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Bepcusa gokymeHTa - |

bakanaspuara «YnpaeneHve 6VI3HECOM» no HanpasneHno noarotoskn 38.03.02 MeHemKMeHT

cTp. 1 13 10 MepBbIii 3k3eMnasp KOMWMA Ne

KocTaHalickoro thunmnana
Uenl'y»

P.A. TronereHoBa
2023 T.

®OoH/A OLEHOYHbIX CPeACTB
[N151 MPOMEXXYTOUYHOW aTTecTauum

no gucumnanHe (Moaynto)
JOoKyMeHTauMoHHOe obecreyeHmne ynpasieHUA

HanpaeneHve noarotosku (cneuyanbHOCTh)
38.03.02 MeHepKMeHT

HanpasneHHOCTb (Mpodunsib)
YnpasneHne 6U3HecoM

[NpucBavBaemasn KsamgpuKauuns
Bakanasp

dopma 0byueHus
OuyHasd, o4Ho-3a04Has

of Habopa 2022

KocTaHam 2023
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_MiIf MWHOBPHAYKW POCCUIN
defepanbHOE rocyfapcTBeHHOe O10KETHOE 06pa3oBaTe/lbHOe YUPEeXKAeHe BbICLLEro 06pa3oBaHus
«YensabyHCKWIA rocyfapCTBeHHbIN YHUBepcuTeT» (PrEOY BO «UenlY»)
KocTaHaiickuii dmnman
Kathegpa akoOHOMUKM

®OHA OLEHOYHBIX CPEACTB MO AUCUMMAMHE (MOAYNH) «[JOKYMEHTaLMOHHOE 06ecreyeHne ynpaBieHns»
N0 OCHOBHOW NpogecCcMOHabHOW 06pa3oBaTebHOM MporpaMmMe BbiCLLEro 06pa3oBaHMs — NporpavMme
6akanaspuara «YrnpasneHne 6M3HecOM» Mo HarpasfeHno nogrotosky 38.03.02 MeHeMKMeHT

Bepcus gokymeHTa -1 cTp. 2 13 10 MepBblIil aK3emMnNap KOMWA Ne
CDOH,EI, OLUEHOYHbIX CPeaAcTB MPUHAT

YuéHbiM coBeToM KocTaHaiickoro gmnmana ®reOY BO «YenlhY»

NMpoTokon 3aceaaHna Ne 10 ot 25 maa 2023 T.

Mpencepatens y4EHOro coseta P.A. TionereHoBa
dhunuana

CekpeTapb YYEHOro coBseTa H.A. KpaB4yeHKO
dhunuana

dOoHA OLLEHOYHbIX CPeACTB PeKOMeHA0BaH

YyebHo-MeToAN4YeCKUM coBeToM KocTaHainckoro gmnmnana ®reOyY BO «Yenl'yY»
MpoTokon 3aceaaHna Ne 10 ot 18 mas 2023 T.

MNpencepatesnb

Y4ebHO-MeTOANYECKOI0O COBETA H.A. Hannsko

dOoHA OLIEHOYHbIX CPeACTB pa3paboTaH 1 peKoMeHAoBaH Kadeapon 3KOHOMUKN
MpoTokon 3aceaaHna Ne 9 ot 10 mana 2023 r.

3aBeaytownii Kaeapoi I".B. MNaHnHa

ABTOp (cocTaBuUTESb) = ——=— T[laHnHa [.B,, npodeccop
Kadeapbl 3KOHOMUKN, KaHOMAAT 3KOHOKLLIYECKUX HayK, AOLEHT

© KoctaHaiickuii punuan ®re0Y BO «Yenl'Y»
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MUHOBPHA YK POCCHUUA
DenepaibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTebHOE YUPEKICHHE BHICIIIETO 00pa30BaHUS
«UHensbunckuii rocygapcrBenHbii yausepcurer» (PI'BOY BO «Uenl V)

Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLIEHOYHBIX CPECTB M0 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[IOHHOE 00eCIIeYeHIE YIPaBICHISD
[0 OCHOBHOH TPOGheCCHOHATBHOW 00pa30BaTeIbHON MPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
OakanaBpuara «YTpaBJIcHHEe OM3HECOM MO HANPaBICHHUIO MOAToTOBKH 38.03.02 MeHemKMeHT

Bepcus moxymenra - 1

cTp. 3 u3 10

IlepBblii 3K3eMILIAD

KOITHS Ne

1. MACHOPT ®OHJIA OIIEHOYHBIX CPEJCTB

Harmpasnenue noarotoBku:
Hanpasnennocts (mpoduis):

JlucuuImnHa:

®opma (hopmbl) pyOEKHOTO KOHTPOJIS:

38.03.02 MeHemxMeHT
VYnpasienue OuzHecoM
JIOKyMEHTaIIMOHHOE 00eCIIeYeHUE YIIPABICHUS
Cemectp (cemMecTphl) U3YUEHUS: 3

3a4cT

OreHrBaHNE PE3yJIbTATOB YYEOHOH AEATEIbHOCTH OOYYAIOLIMXCS HPU HM3YYEHUH JUCIUTUINHBI
OCYILECTBIIACTCS 10 OaNIbHO-PEUTHHIOBOM cCUCTEME

2. IEPEYEHb ®OPMUPYEMbBIX KOMIETEHIIA

2.1. KomnereHnnu, 3aKpenyiéHHbIe 3a IUCHUIIIMHON
I/I3yquHe JUCHUITIIIMHBI <(I[OKYMGHT3.LII/IOHHO€ obecreuenue YOpaBJICHU)) HAIIPABJICHO Ha
(dbopMHpOBaHUE CIETYIONNX KOMIIETEHIIHIA:

