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Pa6ouas nporpamMma AMCLMNAMHBI "[LoKyMEHTaLMOHHOe 06ecreyeHe ynpaseHns" no Harpas/eHWo NOArOTOBKY

(cneymansHocTK) 38.03.02 MeHeXKMEHT HanpaseHHOCTU (MPoduso) YnpasneHue 6U3HeCOM ctp. 2

Paboyasi nporpamma aucumninHbl (Moayns) ogobpeHa 1 peKomeHAoBaHa
Kaheapoi
Kadenpa akoHOMUKM

[MpoTokon 3acefaHna Ne 09, ot «10» mada 2023r.

Paboyasi nporpamma aucumninHbl (Moayns) ogobpeHa v peKomeHAoBaHa
yuyebHO-MeTOoANYECKNM coBETOM KocTaHalickoro unmana ®Ire0yY BO
"Yenl'y”

[MpoTokon 3acefaHma Ne 10, oT «18» mada 2023r.

Paboyasi nporpamma aucumninHbl (Moayns) ogobpeHa 1 peKomeHAoBaHa
yueHbIM coBeToM KocTaHanckoro gpunnana ®reOyY BO "Henl'y”

[MpoTokon 3acesaHna Ne 10, oT «25» maa 2023r.

3aBegyownin Kageapom MaHWHa MannHa BUKTOPOBHa,
KaHAMAAT S3KOHOMUYECKNX Hayk, aoued/

ABTOp (cocTaBuTeNb) _ KaHanaaT 3KOHOMWYECKUX Hayk,
AOLEHT Kadeapbl 3KOHOMUKN, Mapinp”™ IMaimHa BUKTOpoBHa

PeLeH3eHT KaHAMAAT 3KOHOMUYECKMX Hayk, npogieccop
Kaeapbl 3KOHOMWKM U MeHeMKMeHTa YY  KocTaHalCKUA  MHXKEHepHO-
9KOHOMUYeCKMIA yHnBepcuTeT um. M. [ynatosa, MpuTtyna Panca AnekceeBHa
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Pabouast mporpamma gucumunHb "JloKyMeHTaInOHHOE 00ecIIeueHUe YIIPaBICHU "' 110 HAaIIPaBICHUIO IT0{TOTOBKI
(cnermansHOCcTH) 38.03.02 MeHemKMEeHT HanpaBIeHHOCTH (podtio) YrpasieHne Ou3HecoM

cTp. 3

1 LIEJIA 11 3AJAYY OCBOEHMSI JUCOUILINHBI (MOIYJIST)

1.1 Hean

C(bOpMI/IpOBaTL Y CTYACHTOB 3HAaHHWA OCHOB COBPEMCHHOIO JACJIONPOU3BOACTBA W HAOKYMCHTALIMOHHOI'O obecrieuyeHus
JCATCIBHOCTH npezmpmnnﬁ, PasBUTHL HABBIKU IO COCTABJICHUIO U O(I)OpMJIeHI/IIO OTACIIBHBIX BHUJIOB YIPABJICHYCCKUX
JOKYMCHTOB U UX MPUMEHEHUA [JId PCIICHUS 3a/1a4 JOKYMEHTALIUOHHOTO obecreueHus JACATCIbHOCTU NPEATIPUATUS.

1.2 3apaun

- N3Y4YUTHh OCHOBHBIC NMOHATHUA U TCPMUHBI JUCHUIIIINHBI,

- IIOKA3aTh POJIb OKyMEHTa W JIOKYMEHTHPOBAaHHOW MH(OpMAaINH B MPAKTHUKE YIIPABICHUS;

- HU3YyYUTH STAllbl PA3BUTHA JOKYMCHTA KaK HOCHUTCIIA I/IH(l)OpMaHI/II/I;

- HU3YYUTb 3aKOHOAATCIIBHBIEC W HOPMATUBHO-METOAWYCCKHUEC OOKYMCHTHI,

pernmaMeHTHpyromue paboty ¢

JOKYMCHTaMM OpTraHUu3aluu,

- 03HAKOMHTH C MIPAaBMJIAMH COCTABIICHUS W O(OPMIIEHHS YIIPAaBICHUECKUX JTOKYMEHTOB;

- HU3YyYUTH MOPSAIOK pa6OTBI C JIMYHBIMHU U CJ'[y)K€6HI)IMI/I AOKYMCHTAMU;

- NPUBUTH HABBIKU COCTABJICHHUSA U O(l)OpMJ'IeHI/Iﬂ OCHOBHBIX JOKYMCHTOB YIIPDABJICHUS,

- U3y4UTH paboTy CITYy)KOBI JOKYMEHTAIMOHHOTO OOECIICUCHUS YIPABIICHNS;

- O3HaKOMHTb C COBPEMCHHBIMH TEXHOJIOTHMSIMHM  OpPraHM3alliM  JOKYMEHTOOOOpDOTa MPEINpUSITHA U
OopraHu3anuil.
2 MECTO JUCHHUIIVIMHBI (MOAYJIS) B CTPYKTYPE OIIOII
Brnox (pazmem) OITOIT: | K.M.07.04

2.1 TpeOoBaHusi K NpeABAPUTEILHOI MOATOTOBKE 00y4YaIOIIErocs:

Vyebuas IpaKTUKa. O3HaKOMHTEIbHAS IIpaKTUKa

2.2 JIucuMNJIMHbI M TPAKTHKH, VI KOTOPBIX OCBOCHHE JAHHOU JUCHHUILIMHBI (MOIYJI) HEOOXOAUMO KaK
npeauIecTByOLIEe:

HpOPBBOHCTBGHHaS[ MpaKTHUKa. TexHomormueckas IMpaKTUKa

HpOI/ISBOI[CTBGHHaﬂ IpaKTHUKa. HpOCKTHO—TeXHOJ’IOFI/IqCCKaH MMpaKTHUKa

BrlnonHeHue U 3a1uTa BITYCKHON KBaNU()UKAITUOHHONW PabOThI

HpOI/I?zBOI[CTBeHHaS[ IpaKTHUKa. HpeIII[I/IHJ'IOMHaSI IMpaKTUKa

3 KOMIIETEHIIMHU OBYYAIOINETI'OCs, ®OPMUPYEMBIE B PE3YJIIBTATE OCBOEHUS

JACHUAILINHBI (MOLYJIST)

IIK-1.1: IToka3bIBaeT HABBIKK YNPaBJIeHHsI OM3HeC-NPOLeCCAMH OPraHN3alUU H J0KYMEHTAILHOT0 0(hopMJIeH s

YIpPaBJIeHYeCKHX pelIeHn it

3HaTh:

HOPOTOBBIA 3HaeT coaepkaHWE W 3aKOHOMEPHOCTH pAa3BUTHS OW3HEC-TIPOIECCOB, MPHHIUIBI PaIlHOHAIEHON
OpraHU3aINH JOKYMEHTAIIHOHHOTO 00ECIIeUeHUS YIIPABICHHUS

NPOJBUHYTHIA | 3HAET METOJBI YIpPABICHHS OCHOBHBIMH OW3HEC-TIpolieccaMu, BHIBI W (OPMBI OpraHH3alMOHHO-
yIpaBIICHYECKON JTOKYMEHTALHH.

BBICOKHI 3HaeT OCHOBHBIC NPUHIMIIBI METOJUK COBEPIICHCTBOBAHUSA OH3HEC-NPOIECCOB M COBPEMEHHBIC
TEXHOJIOTHH JTOKYMEHTAI[HIOHHOTO 00eCIIeYeHUsI yIIPaBICHUSI.

Ymertsb:

TIOPOTOBBIA YMmeer MACHTHQHUIHMPOBATH M KIACCU(HUIIMPOBATH OM3HEC-TIPOLIECCHl IS YIPABICHHS, AHAIN3UPOBATH
JIOKyMeHTOO60pOT 1 JOKYMEHTOIIOTOKH MO KOJIMYCCTBEHHBIM U KAYCCTBECHHBIM KPUTCPHUAM.

OPOJBHHYTHIH | YMeEeT aHaIW3WPOBaTh OW3HEC-TIPOIECCHl W HWHTEPIPETHPOBATh HH(OpMAIUIO, MOIydaeMyl0 B
pe3yabpTaTe 3TOTO aHAJIN3a, COCTABIATH U 0QYOPMIIITH JOKYMEHTHI

BBICOKUI YMmeer pemaTte 3amavd, CBA3aHHBIE C COBEPUIICHCTBOBAHHEM W BHEOPCHHEM OWM3HEC-TPOLIECCOB,
HCTONB30BaTh HMH(DOPMAIMOHHBIC TEXHOJIOTHH TIPH TPOBEACHUM MOJCITHPOBAHUS W ONTUMH3AINH
OWM3HEeC-TIPOIIECCOB, OMEPHPOBAaTh 3HAHWSAMH, TWOJIYYCHHBIMA TIPH TOATOTOBKE OPTraHU3AI[OHHO-
YIpaBIeHYECKOH TOKYMEHTAIIHH.

Baagern:

TNIOPOTOBbIH Bnaneer wMmerogamMm  BBLAENEHHMST W ONMCAaHWsS OM3HEC-TIPOLIECCOB, a TaKKe JIOKYMEHTAJILHOTO
oOecTieueHUs YITPABICHYCCKUX PEIICHUH.

NpOABMHYTHIA | Brmameer MeromamMul ympaBiieHHsS OHW3HEC-TPOIIECCAMH; HABBIKAMH BBIOOpA KITIOUEBBIX IOKa3aTeleit

6I/I3HCC-HpOHeCCOB.
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Pabouas IporpaMMa JUCHUIUINHBI ",HOKyMeHTaIII/IOHHOE obecricucHue praBJIeHI/ISI" T10 HanmpaBJICHUTIO IMTOATOTOBKHU

cTp. 4
(cermanpHOCTH) 38.03.02 MEHeKMEHT HalpaBICHHOCTH (MTPpodITo) YpaBieHHe OU3HECOM i
BBICOKHMI Bnaneer METOAaMU TIPOEKTUPOBAHUSA OM3HEC-TIPOIIECCOB, IPOrpaMMHBIMUA CpencTBamMu
MOJIETTUPOBAaHUS W aHajgu3a OW3HEC-POIECCOB, METOJUKON COCTaBICHUS TPOEKTOB OCHOBHBIX

YIpPaBIEHYECKUX JOKYMEHTOB.

4 OBBEM JUCIUIIIMHBI (MOIYJIST)

OO0mas Tpy10eMKOCTh

33ET

YacoB 1o yueOHOMY IJIaHy

aynq
CaMOCT

B TOM YHCIIE
HUTOPHBIC 3aHATHS
osiTenbHas pabora

108

20
88

3a4eThl 3

Bunbl koHTpONI B ceMecTpax:

5 CTPYKTYPA U COAEPJKAHUE JUCOUILTAHBI (MOAY.JISA)

Kopn
3aHATH
b

HaumenoBaHue pa3ienoB u
TeM /BUJ 3aHATHS/

Cemectp

Yacos

Kommner
eHIuH

Jluteparypa

MeToabI MPOBEIeHUS
3aHATHIA, OLIEHOYHbIE
cpeacTBa

Pa3nen 1. Teopernueckne 0CHOBBI
JOKYMEHTAIIMOHHOT0 00ecrevyeHust
ynpasJjeHus (1eJ10NPOU3BOCTBA)

1.1

1. McToku 1e10npou3BOCTBa!

2. JlIokyMEHTaIIMOHHOE O0eCIICUeHHE
VIIPaBIeHUS KaK BUJI ACATEIFHOCTH U
€ro COCTaBJIAIOLINE.

3. Knaccuduxanus T0KyMEHTOB, UX
CTaHJAPTU3AIWS U YHUDUKAITHSL.
CucTeMbl TOKYMEHTAIUH.

4. HopmatuBHO-MeTOM4ecKas Oa3a
JIOKYMEHTAIIMOHHOTO 00eCIIeYeHUs
VITPaBIICHUS.

/JIex/

I/IH(I)OpMaLII/IH, yripaBJICHUE, JTOKYMCHT.

IK-1.1

J1.1
J1.2J12.1
2.2

Metonasr: Meton
COOOIIAOILIETO
H3JI0XKEHHS C
dJeMEHTaMU
npoOIeMHOCTH
OLeHOYHOE CPENCTBO:
Koncrekr

1.2

1. DBoutoMS JOKYMEHTA KaK
HOCHTEJISL HH(OPMAIIHH.

2. BO3HUKHOBEHNE U pa3BUTHE
JenorpousBojicTBa B Poccuu:
-Jlenonpon3BoACTBO B CpeAHUE BEKa
(XI-XV BB.).

-IIpukasHoe nenonpou3BoaCTBO
(XVI-XVII BB.).

-Komnexckoe nenonpou3BoacTBo
(XVIII B.).

-MuHnucrepckoe JeI0npoU3BOICTBO B
Poccun (XIX — Hauano XX BB.).
-I'ocynapcrennoe
JIEJIONIPOU3BOACTBO B COBETCKOE
BpeMsl.

