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camocToATeNnbHOW paboTe CTyAeHTOB no gucuunnuHe (mogynt) «OCHOBbI [eN0ONPOM3BOACTBA» MO
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Kocranaiickuii punuan

Kadenpa sxoHOMEKH

Meronuueckre peKOMEHIAlUH IJIsi MOATOTOBKH K 3aHATHSAM JIEKIHOHHOTO, CEMHHApCKOTO THIIA U K
CaMOCTOSTENbHOW paboTe CTYICHTOB MO AWUCHMIUIMHE (MOAYII0) «OCHOBBI JENONPOU3BOICTBAY IO
OCHOBHO# TpodeccHoHaNbHOI 00pa30BaTeNbHOM MporpamMMe BBICHIET0 00pa30BaHHsi — MPOrpamMme
OakanaBpuara «byxrantepckuii yuéT u ayauT» 1o HanpasieHHo moarotoBku 38.03.01 DxoHoMuUKa

Bepcus noxymenTa - 1 ctp. 3u3 17 [lepBeIii 3K3eMILTAP KOITHS Ne
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O01me MoJ10KeHu s

IIpuctynas K H3y4EHHIO IUCUUIUIMHBI «OCHOBBI JEIIONPOU3BOACTBA» CTyIEHTaM
HEO0X0/IMMO O3HAKOMHTBCS C COJepKaHueM paboueil mporpamMMmbl JUCHUIUIMHBL, C HEISAMHU U
3aJjauaMM JUCLUIUIMHBIL, €€ CBA3SIMU C IPYTHMU JAUCHUILIMHAMU 00pa30BaTeIbHOM IPOrpaMMBl.

Jlexuusi — METO/J0JIOTMYECKass M OpraHU3allMOHHAs OCHOBa Ul BceX (hopM Yy4deOHBIX
3aHATUH, B TOM YHUCJIE CAMOCTOATEIIbHBIX.

Mertononorndyeckass OCHOBA JIEKLIUH COCTOMT B BEJCHMM OOYYaOLIErocs B CyTh Kypca
BOOOIIIE, MpUaBas yueOHOMY KypCy MEXIAMCLUIUIMHAPHYIO CBS3b, @ OPraHU3aLMOHHAs - TaK
KakK Bce pyrue (Gopmbl yueOHBIX 3aHATHI TaK WM MHAYe «3aBsA3aHb» Ha JIEKIUIO, Yallle BCEro
JIOTUYECKH CIEAYIOT 3a HEH, OIUPAIOTCS Ha HEE COACPKATEIBbHO U TEMAaTHUECKH.

Ha3nauenue coBpeMeHHOH JIGKIIMU B y4eOHOM IpoIiecce He B TOM, YTOOBI IPEJOCTABUTD
BCIO MH(}OpMaIMIO MO TeMe, a YTOObI MOMOYb OCBOMTH KYpC, OBJaJeTh TEOPETUYECKHUMHU
3HAHUSIMM C IPAKTHUYECKUM NPUMEHEHHEM CHauajda Ha MPAKTHUYECKUX 3aHITHSIX U 3aHATHIX
CEMHHApCKOr0 THUIIA, a B JAJbHEHUIIEM NPHUMEHATH Ha IPAKTHKE C BO3MOXKHBIM PEIICHHEM
HECTaHJIaPTHBIX CUTYALIUH.

B yueOHOM mporecce JeKLUsl BBIIOJIHSIET METOA0JIOTHYECKYI0, OpraHU3allMOHHYIO U
MH(OPMALMOHHYIO (PYHKIMH. JIeK1Ms pacKpbIBaeT NOHSITUHHBIN anmnapaT KOHKpETHOW o0nactu
3HaHUs, ee NpoOJIeMbl, JaeT IEIbHOE MPECTaBICHUE O MpeaMeTe, MOKa3bIBaeT B3aUMOCBS3b C
IpyruMu  avcuunianHamu. Jleknust oOecriednBaeT ycBoeHUE YdeOHOM uH(popManuu Ha
NEepPBOHAYAJILHOM YpPOBHE OOLIe OpUEHTHPOBKM B MaTepuayle, KOHLEHTPUPYET BHUMaHHE
CTYJEHTOB Ha HauOojee CIOXHBIX Y3JIOBBIX BOINPOCAX, CTUMYJIHPYET aKTUBHYIO
[IO3HABATENbHYIO JIESTEIbHOCTh M 3aKJIaJbIBa€T OCHOBHI JUIsl Oynaymiero 3¢¢exkTuBHOro u
IIOJIHOLICHHOTO YCBOEHHS MaTepHaa.

K OCHOBHBIM BUAaM y4eOHBIX 3aHATHHA Hapsly C APYTUMH OTHECEHBbI NMPaKTHUECKHUE
3aHSTHSI, HAllpaBJIEHHbIE HAa SKCIIEPUMEHTAILHOE MOATBEPKICHUE TEOPETUUECKUX MOJI0KEHUH U
dopmupoBaHUe YUeOHBIX M MPO(PECCHOHANBHBIX MPAKTHUECKUX YMEHMH, W HaBbIKOoB. OHHU
COCTaBJISIOT BXKHYIO YaCTh TEOPETUUYECKON U MPO(HECCUOHATIBHOM MPaKTUYECKON MOITOTOBKH.

Pemenne mnocraBieHHBIX mepen AUCHUILUIMHON «OCHOBBI JIE€JONMPOU3BOJCTBA» 3alad
JIOCTUTAETCs MOCPEACTBOM AKTHUBHOM MOJTOTOBKM CTYAEHTOB K TNPAKTUYECKUM 3aHATHH, a
Takxke 0e3 BHIIOJHEHUS UMH 3aJIJaHUI B PAMKax caMOCTOATENbHOM U MHIMBUAYATIbHONU PaOOTHI.

CamocrosiTenbHast paboTa CTYIEHTOB SIBJISIETCS OJHOM M3 BaKHEHIIMX COCTAaBIISIFOIIMX
oOpa3oBaTenpHOro mporecca. HezaBucumo oT mosyueHHOM mpodeccun U xapakTepa pabOTh
mo0oi  HauMHaromMK  OakanmaBp JODKeH o0jazate  (QyHIAMEHTAIbHBIMH  3HAHMSIMH,
npopeCcCUOHATIBHBIMI YMEHUSIMA W HaBBIKAMU JIESITEIBHOCTH CBOETr0 NpO(UIIs, ONBITOM
TBOPUYECKON M MCCIIEIOBATEIbCKON MEATEIBHOCTH IO PEHICHUIO HOBBIX MPOOJIEM, OMBITOM
COLIMAJIbHO-OLICHOYHOM AEATEIbHOCTH.

Bce »atm  cocraBnsromue  o0Opa3oBaHus  (OPMHUPYIOTCS HMMEHHO B IIpolecce
CaMOCTOSITENIbHOW ~ pabOThl  CTYAEHTOB, TaK Kak  MpEANojiaraeT  MaKCUMAaJbHYIO
UHAMBUAYAIN3alMI0  JESITEITbHOCTH  KaXJIOTo CTyIeHTa M MOXET paccMaTpUBaThCA
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OJIHOBPEMEHHO U KaK CPEJICTBO COBEPIICHCTBOBAHUS TBOPUYECKOM NHANBUILYAIbHOCTH.

IIpu moxaroroBke K pyOekKHOMY KOHTPOJIO M 3K3aMEHY HE0O0XOIUMO IOBTOPSTH
NpOIIEHHBI MaTepuall B CTPOrOM COOTBETCTBHU C pabodeld MporpaMMoi JMCHUIUIMHBI
«OCHOBBI J1€T0NIPOU3BOACTBA». Mcmonp30BaTh MaTepuasbl 3aHATHM, KOHCIEKTa JIEKLHUHA U
JIUTEpaTypy, PEKOMEHIOBaHHYIO IpenogasaresnieM. OOparuTh 0co00€ BHMMAaHME Ha TEMbI
y4€OHBIX 3aHATUH, IPOMYLIEHHBIX 00YYaOLMMCs 0 pa3HbIM IpuuuHaM. [Ipu HeoOxoaumocTu
00paTUTHCS 3a KOHCYJIBTAUEH U METOANYECKON MIOMOLIBIO K MPENOAABATENIO

TunoBble OLICHOYHBIE CPEICTBA, UCIOJIb3YEMbIE B MPOLECCE OCBOCHMS AMCLMILINHBI, U
UX KpuTepuu mnpuseseHbl B POHJAX OLEHOYHBIX CPEACTB TEKYILErOo KOHTPOJISI, PYOEKHOTO
KOHTPOJISI U IPOMEXYTOYHOM aTTecTaluy 1o AUCUUIUIMHE « OCHOBBI AEJIONPOU3BOACTBAY.

Pexomenganuu CTYAEHTaM 110 INIOATOTOBKE K 3AaHATHUAM JICKIIMOHHOI'0 THUIIA

Conep:xanue 3aHATHI JeKIIMOHHOTO TUIIA MO INUCHUIIIHHE
«OCHOBBI 1€JIONIPOU3BOICTBAY

Tema 1. TeopeTnueckue 0CHOBBI J1€JI0NPOU3BOACTBA

1. Uctoku nenonpou3Bo/icTBA: MH(POPMALIHS, YIIPABICHHUE, IOKYMEHT.

2. JlokyMeHTallMOHHOE 00ecIieYeH e YIpaBIeHUs KaK BUJI ACSITEILHOCTH U €r0 COCTABIISIOININE.
3. Knaccuduxkanus J0OKyMEHTOB, UX cTaHAapTu3auus U yHupukanus. CuCTeMbl TOKyMEHTALUH.
4. HopmatuBHO-MeTOqMuecKas 0a3a JOKyMEHTAIIMOHHOTO 00ECTIeYeHUs YIIPABICHHMS.