Kot Conepxanue Wunukaropst [epeuens mIaHUPyEMBIX PE3YIIBETATOB 00YUYEHHS IO
KOMITeTCHINN KOMITeTCHIMH JOCTHXCHUS JICITUTIIIMHE
o ®I'0C cornacHo PT'OC KOMIETEHIIUN
coryacHo OIIOII
1 2 3 4
IK-1 Criocoben IK-1.1 Tlopozosuiii 3namv: MOHATUS «rpymnma» u
YIpaBIsATh INokazpiBaeT YposeHsb «KOMaH[Ia», nx OCHOBHBIE
OusHec- HaBBIKH XapaKTepUCTUKH; OCHOBHBIE ITapaMeTphl
rnpoueccamu yupapJICHUSA rpynil 1 KOMaHz.
OpraHH3aLHuK ¢ | 6usnec- Ymems: UIACHTUDUIIPOBATH u
HCITONB30BaHmeM | 1poueccaMu K1accuuIUpoBaTh  OU3HEC-IIPOLECCHI
COBpEMEHHBIX OpraHHU3aLIH " JUIs  YUpaBICHHS,  aHAJIM3UPOBATh
TIOAXO/OB JIOKyMEHTaJIBHOTO JIOKyMEHTOOOOPOT M JOKyMEHTOIIOTOKH
odopmiteHHs M0 KOJIMYECTBEHHBIM U Ka4eCTBEHHBIM
YIpaBJICHYECKUX KPHUTEPHSIM.
pereHunit Bradems: MeTomamu  BBIACICHUS U
onurcaHusi OM3HEC-TIPOIIECCOB, A TaKKe
JIOKyMEHTaJIbHOTO obecrieueHus
YIPaBJICHYECKUX PEIICHHUH.
Ipoosunymeiti | 3name: METOABI YIpaBJICHUS
YyposeHb OCHOBHBIMU OW3HEC-TIPOLIECCAMU, BHIBI
u (opmBI OpTaHHU3aIOHHO-
YIpaBJIeHYECKON IOKYMEHTAIHH.
Yuems: aHAJIM3UPOBATh OuzHec-
TIPOLIECCHI u HMHTEPIIPETHPOBATH
nH(OpMaLHIO, TIOJTy9aeMyto B
pe3yabrare 3TOr0 aHaln3a, COCTABIATH
1 0(OPMIIATh JOKYMEHTHL.
Bradems:  Meromammu  ympaBlleHHS
Ou3HEC-TIpoLeccaMu; HaBBIKaMHA
BBIOOpa KITIOYEBBIX ToKazarenei
OM3HEC-TIPOIIECCOB.
Buicokuii 3Hamb: OCHOBHBIC NPHUHIMIIBL METOIIUK

© Kocranatickuit pumman @PI'BOY BO «Uenl'V»




\”/ MUHOBPHA YK POCCHUUA

@ DenepanbHOE TOCYIAPCTBEHHOE OIOKETHOE 00pa30BaTeIbHOE YIPEKICHHE BHICIIIETO 00pa30BaHUs
«UHensbunckuii rocygapcrBenHbii yausepcurer» (PI'BOY BO «Uenl V)
Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLIEHOYHBIX CPECTB M0 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[IOHHOE 00eCIIeYeHIE YIPaBICHISD
[0 OCHOBHOH TPOGheCCHOHATBHOW 00pa30BaTeIbHON MPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
OakanaBpuara «YTpaBJIcHHEe OM3HECOM MO HANPaBICHHUIO MOAToTOBKH 38.03.02 MeHemKMeHT

Bepcus moxymenra - 1

cTp. 4 u3 10

IlepBblii 3K3eMILIAD

KOITHS Ne

YpoeeHs

COBCPLICHCTBOBAHUA 6I/I3HGC-HpOHCCCOB

" COBpPEMEHHBIE TEXHOJIOTHH
JIOKYMEHTALUOHHOTO obecrieueHust
YIpaBJIeHUSI.

MMPOBCACHUN
OIITUMU3alINH

Ymemns: peuiarb 3aaa4u, CBA3aHHBIC C
COBCPUICHCTBOBAHUCM W BHCAPCHUCM
6I/I3HGC-Hp0HCCCOB,
I/IH(i)OpMaL[I/IOHHBIG TCXHOJIOTUH  IIpU
MOJCIINPOBaHUA n

OTIEPUPOBATh 3HAHUSIMH, MOTYYCHHBIMU
IpU  MOATOTOBKE  OPraHU3allMOHHO-
YOPpaBIEHYECKON JOKYMEHTAIVH.

HCIIOJIB30BaTh

6I/I3H€C-HpOH€CCOB,

COCTaBJICHUA

Bradems: MeTomamy TpOEKTUPOBAHMS
Ou3HEC-IIPOLIECCOB,
CpelCcTBaMU MOJAEIMPOBAaHUS U aHAIM3A
Ou3HEC-IIPOLIECCOB,
MIPOEKTOB  OCHOBHBIX
YOPaBIEHYECKHX JOKYMEHTOB.