-CoBpeMeHHOE J1eJI0NPOU3BOICTBO B
P®. /TIp/

MK-1.1

J1.1
JI1.2J12.1
J12.2

Mertonapbr:
PENPOSYKTHBHBIN
METOJ

OrneHOYHOE CPECTBO:
VYcrHell onpoc

1.3

Nzyuyuts TOCT P 7.0.8 «Cucrema
CTaHJApTOB MO WH(pOPMALINH,
OMOIMOTEYHOMY U U3/1aTEIILCKOMY
Jexy. Jlenonpou3BoACTBO M apXUBHOE
neno. TepMuHel u

omnpezeneHus» (BBIydHTh
OTIpeIICITICHNS] OCHOBHBIX ITOHSATHI) 1
COCTaBUTH KPOCCBOPJ (Ha OTACTHHOM
nucre Gpopmara A4, He meHee 15
CJIOB)

/Cp/

16

IK-1.1

JI1.1
J1.2J12.1
J12.2

IIpoepka kpoccBopra

Paznen 2. O0mme npaBuia
odopmIeHHs yIPaBIeHYECKHX
JOKYMEHTOB
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Pabouas IporpaMMa JUCHUIUINHBI ",HOKyMeHTaIII/IOHHOE obecricucHue praBJIeHI/ISI" T10 HanmpaBJICHUTIO IMTOATOTOBKHU

(cermanpHOCTH) 38.03.02 MEHeKMEHT HalpaBICHHOCTH (MTPpodITo) YpaBieHHe OU3HECOM

cTp. 5

2.1 1. OOmmue TpeOoBaHUS K 3 2 TIK-1.1 JI1.1 Meronsl: Meton
0(pOPMIICHHIO YITPABICHYECKUX JI1.2J12.1 COO0O0MIAroIIero
JIOKYMEHTOB. J12.2 H3JI0KEHUS C
2. TpeboBanus K JJIEMEHTaMH
0 OPMIIEHHIO PEKBU3UTOB TpOOJIEMHOCTH
JIOKYMEHTOB. /JIex/ Orenouynoe

CpPENCTBO:KOHCIICKT

2.2 1. CocraB peKBH3UTOB JOKyMEHTOB. 3 2 TIK-1.1 JI1.1 Meroasr: Metoz
2. TpeGoBaHHs K 0POPMIICHUIO JI1.2J12.1 IBPUCTHICCKUX
PEKBU3HUTOB TOKYMEHTOB. J12.2 3a/1aHUN
3. TpeGoBanus k 61aHKaM O11eHOYHOE CPEe/ICTBO:
nokymeHToB. /T1p/ YcTHBIH Ompoc,

npakTHdeckas pabora

2.3 106mmepoccuiickuii KaccupuKaTop 3 18 TIK-1.1 JI1.1 IIpoBepka KoHCIEKTa
YIPaBIEHYECKON JOKYMEHTALUI JI1.2J12.1
(OKVY II): 3amaun, CTpyKTYypa, J2.2
KOJIOBBIC 0003HAUCHNUS (HAITHCATD
koHcnekt) /Cp/

Pa3znen 3. OcobenHocTn
cocTaBiieHHs U opopmiIeHHs
OCHOBHBIX JOKYMEHTOB YIPaBJIEHUS

3.1 1. OCHOBHBIE TPYIIIBI 3 2 TIK-1.1 JI1.1 Meronasr: Meton
YIIPABICHYECKUX JOKYMEHTOB. JI1.2J12.1  |paccyxmaromero
2. OpraHu3alOHHO-TIPaBOBBIC J2.2 MpOOJIEMHOTO
JIOKYMEHTBI (OpraHU3aIHOHHBIC). W3JIOKCHUS
3. PacniopsiiutenbHble JOKYMEHTBI. OneHOYHOE CPECTBO:
4. NapopMalnoOHHO-CIIPAaBOYHAS Koucnekr
nokymeHTarms. /JIex/

32 1. OpranuzannoHHasi TOKyMEHTAIIHS. 3 2 TIK-1.1 JI1.1 Metoasi: Meton
2. PacniopsiutenbHas JOKyMEHTaLMs. JI1.2J12.1 CTPYKTYpHU3aluu
3. CnpaBouHO-HH(DOPMAIOHHAS U J12.2 y4eOHOTO MaTepHana,
CIPaBOYHO-aHAJIUTHYECKAS METO]I MaJIbIX TPYIIIL.
nokymenTanus. /I1p/ O1eHOYHOE CPEICTRO:

YcTHBI onpoc, Tect

33 W3yunTh HUKEYKa3aHHbIE BOIPOCHI U 3 18 TIK-1.1 JI1.1 IIpoBepka KoHcHEKTa
COCTaBHTb IO HUM KPATKUHA KOHCIIEKT JI1.2J12.1
1.0co0GeHHOCTH SI3bIKA CITY)KEOHOTO 2.2
JIOKyMEHTA:

-CranmapTi3anus s3blka JOKyMEHTa;
-SI3bIKOBEIC TPEOOBAHHMS K
0(OPMIIEHHIO PEKBU3UTOB JOKYMEHTA;
-SI3p1KOBOE O(hOpPMIICHNE THIHBIX
JIOKYMEHTOB;

-JlesToBOE MMCEMO: BUIIBI M I3BIKOBOE
odopmileHHE.

/Cp/

Pa3gen 4. IIpaBuiia opopmiienust
AOKYMEHTOB MO0 JUYHOMY COCTABY

4.1 1. O0uIre BOPOCH OpraHU3aAINN 3 2 TIK-1.1 JI1.1 Meroasl: Meton
JIOKYMEHTAIIMOHHOTO 00eCTIeYeH s JI1.2J12.1 paccyKaaromero
yIpaBJIEHUs IEPCOHATIOM 2.2 poOIEMHOTO
MPEANPUATHS. U3JIOKCHUS

2. OcoOEHHOCTH YIIPaBICHUS
JIOKYMEHTALKeH 110 NIEPCOHALY.

3. Oco0eHHOCTH TOKYMEHTUPOBaHUS
TPYHAOBOH JIEITEIFHOCTH MIEPCOHAA.

/JIex/

O1eHoYHOE CPENCTBO:
Koncrnekr

© Kocranatickuii punuan ®I'BOY BO «Uenl'Y»




Pabouast mporpamma gucumunHb "JloKyMeHTaInOHHOE 00ecIIeueHUe YIIPaBICHU "' 110 HAaIIPaBICHUIO IT0{TOTOBKI
(cnermansHOCcTH) 38.03.02 MeHemKMEeHT HanpaBIeHHOCTH (podtio) YrpasieHne Ou3HecoM

cTp. 6

4.2 1. CtpyKkTypa u cozepxaHue 3 2 TIK-1.1 JI1.1 Meronsl: Meton
KaJpOBOU JOKYMEHTALIUN. JI1.2J12.1 3BPHUCTHYECKHAX
2. OpraHn3alMOHHO-KaJIpOBBIE J12.2 3aJaHUuN
JIOKYMEHTBI. OLeHOYHOE CPEe/ICTBO:
3. Opranu3zaninoHHO- VYerHblit onipoc,
pacmopsauTeNnbHbIe JOKYMEHTHI. npakTuieckas pabora
4. IokyMEHTUPOBaHHUE TPYIOBBIX
OTHOIIEHHH.
5. JIOKyMEHTalluOHHOE
COTIPOBOXKJCHUE MPOLERYP KaJPOBBIX
TexHoorui. /IIp/
4.3 HopmaTuBHO-TIpaBoBas 0a3a 3 18 TIK-1.1 JI1.1 Koncnekr
KaJpoBOTO AeronpousBoctea. /Cp/ JI1.2712.1
2.2
Pa3gen 5. Opranusanus
JAOKYMEHT0000poTa
5.1 1. JIokyMEeHTOOOOPOT MPEIIPUATHS U 3 2 TIK-1.1 JI1.1 Metoasi: Meton
ero cocrassttone. OcobeHHOCTH JI1.2J12.1 | auamoruyeckoro
YIIPaBJIEHHUS BXOISIINMH, 2.2 poOIEMHOTO
UCXOJSAIMMHU U BHYTPEHHUMH U3JI0KEHUS
JIOKYMEHTaMH TIPEIITPHSTHSL. O1eHOYHOE CPECTBRO:
2. CucreMa KOHTPOJIS UCIIOTHEHHS Koncnekr
JIOKYMEHTOB, TIOPSIJIOK €€
(YHKIMOHHPOBAHHUS B YCIOBUSIX
TIPEITPHUSITHUS.
3. OpraHu3zanus yrnpaBieHHs
ONEPaTUBHBIM XpaHEHHEM
JIOKYMEHTOB TIPEATTPHUSATHSI.
4. OpraHu3amys yrpaBIeHHs
ApXUBHBIM XpaHEHHEM JIOKYMEHTOB
IPEANPUATHS.
/JTex/
52 1. Opranu3zanust JOKyMeHT0000poTa. 3 2 TIK-1.1 JI1.1 Meroasl: MeTox
2. OpraHu3zanus KOHTPOJIS JI1.2J12.1 MaJIbIX TPYIIT
HCIIOJHEHUS] JOKYMEHTOB. J12.2 O1EHOUHOE CPENICTBO:
3. CocraBneHre HOMEHKIATYPHI Je7l. VYerHblit onpoc,
4. ITonroToBka JOKyMEHTOB K npakTuyeckas pabora
nepeiadye Ha XpaHSHHUE B apXUB
5. Ilepenada JOKyMEHTOB B apXUB.
Mp/
53 W3yuuTh HIXKEYKa3aHHBIE BOIIPOCHI U 3 18 TIK-1.1 JI1.1 Kocmekr
COCTaBUTb 10 HUM KPaTKUI KOHCIIEKT. JI1.2J12.1
1. CoBpemeHHbIe HH(POPMALTHOHHBIE 2.2

TEXHOJIOTHH B JICJIONPOHU3BOJICTBE!
- CucreMsbl aBTOMaTHU3allunu
JIeIIOTIPOU3BO/ICTBA;

- DJNeKTPOHHOE TOKYMCHTHPOBAHUE;
- DIIEKTPOHHBIN

IoOKyMeHTo000poT. /Cp/

6 ®OH/I OIEHOYHBIX CPEJCTB

6.1 IlepevyeHnb BUAOB OIIEHOYHBIX CPEACTB

Tekyiuit KOHTPOJIb IPOBOJMUTCS PETYISIPHO HA 3aHATHSX JICKIIMOHHOTO U CEMUHAPCKOTo THIIa, B ToM dncie CPC, ¢

LETIBIO ITOTYdeHHUS OTIepaTHBHOW HH(POPMAINK 00 YCBOCHNH yIeOHOTO MaTepralia i THarHOCTHKH C(OPMUPOBaHHOCTH
KoMIreTeHnuii. Mcnomap3yeMble OIeHOYHbIEe CPEJICTBA: YCTHEIHM ONPOC, IMPaKTHiecKas paboTa, TeCTHPOBAHIE, TPOBEPKA
KOHCIEKTOB, KPOCCBOPI.

HpOMexcyrquaS{ aTTeCTalus OCYIICCTBIIACTCA IO 3aBCPIICHHUIO IICpHUOaa 06y‘ICHI/I$I C ICJIBIO OIPCACICHUA CTCTICHU
JOCTHKCHUA 3alNTAaHUPOBAHHBIX PE3YIBTATOB o6yquI/151 10 JUCIHUIIIIMHE B (I)OpMe IOABCACHUS UTOTOB 0OaIbHO-
peﬁTI/IHFOBOﬁ CUCTEMBbI OLICHMBAHUA U 3a4€Ta, OLICHOYHBIM CPEACTBOM JId IIPOBCACHUS 3a1CTa ABJISACTCA KOMITIJICKCHA
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Pabouas IporpaMMa JUCHUIUINHBI ",Z[OKyMeHTaIII/IOHHOE obecricucHue praBJIeHI/ISI" T10 HanmpaBJICHUTIO IMTOATOTOBKHU