Tema 2. O0mue npaBuia 0poOpMIICHUS YIIPABJICHYECKHX JOKYMEHTOB
1. O6mue TpeboBaHus K 0POPMIICHHUIO YIIPaBICHUYECKUX TOKYMEHTOB.
2. TpeboBaHus K 0OPMIICHUIO PEKBU3UTOB JOKYMEHTOB

Tema 3. IIpaBuia ogopmiieHHsI JOKYMEHTOB 110 JIHYHOMY COCTaBY

1. O61re BOonpocsl OpraHu3aliy JOKyMEHTAMOHHOTO 00eCceYeH s YIIpaBIeHHs IEPCOHATIOM
HPEIIPUATHSL.

2. OcoOeHHOCTH YIpaBJIeHHUs JOKYMEHTAIMEH IO TIEpCOHAITY.

3. OcobeHHOCTH TOKYMEHTHPOBAHUS TPYOBOH JIeATEILHOCTH IepcoHaa

Tema 4. Opranusanusi J0KyMeHT0000pOTa

1. IokyMeHTOOOOPOT MPEANPHUATHS U €T0 cocTaBisromre. OCOOEHHOCTH YIIpaBICHUS
BXOJSLIUMU, UCXOJAIIMMU U BHYTPEHHUMH TOKYMEHTaMHU IPEIITPUITHSL.

2. CucteMa KOHTPOJIS UCIIOJIHEHUS IOKYMEHTOB, OPSAOK €€ QYHKIIMOHUPOBAHUS B YCIOBUAX
IPEIITPUATHSL.

3. Opranu3zanus yrnpaBjieHHs ONEPaTUBHBIM XpaHEHUEM JJOKYMEHTOB MPEANPUATH L.

4. Opranu3anys ynpasjeHUsl apXUBHBIM XPAaHEHUEM TOKYMEHTOB MTPEANIPUATHS.

Tema 5. Oco0eHHOCTH cocTaB/IeHUsSI H 0(DOPMJICHHS OCHOBHBIX JOKYMEHTOB YIIPABJICHHUS
1. OcHOBHBIE TPYIIIBI YIPABIEHYECKUX TOKYMEHTOB.
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2. Opranu3anoOHHO-IIPABOBHIE IOKYMEHTHI (OpraHU3alNOHHbIE).
3. PacniopsiiuTenbHble TOKYMEHTBHI.
4. ndopmManimoHHO-CIIPaBOYHAsL JOKYMEHTAIUS

B xozne 3aHATHH JEKIIMOHHOIO THMA 00Yy4arolUICs OJIKEH BECTH KOHCIIEKTHPOBAaHUE
yuebHoro marepuana. OOpamiate BHUMaHHE HAa KaTeropuu, (pOpPMYIHPOBKH, PACKpPHIBAIOIINE
COJICpKaHUE TeX MWJIM MHBIX SBJIEHMH M IPOLECCOB, HAy4YHbIC BBIBOABI M IPAKTUYECKUE
PEKOMEHAINH, TOJIOKUTEIBHBIM OMBIT B OPATOPCKOM HCKyccTBe. JKenaTenbHO OCTaBUTH B
pabounx KOHCHEKTaX I0Jis, Ha KOTOPBIX JeaTh MOMETKH U3 PEKOMEHJI0BAaHHOH JINTEpaTyphl,
JOTIONTHSIONIME MaTeprall MPOCITYIIaHHOW JIEKIHWH, a TakkKe MOTYEPKHUBAIOIINE OCO0YIO
BaXXHOCTb T€X WJIM MHBIX TEOPETUUYECKUX MOJOKEHUH. 3a1aBaTh NpenogaBaTeao yTOUHIIOMUE
BOTIPOCHI C LENBIO YSICHEHHS TEOPETHUUECKUX MOJIOKEHHH, pa3pelieHns] CIOPHBIX CUTYyaIUil.

[Ipy nmoAroTroBKe K MNPaKTHYECKUM 3aHATUSAM Yy4YeOHbI M JIEKLMOHHBIM Marepuan
Ka)KJI0ro pazjiena JJ0JKEH IPOYUTHIBATbCS MHOTOKPATHO.

[Ipu nepBOM NPOUYTEHUU HY>KHO CTABHUTH LI€Ib — IOHATH, & HE 3aIOMHUTh. OOBIYHO IS
JOCTH)KEHUSI XOPOILEro MOHMMAaHUs MaTephalia OJHOTO MpouTeHuss Mano. K Tomy ke dacTto
OPUXOJUTCS MPUIIOMHHUTH KOE-4TO M3 paHee H3yYEHHOIo, IO03TOMY IIepBOE IPOYTEHUE
OKa3bIBACTCSl CAMBIM JUTHTEIbHBIM. He00X0MMO 3alIOMHUTH OCHOBHBIE MOHSTHS, 3TO JTOJIKHO
CTaTb OCHOBHBIM OPUEHTHUPOM BO BCEX MOCIEAYIOLIMX BUAAX pabOThI C JIEKIMIMU U Y4eOHBIM
MaTEpUATIOM.

Koncnekr (ot sar. conspectus — 0030p) — HUCbMEHHBIH TEKCT, B KOTOPOM KpaTKO U
MOCJIEZI0BATENIbHO U3JI0KEHO CO/IepKaHNE OCHOBHOTO HCTOYHHMKA MH(POPMALIUH.

BoiiensitoT 1Be pa3sHOBUAHOCTH KOHCIIEKTUPOBAHMSL:

- KOHCTICKTHPOBaHHE MUCHMEHHBIX TEKCTOB;

- KOHCIIEKTUPOBaHMUE YCTHBIX COOOILIEHUH (Harpumep, JEKIuil).

KoHcnekT MokeT ObITh KpaTKUM UITU TIOJIPOOHBIM.

B ocHoBe mporecca KOHCHEKTHPOBAHMS JIEKHUT CHCTEMATH3aLMs MPOYUTAHHOIO MIIH
YCIIBIIIAaHHOTO Marepuaia. llenbio mpolecca Ciy)XMT NOpHUBEACHHE B EIUHBIM MHOPAIOK
CBEJICHUH, MOIYYEHHBIX M3 HAYYHOH cTaThH, yUeOHOH U METOIMYECKOH JINTepaTyphl.

KoncnektupoBanue sBIseTCs HeOTheMiieMOod (QopMoi paboThl 00y4aeMoro B CHUITY
TOr0, 4YTO B Yy4e€OHOM TMpolecce CTYACHTHl CTAJKHBAKOTCI C HEOOXOJUMOCTBIO KPaTKoro
W3JI0KEHUs 00JIBIIIOTO 00beMa yueOHOTro MaTepuara.

[{enn KOHCTIEKTUPOBAHUS:

- pa3BUTHE y O0O0ydYaromlerocsi HaBBIKOB IepepaboTKu MHGOpMAalUK MOJYYEHHOH B
YCTHOM WJIM MMCBMEHHOM BUJI€ U NpUAaHue eil cxxaToit GopMbl;

- BBIpa0OTKAa yMEHWH BBLICTUTh OCHOBHYIO HICKD, MBICIh W3 MEPBOMCTOYHHKA
uHpOpMaLUH;

- (hopMHpOBaHNE HABBIKOB COCTABJICHUS TPAMOTHBIX, JIOTHYHBIX, KPATKUX TE3HCOB;

- obJeryenue mporecca 3aOMUHAHUS TEKCTA.

OO6yuatonumcs ciieyer oOpaTUTh BHUMaHHE, HA TO, YTO JIOCJIOBHAs 3allUCh TEKCTa He
SBIISICTCSI KOHCIEKTOM. TOJIBKO CTPYKTYPUPOBAHHBIM TE3UCHBIH TEKCT MOXET Ha3bIBaThCs
TaKOBBIM. [IpM KOHCIIEKTHPOBAaHWM THCHMEHHBIX HWCTOYHHKOB HEOOXOAMMO OOpamarhb
BHUMaHME Ha a03allbl, UX CYIIECTBOBAHHE NMPU3BAHO OOJETYUTh BOCIPHUATHE TEKCTa U HAYalIo
HOBOH MBICIIH aBTOpa. Ba)XHO yUHTBIBATH TaKXKe M TO, YTO OJHA MBICITH MOKET OBITh H3JI0KEHA
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B HECKOJIBKUX a03arax.

BbICOKYI0O  CKOpPOCTh ~ KOHCHEKTHPOBaHMs  MOTYyT  OOECNEUYUTh  COKpAIlEeHUs
(oOmenpuHsATHIE, A00pPEBHATYPHI, CTPEIIOUKH, YKa3bIBAIOIIUE HA JIOTMUYECKUE CBS3H, ONOPHBIC
CJIOBA, KJIFOUEBBIE CIIOBA, CXEMBI U T.11.).

CocraBneHre KOHCIEKTa MPU3BAaHO OOJEr4uTh 3amOMUHaHME TekcTa. OO0ydaromumces
PEKOMEHAYETCsl II0CJIe €ro COCTaBJICHUS MPOYECTh 3a(UKCUPOBAHHBIE TE3UCHl HECKOJIBKO pa3
JUISL TIOJTHOTO HUX yCBOEHMs. JlomyckaeTcsi moJ4epKUBAaHUE TE3UCOB, COJEPKALIMX OCHOBHBIE
MBICJIM, BBIJI€JICHUE X [[BETHBIM MapKEpPOM.

[lepecka3 He sBISETCS KOHCIEKTUPOBAHUEM CTaThH, NepedpazupoBaHHE BO3MOXKHO C
COXpaHEHHUEM €€ COJIepKaHMs, JOTMUECKUX CBA3EH C 1IeJIbI0 COKpallleHus: o0bema.