MIPOTPaMMHBIMHU

METOIUKOH

3. COAEP KAHUE OHEHOYHBIX CPEJACTB 11O JUCIUIIJIMHE

3.1 Buabl OLIEeHOYHBIX CPEICTB

Nen/m | Kox xomnereHunu/ KonTponupyemsie Tembl/ pa3neisl Haunmenosanne HanmenoBanne
IUTAaHUPYEMBbIE OLICHOYHOI'0 CPEICTBA OLICHOYHOTI'O CPECTBA
Ppe3yIbTaThl JUISL TEKYIIETO U Ha POMEXKYTOUHOU
pyOexxHoro koHTpoist | arrecrarmu/ Ne 3amanus
(10 ouHoOIt hopme
o0yueHwus)
MK -1.1 Teopernueckue ocHOBEI | KoHcnekr, ycTHbli | KommuiekcHast
JIOKyMEHTAI[IOHHOTO ~ 00€CIIedeHHsl | OIpoc, KPOCCBOPI IIMCbMEHHast paboTa:
| yHpasJieHus (IEIOIPOU3BOACTBA) KommniekcHast TECTOBBIE BONPOCHI
IIMCbMEHHast paboTa Nel-3,
MIPAKTUYECKOE 3a/aHue
Ne 1-3
K -1.1 Ob6ume odopmnenns | Koncmexr, ycTHblil | KommuiekcHast
YIpaBJIeHYECKUX JOKYMEHTOB Ompoc, NpakTHYecKas | MMCbMEHHas pabora:
) pabora TECTOBBIE BONPOCHI
KommrexcHas Ne4-6,
IIMCbMEHHast paboTa MIPAKTUYECKOE 3a/laHUe
Nel-3
K -1.1 Ocobennoctn  coctasieHuss  u | KoHcrmekr, ycTHbid | KommuiekcHast
oopMIICHNSI OCHOBHBIX JJOKYMEHTOB | OIPOC IIMCbMEHHast paboTa:
3 YIpaBJICHUS KommekcHas TECTOBBIE BONPOCHI
IIMCbMEHHast paboTa Ne7-9,
MIPAKTUYECKOE 3a/laHue
Ne4-6
MK -1.1 [MpaBuna odopmieHus A0KyMeHTOB | KoHcmekr, ycTHbi | KommuiekcHast
4 10 TMYHOMY COCTaBY OIpoc, NpakTHYecKas | MMCbMEHHas paborTa:
pabora TECTOBBIE BONPOCHI
KomriexkcHas Nel(-12,

© Kocranatickuit pumman @PI'BOY BO «Uenl'V»




MUHOBPHA YK POCCHUUA

B

Kocranaiickuii ¢pumman
Kagenpa sxonomukn

DenepaibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTebHOE YUPEKICHHE BHICIIIETO 00pa30BaHUS
«UHensbunckuii rocygapcrBenHbii yausepcurer» (PI'BOY BO «Uenl V)

®DoHJ OLIEHOYHBIX CPECTB M0 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[IOHHOE 00eCIIeYeHIE YIPaBICHISD
[0 OCHOBHOH TPOGheCCHOHATBHOW 00pa30BaTeIbHON MPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
OakanaBpuara «YTpaBJIcHHEe OM3HECOM MO HANPaBICHHUIO MOAToTOBKH 38.03.02 MeHemKMeHT

Bepcus moxymenra - 1 cTp. Su3 10

IlepBblii 3K3eMILIAD KOITHS Ne

IIMCbMEHHast paboTa MIPAKTUYECKOE 3a/laHue

Ne7-9
MK -1.1 Opranuszanyst J0KyMeHT0000poTa Koncnexkr, ycTHbil | KommuiekcHast

OIpoc, NpakTH4ecKas | MMCbMEHHas pabora:

pabora TECTOBBIE BONPOCHI

Kommrexcuast Nel3-15,

MIICbMEHHast paboTa IIPAKTUYECKOE 3a/laHue
Nel0-12

ITonHBIE KOMITJIEKTHI OLCHOYHBIX CPCACTB U KOHTPOJIbHO-U3MCPUTCIILHBIX MAaTCPUATIOB XPAHATCA Ha

Kagepe.

3.2 Conep:xaHue OLIEHOYHBIX CPEACTB

JUis moaBeneHUsT UTOTOB M3YYEHHUsl JUCIHILIMHBI UCHOJIB3YIOTCS PEe3yNIbTaThl TEKYIIEro U
pyOeKHOTO KOHTpOJIEH (11 04HOM (POopMBbI 00yUYeHHS) U TIPOBOJUTCS 3a4eT B JOpME KOMIUIEKCHOM
MUCHEMEHHOM paboTHI (7151 OYHOM, OYHO-3209HON (opM 00yUeHUs).

I/ICHOJIB3yeMBIC OICHOYHBIC CpCACTBA:
3aaHus, IMPAKTHICCKUC BaHaHI/IH).

3.2.1 IlpuMepHBIi IEpeYEHb TECTOBBIX BOIIPOCOB

KOMIUIEKCHAasi TMHUChbMEHHas paboTa (TEeCTOBbIC

Ne ®opMynHpOBKa BOIpOca
n/n

BapI/IaHTbI OTBCTOB

Tema 1. Teopemuueckue 0CHO8bL OOKYMEHMAYUOHH

020 0becneyeHus ynpaesieHusi (0e1onpou3800cmea)

B  knaccudukammm = TOKYMEHTOB  IIO

O(l)OpMJIeHI/IH OTCYTCTBYIOT JOKYMCHTGIL:

BUY

A) OATMHHEIE;
B) xonmn;

C) BBINHKCKY;
D) ny6nmkarsr;
E) noanenku

CpOKI/I XpaHCHUA TUITOBBIX JOKYMCHTOB
YCTaHABJIMBAIOTCA:

A) Opranamu MECTHOH aIMIHUACTPAIIH

B) Brrmecroseit opranusanmeit

C) Camum npeanpusiTueM

D) ®enepannHoii apxuBHoi cay:xo0ii Poccun

E) MecTHBIM TOCyAapCTBEHHBIM WIIM MYHUIWNAJIBHBIM
ApPXUBOM

q)yHKLII/IH JAOKYMCHTA, KOTOpas OIpCACIISICTCA
HOTp66HOCTI>IO B 3a11€4aTJICHUHU I/IH(i)OpMaIII/II/I C
LCJIBIO €€ COXPAHCHUA U MIEPEAavn U MpUCYyIa
BCeM 0€3 UCKITIOUCHUS JAOKYMCHTaM:

A) nndopmanmnonnas;
B) commansHas;

C) ympaBiieHYeCKas;

D) npaBoBas;

E) KOMMyHHKaTHBHAsI

Tema 2. Obwue npasuna ohopmieHus ynpagieH4eckux 0OKYMeHmos

HpaBI/IHBHOC O(l)OpMJ'IeHI/IC JAAaTbl B JOKYMCHTC!

