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PaGouyasi nporpamMma AUCLMNAMHbI "OCHOBbI A8/I0NPOM3BOACTBA" MO HAMPAaB/IEHUIO MOATOTOBKYM (CMELWaIbHOCTY)

. .2
38.03.01 3KoHOMWMKa HanpaBneHHOCTU (Mpoduto) Byxrantepckuid y4éT n ayaut e

Paboyasa nporpamma gucumnivHbl (Mogyns) ofobpeHa n peKomMeHAoBaHa
Kaeapon
Kadenpa akoHOMUKM

[MpoTokon 3acedaHns Ne 9, ot «10» maa 2023r.

Paboyas nporpamma gncumnnInHbl (Moayns) ogobpeHa 1 peKoMeHAoBaHa
yuyebHO-MeToAnYecKMM coBeToM KocTaHaickoro gmnuana ®rooy BO
"Yenl'y”

[MpoTokon 3acepaHna Ne 10, oT «18» mada 2023r.
Paboyasi nporpamma gucumninHbl (Moayns) ogobpeHa n peKomeHaoBaHa
yueHbIM coBeToM KocTaHarnckoro gunmnana @reOyY BO "Henl'y”

[MpoTokon 3acefaHna Ne 10, oT «25» mada 2023r.

3aBeaytownii Kadegpoi
KaHAMAaT 3KOHOMUYECKNX HayK, AOLEHT/

[NaHnHa ["'anMHa BUKTOpPOBHa,

ABTOp (cocTaBuTENb) KaHAnaaT SKOHOMUYECKNX HayK,
[OLeHT Kadeapbl 3KoHOMUKK, Kynakosa CBeTniaHa BnagnmmnposHa

PeueHseHT HokTtop PhD, W.0. 3aBefytoLLero Kaeapon
OyxranTepckoro y4érta u ynpasneHust IHCTUTYTa 3KOHOMUKKU 1 npasa um. M.
YyxknHosa PI'T1 Ha MXB «KI'Y A. baiTypcblHOBa» MWHUCTEPCTBa 06pa3oBaHns 1
Haykun Pecnybnvkn KasaxcTaH, baiknH Aingap KocbiMoBuy
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Pabouas nporpamMma JCHUTLITHAHBL "OCHOBBI IIeJ'IOHpOI/BBOZ[CTBa" 110 HalIpaBJICHUIO MTOATOTOBKHU (CHeHI/IaHBHOCTI/I)

38.03.01 Dxonomuka HanpaBieHHOCTH (podwtio) Byxrantepckuii yaér u ayant crp. 3

1 IIEJIM 1 3AJAYHY OCBOEHUSA JTUCHUIIJIMHBI (MOAY JIST)

1.1 Hean

C(bOpMI/IpOBaTL Y CTYACHTOB 3HAaHHWA OCHOB COBPEMCHHOIO JACJIONPOU3BOACTBA W HAOKYMCHTALIMOHHOI'O obecrieuyeHus
JCATCIBHOCTH npezmpmnnﬁ, PasBUTHL HABBIKU IO COCTABJICHUIO U O(I)OpMJIeHI/IIO OTACIIBHBIX BHUJIOB YIPABJICHYCCKUX
JOKYMCHTOB U UX MPUMEHEHUA [JId PCIICHUS 3a/1a4 JOKYMEHTALIUOHHOTO obecreueHus JACATCIbHOCTU NPEATIPUATUS.

1.2 3apaun

- N3Y4YUTHh OCHOBHBIC NMOHATHUA U TCPMUHBI JUCHUIIIINHBI,

- IIOKA3aTh POJIb OKyMEHTa W JIOKYMEHTHPOBAaHHOW MH(OpMAaINH B MPAKTHUKE YIIPABICHUS;

- HU3YyYUTH STAllbl PA3BUTHA JOKYMCHTA KaK HOCHUTCIIA I/IH(l)OpMaHI/II/I;

- HU3YYUTb 3aKOHOAATCIIBHBIEC W HOPMATUBHO-METOAWYCCKHUEC OOKYMCHTHI,

pernmaMeHTHpyromue paboty ¢

JOKYMCHTaMM OpTraHUu3aluu,

- 03HAKOMHTH C MIPAaBMJIAMH COCTABIICHUS W O(OPMIIEHHS YIIPAaBICHUECKUX JTOKYMEHTOB;

- HU3YyYUTH MOPSAIOK pa6OTBI C JIMYHBIMHU U CJ'[y)K€6HI)IMI/I AOKYMCHTAMU;

- NPUBUTH HABBIKU COCTABJICHHUSA U O(l)OpMJ'IeHI/Iﬂ OCHOBHBIX JOKYMCHTOB YIIPDABJICHUS,

- U3y4UTH paboTy CITYy)KOBI JOKYMEHTAIMOHHOTO OOECIICUCHUS YIPABIICHNS;

- O3HaKOMHTb C COBPEMCHHBIMH TEXHOJIOTHMSIMHM  OpPraHM3alliM  JOKYMEHTOOOOpDOTa MPEINpUSITHA U
OopraHu3anuil.
2 MECTO JUCHUIIJIMHBI MOAYJIsA) B CTPYKTYPE OIIOII
Brnox (pazmem) OITOIT: | K.M.07.03

2.1 TpeOoBaHus K NMpeABAPUTEIHLHON MOATOTOBKE 00y4aIOIIErocsi:

TeOpI/Iﬂ MCHCIPKMCHTa

Byxranrepckoe neno

DKOHOMHKA Tpya

CaMOMEHEIHKMEHT

2.2 JIucuMnJuHbI M MPAKTHKH, VI KOTOPBHIX 0CBOEHHE JAHHOM JTMCUMIJIMHBI (MO1YJIs1) HEOOX0AUMO KaK
npeauiecTBymoLIee:

HpOI/I?zBOI[CTBeHHaS[ IpaKTHUKa. HpeIII[I/IHJ'IOMHaSI IMpaKTUKa

Ananmu3 GUHAHCOBOW OTYETHOCTH MPEIIPHSATHS

YrpasieHue puckaMy X03sICTBEHHOM eI TEIbHOCTH OpTaHU3aluN

VYpapJieHHe 3aTpaTaMy IPEIIPHSATHS

3 KOMIIETEHIIUHA OBYYAIOIIEI'OCsl, ®OPMHUPYEMBIE B PE3YJIBTATE OCBOEHUSA

JAUCHUIIJIMHBI (MOAY.JIS)
IIK-1.1: CocraBasier Oyxraiarepckyio (GpuHaAHCOBYI0) OTYETHOCTD.

3HaTh:

MOPOroBbIi | 3HAET BHYTPEHHHE OPraHN3allMOHHO-PACIIOPSANTEIbHBIE JOKYMEHTB 3KOHOMHUYECKOTO CYOBEKTa

NpoABUHYTHIA | 3HaeT 3akoHOoAaTeNnbCTBO Poccuiickoit denepannu o OyxraiTepckoM ydeTe, Hamorax u coopax

BBICOKUI 3Haer MexayHapoJHble CTaHAAPThl (PUHAHCOBOI OTYETHOCTH (B 3aBHCHMOCTH OT C(epbl JNesTeIbHOCTH
9KOHOMUYECKOT0 CyOBhEKTa)

Ymern:

HOPOTOBbBIA Ymeer omnpemenste (pa3pabaTbIBaTh) CIIOCOOBI BENEHHS OyXTaiTepckoro ydera W (OPMHpPOBATH
YUETHYIO IIOJIUTHKY 3KOHOMHUYECKOTO CYOBEKTa

NPOABUHYTHIA | YMeeT pa3pabarbiBaTh (YOPMBI MEPBUYHBIX YYETHBIX JOKYMEHTOB, PETHCTPOB OYyXTaJTepCKOTO ydeTa,
(hopMeI OyxranTepckoi (PUHAHCOBOI) OTYSTHOCTH M COCTABIATH Tpadpuk JOKyMEHTOOOOpOTa

BBICOKHI Ymeer ¢opMHpOBaTh B COOTBETCTBUM C YCTAHOBJICHHBIMM IIPAaBWJIAMH UHCIOBBIC IIOKa3aTeld B
OTYeTax, BXOJAIINX B COCTaB OyXranTepckoi ((PHHAHCOBOW) OTYETHOCTH

Buaangers:

noporosbll | Briajieer HaBbIKAaMM OpraHM3allMy M IUIAHUPOBAHHS Tpolecca (popMUpOBaHUs MH(OpMAIMU B CHCTEME
OyXTraJTepCcKOoro ydera

NPONBUHYTHIA | Briazieer HaBbIKAMM TIPEJCTaBIICHUS] OyXrajrepckod ((MHAHCOBOW) OTYETHOCTH B COOTBETCTBHU C

3aKkoHoaTesnbeTBOM Poccentickon denepanuu
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Pabouas nporpamMma JCHUTLITHAHBL "OCHOBBI IIeJ'IOHpOI/BBOZ[CTBa" 110 HalIpaBJICHUIO MTOATOTOBKHU (CHeHI/IaHBHOCTI/I)

38.03.01 Dxonomuka HanpaBieHHOCTH (podwtio) Byxrantepckuii yaér u ayant crp- 4

BBICOKHH

Brnageer HaBeikamMu  (HOPMHPOBAHUS rnokaszarenei

Oyxrantepckoit ((GMHAHCOBOM) OTUCTHOCTH

YHUCJIOBBIX OTYCTOB, BXOJAIIUX B COCTaB

IIK-1.3: Benét HanoroBblii y‘léT, COCTABJISIET HAJIOIOBbIC PACYCTHI U JICKJIapallui, OCyHI€CTBJIS€T HAJI0I0BOE

IIAHUPOBAHME.

3HaTh:

noporoeii | 3HaeT 3akoHOHaTenscTBO Poccmiickoi Pemeparmm 0 Haiorax M cOopax, CHCTEMY COBPEMEHHOTO
HaJIOTOBOTO y4eTa

NPOJBUHYTHIA | 3HAaET cHEUU(HKY pa3INYHBIX CHCTEM HAJIOTO000I0KEHHS M OpPraHU3allH HaJIOTOBOTO TTAHMPOBAHHS

BBICOKUI 3HaeT NpaBOBHIE OCHOBHI M CTPATETHIO HAJIOTOBOTO MJIAHUPOBAHUS

Ymern:

HOpOroBeIi | YMeer pa3pabaTeIBaTh BHYTpPECHHHE OpTaHH3aIIOHHO-PACIOPSTUTEIBHBIC JOKyMEHTBI,
pErIaMEeHTHPYIOIINE BEJCHHE HAJIOTOBOTO Y4YeTa, COCTaBJICHWE HAJIOTOBBIX PAcueTOB M JACKIApaLUi,
OTYETHOCTH B TOCYJAPCTBCHHBIE  BHEOIOMKETHbIE  (OHIBI, PETyIUpYIOIIME  OPraHU3alMio U
OCYILIECTBIICHNE HAJIOTOBOTO IJIAHUPOBAHUS B DKOHOMHUECKOM CYOBEKTE

NPOIBUHYTHINH | YMeeT MACHTH(DUIIUPOBATh OOBEKTH HAJOTOOOI0XKEHHU, UCUUCIATh HAJOTOBYIO 0a3y, CyMMy Hajora u
cOopa, a TakKXke CyMMy B3HOCOB B TOCYAapCTBEHHbIE BHEOIOKETHBIE (DOHIBI, KOPPEKTUPOBATH
HAQJIOTOBYIO TMOJHMTHKY 3KOHOMHYECKOTO CYOBEKTa B CBA3M C M3MEHEHHSIMH 3aKOHOJATENbCTBA
Poccuiickoit @exepanuu o Hamorax u coopax

BBICOKUI Ymeer ¢GopMHpOBaTE W MPUMEHATH HAOOpP HHCTPYMEHTOB HAJOTOBOTO IUIAHUPOBAHHSA (HAJIOTOBBIC
JBTOTHI, (JOPMBI TOTOBOPHBIX B3aWMOOTHOIIECHHH, LIEHBI CHAEJIOK, CTaBKM HAJIOTOOOJIOXEHHS, OOBEKTHI
HaJIOTOOOJIOKEHNUS], COIMAIBbHBIC HAJIOTOBBIE PEXUMBI), OCYIIECTBIATh MEPHI HAJIOTOBOW ONTHMM3AILNH
B KOHKPETHBIX YCIOBHAX JEATEIBHOCTH 10 BCEH COBOKYITHOCTH HAJIOTOB M COOpPOB

Baagernb:

HOporoBeli | Biazieer HaBBIKAMH OpPraHW3allMM BEICHHS HAJIOTOBOTO YY€Ta, COCTABICHHS HAJIOTOBBIX PAacueToB M
JeKIapanyii B 9)KOHOMUYECKOM CyOBbEKTe

npoABHHYTHIA | Briageer criocoOHOCTEIO (pOpMHPOBATH YMCIIOBBIE MOKA3aTENM OTUYETOB, BXOJASAIIMX B COCTAaB HAJOTOBOM
OTYETHOCTH

BBICOKHH Bnaneer HaBbIKaMM OpraHM3alliy HAJIOTOBOTO IUIAHMPOBaHMS, (POPMUPOBAHHS HAJIIOTOBOW MOJHMTHKH,
HaJIOTOBOW ONTHMU3AIIMH 110 BCEW COBOKYITHOCTH HAJIOTOB M COOPOB B 9KOHOMHYECKOM CYOBEKTE

IIK-2.1: IIpoBoAMT BHYTPEHHIOIO ayANTOPCKYIO MPOBEPKY B COCTABE IPYMIIbI.