[Ipu ucnoab30BaHNN B KOHCIIEKTE LIUTAT aBTOpa TPeOyeTCs BbIIEICHUE UX B KaBBIUKU U
yKa3aHUe Ha UCTOYHUK MMyOJIMKAI[MM U aBTOPA BbICKA3bIBAHMUS.

Bunsl KOHCIIEKTOB:

1 IlnanoBblif KOHcHeKT. Ero BbINONHEHHWE BO3MOXHO IPU  COCTABIICHUU
IIPEIBAPUTENBHOIO IJIaHA HAyYHOM CTaTbM, IJ1aBbl Y4€OHOTO WJIM METOAMYECKOIO IMOCOOuS.
Kaxip1if Bonmpoc miiaHa pacKpbIBaeTCsl B COOTBETCTBYIOLIEH YaCTH KOHCIIEKTa

2 TexctyanpHbli KOHCHEKT. IIpekpacHO MOAXOAUT JUIsi KOHCHEKTUPOBAHMSI HAyYHBIX
crareil, MoHorpaduii, Korga HeoOX0AUMO B IMOJIHOM Mepe OTpa3uTh TOUKY 3pPEHMs aBTOpA,
o0auuB ee B (hopMy LUTATHI

3 Temarnueckuil koHcnekT. Ero ocHoBHast 3ajaya — HalTH OTBET Ha IMOCTABJICHHBIN
BOIPOC, PELINTh HAY4YHYIO 3a7ady. YHCI0 KOHCIEKTUPYEMbIX UCTOYHHMKOB B 3TOM Cilydyae He
OTrpaHUYMBAETCS, UMEET 3HAUEHUE JOCTHKEHNE KOHEUHOU LIETH.

4 CBOOOJHBIM KOHCHEKT MOXET COJepKaTb B ce0€ AJIEMEHTHI BBIIIETIEPEUHCIEHHBIX
KOHCIEKTOB. COCTaBJIeHHE TaKOro KOHCIEKTa CIIOCOOCTBYeT JIydllleMy YCBOCHHIO U
OCMBICJIEHHIO MaTepuaa.

ITopsok cocTaBiieHNs KOHCIIEKTA MMCbMEHHOIO MaTepHana:

1 IlpenBaputenbHOe 3HAKOMCTBO C TEKCTOM C IE€JIbIO OIPEAENIEHUs] CTENEHU €ro
CJIO)KHOCTH, HAYYHOCTH U BbIOOpa BUAa KOHCIIEKTUPOBAHUS

2 IloBTOopHOE TmpOYTEHHWE U AaHAJIW3 HUCCIEAYeMOro Marepuajia IMO3BOJIUT
COCPEIOTOUYMUTHCS Ha TJIAaBHOM MBICIM TEKCTa M ONpeNeiauTbcs C pa3OMBKOM TekcTa Ha
CMBICJIOBBIE €TUHUIIBI

3 BriaeneHnue T€3UCOB, NEPENAOIUX KPAaTKOE COACpKAaHUE MaTepuaa.

SIcHOCTB, KPaTKOCTb, JIOTHYECKas! CBSI3AHHOCTh TE€3UCOB — OCHOBHBIE XapaKTEPUCTUKHU
KOHCTeKkTa. [Ipy KOHCIEKTHPOBAHMU MHUCHBMEHHOTO MaTepuana HeoOXoquMmo obpalaTth
BHHMaHHE HE TOJIbKO Ha OCHOBHBIE MOJIOKEHHUS TEKCTa, HO W Ha JJ0Ka3aTelbCTBA, MIPUMEPHI,
[IUTAThl, MHEHUSI YYE€HBIX U IPAKTHKOB.

VYka3zaHus o KOHCIIEKTUPOBAHUIO JIEKIUM:

- HE HY)XHO CTapaTbhCs 3alMcaTh BEChb MaTepual, 03BYUEHHBINM npenogaBaTeneM. Kak
MPaBWJIO, JIEKTOPOM [IEAIOTCSl aKIEHThl Ha KIIOUEBBIX MOMEHTaxX JIeKIMM [UIsl Hadaja
KOHCIIEKTHPOBaHMUS;

- KOHCHEKTUPOBAHHME HEOOXOAMMO HAYMHATH I[IOCNI€ OIJIAaIeHHUEeM TJABHOM MBICIU
JIEKTOPOM, I€PE]] Ha4ajJoOM €€ KOMMEHTUPOBAaHMSI;

- BbIJENICHUE T[JIABHBIX MBbICJIIEH B KOHCIIEKTE JAPYTHUM I[BETOM IenecooOpa3Ho
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MMPOU3BOJUTL BHC JICKIHMU C LCJIBIO COKpallCHUA BPCMCHU HAa KOHCICKTHPOBAHUC Ha caMou
JICKIUU;

- IPUMEHEHUE COKPALCHUI IIPUBETCTBYETCS;

- HY’KHO n30eraTh AJUHHBIX U CII0KHBIX PaCCy>KIEHUI;

- JOCJIOBHOC KOHCIICKTUPOBAHHUC OTHUMACT MHOI'O BPCMCHHU, IMOITOMY H€O6XO[[I/IMO
oImmycKath (ppasbl, UMEIOIINE BTOPOCTEIIEHHOE 3HAYCHHUE;

- C€CJIM B JICKIUHU BCTPCHANOTCA HCU3BCCTHBLIC TCPMUHBI, JIYYIIC BCEro OTMCTUTH Ha
MOJIIX UX CYIIECTBOBAHHE, OCTAaBUTh MECTO JJis MX MOSCHEHUS M B KOHIE JIEKIUU 3a7aTh
YTOYHSIFOLIMIA BOIPOC JIEKTOPY.

KoHncnektupoBanue u pereH3upoBaHUE, TaKUM 00pa3oM, 3TO MPOLECC BbIICICHUs
OCHOBHBIX MEBICTIEH TCKCTa, €T0 OCMBICICHHUSI U OLCHKHU conepmameﬁca B HEM I/IH(bOpMaLII/II/I.
Jannupiii Bua yuyeOHOM palOoThl SIBISIETCSI BUIOM WHIMBUAYAJIbHOM CaMOCTOSITEIbHONU pabOThI
CTYJCHTA.

Jlexiusi BHICTYIIA€T B KA4eCTBE BEAYIIETO 3BEHA BCEro Kypca 00y4eHus U MpeICcTaBIseT
co0oii cmoco0 M3JI0KEHUsT O0BEMHOTO0 TEOPETHUYECKOTO0 MaTepuana, 00ecTeunBaOLIHA
[EIOCTHOCTh M 3aKOHYEHHOCTh  €ro  BOCHPHUATHS  cTydeHTaMu. Jlekmust — Jaer
CUCTEMATU3NPOBAHHBIC OCHOBBI HAaYYHBIX 3HAaHUU II0 AUCHUIINIMHE, PAaCKPBIBACT COCTOAHUC U
MEPCIIEKTUBBl Pa3BUTHS COOTBETCTBYIOUIEH 0O0JacTM HAyKM M TEXHUKHU, KOHIEHTPHUPYET
BHUMAaHHEC CTYJACHTOB Ha HauboJee CJIOXKHBIX, Y3JIOBBIX BOIIPOCAX, CTUMYJIHPYCT UX aKTHUBHYIO
MO3HABATEIbHYIO JIEATEIBbHOCTh U CHOCOOCTBYET (DOPMHPOBAHUIO TBOPUECKOTO MBINIJICHUS.
OCHOBHBIMH q)YHKIII/IﬂMI/I JICKIOIUN BBICTYIIAIOT II03HaBaTCJIbHAasl, pasBuBaro1ias,
BOCIIUTATENIbHAS U OpPraHU3yoIIasl.

HOI[FOTOBKa K 3aHATHUAM JICKIIMOHHOI'O THIIAa BKIKOYACT B ceds1: oco3HaHue
HEOOXO/JMMOCTH €€  BBINOJHEHHUS; LEJICHANPABIEHHYI0 I103HABaTEJIbHO-TPAKTUYECKYIO
NeSITETFHOCTh HETIOCPEIACTBEHHO TepeNl JISKIHeH (MpoCcMOTp MaTepHaiia MpeabIyInel JeKInu
JUI. BOCCTAHOBJICHUSI B MAaMATH OCHOBHBIX MOMEHTOB; O3HaKOMJICHHE ¢ HOBOW MH(popMaIuen
0 PEeKOMEHAyeMOW y4eOHOW JuTeparype AJIsi YCTAaHOBJICHHS CBS3€H MEXIy W3YYEHHOW U
u3ydaeMoi nHpopmarlueit; mogoop He0OX0AUMOM JTOTIOIHUTENBHON TUTEPaTyPhl; BHITOIHEHUE
3a/IaHUH, MPEIJIOKEHHBIX Ha CAMOCTOSATEILHYIO MPOPabOTKY).

CamocrositenbHas paboTa CTYACHTOB Ha YPOBHE 3aHATHHM JIEKIIMOHHOTO THUIIA
3aKIIIOYAEeTCS B CIEAYIOIIEM: OCO3HAaHWE CTYACHTAaMH IeNiel W 3a1ad JIeKIUH; TTOHUMaHHE
CMBbICIIa cooOmIaeMoil mpernoaBareneM HH(GOPMALKUY; TOHUMAHNUE HOBBIX 3HAHUHN; TOHUMAaHUE
0ocoOeHHOCTEN MMoAXOJ0B K IMOHATUAM PpPa3IMUYHBIX aBTOPOB, OHCHHWBAHUE HX OOCTOMHCTB U
HE/IOCTATKOB; yUacTHe B PEIIEHUH IMOCTaBIEHHBIX MpobieM. BHeayuTopHas caMmocTosiTebHas
paboTa CTyACHTOB MOCIE MPOCTYIIMBAHUS JIEKIINH 3aKII09aeTcsl B 00paboTKe, 3aKpeIyieHU: U
yriayOJIeHUM 3HAHUM 0 W3YYEHHOW TeMe; MEepeYUThIBAHMM CBOUX KOHCIIEKTOB; BBIICHEHHS
HCIIOHATHBIX BOIIPOCOB, 3HAKOMCTBO C IIOJYYCHHBIM MarcpuajioM I10 peKOMeHHOBaHHOﬁ
yueOHOM JHTepaType, BHECEHHE [ONOJHEHUH B KOHCIEKT; H3y4yeHHUE JOMOJHUTEIbHOU
JUTEPATyPHI.