A) B 1 nomyroaun 2005 r.

B) B nepsom nosxyroguu 2005 r.
C) B | mom. 2005 r.

D) B nepsom mo. 2005 .

E) 2005, 1 momyrosue

Ha xonnernansHOM OCHOBE M3IAIOTCS:

A) NOCTaHOBJICHMS;

B) npukasbl 1o OCHOBHOI! €ATENBHOCTH;
C) mprka3zsl 10 JMYHOMY COCTaBY;

D) cnpaBku

E) momKHOCTHBIE MHCTPYKINHT

HyMepaum{ CTpaHUll JOKYMCHTA INPONU3BOJAUTCA:

A) 110 IIGHTPY HIKHETO T0JIst

© Kocranatickuit pumman @PI'BOY BO «Uenl'V»




@y MUHOBPHA YK POCCHUUA

DenepaibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTebHOE YUPEKICHHE BHICIIIETO 00pa30BaHUS
«UHensbunckuii rocygapcrBenHbii yausepcurer» (PI'BOY BO «Uenl V)

Kocranaiickuii ¢pumman
Kagenpa sxonomukn

®DoHJ OLIEHOYHBIX CPECTB M0 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[IOHHOE 00eCIIeYeHIE YIPaBICHISD

10 OCHOBHOW MPOQeCcCHOHATTBHOM 00D
OakanaBpuara «YIpaBieHHe OH3HECOM

A30BaTEIFHON MPOTpaMME BBICIIETO 0Opa30BaHUS — IPOrpaMMe
» 10 HampasiieHnt0 oaAroToBku 38.03.02 MeHemKMEHT

Bepcus moxymenra - 1 cTp. 6 u3 10

IlepBblii 3K3eMILIAD KOITHS Ne

B) no nenTpy BepxHero moJist

C) B IpaBOM BEpXHEM YTIIy TOKYMEHTa
D) B mpaBoM HIKHEM YTITy TOKYMEHTa
E) cneBa BepxHero noss

Tema 3. Ocobennocmu cocmasnenust U 0QopMaeHUsi OCHOBHLIX OOKYMEHMO8 YIPAGIeHUs.

HopMmaTuBHBIE aKThl, ONpPEAEISAIONINE TOPSIOK
00pa3oBaHmMs, CTPYKTYPY, ¢byHKINH,
KOMITETCHIINIO, OOS3aHHOCTH W  OpTraHU3aluio
paboThI, HA3BIBAIOTCS:

A) 10J102KeHUEeM;;

B) ycraBom;

C) nHCTpYKIHEH;

D) mratHeIM pacniucanieMm
E) xapToii KoMneTeHImi

JlokyMeHT, npecTaBisiomuii codboi TpadapeTHbIit
TEKCT, COAEP’KAIUMN BONPOCHI IO ONPEACICHHOMN
TE€ME U MECTO Ul OTBETOB HA HUX — JTO:

A) 3asBiICHHE;

B) ankera;

C) aBrobuorpadus;
D) TpymoBasi KHIKKa
E) nactpykums

Crioco0 npeBapuTeIbHOTO PACCMOTPEHUS U
OILICHKH NPOEKTa JOKyMEHTa peasnsyercs B (hopme:

A) BU3MPOBaHHA JOKYMEHTA
B) pesoronny Ha JOKyMeHTe
C) rpuda corracoBaHus

D) ormeTkn o KOHTpOIIE

E) ormerku 06 ucronHuTeNne

Tema 4. Illpasura ogpopmnerus 0

OKYMEHRMO6 no JU4HoOM) cocmaey

10.

CBonm TOXKeNaHWs O JOIDKHOCTH U cdepe
JESTETHPHOCTH PA0OOTHUK YKA3hIBACT:

A) B aBTOOHOTpaduy;

B) B pe3iome;

C) B 3asBIICHUY;

D) B npukase 1o JIMYHOMY COCTaBY.
E) B ciy»xeOHOM 3anmcke

11.

ITpu npueme Ha paboTy Bac 10KHBI 03HAKOMUTH C
BaIllUMH TIpaBaMH, 00S3aHHOCTAMH M (QYHKIHSIMH.
Oty MH(OPMALIUIO COIEPIKUT

A) Tpy10BOH KOHTpPaKT

B) tpynoBoii norosop

C) mpukas o preme Ha paboTy
D) noszkHOCTHAS HHCTPYKIMA
E) ycras npeanpusitus

12.

HpI/IKa3LI 110 JIMYHOMY COCTAaBy XpPaHAIATCA ...

A) BMecTe ¢ APYTMMH KaJpOBEIMHU JIOKYMEHTAMHU
B) B 1muHOM z€1€ COTpYAHMKA

C) rpynnupyroTcs B 0TAeIbHOE €10

D) na pykax y coTpyaHuka

E) y cexperaps

Tema 5. Opeanuzayusi doxkymenmoobopoma

13.