3HaTh:

TIOPOTOBBIH 3HaeT NPHUHIMITBI OpraHU3alUK U MOPANOK (GYHKIMOHHPOBaHHMS OW3Heca (BHIa AEATENbHOCTH), Ou3Hec-
MO/IEIIH, TIPOLIECCOB M MPOLIEAYP OpraHnu3alun

TPOABUHYTHIA |3HAET MPHUHIMIBL M TMOPSAOK (OPMHPOBAHMS yHpaBlieHYECKOW, (MHAHCOBOW (OyXraiarepckon) U
IpovYuXx BUAOB OTYETHOCTU

BBICOKHI 3HaeT MpoQecCHOHANbHBIE CTaHIAPTHl BHYTPEHHETO ay[auTa, KOHLEMIUM W CTaHIApThl YIPaBICHHA
pyUCKaMM 1 BHYTPECHHETO KOHTPOJIA

Ymern:

MOPOroBBIH | YMeeT TNpPHUMEHATh B padoTe 3aKOHBI, ITOJ3aKOHHBIE aKThl W JIOKAJIbHBIE HOPMAaTHBHBIC aKTHI
OpTaHM3aIN

NPOABUHYTHIA | YMeEeT aHaJM3MpOBaTh M OLCHWBATh WH(OPMAIMIO, BBIIBIATH MPUYNHHO-CICACTBEHHBIE CBS3H, AENaTh
BBIBOJIBI

BBICOKHH YMeer BBIIOJNHATh aHATUTHYECKHE MPOLEAYPHl C HCIOJIb30BAaHHEM IPOrPAMMHOIO OOEecCTieueHus JUIs
Lieneld BHYTPEHHETo ayuTa

Baaners:

HOPOTOBbIN Bilageer HaBbIKaMM MOJATOTOBKU K BBIIOJHEHUIO BHYTPEHHEH ayqUTOPCKOM IIPOBEPKU B COOTBETCTBUU
C IPOTrpaMMOl BHYTPEHHEHN ayAUTOPCKOU MPOBEPKU

NPOABUHYTHIN | BriazieeT HaBbIKAMH TIPOBEICHHUS MPOILIEAYP BHYTPEHHETO ayAnTa U cOOpa ayJUuTOPCKHUX JOKA3aTEIbCTB

BBICOKHI Brnaneer HaBbIKaMM NpENCTaBICHHS pE3YJIbTATOB BBIIOJIHEHHS MPOLEAYpP BHYTPEHHEIo ayiaura u

MIPEATIOKEHUH N0 croco0aM CHIDKEHHS PHCKOB OOBEKTa BHYTPEHHETO ayluTa Ul HMOATOTOBKM OTYETa
TI0 PE3yNIbTaTaM BBINOJIHEHNS BHYTPEHHEH ayTnTOPCKOH IPOBEPKA

© Kocranatickuii punuan ®I'BOY BO «Uenl'Y»




Pabouas nporpamMma JCHUTLITHAHBL "OCHOBBI IIeJ'IOHpOI/BBOZ[CTBa" 110 HalIpaBJICHUIO MTOATOTOBKHU (CHeHI/IaHBHOCTI/I)

38.03.01 Dxonomuka HanpaBieHHOCTH (podwtio) Byxrantepckuii yaér u ayant

cTp. 5

4 OFBEM AU CUUILIMHEBI (MOYJIST)

OO61as TpyI0eMKOCTh

33ET

YacoB 1o yueOHOMY IUIaHY
B TOM YHCJIC

AyIUTOPHBIC 3aHATHA
camocTosTenpHas pabora
4acoB Ha KOHTPOJIb

108

32
67
9

Bunpt KOHTpPOJIA B CEMECTpax:

3K3aMeHbI 4

5 CTPs’KT YPA U COJIEP

"KAHWUE JUCOUILINHBI (MOLYJIST)

Kon
3aHATH

a TeM /B 3aHATHS/

HaumeHoBaHue pa3aesioB U

Cemectp

Yacos

Komner
eHI N

Jlutepartypa

MeTtoabl npoBeneHust
3aHATHI, OIEHOYHbIE
cpeAcTBa

AeJIONPOU3BOACTBA

Paznen 1. TeopeTnyeckue 0OCHOBBI

1.1 1. UcToxu nenonpousBo/iCcTBa:

€T0 COCTaBJIAIOIIUEC.

CucreMsl JOKYMCHTAIUU.

YIIpaBJIEHHUSL.
/JIex/

nHpopMalys, ypaBleHne, JOKYMEHT.
2. JlokyMeHTalMOHHOE 00eCTICUYCHUE
YIpaBJICHAS KaK BUJ ACSTEINEHOCTH

3. Knaccuduxanus 10KyMEeHTOB, UX
CTaHIAPTU3AIMS U YHADUKAITHSL.

4. HopmatuBHO-MeTOAMYECKas Oa3a
JIOKYMEHTAIIMOHHOTO 00eCTeYeHus

IK-1.1
IK-1.3
IK-2.1

JI1.1
JI1.2J12.1
J12.2J12.3

J12.4

Metonasr: Meton
COOOIIAOILIETO
H3JI0KEHHS C
JJEMEHTaMU
npoOIEeMHOCTH
O1eHOYHOE CPEe/ICTBO:
Koncmekr

1.2 1. DBoIONUS TOKYMEHTA KaK
HOCHUTENST HHDOPMAITHH.

2. BO3HUKHOBEHHE U pPa3BUTHE
JenornpousBojicTBa B Poccuu:

(XI-XV BB.).
-IIprkasHoe 1enonpon3BOICTBO
(XVI-XVII BB.).

(XVIII B.).
-T'ocynapcreenHOE
JIETIOTIPOU3BOJICTBO B COBETCKOE

BpeMsL.

P®. /TIp/

-J1eonpou3BOICTBO B CPEIHUE BEKa

-Koanexckoe JACJIONPOU3BOJACTBO

-MuHHCTEPCKOE AETONMPON3BOJCTBO B
Poccun (XIX — Hauano XX BB.).

-COBpeMeHHOC ACIOIPOU3BOJACTBO B

IIK-1.1
IK-1.3
[IK-2.1

J1.1
J1.2J12.1
JI2.2J12.3

J12.4

Meronpr:
PENpPOIYKTHBHBIN
METOJ

OLeHOYHOE CPENCTBO:
VYerHblil onpoc

1.3 Nzyunuts TOCT P 7.0.8 «Cucrema

CTaHAAPTOB MO HH(OPMAIIHH,

neno. TepMuHbl u
onpeneneHus» (BblydUThb

CJIOB)
/Cp/

OMOIMOTEYHOMY U U3AATEIILCKOMY
Jeiy. Jlenonponu3BoACTBO M apXUBHOE

OIIpeieNIeHHs] OCHOBHBIX IOHSTHI) 1
COCTaBHTH KPOCCBOPJ (HA OTAEIBHOM
mucte popmaTa A4, He meree 15

12

IK-1.1
IIK-1.3
IK-2.1

JI1.1
JI1.2J12.1
J12.2J12.3

J12.4

IIpoepka kpoccBopra

Paznen 2. O6uue npaBuiia

AOKYMEHTOB

O(I)OpM.]'Iel-lI/[fl YupaBJ/JIeHUYE€CKUX
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cTp. 6

2.1 1. OOmmue TpeOoBaHUS K 4 2 TIK-1.1 JI1.1 Meronsl: Meton
0(pOPMIICHHIO YITPABICHYECKUX IIK-1.3 JI1.2J12.1 COO0O0MIAroIIero
JIOKYMEHTOB. TIK-2.1 J12.2 J12.3 H3JI0KEHUS C
2. TpeGoBanust K J2.4 3JIeMEHTaMH1
0(pOPMIICHHIO PEKBU3UTOB MPOOJIEMHOCTH
JIOKYMEHTOB. /JIex/ Orenouynoe

CPEACTBO:KOHCIIEKT

2.2 1. CocraB peKBH3UTOB JOKyMEHTOB. 4 2 TIK-1.1 JI1.1 Meroasr: Metoz
2. TpeGoBaHHs K 0POPMIICHUIO TIK-1.3 JI1.2J12.1 3BPUCTUYECKHUX
PEKBU3HUTOB TOKYMEHTOB. TIK-2.1 JI2.2J12.3 | 3ananuit
3. TpeGoBanus k 61aHKaM J12.4 O11eHOYHOE CPEe/ICTBO:
nokymeHToB. /T1p/ YcTHBIH Ompoc,

npakTHdeckas pabora

2.3 106mmepoccuiickuii KaccupuKaTop 4 11 TIK-1.1 JI1.1 IIpoBepka KoHCIEKTa
YIPaBIEHYECKON JOKYMEHTALUI I[IK-1.3 JI1.2J12.1
(OKVY II): 3amaun, CTpyKTYypa, TIK-2.1 J2.2J12.3
KOJIOBBIC 0003HAUCHNUS (HAITHCATD J12.4
koHcnekt) /Cp/

Pa3znen 3. PyGesxHblii KOHTPOJIb Nel

3.1 Tema 1. TeopeTnueckre OCHOBBI 4 1 IIK-1.1 J1.1 Merton oOydeHus:
JIOKYMEHTAIIHOHHOTO 00eCcTIeYeHUs TIK-1.3 JI1.2J12.1 PENPOIYKTHBHBIN
VIIPaBIICHUS (JETONPON3BOJICTRA) TIK-2.1 JI2.2J12.3 | OneHo4yHOE CpeACTBO:
Tema 2. O0mmme nmpasmiia 0HopMITCHHS J12.4 KOMIIJICKCHAsI
YIpaBICHYECKUX JOKYMEHTOB nUCbMeHHas paboTta

Mp/
Paznen 4. IlpaBuiia odpopmiaenus
JTOKYMEHTOB MO0 JHYHOMY COCTABY

4.1 1. Obu1re BOMPOCH OpraHU3AINN 4 4 TIK-1.1 JI1.1 Meronsr: Meton
JIOKYMEHTALIMOHHOTO 00ecTieueH st I[K-1.3 JI1.2J12.1 |paccyxaaromero
YIIpaBJICHUS NIEPCOHATIOM TIK-2.1 JI2.2 JI2.3 | mpoGiieMHOrO
TIPEATIPUITHS. J12.4 W3JI0KEHUS
2. OcoOeHHOCTH YIPaBIICHUS O1eHOYHOE CPEe/ICTBO:
JIOKYMEHTalKel 110 MepcoHaly. Koucnekr
3. OcoOeHHOCTH TOKYMEHTHPOBaHHUS
TPYIOBOH ESATETBHOCTH TIEpCOHAIA.

/JTex/

4.2 1. CtpykTypa U conepkaHue 4 2 TIK-1.1 JI1.1 Metoasi: Meton
KaJpOBOM JOKYMEHTALIUH. TIK-1.3 JI1.2J12.1 3BPUCTUYECKUX
2. OpraHn3aiMOHHO-KapOBBIE TIK-2.1 J12.2 J12.3 3aJaHUuN
JIOKYMEHTBHI. J12.4 O1LeHOYHOE CPENCTBO:
3. Opranu3zannoHHO- VYerHblit onipoc,
pacmopsauTeNnbHbIe JOKYMEHTHI. npakTuieckas padbora,
4. IokyMEHTUPOBaHHUE TPYIOBBIX TecT
OTHOILEHUH.

5. JIOKyMEHTallMOHHOE
COTIPOBOXKJCHUE MPOLENYP KaJPOBBIX
TexHosorui. /T1p/
43 HopmatuBHO-IIpaBoBas 0a3a 4 12 TIK-1.1 JI1.1 Koncnekr
KaJIpoBOTO AeronpousBoctea. /Cp/ IK-1.3 JI1.2712.1
K-2.1 J2.2J12.3
2.4
Pa3nen 5. PyGe:knblii KoHTpPOJIB No2

5.1 Tema 3. IpaBuia oopmieHus 4 1 TIK-1.1 JI1.1 Metona 00y4eHus:

JIOKyMEHTOB I10 JINYHOMY COCTaBYy IIK-1.3 JI1.2J12.1 PenpoyKTUBHBII
Mp/ MK-2.1 JI2.2J12.3 | OueHOYHOE CPEACTBO:
2.4 KOMILIEKCHAS

IMUCbMCHHAaA pa60Ta

Paznen 6. Opranusanus
AOKYMEHT0000poTa
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6.1 1. JIokyMEHTOOOOPOT MPEIIPUATHS U 4 4 TIK-1.1 JI1.1 Metoasi: Meton
ero cocrasisttonme. OcobeHHOCTH IK-1.3 JI1.2J12.1 JUAJIOTHYECKOTO
YIpaBJICHUS BXOISIINMH, MK-2.1 JI2.2J12.3 | mpobiemMHOrO
UCXOJSALIMMU U BHYTPEHHUMH J12.4 U3JI0KEHUS
JIOKYMEHTaMH TIPEIITPHSTHSL. O1eHOYHOE CPECTRO:
2. CucreMa KOHTPOJIS UCIIOTHEHHS Koncnekr
JIOKYMEHTOB, TIOPSIIOK e
(YHKIIMOHUPOBAHUS B YCIOBHSIX
TIPETPHUSITHS.
3. Opranusanus ynpaBieHus
OIEepPaTUBHBIM XpaHEHHEM
JIOKYMEHTOB TIPEIIPHSATHSL.
4. Opranu3anys yrpaBIeHHs
ApXUBHBIM XpaHEHHEM IOKYMEHTOB
MIPEITPHUSITHS.
/Jex/

6.2 1. Opranu3zanust JOKyMeHTo000poTa. 4 2 TIK-1.1 JI1.1 Meroapl: MeTox
2. Opranu3zanus KOHTPOJIS TIK-1.3 JI1.2J12.1 MaJIbIX TPYIIT
UCIIOJHEHUS] JOKYMEHTOB. IK-2.1 JI2.2J12.3 | OueHo4YHOE CPEACTBO:
3. CocraBneHre HOMEHKIATYPHI Je7l. J12.4 VYerHblit onpoc,
4. ITonroroBka JOKyMEHTOB K npakTHyeckas pabora,
nepenade Ha XpaHEHHE B apXUB TecT
5. Ilepenaya JOKyMEHTOB B apXuB.
Mp/

6.3 N3yunTh HIXKEYKa3aHHBIE BOIIPOCHI U 4 16 IIK-1.1 JI1.1 Kocnekr
COCTaBUTb 10 HUM KPaTKUI KOHCIIEKT. IIK-1.3 JI1.2712.1
1. CoBpemenHbIe HH(POPMALTMOHHBIE [K-2.1 J2.2J12.3
TEXHOJIOTHH B I€TONPOU3BOJCTBE! J12.4
- CucreMsl aBTOMaTH3aNN
JIeTIOMPOU3BOJICTBA;
- DIEKTPOHHOE JOKYMEHTUPOBAHHE;
- DIEKTPOHHBIN
IOKyMeHT0000poT. /Cp/
Pa3nen 7. PyGe:xxublii KOHTPoJb Ne3

7.1 Tema 4. Opranuzauus 4 1 TIK-1.1 JI1.1 Mertox oOydeHwMsI:
JIOKYMEHTO000poTa [K-1.3 JI1.2J12.1 | penpoayKTUBHBII
Mp/ MK-2.1 JI2.2 J12.3 | OueHo4YHOE CPEeCTBO:

J12.4 KOMIUIEKCHas
HHChMEHHas paboTa

Pa3gen 8. OcodennocTu
cocTaBJieHUs1 M oopMIIeHH S
OCHOBHBIX IOKYMEHTOB YIPaBJICHHS

