IMPEIOAaBaTeIeM BOMPOCHl IS
CaMOCTOATEIbHON TPOPAaOOTKM;* CTPEMHUTHCS K UYETKOCTH 3aIllUCH, €€ I0CIIeOBATEIbHOCTH,
BBIJICIISISI TEMBl W TIOATEMBI, BOIIPOCHI M TOJBOTIPOCHI, UCIIONB3YS IHUPPOBYI0 U OYKBEHHYIO
HyMepauuoo (puMckue M apabckue HU@phl, OonbpIIMe U Majble OYKBBI), KPaCHBIE CTPOKH,
BBIJICIICHHE a03aleB, MOJUYEPKUBAHUE TIABHOTO;" KAKIOMY CTYACHTY MOJE3HO BBIpabOTaTh
CBOIO CHUCTEMY COKpAIlleHHUW, B KOTOPOH OH Mor Obl pa3o0parbcsi JIETKO W 0€30MIHO0YHO;"
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H€O6XOZ[I/IMO BBIIIOJHATE CUCTCMATUUYCCKHUC BO3BPALICHUA K MNPCABIAYIINM TCKCTAM. I[axce
OTJIMYHO 3alMCaHHAs JICKIMS MPEAIoIaraeT AalbHEHIIYI0 CaMOCTOATENBHYIO paboTy Haja Hei
(rryOoKOe OCMBICIIEHUE €€ COAEPIKaHUs, TIOTHIECKOH CTPYKTYpHhI, BEIBOJOB). OcOOEHHO Ba)XKHO
B IIPOIIECCE CAMOCTOSITEIbHOW pabOThI HAJ JIEKIMEH BBIACIUTH HOBBIN MOHSATUHHBIN ammapar,
YSICHUTh CYTh HOBBIX TOHSATHH, NMpH HEOOXOAMMOCTH OOpATHTHCA K CIIOBapsSIM U JIPYTHM

HCTOYHHUKAM, 3a0JHO YCTpAaHNB HCTOYHOCTHU B 3aIllUCAX.

PaGora Hang Jekmuedl CTUMYIHPYET CaMOCTOSITCIIBHBIA TIOMCK OTBETOB Ha CaMbIe
pa3jNyYHbIE BOMPOCHI: HAJ KAaKUMH MOHSATUSMHU ClenyeT nopaboTarh, Kakue 0000IIeHus

cenarb, KakOW JTIOIIOJIHUTENIbHBIM MaTepHUall PUBJICYb.

Pexomenganuu CTYAEHTaM 110 IIOATOTOBKE K IIPAKTHYCCKUM 3aHATUAM U 3AHATUAM

CEMHUHAPCKOIo TUIIa

ConepxaHue NPAKTHYCCKUX 3aAHATHI U 3aHATHI CEMUHAPCKOI0 THIIA 110 AUCHUILIHHE

«AHaJIU3 ¥ ynpaBjieHUe OM3Hec-TpoLeccaMmm»

Tema 3aHATHSA U BOIIPOCHI, MOJJICKAIINEC pACCMOTPECHUTIO B XOAC
IIOATOTOBKHU K 3aHATHUIO

OneHouyHbIE CpPECTBA

Tema 1. TeopeTnueckue 0CHOBBI YIIpaBJIeHUsI OM3Hec MpoleccaMu | YCTHBIN

1 Knaccel 6U3HEC IpOIIECCOB. UHIUBUAYAIBHBIA |
2. Ponp OM3HEC MPOLIECCOB B pealu3allvy 1edu (YyHKIMOHUPOBAHUS | TPYIIIOBOM orpoc,
IPEIITPUATHSL. JOKJIaJ

3. CocraB 1 kinaccuduKaiys KOMIOHEHT OM3HEC TPOIIECCOB

Tema 2. IIponeccHbI MOAX0A K YNIPABJICHUIO OPraHU3aIHel YCTHBIN

1. CpaBHeHue MpoOIECCHOTO MoaXoAa ¢ (YHKIMOHAIBHBIM U | UHIUBUAYAIbHBIH U
IIPOEKTHBIM MOAXOAAMH. IpyNIOBON orpoc,
2. Omnucanre HETOCTaTKOB (YHKIMOHAIBHOTO moaxona. [lonsarue | mokian

mpouecca

Tema 3. XapakTepucTuku 0M3HeC MPOLECCOB YCTHBIN

1. Bxozbl 1 BBIXO/IbI IPOLIECCOB. UHIUBUAYAIBHBIA |
2. Pecypcel mponeccos. TPYIIIOBOM omnpoc,

3. Uadpactpykrypa npoiecca.
4. Y4acTHHKH TIpouecca.
5. Bnagenen nporecca.

TCCTOBBIC 3a1laHUA

Tema 4. AHaIU3 OM3HeEC NMPOLECCOB IOKJIaz

1.OCHOBHBIC KOHIEMIIUA TOCTPOEHUS CUCTEMBI ydeTa W KOHTPOJS

WCITOJTHEHHSI OM3HEC MTPOIIECCOB

Tema 5. MeToabl ynpaBJjieHUsi OU3HeC MPOLECCAMHU MpEe3EHTALMS B
1 Ponp MeTO/IOB aHaNIM3a B YIPaBIEHUU MPOIIECCaMU penakrope  Microsoft

2 OyHKIMOHAIBHBIN aHAIN3 IIPOLIECCOB
3 Ilnan-(akTOpHBII aHANIN3 MOKa3aTese OM3HeC-MPOIECCOB
4 CTpyKTypHBIN aHAIN3 OM3HEC- MTPOIIECCOB

Office PowerPoint
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5 JIekoMIT03u1Ms CTPATETUH Ha LEJEBBIE NTOKA3aTEIN

Tema 6. PeMH:KMHUPUHT OU3HEC MPOLIECCOB Mpe3eHTaLNs B
1 ITopsiiok NpOBECHUSI PEHHKUHUPUHTA penaktope  Microsoft
2 MeTobl peMHKHHUPUHTa OM3HEC- TPOLIECCOB Office PowerPoint

3 [IpoGieMbl ¥ pUCKU IPOBEACHUS pEUH)KMHUPHUHTA.
4 TIpuuuHbl Hey/a4 MPH IPOBEACHUN PEUHKUHUPUHTA OU3HEC

IPOLIECCOB.

5 [IpuHsATHE pelIeHus O 3amycKe MPOeKTa 0 PEUHXKUHUPUHTY OH3HEC

IPOLIECCOB

Tema 7. PeriamenTanus 6M3Hec MpoueccoB OPraHu3anuH IIOCTPOEHHE  MOJEIH
1. OCHOBBI (H)YHKIIMOHATBHOT'O MOJICITUPOBAHHSL. Ou3Hec-mpolecca

2. IDEF-Mopenu, mpyHIUIIBI IOCTPOCHHS M OTPAHUYCHHUS.
3. Mojienu OCHOBHBIX U BCIIOMOTaTEIbHBIX TIPOIECCOB.

4. BzaumocBs3b MojieJIeit MEeXKIY COOOI.

5. KapTsl npo1ieccoB Opranu3anu

[TpakTryeckue 3aHATHS — 3T0 (popMa 00ydeHHs B By3€, IPEAIIOIararoias KoJIeKTHBHYIO
npopaboTKy TeM y4eOHOW AMCUMIUIMHBI, KOTOPBIE SBISIOTCS CIIOKHBIMHU JUIsl YCBOEHUS U IpU
TOM Hauboyee 3HAaYMMbIMHU JUId oOOecreueHus KadecTBa NpOoQPecCHOHAIbHOH MOArOTOBKU
CTYyJEHTA.

[Ipn moAroToBKe K MPaKTUYECKOMY 3aHSTHUIO CTYAEHT JOJDKEH MPOaHAIU3UPOBATh TEMY
U IUIaH 3aHSATHSI, O3HAKOMUTHCS C OCHOBHBIMU IpPOOJE€MaMH, BBIHECEHHBIMM Ha OOCYXXICHHUE.
PexoMenayercs BHUMATeIpbHO NPOYMTATh MaTepHall MO TeMe, JaHHBIM IpenojaBaTesieM Ha
aexyu. Takxke HEOOXOMMO M3YYUTh PEKOMEHIOBAHHYIO JIUTEpaTypy Mo teme. BaxHo, yTOOBI
CTYJIEHT YMEJ COIOCTaBIATh MCTOYHHKM M TNPOAYMbIBaTh M3ydaeMblil marepuan. [lpu stom
Ba)XHO JIeJIaTh KOHCIIEKThl MPOYMTAHHOIO WUJIM OTAEIbHBIE 3alUCH, KOTOPbIE MOHAN00ATCS MpH
MOJIFOTOBKE K MPAKTUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO.

IIpy moaroTroBke K 3aHATHIO HEOOXOJMMO HAJEKHO YCBOUTH OCHOBHBIE MOHSATHS M
kareropu 1o Teme. CTyAeHT JAOJKEH BBIHUCATh M PACKPBITH (B 1-2 mpennokeHusx)
COJIep’KaHNE OCHOBHBIX TIOHATUN U KaTETOPU B TETPAIH JJIsl CAMOCTOSTEIbHOM TOATOTOBKH.