BHyTpeHHHII [OKYMEHT MpPOXOAHUT CIEAYHOIIUE
3TaIBl 00padOTKH:

A) cocTraBjleHHe IIPOEKTa — COIJIACOBAHHE —
opopmiieHHEe — TOANHMCAHHE — PErucTpanust —
HCIIOJTHEHHEe — HAINpaBJIeHHe B JeJ0 IpHeM —
NnepBoHavYaibHasi o0pa0oTka — IpeaBapHTelbHOE
PAcCMOTpeHHEe — PACCMOTPEHHEe PYKOBOJUTEJIEM —
HCIOJTHEHHE — HATIPABJICHUE B 1€J10

B) cocraBnenne npoekra — coriaacoBaHue — opOpMIICHHE
— MOANKCAHKE — PETUCTPALUS — OTIIPABKa

C) npumem — mepBoHayaimbHas  oOpaboTka
MIPEIBApUTEIIBHOE PACCMOTPEHUE — pETUCTpalus —
paccMOTpeHHe  PYKOBOAWTENEM —  UCIOJHEHHE —
HAIpaBJIECHUE B [0

D) odopmienne nokymMeHTa — IOANHCaHWE —
perucTpanys — CoraacoBaHHEe — yTBEPIKICHUE — OTIPABKA
E) B mobom nopsiake

14.

Hcxomsumii  TOKYMEHT MPOXOJUT CIEAYIolue

A) COCTABJICHUC ITPOCKTA — COIIaCOBAHUC — 0(1)OpMJ'I€HI/I€

© Kocranatickuit pumman @PI'BOY BO «Uenl'V»




DenepaibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTebHOE YUPEKICHHE BHICIIIETO 00pa30BaHUS
«UHensbunckuii rocygapcrBenHbii yausepcurer» (PI'BOY BO «Uenl V)

Kocranaiickuii ¢pumman

Kagenpa sxonomukn

@y MUHOBPHA YK POCCHUUA

®DoHJ OLIEHOYHBIX CPECTB M0 AUCIUILIHHE (MOAYIO) «/l0KyMEHTAI[IOHHOE 00eCIIeYeHIE YIPaBICHISD
[0 OCHOBHOH TPOGheCCHOHATBHOW 00pa30BaTeIbHON MPOTpaMMe BBICIIET0 00pa30BaHMS — IIPOTpaMMe
OakanaBpuara «YTpaBJIcHHEe OM3HECOM MO HANPaBICHHUIO MOAToTOBKH 38.03.02 MeHemKMeHT

Bepcus noxymenra - 1 crp. 7u3 10 [IepBriit ax3eMIUISIP KOITKA Ne

3TaIbl 00padOTKH: — TMOJNMCAaHUE — PETUCTpalus — MCIOJHEHHE —
HAIpaBJIECHUE B JIEITI0
B) npuwem — mepBoHauampHas ~— oOpaboTka  —
MIPEBApPUTEIIEHOE  PACCMOTPEHHE —  PAaCCMOTpPEHHE
PYKOBOAUTENIEM — HCIIOJHEHHE — HAIIPAaBIICHHUE B AEIIO
C) cocraBieHHe TMpPOEKTa — COrJIACOBaHHE —
opopmieHHe — TOANHMCAHHE — PErUCTpaANusl —
OTIIPABKAa — HANIPABJICHHE B /1€JI0
D) odopmienne noxkymeHTa — IOJNHCaHHE —

perucTpanys — CoraacoBaHHe — yTBEPIKICHUE — OTIPABKA
E) B mpon3BOIbHOM HOpSAKE

15. A) pykoBoauTeneM
B) HavanbHUKOM KaHIEISIPUH
[IpexBapuTenbHOE pacCMOTPEHUE MOCTYIHUBIIETO C) 3aMecTuTeNeM pyKOBOJIUTEIS 110 OOIIMM BOTIPOCaM
JIOKyMEHTa TIPOBOJIUTCSL. . . D) mro6bIM 13 McTioaHATENCH

E) corpynnukom cayxk0er JJOY, orBeyaromum 3a
JAHHOE HAallpaBJIeHHe PadoThI

3.2.2. IlpuMepHbIi IepedeHb NPAKTUYECKUX 3aJaHUI

1. [Iepeuncnure peKBU3UTHI OCHOBHOM YaCTU JOKYMEHTA

2. [IpuBenuTe npuMepsl OrPaHUIUTENBHON HAITUCH, BXOAIIEH B cOCTaB rpua orpaHndeHUs
JOCTYIIA K TOKYMEHTY

3. [lepeuncnure 371eMEHTHI, U3 KOTOPBIX COCTOUT Ipu( cornacoBaHus

4. CocraBbre mpuka3 o0 yBosbHeHHHM Oyxrairepa VMBanoBoit W.II. mepeBogoM B Ipyryio
opranuzauvio. Hegocraromuye peKBU3HTHI YKAKUTE CAMOCTOATEIILHO

5. CocraBbTe JOKIAIHYIO 3aIHCKYy CeKperapsi-peepeHTa PYKOBOAUTENIO MPENnpUsiTUs 00

yrepe pabornukoMm CrenanoBeiM I'.M. mucema-3ampoca, TOCTYIUBIIETO B aapec MPEANPHUITUS 1Ba
Mecsla Ha3aj.

6. CocraBbTe MpHKa3 o nepeBoie Ha padoTy BHYTPU OpraHU3aluu

7. CocraBbTe TpHuKa3 00 OCBOOOXIEHHUH Bac oT paboTel B Qupme «OpOuta» B CBS3U C
nepee3;oM Ha HOBOE MECTOKUTEIECTBO

8. Hanumure 3asBieHne o mnpueme Bac Ha pabOTy SKOHOMHCTOM B TOCYJapCTBEHHOE
NpeanpusTHe 1o cBs3U U nHpopMaTHke «PoccBa3pbuHGOPMY.