8.1 1. OCHOBHBIE TPYIIIBI 4 4 TIK-1.1 JI1.1 Meronsr: Meton
YIIPABICHYECKUX JOKYMEHTOB. IK-1.3 JI1.2J12.1  |paccyxaaromero
2. OpraHu3anoOHHO-TIPaBOBBIC TIK-2.1 JI2.2 J12.3 | mpoGiieMHOrO
JIOKYMEHTHI (OpraHU3aIHOHHBIE). J12.4 W3JI0KEHUS
3. PacniopsinurenbHble JOKYMEHTBL. OrneHOYHOE CPECTBO:
4. NapopMalinoHHO-CIIPaBOYHAS Koucnekr
nokymeHTanus. /JIex/

8.2 1. OpranuzannoHHas JOKyMEHTAIIHS. 4 4 TIK-1.1 JI1.1 Meroasl: Meton
2. PacnopsurenbHas JOKyMEHTALMs. IK-1.3 JI1.2J12.1 CTPYKTypHU3aluu
3. CnpaBouHO-UH(GOPMALLOHHAS U [K-2.1 JI2.2J12.3 | yyeOHOTO MaTepuaina,
CIPaBOYHO-aHAJIUTHYECKAS J12.4 METOJ MaJIbIX TPYII.

nokymenTanust. /I1p/

O1eHOYHOE CPECTBO:
YcTHBIH onpoc, Tect
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83 W3yuuTh HIXKEYKa3aHHBIE BOIIPOCHI U 4 16 TIK-1.1 JI1.1 [IpoBepka KoHCHIEKTa
COCTaBUTb II0 HUM KPaTKUH KOHCIIEKT IK-1.3 JI1.2J12.1
1.0co6GeHHOCTH sI3BIKa CITYKEOHOTO MK-2.1 J2.2J12.3
JIOKyMEHTA: J12.4
-CranmapTu3anus s3blka JOKyMEHTa;
-SI3b1KOBEIE TPEOOBAHHUS K
0(hOPMIICHHIO PEKBU3UTOB T0KYMEHTA,
-SI3bIKOBOC OPOPMIICHHE TUIHBIX
JIOKYMEHTOB;
-JlenoBoe mUCHbMO: BUIBI U SI3BIKOBOE
odopmiieHHE.
/Cp/
Paznen 9. Py6Gesknblii koHTpoIb Ned
9.1 Tema 5. OCOOCHHOCTH COCTABICHHS 4 1 IK-1.1 JI1.1 Merton oOydeHus:
0(opMIIEHHSI OCHOBHBIX JOKYMEHTOB IK-1.3 JI1.2J12.1  |penpomyKTHBHBII
ynpasienus /TIp/ TIK-2.1 JI2.2J12.3 | OnieHo4yHOE CPEACTBO:
J12.4 KOMILIEKCHAas!
MUCbMEHHas paboTa

6 ®OHJ]I OIEHOYHbBIX CPEJCTB

6.1 IlepeveHnb BHIOB OIIEHOYHBIX CPEICTB

Texymuit KOHTPOJIb IPOBOAUTCS PETY/ISIPHO Ha 3aHATUSX JIEKIIMOHHOTO THIA, B ToM urcie CPC, ¢ 1enbio nosryyeHus
ornepaTuBHOH nHGOpManny 00 yCBOSHUH y4eOHOTO MaTepHaa U JUarHOCTUKH C()OPMUPOBAHHOCTH KOMIETCHIUH.
Vcrionp3yeMble OLIEHOYHBIE CPEJICTBA: YCTHBIH OMIPOC, MpaKkTHIecKas padoTa, TECTHPOBAHHUE, IPOBEPKa KOHCIIEKTOB,
KPOCCBOPI.

PyOexHbBIIi KOHTPOJIb IIPOBOJIUTCS C 1IEJIBIO OTPEACIICHUSI CTETICH! ChOPMUPOBAHHOCTH OT/EIBHBIX KOMIIETCHIINI
00yJaromuxcs 1Mo 3aBepIICHNIO OCBOSHHS 09EPETHOTO MOIYIIS TUCIUIUIMHEI B (hOpMe KOMIUIEKCHOH MMMCEMEHHON
paboTHL

ITpomexyTouHas aTTecTalys OCYIIECTBISIETCS MO 3aBEPIICHUIO IIEPHOJa O0YIEHHUS C LEIIbIO ONPEIeTICHHs CTEIEHH
JOCTIDKCHHS 3aIUIaHUPOBAHHBIX PE3YNIBTATOB 00YUEHHS 110 AUCHHUILIMHE B (JOPME ITOIBEACHUS UTOTOB OaIIBHO-
PEHTHHTOBOI CHCTEMBI OIICHUBAHUS 1 SK3aMEHA, OIICHOYHBIM CPEACTBOM IS TPOBEICHHS YK3aMeHa SBICTCS
KOMIIIEKCHAs IUCbMEHHas paborTa.

6.2 TunoBbIe KOHTPO/IbHBIE 32JaAHNS M MHbIE MAaTePHAJIbI /ISl TEKYIIell H py0e:KHOM aTTecTaluu

ITpuMepHBIii IepeyeHb BONIPOCOB ISl YCTHOTO OIIpOca

L. BosHukHOBeHME J1en0npon3BoAcTBa. [IepBble MUCEMEHHBIE JOKYMEHTBI.

2. OpraHusanys AeI0NpOU3BOACTBA MEPHOa 00pa30BaHMs U YKPEIUICHUS Pycckoro IeHTpasn30BaHHOTO
rocyaapcrsa (korenn XV — XVII BB.).

3. JokymeHntupoBanue nestenbHocTH yupexaeHuit XVI — XVII BB.: BUIbI U pa3HOBUIHOCTHU JOKYMEHTOB.
4. Cyne6nuk 1550 r. u CobopHoe ynoxenue 1649 r. 06 0COOEHHOCTSIX pabOThI ¢ JOKYMEHTAMHU.

5. OpraHu3anus IeI0IpOn3BOJICTBA TOCYAAPCTBEHHOTO ammapara abCoIIOTHOW MoHapxuu B Poccun B mepBoit
yerBepty X VIII B.

6. «"enepanbhblil pernament» 1720 r. 0 cucreMe, CTPYKType W IITaTax TOCYAapCTBEHHBIX YUPEKACHHMH.

7. OCOOCHHOCTH KOJUISKCKOM CHUCTEMBI JETIOMPOU3BOICTBA (0hOpMIIEHUE JOKYMEHTOR).

8. XpaHeHUe TOKYMEHTOB B MPHKAa3HOI M KOJUIEKCKON CHCTEMax JeJIOIpPON3BOJICTBA.

9. JokymentupoBanue nesrenbHocty yupexaeHuil XVII Bexa: BUAbI U Pa3HOBUAHOCTU JOKYMEHTOB.

10. «YupexaeHue A yupaBieHus: ryoepauin» 1775 r. 00 ycTpoHCcTBE MECTHBIX OPTraHOB BIACTH U MOPSIKE
JIETIONPON3BOJICTBA B HUIX.

11. OO6mmue TpeboBaHUSI K 0YOPMICHUIO YIPABICHIECKUX JOKYMEHTOB.

12. TpeboBaHus K OPOPMIICHHUIO PEKBU3UTOB JOKYMEHTOB.

13. CocraB peKBU3UTOB JIOKYMEHTOB.

14. TpeboBanusg K OIaHKaM JTOKYMEHTOB.

15. Oprasu3alnoHHast TOKYMEHTAIISI.

16. PacnopsauTensHas JOKyMEHTAIHS.

17. CripaBoYHO-HH()OPMAIIMOHHAS U CIIPABOYHO-aHANTHIECKAS TOKYMEHTAINS

18. OCHOBHBIE TPYIITHl YIPABICHYECKUX JOKYMEHTOB.

19. Oprasu3aluoOHHO-TIPABOBBIE TOKYMEHTHI (OpraHU3allOHHEIE).

20. PacriopsinuTenbHble TOKYMEHTHI.

21. WHadopmannoHHO-CIIpaBOYHAS JOKYMEHTAITH

22. OO0mue BOMPOCH OpraHU3aIK JOKYMEHTAIlUOHHOTO O0ECIeUeHHMs YIPABICHHUS IePCOHAIOM MPEANPUATHS.
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23. OCOOCHHOCTH YIIPABICHUS TOKYMEHTAIMEH O TIepCoHay.
24. OCOOEHHOCTH TOKYMEHTHPOBAHUS TPYAOBOW NIESITEIBHOCTH TIepcoHasia
25. CTpyKTypa U coaepkaHHe KaJpOoBOW NTOKYMEHTAlUH.
26. OpraHu3alroOHHO-KaIPOBbIE JOKYMEHTHI.
27. Oprasu3anuoHHO- PaclopsIUTEIbHbIE JOKYMEHTBL.
28. JIOKYMEHTUPOBAaHUE TPYNOBBIX OTHOLICHUI.
29. JIOKyMEHTALHOHHOE CONPOBOXKICHUE MPOLENyp KaIpOBBIX TEXHOJIOTUI
30. OpraHuzanusi TOKyMeHTO000pOoTa.
31. Opranusanusi KOHTPOJIS UCIOJHEHUS IOKYMEHTOB.
32. CocrapieHre HOMEHKIATYphl Jedl.
33. IMoaroroBka TOKYMEHTOB K Iepefade Ha XpaHEHUE B apXUB
34. Ilepenaya JOKYMEHTOB B apXUB.
35. JIokyMeHTOOOOpOT MPEANPHSTUS U ero cocTaBisromue. OCOOEHHOCTH yIPaBICHUS BXOSIIUMH,
UCXOISIIMMHU U BHYTPEHHHMH JOKYMEHTaMU MPEANPUATHS.
36. Cucrema KOHTpPOJISI UCIIOJHEHHS JTOKYMEHTOB, MOPSIOK ¢¢ (QYHKIIMOHUPOBAHUS B YCIOBHAX HMPEIIPHUSATHS.
37. Opranuzanus ynpasieHUs: ONEPAaTUBHBIM XPAHEHUEM JOKYMEHTOB IPEANIPUATUS.
38. Opranuzanus ynpaBieHHUs apXUBHBIM XpaHEHHEM JAOKYMEHTOB MPEANPUATHUS
39. B 4eM 3akiIr09aroTcss 0COOCHHOCTH SA3bIKa U CTHIISA CIY)KEOHBIX MTOKYMEHTOB (Ha IMpHMepe muchma)?
40. KakoBo (hyHKIMOHANEHOE Ha3HaUYCHHE KOMMEPYECKHX IHCEeM?
41. Ha3oBuTe OCHOBHBIE BHIBI YIPABICHISCKHX JOKYMEHTOB
42. Omnpenenure 0COOEHHOCTH COCTaBIEHHS U OQOPMIIEHHS OPraHU3alUOHHBIX JOKYMEHTOB
43. Ha3zoBuTe OCHOBHBIC 3Talbl Pa3BUTHS JETIONPON3BOJICTBA B Poccnu: mprkasHOe NeT0NpOn3BOJICTBO,
KOJUIEXKCKOE JIETIOMPOHU3BOICTBO, MUHUCTEPCKOE AETOIPOU3BOICTRO.
44. Vcropus nenonpou3BOACTBa B TOABI COBETCKOM BIIACTH — OCHOBHBIE JTamlbl pa3BUTHs. OpraHu3allMOHHOE U
HOpMaTHUBHOE oOecrieyeHue aenonpounsBoactsa B CCCP.
45. OnummTe COBpEMEHHOE COCTOSHHE OpTraHHM3aIlK paboT B OpraHax TOCYIapCTBEHHOW BJIACTH W MECTHOTO
CaMOYIIPaBIICHHS 110 Pa3BUTHIO U COBepIIeHCTBOBaHUIO JJOY.
ITpumepHBIit TepedeHs 3aJaHn MPaKTHIECKOH PaObOTHI
1. [Iepeuncnure peKBU3UTH OCHOBHOM YacTH JOKYMEHTa
2. [TpuBenuTe MpUMEpH! OTPaHUYUTEIBHON HAJIINCH, BXOJSIIEH B cocTaB rpuda OrpaHUYeHHsT JOCTyna K
JIOKYMEHTY
3. INepeuncnuTe 3MEMEHTHI, U3 KOTOPBIX COCTOUT TPHU() COTIACOBAHUS
4. CocraBbTe mpuka3 06 yBonpHeHHH Oyxrantepa MBanoBoit M.II. mepeBomoM B Apyryr0 OpraHU3aLUIo.
Henocratoniiie peKBU3HUTHI YKaXKUTE CAMOCTOSTEIEHO
5. CocraBbTe JOKJIATHYIO 3aIHCKy CeKpeTaps-pedepeHTa pyKOBOIUTEIIO MPEANpUATHS 00 yrepe pabOTHHKOM
CrenanoBsM [ .M. muceMa-3amnpoca, TOCTYIMBIIETO B apec MPEeANPHATHS ABa Mecsa Ha3al.
6. CocraBbTe IIpUKa3 0 MepeBojie Ha pabOTy BHYTPH OpraHU3alUU
7. CocraBpTe IprKka3 00 0CBOOOXKIEHHH Bac OT paboTHl B pupme «OpOUTa» B CBA3M C Iepee3 ;oM Ha HOBOE
MECTOXKUTENBCTBO
8. HanumuTe 3asBIeHHe o mpHeMe Bac Ha pabOTy SKOHOMHUCTOM B TOCYIapCTBEHHOE MPEINpPHUATHE MO CBSA3U U
napopmarnke «PoccBa3prHDOPMY.
9. Hammmmre aBro6morpaduro, HeoOXoauMyro It 0OpMIICHHS TOKYMEHTOB TIPH TPYIOYCTpOIiCTBE
10. Hmke yka3aHbl peKBH3UTHI, KOTOPBIE BHOCSTCS OAHON M3 OpraHU3aluil B pETHCTPALIMOHHYI0 (OpMY IIpH
perucTpanuy nocrynamomux nuceM. Onpenenure, Kakue 00s3aTeabHbIE Ul PErHCTPAliU JOKYMEHTOB PEKBU3UTHI
TIPOITYIICHEI B IPUBEICHHOM TIepEYHE:
O JlaTa mocTyluieHHsT JOKyMEHTa B OPTaHM3AIHIO.
O Kpatkoe conep:kaHue TOKYMEHTa.
0 Pezountonus.
U HaunmenoBanmne noxymenra.
O Homep nokymenTa.
O Pacniucka ucnonaHuTeNns B MOMY4EHUH JOKYMEHTA.
0 KosiaecTBO JINCTOB M HK3EMIUTIPOB JOKYMEHTA
11. Komus mpukasa reHepansHOro aupekropa 3AO «Camor» He00X0auMa COTPYAHUKY OJHOTO U3
noapaszaenenuit 3AO 11 BeJeHUsI IEPETOBOPOB ¢ MapTHepaMu obiiecTBa. Kak cekpeTapb reHepaabHOTO JUPEKTOpa
JIOJKEH 3aBEPUTH KOTHIO?
12. Hcxonsmme nrcbMa 0OBIMHO BU3HPYIOT JOJDKHOCTHBIC JIMIA OpraHU3anuu-aBTopa. [IpuBenure mpaBUIBHBIA
BapuaHT 0()OPMIICHUS BU3BI.
13. W3y4ante ocHOBHBIE MosokeHHss OOIIEepOCCHIICKOTro KiIaccu(puKaTopa yrpaBlIeHUECKOH TOKYMEHTAIIUN