OaHMM H3 JTamnoB MOATOTOBKM K MPAaKTUYECKOMY 3aHSTHIO SIBJSIETCS BBINOJHEHUE
IIMCBbMEHHBIX 3aJaHUM JUIsI CaMOCTOSITEIbHON MOJATOTOBKH IO TEME. 3aJaHUs BBINOIHSIIOTCS
pa3z0opuMBBIM MOYEPKOM B OTJAEIBHO 3aBEJCHHOW MAJsl 3TUX Iesed TeTpaau. 3alucu MMEIOT
NEPBOCTENIEHHOE 3HAYEHUE I CaMOCTOATENbHOM paboThl cTyeHTOB. OHM MOMOTAIOT MOHSATh
MOCTPOCHUE U3y4aeMOro MaTepualia, BbIJICIUTh OCHOBHBIE MOJOXKEHHS, MPOCIEAUTh UX JIOTUKY
U TEeM CcaMblM NPOHUKHYTH B TBOpPYECKYIO0 JabopaTropuio aBTopa. Bexenue 3amnmceit
CIOCOOCTBYET TPEBpAIICHUIO UTEHUS B AaKTUBHBIM Ipolecc, MOOWIN3YyeT, Hapsay co
3pUTENBHON, U MOTOPHYIO NaMATh. ClaenyeT MIOMHUTB: Y CTYAECHTA, CUCTEMATUYECKH BEAYLIETO
3allliCH, CO3JaeTCsl CBOM WHAMBUAYaJbHBIM (OHJ MOJCOOHBIX MaTepHaloB JUIsl OBICTPOrO
MOBTOPEHUS] NMPOYUTAHHOIO, IS MOOMIM3AIMM HAKOIUJICHHBIX 3HAaHMH. OCOOEHHO BaKHBI U
MOJIE3HBl 3allUCHU TOTJA, KOrJa B HUX HAaXOAAT OTpPak€HUWE MBICIH, BO3HUKIINE TPU
CaMOCTOSITENILHOM paboTe.
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Pe3ynbTaThl KOHCTIEKTUPOBAHMS MOTYT OBITH IPE/ICTABICHBI B Pa3IMUHBIX (OopMax: IIIaH
(mpocTOi M pa3BEPHYTHIil), BBITUCKHU, T€3UCHI.

B xone noaroToBke K NpakTUYECKOMY 3aHSATHUIO CTYJIEHTBI MOT'YT CO3/aBaTh HaIJIsIHBIN
MH(POPMALIMOHHBIM MaTepuall ¢ IOMOLIbI0 MYJIBTUMEIUMHOM KOMIIBIOTEPHOW IPOrpaMMbl
PowerPoint. Dtor BHA paboThl TpeOyeT KOOpPAWHAIIMM HABBIKOB CTYACHTA IO COOpY,
cucTeMaTu3anuy, nepepaborke uHdopmanuu, opopmieHus e€ B Buae NOAOOPKH MaTEpUaIoB,
KpPaTKO OTPaKAOLIUX OCHOBHBIE BOIIPOCHI U3y4aeMOU TEMBI, B JJIEKTPOHHOM BUJIE.

Taxoke npu NOArOTOBKE K MPAKTUYECKOMY 3aHATUIO MOYKHO HH(POPMALIMIO IPEJCTaBUTh B
BUJIE CXEM, WILTIOCTpAIHii (PUCYHKOB), TpaMKOB, TUATPaMM, SIBIISIFOIIMMUCS MPOCTBIMU BHIAMHU
rpagudeckoro crnocoba oroOpaxeHus uHpopmanuu. Llenplo MCHOIB30BAHUS TAKOro Crocoda
ABJIIETCS Pa3BUTHE YMEHMsI CTyJEHTa BbLACIATH IJIaBHbIE 3JIEMEHTHI, YCTAHABIMBAThb MEXIY
HUMH COOTHOILEHHE, OTCISKNUBATh XOJ] Pa3BUTHS, U3MEHEHUS KaKoro-imbo Imporecca, sBIeHUs,
CTPYKTYpUPOBAHUE U CUCTEMAaTU3alus HHQOpMaLUs U T. 1.

Ecnu Bo BpeMsi NMOATOTOBKM K 3aHATHIO HEOOXOAMMO MaTepHual MpPeJICTaBUTh B BHJIE
CBOJHBIX (00OOMIAIONINX) WM CPABHHUTENBHBIX TaONWI, TO €€ HEOOXOIUMO CTPOUTH Ha
OCHOBAaHMU (YHKLUMOHAJIbHBIX 3aBUCHUMOCTEH KakuX-IM0O JaHHBIX, MOKa3aTelel, sBIeHUuN u
coObiTuii. Ilpu cocTaBieHMM W 3alOMHEHUU TJaBHBIMU TPEOOBAHUSMM SIBISIOTCS UYETKOCTb
(opMyIHPOBOK U MOJIHOTA OTBETA.

[Ipn nocTaTOUYHOCTH MOJATOTOBKU CTYIAEHT MOXKET CAaMOCTOSITENILHO ONPEJENIUTh CTENEHb
CBOEH TOTOBHOCTH K 3aHATHIO, OTBETHB (YCTHO) Ha BOMPOCHI [l CAMOKOHTPOJIS 110 TEME.

Ha ocHoBaHMM M3yuyeHHOro0 MaTepuasa, CTYAEHT JOJKEH yMeTb (hOpMYJIHpOBaTh CBOE
MHEHHE TI0 KaXJIOMY BOIIPOCY TEMbI U apI'yMEHTHPOBAHHO €ro 000CHOBBIBATH, €CIIN:

- 3aJjaHle CBS3aHO C HEOOXOIMMOCTHbIO (OPMYJIMPOBAHMUS M apryMEHTaluu
COOCTBEHHOM MO3UIMK MO KAKOMY-IHOO BOMIPOCY, TO OTBET HE JOJDKEH OBbITh Ype3MEpPHO
KpaTKUM WJIH, TeM OoJiee, 0IHOCIOKHbIM. Heo0X0oa1Mo 1aBaTh pa3BepHYTYIO U yOEAUTEIbHYIO
(co ccplTKaMM Ha HUCTOYHHKM) AapryMEHTAIMIo, [0 BO3MOYKHOCTH — IMPEIBOCXUINATh HU
ONpOBEPraTh KOHTPAOBO/IbI ONIIOHEHTOB;

- 33JlaHHE I[IpeaIoyiaracT CpaBHEHHME CIEAYeT NPOAEMOHCTPUPOBATH  HABBIKU
CPaBHUTEIBbHO-KOHOMMYECKOTO aHajln3a (yMEHHE MpPaBUIbHO CTaBUTh LE€JIb CpPaBHEHUS,
onpeneniaTb OOBEKThl, HCTOYHUKA W KPUTEPHH, COMOCTABIATH BBIIBICHHbIE OOBEKTHI,
HAXOJHTh UX CXOJICTBA U pa3inyus, (OpMyIHpOBaTh BHIBObI);

- IIpU HEOOXOTUMOCTH pELIeHMs 3a7ay (CUTYyallHii), 3aJJaHHBIX B KauecCTBE JOMAIIHETO
3aJaHusl HEoOXOAMMO OLIEHHWBAaTh (AaKThl M OOCTOSITENBbCTBA, YCTAHABIMBATH HCTOYHUKHU
pEryJINPOBAaHUS, aHATU3UPOBAThH MIPABOBBIE AKTHI, IPUMEHATH IOJIOKEHUS B MIPABOBBIX aKTax K
¢dakTaM U 00CTOSITETLCTBAM M Ha 3TOM OCHOBE pa3peliaTh MOCTaBIEHHBIE BOIIPOCHI U MPOOIIEMBI,
a Tak)ke 00OCHOBBIBATh YIPABIEHYECKHUE PEIICHUS C YU€TOM 0COOEHHOCTEH UX perylnpoBaHHUsL.

Bokpyr Takoro BBICTYIJIEHHSI MOTYT pasrOpeThCsi CIOPbI, JAUCKYCCHUH, K YYacTHUIO B
KOTOPBIX JOJDKEH CTPEeMHUTbCA KaxkIbld. CTyAeHTYy He0OXOJMMO BHUMATEIbHO M KPUTUYECKH
CIIylIaTh, OJIMEYaTh OCOOEHHOE B CYXK/ICHUIX ONIOHEHTOB, YIaBIMBaTh HETOCTATKU U OLINOKH,
KOPPEKTHPOBATh UX 3HAHHUSA, U, €CIM HYXXHO, BBICTYIIUTH B poiu pedepu. Ilpu sTom oOpatuth
BHHMaHUE Ha TO, YTO elle He ObUIO CKa3aHOo, WM MOJAepKaTh U Pa3BUTh MHTEPECHYIO MbICIb,
BBICKA3aHHYIO BBICTYNAIOIINM CTYIEHTOM.

© Kocranaitckuit ¢umman ®I'BOY BO «Henl'Y»




DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsennsiil yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

@‘)} MHWHOBPHAYKH POCCHUN

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHOH PadoTe CTYIOCHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE Ou3Hec-
HpoleccaMu» MO OCHOBHOH NMpPO(ecCHOHAIBHON 00pa30BaTeNbHON MpOrpaMMe BhICHIErO0 00pa3oBaHUs —
nporpamMme OakanaBpuaTta «byxrantepckuii y4€T W ayAauT» IO HampasieHuro noarorosku 38.03.01
OKOHOMHKA

Bepcus noxymenra - 1 cTp. 14 u3 26 IlepBelii 3x3eMILIAp KOITHSA Ne

Jluckyccun M OOCYXIEHHSI BO BpEMs 3aHATHUS CIEIYeT BECTH YBaKUTEIBHO, TAaK Kak
LEJIBI0 3TUX OOCYKIEHMH M JUCKYCCUHl SBJISIETCS M3ydYE€HUE HOBOTO Marepuaia, a HUKAaK He
BBISIBJICHHE HE3HAIOIMINX, HEMPABBIX ¥ BUHOBATHIX.

Bo Bpems 3aHATHS cieyeT BeCTH ceOs BeXIIMBO U TAKTUYHO, HE HApYIIATh AUCLHUILIUHY,
HE OTBJIEKAaTh JAPYIHX CTYACHTOB OT BOCHpUATHS Marepuana. Omo3gaHus Ha 3aHATHA
JIOIYCKAIOTCS TOJIBKO MO YBAKUTEIbHON PUYHHE.

3aHATUS CEeMHHApCKOTO THIMA TMPOBOAATCSA TJABHBIM O0Opa3oM MO JUCIHILIMHAM,
TpeOYIOLIMM HayYHO-TEOPETUYECKOI0 OOOOIIEHUS JINTEPAaTYypPHbIX HCTOYHHUKOB («AHAINU3 U
yIpaBiieHHe OW3HEC-TIPOLECCAMU»), M TOMOTAIOT CTYACHTaM TIIIyOXe YCBOUTH Y4YEOHBIH
MaTepHal, IpuoOpeCcTH HaBbIKU TBOPUECKOM pabOThI HaJl JOKYMEHTaMH U [IEPBOUCTOYHUKAMHU.