(cnermansHOCcTH) 38.03.02 MeHemKMEeHT HanpaBIeHHOCTH (podtio) YrpasieHne Ou3HecoM ctp. 7
MICBMEHHas padoTa.
6.2 TunoBbIe KOHTPOJILHBIE 3aaHUS M HHbIE MATePHAJbI I/ TeKylleil U py0e:kHOIi aTTecTalnu
[IpumepHBIi epedeHb BOIPOCOB JUIsl YCTHOTO OIpoca
1. BosuukHOBeHME nenmonpon3BoAcTBa. [IepBble MUCEMEHHBIE TOKYMEHTEHI.
2. OpraHu3anus Ie10Iponu3BOACTBA MEpHoAa 00pa30BaHU U YKpeIUIeHus! PycCcKoro LeHTpalIn30BaHHOTO
rocynapctBa (koner; XV — XVII Bs.).
3. JlokymenTupoBanue aestenbHOCTH yupexaeHuid XVI — XVII BB.: Buibl U pa3HOBUJHOCTH JOKYMEHTOB.
4. Cyne6nuk 1550 r. u CobopHoe ynoxenune 1649 r. 06 0coOeHHOCTSIX pabOTHI C JOKYMEHTAMHU.
5. Opranuzanus JelI0oNpOoU3BOJCTBA TOCYIapCTBEHHOTO ammaparta abcooTHOM MoHapxuu B Poccun B mepBoii
yetBepTH X VIII B.
6. «I'enepanbHblil pernmameHT» 1720 r. 0 cucreme, CTPYKTYpe M LITaTaX TOCYAapCTBEHHBIX YUPEXKICHHM.
7. OCoOEHHOCTH KOJIIEKCKON CHCTEMBI JeTOMNpOU3BOJACTBA (0(opMIIeHHE JOKYMEHTOB).
8. XpaHeHHe NOKYMEHTOB B MPUKAa3HOH U KOJUIEXKCKON cucTeMax JeIO0NpOU3BOJICTBA.
9. JlokyMeHTHpOBaHUE AeATENbHOCTH yupexaeHuid X VIII Beka: BUIbI U pa3HOBUIHOCTH JOKYMEHTOB.
10. «YdapexaeHue s ynpasieHus TyoepHuin» 1775 r. 00 ycTpoiicTBE MECTHBIX OPTaHOB BIACTH M HOPSIKE
JIeTIONPOU3BOJICTBA B HUX.
11. O6mmue TpeboBaHuUs K OQOPMIICHUIO YIIPABICHYECKUX TOKYMEHTOB.
12. TpeboBaHU K 0(OPMIICHHIO PEKBH3UTOB JOKYMEHTOB.
13. CocraB peKBU3UTOB JOKYMEHTOB.
14. TpeboBanus Kk OJaHKaM JTOKYMEHTOB.
15. Opranu3anuoHHas JOKYMEHTALUS.
16. PacriopsinuTenbHas JOKyMEHTaLuS.
17. CrpaBoYHO-MH()OPMAIIMOHHAS U CIIPABOYHO-aHATUTUYECKAs! TOKYMEHTALUs
18. OCHOBHBIE TPYIIIBI YIIPaBICHYECKUX TOKYMEHTOB.
19. OpraHu3anoOHHO-TTPAaBOBEIE TOKYMEHTHI (OpraHM3allHOHHEIC).
20. PacnopsnutenbHble JOKYMEHTBIL.
21. HNHpopmanroHHO-CcIIpaBOYHAST JOKYMEHTALIUS
22. OO0mwe BOPOCH OpraHU3aIlNH JOKYMEHTAIIHOHHOTO 00ECIIeUeHHs YIIPABJICHUS IIePCOHAIIOM TIPEIIPHSATHS.
23. OCOOEHHOCTH YIIPaBIeHUsT TOKYMEHTAIUEH MO TIepCoHay.
24. OCO0OEHHOCTH TOKYMEHTHPOBAHUS TPYAOBOU NESATENBHOCTH IepcoHana
25. CrpykTypa U colepikaHue KaJpOBOil TOKyMEHTALUH.
26. Opranu3aluOHHO-KaJpOBbIE JOKYMEHTBI.
27. OpraHu3auoOHHO- PACTIOPSAUTENbHBIC JTOKYMEHTHIL.
28. JloKyMEeHTHpOBaHUE TPYJOBBIX OTHOILIECHUIL.
29. JIOKYMEHTAaLlMOHHOE CONPOBOXKJICHHUE MPOLEAYP KaIPOBBIX TEXHOIOTUI
30. Opraauzanusi TOKyMeHTO000pOoTa.
31. OpraHu3anusi KOHTPOJIS UCTIOTHEHUS! TOKYMEHTOB.
32. CocraBiieHHe HOMEHKJIATYPbI JIEll.
33. ITonroToBka NOKyMEHTOB K Iepefaue Ha XpaHEHUE B apXUB
34. Iepenaua JOKyMEHTOB B apXUB.
35. JIoKyMEeHTOOO0POT MPEANpPUATUS U €ro cocTaBistomue. OCOOEHHOCTH yNpaBlIeHUs BXOASAIIUMH,
HCXOISIIIAMMH U BHYTPEHHIMH JTOKYMEHTaMH TIPEATIPHATHS.
36. Cucrema KOHTPOJIS HCIIOJHEHHS TOKYMEHTOB, MOPSIOK e¢ (QYHKIIMOHUPOBAHUS B YCIOBHSX MPENIPUSITHS.
37. OpraHu3anus ynpaBlIeHUs ONEpaTUBHBIM XPAHEHHUEM JHOKYMEHTOB NPEINPUATHS.
38. OpraHusanys ynpaBlIeHUs apXUBHBIM XPAHEHHUEM JOKYMEHTOB MPEANPUATHS
39. B dgem 3akimrodarorcst 0COOCHHOCTH SI3BIKA M CTHIIA CIY)KEOHBIX JOKYMEHTOB (Ha IMpHMepe MHUChMa)?
40. KaxoBo (hyHKIIMOHANIEHOE Ha3HAYEHHE KOMMEPUECKHX MHCeM?
41. Ha3zoBuTe 0CHOBHBIE BHIBI YIPaBICHIECKHX JOKYMEHTOB
42. Omnpenenure 0COOCHHOCTH COCTaBICHHUS M OQOPMIICHHS OPraHU3aIHOHHBIX TIOKYMEHTOB
43. HazoBuTe OCHOBHBIE 3Talbl pa3BUTH JEIONPOU3BOACTBA B Poccun: mpuka3Hoe AeI0npou3BOICTBO,
KOJLIEXKCKOE JeTI0MPOU3BOICTBO, MUHICTEPCKOE AETONPOU3BOICTBO.
44. Hcropus nenonponsBoAcTBa B FOAbl COBETCKOW BIACTU — OCHOBHBIE 3Tallbl pa3BUTHs. OpraHu3alliOHHOE U
HOpMaTHBHOE obecriederne nenonponspocrsa B CCCP.
45. OnumuTe COBPEMEHHOE COCTOSIHHE OpTraHHW3aIliK paboT B OpTraHax TOCYIapCTBEHHOH BJIACTH U MECTHOTO
CaMOYIIpaBJIE€HHUs 110 Pa3BUTHIO U coBepIeHCTBOBaHuI0 JJOY.
IMpumepHBIit IepedeHs 3aJaHni TPAaKTHIECKOH PaOOTHI
1. [Iepeuncnure peKBU3UTHl OCHOBHOM YacTH JOKYMEHTa
2. [puBenuTe MpUMEpH! OTPaHUYUTEIBHON HAJIINCH, BXOSIIEH B cocTaB rpuda OrpaHUYeHHs JOCTyNa K
JIOKYMEHTY
3. INepeuncnute 37MEMEHTHI, U3 KOTOPBIX COCTOUT TPHU() COTIACOBAHUS
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4. CocraBbTe npuka3 00 yBojapbHeHUH Oyxrantepa MBanoBoit W.I1. mepeBogoM B Opyryr0 OpraHU3aIMIo.
Henocratonrie peKBU3HUTHI YKaXKUTE CAMOCTOSTENEHO
5. CocTaBbTe TOKIAIHYIO 3alUCKy CeKpeTaps-pedepeHTa pyKOBOIUTEIIO MPEANPHUATUS 00 yTepe pabOTHUKOM
CrenanoBbiM .M. n1ceMa-3anpoca, NOCTYIHMBILIETO B aipec NPEeANpUsiTHs JBa Mecsla Ha3al.
6. CocraBbTe IIpHKa3 O IepeBojie Ha paboTy BHYTPH OpTaHU3AINU
7. CocraBbTe mpuka3 006 0CBOOOXKIEHHH Bac OT paboTHl B upme «OpOUTa» B CBA3M C Iepee3 ;oM Ha HOBOE
MECTOKUTEIbCTBO
8. HammmmTe 3asiBieHHE 0 TprieMe Bac Ha pabOTy SKOHOMHCTOM B TOCYIAapCTBEHHOE TPEIIPHATHE MO CBSI3U U
napopmarnke «PoccBazprHOPMY.
9. Hanumure aBrobuorpaduio, HeoOxoaumMyro ais 0hopMIIeHHs] JOKYMEHTOB NPU TPYIOYCTPOCTBE
10. Hike yka3aHbI peKBH3UTBI, KOTOPBIC BHOCATCS OJHOW W3 OpPraHU3aldil B PETHCTPAlMOHHYIO (OpMY IIpH
PETUCTpaniy NOCTyNaomuX nuceM. OnpeennTe, Kakue 00s3aTeNbHbIC T PerHCTPAii JOKYMEHTOB PEKBH3UTHI
HPOIIYIIEHBI B IPUBEACHHOM IIEPEUHE:
0 JlaTa mocTymiaeHuss JOKyMEHTa B OpraHU3aIHIo.
0 Kpatkoe conepkaHHe TOKYMEHTA.
U Pezountonus.
O HanmMenoBanue nokymeHra.
0 Howmep noxymenta.
0 Pacrincka MCTIOMHUTENS B MOMYdeHUH TOKYMEHTA.
O KonmuecTBo JINCTOB M AK3EMIUIIPOB JOKYMEHTA
11. Konust nmpukasa renepansHoro aupekropa 3A0 «Camor» Heo0XoauMma COTPYIHHUKY OJHOTO U3
noapaszaenennii 3AO T BeCHHUS IIEpErOBOPOB € TapTHepaMu oomiecTBa. Kak cekperaph reHepaIbHOTO TUPEKTOpa
JIOJIKEH 3aBEPUTH KOTIHIO?
12. HUcxopsmme nuckMa 0OBIYHO BU3UPYIOT IOJDKHOCTHBIE JIMILIA OpraHu3aluu-aBTopa. [lpuBennTe npaBUIbHBII
BapuaHT 0(OPMIICHUS BU3BI.
13. W3yautb 0COOEHHOCTH TOATOTOBKH CITy)KeOHBIX muceM. Ha mpuMepe mnmchMa-mpochOBl M MHCHMa-
HOJTBEPKICHUS.
14. CaMOCTOSTENAbHO COCTAaBUTh U O(OPMUTD CIEIYIOUIME BUIbI OJaHKOB MPEINPHUITHS.
15. V3yquTh 0COOCHHOCTH COCTaBIICHHS OPTraHU3aIMOHHBIX TOKYMEHTOB: YCTaB, ITOJIOKCHHE, HHCTPYKITHS,

IITaTHOE pacIiCaHue, MPABHJIa BHYTPEHHETO TPYIOBOTO PACTIOPsIKA.

[IpuMepHBIil mepedeHb TECTOBBIX 3aJaHU

1. Cucrema JOKyMEHTAIIMH — 3TO COBOKYITHOCTB TOKYMEHTOB, IPHMEHAEMBIX
A) B cepe ynpasieHus.

B) B kakoii-nmubo chepe nesTenpHOCTH.

C) B 1aHHOM YUpPEXJECHUU.

D) B KOHKPETHOM CTPYKTYPHOM ITOIpa3ACICHHN.

E) B cdepa nmpousBoacTa

2 .CrannapTtu3amnusa-31o?

A) mIporiecc yCTaHOBJICHUS U IPUMEHEHHUS 00pa3IoB, 3TAIOHOB.
B) mponecc mprMeHeHUs YHUDHIUPOBAHHBIX (OPM JOKYMEHTOB.
C) npouecc ycTaHOBIEHHUS PaBUII 00pabOTKU JOKYMEHTOB.

D) npomecc perncrpanuu JOKyMEHTOB.

E) mporiecc yHHITOXKEHUS TOKYMEHTAIHH.

3. I'pynmupoBKa JOKyMEHTOB B JIela B COOTBETCTBUU C HOMEHKIIATYpOH Jiel1 Ha3bIBaeTCs?
A) yHUbUKAIHEH.

B) cucremaTmzarmeii.

C) popmupoBanmeM.

D) crannapruzanuei.

E) apxuBanusi.

4. TleyaTh0 yIOCTOBEPSIOTCS?

A) mHCHMa-TIOATBEPKICHHUS.

B) nucema-npurnameHus.

C) rapaHTHI{HBIE THCHMA.

D) nucema-npeTeH3um.

E) nuceMo-npoce0a.

5. KOpuanueckyto cuity JOKyMEHTY npuaer?

A) rpu¢ cormacoBaHus.

B) rpu¢ yrBepxkneHus.

C) pe3omtonust pyKOBOIUTEIS.

D) Bu3a cormacoBaHus.

E) rpud cexperHocTn.

6 .PexBU3UTOM Ha3bIBaeTCs?

A) 37eMeHT 0pUIMATBHOTO JOKYMEHTA.
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B) amemenT nr000r0 TOKyMeHTa.

C) uadpopMaIMOHHAs OCHOBA JOKYMEHTA.

D) aneMeHT OnpeneNieHHOro JOKyMEHTA.

E) moamucek pykoBomuTens.

7. JIOKyMEHT, aApecOBaHHBIA PYKOBOIUTEITIO M HH(OPMHUPYIOIINIT €ro O CIIOKUBIIEHCS CUTYAINH, COJECPKAIi BRIBOBI
U TIPEAJIOKEHHS aBTOPa, Ha3bIBACTCS!

A) cnyxeOHOI CIIpaBKOM.

B) ciry)xeOHO#H 3amTUCKOiA.

C) moxmiamHON 3aIMCKOH.

D) oObsicHUTENIBHOM 3aITUCKOM.

E) monoc.

8. IIpaBoBOI1 aKT, N3MaBaeMBIi MJIHM YTBEP KIAEMBIH B IIEJIAX YCTAHOBICHUS MIPABHII, PETYIHUPYIOMINX OPTaHN3allMOHHBIE,
(PMHAHCOBBIC WK CHEIUATIBHBIC CTOPOHBI JEATEIBHOCTH YIPEKICHUN, HA3bIBACTCS:
A) IonoxeHnuem.

B) HUucrpykuuei.

C) Ykazanuem.

D) VcraBowm.

E) Kapposas cnipaBka.

9. [Tpuem Ha pabOTY MPOU3BOUTCS HA OCHOBAHHH?

A) pacnopspKeHHs HadadbHHAKA OTAENa KaJpOB.

B) nuuHoTO XenaHus pabOTHHKA.

C) nr4yHOTO 3asBIICHUS PabOTHHKA.

D) aBroOuorpagum.

E) mokmnamHo#t 3anucKy.

10. [ToompeHne pabOTHUKOB IO PE3yIbTaTaM ACATEITbHOCTH OTMEYACTCS:

A) IpuKa3oM 10 OCHOBHOM JEATEIbHOCTH.

B) npukazom 1o ITMYHOMY COCTaBYy.

C) pacnopspkeHHEM.

D) akTom.

E) cimyxeOHOM 3amHCKHL.

