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Paboyas nporpamma gucuunauHbl "OCHOBbI 4e10NPON3BOACTBA" N0 HAMPaBAEHUIO NOATOTOBKM (CMELMansHOCT )
38.03.01 SKoHOMMKA HANpaBNEHHOCTY (MPodKAL0) Byxrantepckuii yuéT u ayaut

Paboyasa nporpamma gucumnanHbl (Mogynsa) ogqobpeHa N peKoMmeHaoBaHa
Kadenpoi
Kahepa aKOHOMUKM

[MpoTokon 3acegaHns Ne 12, oT «12» niona 2021r.

Paboyast nporpamma gucunnianHbl (Mogyns) ofobpeHa n peKoMeHAoBaHa
yuebHo-MmeToamMueckum coBeTom KocTtaHanckoro gomnmana rooOy BO
"Yenl'y"

MpoTokon 3acegaHna Ne 10, oT «25» aBrycta 2021r.

Paboyas nporpamma gucunnanHel (Mogyns) ofgobpeHa v peKoMeHAOBaHa
yyeHbIM coBeToM KocTaHaickoro gunnana ®reOy BO "Yenl'y™

lNpoTokon 3acegaHna Ne 11, oT «26» aBrycta 2021r.

3aBefyroLnin Kadeapoi MuwynuHa Onbra
BnagnmmnpoBHa, JOKTOP 3KOHOMMYECKMX HayK, npogeccop

ABTOp (COCTaBMTEND) KaHANAaT SKOHOMUYECKMX Hayk,
NOLEHT Kadeapbl 3KOHOMUKM, KynakoBa CBeTnaHa BnagMmuposHa

PeLeH3eHT [okTop PhD, WN.0. 3aBeaytoLLero Kageapon
Oyxrantepckoro y4yérta u ynpasneHns MHCTUTYTa 3KOHOMUKN 1 npasa um. I1.
YyxuHosa PI'T1 Ha MXB «KI'Y A. baintypcbiHOBa» MuHUCTepcTBa 06pa3oBaHus v
Hayku Pecny6nmnkun KasaxctaH, bailkni Aingap KocbimoBny

© KocTaHaiickunii punnan ®re0y BO «Yenl'Y»



Pabouas nporpamMma JUCHUTIUINHBI "OCHOBBI IIeHOHpOI/I?)BOZ[CTBa" I10 HaIIpaBJICHUIO ITOATOTOBKHU (CHCHI/IELHI)HOCTI/I)

38.03.01 Dxonomuka HanpasieHHOCTH (Tpodmto) Byxrantepckuit yuér n aymur ctp. 3

1 LIEJIA ¥ 3AIAYM OCBOEHMS JUCLUILIMHBI (MOLYJIS)

1.1 Hean

CbhopMupoBaTh y CTYAEHTOB 3HAHHS OCHOB COBPEMEHHOIO JIEJIONPOM3BOJICTBA M JOKYMEHTAMOHHOTO oOecredeHus
JeSITEeIbHOCTH MPEIPUATHH, Pa3BUTh HABBIKH 110 COCTABJICHHUIO U O()OPMIICHHIO OTJEILHBIX BUIOB YIIPABICHUECKHX IOKYMEHTOB
1 MX IPUMEHEHUsS] AJIsl pelIeHns 3a/1ad JOKYMEHTAIIMOHHOTO 00ecieuyeHus! JeITebHOCTH NP IIPHUSTHSL.

1.2 3agaun

- U3YYUTH OCHOBHBIC NOHATHSA U TEPMHUHBI TUCHUIIINHBI;

- IOKa3aTh POJb JOKYMEHTa ¥ JOKyMEHTHPOBAaHHON HH(POPMALNH B IPAKTUKE YIIPABICHHUS;

- U3YYHTH JTAMBI Pa3BUTHS JTOKYMEHTa KaK HOCUTEJST HH(OPMaIUH;

- M3YYHTh 3aKOHOJATENbHBIE W HOPMATHBHO-METOJMYECKUE JOKYMEHTBI, PErIaMEHTHPYIOIIHE paboTy ¢ JOKyMEHTaMH
OpraHu3alHy;

- O3HAKOMMUTH C IIpaBUJIaMH COCTABJICHUS U 0(1)OpMJ'IeHI/I$I YIIpaBJICHUYCCKUX JOKYMCHTOB;

- U3YYHTH MOPSJOK PaOOTHI C IMIHBIMH U CITYKEOHBIMU TOKYMEHTAMH;

- IPUBUTH HABBIKU COCTABJICHUA U O(I)OpMJ'IeHI/ISI OCHOBHBIX JOKYMEHTOB YIIPABJICHHUS,

- U3YYHUTH pa60Ty CJ'Iy)K6I)I JAOKYMCEHTAITHUOHHOT'O o0ecrieueHust YIIpaBJICHUSA,

- OBHAKOMUTH C COBPEMEHHBIMHU TEXHOJIOTUAMHU OpraHU3alun Z[OKyMCHTOO60pOTa HpC)IHpI/IHTI/Iﬁ u OpFaHHSaHHﬁ.

2 MECTO JUCIIMITIJIMHBI (MOAYJIsI) B CTPYKTYPE OIIOIL

Brnok (pazaen) OIIOIT: |K‘M.07.03

2.1 TpeOGoBaHus K MpeIBAPUTEIbLHOI MOATOTOBKE 00y4YaI0IIEerocs:

Teopust MeHEeKMEHTA

DKOHOMUKA Tpya

CaMOMeHeZ[)KMeHT

2.2 IncuMnIuHbI H NPAKTHKH, JJIs1 KOTOPBIX OCBOeHHE JAaHHOH THCHUILINHBI (MOIYJI51) HE00X0AUMO KaK
npeauecTByoIIee:

HpOI/ISBO,HCTBeHHaH IIpaKTHKa. HpeZIZ[I/IHHOMHaH IMpaKTUKa

AHanu3 GUHAHCOBOW OTYETHOCTH IPEIIPHATHS

praBJIeHI/Ie pUCKaMHn XO3SIUCTBEHHOM JIESITENHHOCTH OpraHusanu

VYnpasieHue 3aTpataMy NpeanpUsTHs

3 KOMIETEHL[MA OBYYAIOIIETOCSl, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUS AU CLIUTIIUHBI
(MOJYJIST)

IIK-1.1: CocTaBasiet Oyxrajarepckyio (HHAHCOBYIO) OTYETHOCTb.

3unaThb:

HOPOFOBHFI 3HaeT BHYTPCHHHE OPraHU3allMOHHO-PACTIOPAAUTEIIbHBIC TOKYMEHTBI 9KOHOMHUYCCKOTO Cy6'beKTa

NpoJBUHYTHIA |3HaeT 3aKOHOAATEeNLCTBO Poccuiickoit Deaepalinu 0 OyXraaTepckoM ydeTe, Hajnorax u coopax

BBICOKHMI 3HaeTr MexayHapoaHble CTaHIAPTHl (UHAHCOBOW OTYETHOCTH (B 3aBUCHMOCTH OT CQEpbl JeITeIbHOCTH
HKOHOMHUYECKOTO CYOhEKTa)

Ymern:

TIOPOTOBBIH YmMmeer onpenensarts (pa3pabaThiBaTh) COCOOBI BEACHUS OyXTaJITepCKOro ydeTa U (OpMHPOBATH YUETHYIO

TOJIMTUKY OKOHOMHWYCCKOTO CY6’beKTa

NpOABHHYTHIA |YMeeT pa3pabaTeiBaTh ()OPMBI IEPBHYHBIX YUYETHBIX JOKYMEHTOB, PETHCTPOB OYyXralTepcKOTro yd4eTa,
(hopmbl Oyxranrepckoil (GUHAHCOBOW) OTYETHOCTH M COCTABIIATH rpadiK JOKyMEHTO000pOTa

BBICOKUH YMeeT GpopMHUpPOBaTH B COOTBETCTBHM C YCTAaHOBJICHHBIMH IPaBHJIAMH YHCIIOBBIE IOKA3aTeNd B OTYETaX,
BXOJUIIIIMX B COCTaB Oyxranrepckoi (prHaHCOBOW) OTYETHOCTH

Baagern:

HOPOroBbIA Brageer HaBBIKAMU OpraHM3alMU W IUIAHUPOBaHHS mporecca (GopMupoBaHus HHGOPMAIIMUA B CUCTEME
OyXTanTepcKoro ydera

npojaBUHYTHIA |Bilaneer HaBBIKAMHU TPEACTaBICHUS OyXranTepckod ((GpUHAHCOBOW) OTYETHOCTH B COOTBETCTBUH C
3aKOHOAaTeNbcTBOM Poccuiickoit deaepanuu

BBICOKHH Bnaneer HaBbikaMu (POPMHUPOBAHUSI YMUCIIOBBIX MMOKa3aTeeH OTYETOB, BXOSIIUX B COCTAB OyXTaJlTepCcKOit
(dbuHAHCOBOH) OTYETHOCTH

© Kocranaiickuit punman ®I'6OY BO «Henl'Vy»




Pabouas nporpamMma JUCHUTIUINHBI "OCHOBBI IIeHOHpOI/I?)BOZ[CTBa" I10 HaIIpaBJICHUIO ITOATOTOBKHU (CHeHI/IaJlI)HOCTI/I)

38.03.01 DxonoMuKa HanpaBiIeHHOCTH (TIpodmto) Byxrantepcknii yuér u aymur ctp. 4

IIK-1.3: Beaér Ha10roBblii Y4€T, cOCTaBJ/IsIeT HAJIOTOBbIE PacueThl U JeKJIapaluH, OCYIIecTBIsAET HAJT0T0BOe

JIAHHPOBAaHMeE.

3HaThb:

TIOPOTOBBIA 3HaeT 3akoHo1aTeNbCcTBO Poccuiickoit deaepaiiuu o Hajgorax U cobopax, CUCTEMY COBPEMEHHOTO HAaJIOTOBOTO
yuaeTa

OpoABHHYTHIH |3HaeT crenu(UKy pa3IMYHBIX CUCTEM HAJOT0O0I0KEHHUS M OPraHU3aI[IK HAJIOTOBOTO IJIAHUPOBAHUS

BBICOKMH 3HaeT MPaBOBbIC OCHOBHI M CTPATETUIO HAJIOTOBOTO MIAHUPOBAHHUS

Ymetsn:

TIOPOTOBBIA YMeeT pa3pabaTeiBaTh BHYTPSHHHE OPTaHU3AIIMOHHO-PACTIOPAAUTEIBHBIC JOKYMEHTHI, pEriIlaMEeHTHPYIOIIHE
BEJICHUEC HAJIOTOBOTO y4YeTa, COCTaBJICHHE HAJOTOBBIX pAacueTOB M JCKJIapaldii, OTYCTHOCTH B
TOCYAapCTBEHHBIC BHEOIOKETHBIC (DOHIIBI, PETYIUPYIONIUE OPTraHU3aIUI0 M OCYIIECTBICHHE HAJIOTOBOTO
TUTAHUPOBAHUS B SKOHOMUIECKOM CyOBEKTE

NpOJABUHYTHIA |YMeeT WACHTH(DHUIIMPOBATh OOBEKTHI HAJIOTOOOJIOKECHHS, MCYUCIIATH HAJOTOBYIO 0a3y, CyMMy Hajora H
cOopa, a Takke CYMMY B3HOCOB B FOCYIapCTBEHHBbIC BHEOIOKETHBIC (DOHJIBI, KOPPEKTUPOBATH HAJIOTOBYIO
MOJINTUKY YKOHOMHYECKOTO CyOBEKTa B CBSI3U C H3MEHEHISIMH 3aKOHOIaTeIbcTBa Poccuiickoit denepamnuu o
Haylorax u cbopax

BBICOKHMI YMeer GpopMUpOBaTL U IPUMEHATHL HAOOP HHCTPYMEHTOB HAJOTOBOTO TUIAHUPOBAHUS (HAJIOTOBBIC JILI'OTHI,
(hopMBI  TOTOBOPHBIX  B3aUMOOTHOIICHHM, TIICHBI CHEIOK, CTaBKH HAJIOTOOOJIOXKCHHS, OOBEKTHI
HAJIOr000JI0KEHUSI, COIMANBHBIE HAJIOTOBBIE PEKUMBI), OCYIIECTBISATH MEpPhl HaJOTOBOW ONTHMHU3ALIUU B
KOHKPETHBIX YCJIOBHUSX JEATEIHLHOCTH MO BCEH COBOKYITHOCTH HAJIOTOB U COOPOB

Bnaapern:

TIOPOTOBBIH Brnageer HaBbIKaMu oOpraHM3allMi BEIEHUsS HAJOTOBOIO Y4YeTa, COCTABJICHHS HAJOTOBBIX pPacyeToB U

JeKJIapaluii B 9)KOHOMHYECKOM CyOBbeKTe

IIPOABUHYTHIH

Brianeer crocoOHOCTBIO (OPMHUPOBATH YKCIOBBIE MMOKA3aTENM OTYETOB, BXOJSIINX B COCTAaB HaJOTOBOM
OTYETHOCTHU

BBICOKHH Bianeer HaBblkaMM OpraHu3aliid HaJOTOBOTO IUIAHMPOBAHHMS, (DOPMHPOBAHMS HAJIOTOBOH IOJUTHKH,

HaJIOTOBOM ONTUMM3AIMH 110 BCEH COBOKYITHOCTH HAJIOTOB M COOPOB B 5)KOHOMHYECKOM CYOBEKTE
TIK-2.1: IlpoBoAMT BHYTPEHHIOK ayIUTOPCKYIO MIPOBEPKY B COCTABE IPYNIIbI.