(OKVY D) n 3axona PK «O TUITOBBIX ITPABUJIAX JJOKYMEHTUPOBAHUSA 1 YITPABJIEHUA
JIOKYMEHTALIMEN B TOCY JAPCTBEHHbBIX OPI AHU3ALIMSX PECITYBJIMKH KA3AXCTAH». Onummure
OCHOBHBIC PA3IHYHS

14. V3yautb 0COOCHHOCTH TOATOTOBKH CITY’KeOHBIX muceM. Ha mpuMepe mnuchbMa-mpochOBl M MHChMa-
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MOJITBEPKICHUS.
15. CaMOCTOSTENBEHO COCTaBUTh U O(OPMHUTH CIEAYIONINE BHJIBI OAHKOB IIPEATIPUSATHS.
16. N3yunte 0COOEHHOCTH COCTaBJIEHHSI OPTaHU3AMOHHBIX JOKYMEHTOB: YCTaB, MOJOKEHUE, HHCTPYKIUSA,

HITATHOE paclicaHKe, IPaBUla BHYTPEHHETO TPYAOBOIO paclopsaiKa.
ITpuMepHBIii IEpeYEHb TECTOBBIX 3a1aHUil

1. Cucrema JOKyMEHTAIIUH — 3TO COBOKYITHOCTB TOKYMEHTOB, IPHMCHAEMBIX
A) B cepe ynpasieHns.

B) B kaxoii-nmubo cdepe AeATENEHOCTH.

C) B JaHHOM YYPEXKICHHUH.

D) B KOHKPETHOM CTPYKTYPHOM IT0JIpa3AeICHHN.

E) B chepa nponsBoxacTaa

2 .CrannapTu3amnusa-31o?

A) Tporiecc yCTaHOBJICHHS M IPUMEHEHUS 00pasIoB, STaJOHOB.

B) mpomnecc mprMeHeHus YHUHIUPOBAHHBIX (GOPM TOKYMEHTOB.

C) npouiecc ycTaHOBIEHHUS IPaBUII 00pabOTKU JOKYMEHTOB.

D) mpouecc peructpaniuy 10KyMEHTOB.

E) nporiecc yHHYITOKEHUS TOKYMEHTAITHH.

3. I'pynmupoBKa JOKyMEHTOB B Iela B COOTBETCTBUM C HOMEHKIIATYPO Jiell Ha3hIBaeTCs?
A) yHUbUKAIHEH.

B) cucremartuszanuei.

C) popmupoBanmeM.

D) cranmaprusarnueit.

E) apxuBanusi.

4. TleyaTb0 yIO0CTOBEPSIOTCS?

A) mucbMa-NOATBEP KICHHS.

B) nucema-npurnameHus.

C) rapaHTHiiHbIE THCHMA.

D) nucema-npeTeH3um.

E) muceMo-mpocs0a.

5. IOpuaunueckyro cuity JOKyMEHTY pujaaer?

A) rpu¢ cormacoBaHus.

B) rpu¢ yrepxaeHus.

C) pe3omionyst pyKOBOIUTENSL.

D) Bu3a cormacoBaHuUs.

E) rpud cexperHocTn.

6 .PexBU3UTOM Ha3bIBaeTCs?

A) 371eMeHT 0pHIUATBHOTO JOKYMEHTA.

B) amemenT nr000ro TOKyMeHTa.

C) uadopmManionHast OCHOBA IOKYMEHTA.

D) snemeHT onpeneneHHoro JOKyMeHTa.

E) nonnucek pykoBoauTes.

7. JIOKyMeHT, aipecOBaHHBIN PYKOBOJHUTEIIO K HHPOPMHUPYIOIINH €r0 O CIIOKUBILIEHCS CUTYaIHU, COIEPIKAIIUI BEIBOIBI
Y TIpEeJI0KEHUS aBTOPA, HAa3bIBAETCSI:

A) cnyKeOHOU CIIPaBKOM.

B) ciryxe0OHO#H 3aITHCKOIA.

C) NOKJIaIHOM 3aIMMCKOM.

D) oObsicHUTENBHOMN 3aITUCKOM.

E) monoc.

8. IIpaBOBOI aKT, U3aBaeMblil UM YTBEP>KJAEMBIN B LIEISIX YCTAHOBJICHUS MIPABUIL, PETYAMPYIOMIUX OPraHU3allUOHHbIE,
(hrHAHCOBBIE WJIH CHIELUAIBHBIE CTOPOHBI JESITENbHOCTH YIPEXKICHUH, HA3bIBACTCA:
A) IonoxeHnuem.

B) Uncrpyxkimeii.

C) Ykazanuem.

D) VcraBom.

E) Kapposas cnipaBka.

9. [Tpuem Ha pabOTY MPOU3BOAUTCS HA OCHOBAHHUH?

A) pacmiopspKeHUsT HadallbHUKA OT/AENa KaJIpoB.

B) nuunoro xenanus paboTHHKA.

C) nu4yHOTO 3asBICHUS PaOOTHHKA.

D) aBroOuorpagum.

E) noknanHoit 3anucku.

10. [Toomperne paOOTHUKOB IO Pe3ylIbTaTaM ACSTEIbHOCTH OTMEYAeTCs:
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A) puKa30oM 10 OCHOBHOH JI€SITENBHOCTH.
B) nmprkazoM 10 TMYHOMY COCTaBYy.

C) pacrnopspKeHneM.

D) akTom.

E) ciryxeOHOIT 3ammcky.

[TpumepHBIii iepedeHp 3aJaHui TS BBITOJHEHUS] KPOCCBOpAA

1. U3yants TOCT P 7.0.8 «Cucrema cTaHIapTOB 10 HHPOPMALIHU, OUOIHOTCIHOMY U U3AATEIILCKOMY JICIY.
Jlenonpon3BOICTBO M apXUBHOE /1es10. TepMIHEI 1 OTIpEeIeHHsD» (BEIYIHUTh OIPE/IeTICHUS] OCHOBHBIX OHATHIT) U
COCTaBHUTb KPOCCBOPI (Ha OTAETbHOM JucTe popmaTta A4, He MeHee 15 cioB)

[TpumepHBIit TepedeHs BOMPOCOB IS COCTABIEHHS KOHCIIEKTA:

1. O6mepoccuticknii knaccudukaTop ynpasiaeHueckoil nokymentarun (OKY JI): 3amaun, cTpyKkTypa, KOXOBEIE
0003HaueHus (HarmMcaTh KOHCIICKT)

2. VI3y4HTh HIDKEYyKa3aHHBIC BOIIPOCH H COCTABHUTH IT0 HUM KPAaTKUH KOHCIEKT
OCo0EHHOCTH SI3bIKa CITY>KEOHOTO JIOKyMEHTA!

-CraHgapTusanys s3bIKa JOKyMEHTa;

-SI3pIKOBBIE TPeOOBaHMS K 0POPMIICHHIO PEKBU3UTOB IOKYMEHTa;

-SI3p1KOBOE OOPMITEHHE THYHBIX JOKYMEHTOB,;

-JlermoBoe MUCHMO: BUABI U A3IKOBOE 0(OPMIICHHE.

3. HopmartuBHO-1IpaBoBas 6a3za KaJpoBOTo AEIONPOU3BOACTBA

4. MI3y4nTh HW)KEYKa3aHHBIC BOMPOCHI M COCTaBUTh 110 HAM KPAaTKUI KOHCIIEKT.
CoBpeMeHHBIE HH(POPMAIIMOHHBIE TEXHOIOTHH B IETIONPONU3BOJICTBE:

- CucreMbl aBTOMATH3alUH ACIONPOU3BOICTBA;

- DNeKTPOHHOE TOKYMEHTHPOBAHHE;

- DIIEKTPOHHBIH TOKYMEHTOOOOPOT.

Bompocs! st pydeskaoro kKoHTpoiist Nel o qucrumummae « OCHOBEI AETOTPON3BOICTBAY
1. DBoIONHMSA TOKYMEHTa KaK HOCHTEIS HHPOPMAIIHH.

2. Bo3HMKHOBEHHE U pa3BUTHE AEIONPOU3BOCTBA B Poccun.

3. denonpou3BoacTBo B cpennue Beka (XI-XV Ba.).

4. Ilpuxasznoe genonpon3soacteo (XVI-XVII Bs.).

5. TpeboBaHus K 0(OPMIICHHIO PEKBU3UTOB JOKYMEHTOB.

6. OCHOBHBIE TPYNIIBI YIPABIEHYECKUX JOKYMEHTOB.

7. Opranu3aloHHasi JOKYMEHTaLusI.

Bomnpocs! nyis pyoexxnoro kouTposist Ne2 mo pucuuruinHe « OCHOBBI IETOTIPOU3BOACTBAY
1. CTpykTypa U coliepaHne KaapoBOi JOKYMEHTAIUH.

2. OpraHn3aluOHHO-KaJPOBBIE JOKYMEHTBHI.

3. Opranu3aioOHHO-PACHOPSIIUTEIbHBIE JOKYMEHTHL.

4. JIoKyMEHTUPOBAaHUE TPYIOBBIX OTHOLICHHH.

5. JIOKyMEHTAIIMOHHOE COTPOBOXKICHUE MPOIENYDP KaIPOBBIX TEXHOJIOTHH.

Bomnpocs! nis pyoexxnoro kouTposist Ne3 mo pucuuruinHe « OCHOBBI IEIOTIPOU3BOICTBAY
1. OpraHuszanus JOKyMEeHTO000poTa.

2. OpraHu3zanysi KOHTPOJIS UCIIOTHEHHUS JIOKYMEHTOB.

3. CocraBieHre HOMEHKIIATYPHI JIET.

4. IToaroToBKa TOKYMEHTOB K Iepeiaye Ha XpaHCHHE B apXHB

5. Ilepenava OKyMEHTOB B apXUB.

Bonpocs! nyis pyoexxaoro koutposist Ne4 nmo npucuuruinHe « OCHOBBI IETIOTIPOU3BOACTBAY
1. OpranuzanMoHHas TOKyMEHTAIIHS.

2. PaciopsimutenbHast JOKyMEHTAITHSL.

3. CrpaBo4HO-HH(GOPMAIIMOHHAS U CITPABOYHO-aHAIATHYECKAs] JOKYMEHTALIHSI.

3anaHus Ui CaMOCTOSITEIbHOM pabOThI B Yachl CAMOIIOATOTOBKH:
3amaHust U1 caMOCTOsATeNbHOM padoTs! npuBenensl B pasnene CTPYKTYPA U COAEPXKAHUE JVCHUTTIIMHBI
MOAVIIA).

O1eHOYHBIC MaTEPUANTBI U OIIEHOYHBIE CPEICTBA IS IPOBEICHHS TEKYIIETO M pyOSKHOTO KOHTPOJIEH YCIIeBaeMOCTH
npezncrasieHsl B @OC 1o AUCHUITIIHE.

6.3 TunoBble KOHTPOJIbHBbIE€ BOIIPOCHI ¥ 3a/IaHUA I l'lpOMe)KyTO‘IHOﬁ arrecranmuun

Bompocs! 1t MOATOTOBKH K 3K3aMeHy B (POpMe KOMIUIEKCHOH MACBMEHHOH paboThI 1o aucnuiutinHe "OCHOBBI
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JIeIONPOU3BOICTBA"

. OBOJIIONMA TOKYMEHTA KaK HOCUTEIST HH(POPMAIIHH.

. Bo3HukHOBEHHE U pa3BUTHE AEIONPOU3BOACTBA B Poccuu.

. HJenonpousBoacteo B cpeanue Beka (XI-XV BB.).

. Ilpukasnoe genonpon3soacteo (XVI-XVII BB.).

. Tpe6oBaHms kK 0(OPMIICHHUIO PEKBU3UTOB JOKYMEHTOB.

. OCHOBHBIE TPYMIIbI YIPABICHIECKUX JOKYMEHTOB.

. OpraHm3anioHHas TOKYMEHTAIIHS.

. Obmue BOTIPOCH! OpraHU3aIIH JOKYMEHTAIIHOHHOTO 00ECTICUCHNUS YIPABICHNS ITePCOHAIOM TIPEITPHSTHS.
. OcoOGeHHOCTH yIpaBIeHUs TOKYMEHTAIUEH 10 IepCoHay.

10. OcoOeHHOCTH JOKYMEHTUPOBAHUS TPYIOBOI! e TCIBHOCTH IEPCOHAA.
11. PacniopsaurensHasi JOKyMEHTAIHSL.

12. CocTaBneHre HOMEHKIATYPHI 1€

13. [ToaroToBKa TOKYMEHTOB K Iepeaaue Ha XpaHeHHE B apXUB

14. Ilepenaua TOKYMEHTOB B apXHB

O 01N DN A~ Wi —

TumoBsie BOMPOCH KOMIUIEKCHOW MUCbMEHHOM paboThI

1. B knmaccudukanmm TOKyMEHTOB 110 BHIY O)OPMIICHUS OTCYTCTBYIOT TOKYMCHTHI:

A) nonnHHBIE;

B) xomuwu;

C) BBINKCKY,

D) nybnmkatsr;

E) monnenku

2. Cpoku XpaHEHUs TUIIOBBIX TOKYMEHTOB YCTaHABIHBAIOTCS:

A) OpraHamu MECTHOM aIMUHHUCTPAIIHI

B) Brrmecrosmei oprann3annei

C) CamuM npennpusTueM

D) ®enepanbHoil apxuBHOU ciyx60it Poccun

E) MecTHBIM rocynapCcTBEHHBIM FITH MYHHUIIUIAIBHBIM apXHBOM

3. OyHKINS TOKYMEHTa, KOTOPas ONPEAENISTCS MOTPEOHOCTHIO B 3aNICYATIICHUN HH(OPMAIIUH C IIENBI0 €€ COXPAHCHUS U
nepeiayy U MPHUCYIIA BceM 0e3 NCKITIOUEHHS JOKYMEHTaM:

A) nHDOpMaITHOHHAS,

B) conmanbHas;

C) ympaBneHuecKas;

D) npaBoBasi;

E) koMmMyHuKaTHBHAS

4. IlpaBunbsHOE 0(YOPMIICHHE HATHl B JOKyMEHTE:

A) B 1 momyroauu 2005 T.