[TpuMmepHBIii IepedeHs 3aJaHui TS BBITOJIHEHUS KPOCCBOpAa

1. U3yants TOCT P 7.0.8 «Cucrema cTaHIapTOB 10 HHPOPMAIINHU, OUOIHOTCIHOMY U U3IATEIILCKOMY JICIY.
Jlenonpon3BoACTBO U apXUBHOE /€10. TepMUHBI U OTIpeNIeNICHHs» (BBIYYHTH OIPEeTIeHNs] OCHOBHBIX TMOHITHN) U
COCTaBHUTb KPOCCBOPI (Ha OTAEIbHOM JHcTe opmaTta A4, He MeHee 15 ciioB)

ITpuMepHBIii IEpeYeHb BOIPOCOB [UIsl COCTABICHUSI KOHCIIEKTA:

1. O6mepoccutickuii knaccudukaTop ynpasiaeHueckoil nokymentauu (OKY JI): 3ampaun, cTpyKkTypa, KOJOBEIE
0003Ha4yeHHs (HaIcaTh KOHCIIEKT)

2. VI3y4nTh HIDKEyKa3aHHBIC BOIPOCH M COCTABHUTH 110 HUM KPATKUH KOHCIEKT
OcoOeHHOCTH SA3bIKa CIYXKEOHOTO TOKYMEHTA:

-CrangapTusanys s3bIKa JOKyMEHTa,;

-SI3p1KOBBIC TPEOOBAHMS K O(OPMIICHHIIO PEKBH3UTOB IOKYMCHTA;

-SI3pIKOBOE O(OpPMIIEHHE JINYHBIX TOKYMEHTOB;

-JlenoBoe MMCBMO: BU/IBI U SI3BIKOBOE OhopMIIEHHE.

3. HopmartuBHO-TIpaBoBast 6aza KaJpoBOTo AEIONPOU3BOACTBA

4. MI3yunTh HIKEYKa3aHHBIE BOMPOCHI M COCTaBUTh 10 HUM KPAaTKUI KOHCIIEKT.
CoBpeMeHHbIEe HH(POPMAIMOHHBIE TEXHOIOTHH B JETIONPOU3BOJICTBE:

- CucTeMbl aBTOMATH3alUH ACIONPOU3BOACTBA;

- DNeKTPOHHOE TOKYMEHTHPOBAHHE;

- DIEKTPOHHEIN TOKYyMEHTOOOOPOT.

OI11eHOYHbIE MaTEPUANbl M OIIEHOYHBIE CPEACTBA ISl TPOBEICHHS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH MPEIACTABICHBI B
DOC no gucHUIIHHE.

6.3 TunoBbIC KOHTPOJIbHBIC BOIIPOCHI M 3alaHMA VIS IIPOMEKYTOYHOM aTTecTAlUU

Bonpock! UIs TOATOTOBKY K 3a4€Ty B (pOpMe KOMILIEKCHOM MMChbMEHHON paOOTHI IO AUCIHILIHHE "J[OKyMEHTAI[MOHHOE
obecrieueHue yrnpapiaeHus"

1. DBouoNMS JOKYMEHTA KaK HOCUTENS HHPOPMAaLIUK.

2. Bo3HUKHOBEHHE U pa3BUTHE JCIONPOM3BOICTBA B Poccuny.

3. enonpou3BoACTBO B cpeanue Beka (XI—XV BB.).

4. Mpukasnoe aenonpounspoactBo (XVI-XVII Bs.).

5. TpeboBanus Kk 0HOPMICHUIO PEKBU3UTOB TOKYMEHTOB.

6. OCHOBHBIE TPYIITBI YIPABICHYSCKUX JOKYMEHTOB.

7. OpranuzanioHHast JOKYMEHTAIHSI.
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8. O0mre BOpOCH OpraHU3anuy JOKyMEHTAIHOHHOTO 00CSCIICYeHHS YITPABICHHS IIEPCOHAIOM TPESIIPHSTHSL.
9. OcoOeHHOCTH YITpaBIEeHHS TOKYMCHTAUEH TI0 TTePCOHAITY.

10. OcoGeHHOCTH TOKYMEHTHPOBAHUS TPYIOBON AESTEILHOCTH IIEpCOHAIA.

11. PactiopsinurenbHas JOKyMEHTaLHsL.

12. CocraBiieHre HOMEHKIATYPHI Jel

13. IloaroToBKa JOKYMEHTOB K II€pefaue Ha XpaHEHUE B apXUB

14. Tlepenaya TOKYMEHTOB B apXUB

TuroBbie BOIPOCH KOMIUIEKCHOW ITMCHbMEHHOH PaboTHI

1. B xnaccudukanum 10KyMEHTOB MO BUAY OQOPMIICHUSI OTCYTCTBYIOT JOKYMEHTHI:

A) noiTMHHBIE;

B) xommm;

C) BBIIIUCKH;

D) nyOnukartsr;

E) nopnenku

2. Cpoxu XpaHEHHS TUIIOBBIX JOKYMEHTOB YCTaHABIMBAIOTCS:

A) Opranamu MecTHOH aJIMUHHCTPALIUN

B) Berecrosiiieit opranuzanueit

C) CamuM npenpusITHEM

D) ®enepanbHOit apxuBHOH ciyk00i Poccnn

E) MecTHBIM rocynapCTBEHHBIM HIIH MYHUIIMIATBHBIM apXUBOM

3. dyHKINSA TOKYMEHTa, KOTOpast ONPEACISIeTCs MTOTPEOHOCTRIO B 3alICYaTIICHUN HH(POPMAIIHH C IIENBI0 €€ COXPAHCHUS 1
Hepeady ¥ MPUCYIIa BCceM 0e3 UCKITFOIEHHS JOKYMEHTaM:

A) uadopmanonHas;

B) coumanpHas;

C) ympaBneHuecKas;

D) npaBoBas;

E) xoMMyHUKaTHBHAA

4. IpaBunbpHOE 0(hOPMIICHHE TaTHl B JOKYMEHTE!

A) B 1 momyrogum 2005 r.

B) B nepBom nomyroauu 2005 T.

C)B 1 mon. 2005 r.

D) B mepBoM moi. 2005 .

E) 2005, 1 momyromue

5. Ha konernanbHOi OCHOBE M3A0TCA:

A) IOCTaHOBJICHUS;

B) mprkassl 10 OCHOBHOM AEATENEHOCTH;

C) mpuKa3ssl IO TNYHOMY COCTaBY;

D) cnipaBku

E) nomxHOCTHBIE HHCTPYKLIUU

6. Hymepanus cTpaHuI] JOKyMEHTa IPOU3BOIUTCS:

A) 0 LIEHTPY HUXKHETO MOJIS

B) no nenTpy BepxHero mnoJs

C) B IpaBOM BEPXHEM YIITy JOKYMEHTa

D) B npaBoM HIDKHEM YTy JOKYMEHTa

E) cnepa BepxHero mois

7. BHyTpeHHUH JOKYMEHT IIPOXOAUT CIICIYIOIINE ITABl 00pabOTKH:

A) cocTaBieHHE IPOEKTa — COTNIACOBAHKE — 0(hOPMIICHHE — OAIHUCAHUE — PETUCTPAINs — HCIOIHCHUE — HAIIPABJICHHE B
JIeTIo TIpHeM — MepBoHauanbHas 00paboTKa — MpeJBapUTEIbHOE PACCMOTPEHHE — PACCMOTPEHUE PYKOBOAUTENEM —
UCIIOJTHEHHE — HAIIPaBJICHUE B JIENIO

B) cocraBnenue mpoekTa — cornacoBaHue — 0(pOpMIICHHE — MTOIIUCAHNE — PETUCTPAIHS — OTIPaBKa

C) nmpueMm — nepBoHavanIbHas 00pabOTKa — MPEeABAPUTETBHOE PACCMOTPEHUE — PETUCTPAIHSA — PACCMOTPEHUE
PYKOBOJHTENEM — HCIIONHEHUE — HAallpaBJIeHHE B JE10

D) odopmiierne nokymeHTa — IIOAIIMCAHUE — PETHCTPALINS — COTIIACOBAaHIE — YTBEPIKACHHE — OTTIpaBKa

E) B mobom mopsiake

8.Mcxoaamuil JOKyMEHT NPOXOIUT CIEAYIOLIME ITalbl 00paboTKu:

A) cocrapieHHe POEKTa — COIIacoOBaHME — 0(pOpMIIEHHE — ITIOANMCAHIE — PETUCTPALS — UCIIOJHEHNE — HAIIPABIICHNE B
JIEN0

B) nmpuem — nepBoHauanbHas 06pabOTKa — MPEABAPUTEIHHOE PACCMOTPEHHE — PACCMOTPEHHE PYKOBOIUTENIEM —
UCTIOJTHEHHE — HAaIIPaBJICHUE B JIENIO

C) cocTaBpieHNe IPOEKTa — COTIIACOBaHNE — O(OPMIICHHE — ITOIIHUCAHNE — PETUCTPAINS — OTIIPaBKa — HAalpaBJIeHHE B
JIeT1o

D) odopmiieHue 10KyMeHTa — IOANMCaHUE — PETUCTPALs — COTTIACOBAaHUE — YTBEPIKACHNUE — OTIIPABKa

E) B mpousBosibHOM mOpsiaKe
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9. IlpenBapuTenbHOE PACCMOTPEHHE ITOCTYITUBIIETO JOKYMEHTA MIPOBOANTCA. ...
A) pykoBOaHTETIEM

B) HavaNnbHUKOM KaHIETIPUU

C) 3amecTHTeneM PyKOBOJUTENS 110 OOIIMM BOIIPOCaM

D) mo0sIM 13 UCTIOTHATETEH

E) corpynaukom ciyx061 /IOY, oTBeUaromum 3a JaHHOE HalpaBiIeHHe PadOThI
10. Cnoco6 mpenBapUTENBHOTO PACCMOTPEHUS U OLIEHKH IIPOEKTa JOKyMEHTa peanusyercs B opme:
A) BU3MPOBaHUS JOKYMEHTA

B) pesostonny Ha TOKyMEHTe

C) rpuda cornacoBanus

D) otmeTku o KoHTpoIe

E) ormerku 00 mcnonHMTENTE

[MpakTHyeckoe 3a1aHue:

3aganue 1. OmummTe B KaKOH ITOCTISI0BATENEHOCTH TOJDKHEI OBITh PACIIONIOKEHBI HAMMEHOBAHMS B OJIaHKE TIHChMa
¢mmana opranuzanyn’?

1. OTKpBITOE aKIMOHEPHOE OOIIECTBO.

2. (OAO «CubnedTn»).

3. @unuman B ropose XaHThl-MaHcuHiicke.

4. «Hedrsanas xommanus “CubHedTs”».

3anganue 2. Ha popmymspe - oOpasiie pacroiaokuTe peKBH3UTHI:

HaVMEHOBAaHUE OPTaHM3AINN; HAUMEHOBaHME BU/Ia IOKYMEHTa, JaTa JOKyMEHTA; PEeriHCTPalliOHHBIN HOMEp; MECTO
COCTaBJICHHS; TPU( YTBEPKICHNUS; 3aT0JIOBOK K TEKCTY; TEKCT JOKYMEHTA; HOIIICh; BH3bI COTTIACOBAHMUS; IEYATh.

OHCHO‘{HLIG MaTcpurabl U OICHOYHBIC CPCACTBA JIsI IPOBCACHUA HpOMe)I(yTO‘IHOﬁ aTTCCTallU NPCACTaBJICHBI B dOC
10 JAUCLIMITIINHE

6.4 Kpurepun oneHUBaHUsA

Kpurtepun orieHHBaHUS YCTHOTO OTIpOCa:

«oTnIHOY (A, A-, 4.0-3.67, 90-100%) cTaBuTCS, €CITU CTYIEHT MOJHO M3/araeT MaTepuai (OTBeYaeT Ha BOIPOC), JaeT
MPaBUJIBHOE OINPEACIICHUE OCHOBHBIX MOHTHI; 00HAPY)KHBaeT HOHMMAaHHUE MAaTepPHaa, MOXKET 00OCHOBATh CBOU
CYXXJICHUS, TPUMEHHUTh 3HAHUS Ha MPAKTHKE, MPHUBECTH HEOOXOAUMBIE PHUMEPHI HE TOJIBKO U3 YdeOHMKA, HO U
CaMOCTOSITENTFHO COCTABIICHHBIE; U3JIaraeT MaTepHall IIOCIEA0BATEIbHO U MTPABWIBHO C TOYKH 3PEHHUS HOPM
JUTEPATyPHOTO SI3bIKA.

«xopouoy (B+, B, B-, 3.33-2.67, 75-89%) craButcs, eciiu CTYIEHT AAa€T OTBET, YIOBIETBOPSIOIINI TEM Ke
TpeOOBaHUAM, UTO H ISl KOTIMYHO», HO JOITycKaeT 1—2 ommOKH, KOTOPBIE caM K€ HCTIpaBIIseT, U 1—2 Hemovera B
MOCIIE0BATENILHOCTH U SI3bIKOBOM O(OPMIICHUU H3JIaraeMoro;

«yposnerBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) cTaBuTcs, €ciiv CTyA€HT 0OHApYXHUBaeT 3HaHUE U
MTOHMMAaHKE OCHOBHBIX TTOJIOKESHHI JAHHOW TEMBbI, HO U3J1araeT MaTeprall HeIOJIHO U JIOMYCKAaeT HETOYHOCTH B
OTIpeNIeNIeHIH TIOHSATHH WK (OPMYITHUPOBKE MIPABHUI; HE YMEET JJOCTATOYHO TIYOOKO U JT0Ka3aTeIbHO 000CHOBATH CBOM
CYXKIICHHUS U IIPUBECTH CBOU MPHUMEPHI; H3JaraeT MaTeprall HEMOCISOBATEIBHO U JOMYCKACT OLIMOKH B SI3BIKOBOM

0 OpMIIEHHN H3JIaraeMoro;

«ueynosierBopurenbHo» (F, 0, 0-49%) craBuTCA, €ciu CTYJCHT OOHAPY)KHBAET HE3HAHHE OOJIbIIeH YacTH
COOTBETCTBYIOIIETO BOIPOCA, TOMYCKaeT OMNOKH B (POPMYITUPOBKE ONPEACICHUIN U PaBUII, HCKaXKAIOINE UX CMBICI,
0eCropsAI0YHO U HEYBEPCHHO H3JIaracT MaTepHAaL.