9. Hanumure aBrobuorpaduio, HeoOXoaumyro i  oO(OpMIEHHS JOKYMEHTOB NpU
TPYAOYCTPOKCTBE

10. Hwuxe ykasaHbl peKBU3UTBI, KOTOPbIE BHOCATCS OJJHOM U3 OPraHU3aluil B pErUCTPALIMOHHYIO

dopMy TMpH perucTpauuu NOCTymarommx nuceM. OnpenenuTe, Kakue o00s3aTeNbHBbIC IS
pEerucTpanyy JOKyMEHTOB PEKBU3UTHI IIPOIYILEHBI B IPUBEICHHOM IIEPEUHE:

- JlaTa nocTyIieHus: JOKyMEHTa B OpraHUu3aLHuIo.

- Kpatkoe conepxanue T0KyMeHTA.

- Pesomonusi.

- HaumeHnoBanue noKyMeHTa.

- Homep nokymenra.

- Pacnycka ucronHuTENA B IIOJIYyYE€HUN JOKYMEHTA.

- KonunuecTBo IUCTOB U 9K3EMILIAPOB JOKYMEHTA
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11.  Konwus npukasa reHepanbHoro aupekropa 3A0 «Camor» HeoOX0auMa COTPYIHUKY OJHOTO
u3 noapasnenenuii 3AO [uIs BeneHMsS TEPEeroBOpoB ¢ mapTHepamu odmiectBa. Kak cekperapb
TeHEPaIbHOIO AUPEKTOPA JOJDKEH 3aBEPUTH KOIINIO?
12. Hcxopaumme mnuchMa OOBIYHO BHM3HMPYIOT JOJDKHOCTHBIE JIMIA OpraHU3alMu-aBTOPA.
[TpuBenuTe NpaBUIBHBIN BapHaHT 0()OPMIICHUS BU3BI.

[TonHBIE KOMITJIEKTHI OLIEHOYHBIX CPEJICTB XPAHATCS Ha Kadeape.

4. HOPAJOK IMPOBEJIEHUA n KPUTEPUU OIEHUBAHUA
MPOMEXYTOUYHOM ATTECTAIIUA

[TpomexyTo4yHas aTTeCTalMs 10 TUCIUIUIMHE IPOBOAUTCS B popme 3aueTa (3 cemecTp).

4.1. Ilopsinox mpoBeAeHHs] IPOMEKYTOYHOH aTTeCTAIUHA

3a4er Mo MUCHUIUIMHE JUIS OYHOM M OYHO-3204HOM (opM 00yudeHus mpoBoauTcs B (popme
KOMIUIEKCHOW TMHCHhMEHHON paloThl, KOTOpas COCTOMT W3 JIByX YacTed: TeopeTHuYecKas 4acTb
(pelieHre TECTOBBIX 3a/IaHH) U MTPaKTUYECKas 4acTh (PEIICHHE MPAKTUUECKUX 3aJaHui).

ITponomxkuTtenbHOCTD 3aueTa — 90 MUHYT.

4.2. Kpurepuu OuneHMBAHUSI MPOMEKYTOYHOH aTTECTAMU MO BHAAM OIEHOYHBIX
CpencTB

4.2.1. Kpurepum oLleHUBAHMA TecTa
MaxcuManbHbIi 60amt 3a TecT — 20 0aJUIoB.

Onenka OTtnnyno/ Xopomio/ VYnosnerBoputensHo/ | HeynosnerBopurensHo/
3a4TEHO 3a4TEHO 3aUTEHO HE 3a4TCHO
Bamner 18-20 GamnoB 15-17 6amnos 10-14 6amnos 9-0 6amioB
YpoBeHb 0CBOEHUS BBICOKHIA MPOABUHYTHII MOPOTOBBIH HEA0CTAaTOUYHBIN
MIPOBEPSEMBIX
KOMITETCHIINI

4.2.2. Kputepuii OleHUBAHHUS NPAKTHYECKOIO0 3aJaHuUsl
Maxkcumanbhblit 6amt — 20 6anos.

Otnuano/ Xopomro/ YnoBieTBOpUTENHHO/ HeynosnerBopurensHo/
3a4TeHO/ 3auTeHo/ 3auTeHo/ HE 3a4TeHO/

18-20 6aytoB 15-17 6annoB 10-14 6amtoB 9-0 6ana
Beicokuil ypoBEeHb OCBOCHUS IIponBrHYTHIN IToporoselif ypoBeHb Henocrarounslii ypoBeHb
MIPOBEPSIEMBIX KOMIICTEHIINH |  YPOBEHb OCBOCHHS OCBOCHHUS ITPOBEPSIEMBIX OCBOCHHUS ITPOBEPSIEMBIX

IIPOBEPSIEMBIX KOMITETEHIIH KOMITETEHITH
KOMIIETEHIUI
BBICTABIISIETCS], €CJIN CTYJICHT | BEICTABIISIETCS, €CIIM | BBICTABIISICTCS, €CIH BBICTABIISIETCS, €CJIN CTYACHT
BBINOJHUI paboTy 6e3 CTYAEHT BBIITOJIHUII CTYACHT IIPaBUIILHO JIOITYCTHII YUCIIO OIIMOOK 1
OmKOOK U HEIOUYETOB, paboTy IMOJTHOCTHIO, | BHIIOJIHIJI HE MEHEE HEJI04YETOB MPEBOCXOISIIEEe HOPMY
JIOITYCTHII HEe OoJiee OJHOTO | HO JAOIYCTWJI B HEll HE | TOJIOBHUHBI padOTHI MITH
HeoueTa Gonee ogHON JIOITYCTHII He OoIee IByX
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HerpyOo# om0k 1 | TpyObIX OIIMOOK, UITH HE
OJTHOTO He#ouéTa, min | 6oee oxHOI rpyOoit u