B) B nepBom nonyroauu 2005 .

C) B 1 mom. 2005 r.

D) B mepBoM mou. 2005 .

E) 2005, 1 momyronue

5. Ha konnernanbHON OCHOBE U3/1A0TCS:

A) TIOCTaHOBIICHHS,

B) npukazbl 10 OCHOBHOH JIESTEIBHOCTH;

C) npuKa3kl 10 JIMYHOMY COCTaBY;

D) cripaBkn

E) momKHOCTHBIE HHCTPYKIUN

6. Hymepanus cTpaHul] TOKyMEHTa IPOU3BOIUTCS:

A) 10 LIEHTPY HUYKHETO TIOJIS

B) 1o mieHTpy BepXHETO 1Mo

C) B mpaBOM BEPXHEM YTIIy JOKYMEHTa

D) B mpaBoM HUKHEM YITTy JOKYMEHTa

E) cneBa BepxHero nois

7. BEyTpeHHHI TOKYMEHT IIPOXOIUT CIIEAYOMIIE 3Talbl 00paboTKH:

A) cocTaBieHHE IPOSKTa — COTNIACOBaHUE — O(POPMIICHHE — OIMCAHUE — PETHCTPAIIHS — UCIIONHCHUE — HAIIPABJICHHE B
JIeTI0 TIPHEM — IIepBOHadalbHast 00paboTKa — IPeIBAPUTEIFHOC PACCMOTPEHHE — PACCMOTPEHUE PYKOBOIUTEIEM —
WCTIOJTHEHHE — HAIIPaBJICHHE B JICIIO

B) cocraBnenune npoekTa — cornacoBanue — o(hopMIIeHHE — NOANUCAHUE — PETUCTPALHS — OTIIPaBKa

C) npueM — iepBoHaYaIbHas 00paboTKa — MPEABAPUTEIBHOE PACCMOTPEHUE — PETUCTPALHS — PACCMOTPEHUE
PYKOBOJHTENEM — HCIIOTHEHNE — HAallpaBJIEHHE B IO

D) oopmiierne nokymMeHTa — IOAMUCAHUE — PETHCTPALIUS — COTTTACOBAHHE — YTBEPIKACHHE — OTIIPaBKa
E) B mobom nopsiake

8.Mcxomsmuii JOKyMEHT NPOXOIHT CICAYIONIHE STAIBl 00pabOTKH:
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A) cocTaBlIeHHe ITPOEKTa — COTIIaCOBaHUE — 0hopMIIeHNE — OIUCAHUE — PETHCTPAINs — HCIIOJIHCHNE — HAaIIPaBJICHHE B
JIeT1o

B) npuem — nepBonayansHast 06paboTKa — npeaBapuTeNbHOE PACCMOTPEHUE — PACCMOTPEHUE PYKOBOAUTENEM —
UCIIOJIHEHHE — HallpaBJICHHUE B J1€J10

C) cocTapieHNe IPOEKTa — COTIIACOBaHHE — O(OPMIICHHE — ITOIIHUCAHNE — PETUCTPAINS — OTIIPaBKa — HalpaBJeHHE B
JIeTo

D) oopmiieHne 1oKyMeHTa — IIOAMUCAHUE — PETHCTPALIUS — COTJIaCOBaHHE — YTBEPIKACHHE — OTIIPaBKa

E) B npou3BoIbHOM MOpPSIKE

9. IlpenBapuTensHOE PACCMOTPEHHE TOCTYIHBIIETO JOKYMEHTA TPOBOANTCA. . .

A) pykoBoauTENEM

B) HauanbHUKOM KaHLENAPUN

C) 3aMecTHTeNIeM PyKOBOAUTEIS IO OOIIMM BOIIPOCaM

D) n100bIM U3 UCTIOTHUTENEH

E) corpynuukom cimyx6s1 JIOY, oTBeuaromum 3a JaHHOE HalpaBieHHe padoTh

10. Crioco6 mperBapUTENBEHOTO PACCMOTPEHUS U OIICHKH MIPOEKTa JOKYMEHTa peasu3yercs B hopme:

A) BU3MPOBaHUS JIOKyMEHTA

B) pesomntonnu Ha JOKyMEHTE

C) rpuca cornacoBaHus

D) otmerku 0 KOHTpOIIE

E) otmeTku 006 ncnonHuTene

IIpakTryeckoe 3agaHue:

3agarme 1. Onummre B KaKOH ITOCTIE0BAaTENEHOCTH TOJDKHEI OBITH PACIIONIOKEHBI HANMEHOBAHMS B OJIaHKE ITHChMa
(unuana opranuzanyuu’?

1. OTKpBITOE aKIIMOHEPHOE OOIIECTBO.

2. (OAO «CubuedTs»).

3. @umman B ropoae Xantel-MaHcuiicke.

4. «Hedranas komnanus “CudHedTs ».

3anmanue 2. Ha hopMmyisipe - oOpasiie pacioioKUTe pEKBU3UTHI:

HaVMEHOBAHUE OPTaHM3AINN; HANMEHOBaHME BU/Ia IOKYMEHTa, JaTa JOKyMEHTA; PErHCTPallMOHHBIN HOMEp; MECTO
COCTaBJICHUST;, TPH(] yTBEP KICHUS; 3aT0JIOBOK K TEKCTY; TEKCT JOKYMEHTa; OAIKCh; BU3bI COTTIACOBAHMS; NIEUaTh.

OHCHO‘{HLIG MaTcpraIbl U OICHOYHBIC CPCACTBA JISI IPOBCACHU S HpOMC)KyTO‘IHOﬁ aTTCCTAllU NPCACTABJICHBI B DdOC
10 JUCHUILINHEC

6.4 Kputepuu oneHNBaHUS

Kpurepuu olieHUBaHUS YCTHOTO OIpOCa:

«oTnuIHO» (A, A-, 4.0-3.67, 90-100%) cTaBuTCS, €CIIU CTYAEHT MOJHO U3/IaraeT MaTepuai (OTBeyaeT Ha BOIPOC), JaeT
MPABIIBHOE OTIPECIICHIE OCHOBHBIX MOHATHI; 0OHapY)KHBaeT NOHMMaHHUE MaTepHaa, MOKeT 000CHOBAaTh CBOU
CYXIICHUS, IPUMEHHUTH 3HAHWUA HA IPaKTHKE, IPUBECTH HEOOXOIMUMbIE IIPHIMEPHI HE TOJIBKO U3 YIeOHUKA, HO U
CaMOCTOSATEIBHO COCTABJICHHBIC; H3JIaraeT MaTepUall MOCICAOBATEIFHO 1 IPABIIBHO C TOYKHU 3PCHUSI HOPM
JIUTEPATypPHOTO S3bIKA.

«xopomoy» (B+, B, B-, 3.33-2.67, 75-89%) craButcs, €Clii CTYNEHT JAa€T OTBET, YIOBIETBOPSIOIINI TEM Ke
TpeOOBaHUAM, UTO H IS KOTIUYHO», HO JOIMycKaeT 1-2 omuOKu, KOTOphIE caM XKe HCIpaBisieT, u 1-2 HegodeTa B
MOCJICIOBATEIIBHOCTH U SI3BIKOBOM O0()OPMIICHUH HU3JIaraeMoro;

«ynosnerBoputensHO» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) cTraBuTCS, €CIIM CTYICHT OOHAPYXHBACT 3HAHUE U
MOHNMAaHHE OCHOBHBIX ITOJIOKEHUH TaHHOW TEMBI, HO H3JIaraeT MaTepHa HeIIOJIHO U IOITyCKaeT HETOYHOCTH B
OMpeIeICHUHU MOHATHIA WK (HOPMYITHPOBKE MPABIII, HE YMEET JOCTATOYHO TIIyOOKO U JJOKa3aTEeIbHO 000CHOBATh CBOU
CYXKIICHHUS ¥ TIPHBECTH CBOU IPHMEPHI; H3JIaraeT MaTeprall HEMOCIeJOBATEIBHO U JOMYCKACT OIMOKH B SI3BIKOBOM
0(opMIIEHHN H3JIaraeMoro;

«ueygosnersoputensHo» (F, 0, 0-49%) craButcs, ecnu CTyIeHT 0OHapyKHBaeT He3HAHHUE OOJbBIIEH YacTH
COOTBETCTBYIOLICTO BOIPOCA, IOIMYCKAET OIIHOKU B (POPMYITUPOBKE OMPEACIICHUI U MPABUII, HCKAXKAIOIINE UX CMBICII,
0ecropsAI09HO M HEYBEPCHHO H3JIaracT MaTepHall.

Kputepru olieHUBaHUS KOHCIICKTOB:

«oTnaHo» (A, A-, 4.0-3.67, 90-100%) BbICTABISIETCSI CTYACHTY, €CIIU IEMOHCTPUPYIOTCSI ITOJHOTA HCIIOJIb30BAHUS
y4eOHOTO MaTepuaa, JIOTHKA U3JI0KEeHUS (HATHMINE CXeM, KOJTMIECTBO CMBICIIOBBIX CBSI3EH MEXITy MOHSITHSIMH),
HATJSITHOCTH (HAJIMYKE PUCYHKOB, CAMBOJIOB H ITp.; aKKyPaTHOCTh BBITIOJTHEHUS, YATAEMOCTh KOHCIIEKTa, TPAMOTHOCTD
(TepMuHOIOTHYECKAsT U opdorpaduueckasi).

«xopomoy (B+, B, B-, 3.33-2.67, 75-89%) BbICTaBISIETCSI CTYJCHTY, €CITU IEMOHCTPUPYIOTCS HCTIOIB30BaHUE YICOHOTO
MaTepHalia HeMOJHOE, HETOCTATOYHO JIOTUYIHO HU3JI0KEHO (HAMYHE CXEM, KOJTMYECTBO CMBICIIOBBIX CBSI3EH MEXTY
MOHSATHAMH), HATNILAHOCTD (HAIA4Ue PUCYHKOB, CHMBOJIOB H IIp.; aKKyPaTHOCTh BBIITOJHEHHSI, YUTAEMOCTh KOHCIICKTA,
IPaMOTHOCTB (TEpMHHOJIOTHYECKAst  opdorpadudeckas), OTCYTCTBHE CBI3aHHBIX MPEAI0KECHHH.
«ynosnerBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) BBICTABISICTCS CTYIICHTY, €CIIA IEMOHCTPHUPYIOTCS
WCIIOJIb30BaHUE yIeOHOTO MaTepHralia HEMOJTHOE, HEMOCTATOYHO JIOTHYHO M3JI0KEHO (HaJTMuue CXeM, KOJTMYECTBO
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CMBICITOBBIX CBSI3€H MEXIY OHATHIMH), HATJISITHOCTD (HAJIMYHE PUCYHKOB, CHMBOJIOB, H TIP.; aKKyPaTHOCTh
BBITTOJTHEHHSI, YUTAEMOCTh KOHCIIEKTa, TPAMOTHOCTH (TepMUHOJIOTHYecKas 1 opdorpadudeckas), mpOCISKUBACTCS
HECaMOCTOSITENIbHOCTD MPU COCTaBICHUH.

«ueynosierBoputensHo» (F, 0, 0-49%) BeICTaBIACTCS CTYACHTY, €CITH JEMOHCTPHPYIOTCS UCIIONIB30BaHHE YIEOHOTO
MaTepHalia HEIOJHOE, OTCYTCTBYIOT CXEMBbI, KOJIMYECTBO CMBICIIOBBIX CBSI3eH MEXTy IIOHATHIMH, OTCYTCTBYET
HATJSITHOCTH (HAJIMYKE PUCYHKOB, CAMBOJIOB, H TIP.; AKKYPaTHOCTH BBITIOJTHEHHSI, YATAEMOCTb KOHCIIEKTA, JOMYIICHBI
OLIMOKU TEPMHUHOJIOTHYECKUE U opdorpaduyecKie, HeCaMOCTOSTEIFHOCTD IPH COCTABICHHH.

Kpurepun orieHUBaHUS TECTHPOBAHHUS:

«OTIHIHOY (A, A-, 4.0-3.67, 90-100%) 3acTyXuBaeT CTYJEHT, 00HAPYXKUBILIUI BCECTOPOHHHUE U ITyOOKHE 3HAHUS
MaTepHasa TEMBIL.

«xopomoy» (B+, B, B-, 3.33-2.67, 75-89%) 3aciyxuBaeT cTyneHT 0OHApYKUBIIHI TIOJHOE 3HAHUE MaTepHralia TEMBbI, HO
JIOITYCTHBIITHI MEJIKHE HETOUHOCTH B OTBETE

«yposnerBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%), 3acinyxuBaeT CTyIeHT, OOHAPYKUBILUI 3HAHUS TaHHON
TEMBI B 00beMe, He0OX0AMMOM JUTs TaNbHEeHIIeH yaeOsl, HO JOMYCTHBIINH MOTPEIIHOCTH B OTBETE
«ueynosiersoputensHo» (F, 0, 0-49%), BEICTaBIAETCS CTYAEHTY, IPU HAIMYNH IPOOIEMBI B 3HAHUAX TaHHOH TEMBI U
JIOTTYCTUBLINHA MPUHIMIUANbHBIE OUTHOKU

Kputepun orieHHBaHuUS MPAKTHYECKON pabOThI:

«OTIIIYHOY BBICTABIICTCS, ECIIH CTY/ICHT BBIOJIHUI PaboTy 6e3 OmMO0K 1 HeJOIETOB, JOIYCTHI He Ooee 0JHOTO
HeIo4ETa.

«XOPOLIOY, E€CITH CTY/ACHT BBIIOIHII PabOTy MOIHOCTBIO, HO IOMYCTUII B HEl He 0oJiee 0{HOM HerpyOoil ommoKu 1
OJTHOTO Heno4éTra, WM He Ooee IBYX HEJOYETOB.