3HaTh:

HOPOroBbIA 3HaeT NPHUHIMIEI OPTAaHHU3ALMK M HOPANOK (YHKIMOHWPOBaHUS OM3Heca (BHIa AEATEIHLHOCTH), OM3HEC-
MOJIEIIH, TTPOIIECCOB M MPOLELYP OpraHH3aLNH

OPOJBHHYTHI 3HACT MPUHIMITEI M TOPSAOK (GOPMUPOBAHUS YIIpaBICHUSCKON, (PUHAHCOBOW (OyXrantepckoil) u Impodux
BUJIOB OTYETHOCTH

BBICOKHI 3HaeT npodecCHOHATbHBIE CTAHAAPTH BHYTPEHHETO ayIUTa, KOHIETIINH U CTAaHAaPThl YIPaBJICHHUS] pUCKAMHU
Y BHYTPEHHET0 KOHTPOJIS

YMmern:

HOPOTOBBIA YMeeT npuMeHsTh B paboTe 3aKOHbI, MO3aKOHHBIE aKThI U JIOKAJIbHbIE HOPMaTHBHBIE aKThl OPraHU3aIMN

IPOJIBUHYTBIH

YmMmeer AHAJIM3UPOBATh W OLCHUBATH I/IHq)OpMaHI/I}O, BBIABJIATH MPUYUHHO-CIICACTBEHHBIC CBA3H, ACJIATh
BBIBOIbI

BBICOKHH ‘YMeeT BBIONHATh aHATUTHIECKHUE MPOIETyPHI C MCIIOIF30BaHUEM MPOTPAMMHOTO 0OecTieueHHs IS Lesei
BHYTPEHHETO ayInuTa

Baanern:

HOPOTOBBIN Bnageer HaBbIKaMU MOATOTOBKM K BBIIOJIHEHUIO BHYTPEHHEH ayIUTOPCKON MPOBEPKU B COOTBETCTBHU C
MPOrpaMMOil BHyTpEHHEHN ayAUTOPCKON IPOBEPKU

NpOABUHYTHIA |Brayneer HaBbIKaM¥ MPOBEJCHNUS MTPOLEAYP BHYTPEHHETO ayAnTa U cO0pa ayTUTOPCKHX JI0Ka3aTeIbCTB

BBICOKHUH

Bnaneer HaBBIKAMHM TPEICTABICHUS pPE3YJITaTOB BBIIOJHEHUS MPOLEAYP BHYTPEHHEro ayaura H
NPE/IOKEHUH 110 CIIoco0aM CHMD)KEHHSI PUCKOB OOBEKTa BHYTPEHHETO ayJHTa Ul IOJTOTOBKH OTYETa I10
pe3yJsibTaTaM BBINOJIHEHHS BHYTPEHHEH ayANTOPCKOH IPOBEPKH

4 OFBEM JUCIUIIJIMHBI (MOLY.JIST)

OO6mas Tpy10eMKOCTb

33ET

Yacos 1o yueOHOMY IUIaHY :

B TOM 4HUCIIC :

ayIUTOpHBIE 3aHATHA : 26
camocTosTeNbHasg padora @ 64
4acoB Ha KOHTposb : 18

108 Bunpr koHTpOIST B ceMecTpax:

9K3aMEHBI 2
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Pabouas nporpamMma JUCHUTUINHBI "OCHOBBI IIeHOHpOI/I?)BOZ[CTBa" I10 HaAIpaBJICHUIO IOATOTOBKH (CHeHI/IaHLHOCTI/I)

38.03.01 Dxonomuka HanpasieHHOCTH (Tpodmimo) Byxranrepckuii yuér u ayaur

crp. 5

5 CTPYKTYPA U COJAEPKAHUE TUCIIMIIJIMHBI (MOAYJIs1)

MeToabl NpoBeAeHHsI
Kox HaumeHnoBaHue pa3iesioB M TeM /BH]T Kommere .
SAHSTHS saHsTHS/ Cemectp | Yacos — Jlutepatypa | 3aHATHI, OlleHOYHBIE
cpeAcTBa
Pa3nen 1. Teopernueckne 0CHOBBI
JeJIONPOU3BOACTBA
1.1 1. McToku enonpou3BoICTBA: 2 1 MK-1.1 [JI1.1J11.2 JI1.3 |Merons: Meto
nHpOpMaLUs, yIpaBieHHE, TOKYMEHT. IK-1.3 JI1.4J12.1 cooOuraromnero
2. JIokyMeHTaIMOHHOE oOecreueHrne IK-2.1 U3JI0KEHHSI C
YIIPaBJICHHS KaK BUJ ACATCIBHOCTH U €T0 JNIEMEHTaMH
COCTaBJISIONINE. poOJIEeMHOCTH
3. Knmaccudukanus 10KyMEHTOB, HX O1eHOYHOE CPENICTBO:
CTaHAAPTH3ALMS U YHUDHUKALHL. Koncnekr
CHCTeMbl JOKyMEHTAIIUH.
4. HopmatuBHO-MeToIuuecKkas 6a3a
JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs
yIIpaBIeHHSL.
/J1ex/
1.2 1. DBoIOIMS JOKYMEHTA KaK HOCUTENS 2 4 MK-1.1 [JI1.1 JI11.2 JI1.3 |Meronsr:
nHpOPMALIUH. TK-1.3 JI1.4712.1  |penpoayKTUBHBIA METO
2. Bo3HNKHOBEHHE 1 Pa3BUTHE [K-2.1 O1eHOYHOE CPENICTBO:
nenonpoun3BoacTsa B Poccun: VYerupiit  ompoc
-Jlenonpoun3BoICTBO B CpeTHHIE BEKa
(XI-XV BB.).
-[Ipukasznoe aenonpon3BoacTBo (XVI-
XVII BB.).
-Komnnexckoe nenonpousoactso (XVIII
B.).
-MuHmCTEpCKOE ACTONPOU3BOJICTBO B
Poccun (XIX — Hauano XX BB.).
-T'ocynapcTBeHHOE 1€10NPOU3BOACTBO B
COBETCKOE BpEeMSI.
-CoBpeMEeHHOE [IENI0NIPOU3BOJICTBO B PD.
Mp/
1.3 Uzyuuts FOCT P 7.0.8 «Cucrema 2 12 NK-1.1 [JI1.1 JI11.2 JI1.3 |TIpoBepka kpoccBopaa
CTaHJAPTOB 10 HH(OpMAIIUH, TK-1.3 JI1.4712.1
OMOIIMOTEYHOMY U M3/IaTEIILCKOMY ACTY. [K-2.1
Jenonpou3BOACTBO U apXUBHOE JEIIO.
TepMuHb! 1 onpeeneHus» (BLy4UTh
oTpezieleHHs OCHOBHBIX MOHSTHI) 1
COCTaBUTh KPOCCBOPJ (Ha OTIEILHOM
nmucre popmata A4, He MeHee 15 ciioB)
/Cp/
Pazgen 2. O6mue npasuia
oopMJIeHHS YIPABJIEeHYECKHX
JOKYMEHTOB
2.1 1. O6mue TpeGoBaHus K 0HOPMIICHHIO 2 2 IK-1.1 |JI1.1 JI1.2 JI1.3|Meronsr: Meton,
YIPaBIIEHYECKUX JOKYMEHTOB. MK-1.3 JI1.4J12.1 cooOuraromnero
2. TpeboBanus kK 0hOpMIICHHIO [K-2.1 H3JIOKEHHUS C
PEKBU3UTOB JOKYMEHTOB. /JIek/ JJIEMEHTaMH
npoOJIEMHOCTH
OreHo4yHOE
CPEICTBO:KOHCHEKT
2.2 1. CocraB peKBU3UTOB JIOKyMEHTOB. 2 4 MK-1.1 [JI1.1J11.2 JI1.3 |Merons: Meron
2. TpeboBanus kK 0(hopMIICHHIO IK-1.3 JI1.4J12.1 SBPUCTHUYECKUX 33JaHUI
PEKBU3UTOB JIOKyMEHTOB. IK-2.1 O1ICHOYHOE CPEJICTBO:
3. TpeGoBaHus K GaHKaM JOKYMEHTOB. VYerHblil  ompoc,
Mp/ npakTudeckas padbora

© Kocranaiickuit punman ®I'6OY BO «Henl'Vy»




Pabouas nporpamMma JUCHUTUINHBI "OCHOBBI IIeHOHpOI/I?)BOZ[CTBa" I10 HAIIpaBJICHUIO ITOATOTOBKHU (CHCHI/IELHI)HOCTI/I)

38.03.01 Dxonomuka HanpasieHHOCTH (Tpodmimo) Byxranrepckuii yuér u ayaur

cTp. 6

2.3 106mepoccuiickuii KiaccupuKaTop 2 12 IMK-1.1 [J11.1 JI1.2 JI1.3 |[TIpoBepka KOHCIEKTa
YIPaBIEHYECKON TOKyMEHTAUU IK-1.3 JI1.4J12.1
(OKVY I): 3amauu, CTpyKTypa, KOJAOBBIC IK-2.1
o0o3HayeHus (HanucaTh KoHcrekT) /Cp/
Paznen 3. [IpaBuiia opopmieHust
AOKYMEHTOB 10 JUYHOMY COCTABY

3.1 1. O61ue BOpOCH OpraHu3aIuu 2 1 IIK-1.1 [JI1.1 JI1.2 JI1.3|MeTtoxasr: MeTox
JIOKYMEHTAIIMOHHOTO 00ECIICYeHUS IK-1.3 JI1.4712.1  |paccyxaaromero
YIIPaBJICHUS TIEPCOHAIOM MPEINPUATHSI. IK-2.1 po0JIEeMHOT0
2. OcoOEHHOCTH YIIPaBIICHUS H3JTIOKEHUS
JIOKYMEHTAIMEeH 110 IIepCcoHay. O1eHOYHOE CPENICTBO:
3. OCoOEHHOCTH JOKYMEHTHPOBAHHS Koncnekr
TPY/IOBOH J1eATEILHOCTH TIepCOHAIa.
/JTex/

3.2 1. CTpykTypa u cofepKaHue KaJIpoBoi 2 2 MK-1.1 [JI1.1 JI1.2 JI1.3 |Meroasl: Merton
JIOKYMCHTAIHH. I1K-1.3 J11.4J12.1 IBPHUCTHYCCKHUX 3aIaHH
2. OpraHu3alMOHHO-KaJIpOBbIE [K-2.1 O1eHOYHOE CPENICTBO:
JTIOKyMEHTBI. VYerHbIit ompoc,
3. OpraHu3alMOHHO- PACHIOPSIUTEIbHbIC npakTuyeckas padora,
JTIOKYMEHTBHI. TECT
4. IoKyMEHTHPOBaHKE TPYIOBBIX
OTHOIICHUH.
5. JJoKyMEeHTaIMOHHOE CONPOBOXKACHIE
MpoIeayp KaJpoBbIX TexHOIOTHit. /TIp/

3.3 HopmatusHo-TipaBoBast 6a3a KaapoBOTO 2 12 IMK-1.1 [J11.1 J11.2 JI1.3 |KoHcmekT
nenorpousBocTea. /Cp/ MK-1.3 JI1.4712.1

TK-2.1

Pa3nen 4. Opranuszanus
JOKyMeHTo00opoTa

41 1. JIokyMEHTOO0OPOT MPEANPHUATHS U €T0 2 2 MK-1.1 (JI1.1 JI1.2 JI1.3 |Metoasr: Meton,
cocrtasirstronire. OcoOeHHOCTH I1K-1.3 JI1.4J12.1 IUAJIOTUYECKOr0
YIPaBIEHUS BXOASIIUMU, UCXOAIUMHU U TIK-2.1 po0JIEMHOTO
BHYTPCHHUMHU NJOKYMCHTaAMHU H3JI0XKCHUA
TPEANPHUSITHS. OI1ICHOYHOE CPEJICTBO:
2. CucteMa KOHTPOJISl HCTIONHEHHUS Koncnekr
JIOKYMEHTOB, TIOPSIIIOK e¢
(YHKIIMOHUPOBAHUS B YCIOBUIX
TPEANPHUSTHS.
3. Opranusanus ynpasicHHs
OIEPaTHBHBIM XpaHEHHUEM JJOKYMEHTOB
MIPEANPHUATHS.
4. OpraHu3aiysi yrpaBJieHHsI apXHUBHBIM
XpaHCHUEM JOKYMCHTOB IPCATIPUATHUA.
/JTex/

4.2 1. Opranuzanus JOKyMeHTo000poTa. 2 2 IK-1.1 (JI1.1 JI1.2 JI1.3|MeToapl: METOJ MaJIbIX
2. Oprazusanys KOHTPOJIS UCTIOJIHEHUS IK-1.3 JI1.4J712.1  |rpynn
JIOKYMEHTOB. TIK-2.1 O1eHOYHOE CPEJICTBO:

3. CocraBneHre HOMEHKIATYpPHI JeIl.

4. [TonroToBka JOKYMEHTOB K Ilepeaade
Ha XpaHEHUE B apXUB

5. Ilepenaya JOKYMEHTOB B apXUB.

Mp/

VYeraslif onpoc,
IpakTUdeckas pabora,
TeCT
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4.3 W3yuuTh HUKEyKa3aHHBIC BOIIPOCHI U 2 14 MK-1.1 (J11.1 JI1.2 JI1.3 [KocmekT
COCTaBHTb IO HUM KPATKHIl KOHCIIEKT. IK-1.3 JI1.4J12.1
1. CoBpemeHHbIe HH()OPMAIIMOHHBIC IK-2.1
TEXHOJIOTHH B JICTIONPOU3BOJICTBE:

- CucremMbl aBTOMaTH3AIHH
JeTOTNPOU3BOACTBA;

- DNeKTPOHHOE JJOKYMEHTHPOBAHHE;

- DJeKTpOoHHBII foKymMeHToobopoT. /Cp/

Pa3ngen 5. Oco0eHHOCTH cOCTABJIEHUS U
o(opMIIeHHST OCHOBHBIX IOKYMEHTOB
ynpasJieHUsl

5.1 1. OcHOBHBIE TPYIIITHI YIIPABICHICCKUX 2 2 IIK-1.1 (JI1.1 JI1.2 JI1.3|MeTtoasr: MeTox
JIOKYMEHTOB. IK-1.3 JI1.4J712.1  |paccyxaaromiero

2. OpraHu3anuoOHHO-TIPABOBBIC TK-2.1 MPOOJIEMHOTO
JIOKYMEHTHI (OpTaHN3allHOHHEIE). H3II0KEHUS

3. PacniopsiauTenbHble JOKYMEHTHI. O1eHOYHOE CPENICTBO:
4. NadopmMaIiioHHO-CIIpaBOYHAas Koncmekr
nokymeHTauus. /Jlex/

5.2 1. Opranu3aiioHHass JOKYMEHTAIIHS. 2 6 MK-1.1 [JI1.1 JI1.2 JI1.3 |Meroasl: Meron

2. PacniopsimutensHast JOKyMEHTALIS. IK-1.3 JI1.4J12.1 CTPYKTypHU3aLuN

3. CnpaBouHO-UH(pOPMALIOHHAS U IK-2.1 y4eOHOro Marepuaia,
CIIPaBOYHO-aHAIUTUYECKAS METO/1 MaJIBIX IPYIII.
nokymenranus. /T1p/ O1IeHOYHOE CPE/ICTBO:
YcTHBIH onpoc, TecT

53 W3y4uuth HUKEyKa3aHHBIE BOIIPOCH U 2 14 MK-1.1 [J11.1 JI1.2 JI1.3 |TIpoBepka KOHCHIEKTa
COCTaBHUTb MO HUM KPATKUH KOHCIIEKT IK-1.3 JI1.4712.1
1.0co0eHHOCTH sI3bIKa CITYKEeOHOTO [K-2.1
JOKyMEHTA!