Pexomenaaruy mo opopMITEHUIO JICKITUH.
BHuMmarensHO 03HAKOMBTECH C MpesiaraeMbIMU HUXKE PEKOMEHAALUSIMH MO paboTe ¢
TEKCTaMH JIEKIIUIL.
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Cnymanue W 3amuChIBaHWE JIGKIUW SBISETCS OJHOW W3 pemarommx (Gopm
camoo0Oyuenus cryaeHtoB. C Hel, ¢ 3Toil (opmoil, cCBs3aHa U paboTa C JUTEPATypOH, U
COCTaBJICHUE MJIAHOB, TE€3MCOB, KOHCIIEKTOB, U MOJIrOTOBKA K KOJUIOKBUYMY, 3a4€Ty, SK3aMEHY,
K HaIllMCaHUIO JIOKJIA/I0B, pedepaToB, KypCOBBIX padoT.

PexoMeHanuu o paboTe HaJ TEKCTAaMU JICKIIUU CBOMASTCS K KOHKPETHBIM COBETaM, C
MIEPBOTO B3IVIS/1A KAXKYIIUMCS 10 IPUMUTUBHOCTH HPOCTHIMHU.

1 Ha o6opore O0ONOXKKH TeTpaaud 3amuchiBaeTcs (amuius, HMs, OTYECTBO
MIpEnoaBaTes, €ro yueHasi CTEIIeHb U YY€HOE 3BAHHE

2 Ilpn KOHCHEKTHPOBAHUHU PEKOMEHJYETCS BECTH 3alMCH Ha OJHON CTOPOHE JIUCTA,
OCTaBJIAsI BTOPYIO CTOPOHY JJis pa3MbIIUICHUN, pa30opoB, BOMPOCOB, OTBETOB Ha HUX, IS
(dUKCHpPOBaHUS JIETAJTICH TEMbI WM CBSI3aHHBIX C HEH ()aKTOB, KOTOPBIC MPUTIOMHHAIOTCS CAMHUM
CTYIEHTOM B XOJI€ CIIyIIaHus JICKUMOHHOTO Marepuaina. lHoraa [uist 3TOro OCTaBisiIOTCS JIUIIb
mupokre mnojis. Ha mepBbIX JEKUUSX CTOUT CIHEUHUATBHO YIPAXHATHCS B HCIOJIb30BAHUH
nosieii: UKCUPOBATh BOIMPOCHI, BBHI3BIBAIOIINE JIMYHBII MHTEPEC, BAPUAHTHI OTBETOB HA HHX,
COMHEHUS, TTPOOJIEMBI, CIIOPHBIE MOJIOKEHUSI — TO €CTh MPEBPATHTHh TETPAJTHBIC IMOJS B MO
pa3MblILIeHui, 6eces; ¢ coO0i, AMATOTrOB C TOBAPUIIIAMH, C IIPETMOJaBaTEIEeM.

3 3anuch JNeKuui BeAeTcs B MPOU3BOJIbHOW Gopme. DTO MOXKET OBITh CTHIIb Y4eOHOU
nporpaMMbl (Ha3bIBHBIE TMPEIVIOKEHHS); MOXKHO Ba)KHEHMINIME MBICTH BBIACNIATH I[BETHBIMHU
doMacTepamMy WM TPUMCHITH OOKOBBIC «(DOHAPHKW», BIACIAIONIME MOATEMBI. [Ipu sTOM
dbopMa 3amucu Marepualia 3aBHCUT OT CIEUM(PHUKUA U3y4aeMOro MpeiMeTa; YMECTHBbl U CBOH
KpaTKue MOSICHEHUS K 3aIUCsAM. 3aluch JICKIIUU JTy4Illle BECTU B CkaToi (popme, KOPOTKUMHU U
YeTKUMH Ppazamu.

4 3anuch JIEKIUKM TOMOTAeT COCPEAOTOYUTh BHUMAHHE Ha TJABHOM, B XOJI€ CaMoOu
JEKIMH TPOAyMaTb U OCMBICIUTH YCIBIIIAHHOE, OCO3HATh IJIAaH W JIOTUKY W3JI0KEHUS
MaTepuanga IpernojaBareieM. Takasg paboTa HepeaKko, OCOOEHHO TIOHayaly, BbBI3bIBAET
TPYIHOCTU Y CTYJAEHTOB: HEKOTOPHIE CTPEMATCS 3alKMChIBaTh BCE JOCIOBHO, APYrue€ MUILYT
OTPBIBOYHO, Y TPETHUX 3aIMUCH MOJYIACTCS Xa0TUUECKasl.

UroOsl u30exaTh OSTUX OMIMOOK, IIeeco00pa3HO MPUACPKUBATHCA CIEIYIOIINX
MpaBUJIL:* TOCTIE 3aIMCH OPUEHTUPYIONIUX W HAMPABISIONIMX BHUMAHUE JAHHBIX (Tema, Ieb,
IUIaH JIEKIIUU, PEKOMEHJOBaHHAs IUTEpaTypa) Ba)KHO TMOMBITATHCS MPOCIEIUTh, KaK OHU
PacKpBIBAIOTCA B COJACPKAHHMH, TOAKPEIUIIOTCS (OpMYITUPOBKAMH, I0Ka3aTeIbCTBAMH, a
3aTEM U BBIBOJAMU;" 3alUCHIBATH CJEAYET OCHOBHBIE MOJIOKEHUS M JOKa3bIBAIOLIUE HX
apryMeHTHI, HauboJyiee SpKHUe MPUMEPHl U (DAKTHI, TTOCTABICHHBIC MPEIO/IaBaTEIEeM BOIPOCHI
JUTSL CAMOCTOSITENIbHON TPOPabOTKU; - CTPEMHUTHCS K YETKOCTH 3aIUCH, €€ TI0CIeI0BaTeIbHOCTH,
BBIJICJISIT TEMBl M TIOJTEMBI, BOMPOCHI U TOJBOMPOCHI, UCIOJIB3ys NU(PPOBYIO U OYKBEHHYIO
HyMmepaiuio (puMckue u apabckue mudpbl, Oonbiive W Manble OYKBBI), KpacHbIE CTPOKH,
BbljIeNieHHEe a03aleB, MOJYEpKUBAaHUE TJABHOTO;" KaXXJAOMY CTYIEHTY IOJIE3HO BBIpabOTaTh
CBOIO CHCTEMY COKpAIlleHHI, B KOTOPOW OH MOT Obl pa3oOparbcs JIETKO W 0e301IMO0YHO;:
HEOOXOMMO BBIMOJHATh CHCTEMATHYECKHE BO3BPAIICHMSI K TMPEIbIAYIIUM TekcTtam. Jlaxe
OTIIMYHO 3alKCaHHAs JEKIUs MPeanoyiaraeT NadbHEHIIYI0 CaMOCTOATEIbHYIO padoTy Hall Hel
(r1y0oKO€ OCMBICIIEHHE €€ COJepKaHusl, JOTHYECKON CTPYKTYphI, BBIBOJIOB). OCOOEHHO BaXHO
B TIpoIIecCe CaMOCTOATENbHOM pabdoThl HaJ JEKIHeW BBIACIUTh HOBBIM MOHATUHHBIN ammapar,
VSICHUTh CYTh HOBBIX MOHSTHH, TPH HEOOXOJUMOCTH OOpaTUTHCS K CIOBapsSM W APYTHUM
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MCTOYHMKAM, 3a0/JHO YCTPAHUB HETOYHOCTH B 3AIUCSX.

PabGora Hax Jiekuued CTUMYIMPYET CAMOCTOSTENIBHBIM IOMCK OTBETOB Ha CaMble
pa3jMyYHbIE BOIPOCHI: HAJ KakKUMU MOHATUSAMM CIENyeT IopadoTaTh, Kakue O0O0O0OLICHMS
CZeJIaTh, KAKOU JOMOJIHUTEIbHBIM MaTepHall IPUBJICYb.

Pexomenganuu CTYAEHTaM 110 INIOATOTOBKE K IIPAKTUYCCKUM 3aHATUAM

B xozme moaroroBkum K IPAaKTHYECKUM 3aHATUSAM H3YYUTb OCHOBHYIO JIMTEPATYPY,
O3HAaKOMHUTBCS C JOMOJHUTEIBHOMN JIMTEpaTypoil, HOBBIMH ITyOJMKAIMSIMU B MEPUOIMYECKUX
u3nanusax. [Ipu 3ToM ydecTh pekoMeHAaluy MpenojaBaTesis U TpeOoBaHus paboueil yueOHOM
IPOTPaMMBI.

[Ipy 1OArOTOBKE MPAKTHYECKUX 3aHATUN CTYAEHTY PEKOMEHIYETCS HCIIOJIb30BaTh
UH(OPMAIIMOHHBIE PECYPCHI, PEKOMEH/IOBaHHBIE paboyeil MPOrpaMMOi TUCIUTUINHBI.

[IpakTuyeckne 3aHATHS — O3TO (¢opmMa OOy4eHHs B By3e, MpeanoJararomas
KOJUIEKTUBHYIO MPOPAOOTKY TeM Y4eOHOH MUCLUILIMHBI, KOTOPBIC SIBISIOTCS CIIOXKHBIMH IS
YCBOGHHSI U TIPU TOM Hamboliee 3HAYUMBIMH Ui OOecCTiedeHHns KadecTBa MpodecCHoHaIbHOM
HOATOTOBKH CTYJICHTA.