«YIOBIICTBOPUTEIHLHOY, €CIIH CTYCHT MPABIIBHO BBIMOJIHII HE MEHEE MTOJIOBUHBI pa0OTHI HITH JOIMYCTHI He OoJiee ABYX
IpyOBIX OIIMOOK, WK He OoJiee OHOM Irpydoii U OJJHOM HEerpyOoi OMHMOKK M OJHOTO HEloYeTa, WK He OoJiee IBYX-TPexX
HerpyObIX OILIMOOK, HIIH OJTHOM HErpyOoi OIIMOKK 1 TPEX HEAO0UYETOB, WITH IIPH OTCYTCTBUH OMIUOOK, HO TIPH HANTUYHU
YeThIPEX-TSATH HE0YETOB, JAOMYCKAET HCKAXKEHUE (haKTOB.

«HEYIOBJIETBOPUTEIBHOY, €CITU CTYICHT JOMYCTHI YHCIIO OMIHOOK U HeTOYETOB MPEBOCXOIAIICE HOPMY, IPH KOTOPO
MOJKET OBITh BBICTABIICHO «YIOBJICTBOPHTEIBHOY, HIIN €CJIH MPABHIBHO BBIMOIHUI MEHEE MTOJIOBHHBI Pa0OTHI.

Kpurepuu OLieHKH KpOCCBOp/IA:

Pabota BeIMONHEHA Ha «OTIIHYHOY (A, A-, 4.0-3.67, 90-100%): TepMUHBI K ONIPEIC/ICHUS HATIMCAHBI TPaMOTHO,
norryckaercst 1 ommbka; B copep)KaHuH KPOCCBOP/Ia HCIIONB3YIOTCSI TEPMUHBI 110 H3y4aeMO TeMe; OTpe/eliCHIe
TEPMUHOB HE BBI3BIBAET y O0YJAIOUIETOCs 3aTPYIHEHUH; ONPEIeeHUs] TEPMUHOB HE MMOBTOPSIOT JOCIOBHO TEKCT
y4eOHHUKA WIH KOHCIIEKTa; KPOCCBOP. 0(OPMIICH aKKYPaTHO M TOYHO B COOTBETCTBUH C MpaBHIaMU 0(OPMIICHU, 00beM
0TYETa COOTBETCTBYET PETVIAMEHTY; KPOCCBOPA 0OPMIICH WILTFOCTPAIHSIMU; CETKa KPOCCBOP/Ia HMEET 3aJIMBKY,
Kpaco4Ho 0(opMIIeH; IpH 0POPMIICHHN KPOCCBOP/Ia HCIOIB30BaHO CHENUAIBHOE POTPaAMMHOE O0ecIeueHHE.

Pabota BeImonHeHa Ha «xopouio» (B+, B, B-, 3.33-2.67, 75-89%): comep:kaHue MaTepuana B TaOIHUIE COOTBETCTBYET
3aJaHHOH TeMe, HO €CTh HeJOYEThl H He3HAUUTENBHBIC OLUTHOKH; STYCHKH TaONUIIBI 3aII0JTHEHBI MATEPUAIIOM,

MO IXOISIIITAM IO CMBICITY, HO MPEJCTaBISIET COO0H MPOCTpaHHbBIE MOSICHEHHSI U MHOTOCIIOBHBIN TEKCT; B 0(OPMIICHHN
TaOIUIBI IMEIOTCSl HE3HAUHUTENbHBIE HEI0UETHl 1 HeOOoJIbIIast HeOPEKHOCTb.

Pa6ora BeimosnHeHa Ha «ynoBiaeTBoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%): cTyaeHT paOboOTy He BBIIOIHUI B
MOJTHOM 00BhEMe; COJIepIKAHNE sTYCEK TAOTHIIBI HE COOTBETCTBYET 3aJaHHON TeMe; MMEIOTCS HE 3aII0JTHEHHbBIC SYCHKH WITH
Cepbe3HbIe MHOYKECTBEHHBIE OIITIOKH; OTYET BEIITOJHEH U 0(hOpMIICH HeOpexHO, O6e3 cOOIIOICHNS yCTaHOBIEHHBIX
TpeOOBaHUH.

Wnaue, cTyneHT noiydaer olueHky «HeynoBieTBoputensHon(F, 0, 0-49%).

Kpurepuu oneHHBaHUSI CAMOCTOSITENBHBIX pa0bOT

«oTnuaHo» (A, A-, 4.0-3.67, 90-100%) BbICTABISIETCSI, €CIHM CTYACHT BBIOJHUI paboTy 6e3 OInO0K U HEAOUETOB,
JIOITYCTHJI He OoJiee OTHOTO HemovéTa.

«xopomoy» (B+, B, B-, 3.33-2.67, 75-89%), ecnul CTYZIEHT BBIMTOJIHIUT paObOTY MOIHOCTHIO, HO IOTYCTHII B HEll He Ooree
OJIHOM HerpyOol OMMOKHU U OJTHOTO HeOYETa, HITH He 0oJiee ABYX HETOUETOB.

«ynosiaerBopureisHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%), ecnu CTyIEeHT NPaBUIHHO BHITIOJHIII HE MEHEE ITOJIOBHHBI
paboTHI WITH JOMYCTHII He OoJiee IBYX IPYObIX ONIHOOK, WK He OoJiee OHOM rpydoi U 0JHOH HEerpyOoii omMOKH U
OJIHOTO HeJ[04eTa, WM He OoJiee ABYX-TpeX HeTpyOBIX OIIMOOK, MIIM OJHOM HErpyOoil OIMOKY U TpeX HeJOUETOB, HITH
MPU OTCYTCTBHH OIIHUOOK, HO IPH HAJTMYMH YCTHIPEX-IISITH HEAOUETOB, OMYCKACT HCKaKeHUE (DaKTOB.
«ueynosierBoputensHo» (F, 0, 0-49%), eciut cTyACHT JOMYCTHII YHCIIO OMIHOOK M HEMOYETOB PEBOCXOJISIIICe HOPMY,
MIPHU KOTOPOH MOXKET OBITh BBICTABICHO «YIOBIETBOPUTEIHHOY, WIIN €CITH MPABUIIBHO BBITIOJTHUI MEHEE TTOJIOBHHBI
paboTeL.

Kputepun orieHHBaHUS YPOBHS OCBOCHUS TUCIATUIMHAPHBIX KOMIICTSHITHI Ha PYOS)KHOM KOHTPOJIE:

«oTmnaHOY (A, A-, 4.0-3.67, 90-100%) — cTyneHT NOTHOCTHIO BHIIOJIHHI 3aIaHIE KOHTPOJIBHON paboThl, MoKa3al
OTJIMYHBIC 3HAHUS U YMCHUSI B pAMKaX YCBOSHHOTO Y4eOHOTO MaTepHaia, KOHTPOJbHas paboTa opopMiieHa akKypaTHO U
B COOTBETCTBHUH C MPEABIBISICMBIMH TPEOOBaHISIMH.

© Kocranatickuii punuan ®I'BOY BO «Uenl'Y»




Pabouas nporpamMma JCHUTLITHAHBL "OCHOBBI IIeJ'IOHpOI/BBOZ[CTBa" 110 HalIpaBJICHUIO MTOATOTOBKHU (CHeHI/IaHBHOCTI/I)

38.03.01 Dxonomuka HanpaBieHHOCTH (podwtio) Byxrantepckuii yaér u ayant

crp. 15

«xopomoy» (B+, B, B-, 3.33-2.67, 75-89%) — CTYyICHT MOJHOCTHIO BBITIOTHII 3aJJaHHE KOHTPOJILHOW PabOoThI, TOKa3al
XOpOIIHE 3HAaHHUS U YMEHHS, HO He CMOT 000CHOBATH ONTUMAIFHOCTD MPEJJIOKEHHOTO PELICHUS, €CTh HEIOCTATKH B
opOopMIICHUN KOHTPOJIBbHOM paboThI.
«ynposaersoputensHo» (C+, C, C-, D+,D, 2.33-1.0, 50-74%) — cTyA€HT [TOJIHOCTbIO BBIITOJIHIII 33JaHUE KOHTPOJILHON
paboThI, HO OMYCTUJI CYIIECTBEHHBIC HETOYHOCTH, HE MTPOSBUII YMEHUS TPABIIILHO HHTEPIIPETUPOBATH MOJTYICHHBIC

PE3YABTATHI, KAYECTBO 0POPMIICHUSI KOHTPOJIBHOM PabOThI IMEEeT HEJOCTATOUYHBINH YPOBEHb.

«ueynosnerBopurensHo» (F, 0, 0-49%) — cTyIeHT He MONMHOCTHIO BHIMOIHII 33JJaHHE KOHTPOJIbHOM paboThl, IpU 3TOM
MIPOSBIII HEJIOCTATOYHBIA YPOBCHb 3HAHWI Y YMEHHH, a TAK)KE HECTIOCOOCH MOSICHUTD TIOJMYISHHBIA Pe3yibTaT.

Kputepunu BeiBe1eHNsI UTOTOBOM OLIEHKU 32 KOMIIOHEHThI KOMIIETEHIIMH ITPU MPOBEIEHUH IPOMEKYTOUYHOM aTTeCTalluu B
BUJIE DK3aMEHa!
HHTErpajibHasi OLEHKA 3a 3HaHMS, YMEHUS U HaBBIKM BBICTABISAETCS CTYJEHTY IO Pe3ylbTaTaM TEKYIIEro U

PyOex)HOTO KOHTPOIS B popMax, 3aIIaHMPOBAHHBIX B paboueil mporpaMMe AUCIUILIIHHEL

7 YYEBHO-METOJUYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCIUITIJIMHBI (MOAY JIS)

7.1 PexoMengyemas JquTeparypa

7.1.1 OcHoBHas1 JIMTEpaTypa

ABTODHI, T —. MznarenscTBO, Pecype
COCTaBUTENH Tox
JI1.1 | Ky3neuos U. H. JlokymeHTalmoHHOE 00ecTieueHNE YIpaBICHHsL. Mocksa: HOpaiir, 9BC
JIOKyMEHTOOOOPOT U ICIOTPOU3BOICTBO: YICOHHUK U 2023
MPaKTHKYM JUIS BY30B
(https://urait.ru/bcode/523612)
JI1.2 | lysanosa H. H., OCHOBBI J€TOMPOU3BOJICTBA. SI3bIK CIYyKEOHOTO Mocksa: HOpaiir, 9BC
NBanosa A. 10. JIOKyMEHTA: YYeOHUK U MPAKTUKYM JJIS1 By30B 2023
(https://urait.ru/bcode/511417)
7.1.2 lono/IHNTEbHAS JUTEpaTypa
ABTODHI, 3arasie MznarenscTBO, Pecype
COCTaBUTENU ros
JI2.1 | Abymanze 1. T"., JlokymeHTalMoHHOE 00OecTieueHue yIpaBIeHHUs Mocksa: 9BC
Beimpsokkuaa 1. b., | mepconanoM: YUeOHUK U IPaKTHKYM N3parenscTBO
Macnosa B. M. (https://www.biblio-online.ru/bcode/433411) IOpaiit, 2019
J12.2 | Operos 10. T, KanpoBas monuTika 1 KaJpoBoe INTAaHIPOBAHHE: YICOHUK Mocksa: IOpaiir, OBC
[TaBnoBa B. B., Y MPaKTUKYM ISl BY30B 2023
IleTponaBioBckas (https://urait.ru/bcode/519618)
A B.
JI2.3 | Konpiukuna T. B., JlenoBble KOMMYHUKAITUH, JOKYMEHTOOOOPOT H Mockaa: FOpaiir, 9BC
[lyctuna U. B. JIETOTIPOU3BOICTBO: yieOHOE Mocodue s By30B 2023
(https://urait.ru/bcode/513409)
JI2.4 | ®otuna JI. B., KanpoBas monutuka v KaJpoBbli ayIUT OPraHU3aIUN: Mockaa: FOpaiir, 9BC

bopmesckuii I'. A,
I'op6aues A. 11,
I'psiznosa B. H.,
Kopuuenko B. 1.,
Memxkosa U. B.,
ITanuu U. H.,

ITonomapenko b. T.,

Pacckazosa U. H.,
Ilysanosa H. H.

Y4eOHHK JUTS BY30B
(https://urait.ru/bcode/519732)

2023

7.2 TlepevyeHb MHGOPMANMOHHBIX TEXHOJIOTHIi

7.2.1 JInueH3MOHHOE U CBOOOHO PacHPpOoCTpaHsieMoe POrpaMMHoe odecrevyenne

JIMieH3nOHHOE MTPOTPaMMHOE 00ecedeHHe:
1. Onepanmonnas cucrema Microsoft Windows XP Professional OEM Software (Ceptuduxar nogmuanoct (COA)

HakieeH Ha kopiryc [1K), Microsoft Office 2007 Russian Academic OPEN License (JIutiersust Ne 42627774 ot

24.08.2007 6eccpouno), oneparmonHas cucrema Microsoft Windows 7 PRO CIS and GE OEM Software
(Cepruduxar nommaHoctH (COA) HakieeH Ha kopiryc [1K), omeparmmonnas cucrema Microsoft Windows 7 PRO CIS
and GE OEM Software (Ceprudukat mommaHoctd (COA) HakieeH Ha kopiryc [1K).
2. INaker npukiagabix nporpamm Microsoft Office. Microsoft® Office Standard Single Language License & Software
Assurance Open Value No Level 3 Years Acquired Year 1 Academic AP (JIuniensuonnoe cornarienune V7664610 ot

14.11.2022 no 30.11.2025).

3. IIporpamMmHoe obectieueHue «BusyanbHast cTyaus rectupoBanus» (Jorosop Ne4270 ot 01.07.2017. 6eccpodHo).
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4. Kaspersky Endpoint Security Educational License (JIutien3ust Ne2FA8-221114-061421-236-1377 ¢ 18.11.2022 no
20.11.2023).

5. Ilporpammuoe obecnieuenue «1C: Ipeanpustue 8. KoMIuiekT 1j1st 00OydeHUs B BRICIIUX U CPSTHUX YICOHBIX
3aBelICHUAX». (DIEKTpOHHAs JTUIeH3us. Peructpanmonnsiii Homep: 802214523 cpok aeiicTBus - 0ECCPOUHO).