-CranpmapTusanus s3blKa JOKYMEHTa;
-SI3bIKOBBIE TpeOOBaHUS K 0HOPMIICHHIO
PEKBH3HUTOB TOKYMEHTA,;

-SI3b1KOBOE O(OPMIIEHHE JINYHBIX
JOKYMEHTOB;

-JlenoBoe MACEMO: BHIBI U SI3BIKOBOE
odopmIiieHue.

/Cp/

6 ®OHJ OHEHOYHBIX CPEJICTB

6.1 IlepeyeHb BUI0B OLIEHOYHBIX CPEICTB

Texy1uii KOHTPOJIb IPOBOJUTCS PETYISPHO HA 3aHATUAX JIEKLMOHHOI0 THIIA, B ToM 4uciie CPC, ¢ Lenblo noayueHus onepaTuBHON
nHdopmaiu 06 ycBOeHHH Y4eOHOTro MaTepralia U JUarHOCTUKH chOPMHUPOBAHHOCTH KOMIIETeHIMH. Mcrionb3yeMble OLleHOYHbIe
CpeACTBa: YCTHBIH OIIpoc, IpaKkTUuecKas paboTa, TECTUPOBAHUE, IPOBEPKA KOHCIIEKTOB, KPOCCBOP.

HpOMC)KyTO‘{HaH aTTeCTaluA OCYHIECCTBIIACTCS MO 3aBCPIICHUIO IEPUO A 06yqem/m C ICJIBIO OTIPCACIICHUSA CTCIICHU JOCTUXXCHUSA
3aIlUIaHUPOBAHHBIX PE3YJILTATOB 06y‘IeHI/I$I 0 JUCHUILIMHE B (I)OpMG NOABCACHUA UTOI'OB OaJIBHO- pefITHHFOBOﬁ CUCTEMBI
OLICHUBAHWA U 3K3aMCH, OLICHOYHBIM CPCACTBOM Il IPOBEACHUA 9K3aMCHaA SABJISICTCSI KOMITJICKCHAsA IMMCbMEHHAsA pa60Ta.

6.2 TunoBble KOHTPOJIbHBbIE 32JaHUSI U HHbIE MATEPHAJIbI VIS TeKyllleil H py0esKHOM aTTecTALMHU

[IpumepHBIii TepeyeHb BONPOCOB Il YCTHOTO OIIpoca

1. Bo3HUKHOBEHHUE J1e10NPON3BOACTBA. [lepBble MMCEMEHHBIE JOKYMEHTBHI.

2. Opranu3aius AeJ0NpOU3BOACTBA MEPHOIa 00pa30BaHKsl U YKpEIUIeHHs Pycckoro 1eHTpaai30BaHHOTo rocyaapeTsa (konen XV
— XVII BB.).

3. JokymeHntupoBanue AestrensHocTy yupexaennii X VI — XVII BB.: Buapl 1 pa3HOBHUIHOCTH JOKYMEHTOB.

4. Cyneonuk 1550 r. u Coboproe ynoxenne 1649 r. 06 0COOEHHOCTSIX pabOTHI ¢ JOKYMEHTAMH.

5. Opranusanus AeJ0npor3BOICTBA TOCYIapPCTBEHHOTO amnmapara abcoarTHOM MoHapxuu B Poccun B nepBoit uerBeptu X VIII B.
6. «['enepanphbiii pernameHT» 1720 1. 0 ccTEMe, CTPYKTYpE U IITaTaX rOCYAapCTBEHHBIX YUPEXKICHUH.
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7. OcoOEHHOCTH KOJUIEKCKOH CUCTEMBI IENIONPOU3BOACTBA (0(OpMIICHHE TOKYMEHTOB).

8. XpaHeHue JOKYMEHTOB B IPUKA3HOU M KOJIJIEKCKOW CHCTEMaXx JeNIONPOU3BOJICTBA.

9. NokymentupoBanue AestensHocTr yupexaennit X VIII Bexa: Buapl # pa3HOBUAHOCTH JOKYMEHTOB.

10. «Yupexnenue ajs ynpasiieHus ryoepHuii» 1775 r. 00 ycTpoiicTBe MECTHBIX OPraHOB BJIACTH M HOPSIJIKE JIEIONPOU3BO/ICTBA B
HUX.

11. O6mue TpeGoBanust K 0POPMIICHHIO YIIPABICHYECKUX JOKYMEHTOB.

12. TpeboBaHus K 0pOPMIICHUIO PEKBU3UTOB JTIOKYMEHTOB.

13. CoctaB peKBU3UTOB IOKyMEHTOB.

14. TpebGoBaHus K OJIaHKaM JOKYMEHTOB.

15. Opranu3zanoHHas JOKyMEHTAIHSI.

16. PacnopsinuTenbHas JOKyMEHTALS.

17. CnpaBoYHO-UH(POPMAITMOHHAS U CIIPABOYHO-aHATUTHYECKAS TOKYMEHTAIUS

18. OcHOBHBIE TPYIIIBI YIIPaBIEHYECKUX JTOKYMEHTOB.

19. Opranu3anuoHHO-TIPABOBBIC JOKYMEHTHI (OpraHU3aI[MOHHEIC).

20. PacniopsinmuTenbHble JOKYMEHTHI.

21. MupopManmoHHO-CIIPaBOYHAS TOKYMEHTAITUS

22. O0uue BOIpOCkl OpraHU3alyy JOKYMEHTAIHOHHOTO 00eCTIeYeH s YIIPaBJICHHUS IEPCOHATIOM MPEIIPUSITHS.

23. Oco0eHHOCTHY yIpaBJICHUS TOKYMEHTAIMEH 110 IIepCoHay.

24, Oco0eHHOCTH TOKYMEHTUPOBAHUS TPYIOBOM JACATSILHOCTH MEPCOHAIIA

25. CtpykTypa U coaep:KaHre KaJpoBOi JOKYMEHTAIIHH.

26. Opranu3alMOHHO-KaIPOBbIE JOKYMEHTBHI.

27. Opranu3aoHHO- PACIOPSIUTENFHBIC JOKYMEHTHI.

28. JIokyMEHTHUpPOBaHUE TPYAOBBIX OTHOLICHUH.

29. JIokyMeHTallMOHHOE COMIPOBOXKIEHHUE MTPOLIEAYP KAJAPOBBIX TEXHOIOTHIA

30. Opranu3anus JOKyMEeHT0000poTa.

31. Opraam3anus KOHTPOJIS UCTIOTHEHSI JOKYMEHTOB.

32. CocraBiieHHEe HOMEHKIIATYPHI JCII.

33. IlogroToBKa JOKYMEHTOB K Iepeaade Ha XpaHEHHE B apXUB

34. Ilepenaua JOKyMEHTOB B apXUB.

35. JIokyMeHTOOOO0pOT MPEANPHUSTHS U ero cocTaBistonre. OCOOEHHOCTH YIPaBIECHHS BXOISIIHMMH, HCXOISIIINMA H
BHYTPEHHUMU JOKYMEHTAMU IPEANPUATHUS.

36. Cucrema KOHTPOJISL HCTIOTHEHHS JOKYMEHTOB, OPSIOK e¢ QYHKIMOHUPOBAHUS B YCIOBUSX IPEIPHSTHS.

37. Opranuzanus ynpasieHUs ONIEPATUBHBIM XPAHEHUEM JOKYMEHTOB NIPEIIPUATHS.

38. OpraHu3zanus yrnpasieHHs apXUBHBIM XpaHEHHUEM TOKYMEHTOB MPEANPHUITHS

39. B ueMm 3aKi104atoTcsi 0COOCHHOCTH S3bIKA U CTUIIS CIIY>KE€OHBIX IOKYMEHTOB (Ha IpUMepe nucbMma)?

40. KakoBo (pyHKIIMOHATIBHOE HA3HAYCHHE KOMMEPUYECKUX MUceM?

41. Ha3oBuTe OCHOBHBIE BU/IBI YIIPABIECHYECKUX JTOKYMEHTOB

42. Onpenenure 0COOCHHOCTH COCTaBICHUS U OPOPMIICHUSI ~ OPTaHU3AI[OHHBIX JOKYMEHTOB

43. Ha3oBuTe OCHOBHBIE JTAITBl PA3BHUTHS JACIONPOM3BOACTBA B PoccHH: IpHKa3HOE IENONPOU3BOICTBO, KOJUIEKCKOE
JEeTONPOU3BOACTBO, MUHUCTEPCKOE JIEIONPOU3BOICTBO.

44. Vcropusi 1eNONPON3BOJICTBA B TOJIBI COBETCKOM BIACTH — OCHOBHBIE 3TaIbl pa3BuTHs. OpraHu3alioHHOE H HOPMAaTHBHOE
obecneuenue nenonpouspoyactea B CCCP.

45. OnuimTe COBPEMEHHOE COCTOSTHHUE OPTaHHU3aIMU PA0OT B OpraHax roCyIapCTBEHHOM BIACTH U MECTHOTO CAMOYIPABICHUS 110
pa3BUTHIO U coBepieHcTBoBaHMI0 JJOY.

[IpumepHBIii TepeyeHb 3aJaHuil IPaKTUIECKOH paboThI

1. Ilepednciure peKBU3UTHI OCHOBHOM YacTH JOKYMEHTA

2. IlpuBeanTe NpUMephl OTPAaHUYUTENBHOM HaAINCH, BXOJSIIEH B COCTaB rpuda OrpaHNYeHHMs JOCTYNA K JOKYMEHTY

3. Ilepeunciaure 31€MEHTHI, U3 KOTOPBIX COCTOUT I'pU( COraacoBaHUsL

4. CocraBbTe npuka3 00 yBosibpHeHUH Oyxrantepa MBanosoii .I1. mepeBoaom B apyryio opranuzaiuio. Henocraromue peKBU3HTHI
YKaKUTE CAMOCTOSATENBHO

5. CocraBbTe AOKIAHYIO 3aMKUCKY CEKpeTaps-pedepeHTa pyKOBOAMTEIO PEANIpUiTHs 00 yrepe paboTHukoMm CrenanoBbiM 1.
IMChbMa-3alpoca, OCTYIHUBLIETo B apec IPeANPUITUS Ba MecsAla Ha3asl.

6. CocraBbTe NPUKA3 O EPEeBOAE Ha pabOTy BHYTPU OpraHU3aLUH

7. CocraBbTe IpHUKa3 00 0CBOOOXKIEHUU Bac OT paboTsl B hupMe «OpOuTay B CBA3U € IEPEE3L0M Ha HOBOE MECTOXKUTENBCTBO

8. Hammmmmre 3asBieHNE 0 MpHeMe Bac Ha paboTy 9KOHOMUCTOM B FOCYIapCTBEHHOE MPEANPHATHE MO CBSI3H H HH(POPMATHKE
«PoccBsa3puHGOPMY.

9. Hanumute aBro6uorpaduio, He06X0AUMYIO JUls 0(OpPMIEHHS JOKYMEHTOB IIPU TPYI0yCTPOUCTBE

10. Huke ykazaHbl peKBH3HTBI, KOTOPbIE BHOCATCS OJJHOM U3 OpraHU3alUii B PETUCTPALIMOHHYIO (JOPMY NP PErUCTpaluu
nocTynaromux nuceM. Onpenenure, Kakue 00s13aTeNbHble I PErUCTPaluy JOKYMEHTOB PEKBU3UTHI IPOIIYLIECHB! B IPUBEIEHHOM
HepeyHe:
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_ Jlara mocTymieHns! JOKyMEHTa B OPTaHU3AIHIO.

~ Kpatkoe conepxaHue JOKYMEHTa.

_| Pezomnronus.

~| HaumeHOBaHME JOKYMEHTA.

_ Homep gokymenra.

_ Pacnmcka HCTIOMHHTENS B TIOJyYeHUH JTOKYMEHTA.

~1 KonmmuecTBo JIMCTOB U AK3EMILUISIPOB TIOKYMEHTA

11. Konust mpukasa resepanbHoro aupekropa 3A0 «CanmoTty HeoO0XoauMa COTPYIHUKY OIHOTO U3 noapasaeneHuii 3AO s
BEJICHUS IIEPETOBOPOB € IMapTHepaMu obmiecTBa. Kak cexperaps reHepajbHOrO IMPEKTopa JOIKEH 3aBEPUTH KOITHIO?

12. Ucxoasmue nuchMa 00bIMHO BU3HPYIOT JIOJDKHOCTHBIE JIUIA OpraHU3alui-aBTopa. [IpuBequTe NpaBHiIbHBIN BapHaHT
0(hOpMIICHUS BU3HI.

13. N3yuute ocHOBHBIC NOJ0keHUS OOIIEpOCCHICKOT0 KiTaccu(ukaropa yrnpasieHueckoi jokymentanuu (OKY 1) u 3akona PK
«O TUTIOBBIX ITPABUJIAX JIOKYMEHTUPOBAHUS U YIIPABJIEHUS JOKYMEHTALIMEN B TOCYJJAPCTBEHHBIX
OPTAHU3AIUAX PECITYBJIMKU KABAXCTAH». Onumute OCHOBHBIE Pa3THIHs

14. 3y4nTh 0COOEHHOCTH MOJTrOTOBKH CIYKeOHBIX IHceM. Ha nmpumepe NHCbMa-NPOCHObI U MHChMa-TIOATBEPKICHHS.

15. CamocTOATENBHO COCTaBUTH M OQOPMUTH CIIETYIOIINE BUIBI OTaHKOB TPEIIPUITHS.

16. I3yuuth 0COOEHHOCTH COCTABJICHUS OPraHU3AIIOHHBIX JIOKYMEHTOB: YCTaB, IIOJIOKEHNUE, MHCTPYKIUS, IITATHOE PaCIICaHue,
IIpaBHJIa BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA.