Conep:xaHue MPAKTHYECKHX 3aHITHIA 10 TUcHUIIHHE «OCHOBBI J1€JIOMPOU3BO/ICTBAY

Tema 3aHATHA U BOIIPOCHI, MOJIEKAILUE PACCMOTPEHUIO B X0 O1eHouUHBIE CPENCTBA
IIOATIOTOBKH K 3aHSATHUIO
Tema 1. TeopeTrnueckne 0CHOBBI JeJIONPOU3BOACTBA YCTHBIH OIIPOC

1. OBodrOIMS JOKYMEHTA KaK HOCUTENSI HHPOPMAaIIHIH.

2. BO3HMKHOBEHHUE U Pa3BUTHE JI€I0NPON3BOJICTBa B Poccuu:
-JlenonpousBoactBo B cpeanue Beka (XI1-XV BB.).

-IIpukasznoe genonpoun3soactso (XVI- XVII BB.).

-Komnexckoe genonpousBoactso (XVIII B.).

-Munucrepckoe nenonpousBojcTBo B Poccun (XIX — nHauano XX
BB.).

-I'ocynapcTBeHHOE 1€10IPOU3BOJICTBO B COBETCKOE BPEMSI.
-CoBpemMeHHOE 1e10Ipon3BOACTBO B PO

Tema 2. OO0mme npaBuia odopmieHHs YNpPaBJIeHYECKHX | YCTHBIN orpoc,
JOKYMEHTOB npakThyeckas pabora
1. CocTaB peKBU3UTOB JOKYMEHTOB.

2. TpebGoBanus K 0POPMIIEHUIO PEKBU3UTOB JOKYMEHTOB.
3. TpeGoBaHus K OJIaHKaM TOKYMEHTOB

Tema 3. IlpaBuna odopmileHHsI JOKYMEHTOB IO JHYHOMY | YCTHBII o1poc,
€cOCTaBy npakThueckas pabora,
1. CtpykTypa 1 cozepkaHue KaJpoBOi JOKYMEHTALINH. TECT

2. Opranu3aloHHO-KaIpOBbIE TOKYMEHTHI.
3. Oprann3allMOHHO- PacIOPSAUTENIbHbBIE JOKYMEHTHI.
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4. JIoKyMEHTUPOBAHNE TPYAOBBIX OTHOLIEHHH.
5. JlokyMeHTaMOHHOE CONPOBOXKIEHUE MPOLENYp KaIpOBbIX

TEXHOJIOTHI

Tema 4. Opranusanusi J0KyMeHT0000poTa VYcerHbii orpoc,
1. Opranuzanust 10KyMeHTO000poTa. npakTuyeckas pabora,
2. OpraHu3zanus KOHTPOJISI UCIIOJIHEHUS JOKYMEHTOB. TECT

3. CocTaBiieHE HOMEHKJIATyphl JEI.
4. IlonroroBka JOKYMEHTOB K IIepe/iaue Ha XpaHEHUE B apXUB
5. Ilepeiaya JOKYMEHTOB B apXHUB

Tema 5. OcodeHHOCTH cocTaBIeHUs M 0(hOpMJIEHHSI OCHOBHBIX | YCTHBIH OIIPOC, TECT
JIOKYMEHTOB YNPaBJIeHHS

1. OpranuzanyoHHas JOKyMEHTalUs.

2. PacniopsimutenbHas TOKyMEHTALHSI.

3. CnpaBo4yHO-MH(GOPMAIIMOHHAS H CIPABOYHO-AHATUTHICCKAS
JOKYMEHTAIHSI

[IpakTuyeckue 3aHATUS — 3TO (Gopma 00ydyeHUs B By3e, IpeANoJararomias
KOJUIEKTUBHYIO IPOpPa0OTKYy TeM Y4e€OHOW IMCUUIUIMHBI, KOTOPBIE SIBJISIFOTCS CIIOKHBIMHU IS
YCBOEHMSI U NPU TOM HauboJsiee 3HAYMMBIMM I OoOecledeHus: KauecTBa MpodhecCHOHAIbHON
MOJTOTOBKU CTYJEHTA.

IIpy mOAroTOBKE K MPAaKTHUECKOMY 3aHATHUIO CTYACHT AOJDKEH MPOaHAIN3UPOBATh TEMY
U TUIaH 3aHATUS, O3HAKOMHUTHCS C OCHOBHBIMM IpOOJEeMaMM, BHIHECEHHBIMH Ha OOCYXXJIEHUE.
PekoMenayeTcss BHUMATENbHO NPOYUTATh MaTepHal IO TEME, AAHHBIA IPENoAaBaTeleM Ha
nekuuu. Takke He0OX0IMMO U3YYUTh PEKOMEHJIOBAHHYIO JIUTEPATYPY M0 TeMe. BaxkHo, 4TOOBI
CTYIEHT yMEJl COINOCTaBJIATh MCTOYHMKM M IPOAYMBIBaTh M3ydaeMblii Marepuan. llpu stom
BaXHO JIeJIaTh KOHCIIEKThI MPOYUTAHHOTO WM OTJENbHbIE 3alMCH, KOTOPble TOHAT00ATCS MPHU
MIOJATOTOBKE K MPAKTUYECKOMY 3aHATHIO.

[Ipn moaroroBke K 3aHATHIO HEOOXOJUMO HAJEKHO YCBOWUTH OCHOBHBIE MHOHSTHUS U
kateropud 1o Teme. CTyIEHT MAOJDKEH BBIIUCATh W PACKPBITh (B 1-2 mpeanokeHHsX)
CoJIep’KaHNEe OCHOBHBIX MOHATUN U KaTETOpUid B TETPAJH /Il CAMOCTOSITEIbHOM MTOATOTOBKH.

OpHMM M3 2TanoB MOATOTOBKM K TNPAKTHYECKOMY 3aHATHUIO SIBJISIETCS BBIIIOJHEHHE
NUCHbMEHHBIX 3a/laHuil JUIsl CaMOCTOSITENIbHOM MOATOTOBKH IO Te€Me. 3aJaHMsl BBIIOJIHSIOTCS
pa3bopUYMBBIM MOYEPKOM B OTAEIBHO 3aBEACHHOM JJS 3THUX IeJed TeTpaau. 3amucu UMET
MEPBOCTENIEHHOE 3HAUEHUE JJII CAMOCTOSITENIbHON paboThl CTyJAeHTOB. OHM MOMOTAIOT MOHSTH
IIOCTPOECHUE U3Y4aeMOI0 MaTepHaa, BbIIEIUTh OCHOBHBIE MTOJIOKEHHUS], IPOCIENANTD UX JIOTHKY.
Benenue 3amuceil crocoOCTBYeT NMpEeBpallleHUI0 YTEHUS B aKTHUBHBIN IMpolecc, MOOUIU3YET,
Hapsily CO 3pUTENBHOM, 1 MOTOPHYIO MaMATh. ClielyeT IOMHUTB: Y CTYJIE€HTa, CHCTEMaTUYECKH
BEJYLIEro 3alllMCH, CO3JIaeTCsl CBOW WHIUBUAYAIbHBIA (DOHA MOACOOHBIX MaTepHaJoB s
OBICTPOrO TMOBTOPEHMS MPOYUTAHHOTO, JUI MOOMIIM3AIMM HAKOIUIEHHBIX 3HaHUH. OcoOeHHO
BaXHBI M MOJIE3HBI 3alMCH TOT/A, KOTJa B HUX HAXOMAT OTPA’KEHUE MBICIIH, BO3HMKIINE MPU
CaMOCTOSITENIbHON padoTe.

Pe3ynbTaThl KOHCTIEKTUPOBAHUS MOTYT OBITh IPECTABICHBI B pa3IUYHbIX (popMax: MiaH
(IpocTOM M pa3BEepHYTHIi1), BBITUCKHU, T€3UCHI.
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B xoze moaroToBKe K MPakTHUYECKOMY 3aHSATHIO CTYACHTHI MOTYT CO3/1aBaTh HATJISIHBIN
MH(GOPMALIMOHHBIA MaTepuall C IOMOIIBI0 MYJIbTUMEIUHHOW KOMIBIOTEPHONH MPOrpaMMbI
PowerPoint. 3rtor Bux paboThl TpeOyeT KOOpAWHAIIMM HABBIKOB CTyJAEHTa IO cOOpy,
cuUcTeMartu3aluy, nepepaborke uHpopmauu, opopmieHus: e€ B Buae NoAOOPKH MaTepUaioB,
KPaTKO OTPaXKAIOIIUX OCHOBHBIE BOIIPOCHI U3y4aeMOM TEMBI, B 3JICKTPOHHOM BH/IE.

Taxke mpu MOATrOTOBKE K MPAKTHUECKOMY 3aHATUIO MOKHO MH(OPMAIUIO MPEACTABUTD
B BHJE CXEM, WLIIOCTpauuid (PUCYHKOB), TpaduKOB, OUArpaMM, SBISIFOIIUMHUCS MPOCTHIMU
BUJIamMH Tpadudeckoro crocoba otobOpaxkeHust nHdopmanuu. Llenpro MCHONB30BaHUS TAKOTO
crioco0a SIBISIETCS pa3BUTHE YMEHHS CTYACHTA BBIICIATH TJIaBHBIC DJIEMEHTHI, YCTAHABIMBATH
MEXJy HUMHU COOTHOIIEHUE, OTCIEKHUBATh XOJ Pa3BUTHUS, U3MEHEHUS KaKOro-iubo mpolecca,
SIBJICHHS, CTPYKTYPUPOBAHHUE U CHCTEMATHU3alus HHPOpMAIUs H T. 1.