ConeprxaHue 3aHITHH CEMHHApPCKOTO THIA, UX TEMaTHKa, pEKOMEHIyeMas JIUTeparypa,
Hellb U 33/a4d €€ M3y4eHMs COOOIIAlOTCs IPErnojaBaTes]ieM Ha BBOJHBIX 3aHATHAX WIH B
METOAMYECKHX YKa3aHUAX 110 JAaHHOH TUCIHUILIHHE.

[Ipexne uyeM NOPUCTYNUTh K HU3YYCHHUIO TEMbI, HEOOXOIUMO IMPOKOMMEHTHUPOBAThH
OCHOBHBIE BONPOCH! IJIaHA ceMuHapa. Takol MoaXoJ], MOMOraer ObICTPO HAaXOJUTh HYKHBIH
MaTepHal K KakJJOMy U3 BOIPOCOB, HE 33IP>KUBAsACh HA BTOPOCTEIICHHOM.

[TonroToBKy K 3aHATHIO CEMHHAPCKOTO THIIA HANO0 HAYMHATE C HU3YUCHHS
pPEKOMEH/I0BaHHOM  suTepaTypbl. HeoOXoauMo HOMHUTB, YTO Ha JIEKUUH OOBIYHO
paccMaTpuBaeTCsl HE BECh MaTepual, a TOJIBKO ero 4acTh. OcTallbHas €ro 4acTh BOCIIOJHSIETCS B
npoliecce CaMOCTOATENbHOM paboThl. B ¢BsI3M ¢ 3TUM paboTa ¢ peKOMEHJ0BaHHON JTUTEpaTypoit
oOs3arenpbHa. Ocoboe BHUMaHHE IPU 3TOM HEOOXOAMMO OOpaTUTh Ha COJEp)KAaHHME OCHOBHBIX
MOJIOKEHUH U BBIBOJIOB, OOBsICHEHHE SIBJICHUHN U (DAKTOB, YSICHEHHE MPAKTUUYECKOTO MPHIIOKEHUS
paccMaTpuBaeMBIX TEOPETHYECKHMX BOIPOCOB. B mporecce dToii  pabOTHl  HEOOXOIUMO
CTPEMHUTbCS MOHATH W 3allOMHUTb OCHOBHBIE IOJIOKEHMsI paccMaTpUBAaEeMOro Marepuana,
IPUMEPBI, TOSICHSIOMINE €T0, a TAKXKE pa300paTbcs B WIDTFOCTPATUBHOM MaTepHalie.

3akaHuyMBaTh MOATOTOBKY CJEIyeT COCTAaBJICHMEM IUIaHa (KOHCIIEKTAa) MO H3y4yaeMoMy
MaTepuaiy (Bompocy). DTO MO3BOJIIET COCTaBUTh KOHIIEHTPUPOBAHHOE, CXKATOE MPECTABICHNE
10 U3Yy4aeMbIM BOIIPOCAM.

B mporiecce moAroTOBKH K 3aHATHIM PEKOMEHIYETCS B3aUMHOE 00CYKIEHHE MaTepuaia,
BO BpeMsI KOTOPOTO 3aKPEeIUISIOTCS 3HaHMA, a TakKe MPUOOpeTaeTcs MpakTHKa B M3JI0KEHUHU U
pa3bSICHEHUH TTOJTyYSHHBIX 3HAHUH, Pa3BHUBACTCS PEYb.

ITpu HeoOXxonuMoOCTH cieiyeT o0palaTbesi 3a KOHCYJIbTalMel K mpenojaasatento. s Ha
KOHCYJIbTAINIO, HEOOXO0AUMO XOPOIIO MPOyMaTh BOIPOCH], KOTOPHIE TPEOYIOT pa3bsCHEHHUSI.

BBuay TpyaoeMKOCTH MOJIrOTOBKM K CEMHHApy, CTYAEHTY HEOOXOAMMO CIIelI0BaTh
QITOPUTMY JIEHCTBHIA, BHUMATEIHHO MPOYUTHIBATE 3aMTUCH JICKITUH 110 YK€ TOTOBOMY KOHCITEKTY
[0 TeMe CeMHHapa U TIIATEIIbHO MPOJyMaTh CBOE YCTHOE BBICTYIUIEHHE. BBICTYIIEHHE T0JIKHO
CTPOUTHCS CBOOOHO, YOSIUTEITFHO M apTyMEHTHPOBAHO.

Ha cemuHape KaXablil €ro y4acTHHK JOJDKEH OBITh FOTOBBIM K BBICTYIICHHIO IO BCEM
MIOCTaBJICHHBIM B IUTaHE BOMPOCaM, TMPOSBISATh MAaKCHMAaJIbHYI0 AaKTHBHOCTh TIpH UX
paccmMoTpenud. He fomyckaercss W mpocToe uTeHMe KoHcmekra.  HeoOGxoaumo, 4YToOBI
BBICTYIAIOUINIA MPOSBISUT COOCTBEHHOE OTHOIICHHWE K TOMY, O Ye€M OH TOBOPHT, BBICKAa3bIBaI
CBO€ JTMYHOE MHEHHUE, TTOHUMaHKUEe, 00OCHOBBIBAI €r0 M MOT' CHeNaTh MPaBHJIbHBIE BBHIBOIBI U3
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ckazaHHOro. [Ipwm 3TOM CTYIZEHT MOXeT oOpamaTrbCs K 3amucsaM KOHCIEKTa W JIEKIUH,
HEMOCPEICTBEHHO K MEPBOMCTOYHUKAM, MCIIOJIB30BaTh 3HAHUS MPEAMIESCTBYIONIUX IUCIUILINH,
(axThl 1 HAOIIOJJCHUS COBPEMEHHOMW KHU3HH U T. JI.

Ha 3ansTun ciegyer BHUMATENbHO CIIYIIATh BHICTYIICHHUS JPYTUX YYaCTHUKOB 3aHSATHUS,
COTIOCTABJIATh MX TO3UIIMU MEXAy COOOH, a TakKe CO CBOEW IMO3WIMEH, aKTUBHO U
apryMEHTUPOBAHO Yy4YacTBOBaTh B OOCYKIEHUU pacCMaTpPUBAEMbIX BOIPOCOB, OTBEYaTh Ha
BOIIPOCHI IPENOAABATEIA.

Jlis yacHEeHUs W Pa3bsICHEHHS NPOOJIEMHBIX BOIPOCOB MOXKHO 3a7aBaTh BOIPOCHI
MPEIOAABATEII0 U JAPYTUM yYaCTHHKAM OOCYXJICHHS, MPOCUTh TMOBTOPHUTH WM OOBSICHUTH TO

NI MHOC BBICKA3bIBAHHUEC, MOXHO 3asBJIATH O CBOEH TOUKE 3pCHUA, KOHCTPYKTHBHO KPUTHUKOBATH

MMO3UIMH BBICTYIIAIOIIHX.

PexoMeHganuy Mo BLIMOJHEHUIO CAMOCTOATEIbHOM paﬁoTI)I CTYAEHTOB

Conep:xaHue caMOCTOSATENbHOMH PadOThI CTYAEHTOB MO JMCUMILINHE

«AHaJM3 M ynpaBJieHue Ou3Hec-Ipouneccamm»

Tema caMOCTOATENbHON PaOOTHI U BOIIPOCHI, MOAJIEKAIINE PACCMOTPEHUIO OrneHouHbIe
B XOJI€ €€ BBIIOJIHEHUS CpenCcTBa
Tema 1. TeopeTnyeckue 0CHOBBI YIIpaBJIeHUs] OM3HEC NMPOLECCAMH KOHCIIEKT,
1. I[TonsiTue 6u3HeC mporecca. cobeceioBaHuE
2. Teopuu NpoLECCHOTO YIPaBICHHUS.
3. DBOJIIOIMS CUCTEM YTIPABIICHUS OW3HEC MPOIECCOM
Tema 2. IIponeccHbI MOAX0A K YIIPABJICHUIO OPraHU3aIHel pedepat
1. Ilpenmer u 3agaun Kypca. Mpe3CHTAIHS B
2. OyHKIIMOHAIBHBIN MOJXO0/ K YIIPaBJIEHUIO OpraHu3auen penakrope
3. TIporeccHbIit MOIXO/ K YIIPABICHUIO OpraHU3aUei Microsoft ~ Office
4. TIlonsTue npouecca. PowerPoint
5. Ilpouecc 1 ero KOMIOHEHTHI
Tema 3. XapakTepucTuKH OM3HeC MPOLIECCOB KOHCIIEKT
1. [Tpobsema BrIOOpa BIajEINIbIIA MPOIECCa. MIPE3CHTAIHS B
2. CI0XHOCTH BHEAPEHHS MHCTUTYTA BIIAJIENBIEB Mpoliecca. penakrope
3. KonTtposep mpoiiecca. Microsoft ~ Office
4. Vcnonuurens nmpolecca. PowerPoint
5. KinmeHnTsl iporiecca.
Tema 4. Ananu3 OM3HeC MpPoLeccoB pedepar
1. Haznauenue ¢pyHKIIMOHATHHO- CTOUMOCTHOTO aHAJIN3a. Mpe3eHTalus B
2. BeluncneHre CTOMMOCTHBIX 3aTpaT OM3HEC MPOIIECCOB. penakrope
3. Texuonorus (QYHKIMOHAJIBHO- CTOMMOCTHOrO aHanmu3a OusHec | Microsoft — Office
MPOIIECCOB. PowerPoint
4. TexHONOTHST TMHAMUYECKOTO aHaTN3a OU3HEC MPOIIECCOB.
5. Kpurepun nuHamMudeckoro aHanmza 3((EeKTHBHOCTH OpraHu3aliu
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OU3HEC MPOIIECCOB.