[IpumepHBIii IEpeYeHb TECTOBBIX 3aJaHUIN

1. CucreMa TOKYMEHTAIMH — 3TO COBOKYITHOCTb JIOKYMEHTOB, IPUMEHSIEMBIX:
A) B chepe yrpasieHus.

B) B kakoii-m6o chepe nesTenbHOCTH.

C) B 1aHHOM YUpEKICHUH.

D) B KOHKPETHOM CTPYKTYPHOM IOJIPa3/IC/ICHHH.

E) B cdepa mpoussoacTBa

2 .Crannaptu3aiusa-3to?

A) Tpoliecc yCTaHOBIICHHUS U IPUMEHEHHST 00pa3LoB, 3TaJOHOB.
B) mpouecc npuMeHeHus YHU(GHUIMPOBAHHBIX (OPM TOKYMEHTOB.
C) npotiecc ycTaHOBJICHUS MPaBUI 00pabOTKU JTOKYMEHTOB.

D) nporecc perucTpany JOKyMEHTOB.

E) npouiecc yHUUYTOKEHUS TOKYMEHTALHUH.

3. I'pynnupoBka JOKYMEHTOB B JieJla B COOTBETCTBHH C HOMEHKJIATYPOM JIe)T Ha3bIBaeTCs?
A) ynudukanueil.

B) cucremarnzanueii.

C) popmupoBanuemM.

D) crannapruzamueii.

E) apxuBanus.

4. ITeyaTpio yoOCTOBEPSIOTCS?

A) nmucbMa-TIOATBEPKACHUSI.

B) muceMa-npuriamenus.

C) rapaHTHIHBIE THCHMA.

D) nucpMa-TipeTeH3uu.

E) nucsmo-npocroa.

5. IOpuaudeckyro Crity JOKyMEHTY IpHIaeT?

A) rpu¢ cornacoBaHusl.

B) rpud yrBepkneHus.

C) pe3oonus pyKOBOAUTEIIS.

D) Bu3a coriacoBaHusl.

E) rpud cexpernoctu.

6 .PexBusurom Ha3piBaeTcs?

A) sneMeHT 0(pUIIHATIBHOTO JIOKYMEHTA.

B) anemenT nr060ro 1oKyMeHTa.

C) nHpopMaMOHHAS OCHOBA JOKYMEHTA.

D) aneMeHT onpeneNieHHOro JOKyMEeHTa.

E) noxnuce pykoBoauTeNs.

7. JJoKyMeHT, ajpecOBaHHbIIl PYKOBOJUTEIIO U HHHOPMHUPYIOLIHIA €ro O CI0KUBLICHCS CUTYyalluu, COAepPIKAIUNA BBIBOIBI U
MIPEUIOKEHUS aBTOPA, Ha3bIBACTCS:

A) ciyxeOHOit cripaBKoii.

B) cnyxe6Hoil 3an1cKoi.
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C) nokmagHON 3aITUCKOMN.

D) 00bsicHUTENEHOM 3aIHUCKOM.

E) nonoc.

8. IIpaBoBoii aKT, U31aBaeMBbIi WM YTBEP)KJAEMBIH B IEJISIX YCTAHOBIICHHUS PABUII, PETYJIUPYIOIIUX OPraHU3allHOHHbIE,
(MHAHCOBEIE WM CTIEIHATBHBIE CTOPOHBI ASSTENFHOCTH YUPEXKICHUH, Ha3bIBACTCS:
A) Ionoxenunem.

B) Uncrpyknuei.

C) Yka3aHnuem.

D) YcraBom.

E) Kanposas cripaBka.

9. IIpuem Ha pabOTy IPOU3BOUTCSI HA OCHOBAHUH?

A) pacrniopsbKeHHS Ha4allbHUKA OT/eNa KaapoB.

B) nmuHoro xenanus paboTHUKA.

C) m4HOTO 3asBJICHUS paOOTHHUKA.

D) aBToGuorpadun.

E) noxsiaaHo# 3anucku.

10. IMToompeHre pabOTHUKOB IO pe3yJIbTaTaM JEATSIIBHOCTH OTMEUYAETCsI:
A) IpuKa3oM IO OCHOBHOM JeSITeTFHOCTH.

B) npuka3oM 1o JIMYHOMY COCTaBy.

C) pacropspKkeHHEeM.

D) akrom.

E) cnyxeOHOI 3aIHCKH.

[IpumepHBIit IepeueHb 3alaHni IS BEITTOTHEHUS KPOCCBOPIA

1. U3yuuts TOCT P 7.0.8 «Cuctema cTangapToB 110 HHGOPMAIHK, ONOIMOTEUHOMY U M31aTeIbCKOMY Jeiy. JeIonpon3BoaCTBO U
apxXuBHOE 11eJ10. TepMHUHEI 1 OIpeeNieHUsD (BBIYIHTb OTpeAeNIeHIs] OCHOBHBIX MOHSTHH) ¥ COCTaBUTH KPOCCBOP (Ha OTACTFHOM
mucre popmara A4, He MeHee 15 cioB)

[IpumepHBIii TepeyeHb BOMPOCOB ISl COCTABJIEHUS KOHCIIEKTA!

1. O6mepoccuiickuii knaccudukarop yrnpasieHueckon gokymentanuu (OKYI): 3agaun, cTpykTypa, KOJ0BbIe 0003HAUCHHS
(HamucaTh KOHCIIEKT)

2. V3yunTh HIKEyKa3aHHBIE BOIIPOCHI U COCTABUTH 110 HUM KPAaTKUH KOHCIIEKT
OCcoOEHHOCTH SI3bIKa CIYKEOHOTO JIOKYMEHTA!

-CrangapTu3anus a3bIKa JOKYMEHTa;

-SI3bIKOBBIE TPeOOBaHUS K 0(DOPMIIEHHIO PEKBU3UTOB JOKYMEHTA;

-SI3p1KOBOE O(OPMIIEHHE JIMYHBIX TOKYMEHTOB;

-JlenoBO€ MUCHEMO: BUJBI U SI3BIKOBOE 0(hOPMIICHHE.

3. HopmaruBHO-TIpaBoBasi 6a3a KagpoBOTO JEONPON3BOICTBA

4. V3yunTh HUKEyKa3aHHbIE BOIIPOCHI U COCTABUTH 110 HUM KPAaTKUH KOHCIIEKT.
CoBpeMeHHbIe HHYOPMAIMOHHBIE TEXHOIOTHH B IEIONPOU3BOICTBE:

- CucreMbl aBTOMaTH3aL[UHU J1eJIONIPOU3BOJICTBA,;

- DIEeKTPOHHOE TOKYMEHTHPOBAHHUE;

- DNeKTPOHHBIA JOKYMEHTOO00POT.

3amaHus s CaMOCTOSATENILHON pabOThI B 4YaChl CAMOTIOATOTOBKH:
3ananus U1 caMocTosTeNbHOM paboTsl npusesensl B pasaene CTPYKTYPA U COAEPX KAHUE AUCHUITJIIMHBI (MO YJIA).

OreHOYHBIE MaTepHaJIbl ¥ OLICHOYHBIE CPEJICTBA JUIS IPOBEICHUS TEKYILET0 U pyOeKHOTO KOHTPOJICH yCIIeBaeMOCTH
npeactasieHsl B @OC 1o JUCHUILINHE.

6.3 TunoBble KOHTPOJILHBIE BOMPOCHI U 3a/1aHUS [JISl IPOMEKYTOYHOM aTTecTalun

Bompocs! 11st OATOTOBKY K 9K3aMeHy B (hopMe KOMIUIEKCHOH MUChMEHHOM paboThl o qucuuuinHe "OCHOBBI
JeNonpon3BoacTBa"

1. DBomIOIUS TOKYMEHTa KaK HOCUTEIS] HH(POPMAIIHH.

. Bo3HMKHOBEHHE M pa3BUTHE JIEIONPOU3BOICTBA B Poccui.

. HenonpousBozctBo B cpeanue Beka (XI-XV BB.).

. [Ipukasnoe aenonpousoactso (XVI-XVII BB.).

. TpeboBaHus x 0(OPMIICHHIO PEKBU3UTOB JJOKYMEHTOB.

. OcHOBHbIE I'PYMIIBI YIIPABICHUECKUX JTOKYMEHTOB.

. OpraHuzanoHHas JOKyMEHTaLusl.

. O0mmue BOIIPOCH OpPraHU3aluy JOKYMEHTAMOHHOTO 00€CIIeYeH s YIPaBICHHUS [IEPCOHATIOM MPEAIPHUSTHSL.
. OcobeHHOCTH yrpaBieHHus JOKYMEHTALUEH [0 IepcoHay.

10. OcoGeHHOCTH TOKYMEHTUPOBAHUS TPYIOBOM AEATEILHOCTH MEPCOHAA.

11. PacnopsinutenbHas JOKyMEHTALU.

O 01NN~ W
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12. CocraBneHre HOMEHKJIATYPHI JIeT
13. TToaroToBKa JOKyMEHTOB K Iepejaye Ha XpaHEeHHEe B apXUB
14. Tlepenaua JOKYMEHTOB B apXHB

TuroBbie BOMPOCH KOMIUICKCHON MUChbMEHHON paOOThI

1. B xinaccudukanuy JOKYMEHTOB 110 BUAY O(OPMIICHHUS OTCYTCTBYIOT JOKYMEHTBI:

A) IOIMHHBIE;

B) xomnuy;

C) BBITHCKH,

D) ny6mukatsr;

E) nongnenku

2. Cpoku XpaHEHHS THIIOBBIX JOKYMEHTOB yCTaHaBIMBAIOTCS:

A) OpranamMu MeCTHOH aJIMAHUCTPALIUU

B) Brimecrosieli opranuzanueit

C) Camum npeanpusiTieM

D) ®enepanbHoii apxuBHOM ciyx60# Poccun

E) MecTHBIM rocy1apCTBEHHBIM MM MYHHLUIIAIEHBIM apXUBOM

3. OyHKIHS TOKYMEHTa, KOTOpast ONPEAEISIeTCs MOTPEOHOCTHIO B 3anedyarieHnH HHYOPMAIINH C IIENbI0 ee COXpaHEeHHs U
repeaayn v nprcylla BceM 0e3 UCKIIIOYEeHHUS IOKYMEHTaM:

A) nHpOpMAaITHOHHAS,

B) conmanbHas;

C) ympaBrieH4eckas;

D) mpaBoBasi;

E) koMMyHHKaTHBHAS

4. ITpaBunbHOE 0hopMIIEHHE AATHI B IOKYMEHTE:

A) B 1 momyromauu 2005 r.

B) B nepBom nosryroauu 2005 r.

C) B 1 mom. 2005 .

D) B nepBom nout. 2005 r.

E) 2005, 1 monyronue

5. Ha konernanbHOM OCHOBE H3AIOTCA:

A) TIOCTaHOBJICHHS;

B) npuka3sbl 10 OCHOBHOM JESATEILHOCTH;

C) nprKassl 10 TMIHOMY COCTaBY;

D) cnpaBku

E) 10omKHOCTHBIE HHCTPYKIUH

6. Hymepauus ctpaHuI] JOKyMEHTa IIPOU3BOAUTCS:

A) IO IEHTPY HUYKHETO TIOJIS

B) 110 1ieHTpy BepXHETo MO

C) B mpaBoM BepXHEM YTy TOKYMEHTa

D) B npaBoM HIKHEM YTy TOKYMEHTA

E) cneBa BepxHero moJst

7. BHyTpeHHHI IOKyMEHT MPOXOIUT CIIEAYIOIINE 3Talbl 00pabOTKH:

A) cocTaBlleHHe MPOEKTa — CorliacoBaHue — 0(hOpPMIICHHE — TTOIICAHNE — PETHCTPALHS — UCTIOJHEHHE — HATIPABJICHUE B JIEJI0
IIpueM — IIepBOHAYANIbHAsl 00padoTKa — MPEeABAPUTENHHOE PACCMOTPEHHIE — PACCMOTPEHUE PYKOBOAUTENEM — HCIIOIHEHUE —
HAarpaBJIeHHE B JeJI0

B) cocrapieHue IpoeKTa — CoriacoBaHue — 0popMIleHuE — MOANMCAHHE — PETUCTPAIHS — OTIIPABKa

C) mpueM — nepBoHavanbHast 00paboTka — MpeaBapUTEIbHOE PACCMOTPEHUE — PETUCTPALIUS — PACCMOTPEHHE PYKOBOIUTEIIEM —
WCIIOJTHEHHE — HATIPABIICHUE B JICIIO

D) opopmienne 1oKyMeHTa — NONMKUCAHUE — PETHCTPAIHsI — COTJIACOBAaHUE — YTBEPIKJCHUE — OTIPaBKa

E) B mo6om nopsake

8.Mcxonsamuii JOKYMEHT IIPOXOIUT CIEAYIOLIHE 3Tarbl 00paboTKu:

A) cocTaBlleHHe MTPOEKTa — CorliacoBaHue — 0(hOPMIICHHE — TTOIICAHNE — PETHCTPALHS — UCTIOJHEHHE — HATIPABJICHUE B JIEJI0
B) nmpuem — nepBoHavansHast 00paboTKa — MPEABAPUTENHEHOE PACCMOTPEHUE — PACCMOTPEHNE PYKOBOJUTENIEM — UCTIOHEHHE —
HAarpaBJIeHHE B JIEI0

C) cocraBieHe NPOEKTa — COIIacoBaHue — 0popMIiIeHHE — HOANUCAHUE — PETUCTPALNS — OTIIPaBKa — HAIPaBJICHUE B JIE]I0
D) odopminenne nokymeHTa — HOJIMKUCAHUE — PETHCTPALHS — COTJIACOBAHUE — YTBEPIKJCHUE — OTIPaBKa

E) B npou3BoibHOM TIOpSsIIKE

9. IlpenBapurelbHOE PACCMOTPEHHE ITOCTYIMBLIETO JOKYMEHTA IPOBOJUTCS. ..

A) pykoBoguTenemM

B) HaYaTbHUKOM KaHLEISPUH

C) 3amecTUTEIeM PYKOBOAUTENS 10 OOILIMM BOIIpOCaM
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D) nro0bIM U3 MCTIONHUTEICH

E) corpyanukom ciryx0sl JJOY, oTBeHaromumM 3a JaHHOE HANpaBieHHe paboThI

10. Crioco6 mpeiBapUTeNbHOTO PACCMOTPEHHS U OLICHKH MPOEKTa JOKYMEHTa peain3yercs B opme:
A) BU3MPOBaHHsI JOKYMEHTa

B) pezomtonun Ha qOKymMeHTe

C) rpuda cornacoBanus

D) ormeTku 0 KOHTpoOJIE

E) orMeTkH 00 ucnonHurene

[Ipakruyeckoe 3aganue:

3aganue 1. OnumuTe B KaKO# MOCIE0BATENbHOCTH IOIDKHBI OBITH PACTIONOKEHBI HANMEHOBAaHUS B OJaHKe MIchMa (uInaia
opraHu3aIuu?