[Ipu 7OCTAaTOYHOCTH MOATOTOBKH CTYACHT MOXET CaMOCTOSITENIbHO ONPEAEIUTh CTENEHb
CBOEH TOTOBHOCTH K 3aHITHIO, OTBETHB (YCTHO) Ha BOTIPOCHI IS CAMOKOHTPOJIS TI0 TEME.

Ha ocHoBanuu u3ydyeHHOro Martepuana, CTyJEHT JOHKEH yMeTh (OpMyIUpOBaTH CBOE
MHEHHE TI0 Ka)KJIOMY BOIIPOCY TEMbI U apT'yMEHTHPOBAHHO €ro 0OOCHOBBIBATH, ECIIH:

- 3a/JlaHde CBSI3aHO C HEOOXOAMMOCTBIO (OPMYIHMPOBAHUS U APryMEHTAlUU
COOCTBEHHOW MO3WIIMU IO KaKOMY-THOO BOMPOCY, TO OTBET HE JIOJDKEH OBITh YPE3MEPHO
KpaTKUM WJIM, TeM Oolee, OJHOCIOXHBIM. HeoOxonuMo mgaBaThb pa3BEepHYTYHD U
yOenuTenbHyI0 (CO CCBUIKAMH Ha WCTOYHUKH) apTyMEHTAIMIO, IO BO3MOXXHOCTH —
MPEIBOCXUIIATH U OIPOBEPraTh KOHTPOBOIbI ONIMOHEHTOB;

- 3aJlaHue TpEINoyiaraeT CpaBHEHUE CIIEAYeT TPOJEMOHCTPUPOBATh HAaBBIKU
CPaBHUTENIBHO-?)KOHOMMYECKOTO aHanu3a (YMEHHE NpPaBMWIIBHO CTaBUTh 1€Jb CPaBHEHUS,
onpenensaTb OOBEKTHl, WCTOYHHKH W KPHUTEPHH, COIOCTABIISATH BBIIBICHHBIE OOBEKTHI,
HAXOJHUTh UX CXOJICTBA U pa3Nuyus, GOPMYITHPOBATH BHIBOJIBI).

Bokpyr Takoro BBICTYIUIEHHSI MOTYT Pa3TOpPEThCsl CIOPBI, JUCKYCCHU, K YYacTHIO B
KOTOPBIX JOJDKEH CTPEMHUThCS KakIblil. CTyleHTYy HEoO0XOIMMO BHUMATEIbHO M KPUTHUYECKU
CIIyImaTh, IMOJMEYaTh OCOOCHHOE B CYKICHHUSAX ONIOHEHTOB, YJABIMBATh HEIOCTaTKA U
OLIMOKH, KOPPEKTHUPOBATh UX 3HAHMA, U, €CIU HY)KHO, BBICTYIIUTb B posnu pedepu. Ilpu stom
00paTuTh BHUMaHUE Ha TO, YTO €lIe He ObUTO CKAa3aHO, MITH MOAJIEPKATh U Pa3BUTh HHTEPECHYIO
MBICJIb, BBICKa3aHHYIO BBICTYIAIOIIUM CTYIEHTOM.

Jluckyccun U 0OCYXIEHUS BO BpEMs 3aHSTHS CIEIYyeT BECTH YBaXHTEIBHO, TaK Kak
LENBI0 3THX OOCYXJIEHUH M TUCKYCCHH SIBII€TCS M3ydeHHE HOBOTO MaTepuaia, a HHUKaK He
BBISIBIICHHE HE3HAIOIINX, HEMPABBIX ¥ BUHOBATHIX.

Bo Bpems 3aHATHA cieayeT BecTH ceOsi BEXKIMBO M TaKTUYHO, HE HapyulaTh
TUCIATUTMHY, HE OTBJICKATh JPYTHUX CTYJICHTOB OT BOCHPHSTHA MaTepuana. Omo3mgaHus Ha
3aHATHUS JIOIYCKAIOTCS TOJIBKO M0 YBaXKUTEJIbHOW MPUYHHE.

B mpomecce TOATOTOBKM K 3aHATHSAM PEKOMEHIYETCS B3aWMHOE OOCYXKICHHE
MarepHaia, BO BpeMsl KOTOPOTO 3aKpeIUIAIOTCS 3HAHMs, a TakKe NMpHOOpeTaeTcsl MpakTHKa B
M3JI0KCHUU ¥ Pa3bsICHEHUH MTOJTyYSHHBIX 3HAHWH, pa3BUBACTCS PEUb.

ITpu HEOOXOMMOCTH cielyeT o0palaTbesi 3a KOHCYJIbTallMed K IpernojaaBaTento. Ms
Ha KOHCYJIBTAINI0, HEOOXOMMO XOPOIIIO MTPOAYMATh BOIPOCHI, KOTOPBIE TPEOYIOT pa3bsICHEHHUS.

Ha 3ansaTuu cnemyer BHUMATEIbHO CIYIIATh BBICTYIIJICHUS APYTUX YIACTHUKOB 3aHSTHS,
COTIOCTABJIATh MX TIO3WIIMA MEXAy CcoOOH, a TakkKe CO CBOEH TO3WIMed, aKTUBHO U
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apryMEeHTHPOBAHO Y4acTBOBAaTb B OOCYXJIEHHMHM pPacCMAaTPUBAEMBIX BOIPOCOB, OTBEYaTh Ha
BOIIPOCHI IIPETOaBATEIA.

JUig yscHEHMS U pPa3bsCHEHUs MPOOJIEMHBIX BOIPOCOB MOXKHO 33/aBaTh BOIIPOCHI
IPENoJIaBaTelo0 U JIPYTMM Y4aCTHUKAM OOCYXJEHUS, IPOCUTh MOBTOPUTh MM OOBSICHUTH TO
WIM WHOE BBICKAa3bIBAHUE, MOXHO 3asABISITh O CBOEH TOYKE 3pEHMUS, KOHCTPYKTHBHO
KPUTHUKOBATh MO3ULUU BBICTYIAIOIINX.

PexomMeHnaauuu no BhINOJHEHHIO CAMOCTOSITEIbHON PadoThI CTY/IEHTOB

CamocrosTenbHas paboTa CTYAEHTOB — 3TO MPOLIECC aKTMBHOTO, LIE€JIEHAIPABIEHHOIO
npuoOpeTeHus] CTYIEHTOM HOBBIX 3HAaHWH, YMEHHH 0€3 HemOCPeACTBEHHOTO YYacTHs
IpenojiaBaTessi, XapakTepU3YIOUIMcS IPEeIMETHON  HalpaBle€HHOCTbIO, 3()()EKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yNbTaTOB ACATEIBHOCTH 00yUYaroImerocs.

Ilenu camocTosITENILHON pabOTHI:

— CHCTEMaTu3all¥sg M 3aKPEIUICHUE IIOJyYEHHBIX TEOPETUYECKUX 3HAHMW H
IIPAaKTUYECKUX YMEHUM CTYJICHTOB;

—  ymiyOJieHue U pacliupeHHe TEOPETUUECKUX 3HAHU;

— (¢opMUpOBaHHME YMEHUH  HCIOJB30BaThb  HOPMATUBHYHD U  CIIPABOYHYIO
JIOKYMEHTALUIO, CIIEUAIIBHYIO JIUTEPATYPY;

—  pa3BUTHE ITO3HABATEJIbHBIX CIIOCOOHOCTEH, AKTUBHOCTH CTYJICHTOB,
OTBETCTBEHHOCTU U OPraHU30BAHHOCTH;

— (opMupoBaHHE CaMOCTOSATENIBHOCTH  MBIIUIEHUS,, TBOPUYECKOW HMHUIIUATHBBI,
CIIOCOOHOCTEH K cCaMOpa3BUTHUIO, CAMOCOBEPIICHCTBOBAHUIO M CaMOpeaIn3aliy;

—  pa3BUTHE MCCIIEIOBATEIbCKUX YMEHUH U aKaJIEMUYECKUX HABBIKOB.

CamocrosTenbHas paboTa MOXET OCYHIECTBIATHCS WMHIMBHIYaIbHO WIH TpYIIaMH
CTYJICHTOB B 3aBUCUMOCTH OT LIeJI1, 00bEMA, YPOBHS CIOKHOCTH, KOHKPETHON TEMaTHKH.

TexHONOrMsI ~ OpraHM3allMM  CaMOCTOATENBbHOM  paboThl  CTYJAEHTOB  BKIJIIOYAET
UCIOJIb30BaHNE MH(GOPMAIIMOHHBIX U MAaT€PHAIbHO-TEXHUYECKUX PECYPCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbIMONHEHHEM OOYYAIOIIMMUCA BHEAYAUTOPHON CaMOCTOATEIbHOW padOThI
[IPENOJaBaTelIb MOKET IPOBOJUTH MHCTPYKTAXX IO BBINOJHEHWUIO 3afaHusA. B HMHCTpykTax
BKJIFOYAETCS:

—  LeJb U COJepKaHUEe 3aJJaHNus;

—  CpOKH BBIIIOJIHEHHS,;

—  OpPHEHTHPOBOYHBIA 00HEM pabOTHI;

—  OCHOBHBIE TpPEOOBaHMs K pe3yibTaTaM paboThl U KpUTEPUH OLICHKH;

—  BO3MOJKHBIE€ TUIIMYHBIE OIINOKY NMPH BBHITIOTHEHUH.

WHcTpyKTa)X TpOBOAUTCS TMpEnojiaBaTesieM 3a CYeT 00beMa BpEMEHH, OTBEJIEHHOIO Ha
U3y4eHUE NUCLUIUIVHBIL.

KoHTponb pe3ynbTaToB BHEAyAUTOPHON CaMOCTOSITENIbHON PabOTHI CTYJEHTOB MOXKET
POXOJUTh B MMCbMEHHOM, YCTHOW WJIM CMELIaHHOH (opme.