6. HCTpyMeHTallbHBIE CPENCTBA JMHAMHYECKOTO aHalM3a OpraHH3aIud
OU3HEC MPOIIECCOB.

7. CrieHapu¥ JMHAMUYECKOT0 aHaJIM3a OpraHu3aluu OU3HeC mporecca

Tema 5. PeMH:KUHUPUHT OM3HEC MIPOLECCOB KOHCIIEKT;

1. UIHCTpYMEHTHI COBEpIICHCTBOBAHUS IIPOIIECCOB. pedepar;

2. Dranbl peMH>KMHUPHUHTA OW3HEC MPOIECCOB: MOCTAHOBKA MPOOJIEMBI U | MPE3EHTAIUS B
BBIJICTICHHE 0a30BbIX OW3HEC TMPOIECCOB, OOPATHBIH ©  TPSIMOU | peaaKTope
WHKMHUPUHT, Pean3alns U BHEAPEHUE MPOEKTA. Microsoft  Office
3. VuacTHHKM TPOEKTa pPEHHXMHHUPHHTa Ou3Hec mpoieccoB: Juaep | PowerPoint
MPOEKTa, PErJIAMEHTUPYIOUINII KOMHTET, METOAOJIOTHYECKHI LIEHTp,

KOMAaH/Ibl PEMH)XMHUPUHTA, MEHEPKEPHI IPOLIECCOB.

4. CocraB u QyHKIIMH KOMaH]| peMHXUHUPUHTA OU3HEC POIIECCOB.

Tema 6. MeToabl ynpapiieHusi Ou3Hec npoueccamu KOHCIIEKT;

1. YnpaBienue Ou3Hec-TipoleccaMu Ha OCHOBe OeHumapkuura, FAST- | mokman;

aHanu3a, QyHKIMOHAIBHO- CTOMMOCTHOTO aHanu3a 1 Metoga ABC. Ipe3eHTaIHs B
2. AyTtcopcuHT OU3HEC MPOLIECCOB. penaxkTope

3. OcHOBHBIE MPUHIUIIBI U XapAKTEPUCTUKH KaKIOTO METO/1a. Microsoft ~ Office
4. CunbHbIe U cina0ble CTOPOHBI METOIA PowerPoint

Tema 7. PersiameHnTanus 0M3Hec MPoLeccoB OPraHu3anuu KOHCTIEKT;

1. KommnekcHas persiaMmeHTaus npoLeccos. pedepar;

2. CTpyKTypa U coaep:kaHue madaoHa JjIs perjaMeHTaIuH. MPE3CHTAIIHS B
3. Metononorus ARIS. penaxkrope

4. Pa3paboTka cHCTEMBI IoKa3aresei mporecca. Microsoft ~ Office
5. MopenupoBaHHe CHUCTEMbI, MOJENb OpPraHH3alHOHHOW CTPYKTYpbI, | PowerPoint
CTPYKTYPHI TaHHBIX.

6. OCHOBBI (PYHKIIMOHATIBHOT'O MOAETHPOBAHHUS.

7. IDEF-Mozenu, mpuHIUIBI TOCTPOCHUS U OTPaHUYEHUSI.

8. Moienn OCHOBHBIX U BCIIOMOTaTeIbHBIX MPOIIECCOB.

9. BzauMocBs3b MoIeTIel MEXKTYy COOOM.

10. KapTsl nponeccoB opraHu3aiiuu.

Tema 8. UHCTPpYMEHTBI THATHOCTHUKH OU3HEC NMPOLECCOB KOHCIIEKT;

1. Dranbl pa3paboTKM MpOrpamMMbl ayauTa IPOLECCOB, IUIaHHpOBaHUE | pedepar;

aynuta, (OpMyITHpOBKa Ieied W 3a1ad, MPOSKTHPOBAHHWE OTYETa O | MPE3CHTAIHS B
NPOBE/ICHUH ay/IUTa. penakrope

2. MOHHUTOPHHT U KOHTPOJIb TAPAMETPOB IpoIlecca. Microsoft ~ Office
3. AHanu3 npoIeccos. PowerPoint

4. Metopl aHann3sa.
5. Bribop nyteit ycTpaHeHHsI TpodIeMm.
6. BHenpeHrne KOppEeKTUPYIOINUX U MPETyTPEKAAIOMIMX TCUCTBUM.
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7. IlnanupoBanue pabOTHI IO YIYUIICHHIO TPOLIECCOB.
8. TeXHOJIOTUM YIy4IllEeHUs MTPOIECCOB.

Cpenu OCHOBHBIX BHJIOB CAMOCTOSITEIILHON PaOOTHI CTYIEHTOB TPAIUIIMOHHO BBIICIISIOT:
MOJTrOTOBKA K JIEKIUSM, CEMHHAPCKAM W TPAKTUYECKUM 3aHATHSAM, 3aUeTaM M SK3aMEHaM;
MOJITOTOBKA W BBHIMOJIHEHUE MPE3CHTAIMI C JOKJIaJaMu, Hamucanue pedeparoB, BBHIIOJIHCHUE
KOHTPOJIbHBIX Pa0OT; pelieHne KEeHCOB M CUTYaIlMOHHBIX 33/1a4; HAIIMCAHWE HAYYHBIX CTaTeH U
Ap.

Ayoumopnas camocmosmenvhas paboma cmyoeHmog — 3TO TUTaHHpyeMas ydeOHas
paboTa CTyIEHTOB, KOTOpask MPOBOJIUTCS KaK BHE OCHOBHBIX YacOB, TaK W B 4YacChl 3aHSATHU
HETIOCPEACTBEHHO CTYACHTOM, HO OPTaHU3YETCsl 1 KOHTPOIUPYETCS TMPETOIaBaTEIIEeM.

[TonroToBKy K KaXAOMY JIGKIIMOHHOMY 3aHITHIO CTYACHT [OJDKeH HayaTh C
O3HAKOMJICHUS C TUIAHOM JICKIIMH, KOTOPBIA OTpakaeT CoAepiKaHue MPeI0KEHHON TeMBI. 3aTeM
HEO0XOIMMO M3YYHTh JIUTEPATYPHBbIC HCTOUYHUKH, KOTOPHIE PACKPHIBAIOT COJEPKAHNE BOTIPOCOB
TEMBI, a TAK)Ke OCHOBHOM IMOHSATHHUHBIN armapar.

[ToaroToBKY K KaXKIOMY 3aHSATHIO CEMHHAPCKOTO THIA Kbl CTYIEHT JOJDKSH HadaTh
C O3HAKOMJIEHHUS C IUIAHOM 3aHSTHUS, KOTOPBII OTpa)kaeT CoJiepKaHHe IMPeI0KEHHON TEMBI.
TmaTenpHOE TPOAYMBIBAHHE W HW3YYEHHE BONPOCOB IUIAHA OCHOBBIBAETCS Ha MPOpabOTKe
TEKyLIEro Marepuaia JIeKIUH, a 3aTeM U3y4eHHs o00s3aTeIbHOM M JIOMOJHUTENIbHON
JUTEPaTyphl, PEKOMEHIOBAaHHYIO K JaHHOW Teme. Ha OCHOBE MHIMBUIYAIBHBIX MPEAIIOYTECHHUHA
CTYAEHTY HEOOXOJMMO CaMOCTOSITENIbHO BBIOpaTh TeMy JIOKJIaja 1Mo mpoljeMe ceMHHapa U 110
BO3MOXHOCTH ITOJITOTOBUTH 110 HEMY MTPE3CHTAIHIO.

Bce HOBBIE MOHATHS MO M3y4aeMOM TeMe HEOOXOIUMO BBIYYUTh HaU3yCTh U BHECTU B
ryioccapuii, KOTOPBIM 11e1ecO00pa3HO BECTU C CaMOT'0 Havajla u3y4deHus Kypca. Pesynbrar Takoi
paboThl TOJKEH MPOSIBUTHCSA B CIIOCOOHOCTH CTYJIEHTa CBOOOJHO OTBETUTh Ha TEOPETHYECKUE
BOTIPOCHI CEMHHApa, €r0 BBICTYIUICHMH M YYaCTHH B KOJUIGKTUBHOM OOCYKIIEHHUH BOIPOCOB
U3y4yaeMOi TeMbl, IPAaBUIbHOM BBITIOJHEHUH MPAKTUUYECKUX 3aJJaHUH U KOHTPOJIBHBIX paboT.

Buneayoumopuas camocmoamenvnas paboma cmyoenmog — 3TO IJaHUpyeMas ydeOHasl,
ydaeOHO-uccienoBarenbckass W (MIM)  HAy4dyHO-HCCIeNoBaTenbckas paboTa  CTYACHTOB,
BBHITIOJTHSIEMAsT BO BHEAYIWTOPHOE BpeMs MO 3aJaHUI0 M NP METOJAMYECKOM PYKOBOJCTBE
IperoaBaresis, Ho 03 ero HeImoCPEICTBEHHOTO YIaCTHsI.

[To gucuumuuHe «AHaNWU3 W yHpaBlieHUE OM3HEC-TIPOIECCAMI» OCHOBHBIM OIEHOYHBIM
CPEJICTBOM SIBJISICTCSI TIOJITOTOBKA pedepara, JOKJIana, KOHCIIEKTa, MPE3CHTAIMH B PeIaKkTope
Microsoft Office PowerPoint.

Pedpepar — mnucbMeHHBIH [OKTAA TO ONpPEAENIEHHONW TeMe, B KOTOPOM cOOpaHa
uHpoOpMallMsg U3 OJHOTO WM HECKOJIBKMX HUCTOYHUKOB. Pedeparsl mnumryrcs OOBIUHO
CTaHAAPTHBIM SA3BIKOM, C HCIIOJB30BAHHWEM THUIIOJOTHU3UPOBAHHBIX PEYCBBIX O60pOTOB Bpoac:
«BXKHOE 3HAUYCHUE UMEET», «yIeseTcsl 0co00e BHUMAHHEY, «IIOJJHUMAETCS BOMPOCY, «IETAeM
CJICAYIOIIHNE BBIBOABI, «HACCIIEAyeMast MPodIIieMay, «OCBEIIaeMbIid BOTIPOC)» H T.II.

[Tpusnaku pedepara.