6. ITporpamma OBM «Cpena anexkrpornoro ooydenust 3KLy» (JoroBop Ne 1166.7 ot 01.02.2023 no 08.02.2024 1.)

CB000HO paciipocTpaHsieMoe IporpaMMHoe oOecTieueHune:
1. SimpleDict - DeKTpOHHEIH cIOBaphb
2. PDFedit - Pegaxtop PDF ¢aitmos

7.2.2 CoBpeMenHble podeccuoHabHbIe 0a3bl JAHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI H JJ1eKTPOHHBIE
OHOJIHOTEYHbIE CHCTEMBI

O(bPIIII/IaJIBHI)Ie CaﬁTH, PEKOMEHAYEMBIC CTYACHTAM JUISA TOJTYUCHUSA I/IH(l)OpMaIII/II/I " IMOATOTOBKH K 3aHATHUAM I10
JUCHUIIIINHC «OCHOBBI JACTIONPOU3BOJACTBAN:

. Hayunas snextponHnas 6ubnmoreka "eLIBRARY.RU": http://elibrary.ru

. OnexTpoHHast OHMOIHOTEYHAS cHcTeMa m3aaTenscTBa «Jlaupy: https://e.lanbook.com

. DIEKTPOHHO-OMOIMOTEYHAS CHCTeMa « Y HUBEPCUTETCKass OMOJIMoTeka oHIainy: https://biblioclub.ru

. DNeKTpoHHas OMOIMOTeUHas cucTeMa n3ateiabetBa « Opaii: http://www.urait.ru

. CnpaBouHo-mipaBoBas cucrema «["apant»: https://internet.garant.ru/

. Caiit o xazpax, MOTHBAIIHH U YIPaBIEHUH «Z-motiv.ru» [DnexTponHslii pecypc]. — URL: http://z-motiv.ru

. Caiir xypHana «/leronpon3BoacTBo» [OnekTporHsIH pecype]. — URL: https://www.top-personal.ru/officeworks.html

0| A N[ | B W]~

. LlenTp ynpasienns ¢puHancamu. MaTeprais! H IMyOJHKaInH MO BOIIPOCAaM MapKETHHTA, YIIPABICHUS YETOBEUCCKIMI
pecypcamu, MEHEPKMEHTY, SKOHOMHUKe. [DnexTponHsli pecypc]. — URL: https://center-yf.ru

9. Caiit xypHana « YpasieHue nepcoHanrom» [DnekTpoHHbIi pecype]. — URL: https://www.top-personal.ru/

8 MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOOY JIS)

YueOHbIe ayTUTOPUH AJIs IPOBEICHHS 3aHITHH JICKIMOHHOTO THIIA, 3aHATHI CEMMHAPCKOTO THIIA, TPYIIOBBIX U
WHJMBHUYaJIbHBIX KOHCY/IBTAILMH, TEKYIIIET0 KOHTPOJIS, PyOSKHOTO KOHTPOJIS M IPOMEXYTOUHOH aTTECTalluy, TaKKe
MIOMETIEHUS ISl CAMOCTOSTENTFHOM PabOTHI OCHAIICHBI KOMITBIOTEPHOM TEXHUKOH C BO3MOKHOCTBIO OIKITIOUECHHS K
cet «HTEepHET» U 0OECTIeueHnEeM IOCTYIIA B MIEKTPOHHYIO HH(POpMaLMOHHO-00pa30BaTeNbHYyIO cpeny punuana.

HOMGIHGHI/I}I JUTST TPOBEACHU S 3aHATHI JICKITMOHHOTI'O THUIIA:

VYueOnas aymutopus Ne 406.

KomnuecTBo mocago4YHbIX MeCT — 24.

VYuebHOe 000pynoBaHue: paboyee MECTO MpEroAaBaTels, JOCKa MAaTHUTHO-MEINIOBast, yaeOHas maprta — 12, crynes —24.

Texnudeckue cpeactsa ooydenus: Tenesusop LEDTV Samsung 46°. Beixos B HHTEpHET, B TOM 4ucie yepe3 wi-fi.
OoGecreueH 10CTyN K MHPOPMAILIMOHHBIM pecypcaM B ceTH «MHTepHeT» 1 3IeKTPOHHONW HH(POPMAIIOHHOH
oOpaszoBatensHOU cpene pumana.

HaOops!l teMOHCTpalnOHHOTO 000PYIOBaHHS M YIeOHO-HATIISITHBIX IIOCOOUH: TEMaTHIECKHE CTCHABI — 6.

ITomerienus Ui NpOBEIEHUS IPAKTUUECKUX, CEMMHAPCKUX 3aHATUH, TEKYLLETO KOHTPOJISL:

Yuebnast aynutopust Ne 406.

KomnuecTBo mocago4yHbIX MecT — 24.

Y4aebHoe 000pyAoBaHue: paboyee MECTO MPENnoIaBaTesl, J0CKa MAarHUTHO-MeTIoBast, yaeOHas naprta — 12, cTynbs —24.

Texandeckne cpeacta o0ydenus: TexneBusop LEDTV Samsung 46°. BeIxos B HHTEpHET, B TOM YHncie yepe3 wi-fi.
ObecriedeH T0CTY K HH(OPMAIIHOHHBIM pecypcaM B ceTH «IHTepHeT» U 31eKTPOHHON HH(OPMAIIHOHHON
obpa3zoBatenpHOI cpese Gpuauana.

HaOops! 1eMOHCTpannOHHOTO 000pYI0BaHHS 1 yIeOHO-HATTISITHBIX IIOCOOUH: TEMaTHIEeCKHE CTEHABI — 6.

HOMCHIGHI/ISI I IPOBCACHUA I'PYNIIOBBIX U UHAWBUAYAJIbHBIX KOHCYHBTaHI/Iﬁ, TCKYLICTO KOHTPOJIA:

VYueOnas aymutopus Ne 406.

KomnnuecTBo mocagoyHbIX MeCT — 24.

Y4ebHoe o6opynoBanue: pabouee MecTo MpenogaBaTessi, J0CKa MarHUTHO-MeJoBas, yueOHas napta — 12, cTynbs —24.
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Texuuueckue cpencrpa o0yuenus: Tenesusop LEDTV Samsung 46°. Beixo B HHTEPHET, B TOM YHucIie yepe3 wi-fi.
Ob6ecneyeH H0CTyM K HHOOPMAIIOHHBIM pecypcaM B ceTr «IHTepHeT» U 3JIeKTPOHHON MH()OPMAITMOHHOM
oOpasoBaTensHOI cpene drnana.

Habops! 1eMOHCTpannoHHOTO 000pyI0BaHHS M yIeOHO-HATIISITHBIX IIOCOOMH: TEMaTHIECKHE CTEHABI — 6.

ITomemeHust 11 TPOBEICHISI IPOMEKYTOUHOH, pyOeKHOH aTTeCTaIlHH:

VYuebOnas aymutopus Ne 406.

KomnuecTBo mocagoyHbIX MecT — 24.

YuebHoe 06opynoBaHue: pabouee MECTO penoaaBaTeNs, J0Cka MAaTHUTHO-MeNOoBast, yueOHas mapra — 12, ctynpa —24.

Texanaeckne cpenctsa oOydenms: Tenesusop LEDTV Samsung 46°. Berxon B HHTEpHET, B TOM 4ncie yepe3 wi-fi.
ObecneyeH AOCTYN K MHOOPMAIIHOHHBIM pecypcaM B ceTr «IHTepHeT» U 3JeKTPOHHON HH(POPMAITUOHHON
o0pa3oBaTelIbHOM cpesie Gpurana.

Habopb! 1eMOHCTPaIIMOHHOTO 000PYAOBaHHS U YUeOHO-HATIISIHBIX TOCOOUH: TeMaTHYECKUE CTEHIBI — 6.

IMomemenne A1t CaMOCTOSATENBHON pabOThI, BEIIOJIHEHHUS KyPCOBBIX PadoT:

YueOHast ayTUTOPHS TS CAMOCTOSITENIBHOM pabOTHI, IS BEIITOJTHEHHUS KypCOBBIX paboT Ne 404.

KonmgecTBo mocagovHbIx MecT — 24, u3 HuX 10 mocao9HBIX MECT OCHAIICHB HOYTOYKaMH.

VyeOHOe 060pynoBaHue: paboyee MECTO IpernoaaBatesi, 000pyA0BaHHOE KOMIIBIOTEPOM, JOCKa MAaTHUTHO-MEJIOBa,
yaebHas mapta — 12; cTynbs — 24.

Texumueckue cpencrpa oOydeHus: Hoyroyku (10). Berxos B MHTEpHET, B TOM dnciie yepe3 wi-fi. ObecredeH 1ocTymn K
nH(pOPMAMOHHBIM pecypcaM B ceTH «VHTepHeT» U JIeKTPOHHOIT nH(pOpMannOHHOH 00pa3oBaTenbHO cpene punmana.

Habops! teMOHCTpannoHHOTO 000pYI0BaHHS M yIeOHO-HATIIITHBIX IIOCOOMH: TEMaTHIECKHE CTEHABI — 6.

VYdeOHast aymuTOpHS IJ1s1 CAMOCTOSITEIBHOM PabOThI, JJ1s1 BHIIOJHEHUS KYPCOBBIX padboT Ne 410.

KomnuecTBo nocagO4YHbIX MECT — 20, u3 Hux 10 MOoCaA0YHbIX MECT OCHAILICHBI KOMIIBKOTCpaMHU.

YuebHoe 060pynoBaHue: pabouee MeCTO MpernoaaBaTess, 000pyIoBaHHOE KOMIIBIOTEPOM, JOCKa MapKepHasi, yaeOHas
napta — 10, crynbs — 10.

Texuuueckue cpencrsa o0yueHust: kommbiorepsl (10) B KOMIUIEKTe (CHCTEMHBIH OJI0K, MOHUTOP, KJIaBUATypa, MBILIb,
UBIT). Beixon B MHTEpHET, B TOM 4uciie yepe3 wi-fi. ObecrieueH qoCTynm K MHPOPMAIMOHHBIM PECYPCaM B CETH
«MHTEepHEeT» U 3NEeKTPOHHO HH(POPMAIIMOHHONW 00pa30BaTeIbHON cpere Guinaia.

[Tomemenus 1s1 CaMOCTOSTEIILHOK pa6OTLI, BBITIOJTHCHU A KYPCOBBIX W BBIITYCKHBIX KBaJ'II/I(I)I/IKaI_II/IOHHBIX pa60T

VYdeOHas aymuTopus (MyJIbTUMEIUHHBIN KOMIIbIOTEpHBIN KaObuHeT) Ne 318.

KomnuecTBo mocagoyHbIX MeCT — 26.

YuebHoe 06opynoBaHue: pabouee MECTO IPenoaaBaTens, 000pyI0BaHHOE KOMIIBIOTEPOM, JOCKAa MaTHUTHO-MapKepHas,
KOMITBIOTEPHBII KOMIUICKCHBIN CTOJ Ha 26 MECT, Y4CHHYCCKHIA CTYIbsI — 26, KPYIJIBIHA CTOII.

Texuuueckue cpencrsa oOyueHust: kommbtorepsl Intel Core 13-3.3 (26) B koMmIIeKTe (CUCTEMHBIN OJI0K, MOHUTOD,
KJ1laBuatypa, meiib, MBIT), mynsrumenuitasiii npoextop Epson EB-X92, sxpan st mpoektopa (MOTOPHU30BAaHHBIN)
Redleat, akTrBHas akycTideckas cucrema Microlab. Beixon B nHTEpHET, B TOM uncie depe3 wi-fi. OGecniedeH 1ocTym K
nH(GOPMAMOHHBIM pecypcaM B ceTH «VHTepHeT» U JIeKTPOHHOII nH(pOopMannOoHHOH 00pa3oBaTensHOM cpene punuana.

Habops! 1eMOHCTpannoHHOTO 000pyI0BaHHS M yIeOHO-HATIISITHBIX IIOCOOUH: TEeMaTHIEeCKHE CTEHABI — 7.

Jlabopartopust 5KOHOMHKH | ynpasieHus Ne 420.

KomnuectBo mocamounbix MecT — 20.

VYuebHOe 000pynoBaHue: paboyee MECTo IMpernoaaBarels, 000pyI0BaHHOE KOMITBIOTEPOM, CTOJI KOMIIBIOTEPHBII
(KOMITIIEKCHBIN) — 5, cTyibst — 29.

TexHuueckre cpencTBa 00yUeHus: koMmmbiorep (cucteMublit 650k Intel(R)Core(TM)i3-4130 CPU@ 3.40GHz
3.40GHZz\4Gb\500Gb, moruTop Philips LED — 200V1, kommbsiorepHas Meims Genius, knaBuatypa Genius, HICTOYHUK
6ecriepedoitnoro mutanust Crown, [okymMeHT kamepa Epson, Touka nocryma TP-Link TL-WDR4900) — 21. Berxox B
HWHTEPHET, B TOM unciie yepe3 wi-fi. ObecnieueHn gocTyn K HHQOPMAIMOHHBIM pecypcaM B ceTu «HTepHEeT» u
3JIEKTPOHHOH MH(POPMALMOHHON 00pa3oBaTeNbHON cpene dumrana.

bubnuroreka (uuTaabHBIN 3a71)
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KonmnuaectBo nocampounsix Mect — 100, u3 HUuX 10 mocagouHbIX MECT OCHAIIEHBI KOMIIBIOTEPAMH.

VYuebHOe 000pyIOBaHHe: KAPTOTEKA, MOJIKH, CTEIUIAXKH, yaeOHast MeOeb, KPYIIIbIHA CTOI.

TexHuueckue cpencrsa o0ydeHust — kKomnbiorepsl (10) B koMIUIeKTe (CHCTEMHBINH OJI0K, MOHUTOP, KJIaBUATypa, MBIIIb,
WBII), TeneBu30p, MOHUTOPHI (U1 KPYIIIOTO CTOJIA), KHUTH 31ekTpoHHHBIE PocketBook614, ocHallieHHbIE JOCTYIIOM K
nH(GOPMAMOHHBIM pecypcaM B ceTH «VHTepHeT», 31eKTpOHHON HH(OPMAIIMOHHOW 00pa3oBaTeIbHON cpele BrIraa.

HabGopbl 1eMOHCTPaIIMOHHOTO 000PYAOBaHUS U YUeOHO-HATIISTHBIX MOCOOWH: mKag-CcTeIIaxK — 2, BRICTaBKa — 2,
BBICTaBKa-BUTPUHA — 2, CTEH]I — 2, CTEJJIAX JEMOHCTPALIMOHHBIN — 1, TeMaTH4ecKHe MOJIKU — 6.

CrienmanbHbIC TIOMEIICHHS JUTS XPaHSHUS U TPOQMIAKTHIESCKOTO 00CTy)KUBaHUS yIeOHOTO 000pyIOBaHHS

CrienanbHOE MOMEIICHUE T XPaHESHHUS X POPIIAKTHUECKOTO 00CTy)KHBaHUs yaeOHOro obopymnoBanus Ne 309

O6opynoBanue: cTod i NPOPUIAKTHKH YIeOHOTO 000PYA0OBaHuUSs, CTY/, CTeJUIAX IS 3aIIaCHBIX YacTell KOMIIBIOTEPOB
¥ O(pUCHOM TEXHUKH, BO3YLIHBII KOMIIPECCOP, TMAsUIbHAS CTAHLUSL, TIBIIIECOC, CTEH/] IJIsl TECTUPOBAHHUSI KOMIIBIOTECPHBIX
KOMIDIEKTYIOIINX, JTAMITHI.