1. OTKpBITOE aKIHOHEPHOE OOIIECTBO.

2. (OAO «CubHuedTb).

3. ®wman B ropoae XaHTeI-MaHCHIICKe.

4. «Hedranas xomnanus “CudHedTs ».

3anmanue 2. Ha popmyisipe - oOpasiie pacioiokuTe peKBH3UTHI:

HaMMEHOBaHHE OpraHU3alii; HAMMEHOBAaHHE BHA TOKYMEHTA, 1aTa TOKYMEHTa; PETHCTPAMOHHEIA HOMED; MECTO COCTAaBIICHUS,
rpud yTBEp)KICHHUS; 3aT0JIOBOK K TEKCTY; TEKCT JOKYMEHTA; MOIKCh; BU3bl COIJIACOBAHMUS; TIEUaTh.

OneHoYHBIe MaTepUaNBl ¥ OIICHOYHBIE CPEACTBA IS IPOBEICHISI POMEXYTOUHOU aTTecTaru mnpeactaBieHsl B DOC mo
JUCHUTUTIHE

6.4 Kputepun oueHuBaHus

Kpurepun orieHUBaHHs YCTHOTO OMpoOca:

«oTimaHO» (A, A-, 4.0-3.67, 90-100%) cTaBUTCS, €CIM CTYJISHT IOJIHO M3JIaracT MaTepuai (OTBeuaeT Ha BOIPOC), AaeT
MIPaBHJIBHOE OTpeieNieHne OCHOBHBIX TOHATHI; 00Hapy)XKHBaeT IOHUMaHUe MaTepraja, MOKeT 0OOCHOBATh CBOH CY)KJICHUS,
MIPUMEHHUTH 3HAHUS HA TIPAKTHKE, IPUBECTH HEOOXOAMMBIC IPUMEPHI HE TOJBKO M3 YUeOHUKa, HO U CAMOCTOSITEIBHO
COCTaBJICHHBIE; H3JIaraeT MaTeprall MOCIeA0BATEILHO U MPABMIIBHO C TOUKHU 3PEHUSI HOPM JINTEPATYPHOTO SI3BIKA.

«xopomo» (B+, B, B-, 3.33-2.67, 75-89%) cTaBuTCS, €CIIU CTYJICHT Aa€T OTBET, YAOBICTBOPSIOLIMHA TEM ke TPeOOBAHHSAM, YTO U
IUTSL OTIIMYHOY, HO JIOMycKaeT 1—2 omuOKH, KOTOPBIE CaM e UCIPaBIseT, U 1—2 HejoyeTa B OCIEJOBATEIFHOCTH H SI3HIKOBOM
0(pOpPMIICHUH H3JIaraeMoro;

«ynosierBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) cTaBuTCs, €CITM CTYIEHT OOHAPY)KHBAET 3HAHKE H IOHIMaHNE
OCHOBHBIX MOJIOKCHUI ﬂaHHOﬁ TEMbI, HO U3JIarac€T MaTe€pual HCIOJHO U JOIMYCKAaCT HETOYHOCTU B OINIPEACIICHUN TMOHATUI WIIN
(hopMyIHMpOBKE MPaBUII; HE YMEET JOCTaTOYHO ITyOOKO M J0Ka3aTeIbHO 00OCHOBATh CBOM CYXKICHUS U IIPUBECTH CBOM NPUMEPHI;
M3JaraeT MaTeprai HermoCIeA0BaTeIbHO U JOIYCKAaeT OIIHOKH B SI3BIKOBOM O(OPMIIEHHH H3JIaraeMoro;
«ueynosierBopurenbHo» (F, 0, 0-49%) cTaButcs, eciu CTyJeHT OOHapYy>KUBaeT HE3HAHUE OOJIbILICH 4aCTU COOTBETCTBYIOIETO
BOIIPOCA, TOMYCKAET OMIHOKK B OPMYIIMPOBKE ONPENISIICHUH 1 TIPaBUII, HCKAXKAIOLINE UX CMBICH, OECIIOPSIIOYHO ¥ HEYBEPEHHO
n3jIaraeT MaTtepuai.

Kpurepun oneHUBaHHS KOHCTIEKTOB!

«oTiuuHO» (A, A-, 4.0-3.67, 90-100%) BBICTaBIACTCS CTYACHTY, €CIIH JEMOHCTPUPYIOTCS MTOJTHOTA UCIIOIBb30BaHHs y4eOHOTO
Marepuarna, JIOTHKa H3JI0)KEeHHs (HAITMYHe CXeM, KOJIMYECTBO CMBICIIOBEIX CBS3EH MEX Ty IOHATHIMH ), HATISTHOCTD (HATHINe
PHUCYHKOB, CHMBOJIOB U IIP.; aKKyPaTHOCTb BBIIIOJIHEHUS, YUTAEMOCTh KOHCIIEKTa, IPAMOTHOCTD (TEpMHHOIOTHYECKast U
opdorpaduyaeckas).

«xopomo» (B+, B, B-, 3.33-2.67, 75-89%) BbIcTaBisIeTCSA CTYJEHTY, €CIIH JEMOHCTPUPYIOTCS HCTIONb30BaHNE YUeOHOTO
MaTtepuasa HeloJIHOe, HEIOCTATOYHO JOTUYHO U3JI0KEHO (HATHYIHE CXEM, KOJMYECTBO CMBICIIOBBIX CBSI3€H MEXy MOHATHAMH),
HArSAHOCTD (HAIMYUE PUCYHKOB, CAMBOJIOB H TIp.; aKKYPaTHOCTB BBITOJHEHHS, YUTAEMOCTh KOHCIIEKTa, TPAMOTHOCTh
(TepmuHOIOTHYECKas 1 opdorpaduueckas), OTCYTCTBUE CBSI3aHHBIX MPEJIOKECHHH.

«ynosierBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) BhICTaBIS€TCS CTYACHTY, €CIIH IEMOHCTPHPYIOTCS UCIIOIH30BaHNE
y4eOHOro MaTepuaia HeMOIHOE, HEJOCTATOYHO JIOTHYHO U3JI0KEHO (HAaIN4ue CXEM, KOJIHYECTBO CMBICTIOBBIX CBSI3eH MEXIY
TOHSTHUSMH), HATJSITHOCTD (HAJIYKe PUCYHKOB, CHMBOJIOB, M TIP.; aKKyPaTHOCTD BBITIOJIHEHHS, YATAEMOCTh KOHCIIEKTa,
IPaMOTHOCTH (T€pMHHOJIOTHYECKas U opdorpadudeckas), IPOCIEKUBACTCS HECAMOCTOATENBLHOCTD IIPU COCTAaBICHUH.
«ueynosnersoputenbHo» (F, 0, 0-49%) BeicTaBIseTCS CTYACHTY, €CIIM IEMOHCTPUPYIOTCS MCIIOIB30BAHUE YUEOHOTO MaTepHrasa
HETIOJIHOE, OTCYTCTBYIOT CXEMBI, KOJIMUECTBO CMBICIIOBBIX CBA3EH MEXAY MOHATUSIMHU, OTCYTCTBYET HaIJIAHOCTH (HAIN4ue
PHCYHKOB, CHMBOJIOB, U TIP.; aKKYPaTHOCTb BBIITOJHEHHUS, YUTAEMOCTh KOHCIIEKTA, TOMYIICHBI OITMOKH TEPMHHOIOTHUECKUE U
op¢orpadudeckue, HECaMOCTOATENLHOCTh IIPH COCTABIICHHUH.

Kpurepun orieHUBaHHS TECTHPOBAHUSL:

«otian4Ho» (A, A-, 4.0-3.67, 90-100%) 3acimyKHBaeT CTyIeHT, OOHAPYKUBIIHN BCECTOPOHHUE U MITyOOKHE 3HAHUS MaTepHalia
TEMBI.

«xopomoy» (B+, B, B-, 3.33-2.67, 75-89%) 3acyxuBaeT CTyJCHT OOHApYKUBIINI IIOJTHOE 3HAHUE MaTepHala TeMbL, HO
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JOIYCTUBIINI MEJIKHAE HETOYHOCTH B OTBETE

«ynosierBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%), 3acny>KuBaeT CTYACHT, OOHAPYKUBIIN1 3HAHUS TAHHON TEMBI B
o0BbeMe, He0OX0AMMOM JIJIsl JalbHEeHIIel y4eObl, HO JOMYCTUBIINI MOTPEIIHOCTH B OTBETE

«ueynosiersoputenbHo» (F, 0, 0-49%), BeICTaBIsIeTCS CTYIEHTY, IPU HAJTMYUH NPOOIEMbl B 3HAHUAX JAHHOH TEMBbI U
JOIYCTUBIIMN IPUHIMITHATIGHBIE OIIHOKH

Kpurtepun olieHMBaHUsI TPAKTHIECKOH PabOTHI:

«OTJIMYHO» BBICTABIISIETCS, €CIIU CTYJCHT BBINOJIHUI paboTy 6e3 omunOoK 1 HeT0uETOB, IOMYCTHII HEe O0JIee OHOro He10uETa.
«XOPOILIOY, €CIIH CTYASHT BBIITOJHHUI PadOTy MOJTHOCTHIO, HO IOMYCTHII B HEH He OoJiee 0JHOM HErpyOoi OIMOKH M OJHOTO
HenouETa, win He OoJiee IBYX HEJOYETOB.

«yJOBJIETBOPUTEILHO», €CIIU CTYACHT NPaBHIBHO BBIOIHIII HE MEHee MOJOBHHBI PAOOTHI I AOIYCTHI He Ooiee BYX TPpyOBIX
o1uO0K, WK He 6oiee OAHOM rpyOoii 1 01HON HerpyOol OmMOKY 1 OJTHOTO HeJ04eTa, WK He Oosiee IBYX-TpeX HerpyObIx
OIIMOOK, MM OHOM HerpyOO# OIMOKH U TpeX HeJOUETOB, WM IIPU OTCYTCTBUH OLIMOOK, HO IPH HAJIWYNH YETHIPEX -TISTH
HE/I04E€TOB, JIOMYCKAeT HCKaXeHne (GakToB.

«HEYIOBJIETBOPHUTEIHHOY, €CIIU CTYIEHT JAOITYCTHJI YUCIIO OIIMOOK U HETOYETOB MPEBOCXOSIIIee HOPMY, IPH KOTOPOI MOKET OBITh
BBICTABJICHO «YIOBIIETBOPHUTEIILHOY, WIIM €CJIM NPABUIILHO BBIITOJHHUII MEHEE MOJIOBUHBI paOOTHI.

Kpurepun ouenku kpoccopa:

Pabora BeimonHEHa Ha «OTIMIHOY (A, A-, 4.0-3.67, 90-100%): TepMHHBI U OTIpe/ICNICHNs] HAIIMCaHbI TPAMOTHO, AOITycKaeTcs 1
omubKa; B collepKaHUU KPOCCBOP/Ia UCIIONB3YIOTCSI TEPMUHBI 110 U3y4aeMOii TeMe; OnpeieieHie TEPMUHOB HE BBI3BIBACT Y
o0ydaromerocs 3aTpyIHeHHUH; ONpe/IeNieHNs] TEPMHHOB He TIOBTOPSIOT JOCJIOBHO TEKCT yUeOHUKA T KOHCIIEKTa; KPOCCBOP/
0(OpPMJICH aKKypaTHO U TOYHO B COOTBETCTBHUH C ITPAaBUIaMHU 0(OPMIICHHS; 00bEM OTUETa COOTBETCTBYET PEIrJIaMEHTY; KPOCCBOP/I
odopMIIeH IILTIOCTPALIMSAME; CETKa KPOCCBOPa UMEET 3aIIMBKY, KPACOYHO 0opMIIeH; IpH 0(HOPMIIEHHH KPOCCBOpIa
UCIIOJIb30BAHO CIEHATBHOE IPOrPaMMHOE 00ecIIeueHHUE.

Pabora BrimonHeHa Ha «xopomoy» (B+, B, B-, 3.33-2.67, 75-89%): coxepxanue MaTepraia B TaOIUIe COOTBETCTBYET 3aJaHHO
TeMe, HO €CTh HEI0UEThI i HE3HAUUTENbHBIC OUIMOKH; STYSHKH TaOIHIIBI 3AMOJTHEHBI MATEPHUAIIOM, MOIXOISIINAM IO CMBICITY, HO
MIPEICTaBIAET cO00H MPOCTpaHHBIE MTOSCHEHUS M MHOTOCIIOBHBIN TEKCT; B O(OPMIICHUH TaOIHIBI UMEIOTCS HE3HAUUTEIbHBIE
He/I0ueThl ¥ HeOobIIasi HEOPEXKHOCTb.

Pabora BrimonHeHa Ha «ynoBieTBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%): cTyzneHT paboTy He BBIIOJHIII B TIOJHOM
o0beMe; coepKaHue siueeK TaOUIbl He COOTBETCTBYET 3aJaHHON TeMe; MMEIOTCS He 3aIl0JIHEHHBIE STYCHKH WITH Cephe3HbIe
MHOYECTBEHHbIC OIIMOKH; OTYET BBINIOJIHEH U 0hopMIiieH HEOpeKHO, Oe3 COONI0IeHNsT YCTAHOBJICHHBIX TPEOOBaHUH.

Wmadve, CTYIEHT TIOJTy4aeT OLeHKY «HeymoBieTBoputenbHon(F, 0, 0-49%).

Kputepun olieHUBaHUS CaMOCTOSTEIIBHBIX PabOT

«otimaHO» (A, A-, 4.0-3.67, 90-100%) BBICTaBISIETCS, €CIIM CTYAEHT BBIOJHUI paboTy 0e3 OIMOOK U HeNOYETOB, TOMYCTHII HE
Oosiee 0HOTO HEeROUETA.