PabGora, mpoBomuMas aBTOpOM [Jisi TOATOTOBKH pedepaTa JOKHA 005S3aTebHO
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BKJIIOUaTh CaMOCTOSITEIbHOE MUHU-UCCIIEOBAHKUE, OCYIIECTBISIEMOE CTYAEHTOM Ha Marepualie
WM XYJI0’)KECTBEHHBIX TEKCTOB I10 JINTEPATYPE, UIH apXUBHBIX EPBOUCTOUYHUKOB 110 UCTOPUH U
T.II.

Opranuzaiys U ONHUCAaHUE MCCIEAOBAHUS IPEACTABISAET COOONW OUEHBb CIONKHBIA BUJ
UHTEJJICKTYaJIbHOM JESITEbHOCTH, TPEOYIOUIMIl KyIbTYpbl HAY4YHOIO MBILIUIEHMS], 3HaHUS
METOJIMKH TPOBEJICHUSI MCCIIEOBAHUS, HABBIKOB O(OpPMIIEHUS HAyYHOTO Tpyda M T.n. MuHHU-
HCCJIEIOBAaHUE pacKpbiBaeTcs B pedepare mocie TIyOOKOTo, MOJHOTO 0030pa HaydHOU
JTUTEPaTyphI M0 MPoOIEeMe UCCIEeTOBAHUS.

Crpykrypa pedepara.

1. TuTynbHBIN TUCT

2. OrnaBneHue

3. Beenenue

4. OcHOBHas 4acTh

5. 3akmtoueHue

6. CriMcoK UCIOJIb30BaHHON JIUTEPATYpPhl

7. lpunoxenus

TutyneHbIl JMCT. SIBisIeTCsl NEpBOM  CTpaHMLEH M 3alOJIHAETCS 10 CTPOro
ornpeneneHHbIM npaBuiaM. Obpaser] oopMIIeHUsT TUTYIBHOTO JIMCTa pedepaTa MpecTaBlIeH B
[Tpunoxxenuu A.

Ilocne TUTYABHOrO JIMCTa TIOMELIAIOT OIJIABJIEHUE, B KOTOPOM IPHUBOJIATCA BCE
3aroJIoBKM pabOThl M YKa3bIBAIOTCS CTPAHUIbI, C KOTOPHIX OHU HA4YMHAIOTCS. 3arojIOBKU
OTJIaBJI€HUS JOJDKHBI TOYHO TOBTOPSATH 3arojioBkM B Tekcre. Cokpamarh MX WIM JaBaTh B
Ipyroil (QopMyJIUpOBKE U IOCIENOBATEIbHOCTH HeNb3s. Bce 3aroioBkM HayMHAIOTCS C
nponucHoi OykBbel 0e3 TOUkM Ha KoHIe. [locimenHee ClIOBO KaJOro 3aroyioBKa COEIUHSIOT
OTTOUYHMEM ( ..eevvennenn... ) C COOTBETCTBYIOUIMM €MY HOMEPOM CTPAaHHMIIBI B MPAaBOM CTOJOLE
OrJIaBJeHMs. 3arojOBKM OJMHAKOBBIX CTYNEHEH pyOpUKaluu HEOOXOIUMO pacroiarate Apyr
HOJT APYTOM.

Beenenne k pedepary — BakHeilnas ero vactb. 371eCb OOBIYHO OOOCHOBBIBAETCS
aKTyaJIbHOCTh BBIOPAHHOM TEMbI, LI€Jb U 3aJaud, KPaTKOe COJAEpKaHME, YKa3bIBAETCSI OOBEKT
paccMOTpeHHUs, PUBOJUTCS XapaKTEPUCTHKA MCTOUYHUKOB JUIsl HAIUCAHUS pabOThl M KpPATKHMA
0030p wuMeroIIelics MO JaHHOM TeMe JuTepaTrypbl. AKTYalbHOCTb IPEANONIAraeT OLEHKY
CBOEBPEMEHHOCTH M COLMAIBLHONW 3HAYUMOCTH BBIOPAHHOM TEeMbI, 0030p JUTEpaTyphl MO TeMe
OTpakaeT 3HAKOMCTBO aBTOpa C MUMEIOIIMMUCS WCTOYHUKAMU, YMEHHE MX CHCTEMaTU3UPOBATbH,
KPUTHYECKH PaCCMATPUBATh, BBIJAEIATH CYILIECTBEHHOE, ONPEAEIATh IMTaBHOE. OCHOBHAS YacTh.

OcHoBHast yacTh pedepara CTPYKTypuUpyeTcs MO riaBaM M maparpadam (IyHKTaM Hu
HOJNYHKTaM), KOJIMYECTBO M Ha3BaHME KOTOPBIX ompezenstorcss aBropoMm. CojepkaHue TIiaB
OCHOBHOI 4acTH JIOJKHO TOYHO COOTBETCTBOBATh TE€ME palOTHI U IMOJHOCTHIO €€ PACKPHIBATh.
JlaHHbIe TJIaBbl JIOJDKHBI TOKa3aThb YMEHHME CTYAEHTa C)KaTo, JIOTHYHO M apryMEHTHUPOBAHO
u3Jarath Marepuai, o0o01maTh, aHaTM3UPOBATh U JIeaTh JIOTHYecKue BbIBOIbl. OCHOBHAs 4acThb
pedepara, MOMUMO MMOYEPIIHYTOTO U3 Pa3HBIX MCTOYHHKOB COJIEpKAHUsA, JOJDKHA BKIIOYATh B
cebst cOOCTBEHHOE MHEHHE CTyJIeHTa M CQOpPMYJIMpPOBAaHHBIE BBIBOJBI, OMUpAIOIIMEcs Ha
npuBefieHHbIe (akTbl. B ocHOBHONM wacTu pedepara 00s3aTeNbHBIMU SABISIOTCS CCBUIKA Ha
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aBTOPOB, YbH MO3ULIUHN, MHECHHS, HHPOPMALIKS HCIIOJIb30BaHbI B pedepare.

3akirouuTesbHas 4YacTh IMpPEIojiaraeT IOCHeJI0BaTeNbHOE, JIOTUYECKH CTpOiHOe
U3JI0KEeHHEe OOOOIICHHBIX BBIBOJOB IO pacCMaTpUBAEMOM TeMe. 3aKiIioueHHe He JIO0JDKHO
IpeBbIIIaTh 00BEM 2 CTpaHUI] U HE JOHKHO CIIOBO B CIIOBO MOBTOPSTH YK€ UMEIOIIMICS TEKCT,
HO JIOJDKHO OTpakaTh COOCTBEHHBIC BBIBOJABI O MPOJEIaHHOW paboTe, a MOXET OBITh, U O
MEepCIeKTUBaxX JalbHEHIIero uccleqoBaHWs TeMbl. B 3akitoueHuu  1enecoodpazHo
c(OpMyJIMPOBATh HWTOTH BBIMOJIHCHHONH pPabOTHI, KPAaTKOTO M YETKOTO H3JIOKUTH BBIBOJIHI,
MPEJICTAaBUTh aHAJIU3 CTENIEHU BBHITIOJHEHHs MOCTaBJICHHBIX BO BBEJCHUHU 33Ja4 M YKa3aTb TO
HOBOE, YTO JIMIHO JJIsI Ce0sI CTYICHT BBIHEC U3 PabOTHI HaI pedepaTom.

Cnucok WCHOJB30BAaHHOW JIMTEPATYpbl COCTaBIsIET OJHY M3 4acTedl paboThl,
OTPAKAIONIYI0 CAMOCTOSITENIFHYIO TBOPYECKYIO PabOTy aBTOpa, M MO3BOJISIET CYAMTH O CTEICHU
(byHIaMEeHTaIbHOCTH IaHHOTO pedepaTta. B criucok HCMOIb30BaHHOM JIUTEPaTypbl HEOOXOIUMO
BHECTH BCE HCTOYHHMKH, KOTOPBIE OBIIIM M3YYEHBI CTYJACHTAMH B IPOIIECCE HAMCaHUs pedepara.

PaGora BeimonHsieTcst Ha KoMmbtloTepe (rapuutypa Times New Roman, mpudt 14) uepes
1,5 uHTepBana ¢ MoJsMU: BEpXHEE, HIKHEEe — 2; JieBoe — 3; mpaBoe — 1,5. OTcTyn nepBoi
cTpoku ab3ama — 1,25. Hymeparusi ctpaHul] qoikHa OBITH CKBO3HOHM (HOMEp HE CTaBHUTCS Ha
TUTYJIBHOM JIUCTE, HO B OOIIEM KOJHMYECTBE CTPAHUI] YYHTHIBAETCS). TaONMUIBI M PUCYHKH
BCTPAaMBAIOTCS B TEKCT pabOThI, X HyMepalus I0JDKHA ObITh CKBO3HOW MO BceMy pedepary.
OHu Bce NOKHBI MMETh Ha3BaHUE U B CAMOM TEKCTE pedepara Ha HUX JOJDKHA OBITh CCHUIKA.
(Hanpumep: Kax cnemyer wu3 Ttabmunbsl 1 oOmias 4YuciieHHOCTh 0€3paboTHBIX B IEpBOE
necsatunetue XXI Beka B pa3zpe3e psia €BpONeHCKHX CTpaH pe3Ko yBeinuuBaiack). [locre
Ha3BaHMS TaOJIUIIBI U PUCYHKA TOYKA HE CTABUTCSL.

OO0miee KOMMYECTBO CTpaHUIl B pedepare, 03 yuera NPUIIOKEHHUH, HE JOHKHO
npeBblaTh 15 cTpaHuil. 3HAYUTENBHOE TMPEBBIIICHUE YCTAaHOBIEHHOTO OObeMa SBISETCS
HEJ0CTAaTKOM paboOThl U YKa3blBae€T Ha TO, YTO CTYAEHT HE CyMell oToOpaTh U mepepaboTarhb
HEOOXOUMBIN MaTepual.

B mpuiokeHUM TOMEMIalOT BCIIOMOTATENbHBIE WM JOMOJHHUTEIbHBIE MaTepHallbl,
KOTOPBIE 3arPOMOKIAIOT TEKCT OCHOBHOW YacTh pabOThI (TaONUIIbI, PUCYHKH, KapThI, TPAdUKH).