He Gonee IByX OJIHOM Herpy0oit ommoK 1
HEJI04ETOB. OJTHOTO HEZ0UeTa, M He
Oornee ABYyX-TpeX HErpyObIX
OIIMOOK, WITA OJHOM
HerpyOo# ommOKu 1 Tpex
HEZ04ETOB, WU IIPU
OTCYTCTBUH OIIMOOK, HO
TIPU HAJIMYHHA YETHIPEX-TISATH
HEJIOYETOB, NOITYCKAET
HCKa)XeHUE (DaKTOB.

4.3 Pesyabrarbl TNPOMEKYTOYHOH aTTeCTAIMH M YPOBHM C(POPMHPOBAHHOCTH
KOMIIeTeHIUH

[Ipu monBeeHWN UTOTOB YUYUTHIBAIOTCS PE3yJbTaThl TEKYIIETO U pyOeKHOTro KOHTpOJIEH
(1t o4HOM (QOpMBI), MOJMY4YCHHbIE Oalabl CYMMHUPYIOTCS C OanjamMHM 3a KakIbld 3Tam Ipu
IIPOXOXKACHUU ITPOMEKYTOUHOM aTTEeCTALUH.

Kputepun BbIBeIeHUS UTOIOBOM OLEHKH 32 KOMIIOHEHTBHI KOMIIETEHLMH NpU MPOBEACHUU
IIPOMEXYTOYHOM aTTeCcTalMi B BUJIE 3a4eTa:

OIICHKU «OTJIMYHO» WJIM «3auTeHo» (A, A-; 4.0 — 3.67; 90 — 100%) 3aciykKuUBaeT CTYJEHT,
OOHapY>KUBIIUK BCECTOPOHHEE, CHCTEMAaTUYeCKoe U IITyOOKOoe 3HaHWE IMPOTrpaMMHOr0 MaTepuana,
yMeHHE CBOOOJIHO BBITIOJHSTD 3a/1aHUs, MPEAYCMOTPEHHBIE TPOTPaMMOi, YCBOMBILUI OCHOBHYIO U
3HAKOMBIH € JONOJHUTENIBHON JTUTEPAaTypOil, pPEKOMEHJOBAaHHOM mporpammoi. OLieHKa «OTIMYHO»
BBICTABJIIETCA CTYACHTAaM, YCBOMBIIMM B3aWMOCBSI3b OCHOBHBIX IOHSATHM AMCLUIUIMHBI B HX
3HAYeHUW Juia Oyaymed mnpodeccCHOHANbHONW — IESTENbHOCTH, TMPOSBUBIIUM  TBOPYECKHE
CMOCOOHOCTH B MOHUMAHHUH, U3JI0KEHUHU M UCTIOIb30BAHNHU YUEOHOT'O MaTepHaa;

OIIEHKU «Xopomo» win «3aureno» (B+, B, B-; 3.33 — 2.67; 75 — 89%) 3acimyxuBaer
CTYACHT, OOHApY>KUBLIMH MOJHOE 3HAHHE MPOTPAMMHOTO MaTepHaja, YCHEIIHO BBIMTOJHSIIOMINN
IIPElyCMOTPEHHBIE B IPOTpaMME 3aJJaHusl, YCBOUBIIUN OCHOBHYIO JIMTEPATYPY, PEKOMEHJOBAHHYIO
B nporpamme. OILlEHKa «XOpOILIO» BBICTABISAETCS CTYyJIEHTaM, MOKAa3aBIUIUM CHCTEMATHYECKHUN
XapakTep 3HAHUH MO JAUCHUIUIMHE M CIIOCOOHBIM K HMX CaMOCTOSTEIbHOMY IIOTMOJHEHUIO U
OOHOBJICHHIO B XO€ AalibHeHIIel yueOHoi paboThl 1 podecCUOHATBLHON 1EATEIbHOCTH;

OIIEHKU «YAOBJIETBOpUTEIbHO» Uin «3auteHo» (C+, C, C-, D+, D; 2.33 — 1.0; 50 — 74%)
3aCIIy’KMBAeT CTYJEHT, OOHAPYXHUBIIUH 3HAaHUE OCHOBHOI'O MPOIPaMMHOI0 Marepuana B 00bEMe,
HEOOXOIMMOM Uil JajbHeWed yu€Obl M mpencTosiueil mpodecCHOHANbHOM esITeTbHOCTH,
CIPABJIAIOIIUNACA C BBIIOJHEHUEM 3aJaHUM, IPEAYCMOTPEHHBIX IPOrpaMMOM, 3HAKOMBIA C
OCHOBHOW JIMTEPATYypOU, PEKOMEHIOBAHHOW MPOrpaMMOi. «Y JOBIETBOPUTEIBHO)» BBICTABIISIETCS
CTYJEHTaM, JOIyCTUBIIUM MOTPEIIHOCTH HENPUHLIUIINAIBHOIO XapaKTepa B OTBETE HA dK3aMEHE U
IIPY BBIIIOJIHEHUH 3K3aMEHAIIMOHHBIX 3aJaHUl;