CTyneHThl JOJKHBI MOAXOIUTh K CaMOCTOSITEIbHOM paboTe Kak K HauBaXKHeHIeMy

CpCACTBY 3aKPCIUICHUA U PA3BUTUA TCOPCTUICCKUX 3HaHI/II71, BBIpa6OTKC CAUHCTBA B3IJI1J0B Ha
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OTJENbHBIE BOIPOCHl Kypca, NPUOOPETEHHsI OINPEIEICHHBIX HABBIKOB W HCIOJIb30BAHMUS
npodeccuoHaNbHOM TUTEPaTYPHI.

[Tpu camocTosTeNnsHON POPAOOTKE Kypca 00yUaromuecs T0JKHbI:

— TIPOCMAaTpHUBATh OCHOBHBIEC OMPEACTICHUS U (PaKTHI;

— TIOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA Ha JIGKIMOHHOM 3aHSATHM MaTepuan M
JIOTIOJIHUTD €0 C Y4ETOM PEKOMEHJOBAaHHOM 10 JAaHHOW TEME JIMTEPaTyphl;

— U3YyYUTh PEKOMEHJOBAHHYIO JIUTEPATypy, COCTABIISATh TE3UCHl, AHHOTALUU U
KOHCIEKThI HanboJjee BaKHbIX MOMEHTOB;

—  CaMOCTOSTENbHO BBIMOIHATH 33aHUS, aHAJIOTUYHBIC IIPEIIaraéMbIM Ha 3aHATHUAX;

—  HCIIOJIB30BAaTh ISl CAMOMPOBEPKHU MaTepualibl JOH/IA OLIEHOUHBIX CPEJICTB;

—  BBINOJIHATH JOMAITHHE 3a/IaHus TI0 YKA3aHUIO MpernoaBaTes.

Conep:kaHnue cCaMOCTOSATEILHON Pad0ThHI CTYJAE€HTOB MO AU CHUIJINHE
«OCHOBBI 1€JIOIPOU3BOACTBA)

Tema caMOCTOSITENIbHON PabOThI M BOIPOCHI, MTOJICKAIITIE OrneHouHbIC
PAaCCMOTPEHHIO B X0JI€ €€ BBIIOJHEHHUS CpelicTBa
Tema 1. TeopeTnueckue 0CHOBBI J1€JI0NPOU3BOACTBA IIpoBepka

W3yaute 'OCT P 7.0.8 «Cucrema crtaHmapToB 1O HH(POpPMAIMH, | KPOCCBOPIA
OMOIMOTEYHOMY U HW3JaTelbCcKoMy Jeny. Jlenmonmpou3BOACTBO U
apxuBHOe Jeno. TepMHHBI U ompeneneHus» (BBIyYUTh OIpeaesIeHUs
OCHOBHBIX TOHATUH) U COCTaBUTh KPOCCBOPJ (Ha OTAEIBHOM JIUCTE
dbopmata A4, He meHee 15 ciioB)

Tema 2. OOmume mnpasuiaa odopmienus ynpasiaeH4deckux | [Iposepka
JIOKYMEHTOB KOHCIIEKTa
1061mepoccuiickuil  K1acCU(pHUKATOp YINpaBIeHUYECKOW AOKYMEHTAIH
(OKYM): 3amaum, CTPyKTypa, KOJOBbIe 00O3HaueHUs (HamucaThb
KOHCIIEKT)

Tema 3. [IpaBusa oopmiieHusi TOKYMEHTOB 10 JUYHOMY cocTaBy | KoHcriekT
HopMmaTtuBHo-1paBoBas 06a3a KaJipoBOTr0 JeIONPOU3BOCTBA

Tema 4. Opranu3anusi J0KyMeHT0000poTa Koncnekr
N3yunTh HUKEyKa3aHHbIE BONPOCHI U COCTAaBUTh 10 HUM KpaTKUH
KOHCIICKT.

1. CoBpemenHble HH(OPMAIIMOHHBIE TEXHOJIOTUH B JICIIONPOU3BO/ICTBE:
- CucteMbl aBTOMaTU3alUHU JAeIONPOU3BO/ICTBA;

- DJIEKTPOHHOE I0KYMEHTHUPOBAHMUE;

- DIIEKTPOHHBIN TOKYMEHTO000POT

Tema 5. Oco0eHHOCTH cocTaB/IeHUsI H 0(POPMIICHHS OCHOBHBIX Koncnekr
AOKYMEHTOB yIIPaBJICHUA

N3yunTh HUKEyKa3aHHbIE BONPOCHI M COCTaBUTb IO HUM KpaTKUi
KOHCIICKT

1.0co6GeHHOCTH s3bIKa CIYXKeOHOTo JOKYMEHTa:

-CranyapTu3anus si3blka JOKYMEHTA,
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-S13p1KOBBIE TPeOOBaHUS K O()OPMIICHUIO PEKBU3UTOB IOKYMEHTA;
-SI3p1KOBOE OOPMIIEHHUE JTUYHBIX JOKYMEHTOB;
-/lenoBoe MUChMO: BUJIBI U SI3BIKOBOE O(POPMIICHHE.

Cpenu OCHOBHBIX BHJIOB CAMOCTOSITETILHON paOOThI CTYACHTOB TPATUIIMOHHO BBIICIISIOT:
MOJArOTOBKA K JIEKLHAM, CEMHUHAPCKUM U MPAKTUYECKUM 3aHATHSAM, 3a4eTaM U JK3aMeHaM;
MOJArOTOBKA M BBINOJIHEHUE IMPE3CHTALMI C JTOKJIaAaMHu, HalmucaHue pedepaToB, BBINOJIHEHHUE
71a00paTOPHBIX M KOHTPOJBHBIX PadOT, HAMKCAHUE ICCE; PElICHHE KEHCOB M CUTYAI[MOHHBIX
3aJa4; HaIMCaHUE HayYHBIX CTaTeH U JIp.

Ayoumopnas camocmosmenvHas paboma cmyOoeHmos — 3TO IUIaHUpyemas ydcOHas
paboTa CTyIeHTOB, KOTOpas MPOBOAMTCS KAaK BHE OCHOBHBIX YacOB, TaK M B 4Yachl 3aHATUH
HEMOCPEJICTBEHHO CTYACHTOM, HO OPTaHU3YETCsl K KOHTPOJIUPYETCS MPEnoJaBaTesIeM.

[TonroToBKy K KaXIOMy JIGKIMOHHOMY 3aHATHIO CTYJCHT JIOJDKEH HadaTh C
O3HAKOMJICHUS C IUIAHOM JIEKIIUU, KOTOPBIM OTpa)kaeT CoJep)KaHUE MPEATIOKEHHON TEMBI.
3areM HEOOXOAMMO H3YYHTh JINTEPATYPHbIE UCTOYHUKH, KOTOPBIE PACKPBHIBAIOT COJEp>KaHUE
BOIIPOCOB TE€MBI, 4 TAK)KE OCHOBHOM ITOHATUIHBIN armapar.

[ToAroToBKY K KaXXIOMY 3aHSITHIO CEMHUHAPCKOTO TUIA KaXKIBIA CTYEHT JO0KEH HavyaTh
C O3HAKOMJICHUS C TUTAHOM 3aHATHUS, KOTOPBIA OTPa)KaeT COJEpKAHWE MPEIIOKEHHOW TEMBI.
TmarenpbHOE€ TPOAYMBIBAaHHE M H3YYE€HHE BOMPOCOB IJJaHA OCHOBBIBAETCS Ha MpopaboTKe
TEKYIIET0 MaTepuayia JICKIWW, a 3aTeM HW3YYeHHUs O0O0s3aTeTbHOH M JIOMOJHHUTEIHHOU
JUTEpaTyphl, PEKOMEHJOBaHHYIO K JaHHOMW Teme. Ha ocHOBe MHAMBUIYyalbHBIX MPEANOYTEHUN
CTYJIEHTY HEOOXOJMMO CaMOCTOSITEIFHO BRIOpATh TEMY JIOKJIAJa MO MpoOJieMe CeMHHapa U IO
BO3MOXXHOCTH ITOJATOTOBUTH 110 HEMY NPE3EHTALHUIO.

Bce HOBBIE TIOHATHS MO M3y4aeMOil TeMe HeOOXOJMMO BBIYYHTh HAaW3yCTh M BHECTH B
rJI0ccapyuid, KOTOPBIH 1ienecoodpa3Ho BECTH € CaMOro Hayasla u3ydeHus Kypca. Pe3ynbrat Takoit
paboTHI TOJKEH MPOSBUTHCS B CIIOCOOHOCTH CTYIIEHTa CBOOOIHO OTBETHTh HA TEOPETHUECKUE
BOINPOCHI CEMUHApa, €ro BHICTYIUIEHMM M YYacTUU B KOJUIEKTUBHOM OOCYKIEHHMU BOIPOCOB
U3y4aeMOi TeMBbI, IPAaBUIHFHOM BBITIOJTHEHUH MPAKTHYECKUX 3aJaHUH M KOHTPOJIBHBIX padoT.

Buneayoumopunas camocmosmenvuas paboma cmyoenmog — 3TO IUIaHUpyeMas ydeOHas,
ydaeOHO-uccienoBarenbckas u  (WIM) Hay4dHO-UCCIEAOoBaTeNbckass padoTa  CTYACHTOB,
BBINOJIHSIEMAsi BO BHEAYAUTOPHOE BpeMsl MO 3aJaHUI0 M IMpPU METOJUYECKOM PYKOBOJCTBE
IperoiaBaTessi, HO 0€3 ero HeMOCPEICTBEHHOTO YYaCTHS.

ITo nmuctunnuHe «OCHOBBI JENONPOU3BOACTBAa» OCHOBHBIM OIICHOYHBIM CPEICTBOM
SIBIISIETCS IPOBEPKA KOHCIIEKTa M cOOeCeI0OBaHME.