Kpurepun orieHUBaHUS KOHCIIEKTOB:

«OTIHIHOY (A, A-, 4.0-3.67, 90-100%) BbICTaBIsE€TCS CTYAEHTY, €CIH AEMOHCTPUPYIOTCS TTOJIHOTA UCTIONB30BaHUS
y4eOHOTO MaTepHuaa, JOTHKA U3JI0XKeHHS (HAJIMIHNe CXEM, KOJMYECTBO CMBICIIOBBIX CBS3EH MEXy HOHATHAMM),
HaIJIAHOCTD (HAIM9He PUCYHKOB, CHMBOJIOB H TIP.; aKKypaTHOCTH BHITTOJTHEHHS, YUTAeMOCTh KOHCIIEKTa, IPAMOTHOCTb
(TepmuHONIOTHYECKast U oporpaduIeckas).

«xopouoy» (B+, B, B-, 3.33-2.67, 75-89%) BbIcTaBIsI€TCSI CTYACHTY, €CIIU IEMOHCTPHPYIOTCS HCIIOIb30BaHUE YIeOHOTO
MaTepurala HelloJIHOe, HeJJOCTaTOYHO JIOTHYHO M3JI0KEHO (HAJMYHE CXeM, KOJIMIECTBO CMBICIIOBBIX CBSA3CH MEXITY
MOHATHAMH), HATJIIAHOCTH (HAaIM41e PUCYHKOB, CHMBOJIOB H TIp.; aKKypaTHOCTH BBIITOJTHEHHSI, YUTAEMOCTh KOHCIICKTa,
TPaMOTHOCTH (TEpMHUHOJIOTHYECKas U opdorpaduueckas), OTCYTCTBHE CBSI3aHHBIX IPEIIOKEHUH.
«ynosnersoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) BbICTaBIsETCS CTYIEHTY, €CJIU IEMOHCTPUPYIOTCS
HCIIONIb30BaHKE YIeOHOTO MaTepHaia HeMOIHOE, HeIOCTATOYHO JIOTHYHO M3JIOKEHO (HaIN4ne CXeM, KOJTHIECTBO
CMBICIIOBBIX CBS3€ll MEX/Ty MOHATHAMH), HATIAIHOCTS (HAJIM4HE PICYHKOB, CHMBOJIOB, H TIp.; aKKypaTHOCTh
BBITIIOJIHEHHMSI, YATAEMOCTb KOHCIIEKTa, TPaMOTHOCTb (TepMUHOJIOTHYecKast U opdorpaduueckast), MpoCaeKnBaeTcs
HECaMOCTOSITENTBHOCTB ITPH COCTaBIICHUH.

«ueynosiersoputensHo» (F, 0, 0-49%) BeICTaBIACTCS CTYACHTY, €CIIH JEMOHCTPHUPYIOTCS HCTIONB30BAaHHUE YIEOHOTO
MaTepuaa HeloJHOe, OTCYTCTBYIOT CXEMBbI, KOJIMYECTBO CMBICIIOBBIX CBsI3el MEXTy MOHATUSIMU, OTCYTCTBYET
HaNIAAHOCTD (HAaIW4Ke PUCYHKOB, CUMBOJIOB, U IP.; aKKYPAaTHOCTD BBIIIOIHEHHUS], YUTAEMOCTh KOHCIIEKTA, TOMYILEHbI
OIINOKHY TEPMHUHOJIOTHYECKHE U opdorpadudecKie, HeCaMOCTOSTEIFHOCTD P COCTABICHHN.
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Kpurepnn orieHUBaHUS TECTHPOBAHMS:

«oTIIIHOY (A, A-, 4.0-3.67, 90-100%) 3acTyXuBaeT CTYACHT, 00HAPYKUBIINI BCECTOPOHHNE U IITyOOKHE 3HAHUS
Marepualia TeMBbI.

«xopoioy» (B+, B, B-, 3.33-2.67, 75-89%) 3aciyxuBaeT CTyACHT OOHAPYKUBILIHUI OJHOE 3HAHUE MaTepraja TEMBI, HO
JIOITYCTHBIIHI MEJIKHAE HETOYHOCTH B OTBETE

«ynosnerBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%), 3acnyxuBaeT CTyIeHT, OOHAPYKUBIIWH 3HAHUS TaHHOK
TEMBI B 00beMe, HEOOXOAUMOM [UIsl TaNbHEHIeH yueObl, HO JOIMYCTUBIIUI MOTPEIIHOCTH B OTBETE
«ueynosiersoputensHo» (F, 0, 0-49%), BRICTaBIsETCS CTYACHTY, IPH HATWYWH IPOOIEMBI B 3HAHUSAX TaHHOW TEMBI U
JIOITYCTHBIIHI NIPHHIUITHATIBHBIE OIHOKN

Kpurepun onieHUBaHUS MPaKTHUSCKOH pabOTHI:

«OTJIMIHOY BBICTABIISETCS, €CIIM CTYIACHT BBITIOJHII paboTy 0e3 ommboK 1 HeTOYETOB, TOMYCTHI He 0oJiee 0JTHOTO
HezouéTa.

«XOPOILIOY, ECIIH CTYICHT BBIIOJIHII PabOTy MOJTHOCTBIO, HO IOMYCTHII B Heil He 6oiee 0{HOIT HerpyOOol OMIMOKH
OJTHOTO He04ETa, WK He 0oJiee ABYX HENOUETOB.

«y/IOBJIETBOPHUTEIIBHOY, €CJIH CTYJCHT MPABHILHO BBIMOJHIII HE MEHEE [TOJIOBHHBI PaOdOThI HJIM JIOMYCTHII He OoJiee IBYX
rpyObIX OIMOOK, WK He Oosiee 0qHOM rpy0oil u oqHON HerpyOoii oIMOKH U OHOTO HeloueTa, WK He Ooiee IBYX-Tpex
HErpyoOBIX OLIMOOK, HIIM OJHOM HErpyOOi OIIMOKU M TPEX HENOYETOB, HIIH IPH OTCYTCTBUH OIMMOOK, HO NIPH HATTHYHA
YETHIPEX-TIATH HEA0UYETOB, JIOIYCKAeT HCKaXKeHHe (haKkToB.

«HEYIOBJIETBOPHUTEIBHOY, €CIH CTYJCHT JOIMYCTUII YUCIIO OLINOOK U HEJ0UETOB IIPEBOCXO/IsLIee HOPMY, IPH KOTOPO#
MOXET OBITh BBICTABJICHO «YIOBJICTBOPHUTEIBHOY, WIIU €CITH MPABIIBHO BBIOIHHUI MCHEE TIOJIOBHHBI PAOOTEHL.

Kpurepuu oneHku KpoccBopaa:

Paborta BbImOIHEHA HA «OTIUYHOY (A, A-, 4.0-3.67, 90-100%): TepMHUHBI U ONIpeeNeHns] HAMCaHbI TPAaMOTHO,
jomyckaercst 1 ommoka; B cogepKaHUU KPOCCBOPAA HCIIOIb3YIOTCS TEPMUHBI IO U3ydaeMoii TeMe; OTpeseicHIe
TEpPMHHOB HE BBI3BIBACT Y 00YHJArOIIErocs 3aTpyAHCHHUIT; ONIpeaeIeHHs] TEPMUHOB HE MTOBTOPSIIOT JOCIOBHO TEKCT
y4eOHHKA WM KOHCIIEKTa; KPOCCBOP. 0(OPMIIEH aKKypaTHO M TOYHO B COOTBETCTBUH C IPAaBMIAMU 0(OPMIICHUS;, 00beM
OTYEeTa COOTBETCTBYET PErJIaMEHTY; KPOCCBOP. 0hOpMIIEH MILTIOCTPALIMSAMM; CETKA KPOCCBOP/A UMEET 3aIHBKY,
KpacoyHo 0(popMIIeH; ITpH 0(OPMIICHIH KPOCCBOP/IA HCIIOJIB30BAaHO CIICIHAIFHOE ITPOTPAMMHOE 00ECTICUeHHE.

Pabota BrmonHeHa Ha «xopomo» (B+, B, B-, 3.33-2.67, 75-89%): comep:kaHue MaTepHana B TaOJIHIE COOTBETCTBYET
3a/IaHHOM TeMe, HO eCTh HEI0YEThI U HEe3HAUMTENbHbIE OLINOKH; STYCHKU TaOJIUIIBbI 3aII0JTHEHBI MATEPUAIIOM,
MOAXO/ISIMM 10 CMBICITY, HO TIPEACTABIISIET COO0M NPOCTPaHHBIEC TTOSICHEHHS! 1 MHOTOCIIOBHBIH TEKCT; B 0()OPMIICHUH
TaOJHIBI IMEIOTCS He3HAUNTENIbHBIE HeZI0UeTHl 1 HeOobIas HeOpeKHOCTb.

Pabota BeImonHeHa Ha «ynosiaerBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%): cTyneHT pabOTy HE BBIIOJIHII B
HOJIHOM 00beMe; Coiep)KaHue siueeK TalJINIBI He COOTBETCTBYET 3aJaHHOM TeMe; MMEIOTCS He 3all0JIHEHHBIC TYCHKN MITN
cepbe3HBIC MHOYKECTBCHHBIC OIITMOKH; OTYET BHIITOJHEH U 0(OopMIICH HeOpexkHO, 0e3 COOITIOICHUS YyCTaHOBICHHBIX
TpeOOoBaHMUIH.

Wnave, cTyaeHT MomdydaeT oueHKy «HeynoBiersoputensHon(F, 0, 0-49%).

Kpurtepun oneHUBaHUST CAMOCTOSITEBHBIX paObOT

«otmnaHo» (A, A-, 4.0-3.67, 90-100%) BBICTABISIETCSI, €CTHM CTYASHT BBIIOIHII paboTy 0e3 OIMOOK U HEAOUETOB,
JIOITYCTHJI He OoJiee OTHOTO HemovéTa.

«xopomoy» (B+, B, B-, 3.33-2.67, 75-89%), eciiil CTYZICHT BBIMIOJIHII pabOTY MOJHOCTHIO, HO JIOTYCTHJI B HEell He Ooiee
OJTHO¥ HerpyOo OMMOKY M OHOTO Helo4ETa, WIIM He 0oJIee IBYX HEJOYETOB.

«ynposnerBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%), eciu cTyIeHT MPaBUIBHO BBHITIOJIHUI HE MEHEE TIOJIOBUHBI
paboTHI WM TOMYCTUI He OoJiee IBYX rpyOBIX OMIHOOK, HIH He 0oJiee OIHOM Ipy0oi U 0HON HErpyOoil ONIHOKH U
OJIHOTO HEeNloYeTa, WU He 0oJiee IBYX-TPEX HErpyOBIX OIMMOOK, HITH OJTHOM HErpyOOi ONIMOKK U TPEX HEMOYETOB, HITH
TP OTCYTCTBUH OIIUOOK, HO P HATUYHH YETHIPEX-TISTH HETOUETOB, TOMYCKAET NCKaXKEHHE (PaKTOB.
«ueynosnerBopurensHo» (F, 0, 0-49%), ecnu cTyAeHT JOMYCTHI YUCIO OIIMOOK U HEOYETOB PEBOCXOAsIIee HOPMY,
IIPU KOTOPOIT MOXKET OBITh BHICTABICHO «YIOBICTBOPUTEIBHOY, MITH €CIIH MPABIIILHO BEHITOTHII MEHEE TIOJIOBHHBI
paboThL.