OIICHKa «HEyJOoBJIeTBOpUTEIbHO» min «He 3auteHo» (F; 0; 0 — 49%) BeicTaBusieTcs
CTYACHTY, OOHapyXuBIIeMy TNpoOenbl B 3HAHUAX OCHOBHOTO MPOTPaMMHOIO MaTepuana,
JOMYCTUBIIEMY NPUHIUNHUAIbHbIE OIIMOKM B BBIIOJIHEHUH MPEIYCMOTPEHHBIX IPOrpaMMOn
3amaHuil. Kak mpaBuiio, olleHKa «HEYIOBIETBOPUTENBHO» CTaBUTCS CTYJIEHTaM, KOTOpPbIE HE MOTYT
MIPOJOIDKUTH O0YyUYCHHE WU MPHUCTYNUTH K MPO(ECCHOHATBFHON IEeATEIbHOCTH 10 OKOHYAHUU BY3a
0€e3 OTOTHUTEIBHBIX 3aHATHH 110 COOTBETCTBYIOIICH AUCIUTIINHE.
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YpoBHH c(hOpMUPOBAHHOCTH KOMIIETEHIIMI ONpeAesieTcsl CEAYIOIIUM 00pa3oM:

1. Beicokuii ypoBeHb CPOPMUPOBAHHOCTH KOMIIETEHIIUH COOTBETCTBYET OILEHKE «OTIUYHO» (A,

A-;4.0-3.67;90 — 100%):
- mpeanonaraeT GopMUpOBaHUE KOMIIETEHIMH HAa BBICOKOM YPOBHE, CTYACHT BJaJieeT HaBBIKAMU
CaMOCTOSITEIbHOTO OCBOEHHUSI HOBBIX METOJIOB HEOOXOIMMBIX JUI KJIACCH(PHUKAIIMA HOPMATUBHBIX U
MIPABOBBIX TOKYMEHTOB JJIsl OCYIIECTBICHHUS MPOPECCUOHATBHON AEATEIILHOCTH, a TAK)KEe METOAAMU
M TpPOTrpaMMHBIMH  CpEACTBaMH  00pabOTKM  JeI0OBOM  MH(OpPMALUHU,  CIOCOOHOCTBHIO
B3aMMOJICHCTBOBATh CO CIyX)0aMu MH(OPMAIIMOHHBIX TEXHOJOTHH M 3(PPEKTUBHO HCIOIB30BATH
KOpIIOpaTHBHbIE WH(POpPMAIMOHHBIE CUCTeMbl. Ilpu 3TOM CTYZEHT YyMeeT COCTaBJIAThH
yIpaBJIeHYeCKUE JOKYMEHTHI, OPraHW30BBIBATh pALMOHAIbHOE XpaHeHHe U 3(P(PEeKTUBHOE
UCTOJIb30BaHUE HH(POPMAIIMOHHO- JOKYMEHTAIbHBIX MAaCCHBOB. 3HAET CHOCOOBI MPUMEHEHHUS
HOPMATHBHOM M TPaBOBOW JOKYMEHTAIlMH, 3HAET MpaBHJa COCTAaBICHHS MU OQOPMIICHHS U
OTIEPATUBHOTO XPAHEHUS CIIY>KEOHOH JOKYMEHTAIlMH, COOTBETCTBYIOLIME HOPMATUBBI M CTaHIAPTHI
NIPY BHEPEHUN TEXHOJIOTMUYECKUX, MMPOYKTOBBIX MHHOBALUN MJIM OpPraHU3allMOHHBIX U3MEHEHUH.
2. lIpoaBUHYTHIN ypOBEHb COOTBETCTBYET OLIEHKE «Xxopowoy» (B+, B, B-; 3.33 —2.67; 75 — 89%):
- CTyIEHT HMEeT 3HAaHMS OCHOBHBIX METOJOB IOMCKAa HOPMATHUBHBIX M IIPABOBBIX aKTOB,
NpaBUJIaMHU COCTaBJICHUS, O(QOPMIICHHS YIPABICHUYECKHUX [TOKYMEHTOB. Branmeer mnpuemamu
TOJIKOBaHHS HOPMATHBHO-IIPABOBBIX JTOKYMEHTOB M HABBIKAMH IO COCTABJICHHIO U O(OPMIICHHUIO
JOKYMEHTOB Ha KommbioTepe. CTyOeHT yMeeT COCTaBiATh U opopMiATh Haumbosee
pacnpocTpaHeHHbIE BUABI JOKYMEHTOB, IPUMEHSEMBIC B YIIPABICHUECKON EATEIILHOCTH C YYETOM
UX Ha3HAYCHUS.
3. IloporoBslii ypoBEHb COOTBETCTBYET OLIEHKE «yaoBieTBopureiabHo» (C+, C, C-, D+, D; 2.33 —

1.0; 50 — 74%):
- mpexnnojyaraeT (opMupoBaHHME KOMIETEHIMH Ha HAyalbHOM YpOBHE: 3HAHHE OCHOBHBIX
HOPMATHUBHBIX U TIPABOBBIC JOKYMEHTOB B CBOEH NpPO(ECcCHOHATBHON NEATENbHOCTH, MOHITUN
yIpaBJIEHYECKON [TOKYMEHTAllUW, NMPU 3TOM CTYJACHT MOXKET OCYLIECTBIATh IMOMCK M aHAIU3
HOPMATHUBHBIX W TIPAaBOBBIX JOKYMEHTOB, COCTaBISATh HauOoJjiee pacHpOCTPaHEHHBIC BUIIbI
nokyMeHTOB. CTyneHT crnocoOeH oTBeuaTh Ha BONPOCH B (hopMme 3akpbIToro tecta. KomuuecTBo
IIPaBWIbHBIX OTBETOB — HE MeHee 50%.
4. HenocTtaTo4Hblil YpOBEHb COOTBETCTBYET OLIEHKE «HeyAoBaeTBopuTenbHO» (F; 0; 0 —49%).
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