CrienmanpHOE IOMENICHHE UL XPaHeHUS U POUIAKTHIECKOTO 00CTy)KUBaHuUs yaeOHOoTo 000opynoBanus Ne3 16

O0opynoBaHue: CTOT IS TPOPHUIAKTUKH yIeOHOTO 000PYyIOBaHUS, CTYI, MKad TSI XpaHSHUs y4eOHOTO
000pyIOBaHUSI; ACCOPTUMEHT OTBEPTOK, KHCTOYECK, MUHH-MYIBTHMETP, noroHuTenbabie USB Flash HakommTenu, cymxa
s CD/DVD auckos.

CrenmanbHOE IOMEIIEHHE U XPaHSHUS U MPOMIaKTHIECKOTO 00CTyKiBaHUs yaeOHOTO 000pymoBanus Ne 24

OO6opynoBaHue: CTOISIPHBIN CTAHOK, IIEKTPOIOO3HK, IIyPYHOBEPT, JNEKTPOAPEID, IEKTPO3AMEPSIONIHIE IPHOOPEL, CTOJ
JUIS TPOUIAKTHKY YIeOHOTO 000PYROBAHUS, CTYII, CTEIIIAXKH ISl XPaHCHHS

9 METOANYECKHUE YKA3ZAHUA JIJIA OBYYAIOIIIAXCA ITO OCBOEHHUIO JUCITUITJINHBI
(MOIYJIS)

YcneurHoe 0CBOEHHE AUCHUILIMHBL TPEAIOIaraeT akTUBHOE, TBOPUYECKOE yIacTHe CTyAeHTa IYTeM IJIaHOMEPHOH,
MOBCETHEBHOM paboTHl. MeToqruecKue yKa3aHus Uil 00yJaIOnIUXCs II0 OCBOCHHUIO TUCIUILTHHBI PACKPBIBAIOT
PEKOMEH/TyeMBI PEXKUM H XapaKTep pa3iNyHBIX BHIOB YIeOHOH pabOTHI CTyIEHTA.

V3yueHne AUCHUIUTHHEI ClIeyeT HAauMHATh C IPOPAOOTKH HACTOAIIEH pabodeil mporpaMMel, 0c000e BHIMaHHUE, YNt
LEJISIM | 33J]a4aM, CTPYKTYpPE U COIEPKaHHUIO Kypca. 3aTeM CTyIeHTaM PEKOMEHIYETCsl 3apeTHCTPpUPOBaThHCS B
ANIEKTPOHHBIX OMONMNOTEYHBIX CHCTEMaX U MOJYYHTh B OMOIHOTEKE YICOHYIO INTEPATypy IO TUCHHUILIHHE,
HeoOxoauMyro s 9 (HEeKTHBHOM pabOTHI HAa BCEX BHJAX ayIUTOPHBIX 3aHATHH, a TAKXKE JIJISI CAMOCTOATENILHONW pabOThI
0 U3YYEHUIO AUCIHUILIHHEL.

B pamkax mucouminHbel « OCHOBHI AETOPOU3BOCTBA» paboTa CTYICHTOB OPTraHU3YeTCs B CIICAYIOMNX (hopMax:

- TTOCETeHNE YIeOHbIX 3aHATHH;

- BE/ICHHE JICKIIMOHHOTO KOHCIEKTa M IOCIeIyomas paboTa ¢ HUM;

- IOATOTOBKA K CEMUHAPCKUM M MPAKTUYECKUM 3aHATUSAM U aKTUBHOE Y4acTHE B HUX;

- H3yYeHHE BOIIPOCOB M BBHIIIOJIHEHUE 3aJaHUH, IPEIHA3HAYCHHBIX IS CAMOCTOSTEIBFHOW paOOTHI CTYACHTOB;

- TOJITOTOBKA K PyOSKHBIM KOHTPOJISM.

1) IMocemenre yaeOHBIX 3aHATHIA

CryneHT 00s13aH mmocemars ydeOHbIe 3aHATHS, IPOSBIIATH BSKIUBOCTE, TEPIUMOCTD, OTKPBITOCTD, T0OPOKEIaTEILHOCTh
K IIPETIoIaBaTellio U CTYACHTaM, COOIONATh TUCIUITIINHY.

3ampermaercs:

- SIBIISITHCSL HA 3aHATHUS B BEPXHEH OJeK/E;

- IUTh U €CTh BO BPEMs IIPOBEIECHUS 3aHATHUS;

- TIOJIE30BaThCA TeneGoHOM, POTOAIAPATOM U IIIESPOM.

B citydae HecoOmoeHNs epeurclIeHHbIX TpeOOBaHNU MPEMoaaBaTelb BIpaBe COOOIUTH O HAPYLICHUH B BUAE aKTa UIIH
JIOKJIaTHOH 3aITMCKU M BBIHECTH BOIIPOC O MEpax MpecedeHUs TaHHBIX JCHCTBUI Ha 3aceaHue Kaeaphl, PH ITOBTOPHBIX
HapymeHusx — Ha JJucuuniuHapHbiii CoBer.

Omno3manust HeAOMyCcTUMBL. ECI CTy#eHT omo3gal, OH UMeeT IIpaBo BOMTHU B ayTUTOPHIO, HE IPUBIIEKast kK cebe
BHUMAaHHUS U HE MelIas yieOHOMY IpoIieccy, OJJHaKO 0ajul 3a MOCELIEHUE 3aHATHUS OH TepseT.

IMporrycku 3aHATHH TOMYCKAIOTCS JIUIIB IO OOJIE3HH TP HATMYUH MEIUIITHCKON CITPaBKU HIIH TI0 3asiBJICHHUIO,
MOJITACAHHOMY 3aBeYIOINM Kadenpoil. B aTom cirydae cTymeHT mMeeT npaBo 3apaboTaTs Oaiisl BO BpeMs,
YCTaHOBJIEHHOE rpa)MKOM KOHCY/IBTALUH MpenojaBaTesisl, BEAyIero TUCIUILUIMHY (B T€UeHUE OTHOW HEEIU CO THS
BBIITICKU M3 OOJIBHUIIBI MU OKOHYAHHS CPOKA, YKA3aHHOTO B 3asIBJICHHH). ECITM CTYICHT B TEUEHHE YKa3aHHOTO CPOKa HE
0TpabOoTAal MPOILYCKH, OH TEPSET BOSMOXKHOCTH ITOJYIHTh Oayutbl. JIeKnnoHHOE 3aHATHE 0TpabaThIBaeTCs MyTeM
MOJTOTOBKH KOHCIIEKTA JIEKIMU. ECIM CTyIeHT NpOomycTHI MPaKTHIECKOE 3aHATHE, OH JOJDKEH CAMOCTOSTEIIFHO OCBOUTh
MaTepHall, IPOHAeHHBIN Ha JaHHOM 3aHSATHH U OTBETUTH HA BOIIPOCHI MPETOAAaBATENS MU BBIIOIHUTH 3a1aHUs,
MIPEIJIOKEHHBIE UM.

IMpn MTENBEHBIX CPOKax OOJIE3HH CTYIEHTY IIPOJUIEBAIOTCSA CPOKH aTTecTarui. [Ipommycku o HeyBaKUTEITbHBIM
MpUYMHAM He 0TpabaTHIBAIOTCSI.

2) Beznenue neKIMOHHOTO KOHCIIEKTa U MOCIeAyomas pabota ¢ HUM
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Bo Bpems neknun cTyneHT 00s3aH BECTH JISKIIMOHHBIN KOHCIEKT. BeeHne KOHCIIeKTa CItocoOCTBYET IIyOOKOMY
OCMBICIICHUIO Y4e0HOTO MaTepHaa, MCIOIb30BAHUIO €TO IIPH IMOATOTOBKE K CEMHHAPCKUM HITH IIPAKTHYECKUM
3aHATUSAM, PyOEKHBIM KOHTPOJISIM U 9K3aMEHY.

J171st KOHCTIEKTUPOBAHUS JIEKIWH 110 JucnuIuIHe « OCHOBBI AEJIOIIPON3BOACTBA» HEOOXO0AUMA OT/ENbHAs 00IIast TeTpalb.
KoHcnekTipyst JIeKIHIo, Ha/lo MOJTHOCTHIO 3alMCHIBATh HA3BaHNE TEMBI, IJIaH, pEKOMEHIyeMyro IutepaTypy. Ocoboe
BHIMaHHE HEOOXOMMO yAENATh 3aIHCSAM NPaBIII, IUTAT, GOPMYI, CXEM U T.J. 3allHCH Hy)KHO AeIaTh pa300punBo,
Ba)KHBIE MBICITH BBIIEIATh LIBETHBIMH YepHUIAMU. [l TOTO, YTOOBI yCIIeBaTh 3aIHChIBATh, HEOOXOUMO UCTIOIb30BaTh
YCIIOBHBIE 0003HAaYEHHS M COKpAIICHUE OTACIBHBIX CJIOB H (pas3.

Pabota ¢ KOHCIIEKTOM JICKIINH IIPEATIOIaraeT MepeInTHIBaHNE KOHCIIEKTa, BHECCHNE B HETO, 10 HEOOXOJUMOCTH,
YTOYHEHUH, OMOTHEHUH, pa3bsICHEHUH 1 n3MeHeHu. HeoOXoIuMBIM sIBIIsieTCsl TITyOOKOE OCBOSHHE COAEPKaHUS
JIEKIIUU U CBOOOHOE BIIAJICHHE MM, B TOM YHCIIE HCIIOJIb30BAHHOM B HEH TEpMUHOJIOTUH (TIOHSTHI), KATETOpU 1
3aKOHOB.

3) IToaroToBKa K CEMHHAPCKUM U IMIPAKTHUCCKUM 3aHATUSAM U aKTUBHOE yJacTHE B HUX

CryneHT 00s13aH MPUHUMATh aKTHBHOE Y4acTHe B 00CYKIEHHN BOIPOCOB U BHIMOJHEHUH 3aJaHUI Ha KaXKIOM
MPAaKTHYECKOM 3aHSATHH.

IMoaroToBka K 3aHATHIO MIPEATIONIATAET OONBIIYI0 CAMOCTOSATEIBHYIO paboTy M BKIIIOUAET B CeOsI:

- O3HAKOMJICHHE C TUTAHOM 3aHATHSI U ToA00p MaTepuana K Hemy (KOHCIEKT JIeKLIUH, paboTa ¢ pecypcamu OMOINOTEKH
BY3a M 3JICKTPOHHBIMH OMONMOTEYHBIMHU cHCTeMaMH, IHTepHeT-pecypcamn);

- H3y4eHHe MOJOOPaHHOTO T10 TUTaHy MaTepHaiia (KOHCTIEKTHPOBaHHE, COCTABICHHE JJOTHUECKUX CXEM, CPAaBHUTEIBHBIX
TaOMIHIl, MOATOTOBKA TE3UCOB JUIS BRICTYIUICHHS HA 3aHATHH U T.IL.).

4) Nzyuenue BOIpOCOB ¥ BBHITIOJIHEHHE 33/1aHUH, IPEHa3HAUCHHBIX IJIsl CAMOCTOATENbHOI padoThl cryneHToB (CPC)

CryneHT 00s3aH TOYHO M B CPOK BHITONHATH 3amanHust aust CPC. 3amaHns DOMKHBI OBITH BHITTOJTHEHEI
VMHIMBUAYaJbHO B OTAEIbHOU TeTpaau. Beimonnenue 3ananuit CPC Biirouaer:

- 03HAKOMJICHHUE C 3aJ]aHUeM, IIPEeAHA3HAYECHHBIM IJIsl CAMOCTOSATENIBHOM PaboThI;

- moa0Op MaTepuaa JUIs €ro BHIIOJIHEHHs (KOHCIIEKT JIEKIIUHU, paboTa ¢ pecypcaMy OMOINOTEKN By3a U JJICKTPOHHBIMHU
OMOIMOTEYHBIMH cHcTeMaMH, MIHTepHeT-pecypcamn);

- H3y4eHHe MOJ00PAHHOTO MaTepHaa 1 HEIIOCPEACTBEHHOE BBITIOTHEHUE 3aJaHUS;

- IPeAOCTaBICHUE BBIOIHEHHOTO 3alaHKs Ha IIPOBEPKY MIPENOAaBaTeNI0, BeAYIEMY JUCIUIUINHY, B yKa3aHHBIN cpok. B
cilydae HECBOCBPEMEHHOM c/iauu paboT OICHOYHBIN Oaiut mo HuM cHmxaercs Ha 50%. Ecnu paboTa ciaHa mocie Toro,
KaK 3aKOHYMIIACh HeJelsl PyOeKHOTO KOHTPOJIS, TO 0aJul 3a e BRIMOJIHEHNE HE HAUUCIIsIeTCs.

5) IoaroToBka K pyOeKHBIM KOHTPOJISIM .

PyGexxHble KOHTPOJIH 110 AUCHUILUIMHE MPOBOIATCA B ()OpME KOMIUIEKCHON MUCHMEHHOM padoThl,
BKJTFOYAOMNIEH KaK TEOPETHIECKHEe BOIPOCH, TaK M IPaKTHIecKue 3aanns. CTyIeHT 0053aH IBIATHCS OATOTOBICHHBIM
Ha PYOEXHBII KOHTPOb. [I0Ar0TOBKA K HUM IIPEAyCMaTPUBAET IOBTOPEHNUE JIEKIIHOHHOTO MaTepHaIa, OCHOBHBIX
MOHATUH, a TaKXKe MaTepuana, U3y4eHHOTO Ha MPaKTUYECKHUX 3aHATUAX U B Mpoliecce BbImonHeHus 3aganuit CPC.

PyOesxxHbI KOHTpOIL He Tmepecaaercs. [Ipu HapymeHHH TUCIUILIHMHBI BO BPEMs IIPOBEICHUS PYOSIKHOTO
KOHTPOJIS IIPENOJIaBaTeNb BIpaBe JOCPOYHO MPEKPATHTH BHIITOJHEHHE 3aJaHNS U 3a0paTh paboTy y HapyIIUTeNs
JUCLUIUIMHBL. Bo Bpems npoBeneHHs pyOeKHOTO KOHTPOJIS 3alIPEIaeTCs MOIb30BaThCsl BCEMU TEXHUYECKIMU
CpelnCcTBaMU, KpOMeE KaJlbKy/sITOopa.
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