Kpurepnn orieHUBaHUS OTBETA CTY/ICHTA HA 3a4eTe (KOMIUICKCHAs MICEMEHHAs paboTa):

«3auteHo» (A, A-; 4.0 — 3.67; 90 — 100%) 3acayKHBaeT CTYICHT, OOHAPYKUBIINH BCECTOPOHHEE, CHCTEMATHIECKOE U
TIIy0OKO€ 3HAHKE POTPaMMHOTO MaTepuaa, yMeHHe CBOOOJHO BBIMOIHAT 3aJJaHHUs, PETyCMOTPEHHBIE IPOTPaMMON,
YCBOMBLIHMI OCHOBHYIO U 3HAKOMBIH C TOTIOTHUTENBHOMN JIUTEPaTypoi, peKOMEHIOBaHHOM mporpaMMoii. OneHka
«OTJINYHOY» BBICTABIISETCS CTyACHTaM, YCBOMBILUM B3aHMMOCBSI3b OCHOBHBIX TOHATUI JUCLUIUIMHBI B UX 3HAYEHUU JUIS
Oymymeit mpoeCCHOHANBHOM NeITebHOCTH, IPOSBUBIIUM TBOPUYECKHE CIOCOOHOCTH B TOHUMAaHHH, H3JI0KEHAN
WCIIOJIb30BaHUH y1eOHOTO MaTepHuana;

«3aureHo» (B+, B, B-; 3.33 —2.67; 75 — 89%) 3acimyKHBaeT CTyACHT, OOHAPYKUBIIHH ITOJTHOE 3HAHHE IPOTPAMMHOTO
MaTepHalia, YCIeIIHO BBITIOTHSIONINH MPeyCMOTPEHHBIC B IIPOTpaMMe 3aaHuUs1, YCBOUBIIHI OCHOBHYIO JTUTEPATYDPY,
PEKOMEHIOBaHHYIO B iporpaMMe. OIEHKa «XOPOIIO» BBICTABIISIETCS CTYICHTaM, MOKa3aBIIUM CHCTEMATHIECKUN
XapakTep 3HaHUH 110 AUCHUIUIMHE U CIIOCOOHBIM K UX CaMOCTOSTENIbHOMY MOTIOJIHEHUIO M OOHOBIICHHIO B X0J1€
JanpHeHIe yaeOHOH paboThl U PO eCCHOHATIBHON ISSTEIFHOCTH;
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«3aYTEHO) 3aCIY)KMBAET CTY/ICHT, 00HAPYKHUBIINI 3HAHHE OCHOBHOTO IIPOTPaMMHOTO MaTepuaiia B 00bEMe,
HEoOX0ANMOM JUTs JaNbHeHIIeH ya€Os! 1 mpeCcTosIIel MpohecCHOHANBHON e TeFHOCTH, CIIPABIISIOMINICS ¢
BBIIIOJTHEHUEM 3aJIJaHUH, IPEIyCMOTPEHHBIX IPOTPaMMOM, 3HAKOMBIN C OCHOBHOM JIMTEPATYpOH, PEKOMEHOBAaHHOM
nporpaMmoil. «ynosierBoputenasHo» (C+, C, C-, D+, D; 2.33 — 1.0; 50 — 74%) BbIcTaBisieTcsl CTyA€HTaM, AOIYCTUBILUM
MOTPENIHOCTH HEMPUHINIIHAIEHOTO XapaKkTepa B OTBETE Ha 3K3aMEeHE M IPH BHIIIOJTHEHUH SK3aMEHAIIMOHHBIX 33TaHHH;
« He 3auteHo» (F; 0; 0 — 49%) BBICTaBNIACTCS CTYACHTY, OOHAPYKHBIIEMY IPOOEIHI B 3HAHUSAX OCHOBHOTO
IpOrpaMMHOTO MaTepHana, JOIMYCTHBLIEMY IPUHIUNUAIBHBIE OITMOKH B BBITOJIHEHUH IPEIYyCMOTPEHHBIX IPOrpaMMO
3amannii. Kak nmpaBuiio, olieHKa «HEYTOBICTBOPUTEIBFHO» CTABUTCS CTYACHTAaM, KOTOPBIE HE MOTYT IPOJIOJKUTH
o0ydeHne WIN MPUCTYIHTH K MPo(ecCHOHATBHOM IeATeTHOCTH 10 OKOHYaHNH By3a 0e3 JOTOIHUTENBHBIX 3aHATHH 110
COOTBETCTBYIOLIEH TUCIUILINHE.

7 YYEBHO-METO/JUYECKOE U HTHO®OPMALIMOHHOE OBECIIEYEHUE JUCHUIIJINHBI (MO YJISA)

7.1 Pekomenayemasi JuTepaTypa

7.1.1 OcHoBHag UTEpaTYpa

ABTODBI, 3 WzparensctBO, P
COCTaBUTENU arnasne rox ecype
JI1.1 | Ky3uenos 1. H. JloxymeHTaMoHHOE 0OecreueHue yrpaBiIeHusI. Mockaa: FOpaiir, 9BC
JIoKyMEHTOOOOPOT 1 IENOTIPOU3BOICTBO: YICOHUK H 2023
MPAaKTUKYM JJIsl By30B
(https://urait.ru/bcode/523612)
JI1.2 | T'pozosa O. C. JlenonpounsBoacTBO: ydeOHOE TOCOOUE sl BY30B Mocksa: FOpaiir, 9BC
(https://urait.ru/bcode/510372) 2023
7.1.2 JlonoJHUTENbHAS JINTEPATYpPa
ABTODHI, T, MzpaTenscTBO, Pecype
COCTaBUTENH rox
JI2.1 | Abymamze JI. T, JloKkyMeHTaIMOHHOE 00eCIeYeHHE YIIPaBICHUs Mocksa: HOpaiit, 9BC
Boimpsokkuna . B., | mepcoHanom: yueOHHUK U TPAKTHUKYM JIJIsl By30B 2022
Macnosa B. M. (https://urait.ru/bcode/489736)
JI2.2 | Konpimkuna T. b., JlenoBble KOMMYHUKAITUH, JOKYMEHTOOOOPOT H Mockaa: FOpaiir, 9BC
lyctuna U. B. JIETIOMPOU3BOJICTBO: yueOHOE mocoOue LI By30B 2023
(https://urait.ru/bcode/513409)

7.2 Tlepevernb nHGPOPMAMOHHBIX TEXHOJIOTHI

7.2.1 JInneH3HOHHOE H CBOOOTHO PacCHPOCTPaHsIeMoe MPOrpaMMHOe o0ecIedeHne

JIneH3nOHHOE U CBOOOHO PAaCIpoCTpaHIeMOe IPOrpaMMHOe 00ecIIeueHHe:

1. Onepammonnas cucrema Microsoft Windows XP Professional OEM Software (Ceptuduxar nogmuaHOCTH (COA)
HakieeH Ha Kopiryc [1K), Microsoft Office 2007 Russian Academic OPEN License (JIuniensus Ne 42627774 ot
24.08.2007 6eccpouno), oneparronHas cucrema Microsoft Windows 7 PRO CIS and GE OEM Software
(Ceprudurar nommuuaoctd (COA) HakieeH Ha kopmyc [1K), oneparonnas cucrema Microsoft Windows 7 PRO CIS
and GE OEM Software (Cepruduxar nognuaHoctu (COA) HakieeH Ha kopiryc [1K).

2.ITaker npuknaansix nporpamM Microsoft Office. Microsoft® Office Standard Single Language License & Software
Assurance Open Value No Level 3 Years Acquired Year 1 Academic AP (JIunen3zuonnoe cornamenue V7664610 ot
14.11.2022 no 30.11.2025)

3. IIporpammuoe obecrieuenne «BusyansHas cryanst rectupoBanus» (Jlorosop Ne4270 ot 01.07.2017. 6eccpouHo).
4. AatusupycHoe [10 «Kaspersky Endpoint Security for Educational Renewal Licens» (JIumenzus No2FA8-221114-
061421-236-1377 ¢ 18.11.2022 mo 20.11.2023)

5. Ilporpammuoe obecrieuenue «1C: Ipeanpustre 8. KoMrurekT a1t 00ydeHNs B BRICIIUX M CPETHUX YIEOHBIX
3aBeNeHUAX». (DIeKTpoHHas TuIeH3us. Pernctparmonnsiii Homep: 802214523 cpok aelcTBHS - O€CCPOUHO).

6. I[Iporpamma DBM «Cpena snektporHoro ooydenust 3KLy» (Joroop Ne 1166.7 ot 01.02.2023 mo 08.02.2024 r.)
7. IIporpammuoe obecnedenue «PDFedit». Penakrop PDF daiinos (CBo60oHO pacipocTpaHsIeMoe porpaMMHoe
oOecrieueHue)

8. [Iporpammuoe obGecneuenue «ProjectLibre». becratablit ananor Microsoft Project (CBo6oaHO
pacrpocrpaHsieMoe porpaMMHoe obecrieyeHue)

9. IIporpammuoe obecnieuenne «GIMP Massive Package".becrmarastit ananor Photoshop (CBo6oaHo
pacrpocTpaHsieMoe IporpaMMHoe oOecriedeHue)

7.2.2 CoBpeMeHHbIe IPOdecCHOHATBHBIE 0a3bl AAHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE CUCTEMBbI U JJICKTPOHHbBIE
0u0IMOTEeYHbIe CHCTEMbI

http://www.biblioclub.ru — YauBepcuterckas 6udauoTeka on-line.

http://www.urait.ru — DiekTpoHHast OMOIMOTEYHAsI CUCTEMa U3aTenbeTBa «FOpanT

http://e.lanbook.com — DnekTpoHHast GMOIMOTEYHAs CUCTEMA U3aTeNnbeTBa «JIaHb»
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http://elibrary.ru — Hayuanas snextponnas onomuoreka «eLIBRARY.RU»

8 MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUITIJIMHBI (MO YJISA)

VYueOHbIe ayTUTOPHH IS IPOBEACHHS 3aHATHH JISKIIMOHHOTO THUIIA, 3aHATHH CEMHHAPCKOTO THIIA, TPYIIIIOBBIX U
WHIVBHIYaTbHBIX KOHCYIBTAIUH, TEKYIIEr0 KOHTPOJIS, PyOEKHOTO KOHTPOJIS ¥ IPOMEXKYTOUHON aTTECTAINH, TAKXKE
MIOMEIIEHUS I CAMOCTOSITETIbHON paboThl OCHAILLIEHBI KOMIIBIOTEPHON TEXHUKON C BO3MOXHOCTBIO IMOAKIIIOUEHUS K
cet «/HTEpHET» N 0OECIIeUeHNEM JIOCTYIIA B JJICKTPOHHYIO HH(POpMamOHHO-00pa30BaTeNbHYyo cpeay rmana.

[Tomemmenus aas MMPOBCACHUA 3aHATUH JEKIIMOHHOIO THUIIA:

Yuebnas aynutopust Ne 408.

KomnnuecTBo mocamodnbsix MecT — 48.

YuebHoe ob6opynoBanue: pabouee MECTO IPENoaaBaTeNs, J0CKa MATHUTHO-MENOoBast, yaeOHas mapra — 24, cTyinpa —48,
TpuOyHa IJIs1 BBICTYIUICHHUSL.

TexHudeckue cpeacTBa o0ydeHus: MynbTHMeIuiHEIH poekTop — EpsonEB-X8, npoexknnonHslii sxpan Memory
Specialist (moTopu3oBanHbIif), HOYTOYK Toshiba A300-14T (Intel® Core ™ 2Duo 2.10GHz/2Gb/250Gb. Obecnieyens
BO3MOJKHOCTB TTOJIKIIFOYEHHS K HH(OPMAI[MOHHBIM pecypcaM B ceTH «IHTepHeT», B TOM YHCIIe TOCpecTBOM ceTH Wi-Fi
1 MHAWBHUYaJbHBIH HEOTPAHUUCHHBIN JOCTYH K JIEKTPOHHOH HH(pOpMannoHHO-00pa30BaTenbHOH cpene punmana.

Habopb! 1eMOHCTpaimOHHOTO 000PYAOBaHUS U YUeOHO-HATIISTHBIX TOCOOWH: TeMaTHIecKnue CTeH I — 1 1, KOMIUTIEKT
clal-npe3eHTanuil no TeMam JUCLUILIIUHBIL.

HpaKTI/I'-IeCKI/Ie, CEMHUHAPCKUC 3aHATHUA, TeKyIlII/Iﬁ KOHTPOJIb:

VYuebHas ayguropus Ne 411.

KonmuecTBo mocamodHbIX MecT — 26.

YuebHOe 000pynoBaHue: padoyee MECTO MPEIoAaBaTeNs, JOCKa MAaTHUTHO-MEIIOBAs, Ka( BCTPOCHHBIH, yueOHas
MeOenb, TpHOyHa JUTS BBICTYIUICHUS.

TexHudeckne cpencTa 00yueHUss: Bo3M0OXXHOCTh HOAKITIOUEHHS HOYTOYKA M MyIIbTUMEANITHOTO 000pyIOBaHHU.
OoecriedeHBI BO3MOKHOCTB ITOIKITIOYEHAS K HHPOPMAIIMOHHBEIM pecypcaM B ceTH «MIHTepHET», B TOM YHCIe
nocpencTsoM cetdt Wi-Fi 1 HHOUBUAyaIbHBIM HEOTPaHUYIEHHBIH JOCTYII K 3JeKTPOHHON HH(OPMAIIHOHHO-
00pa3oBaTeNIbHOM cpesie Gpurana.

Habopbl 1eMoHCTpalnOHHOTO 000pyAOBaHMS U yueOHO-HATMIAJHBIX TOCOOUMIt: TeMaTudeckue CTeH sl — 9, crnai-
MPE3CHTALUY 110 TEMaM JUCIUTUTAHBI.

prHHOBLIC U MHAWBUAYaJIbHbIC KOHCYJIbTalluH, TeKyI.I_II/IfI KOHTPOJIb:

YuebHnast aynutopust Ne 411.

KomnnuecTBo mocamo4unbsIix MecT — 26.

Y4ebHoe 060pynoBaHue: pabouee MECTO MPETo1aBaTeNs, J0CKa MAaTHUTHO-MENOBast, IKad BCTPOCHHBIH, yaeOHas
Mebenb, TpuOyHa Ui BBICTYIUICHUSL.

TexHndeckne cpeAcTBa 00ydeHs: BO3MOXKHOCT MOAKIIOUEHHS HOYTOYKA M MyIbTUMEIUITHOTO 000PYJ0BaHHSI.
ObecrieueHbl BO3MOKHOCTD MOAKITIOUCHHS K HHQOPMAIIMOHHBIM pecypcaMm B cetr «IHTepHET», B TOM YHCIe
nocpenctBoM cetit Wi-Fi 1 MHOUBHAYaTbHBI HEOTPAaHHIECHHBIH JOCTYII K 3JIEKTPOHHON HH(POPMAIIOHHO-
oOpaszoBarensHOU cpene pumana.