«xopouro» (B+, B, B-, 3.33-2.67, 75-89%), eciut CTyEHT BBIIOJIHIII pabOTy MOJHOCTBIO, HO TOMTYCTHII B HEll He Oosiee 0THOM
HerpyOol omMOKH U OTHOTO Hel04ETa, MK He OoJiee IBYX HEI0YETOB.

«ynosierBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%), eciu cTyIeHT NPaBHILHO BBITIOJHUI HE MEHEe ITOJIOBUHBI PaOOTHI
WY JOIYCTUII He OoJiee IBYX IPYObIX OIIMOOK, Win He 6ojee oaHOU rpy0oil u ofHOM HerpyOoi OIMOKY U OHOTO Heo4eTa, WK
He GoJsiee ABYX-TpeX HErpyObIX OIUOOK, UM OAHON HEerpy0Ooil omuoOKy U Tpex Hel0YETOB, WK IPU OTCYTCTBUH OLIMOOK, HO IIPH
HAJIMYHMX YETHIPEX-TISTH HETOUETOB, IOMyCKaeT HCKaKeHNe (HaKTOB.

«ueynosnerBoputenbHO» (F, 0, 0-49%), ecitit CTYJIEHT OMYCTHIT YHUCIIO OIIMOOK M HEIOUETOB MPEBOCXOIAIICE HOPMY, TIPH
KOTOPOH MOET OBITh BBICTABICHO «YIOBICTBOPUTEIHLHOY, WITH €CITU MPABIIHHO BBIIOJHUI MEHEE MOJIOBUHBI PAOOTEHL.

KpHTepvm BBIBCICHHUA HUTOTOBOM OIICHKH 3a KOMIIOHCHTHI KOMHCTCHHI/Iﬁ IIpHU IPOBEACHNUU HpOMG)KyTO‘{HOﬁ aTTeCTallu B BUIC
OK3aMcCHa:

- HHTETpaJIbHas OLICHKA 3a 3HAHWA, YMCHHUS U HABBIKH BBICTABJIACTCA CTYACHTY I10 PE3yJIibTaTaM TCKYIICTO KOHTPOJISA B (I)OPMaX,
3aIlUITaHUPOBAHHBIX B paﬁoqeﬁ nporpamMme JUCHUITIUHBI.

7 YYEBHO-METOJUYECKOE H TH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO Y JIs)

7.1 Pexomenayemasi iuTepatypa

7.1.1 OcHoBHasl IMTEpaTypa

ABTODBI, COCTaBUTENHN 3armasme W3narenscTBO, TOI Pecype
JI1.1 |Ky3nenos 1.H. JlokyMeHTaInmoHHOe 00ecrieueHre yrpaBiIieHusI. Mocksa:
JIoKyMEeHTOO0OpOT ¥ JeJONPOU3BOJCTBO: YUCOHHUK U WznarenbcBo
IIPaKTUKyM JAJIs1 IPUKIIAJHOro OakanaBpuara IOpaiit, 2018
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ABTODBI, COCTaBUTENHN 3armasme W3narenscTBO, TOI Pecype
JI1.2 |AGynamze /1. T, JlokyMeHTalnoHHOE 00ecTieueHre yIpaBiieHus nepcoHanom:  |Mocksa: 9BC
Brmpspkkuna U. B., Y4eOHUK U IPAKTUKYM M3narensctBo
Macnosa B. M. (https://www.biblio-online.ru/bcode/433411) IOpaiir, 2019
JI1.3 |Konpimxkuna T. B., JlenoBble KOMMYHHUKAITUH, TOKYMEHTOOOOPOT U Mocksa: FOpaiir, 9BC
yctuna U. B. JIeTIONPOU3BOACTBO: YueOHoe nocodue J{jis npukiIagHoro 2018
OakanaBpuara
(https://urait.ru/bcode/414760)
JI1.4 |Ky3uenos U. H. JIOKyMEHTalMOHHOE 00eCTICYCHUE YIIPABIICHHS. Mockga: FOpaiir, 9BC
JIoKyMEHTOOOOPOT U JISIONPOU3BOICTBO: YUCOHHK H 2021
MIPAKTUKYM JJIs BYy30B
(https://urait.ru/bcode/468462)
7.1.2 lonoiHuTeILHAS JUTEPATYypa
ABTODBI, COCTaBUTENHN 3armasie W3narenscTBO, TOI Pecype
JI2.1 |llysanosa H. H., OCHOBBI JIEJIONTPOU3BOJICTBA. SI3BIK CIYKEOHOTO JTOKYMEHTA: Mockaa: FOpaiir, 9BC
MBanosa A. 1O. Y4eOHUK U IPAKTHKYM JUIS BY30B 2021
(https://urait.ru/bcode/468912)

7.2 IlepeyeHb HHGOPMALMOHHBIX TeXHOJIOTHIi

7.2.1 JInneH3u0HHOE H CBOOOHO PACHPOCTPaHseMoe MPOrpaMMHoOe odecnedeHne

1. JIunieH3noHHOE MPOrpaMMHOE oOecIiedeHe: oneparnrontas cuctema Microsoft Windows XP Professional OEM Software
(Ceprudukar nommurocta (COA) nakineen Ha kopiyc 1K), Microsoft Office 2007 Russian Academic OPEN License
(JTutiensus Ne 42627774 ot 24.08.2007, cpok nelcTBUSA — OECCPOUHO).

2. AatuBupycHoe 10 «Kaspersky Endpoint Security» (JIumersus Ne 2FA8 — 211103 — 050939 — 320 — 2280 mo 19.11.2022).
3. IIporpamma DBM «Cpena snexkrponHoro ooydenus 3KL «Pycckuit Moodle»» aiist opraHuzanuu TUCTaAHITHOHHOTO
obyuenus (HeuckmrountensHoe mpaBo Ha ucnois3osanue 110, Jlorosop Nel166.6 ot 27.01.2022 no 07.02.2023.).

4. JIutieH3MOHHOE TIPOrpaMMHOe obecrieueHue: onepaiuonnas ciucrema Microsoft Windows 7 PRO CIS and GE OEM
Software (Ceprudukar nomymmuaoctu (COA) nakneex Ha kopryc [1K) maker npuxiaansix nporpamm «Microsoft Office
Professional Plus 2013 Russian Academic OLP License» (JIuuensus Ne 64075202 ot 12.09.2014, cpok aeiicTBust —
0eccpouHo).

5. IlporpamMmHoe obectieueHne «BuzyanpHast cTyaus TectupoBanus» (Jorosop Ne 4270 ot 01.07.2017, cpok neiicTBuS —
6eccpouno). [Iporpamma mist IBM «BuptyansHslit 006ick» (JInnier3noHHbIH qoroBop Ne292-V 0110.01.2020 cpox
JecTBUS — OECCPOYHO).

6. [Iporpammuoe obecrieuenne «PDFedit». Penakrop PDF ¢aiinos (CBoG0HO pactipocTpaHsieMoe IporpaMMHOe
obecrieucHue)

7.2.2 CoBpeMeHnHbIe MpodeccHoHAIbHBIE 0a3b1 JaHHBIX, HHGOPMAIIMOHHO-CIIPABOYHBIE CHCTEMBI U JIEKTPOHHBIE
OHOJIMOTEYHbIE CHCTEMbI

1. Hayano-anektponHas 6ubnuroreka elibrary [dnexkrponnsiit pecypc]. — URL:
https://csukz.ru/sveden/files/eLIBRARY .RUpdf.pdf

2. DnexrpoHHO-OubnoTeuHas cucrema «JIAHb» [Dnexrponnsiii pecype]. — URL:
https://csukz.ru/sveden/files/Lan_osnovnoy_2.pdf

3. DnekTpoHHO-OMOIHOTEeYHAsl cCHCcTeMa « Y HUBEpCUTETCKast OnbinoTeka oHnaiiny [DnekTpoHHsbii pecype]. — URL:
https://csukz.ru/sveden/files/UBO_2021-2022(1).pdf

4. DnexrpoHHO-OMbIMOTeYHas cuctema «tOpaiit» [DnexrponHslit pecype]. — URL:
https://csukz.ru/sveden/files/Dogovor_Yurayt_2021g.pdf

5. Caiir CripaBouHo-npaBoBoii cuctemsl «I"apanT» [Dnekrponssrii pecype]. — URL: https://internet.garant.ru/

6. CaiiT 0 KaJpax, MOTHUBAIIMK U YIIPaBIEHHH «Z-motiv.ruy [Anextponusiii pecypc]. — URL: http://z-motiv.ru
7. Caiir xypaana «JlenonpousBoactso» [Anexrponnsiii pecypc]. — URL: https://www.top-personal.ru/officeworks.html

8. Llentp ynpasnenus hpuHaHcaMu. MaTepHalibl ¥ TyOIMKaly O BOIPOCAaM MapKETHHTa, YIIPABJICHHUS YeJI0BEUeCKMMI
pecypcamu, MEHE[DKMEHTY, SKOHOMuUKe.  [DnekrpoHHsIil pecypce]. — URL: https://center-yf.ru

9. Caiit xypHaia «YTpasieHue nepconanom» [Anextpornsiit pecypc]. — URL: https://www.top-personal.ru/

8 MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOAYJIS)

YueOHbIe ayIUTOPUH JUTSl TPOBEACHHS 3aHATHI JICKIIMOHHOTO TUTIA, 3aHITHI CEMHHAPCKOTO THIIA, TPYIMIOBBIX U HHAWBUIYaTbHBIX
KOHCYJIBTALMi, TEKYLIEr0 KOHTPOJISI, PyOEKHOTO KOHTPOJIS M IIPOMEKYTOYHON aTTECTALNHU, TAKKE TOMCIICHHUS IS
CaMOCTOSTEIBHON pabOThl OCHAILICHBI KOMIBIOTEPHOM TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOUSHHUS K ceTh «IHTepHeT» U
o0ecrneyeHrneM JOCTyTa B AJIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTebHYIO cpeny Guinana.
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ITomemenns aist IIPOBCACHUA 3aHATUH JICKIIMOHHOTO THIIA:

VYuebnas ayauropust Ne 406.

KonuuecTBo nocag04vYHbIX MECT — 24,

VYuebHOe 000pynoBaHHe: padodyee MECTO MpeNoaaBaTels, JOCKa MarHHTHO-MeNoBasi, yaeOHas mapra — 12, crynbs —24.

Texuuueckue cpeacrsa o0ydenus: tenesnzop LEDTV Samsung 46°. Beixon B UHTEpHET, B TOM uucie uepe3 wi-fi. Obecneuen
JOCTYI K HH(OPMAIIOHHBIM pecypcaM B ceTh «IHTepHET» U JEKTPOHHOH HH(OPMAIIMOHHOH 00pa3oBaTeIbHOM cpee Guinana.

Ha6ops! JeMOHCTPAIOHHOT0 000PYOBAHHS U YIeOHO-HATIITHEIX IIOCOOHIA: TeMaTHYeCKHe CTEHIIBI — 6.

[Tomerienus 11 NpoBENCHUS MPAKTHUECKUX, CEMUHAPCKUX 3aHATHH, TEKYILEro KOHTPOJIS:

Vuebnas aynuropus Ne 406.

KonnuecTBo mocamouHbIX MeCT — 24,

YuebHoe o0opynoBaHue: pabodyee MECTO MpEeno/iaBarelis, J0CKa MarHUTHO-MeJIoBast, ydeOHas napra — 12, crynbs —24.

Texuuueckue cpeacrsa o0ydenus: tenesuzop LEDTV Samsung 46°. Beixos B MHTEpHET, B TOM uucie yepe3 wi-fi. Obecneuen
JOCTYII K HH)OPMALHOHHBIM pecypcaM B ceTu «VHTepHeT 1 3JeKTPOHHON HH(POPMAIIMOHHOM 00pa30BaTenbHOM cpeae (uriaa.

Habophb! 1eMOHCTPAIHOHHOTO 000PYIOBAHUS M yueOHO-HATIISTHBIX TOCOOHIA: TEMATHUECKHE CTEHIBI — 6.

HOMCIIICHI/IH JUISL TPOBEACHUSA I'PYIIIIOBLIX 1 UHAWBUAYAJIbHBIX KOHcyHLTaHHﬁ, TCKYHIETO KOHTPOJIA:

Vuebnas aynuropus Ne 406.

KonnuecTBo mocamouHbIX MeCT — 24,

VYuebHOe 00opynoBaHue: paboyee MECTO MpEnoIaBarTelis, J0CKa MarHUTHO-MeJIoBast, yueOHas mapTa — 12, ctynbs —24.

Texunueckue cpeacrsa o0ydenus: TeaeBuzop LEDTV Samsung 46°. Beixoa B HHTEpHET, B TOM 4ucie yepe3 wi-fi. Obecneuen
JOCTYI K HHOPMALHOHHBIM pecypcam B ceTn «HTepHeT» 1 3JIEeKTPOHHON HH(POPMALMOHHON 00pa3oBaTeIbHOM cpese Gprnana.

HaGopbI 1eMOHCTPAIIIOHHOTO 000PYAOBaHHS M y4eOHO-HATIISIHBIX TOCOOHH: TeMaTHYeCKUe CTEH B! — 6.

IMomenenus At NpOBEAEHUS IPOMEKYTOUHOH, PyOEeKHOM aTTeCTalluu:

VYuebnas aynuropus Ne 406.

KonnuecTBo nocagouyHbIx MecT — 24.

VYuebHOe 00opynoBaHue: paboyee MECTO MperoIaBaTes, J0CKa MarHUTHO-MeJIoBast, yaeOHas mapTa — 12, cTynbs —24.

Texuuueckue cpezcTsa o0ydenus: tenenzop LEDTV Samsung 46°. Beixo/ B MHTEpHET, B TOM uucie yepe3 wi-fi. Obecneuen
JOCTYI K HHPOPMAaIOHHBIM pecypcaM B ceTH «IHTepHeT» 1 3JeKTPOHHON MH(POPMALIMOHHON 00pa3oBaTesIbHON cpelie (unuana.

Habopbl JeMOHCTPAIIOHHOTO 000PYAOBaHHS ¥ y4eOHO-HATIISIHBIX TOCOOHH: TeMaTHIeCKUe CTEH B! — 6.