Kaxxnoe npunoxeHue JOHKHO HAYMHATHCS C HOBOM CTPAaHHUIIBI C YKa3aHHEM B IPAaBOM
BepxHeM yriy cioBa «[IPUJIOKEHUE», umets HOMEp M TeMaTtuueckuil 3aronoBok. [lpum
HaJIU4YUK B paboTe OoJjiee OAHOTO TMPUIOKEHUS OHM HYMEpYIOTCA apaOckumu mudpamu (6e3
3HaKa «N\ey), Hanpumep, «[IPUJIOXKEHUE Ax.

[Tocne mpenocTaBieHus CTyAEHTOM pedepara Jisl MPOBEPKU MPEnoiaBaTeilb MPOBOAUT
cobecenoBanue. CobecesoBaHNEe OpPraHM30BAaHHO Kak CIelMaibHas Oecela mpenojaBarens C
oOydaromuMcsi 0 BOIPOCaM, PacCMOTPEHHBIM B pedepaTe, U paccUUTaHO Ha BBISICHEHHE
o0beMa 3HaHUH 00yUaroIIerocs Mo ONpeeIEeHHOMY pa3ziely, TeMe, podiiemMe U T.11.

Koncnekr (oT maT. conspectus — 0030p) — MUCBMEHHBIN TEKCT, B KOTOPOM KpPaTKO M
MOCJIEI0BATENBHO U3JI0KEHO COJIepKaHNe OCHOBHOTO UCTOYHHMKA WH(OPMAIIHH.

Beiensror 1Be pa3HOBHIHOCTH KOHCTIEKTHPOBAHUSI:

- KOHCIIEKTUPOBAHHE MTMChbMEHHBIX TEKCTOB;

- KOHCTIEKTUPOBAHNE YCTHBIX COOOIICHUH (HampuMmep, JICKITU).

KoHcnekT MOXKeT OBbITh KPaTKUM HITH ITOJAPOOHBIM.
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B ocHoBe mponecca KOHCHEKTUPOBAHUA JIEKUT CHUCTEMATHU3aLMs MPOYUTAHHOTO WU
yCHBIIIAaHHOTO MaTepuana. [{enpro mpornecca CiyuT NPUBEICHUE B €IUHBIA MOPSIIOK CBEICHUH,
MOJYYCHHBIX M3 HAYYHOU CTaThU, Y4€OHOH M METOAMYECKON JIUTEPATYPHI.

KoHcniektupoBaHue sBIIIeTCSI HEOThbeMIIeMol popMoit paboThl 00y4aeMoTo B CHITy TOTO,
YTO B Y4EOHOM IpoOIecCe CTYACHTHI CTAIKHUBAIOTCS C HEOOXOIUMOCTHIO KPATKOTO W3JIOKCHHUS
Oomb1I0ro 00bemMa yueOHOro MaTepHuaia.

[{enn KOHCIIEKTUPOBAHHUSA:

- pa3BUTHE y 00y4aroIIerocs HaBbIKOB NepepaboTKu HHPOPMAIIUU MOTYYCHHONH B YCTHOM
WJIA TICBMEHHOM BUJIE U TIPUIaHUE il COKAaTON (OPMBI;

- BbIpa0OTKa yMEHMH BBIIEIUTh OCHOBHYIO HJICI0, MBICIb U3 TEPBOMCTOYHHKA
uH(popMaLuu;

- popMHUpOBaHNE HABBIKOB COCTABJIECHHUS IPAMOTHBIX, IOTUYHBIX, KPATKHX TE3HCOB;

- o0JIeryeHue mporecca 3aloMUHAHUS TEKCTA.

OOyuvaromumces cieayeT oOpaTUTh BHUMaHUE, HA TO, YTO JIOCJIOBHAs 3alUCh TEKCTa HE
SABJISIETCSI KOHCHEKTOM. TOJBKO CTPYKTYPHUPOBAHHBIM TE3MCHBIM TEKCT MOXET Ha3bIBAThCA
TakoBbIM. [Ipy KOHCIIEKTUPOBAHMH MUCbMEHHBIX HCTOYHMKOB HEOOXOAMMO 00paIiaTh BHUMaHUE
Ha a03alpl, UX CYIIECTBOBAHWE MPHU3BAHO OOJErdYuTh BOCHPHUATHE TEKCTa M HAYaJllo HOBOH
MBICTTH aBTOpa. BakHO yUWTHIBaTh TakXe U TO, YTO OJIHA MBICIb MOXET OBITh H3JIOKEHA B
HECKOJIBKMX a03arax.

BbicOkyl0  CKOpOCTh  KOHCHEKTHPOBAaHHS  MOTYT  OOECMEYHTh  COKpallleHUs
(oGmenpunsaTHIE, A00pEBUATYPHI, CTPEJIOYKU, YKA3bIBAIOIIUE HAa JIOTUYECKUE CBS3H, OTMOPHBIE
CJIOBa, KJIFOYEBBIC CJIOBA, CXEMBI U T.JI.).

CocraBneHrue KOHCIEKTa MPU3BAHO OOJIETYUTH 3arloMUHaHUE TekcTa. OO0ydarommmcs
PEKOMEHJIyeTCs TOCJIE €T0 COCTAaBJICHUS MPOUYECTh 3a(PUKCHUPOBAHHBIE TE3MCHI HECKOIBKO pa3
JUIL TIOJTHOTO MX YCBOEHMS. Jlomyckaercss MOJAYEPKUBAHUE TE3UCOB, COAEPKAIIMX OCHOBHBIE
MBICJIH, BBIJIEJICHHE UX IBETHBIM MapKEpPOM.

[Tepecka3 He sBISIETCS KOHCIEKTHMPOBAHUEM CTaThU, Mepedpa3supoBaHHE BO3MOXKHO C
COXpaHEHHEM €€ COJIePKAHUS, IOTUYECKUX CBSI3€H C 11eIbI0 COKpaIeHHs 00beMa.

[Ipu ucnonb30BaHUU B KOHCIIEKTE IIUTAT aBTOpa TPeOyeTCs BBIIEIECHNUE UX B KaBBIUKU U
yKa3aHHe Ha NCTOYHMK IMyOJIMKAIIMK U aBTOPA BHICKA3bIBAHMUS.

BuIn KOHCIIEKTOB:

1 IlnaHoBblii  KOHCHEKT. Ero BbINOJHEHHWE BO3MOXKHO TIPU  COCTaBJICHUU
MPEABAPUTEIILHOTO TJIaHA HAYYHOW CTaThbU, TJIABBI YYEOHOTO WM METOAMYECKOTO TOCOOUSI.
Kaxx1ip1it Bonpoc 1miaHa pacKpbIBaeTCs B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTA

2 TekcryanbHbld KOHCHEKT. IIpekpacHO MOAXOAWT JJii KOHCHEKTUPOBAHUS HAyYHBIX
ctareil, MoHorpaduii, Korma HE0OXOIUMO B TMOJTHOW MEpe OTPa3HTh TOYKY 3pEHHUs aBTOpa,
00sauuB ee B GOpMY LIUTATHI

3 Temarumuyeckuii KOHCIEKT. Ero ocHOBHas 3ajada — HAWTH OTBET HA IIOCTaBJICHHBIM
BOIPOC, PEIINTh HAYYHYIO 3a7a4yy. UMCI0 KOHCHEKTHUPYEMBIX MCTOYHHUKOB B 3TOM CIIy4ae He
OTPaHUYUBAETCA, UMEET 3HAUCHHE IOCTHKEHUE KOHEUHOU LIETH.

4 CBOOOAHBIM KOHCTHEKT MOXKET COJepKaTh B ce0€ AIEMEHTHI BBINMICTICPEUHCICHHBIX
KOHCIIEKTOB. COCTaBJICHHE TaKOrO0 KOHCIEKTa CIOCOOCTBYET JIYYIIeMy YCBOCHHUIO U
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OCMBICIICHHIO MaTepUaa.

[Topsanok cocTaBieHHs] KOHCIIEKTA MUCbMEHHOTO MaTepHara:

1 IlpenBapuTelbHOE 3HAKOMCTBO C TEKCTOM C LIEJBIO ONPEACICHUs CTENEHU €ro
CJIO)KHOCTH, HAYyYHOCTH U BbIOOpA BUJIa KOHCIIEKTUPOBAHUS

2 IloBTOpHOE TMpOYTEHHME U AHAIW3 HUCCIEAYEMOIro Marepuajga  IO3BOJIUT
COCPEOTOUUTHCSI Ha TJIABHOM MBICIHM TEKCTa U OINPENeNIUThCS C pa30MBKOW TEKCTa Ha
CMBICJIOBBIE €IMHUIIBI

3 Bolaenenue Te31CoB, NEPENAIUX KPaTKOe COAepKaHUE MaTepHraa.

SlcHOCTB, KpaTKOCTh, JOTMYECKas CBSA3aHHOCTb TE3MCOB — OCHOBHBIE XapaKTEPUCTUKU
KOoHcrekTa. IlpM KOHCHIEKTHPOBAHMM NHCBMEHHOI'O MaTepuaja HeoO0XOAMMO o0palaTh
BHUMaHUE HE TOJbKO Ha OCHOBHBIE IOJIOKEHMSI TEKCTAa, HO M Ha JI0Ka3aTeIbCTBa, IPUMEDPHI,
LIUTaThl, MHECHHS YYEHBIX U IIPAKTUKOB.