HabopbI 1eMOHCTpaimOHHOTO 000pYAOBaHS U yaeOHO-HATIISATHBIX TOCOOUI: TeMaTHdecKrue CTeH B! — 9, crai-
Mpe3eHTalXU 10 TeMaM JUCLHUIUIMHBIL.

ITpomexxyTouHast M pyOexHas aTTeCTAIIH:

VYuebnas ayguropus Ne 408.

KonnuecTBo mocamodHbIx MecT — 48.

VYdebHOE 000pyA0BaHHEe: pabouee MECTO MpenoaBaTes, 10Cka MAarHUTHO-MeJIoBast, yueOHas napta — 24, cTyabs —48,
TpuOyHA ISl BBICTYIUICHHSL.

TexHuyeckue cpeacTpa o0ydeHus:: MynbTuMenuiiHbIi mpoektop — EpsonEB-X8, npoekunonHsbiii s5kpad Memory
Specialist (moTopuzoBanHbIit), HOyTOyK Toshiba A300-14T (Intel® Core ™ 2Duo 2.10GHz/2Gb/250Gb. ObecniedeHs
BO3MOKHOCTH MOJIKIIOYEHUS K HHYOPMAIIMOHHBIM pecypcaM B cetu «IHTepHeT», B TOM umcie nocpeactsom cetu Wi-Fi
Y MHIMBHUIyaJIbHBIA HEOTPAHUUEHHBIH JOCTYII K 3JIEKTPOHHOM MHPOPMaLIMOHHO-00pa3oBaTesIbHON cpene Gpuiunana.

Habopb! n1eMoHCTpanOHHOTO 000PYAOBaHUS U yUeOHO-HATIISITHBIX TOCOOUH: TeMaThudeckue cTeHabl — | 1, KOMIUIEKT
Clai-pe3eHTalui Mo TeMaM JUCIUILTHHBI — 20.

ITomernenue a1 caMOCTOSTEILHOM paGOTbI, B TOM YHUCJIC AJIS1 BBIITOJTHCHUSA KYPCOBBIX pa60T:

YuebHast ayTuTOpUs IS CAMOCTOSITENILHOM pabOTHI, BEITOTHEHHS KYpPCOBBIX paboT Ne 404.

KomuectBo mocagounsix MecT — 24, u3 Hux 10 mocagoYHBIX MECT OCHAIIEHBI HOyTOyKaMu.
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VyebHoe 060pynoBaHue: paboyee MECTO penoaaBatesi, 000pyA0BaHHOE KOMIIBIOTEPOM, J0CKa MAaTHUTHO-MEJIOBa,
yaebHas mapra — 12; cTynbs — 24.

Texumueckue cpencrpa o0ydeHus: Hoyroyku (10). ObecriedeHbl BO3MOKHOCTD TMOAKITIOUEHHS K HHPOPMAIIMOHHBIM
pecypcam B ceTH «MHTepHET», B TOM YHCIe TTocpeacTBOM ceTH Wi-Fi 1 HHANBUIyaIbHBIH HEOTPAaHNYCHHBIH TOCTYI K
9JIEKTPOHHOH MH(OPMAIIMOHHO-00pa3oBaTeIbHOM cperne (unnana.

HaOops! 1eMOHCTpannOHHOTO 000pYI0BaHHS U yIeOHO-HATTISITHBIX IIOCOOUH: TEeMaTHIEeCKHE CTEHABI — 6.

YueOHast ayTUTOPHS IS CAMOCTOSITENIFHOM PaOOTHI, BEITOJTHEHHS KYpCOBBIX paboT Ne 410.

Kommuectso IoCag04YHbIX MECT — 20, 3 Hux 10 NMOCaA0OYHBIX MECT OCHAILICHBI KOMIIBKOTCPAMHU.

VYuebHOoe 000pynoBaHue: pabouee MECTO IIPEToaBaTelsi, 000pyI0BaHHOE KOMIBIOTEPOM, 10CKa MapKepHast, yueOHast
napra — 10, crynss — 10.

TexHn4eckne cpeacTBa 00ydeHus: KoMibioteps! (10) B KoMIniekTe (CHCTeMHBIH OJIOK, MOHHTOP, KJIaBHATypa, MBIIIb,
HWBIT). ObecrieueHbI BO3MOKHOCTB ITOAKIIOYEHNS K HH(OPMAIIMOHHBIM pecypcaM B ceTH «VIHTepHEeT», B TOM YnCIe
nocpeactBoM cetd Wi-Fi u uHauBHyanbHBIA HEOTPAaHUUEHHBIM JOCTYII K JIEKTPOHHOW HH(POPMALMOHHO-
00pa3oBaTelIbHOM cpesie Gpurana.

[Tomernenust Jis BBIIOJTHEHUS CAaMOCTOATEIbHOM pa60TBI, KYPCOBBIX U BBIITYCKHBIX KBaJ'II/I(I)I/IKaL[I/IOHHLIX pa60T:

YuebHast aynuTtopus (koMmbroTepHslit kiace) Ne 300.

KomnuectBo mocamounsix mect — 20.

YuebHoe obopynoBanue: pabouee MECTO IIPENoAaBaTeNs, JOCKa MapKepHasi, CTyJI O(UCHBIH — 22, KOMITBIOTCPHBIH
KOMILIEKCHBIH cTol Ha 20 MecT — 1, kommbrorep (cucteMHslit 610k Intel®Core™ i-3-7100 CPU @ 3.90 GHz 3.90
GHZz\4Gb\500Gb, monutop Philips 203 V, komnbrotrepHast Mbiiib Delux, knaBuarypa Delux, ucrounuk decrepe6oiHOro
nutanus SVC V-600-L) — 21, cimut-cucrema FantASIA — 2, kamepa — 1, turpomerp — 1, Tepmomerp — 1.

TexHIUECKHe CpecTBa 00yIEHHS: KOMIIBIOTEPBI B KOMITJICKTE (CHCTEMHBIH OJIOK, MOHUTOD, KJIaBUATypa, MbIIb, MBIT).
OoecrieueHbI BO3MOYKHOCTH ITOIKITIOYEHHUS K HHPOPMAIIMOHHBIM pecypcaM B ceTH «VIHTepHeT», B TOM YHUCIe
nocpeactBoM cetu Wi-Fi u uHauBHyanbHBIH HEOTPAHUUEHHBIH JOCTYII K JIEKTPOHHOW HH(POPMALIMOHHO-
00pa3oBaTeNIbHON cpefie Gunana.

JlabopaTopust 5KOHOMHUKH U ynpasieHust Ne 420.

KomnunuectBo mocamounsix mect — 20.

YuebHoe obopynoBaHue: pabouee MECTO IIPENoAaBaTeNs, 000pyI0BaHHOE KOMITBIOTEPOM, ydeOHast MeOeIb.

TexHIUECKHE CpencTBa 00yIEHHs: KOMIIBIOTEPHI B KOMILJIEKTE (CHCTEMHBIH OJIOK, MOHUTOD, KJIaBUaTypa, MbIiib, VBIT),
MyIbTUMEIUIHHEIN npoekTop Epson, nokyment-kamepa Epson. O6ecrnedeHs! BO3MOXKHOCTD TOAKITIOYEHHS K
MH(OPMALMOHHEIM pecypcaM B ceTH «HTepHeT», B TOM 4Hciie TocpeacTBoM ceti Wi-Fi 1 mHIMBUyanbHbIH
HEOTpaHMYCHHBIH JOCTYII K 3JIEKTPOHHOW HH(OPMAIIHOHHO-00pa30BaTeIbHOM cpene (rnana.

bubimoTteka (YUTATbHBIHN 3a11)

KonunuaectBo nocamounsix Mect — 100, u3 HuX 10 mocagouHbIX MECT OCHAIICHBI KOMIIBIOTEPAMH.

Y4ebHOoe 000pya0BaHuE: KApTOTEKA, OJKH, CTeJUIaXH, yueOHas MeOelb, KPYIJIbIHA CTOJL.

TexHuueckue cpencrpa o0ydeHust — KoMmnbioreps (10) B KoMIUIeKTe (CHCTEMHBIH OJTI0OK, MOHUTOP, KIIAaBUATYPa, MBIIIb,
WBII), TeneBu30p, MOHUTOPHI (VI KPYIIIOTO CTOJIA), KHUTH 3eKTpoHHHBIE PocketBook614. ObecneueHsl BO3MOKHOCTD
MO IKITFOYCHUS K MHQOPMAIIOHHBIM pecypcaM B ceTr «MIHTepHEeT», B TOM 4ucie mocpenactsom cetu Wi-Fi u
WH/INBUYaJbHBIA HEOTPAHWMICHHBIN TOCTYN K JIEKTPOHHON HH(pOpMaImoHHO-00pa3oBaTenbHOMH cpene punmana.

HabopbI 1eMOHCTPalMOHHOTO 000PYAOBaHUS U Y4eOHO-HATIISTHBIX MOCOOWH: mKag-CcTeIuIaxK — 2, BRICTaBKa — 2,
BBICTAaBKa-BUTPHUHA — 2, CTEHJ — 2, CTEJLIAX AEMOHCTPAllMOHHbIN — 1, TeMaTudecKue nojaku — 6.

CrienanbHble MOMEIISHUS U XpaHSHUSH MTPO(QUIIaKTHIECKOTO 00CITy)KUBaHHSI YIe0HOTO 000PYIOBaHUS:

CrienmanbHOE MOMENICHUE TS XPaHESHUS X IPOPIIIAaKTHIECKOTO 00CTyKiUBaHus yaeOHOoro obopynoBanus Ne 309

O0opynoBaHue: CTOJ IS MPOGHUIAKTUKA YIeOHOTO 000PYIOBaHUS, CTYII, CTEIUIAX JUIS 3aIIACHBIX 9acTel KOMITBIOTEPOB
1 0(DMCHOM TEXHWKH, BO3IYIITHBIN KOMIIPECCOp, MasiIbHASI CTAHITUS, MBIJIECOC, CTEHT IJISl TECTUPOBAHHS KOMITBIOTEPHBIX
KOMIUICKTYFOIIUX,, TAMITBI.

CrenmanbHOE OMEIIEHHE TSI XPAHSHUS U MPO(IIaKTHIECKOTO 00CTyKUBaHUS yaeOHOTO 060opynoBanus Ne 316

O06opynoBaHue: CTOT IS MPOPHUIAKTHKH yIeOHOTO 000pYyIOBaHNS, CTYI, MKad UII XpaHSHNS yIeOHOTO
000pyI0OBaHHUS; ACCOPTUMEHT OTBEPTOK, KUCTOUYEK, MUHU-MYIbTUMETP, AononuuTensHsle USB Flash nakomurenu, cymka
s CD/DVD nuckos.

CrienianbHOE MOMELICHUE I XpaHEeHUs ¥ PO HIaKTHUECKOTO 00CTyKiBaHus yueOHoro obopynoBanus Ne 24

ObopynoBaHHe: CTOISIPHBIA CTAHOK, IEKTPOIOO3HK, IIYPYIOBEPT, AEKTPOAPEIH, SIEKTPO3aMEPSIONIIE IPUOOPEI, CTOI
JUIsl NPO(UIIaKTUKK Y4eOHOTO 000PYIOBaHUSL, CTYII, CTEIUIAXKH ISl XPAHECHHUSI.

9 METOAUYECKHUE YKAZAHUA JJISA OBYYAIOIIUXCSI IO OCBOEHUIO JUCIIUMITIMHBI
(MOIVJISA)
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VYcmenHoe 0cBOSGHHE TUCIUIUIMHBI MPEANoIaraeT akTHBHOE, TBOPYECKOE YIacTHE CTYJCHTa ITyTeM ITaHOMEpPHOH,
MOBCETHEBHOM paboTHl. MeToamuecKue yKa3aHus Ui 00yJatonuXcs 10 OCBOCHHUIO TUCIUIIHHEI PACKPBIBAIOT
PEKOMEHTyeMBIif peKUM U XapaKTep pa3lUuHbIX BUOB Y4eOHOM pabOTHI CTyHEHTA.

W3ydeHne AMCIUIUINHEI CIEAYeT HauMHATh ¢ MPopabOTKH HacToAIIeH pabodeil mporpaMMsel, 0c000¢ BHUMAHHE, YIEss
IeTIM ¥ 3aJ1a4aM, CTPYKTYpEe B COEpKaHHIO Kypca. 3aTeM CTyAeHTaM PEKOMEHTYeTCs 3aperiCTPHPOBAThCS B
3NIEKTPOHHBIX OMONMMOTEYHBIX CHCTEMaX U MOJIYIHTh B OMOIHOTEKE YIeOHYIO INTEPATypy O TUCHUILIIHHE,
HeoOXxoauMyto 171 3 (HeKTHBHOI paboThl HA BCEX BUAaX ayJUTOPHBIX 3aHATHIH, a TAKXKe ISl CAMOCTOSATENBHOM paboThI
10 M3YYCHHIO TUCIUIUIAHEL.

B pamkax mucrumimHb «JOKyMEHTaIMOHHOE 00eCTIeueHNE YIPaBIeHUs» padoTa CTYICHTOB OpPraHU3YeTCs B
crenyromux popmax:

- OCEIICHUE Y4eOHBIX 3aHITHH;

- BeJICHHE JICKIMOHHOTO KOHCIEKTa M ITOCIIeyomas padoTa ¢ HUM;

- MOJITOTOBKA K CEMHHAPCKUM M MPAKTHYECKUM 3aHITUSIM U aKTHBHOE YJacTHE B HUX;

- U3y4eHUe BONIPOCOB U BBIIIOIHEHUE 3aJaHUH, IPEeHA3HAUCHHBIX ATl CAMOCTOSATEIbHON pabOThI CTYAEHTOB;

- TOJITOTOBKA K PYOSKHBIM KOHTPOIISIM.