HOMGHIGHI/IG JJIA CaMOCTOSITEILHOU pa60TI)I, BBITIOJTHEHHU S KYPCOBBIX pa60T:

VYueOHas ayIuTOpHs AJIs1 CAMOCTOATEIBHON paboTHI, ISl BBIIIOJIHEHHS KYPCOBBIX padoT Ne 404.

KonmuectBo nmocamounbix MecT — 24, u3 HUX 10 mocafoYHBIX MECT OCHAILCHBI HOYTOYKaMH.

VYuebHOe 000pynoBaHue: pabodyee MECTO IpenoaaBarTelis, 000pyJOBaHHOE KOMIIBIOTEPOM, AOCKAa MarHUTHO-MEJIOBAsl, yueOHast
napTa — 12; crynbs — 24.

Texnuueckue cpencraa o0ydenus: HoyrOyku (10). Beixox B mHTEpHET, B ToM umcie yepe3 wi-fi. Obecnieuen goctyn K
nH(OPMALIMOHHBEIM pecypcaM B ceTH «VIHTepHEeT» U 3IeKTpOHHOI nH(OopMaIOHHOH 00pa3oBaTeNbHON cpene (uraia.

HaGophb! 1eMOHCTPAIHOHHOTO 000PYI0BaHUS M y4eOHO-HATISIHBIX TOCOOHIA: TEMAaTHUECKHE CTCHIBI — 6.

VYueOHas ayIuTOpust A1l CAMOCTOSATENbHON pabOThL, 1JIs1 BBIIOJIHEHUS KYPCOBBIX padboT Ne 410.

Konnuectso nocag04vYHbIX MECT — 20, u3 Hux 10 MOCaA04YHbIX MECT OCHAILICHbI KOMIIBIOTCPpAMU.

VYuebHoe obopynoBaHue: pabouee MECTO Mperno/aBaress, 000pyI0BAHHOE KOMIIBIOTEPOM, J0CKa MapKepHas, yueOHas napra — 10,
crynbs — 10.
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TexHuueckue cpeacTsa 00ydeHus: kommnprotepsl (10) B KOMIUIEKTe (CUCTEMHBIH 010K, MOHUTOP, KJIaBHAaTypa, Mbilib, UBIT).
Bsixo/1 B uHTEpHET, B TOM umcie yepe3 wi-fi. OGecrieuen gocTy k nHOOPMAIMOHHBIM pecypcaM B cetu «HTepHeT» U
3JIEKTPOHHOM HHPOPMAITMOHHOH 00pa3oBaTeNbHOI cpeae hunuana.

HOMCIIICHI/ISI JJIs CaMOCTOSITSIILHOM pa6OTLI, BBIIIOJIHCHU A KYPCOBBIX U BBIITYCKHBIX KBaJ'II/I(bI/IKaI_II/IOHHI)IX pa60T

VYueOHas ayautopust (MyJIbTUMETHHHBIA KOMITBIOTEPHBIN KaOuHeT) Ne 318.

KonnuecTBo mocamouHbIx MecT — 26.

YuebHoe 000opyaoBaHHe: paboyee MeCTO MpernoaBarelis, 000pyI0BaHHOE KOMITLIOTEPOM, JI0CKa MarHUTHO-MapKepHasi,
KOMITBIOTEPHBI KOMIUIEKCHBIH CTOJ Ha 26 MECT, YYCHUUCSCKHH CTYIbs — 26, KPYTIIbIil CTOJI.

Texuuueckue cpeacrsa o0ydenus: komnptorepsl Intel Core 13-3.3 (26) B kKoMIuIeKkTe (CUCTEMHBIN OJIOK, MOHUTOP, KJIaBHATYypa,
Mbiiib, UBIT), myneTuMmeauiinsiii mpoekrop Epson EB-X92, skpan 1uis npoekropa (Motopu3oBanHblii) Redleat, akruBHas
akyctuyeckas cuctema Microlab. Beixo B MHTEpHET, B TOM unciie yepe3 wi-fi. ObecriedeH 1oCTym K HHPOPMAIMOHHBIM pecypcam
B ceTu «VIHTEpHET» U 3eKTPOHHOMN MH(POPMATMOHHON 00pa30BaTeIbHON cpejie Gurana.

Habopsb! 1eMOHCTpamOHHOTO 000pYI0BaHUS U y4eOHO-HATISIHBIX TOCOOHIA: TEMAaTHUECKHE CTEHIBI — 1.

JlaGoparopus sxoHOMUKH U yripaBieHust Ne 420.

KommuecTBo nocamounsix Mect — 20.

VYuebHOe 060pynoBaHue: padodee MECTo IperoiaBarelis, 000pyI0BaHHOE KOMITBIOTEPOM, CTOJI KOMITBIOTEPHBIH (KOMITJIEKCHBIH) —
5, crynbs — 29.

TexHu4ecKre cpeacTBa 00ydeHus: koMmnbiotep (cucteMHblit 610k Intel(R)Core(TM)i3-4130 CPU@ 3.40GHz
3.40GHz\4Gb\500Gb, monutop Philips LED — 200V1, kommsiotepHast mbims Genius, kraBuarypa Genius, HCTOYHHK
6ecniepeboiiHoro mutanus Crown, ToKyMeHT kamepa Epson, Touka goctyna TP-Link TL-WDR4900) — 21. Beixos B HHTEpPHET, B
ToM uncie uepe3 wi-fi. ObecriedeH 1ocTym K HHPOPMAITHOHHBIM pecypcaM B ceT « MHTEpHET» M 3JeKTPOHHON HHPOPMAITHOHHOMH
oOpasoBaTenbHOI cpene punana.

bubnmoTeka (YUTAIBHBIH 3a1)

KomnmaectBo mocamounsix mect — 100, 13 Hux 10 mocaioYHBIX MECT OCHAIIEHB! KOMITBIOTEPAMH.

YueOHoe 000pyIOBaHHE: KAPTOTEKA, ITOJIKU, CTEIIAXKH, yueOHas MeOesb, KPYIJIbIi CTOII.

Texuuueckue cpeacTsa 00ydeHust — KoMIbioTeps! (10) B KoMIekTe (CUCTEMHBIH 010K, MOHUTOP, KJIaBHaTypa, Mblib, UBIT),
TENeBU30p, MOHUTOPHI (JUT KPYTIIOTO CTOMNA), KHUTH 3nekTpoHHHBIe PocketBook614, ocHameHHBIe TOCTYIIOM K
nH(OPMALOHHEIM pecypcaM B ceTH «VIHTepHEeT», 371eKTPOHHON HHPOPMAaLMOHHOM 00pa3oBaTesIbHON cpene duinaia.

Habopb! 1eMOHCTPAIHOHHOTO 000PYI0BaHUS U y4eOHO-HATIISIHBIX TOCOOHIA: MKad-cTe/max — 2, BhICTaBKa — 2,
BBICTABKa-BUTPHHA — 2, CTEHJ — 2, CTEIUIaX JEMOHCTPALMOHHBIN — 1, TeMaTH4YeCKHe IOJIKU — 6.

CrenyasnbHble TOMEIIEHUS U1 XpaHEeHHs ¥ NPO(MIaKTHIECKOr0 00CIy)KMBaHUS yueOHOro 000py1oBaHUs

CrienaabHOE IOMEIECHHE IS XpaHSHHS U MPOGUIAKTHIECKOT0 00CTyKMBaHUS yueOHOro o6opymoBanus Ne 309

O0opynoBaHue: CTOJ ISl MPOQIITAKTHKHA YIeOHOTO 000PYIOBaHUSI, CTYJI, CTEIUIaX AJISI 3aIIaCHBIX YacTe KOMIBIOTEPOB H
0(HCHOW TEXHUKH, BO3YLIHBIH KOMIIPECCOP, MasuIbHAS CTAHIIUS, MBIJIECOC, CTEH/I AJISl TECTUPOBAHHS KOMITBIOTEPHBIX
KOMIUIEKTYIOIINX, JIAMIIBL.

CrenuanabHOe TOMEIEHUE ISl XpaHEHHs M NPO(HIIaKTHIECKOTo 00CIykuBaHus yueOHoro obopynosanus Ne316

O0opyznoBaHue: CTOJ ISl MPOQIITAKTHKH Y4eOHOT0 000pYIOBaHUS, CTYJ, IIKad Ui XpaHEHHUs y4eOHOro 000pyIOBaHUS;
ACCOPTUMEHT OTBEPTOK, KUCTOUEK, MUHU-MYJIbTUMETP, fononHutensueie USB Flash nakonureny, cymxa mst CD/DVD auckos.

CrenuanabHOe TOMEICHUE ISl XpaHEeHHs ¥ NPO(HIIaKTHIECKOTro 00CIykuBaHus yueOHoro obopynosanus Ne 24

OO6opyznoBanue: CTOISPHBINA CTAHOK, JJIEKTPOIOO3HK, IIYPYHIOBEPT, IEKTPOIPEIIb, HIEKTPO3aMepPSIOIIUe IPHOOPHI, CTOM AT
NpOo(UIAKTHKA Y9eOHOTO 000PYIOBaHHS, CTYJ, CTEIUIAXH IS XPaHESHHS

9 METOANYECKHE YKA3AHMUSA JJIAA OBYYAIOIUXCSA IO OCBOEHUIO JUCIUIIIMHBI (MO Y JIA)

VYenemHoe 0CBOCHHE JUCLMILIMHBL  IPENOIaracT akTHBHOE, TBOPYECKOE YyYacTHe CTYACHTa IIYyTEM [UITAHOMEPHOI,
MOBCETHEBHOM paboThl. MeToan4ecKre yKa3zaHus Juisi 00y4aloIuXCsl M0 OCBOCHHIO TUCIUILIMHBI PACKPBIBAIOT PEKOMEHIYEMBIi
PEKUM U XapaKTep Pa3indHbIX BUIOB yu4eOHOU pabOThI CTyACHTA.

V3ydeHne AUCUMIUTHHBI CIIEAyeT HAYNHAT C IPOPabOTKH HACTOsMIEH paboyeil mporpaMmMsl, 0c000€ BHUMAaHUE, YACISS LM U
3a7a4aM, CTPYKTYpPE U COJIePKaHHIO Kypca. 3aTeM CTYJICHTaM PEKOMEHAYETCs 3aperUCTPUPOBATHCS B ANEKTPOHHBIX
OMOJIMOTEYHBIX CUCTEMAX H MOJYYUTh B OMOIHOTEKE yueOHYIO JIUTEPATypy 10 TUCLIUIUINHE,
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HE0O0X0IUMYIO JIUIst 3 PEKTHBHOM pabOThI HA BCEX BUIAX AyJJUTOPHBIX 3aHSATHH, a TAKKE JUIsl CAMOCTOSITEIEHON pabOThI 110
W3yYCHUIO THUCIUTUTAHEL.

B pamxax qucruruinabl «OCHOBBI JETOIPOU3BOACTBA» Pad0Ta CTYJEHTOB OPraHU3YeTCsl B CIeIyIOMmuX GpopMax:

- HOCELIEHHE YUEeOHBIX 3aHATHIA;

- Be/ICHHE JICKIIMOHHOTO KOHCIIEKTa U MocieaAyomas pabora ¢ HUM;

- HOATOTOBKA K CEMUHAPCKUM U TIPAKTUYECKUM 3aHATUSM U aKTHBHOE YJacTHE B HUX;

- U3y4eHHEe BOIPOCOB M BBIMOJHEHUE 3aaHH, TPEIHA3HAYCHHBIX [T CAMOCTOSTEIILHOW pabOThI CTYJICHTOB,;

- OATOTOBKA K PYOSKHBIM KOHTPOJISIM.

1) IMocemenne y4eOHbIX 3aHATUN

CryzneHT 00s13aH mocewmarb yaeOHbIe 3aHATHS, IPOSIBISITE BEXKIIMBOCTD, TEPIIUMOCTD, OTKPBITOCTH, J0OPOKEIaTeNbHOCTD K
MPETOIaBaTEI0 U CTYCHTaM, COOJI0IaTh AUCIUILIHHY.

3anperniaercs:

- SIBJIATHCS HA 3aHATHS B BEPXHEH 0JICKIC;

- IUTh U €CTHh BO BPEMsI IPOBEACHHUS 3aHATHS;

- IONIB30BaThes TenehoHOM, (HOTOANIapaToOM U IIEEPOM.

B ciydae HecoOmoaeHus NepeYrCcIeHHBIX TpeOOBaHHH MPEenoaaBaTeNb BIPaBe COOOMINTH O HAPYILIEHUH B BHE aKTa HIIH
JIOKJIQJIHOM 3allUCKU M BBIHECTH BOIIPOC O Mepax IpeceueHUs JaHHbIX AeHCTBUM Ha 3acenaHue Kadeapsl, IpU MOBTOPHBIX
HapymeHusx — Ha JucrummnHapabii CoBer.

Ono3nanus HeAOMyCTUMBL. ECiU CTyIeHT ono31ai, OH UMEeT PaBo BOITU B ayAUTOPUIO, HE IIPUBJIEKas K ceOe BHUMAaHUA U He
Memas y9eOHOMY IPOIEcCy, OHAKO 0asll 3a MOCEHIeHHE 3aHATHS OH TepsieT.

Ipomycku 3aHATUI NOIMYCKAIOTCS JIUIIB 110 OOJIE3HU NPH HATUYMU MEAUIIMHCKOM CIIPaBKY WIIH 110 3asIBJICHUIO, IOAINCAHHOMY
3aBeyIOINM Kadeapoil. B aTom cityuae cTyJeHT UMeeT mpaBo 3apaboTaTh OaJlIbl BO BPEMsl, yCTaHOBJICHHOE rpaduKoM
KOHCYJIbTalluil npenojaBatess, BeIyIlero AUCUUILINHY (B TEYSHUE OJHON HEAENU CO AHS BBINUCKU U3 OOJILHUIIBI MIIM OKOHYAHUS
CpOKa, YKa3aHHOTO B 3asBJIeHUN). ECIM CTyIeHT B TeUeHHEe YKa3aHHOTO CPOKa He 0TPadOTa MPOMYCKH, OH TepseT BOZMOXKHOCTD
NOTy4uuTh Oauiel. JIeKIMOHHOE 3aHATHE 0TpadaThIBaeTCs IIyTeM MIOrOTOBKU KOHCHEKTa JIEKIUHU. Ecnu cTyaeHT npoImycTuil
MIPAaKTHIECKOE 3aHATHE, OH IOJDKEH CaMOCTOSTEIEHO OCBOUTH MaTepHa, TPOHICHHbIH Ha JaHHOM 3aHSATHU M OTBETUTDH Ha
BOIIPOCHI IIPENO/1aBaTels WU BBITOIHUTD 3aaHUs, IPEII0KEHHbIE UM.