VYKka3aHHus 110 KOHCIIEKTUPOBAHUIO JICKIIUI:

- HE HY)KHO CTaparbCs 3allcaTh BEChb MaTepuai, O3BYyYEHHBIM mpenojasareneM. Kax
[IPaBWJIO, JIEKTOPOM JENAIOTCA AaKLUEHThl Ha KIIOUEBbIX MOMEHTaxX JIEKIUM JUIsl Havaja
KOHCIIEKTUPOBAHUS;

- KOHCIIEKTHMpPOBaHHE HEOOXOJMMO HAuMWHATh IIOCJIE OIJIAIeHHEM TIJIAaBHOW MBICIU
JIEKTOPOM, IIEpE]l Ha4aJIOM €€ KOMMEHTHPOBaHUS;

- BBIJCJIICHWE TJIABHBIX MBICIIEH B KOHCIEKTE JPYrUM I[BETOM II€JI€CO00pa3HO
IIPOU3BOJUTH BHE JIEKIIMM C LIE€JIBI0 COKPAIICHHUsS BPEMEHM Ha KOHCIIEKTHPOBAHME Ha CaMOM
JIEKIUY;

- IPUMEHEHNE COKPAILlEHUI IIPUBETCTBYETCS;

- HY’)KHO M30€eraTh JJIMHHBIX U CIOKHBIX PACCYKIEHUM;

- JIOCJIOBHO€ KOHCIEKTHPOBAaHHE OTHMMAeT MHOTO BpPEMEHH, IMO3TOMY HEOOXOIMMO
OIycKath (hpa3bl, UMEIOLINE BTOPOCTENIEHHOE 3HAUEHHE;

- €CJIU B JIEKIIUM BCTPEUYAIOTCSI HEU3BECTHBIE TEPMUHBI, JIYYIlIE€ BCETO OTMETUTh Ha MOJIAX
UX CYIIECTBOBAaHUE, OCTABUTh MECTO JJISl X MOSICHEHUS U B KOHIIE JIEKIIUU 3a/1aTh YTOUYHSIOIIHMA
BOIIPOC JIEKTODY.

KoHcnexktupoBanve M pelieH3upoBaHUE, TaKUM 00pa3oM, 3TO MPOLECC BbIACIEHUS
OCHOBHBIX MBICIIEH TEKCTa, €r0 OCMBICIEHUS M OLEHKH CojepKalieiics B HeM HH(pOpMaluu.
Jannsiit BUJ yueOHOW pabOThl SIBISIETCA BUAOM WHIMBUAYAIBHONW CaMOCTOSITENIBHON pabOThI
CTYyJEHTA.

[ToaroroBka npe3eHTauu ¢ JOKJIAI0M.

Jlnisi MOATOTOBKM TNpE3EHTAlMU peKOMEHAyeTcs ucnonb3oBath: PowerPoint, MS Word,
Acrobat Reader, LaTeX-oBckuii maker beamer. Camas mpocTas mporpamMma sl CO3JaHHUs
npe3enTaimii — Microsoft PowerPoint. [l moaroroBku npeseHTanuu HeOOX0IUMO coOpaTh U
00paboTtarh HauanpHyI0 HHpOpMaruto. [TociaenoBaTenbHOCTh TOATOTOBKY MPE3CHTAIINHN

1 Yerko chopMynupoBaTh IeJb MPE3CHTAIMU: BBl XOTHUTE CBOIO ayJIUTOPHIO
MOTHUBHPOBATh, YOEIUTh, 3apa3UTh KaKO-TO Haeel WK mpocTo popMaabHO OTYUTATHCS.

2 OrmpenenuTh KakoB OyzeT (popMaT Mpe3eHTALUH: )KUBOE BBICTYIUIEHUE (TOTA, CKOJIBKO
OyIner ero MpoJOJDKUTENbHOCTh) WIJIM DJEKTPOHHAs pacchUika (KakoB OYIET KOHTEKCT
IIPE3EHTALINN).
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3 Otobpath BCIO COMEPKATEIbHYIO YacTh JUIsl MPE3EHTAlMd U BBICTPOUTH JIOTHYECKYIO
LEMOYKY IPEeACTaBICHHUS.

4 OnpenenuTh KIIOYEBbIE MOMEHTHI B COJICPYKAaHUH TEKCTA U BBIJCITUTH UX.

5 OmpenenuTs BUIBI BU3yalu3aluu (KapTUHKH) U OTOOpaKEHUs MX Ha Cllaiiiax B
COOTBETCTBHUH C JIOTUKOH, LIENBIO U Cenn (KON MaTepuraa.

6 ITopoOpate nu3aifH U GopmMaTupoBaTh Clalbl (KOJIMYECTBO KApTUHOK M TEKCTa, UX
pacrioyio’keHue, IBET U pa3Mep).

7 IIpoBepuTh BU3yalbHOE BOCIPUATHE MPE3CHTALUH.

[IpakTHyeckre COBETHI MO MOJTOTOBKE MPE3CHTAIHH

- TOTOBBTE OTAEJbHO: IEUaTHBIN TEKCT + CIai bl + pa31aTOYHbII MaTepua;

- Claiifipl — BHU3yalbHas TMojaa4a HWHGOPMAIMK, KOTOpas JJOJDKHA COAEPIKaTh
MUHMMYM TEKCTa, MAaKCUMyM H300paX€HUI, HECYIIUX CMBICIIOBYIO Harpy3Ky, BBITJISIETh
HArJISITHO U TIPOCTO;

- TEKCTOBOE COJEp)KaHUE MpPE3CHTAllMM — YCTHas peyb WIM YTEHHEe, KOTopas
JIOJDKHA BKJTFOYATh apTYMEHTHI, (JaKThl, TOKA3aTeLCTBA U IMOIIHH;

- pexoMeHryemMoe uncio ciaiinos 10-15;

- oOsi3arenpHas WHQGOpMAIMS Ui TPE3CHTAMK: TeMa, (paMuiIus W HHULUAIBI
BBICTYMAIOUIET0; IUIAH COOOILICHMs; KpaTKUe BBIBOJBI M3 BCEro CKa3aHHOIO; CIHCOK
UCTIOJIb30BaHHBIX HCTOYHHUKOB;

- pa3aTouHbI MaTepuan — J0JKeH 00ecneunBaTh Ty K€ TIyOMHY U OXBaT, 4TO U
KMBOE BBICTYIJICHHE: JIIOJAW OOJbINE JOBEPSIOT TOMY, YTO OHH MOTYT YHECTH C COOOH, dem
MCUE3aI0LINM N300pakeHUsIM, CII0Ba M CJai bl 3a0bIBAIOTCS, a pa3aTOYHbI MaTepHuai OCTaeTCs
MIOCTOSIHHBIM OCSI3a€MBIM HAIIOMHHAHWEM; Pa3daTOYHBI MaTepual Ba)XKHO pa3faBaTh B KOHIIE
NPEe3eHTAIMN; pa3JaTOuHbIi MaTepuallbl JOJKHBI OTIMYATHCS OT CIai10B, TOJKHBI ObITH OoJiee
MH(OPMATHUBHBIMH.

TemaTuka mpe3eHTAlMM JOJDKHA OBbITh COTJacOBaHHAa C  IMpernojaBaTeleM M|
COOTBETCTBOBATH TeME Y4EOHOTO 3aHATHS. MaTepraibl Mpe3eHTaluu JOIKHBI COOTBETCTBOBATh
Hay4YHO-METOJIMYECKUM TpeOOBaHUSM By3a M ObITh YyKa3zaHbl B Jjokinage. HeoOxomaumo
COOITIO/IATh PETIIAMEHT, OTOBOPEHHBIN MTPY TIOJTYICHUH 3a/1aHUSI.

Pabora cryneHTa HajJ mpe3eHTAlMel BKIOYaeT OTPabOTKYy YMEHHs CaMOCTOSTENIBHO
000011aTh MaTepuai U AeJaTh BEIBOJBI B 3aKITFOUEHUH, YMEHUSI OPHEHTHPOBATHCS B MaTepHase u
OTBEYATh Ha JIOTIOJIHUTEIbHBIE BOMPOCHI CIIyIIaTeNei, OTpaOOTKy HaBBIKOB OpaTOPCTBA, YMEHUS
MIPOBOJIUTH TUCITYT.

JIOKJa{4MKH JTOJDKHBI 3HAaTh M YMETh: COOOLIaTh HOBYIO MH(OPMALMIO; UCIOJIb30BaTh
TEXHUYECKHE CpPEICTBA; XOPOIIO OPHEHTHUPOBATHCS B TEME BCETO CEMHUHAPCKOTO 3aHATHS,
JUCKYTHPOBaTh U OBICTPO OTBEYATh HA 33JJaHHbBIE BOMPOCHI; YETKO BBIMOJIHATH YCTAHOBJIEHHBIN
pernameHT (He Oosnee 10 MUHYT); UMETh MNpEACTABIEHUE O KOMIIO3UIIMOHHON CTPYKType
JIOKJIA/1a.

CTpyKTypa BBICTYIUICHHS.

Berynienne momoraer o0ecnednTh yCHeX BBICTYIUICHHMSI 10 JIIOOOW TeMaTuKe.
BceryruieHne 10mKHO conlepKaTh: Ha3BaHHWE, COOOIIEHNE OCHOBHOM HJIEH, COBPEMEHHYIO OIIEHKY
npeaMeTa H3JIOKEHHUsS, KpaTKoe TIEepeyuclieHHe pPacCMaTpUBaeMbIX BOIPOCOB, KHUBYIO
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UHTEpPECHYIO (OpMYy H3JIOKEHHUS, AaKICHTUPOBAaHHE BHHMAHUS Ha BAXHBIX MOMEHTAX,
OPUTMHAIBHOCTH MOIX0/a.

OcHOBHast 4YacTh, B KOTOPOM BBICTYNAIOIIUH JOJDKEH TIIYOOKO pPACKpBITh CYTb
3aTPOHYTOM TEMbl, OOBIYHO CTPOMTCS [0 HPUHLUIY OTYeTa. 3ajada OCHOBHOM 4YacTu —
IPEJICTaBUTh JTOCTATOYHO JAaHHBIX JUIS TOrO, YTOOBI CIIYIIATEIN 3aUHTEPECOBAIMCH TEMOW M
3aX0TeNM O3HAKOMWTBCSA ¢ MarepuanaMu. IIpu 3ToM jorumyeckas CTpyKTypa TEOPETHYECKOTO
0Jioka He JOJDKHBI JaBaTbcs 0€3 HarjsAHbIX IOCOOMH, ayIuo-BU3YyaJbHBIX U BHU3YaJbHBIX
MaTepHUaioB.