1) ITocemenne yaeOHBIX 3aHATHH

CryneHT 00s13aH mocemars ydeOHble 3aHATHSA, IPOSBIIATH BEKIUBOCTD, TEPIUMOCTD, OTKPBITOCTb, 10OPOKETaTETbHOCT
K TIPENOIaBaTeNIO U CTYACHTaM, COOTIONATh JUCIUIUINHY.

3anperniaercs:

- ABJIATHCA HA 3aHATHUS B BEPXHEH OfeXKIe;

- IIUTh U €CTh BO BPEMSI IPOBEICHUS 3aHITHUS;

- TTOJIB30BATHCS TeNeOHOM, (POTOATITAPATOM H ILICEPOM.

B ciysae HecoOmroneHS IepeUNCIeHHBIX TPeOOBaHMI IPENoaBaTelb BIpaBe COOOIINTE O HAPYIICHU! B BU/IC aKTa HIIH
JIOKJIaTHOH 3aITUCKU U BBIHECTH BOIIPOC O Mepax MpeceueHHus JaHHbIX JeHCTBUH Ha 3acefaHue Kadeapsl, IPHU MOBTOPHBIX
HapymeHusx — Ha JlucuunnuHapHsiid CoeT.

Omno3gaHust HeJOMYCTUMEBL. ECI cTyeHT oro3al, oH UMeeT IpaBo BOMTH B ayTUTOPHIO, He IIPUBIIEKAst K cede
BHIMAHHSA U HEe MelIas yieOHOMY IPOIecCy, OAHAKO OalI 3a MOCEIeHHE 3aHATHS OH TepseT.

[Tpomnycku 3aHATHI DOITYCKAIOTCS JIMIIB 110 OOJIC3HU NP HAJTWYMK MEANIIMHCKON CIPaBKU WITU MO 3asBJICHUIO,
TIOJIITACAHHOMY 3aBeIyIOINM Kadenpoii. B aTom cirygae cTymeHT mMeeT npaBo 3apaboTaTh OaIsl BO BpeMs,
YCTaHOBJIEHHOE TPa(h)MKOM KOHCYNBTAaNUil IPEIoaBaTeNs, BEAYyIero AUCIUILINHY (B TEUCHNE OJTHOM HEEIH CO THS
BBIITUCKY U3 OOJIBHHIIBI HIIH OKOHYAHMS CPOKA, YKA3aHHOTO B 3asBIEHHUN). ECIIM CTYEHT B Te4eHHe yKa3aHHOTO CPOKa He
0TpaboTall MPOITYCKH, OH TePsIeT BOZMOXKHOCTb MOTYIUTh OasuIbl. JIeKIIMOHHOE 3aHATHE 0TPa0aThHIBACTCS IyTEM
MOJTOTOBKH KOHCIIEKTA JIEKITMH. ECIIM CTyIeHT POIMyCTHII MPaKTHYECKOe 3aHATHE, OH JOJDKEH CAMOCTOSTEIIFHO OCBOUTh
MaTtepuall, IpOHJeHHBIH Ha JAHHOM 3aHATHU U OTBETUTH HAa BOIIPOCHI MPEIIOAABATEINS MIIH BBIIOTHUTD 3a1aHUA,
HpPEIOKEHHBIE UM.

IMpm IMTENBEHBIX CPOKaxX OOJIE3HH CTYISHTY IPOJUIEBAIOTCS CPOKH aTTecTau. [Ipomrycku Mo HeyBaXKUTEITbHBIM
MPUYUHAM HE 0TpabaThIBAIOTCS.

2) Beznenue NeKIIMOHHOTO KOHCIIEKTa U MOCIEAytomas padoTa ¢ HUM

Bo BpeMst nekiuu cTyAeHT 00s13aH BECTH JICKIIMOHHBIN KOHCIIEKT. BeieHne KoHCIeKTa Crioco0CTBYeT IITyOOKOMY
OCMBICIICHHUIO Y4eOHOTO MaTepHaja, HCIOIb30BaHUIO €T0 TIPH IOATOTOBKE K CEMHHAPCKUM HITH ITPAKTHYECKUM
3aHATUAM, PyOSKHBIM KOHTPOJISIM U 9K3aMEHY.

JInis KOHCTIEKTUPOBAHUS TEKIUH MO TUCHUIINHE «/loKyMeHTallMOHHOE oOecIedeH e YIIpaBIeHHUs» Heo0XoauMa
oTJebHas o0mmas TeTpans. KOHCIeKTHPYS JISKIHIOo, Ha 10 TIOTHOCTRIO 3aITUCHIBaTh HA3BAHNE TEMBI, IUIaH,
pexkoMeHayeMyto JuTepaTypy. Oco0oe BHIMaHIE HEOOXOIMMO YACIATH 3aMHCAM MIPABHII, ITUTAT, (POPMYII, CXEM U T.JI.
3amucu Hy)KHO J1eNaTh pa300pIHBO, BaYKHBIE MBICTH BBIACIATH [[BETHBIMU YepHUIAMU. [l TOro, 4TOOHI yCIIeBaTh
3aIMCHIBaTh, HEOOXOIMMO HCII0JIb30BATh YCIOBHBIC 0003HAYEHHS M COKpAIIEHNE OTACIBHBIX CIIOB U (hpas.

Pabota ¢ KOHCIIEKTOM JICKIIMH ITPEATIoIaraeT epeYnThBaHNE KOHCIIEKTa, BHECCHNE B HETO, TI0 HEOOXOJMMOCTH,
YTOYHEHHUH, JOTIOIHEHUH, pa3bsICHEHNH 1 n3MeHeHn. Heo0X0IMMBIM SBIISETCS TITyOOKOE OCBOCHUE COIEPKAHUSL
JIEKLIUH U CBOOOJHOE BIIaIEHUE UM, B TOM YHCIIE UCTIOIB30BAaHHOI B Hell TepMUHOTIOTUY (TIOHATHI), KATETOPUH U
3aKOHOB.

3) ITonroToBKa K CEMHHAPCKUM U NMTPAKTHUCCKUM 3aHATHSAM U aKTUBHOE yJacTHE B HUX

CryneHT 00s13aH MPUHUMATh aKTUBHOE YJaCTHE B 00CY)KIEHHN BOIPOCOB U BHIMOIHEHUH 3aJaHUI HA KaXKIOM
CEMUHAPCKOM MU MPAaKTHYECKOM 3aHATHH.

IToaroToBka K ceMHHapCKOMY 3aHSATHIO TIpeIoiaracT O0JBIIYI0 CAMOCTOATENBHYIO PAa0OTY M BKITIOUAET B ceOsl:

- 03HAKOMJICHHE C ITAHOM CEMHHAPCKOTO 3aHATUS U IIOA00p MaTeprana K HeMy (KOHCIIEKT JeKIuH, paboTta ¢ pecypcamu
61OIMOTEKU By3a U DJIEKTPOHHBIMU OMOJIMOTEUHBIMU cucTeMaMu, VIHTepHeT-pecypcamu);

- U3y4eHHe NoZo0paHHOTO MO IUIaHy MaTepHala (KOHCIIEKTUPOBAaHNE, COCTABICHUE JIOTHUECKUX CXEM, CPAaBHUTEIBHBIX
TaOJIHIl, MOATOTOBKA TE3MCOB JUIS BRICTYIUICHUS HA 3aHATHH U T.IL.).

4) N3y4yenne BOIPOCOB U BHINOTHEHHE 3aJaHUH, IpeIHa3HAYEHHBIX [UIS CAMOCTOSITeNbHOH paboTs! cTtyaeHToB (CPC)
CryzneHT 00513aH TOYHO U B CPOK BBINOIHATE 3afanus it CPC. 3aganus 1OIKHBL OBITH BBINOJIHEHB! HHAUBHAYAIbHO B
oTIeNbHON TeTpaau. Beimonnenue 3ananuii CPC Bruitouaert:

- 03HAKOMJICHHUE C 3aJjaHUEM, IIPEeAHA3HAYCHHBIM IJIsl CAMOCTOSTEIIBHOM PaboTHI;

- moA0Op MaTepuana AJs €ro BHIIOIHEHUs (KOHCIIEKT JIEKIMH, paboTa ¢ pecypcaMu OMOIMOTEKH By3a U 3J€KTPOHHBIMHU
6ubnnoreyHsIMH cucTeMaMy, MIHTepHET-pecypcamn);
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- UIBYYCHUC HO]IO6paHHOFO Marcpurajia U HCMOoCPECACTBEHHOC BBIIIOJTHCHUC 3aJaHUA

- IPEAOCTaBIICHNE BEITIOJTHEHHOTO 3a/[aHAs Ha IIPOBEPKY MIPEIOAABATENIO, BEAYIIEMY NUCIUILINHY, B yKa3aHHBIH cpok. B
Cllyuae HECBOEBPEMEHHOM cllauu paboT OIleHOUHBIH 0an mo HUM cHinkaerca Ha 50%. Ecnu pabora caaHa mocne Toro,

KaK 3aKOHYWJIaCb HEACIIA py6€>KHOl"O KOHTPOJIA, TO 0aJju1 3a e¢ BBIOJIHCHUE HE HAYNCIIASTC.

© Kocranatickuii punuan ®I'BOY BO «Uenl'Y»




PELIEH3MA

Ha pabouyro MPOTrpamMMy JUCIUTLIAHBI
«JlokyMeHTalMOHHOE 00eCTICUeHUE YITPaBICHHSI»
o HanpasyieHuto moarotToBku 38.03.02 MeHeKMEHT
HarpaBJeHHOCTH (npoduiiro) YpaBieHne OH3HeCOM

[IpencraBnenHass Ha  peleH3UMpoBaHME  pabouas  @IporpamMma  JIUCHUIUIIMHBI
«JlokyMeHTalmoHHOe o0ecrieueHUe yIpaBICHUA»» COOTBETCTBYET TpeOOBaHUAM (eepalibHOTO
rOCy/IapCTBEHHOT'O 00pa30BaTeIbHOIO CTAaHIApTa BBICHIETO OOpa3oBaHUS — OakalaBpHar IO
HarnpasiieHnto moarotoBku 38.03.02 MeHemKMeHT, yTBEP)KIEHHOTO MpUKa3oM MUHHCTEpCTBA
HayKHd U BbIciIero oopazoBanus Poccutickoit @enepamnuu ot 12 aprycra 2020 r. Ne970.

PaGouass mporpamMmma COOTBETCTBYET HOPMATHBHBIM U METOJUYECKHM TPEOOBAHUSM,
MPEIBSABISIEMBIM K pab0YHM MTPOTrpaMMaM.

B paboueit mporpamme mociieoBaTeIbHO M3JI0KEHBI €N U 33aJa4d AUCLUILIUHBL, €e
MECTO B CTPYKType OCHOBHOW Mpo(ecCHOHAIbHONW 00pa3oBaTeNbHOM HPOrpaMMbl BBICIIETO
oOpazoBaHusl, 00BEM TUCHMIIMHBI M BHBI yueOHOI paboThl, chopMymupoBaHbl TPeOOBAHUS K
pe3ysibTaTaM OCBOEHHUS TUCHUIUIMHBI U KOMIETEHLIMH, Ha (pOPMHUpPOBaHHE KOTOPHIX HAINpaBJeH
MPOLIECC U3yUeHUs AUCIUIITUHBI «J[OKyMEeHTallMOHHOE O0ecTieueHre YIPaBICHUSIY.

CopneprkaHue TeM JUCIHHILTUHBI PACKPBITO JOCTATOYHO MOJHO, OMPEAEIICH MepeueHb TeM
3aHATUH JIEKIIMOHHOTO THIIA, MPAKTUYECKUX 3aHATHH, CaMOCTOSTENLHOW PabOOTHI CTYICHTOB.
[IpemycMOTpEeHO HCIIOJIb30BAHHE PA3TUYHBIX OLICHOYHBIX CPEICTB, MO3BOJISIIONIMX MPOBEPUTH
YPOBEHb OCBOCHUSI KOMIIETEHLIUH.

YuebHo-mMeToandeckoe U WH(PpOpMAIMOHHOE OOecredeHue MUCIUIUIUHBI MPEACTABICHO
TepeyHEeM OCHOBHOM U JIOTIOJIHUTEIHHON JIUTEPATYPHI.

N3 mnporpammbl ciemyer, YTO KOMIIETEHIIMH, MPEIyCMOTPEHHbIE TUCIUILUIMHOM,
ykazanHeie B ®I'OC BO no nampasienuto 38.03.02 MeHEIKMEHT, peau3yloTCsl C y4eTOM
cnenuduKky HarpaBaeHHOCTH (Mpoduis) YpaBiaeHHe OU3HECOM.

YuuTeiBas  BBINMICU3TIOKEHHOE, JUCHUIUIMHA  «J[OKyMeHTanMoHHOEe obecredeHue
YIIPABJICHUS» MOXET OBITh HCIIOJIb30BaHa B YY€OHOM MpoIecce VIS MOATOTOBKU O0YJaOIIIXCs
1o HampaseHuto moaAroToBku 38.03.02 MeHeKMEHT HallpaBiIeHHOCTH (MpoduiIo) YIpaBieHe
OU3HECOM.