PexomeHnaanmMu cTyleHTaM 10 U3Yy4YEeHUI0 PEKOMEHI0BAHHOM JIUTEPaTypsbl

[lpy mMONroTOBKE W YCBOCHWM MarTepuana 3aHsATHH JEKIMOHHOTO THIA CIIEAYeT
oOpamatbcss K PEKOMEHJANMSAM IPEToIaBaTells, a TaKKe OCYIIECTBISATH CAMOCTOSTEIbHBINA
mo100p HEOOXOAMMBIX HCTOUHUKOB.

PexomMenyemast murepaTypa IpUBOJUTCS B paboUei mporpaMme AUCHUITHHBI «OCHOBBI
JIeTIONPOM3BOACTBAY U JOJDKHA OBITh HMCIOJBb30BaHA TOJbKO M3 OmbOimorexkn Kocranaiickoro
¢unmnana I'BOY «Henl'V» u 371€KTpOHHBIX OUOIMOTEUHBIX CUCTEM.
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[lepeuenp npodeccuoHaNbHBIX 0a3 JaHHBIX U MH()OPMAIIMOHHBIX CHPABOYHBIX CHUCTEM
JUI U3y4eHUs JUCUUIUTUHBL « OCHOBBI 1€TI0IPOU3BOICTBAY:

1 Hayuno-snekTponHass OubOnmoreka elibrary [DnexTtponnsiii pecypc]. — URL:
http://elibrary.ru/defaultx.asp

2 PecniyOiinkaHCKasi MEKBY30BCKasl 3JICKTPOHHAsi OnOiInoTeka [ DJIeKTpOHHBIN pecypce]. —
URL.: http:/ http://rmebrk.kz/

3 Dnexrponno-6ubaroreunas cuctema «JIAHb» URL: http://e.lanbook.com/

4 DnexTpoHHO-OMOIMOTEYHass cucTeMa «YHHUBEpCUTETCKas OuOIMoTeKa OHJIANHH
[DnexTponnsiii pecypc]. — URL: http://biblioclub.ru/index.php?page=main_ub_red

5 DnektpoHHO-OubmMoTeunas cuctema «tOpait» [Dnexktponnslii pecypc]. — URL:
https://urait.ru

6  CopaBouHo-mpaBoBasg  cuctema  «l'apanT»  [DnekTpoHHBI  pecypc]. —
https://internet.garant.ru/

CryneHTaM peKOMEHIyeTcsl NOJIy4YuTh B OuONIMOTEKe y4yeOHyl0 JHTeparypy Mo
JUCIUIUIMHE, a TAKXKE MCII0JIb30BaTh JIEKTPOHHBIE CUCTEMbI, UMEIOIKECS B JOCTYIIE Ha caiTe
¢bunumana.

[Ipu pabore ¢ nuTepaTypoil CielyeT yUUTbIBaTh, YTO B OOJIBIINHCTBE YUCOHUKOB U KHUT
JIeNAlOTCSl  CCBbUIKM, CHOCKM Ha JIpyr'He JMTEpaTypHbleé HCTOYHHUKH, IPHUBOAMUTCA CIHUCOK
JUTEPaATyphl [0 PaCKPHIBAEMOI B UICTOUHUKE MPOOIIEME.

OnHako HaWTH HYXHYIO CTaThl0 MWJIM KHMTY — 53TO TOJIBKO OJHa mpolieMa
npoecCuOoHaNBbHOM MOJrOTOBKU CTY/AEHTA, ApYyrasl 3aKJIF04aeTcsi B TOM, YTOObI CyMETh OBICTPO
IPOYUTATh U OCMBICIIUTB COAEPIKALIYIOCS B HUX HH(OpMAIHIO.

J1J1 MOJIHOIIEHHOM MOJTOTOBKHU K 3aHATHSAM YTEHUS yueOHHKA KpailHe HEeI0CTaTOYHO — B
y4eOHBIX TOCOOMSAX M3/IaraloTCs TOJIBKO TNPUHIMIIMAIBHBIE OCHOBBI, B TO BpeMs Kak B
MOHOTrpadUsX W CTaThsIX Ha Ty WIM MHYIO TEMYy IOJHUMAaeMblii BOIIPOC paccMaTpUBAETCs C
pasHBIX PaKypcOB MJIM paKkypca OJIHOTO, HO B JIFOOOM ciy4ae JOCTaTOYHO MOJPOOHO U TIIyOOKO.
Tem He MeHee, UIsl TOro, 4TOOBI JOJKHBIM 00pa3oM COPUEHTHPOBATHCS B CYTHU 3a/aHUA,
CHavaJia clielyeT 03HaKOMUTBCS C COOTBETCTBYIOIIUM TEKCTOM Yue€OHHKA — BHE 3aBUCUMOCTH OT
TOr0, MPEIyCMOTPEHA JM JEeKUUs B JONOJHEHHE K JAHHOMY 3aHATHIO WM HeT. OlieHuB
3aJaHue, BbIOpaB TOT WJIM MHOU CIOXKET, U M0JI00paB COOTBETCTBYIOILYIO JUTEPATYPy, MOKHO
IpUCTYNaTh COOCTBEHHO K MOJATOTOBKE K 3aHATHUIO.

PabGora Ham nuTepaTypoil cocToMT M3 TpEX ATANoOB — 4YTEHUS paboThl, €€
KOHCIIEKTUPOBAHMS, 3aKIIOUYUTEILHOTO 0000IIeHUsT CyTH n3ydaeMoi pabotel. [Ipexnae, uem
OpaTbCs 3a KOHCIIEKTUPOBAHUE CJeyeT €€ XOTs Obl OJHaX/bl IPOYUTATh, YTOOBI COCTABUTH O
Hell MpeaBapuUTENIbHOE MHEHHUE, MOCTapaThCsl BBIIECIUTh OCHOBHYIO MBICIb WM HECKOJBKO
0a30BbIX TOYEK, OMHMPASCh Ha KOTOPbIE MOXHO OyleT B JanbHeHIIeM paboTaTh ¢ TEKCTOM.
KoncnektupoBanne B 001eM BHAE MOXKET OBITH ONpeAeNieHo Kak (uKcalus OCHOBHBIX
MIOJIO’)KEHUH M OTJIIMUUTENBHBIX YEPT PACCMaTPUBAEMOI0 TPYAA.

Ecnu nmporpamma 3aHsTHS NpeaycMaTpuBaeT padboTy € 3JIEKTPOHHBIM HUCTOYHHKOM, TO
ATON CTOPOHE MOATOTOBKM K 3aHATHUIO CIEAYET YAEIUTh NPUCTAIIbHOE BHUMaHue. B cymHocTH,
pa30op ANEKTPOHHOI'O MCTOYHHKA HE OTIMYAETCS OT paboThI C JUTEPATYpoHd — TO ke UTEHUE,
KOHCIIEKTUpOBaHHe, 00o0meHne. TujarenbHas MOAroTOBKAa K 3aHATHIM MMEET OIpeeNnsioniee
3HAaYEHHE: 3aHATHE MPOUIET TaK, KaK ayJUTOPHS MOArOTOBUIIACH K €r0 MPOBEICHHUIO.
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B cjydac BO3HUKHOBCHUA HEACHBIX BOIIPOCOB CTYACHT MOXKET MOJIYYHUTb
UHIUBUIYAIbHYIO KOHCYJIBTALMIO IPEMojaBaTesl COrTacHO rpaduKy KOHCYJIbTAIlHI,
YTBEpXKJACHHOMY Ha Kadenpe.

Chucox PEKOMEHAYEMBIX HCTOYHUKOB IO TUCHHUIIJIMHE

1. Aoynamze JI. I'. JlokyMeHTalMOHHOE OOECIICUCHHE YIPABJICHUS MEPCOHATIOM:
VYuebnuk u npaktukyMm / Bempspkkuna U. b., Macimosa B. M; Mocksa: M3narensctBo FOpaiir,
2019. — 392 c.: mn., tabn. — Pexxum pocryma: mo moamucke. — URL: https://www.biblio-
online.ru/bcode/433411. — bubauorp.: c¢. 351-360. — ISBN 978-5-8399-0461-3. — Tekcr:
3JIEKTPOHHBIMN.

2. llyneruna M. B. ApxuBoBeznenue: yueOHoe nocobue / — Apxanrenbck: CeBepHbIi
(Apktuueckuit) denepanbubiii  yHuBepcuter (CADY), 2014. — 407 c.— (bakanaBp wu
cnernuanuct). — ISBN 978-5-534-11185-9. — Tekcr: anekrponnsiii // ObC IOpaiit [calT]. —
URL.: https://biblioclub.ru/index.php?page=book&id=312311
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OTMeTKH 0 MPOJUIEHUH CPOKA NEHCTBUS

Meroaudyeckue peKOMEHAAIlMK TPOJIOHTHPOBAHbI Ha
2022 / 2023 yueGHbIi TOJ PEIICHAEM YUEHOTO COBETa
Kocranatickoro ¢pmmana ®T'bOY BO «Uenl'V»

oT «26» mas 2022 r. [IpoTokon Ne 12

Mertoanueckue PEKOMEHIAIUHM MPOJOHTHPOBAHBI Ha
20/ 20 y4eOHBIH TOA peIICHHEM YYEHOTO
cogera Kocranaiickoro ¢mmama &I'BOY BO
«enl'V»

0T « » 20 r. [Ipotokon Ne

Metoandeckue peKOMEHJAIMKM MPOJIOHTHPOBAHBI Ha
20/ 20 yucOHBI TOA peEIICHUEM YUYEHOTO
coseta Kocranaiickoro ¢umana &I'bOY BO
«Wenl'V»

OT « » 20 r. [Iporokon Ne