3aKiro4ueHue — sCHOe, YeTKOoe 00OOIIEHHE M KPAaTKUE BBIBOJABI, KOTOPHIX BCETAA KAYT
CIIyLIATENH.
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PexomMenganmuu CTYAEHTaM 110 U3YyYECHUIO peKOMeH)IOBaHHOﬁ JIUTEPATYPLI

[Ipy 1mOArOTOBKE M YCBOCHMM MaTepuaia 3aHITUM JIEKUMOHHOTO THMA CIEIYET
oOpalatecsi K peKOMEHJAIMsIM MpEenojaBaTes, a TakKKe OCYIIECTBISATh CAMOCTOATEIbHBIN
o100p HEOOXOMMBIX HCTOYHHUKOB.

Pexomenayemas nurepaTypa NpuUBOAUTCS B pabodyeil mporpaMMe JUCIUIUIMHBI «Anamus u
ylpaBiieHue OW3HEC-TPoLecCaMu» M JIOJDKHA OBITh HCHOJB30BaHA TOJNBKO W3 OMOIMOTEKH
Kocranaiickoro punuana ®I'BOY «UenlV» u aeKTpOHHBIX OUOINOTEUHBIX CUCTEM.

[Tepeuens mpodeccroHanbHbIX 0a3 MAaHHBIX U UH(OPMAIIMOHHBIX CIPABOYHBIX CHUCTEM
JUTSL U3YYEeHUS TUCHUTUTMHBI «AHAIU3 U YIpaBlieHHue OU3HEC-TIPOLIeCCaMU».

1. Hayuno-snekrponnas Oubnmoreka elibrary [Onexkrponnsiii pecypc]. — URL:
http://elibrary.ru/defaultx.asp (PYHO3b Horosop Ne K 2613-P ot 19. 12. 2019 1.)
2. DnexTpoHHO-OMOMMoTeuHas cucrema «JIAHb» [Onexkrponnsii pecypc]. — URL:

http://e.lanbook.com/

3. DIexkTpoHHO-OMOIMOTEeYHasi CUCTeMa «YHHMBEPCHTETCKas OMOIMOTeKa OHIAWH»
[Dnexrponnsiii pecypc]. — URL: http://biblioclub.ru

4. DnexkTpoHHO-OuONMMOTeuHas cuctema «lOpaiit» [OnexkTponHslii pecypc]. — URL:
https://urait.ru/

5. CmpaBouno-tipaBoBass ~ cucrema  «lapant»  [DnekTpoHHBIH  pecypc]. —
URL:https://internet.garant.ru/.

CryneHTaM pEeKOMEHIyeTCs TOJY4YUTh B OUOIMOTEKE Yy4eOHyH JuTepaTypy IIo
JMCLUIUIMHE, a TaKXKe MCIIOJb30BaTh JEKTPOHHBIE CUCTEMBI, UMEIOIIMECS B JOCTYIE Ha caiite
¢bunnana.

ITpu pabote ¢ nuTepatypoil cieayeT yUuThIBaTh, YTO B OOJBIINHCTBE YUE€OHHUKOB M KHUT
JIEJIAlOTCS  CCBUIKM, CHOCKM Ha Jpyrue JIMTEpaTypHblE HCTOYHHUKH, IPUBOIUTICA CIIHCOK
JUTEPATyphl IO PACKPHIBAEMO B UCTOYHUKE MTPobIIeMe.

OpHako HaWTH HYXKHYIO CTaThbl0 WJIM KHUTY — 3TO TOJBKO OJHAa Ipolbiema
npodeccCOHaIbHON MOATOTOBKU CTYJEHTA, ApYras 3aKJII0YaeTcsi B TOM, YTOObI CyMETh OBICTPO
MMPpOYNUTATh U OCMBICIIUTE COACPKAI[YIOCA B HUX I/IH(l)OpMaIII/IIO.

JUist TOJTHOLIEHHOM MOJTOTOBKM K 3aHATHSM YTEHHs ydeOHHKa KpaiiHe HEe0CTaTOuHO — B
y‘-Ie6HI)IX IMOCOOMSIX M3JIAraroTCsl TOJBKO NPUHOWUIINAJIBHBIC OCHOBBI, B TO BpPEMA KaK B
MOHOTpaUaxX W CTaThsIX Ha Ty WM MHYIO TeMYy MOJHMMAaeMbI BOIPOC paccMaTpUBAaeTCs C
Pa3HBIX PAKypCOB WJIM paKypca OJHOTO, HO B JIFOOOM cllydae JOCTaTOYHO MOAPOOHO U TITyOOKO.
Tem He MeHee, JUIsI TOro, 4TOOBI JOJDKHBIM OOpa3oM COPHUEHTHPOBATHCS B CYTH 3aJaHMA,
CHavaJa CJIeJlyeT O3HAKOMHUTHCS C COOTBETCTBYIOIINM TEKCTOM y4eOHHKA — BHE 3aBHCHUMOCTH OT
TOTO0, IPEYCMOTPEHA JIM JIKIHMs B IOMOJHEHUE K JaHHOMY 3aHATUIO WK HeT. OLeHUB 33/1aHue,
BBIOPAB TOT WJIM HHOM CIOXKET, ¥ TTO00paB COOTBETCTBYIOIIYIO JTUTEPATYPY, MOKHO TIPUCTYIIAThH
COOCTBEHHO K IOJITOTOBKE K 3aHSTHIO.

PabGora wax nuTeparypoil cocToMT W3 TpEX OSTANOB — 4YT€HUA palboThI, €€
KOHCIIEKTUPOBAHUS, 3aKIIOYUTENLHOr0 0000IIeHnss cyTH u3ydaemol pabotel. Ilpexne, uyem
OpaThbCsl 32 KOHCMEKTHPOBAHUE CIIEAYET €€ XOTS Obl OJHAXKIBI MPOYNUTATh, YTOOBI COCTABUTH O
Heu npeaABapUTCIIbHOC MHCHHC, NOCTAPATHCA BBIACIUTL OCHOBHYIO MBICIIb WM HCCKOJIBKO
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0a30BBIX TOYEK, OMUPASACh HAa KOTOPBIE MOXKHO OyJIeT B JajbHEHIIeM padoTaTh C TEKCTOM.
KoHcriekTupoBanue B 0OOIIEM BHJIE MOXET OBITh ONPEACICHO KakK (UKCAIMs OCHOBHBIX
MOJIOKEHUHN U OTJIMYUTEIBHBIX YEPT PACCMaTPUBAEMOr0 TPY/Ia.

Ecnmu mporpamMma 3aHsTHS TpeaycMaTrpuBaeT paboTy C AJIEKTPOHHBIM HCTOYHUKOM, TO
3TOU CTOPOHC MOATOTOBKU K 3aHATUIO CICAYCT YACIIUTDH MPUCTAJIbHOC BHUMAHMUC. B CYLIHOCTH,
pa3dop 3IEKTPOHHOTO UCTOYHUKA HE OTJIMYACTCS OT PabOThl C JIMTEPATYpOl — TO K€ YTCHHE,
KOHCIIEKTUPOBaHUE, 0000meHne. TiarenpHas MOATOTOBKA K 3aHITHIM HMEET ONPEIEIISIONIee
3HAYCHUE: 3aHATHE POUIET TaK, KaK ayJAUTOPHS MOATOTOBUIIACH K €T0 MPOBEICHUIO.

B ciry4dac BO3HUKHOBCHU S HEACHBIX BOIIPOCOB CTYACHT MOXKET IMOJIYYUTH
UH/IMBUYAIILHYIO  KOHCYJbTALMIO  MPENOJaBaTelisi COrJacCHO rpaduKy  KOHCYJIbTAIlHM,
YTBEP)KJICHHOMY Ha Kadeape.
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IPOIIECCOB: YUEOHUK M MPAKTHKYM JJisi By30B MojenupoBaHue OU3HEC-NPOLIECCOB: YUeOHUK U
NPakTUKyM  JIIs By30B.—  M.: WznarenscTBO FOpaiir, 2023. - 289 c. —

URL.: https://urait.ru/bcode/511418.

© Kocranaitckuit ¢umman ®I'BOY BO «Henl'Y»




@‘)} MHWHOBPHAYKH POCCHUN

DenepanbHOE TOCyJapCTBEHHOE OIOPKETHOE 00pa30BaTeNbHOE YIPEKICHUE BBICIIIET0 00Pa30BaHUs
«Yensbunckuii rocynapcrsennsiil yausepeurer» (PI'BOY BO «Uenl'Vy)

Kocranaiickuii ¢pumman

Kadenpa sxonomuku

MeTtonuyeckue pPEeKOMEHJALMU A1 MOATOTOBKM K 3aHATHSAM JIEKIMOHHOTO, CEMMHAPCKOTO THIIA U K
CaMOCTOSITEIbHOH PadoTe CTYIOCHTOB IO MUCLUILIMHE (MOAYNIO) «AHAIM3 W YyIOpaBlieHHE Ou3Hec-
HpoleccaMu» MO OCHOBHOH NMpPO(ecCHOHAIBHON 00pa30BaTeNbHON MpOrpaMMe BhICHIErO0 00pa3oBaHUs —

nporpamMme OakanaBpuaTta «byxrantepckuii y4€T W ayAauT» IO HampasieHuro noarorosku 38.03.01
OKOHOMHKA

Bepcus noxymenra - 1 cTp. 26 u3 26 IlepBblii 3x3eMILIAp KOITHSA Ne

[NPMJIOXEHUE A

MHMWHOBPHAYKU POCCHU
denepanbHOE TOCYIAPCTBEHHOE OFOKETHOE
o0pa3zoBaTenpHOE YIPEKICHHE BBICIIETO 00pa30BaHUS

«Yes1I0MHCKUIA rocy1apcTBEeHHbIl YHUBEPCUTET)
(®I'bOY BO «Yeal'VY»)

Kocranaiickuii ¢puamnan

Kagenpa skoHoMHKH

PE®EPAT

PETJIAMEHTALIVSI U CTAHJIAPTU3ALIASI BU3HEC
MPOIIECCOB

Beimonaun WBanos Iletp Biiagumuposuy
I'pynna
IIposepun Kynakosa Csetiiana BnagumuposHa,

K.D.H, JOLIEHT

Kocranait, 202__ 1.

© Kocranaitckuit ¢umman ®I'BOY BO «Henl'Y»