[pu mmITensHBIX cpoKax 0OJEe3HH CTYASHTY NPOIIEBAIOTCS CPOKU aTTecTalu. [Ipormycku 1Mo HeyBaKUTEIbHBIM IPUINHAM HE
0TpabaTHIBAIOTCSL.

2) Benenue JeKIIMOHHOTO KOHCIIEKTa M TOCIEIYIOMAs padoTa ¢ HUM

Bo Bpems neK1uu CTyJeHT 00s3aH BECTH JIEKIMOHHBIN KOHCIIEKT. BeleHue KOHCIeKTa ClocoOCTBYET INIyOOKOMY OCMBICIICHUIO
yueOHOro MaTepuaia, HCIOIb30BaHHIO €T0 IIPH NOATOTOBKE K CEMUHAPCKUM HITH MPAKTHIECKUM 3aHITUAM, PyOEKHBIM
KOHTPOJISIM U 9K3aMEHY.

J7st KOHCTIEKTHPOBAHMS JIEKUUH 1o AucuuiuinHe « OCHOBBI IENIONPON3BOICTBAY HEOOX0ANMa OTAENbHAas 00LIast TeTPab.
Koncnektupys JeKnuo, HaJlo TOJHOCTBIO 3alIUChIBATh Ha3BaHHE TEMBI, IUIaH, PEKOMEHAYEMYIO0 IuTepaTypy. Ocoboe BHUMaHNE
HEOOXOIUMO YIIENISATh 3aMUCSIM MPAaBUJI, IUTAT, GOPMYJI, CXeM H T.J. 3alICH HYXKHO JeJ1aTh pa300p4YHBO, BAYKHBIE MBICIIU BBIJIENISATh
LBETHBIMH YepHHIaMU. JJ1 TOTo, 9TOOBI yCTIeBaTh 3aIMCHIBATh, HEOOXOIUMO HCIIONIB30BaTh YCIOBHBIE 0003HAYEHUS U
COKpalleHHe OTEIbHBIX CII0B U (pa3.

PaboTa ¢ KOHCIIEKTOM JIEKIIHHU TPEIoiaraeT MepeunThbIBaHie KOHCIIEKTa, BHECEHHE B HETO, 10 HEOOXOIMMOCTH, YTOYHEHUH,
JOTIOJTHEHUH, pa3bsiCHEHUI U n3MeHeHnH. HeoOXoauMBbIM SBIIsSIETCS IITyOOKOE OCBOSHHE COACPIKAaHMSI JICKIIUU U CBOOOHOE
BJIaZI€HNE MM, B TOM YHCIIE UCIIOJIb30BAHHON B HEH TEPMUHOJIOTHH (MIOHSTHUI), KATETOPUIl U 3aKOHOB.

3) [ToaroroBka K CEMUHAPCKUM U MPAKTHUECKUM 3aHATUSIM U aKTHBHOE Y4acTHE B HUX

CryzaeHT 00s13aH IPUHIMATh aKTHBHOE y4acTHe B 00CYXJICHHH BOIIPOCOB U BHIIIOJHEHHUH 3aJaHUI Ha KOXKIOM CEMHUHAPCKOM HIIH
MPAaKTUICCKOM 3aHATHH.

IMoaroToBka K CEMUHAPCKOMY 3aHSITHIO MPEATIONaraeT OOJBIIYI0 CAMOCTOSTENBHYIO PadOTY U BKIIIOYAET B ceOsl:

- 03HAKOMJICHHE C TJIAHOM CEMHHAPCKOT0 3aHATUS U MOJ00p MaTepuaia K HeMy (KOHCIEKT JIEKIMHU, paboTa ¢ pecypcamu
OMOJIMOTEKH BY3a M JICKTPOHHBIMU OHOIMOTEYHBIME CUCTeMaMK, IHTepHEeT-pecypcaMu);

- U3y4eHHe oJ00PaHHOTro 10 IUIaHy MaTepuaia (KOHCIEKTUPOBAaHHUE, COCTABICHHE JIOTHYECKUX CXEM, CPaBHUTEIIBHBIX TaOJIHIL,
MOJTOTOBKA TE3MCOB JJISl BBICTYIUICHUS Ha 3aHATHH U T.IL.).

4) N3yueHue BOIPOCOB U BHINOJHEHNE 3aJaHNH, IpeIHa3HAUCHHBIX ISl CAMOCTOATEeNbHON paboTsl ctyneHToB (CPC)

CryzaeHT 00s13aH TOYHO U B CPOK BBIONHATH 3anauus 1uisi CPC. 3agaHus TOIKHBI OBITh BBITIOHEHBI HHAWBUIYAIBHO B OTIEIBHOM
Terpaay. Beimonuenue 3aganuit CPC Bimtouaer:

- O3HAKOMJICHHE C 3aJIaHHEM, TIPEJHA3HAYCHHBIM JJIsl CAMOCTOSTENILHOM paboThI;

- moadop MaTepuaia Ul ero BHIIOIHEHHUs (KOHCIIEKT JIEKIHH, padoTa ¢ pecypcaMu OMOINOTEKH By3a U 3JIEKTPOHHBIMH
O6ubnmoredyHsIMu cucteMamu, HTEpHET-pecypcamu);

- U3y4eHHe MoJ00paHHOTO MaTepralla i HeIIOCPEICTBEHHOE BHINOIHEHHE 3aJaHus;

- IPEIOCTABJICHNE BBHITIOIHEHHOTO 3a[aHks Ha TIPOBEPKY MPEIOIaBaTellio, BeAyIIeMy TUCIUILIMHY, B yKa3aHHBINA cpok. B cimydae
HECBOEBPEMEHHOH caun paboT OIIeHOUHBIH OasuT o HUM cHipkaercst Ha 50%. Eciu paboTa ciana mocie Toro, Kak 3aKOHYMIIACh
HeJlelsl pyOeKHOTO KOHTPOJIS, TO 0alll 3a €€ BBIIOJHEHHE HEe HAUUCIISETC.

5) IoaroroBka kK pyOeKHBIM KOHTPOJISIM .

PyGexHbpIe KOHTPOJIH MO AUCIUTUTHHE MPOBOAATCS B (PopMe KOMIUICKCHON MUCBMEHHON paboThl, BKIIOYAIOIICH Kak
TEOPETHUYECKUE BOIIPOCHL, TaK U MpaKkTHIeckue 3aganust. CTyneHT 0053aH SBIATHCS ITOATOTOBICHHBIM
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Pabouas nporpamMma JUCHUTIUINHBI "OCHOBBI IIeHOHpOI/I?)BOZ[CTBa" 110 HaAIpaBJICHUIO IOATOTOBKH (CHCHI/IEU'II)HOCTI/I)

38.03.01 Dxonomuka HanpasiaeHHOCTH (Tpodmtio) Byxranrepckuii y4€r u ayaur ctp. 18

Ha pyOeXHBII KOHTPOJIb. [I0Ar0TOBKA K HUM IIPEAyCMaTPHUBAET IIOBTOPEHHUE JEKIIOHHOTO MaTepHaa, OCHOBHBIX MOHATHH, a
TaKXKe MaTepHaja, U3y4eHHOTO Ha CEMHHAPCKUX, NPAaKTHUECKUX 3aHATUSAX U B Ipoliecce BoinoiHeHus 3agannii CPC.

PyGexHBIil KOHTPOIB He mepecaaetcs. [Ipu HapyIeHn! JUCIHUIUIMHEL BO BpeMsI IPOBEAEHHS PYOS)KHOTO KOHTPOJILS
IIperojaBaTesb BIpaBe JOCPOYHO NMPEKPATUTH BBHITIOJIHEHHE 3aaHus U 3a0paTh padoTy y HapyLIUTeNsd AUCLHUILIMHEL.  Bo Bpems
IIPOBEACHHS PyOEeKHOTO KOHTPOJIS 3alPeIaeTcs MOIb30BaThCS BCEMU TEXHHIECKUMH CPECTBAMHU, KPOME KaJIbKYIIATOPA.
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PEIIEH3MA

Ha pabovyro mporpamMMy AUCIUILIHHEI «OCHOBHI I€IOIPON3BOICTBAY |
10 HampasiieHU!o moaroToBky 38.03.01 Dxonomuka
HaMpaBIeHHOCTH (Ipoduiro) Byxrantepckuii yduer u ayauTt

"
- b

Ilpencrasnennas Ha peleH3MpPOBaHHME Dabouas MPOrpaMMa MUCLUIUIMHEL - «OCHOBEL
IETIONPOU3BOJCTBAY ~ COOTBETCTBYET — TPeGOBaHHAM  (efepaibHOrO0  TOCYHapCTBEHHOTO

00pa3oBaTeNbHOIO CTaHAAPTA BEICHIEr0 00pa3sOBaHMs 10 HANPABISHHIO MOATOTOBKH 38.03.01
OKOHOMHMKA, YTBEPKICHHOTO IIPHKa30M MUHKHCTEPCTBA HAYyKH H BBICIIIETO o6pa30BaHH51
Poccuiickoit @enepartuu ot «12» aBrycra 2020 r. Ne 954, = :

Pabouas mporpamMma COOTBETCTBYET HOPMATHBHBIM H METOIHIECKHM ’I‘pCﬁOBaHI/ISIM

TIpeIbsBISEMBIM K paGounm mporpamMmaM. B paGoueii mporpamme IIOCJIEIOBATENBHO H30KEHEl -

UeTH M 3aJaYd [INCLMIUIHBL, €6 MecTO B CIPYKType OCHOBHOM IPO(ECCHOHATBHOM
00pa3oBaTeNBHOM MPOrpaMMEl BEICIIETO 00pa30BaHHs, 00BEM JUCHUIUIAHEI U BHIBI Y4eOHOI
paGoTsl, chopMyIHPOBaHE! TPEOOBAHHS K Pe3y/IbTaTaM OCBOSHHS NUCIUILIAHE] i KOMICTCHIHH,
Ha (OPMHPOBaHHE KOTOPBIX HANPABIEH MPOLECC H3ydeHHs IUACHMILIHHEL - «OCHOBEI
JETIONIPON3BOICTBAY.

Conepxanue TeMm JHCIIHILITAHET paCKpBITO JOCTATOYHO TOJIHO, OpEeTeH IEPEUeHb TeM
3aHATHH JIKIHOHHOTO THIIA, MPAKTHYECKUX 3aHATHH, CaMOCTOSTENBHONW pabGOTHI CTYHEHTOB.
IIpenycMOTPEHO HCIONB30BAHUE PA3THYHBIX OLCHOYHBIX CDEJCTB, MO3BOJISIOMUX IPOBEPHTH
YPOBEHB OCBOEHHS KOMITCTCHITHIA. bk

VuebHo-MeToqu4uecKoe U HH)OPMAIMOHHOE 00ECIIEUEHHE TUCIIAILIHHEI Hpe,IICTaBJIeHO
IIEPEYHEM OCHOBHOH U NOTIOIHHUTENILHOM JIUTEPaTyPEL.

W3 mporpaMMbl cielyeT, 4YTO BCe KOMIIETEHIHH, ykazaHHele B ®I'OC BO  mo
HarpasieHuio 38.03.01 DxoHOMHKa, pealu3yroTcss ¢ y4eToM Crenu(HKH HalpaBIeHHOCTH
(mpounst) ByxranTepckuii yuer u ayaur.

' Y4uThIBas BBEINIEH3IOXKEHHOE, qucnuiuinia « OCHOBEI JEIONPOU3BOACTBAY MOXKET OBITH
HCIIOJIb30BaHA B y4eOHOM IIpOIECCE JUI IIOATOTOBKHU . OOYYAIOMIMXCS II0 HANPAaBICHHIO
nonrorosku 38.03.01 Oxonomuka HanpasneHHOCTH (poduitio) Byxranrepekuit Y4eT H ay[IuT.

Penensenr:
Joxrtop PhD,
W.o. 3aBenyromero kadenpoi OyxraaTepckoro ydyéra
H ynpasieHus MHCTHTyTa SKOHOMUKH | IIpaBa
mM. I1. Uyxxunosa

HAO «KPV A. BaiitypcbiHOBaY
Munncrepcrsa 00pa3oBaHus U HAYKH
Pecniy6muku Kazaxcran
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I10 HAIIPaBJICHUIO ITOATOTOBKHU

OCHOBHOI1 npodeccuoHaIbHON 00pa30BaTeIbHON MPOrpaMMBbI BBICIIETO0 00pa3oBaHus byxranrepckuii yuér U ayaut

JIMCT perucTpauyu J0N0JHEHU U U3MEHEeHU
B padoueii mporpaMmMe JUCUMILIHHBI (MOXYJIS)

OCHOBHI JI€JIONPON3BOACTBA

38.03.01 DxoHOMUEKA

Ha 2022 / 2023 yueOHblit roj

TEXHOJIOT U1

MIPOrPaMMHOT0 00eCIICUeHHUS

poTokoa Ne 11

npoTtokosa Ne 9

Ne Homep n Kpartkas xapakTepucTHKa BHOCMMBIX Jdara u Homep Jdara u Homep Jdara u Homep
n/n Ha3BaHHe nonojHenuii / usmenennii B PI1J1 NpPOTOKOJA MPOTOKOJIa MPOTOKOJIa
pasaesa PILJI 3ace]aHusA 3aceaHMsA Y4eOHO- | 3acelaHMsA YUEHOTO
kadeapol MeTOAMYECKOr0 coBera (puamasia
coBeTa
1 | Pa3men 7.1 Pekomenayemast aurepaTtypa AKTyalu3UpoBaHbl HCTOYHHKH OCHOBHOM U 11.05.2022 r., 19.05.2022 r., 26.05.2022 r.,
JIOTIOJTHUTEIHHOU JTUTEPATYPHI npoTokoa Ne 11 poTokoa Ne 9 npoTokoa Ne 12
2 | Pazgen 7.2 llepeueHp WH(POPMAIMOHHBIX | AKTYaJIM3UPOBAHBI  JaThl  JIMIIEH3HOHHOTO 11.05.2022 r., 19.05.2022 r., 26.05.2022 r.,

poTokoa Ne 12




