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MWHOBPHAY KW POCCA

PepepanbHOe rocyaapcTBeHHOE OIOPKETHOE 06Pa30BaTeNlbHOE YUpeXaeHVe BbICLLIEr0 06pa3oBaHus
(nau’” «YensbuHCKWIA rocyfapCTBeHHbIA YHMBepcuTeT» (PrEOY BO «YenlY»)

KocTaHalicknii tnnman
Kacenpa punonorum

®OHA OLLEHOYHbIX CPeACTB MO AMCLMNANHE (MoAy0) «[podeccmoHaibHO-0PUEHTUPOBaHHbIN
VHOCTPaHHBbI A3bIK»

N0 OCHOBHOIA MpodeccroHanbHO 06pa3oBaTebHOM NporpaMme BbICLLIErO 06pa3oBaHUs - NporpavMme
6akanaspuara «YnpasneHue 61U3HeCOM» Mo HarpasieHWo NoAroTosky 38.03.02 MeHeKMeHT

Bepcusa gokymeHTa - | cTp. 2 3 16 MepBbIii 3K3eMMNsp KOMMA Ne
CDOH,EI, OLUEHOYHbIX CpeacTB NMPUHAT
YuéHbiM coBeToM KocTaHaiickoro qunvana ®reOyY BO «Henl'yY»

MpoTtokon 3acegaHna Ne 10 ot 25 maa 2023 r.

NpeacenaTens yY4éHoOro coseTa P.A. TionereHoBa
unnana
CekpeTapb YYEHOro coBseta H.A. KpaByeHKO
unnana

POH/A OUEHOYHbIX CPeACTB PeKoOMeHAoBaH

YyebHo-MeTOoANYECKMM coBeToM KocTaHaickoro omnuana ®re0yY BO «Yenl'y»
NpoTokon 3acefgaHna Ne 10 ot 18 mada 2023 T.

MNpepcenatens

Y4ebHO-MeTOAMNYECKOIO CoBeTa H.A. Hanusko

dDOHJ, OLEHOYHbIX CPeACTB pa3paboTaH U peKoOMeHAOBaH Kadeapoii hunonormm

NpoTokon 3acegaHna Ne 09 ot 10 maa 2023 T.

3aBefyrowmin Kageapoim C.M. MoppaHoBa
ABTOpbI (COCTaBUTENN) CaBoiickad "H.I1., [goueHT Kadenpbl
unonormn, KaHamaaT GunonornyecKnx Hayk, A KpamapeHko FO.A.,

CTapLmin npenoaasaresib

© KocraHalickuii tmnman ®reOY BO «Yenl'Y»



MUHOBPHAYKU POCCUUN

DenepabHOE TOCYTapCTBEHHOE OIOMKETHOE 00Pa30BaTEIbHOE YIPEIKICHUE BRICIIIETO 00pa30BaHuUs
«HensOunckuii rocynapcrsenssiit yausepcuter» (PI'BOY BO «Henl V)

Kocranaiickuii punuan

Kadenpa ¢punonorun

U

@DoHJ OLIEHOYHBIX CPEJCTB M0 AucIuIuInHe (Moxyo) «IIpoheccnoHanbHO-0pHeHTHPOBAHHEIH
WHOCTPAHHBIN S3bIK»
M0 OCHOBHOH MpodecCHOHANbHOI 00pa3oBaTeNbHO NporpaMMe BBICHIETO 00pa30BaHHA — MpOrpaMme

OakajaBpuaTa «YmpasieHHe OM3HeCOM» 0 HanpanieHHIO ToAroToBkH 38.03.02 MeHemKMEeHT

Bepcust noxymenra - 1

ctp. 3 u3 16

IlepBslii 3x3eMILIAp

KOITA Ne

1. HACITIOPT ®OHJA OHEHOYHBIX CPEJICTB

Hampasnenue noarorosku: 38.03.02 MeHexkMeHT

Hanpasnennocts (npoduns) Ynpasinenue Ouznecom

Jucnurumna: [IpodeccnonaabHO-OPHEHTUPOBAHHBI HHOCTPAHHBIN S3BIK
Cemectp (cemecTphbl) uzyuenus: 3, 4
®dopma (hopMbl) pyOEIKHOTO KOHTPOJISI: KOMITJIEKCHAsE paboTa, MUCbMEHHAs paboTa

2. MIEPEYEHDb ®OPMUPYEMBbBIX KOMIIETEHIIUM

2.1. KomneTeH1um, 3aKpenJiéHHbIE 32 JUCIUIIMHOM

I/ISY‘ICHI/IG JUCHUITIIMHBI «HpO(I)eCCI/IOHaHBHO'OpI/ICHTI/IpOBaHHHﬁ HHOCTpaHHLIﬁ SA3BIK»

HaIpasJIeHO Ha POPMUPOBAHHE CIEAYIOMINX KOMITETCHIIHHA:

PezynbraTel [TepeyeHp MIaHUPYEMBIX PE3YIBTATOB VYposeHb
OCBOCHUS 00ydeHHs 110 JUCIUIIIIHE
Kozt OIT HNunukarop
Conepxxanu JOCTIDKEHUS
KOMIIETEHITUH .
(o ®rOC) e KOMIETEHIUH 1
KOMIIETEHIH | €ro Cofep)KaHHue
i connacHo
PIoC
YK-4 Criocoben YK-4.1 3HaTh: IOHATHE «KOMMYHHKAIUS», erolloporoBsrii
ocymecTBisi | Beioupaer Ha CYIIHOCTb, GYHKIHUH, (OPMBI U  BHIHI;
Th JIEJIOBYIO | TOCYAAPCTBEHHOM |0COOEHHOCTH " BUJIBI JIeTI0BOH
KOMMYHHKA | SI3bIKE KOMMYHHKAIN
LU0 B | Poccuiickoii YMeTh: TomOHparh HEOOXOAWMEIC BHUABI U
yctHOH — u | Denepanun u |hbopmbl JIETIOBOTO o0meHns u
MMUCBMEHHO | MHOCTPaHHOM (- [mpodeccHOHANbHBIX KOMMYHHUKALIUI
i ¢opmax | bIX) s3bIKax Bramers: MIPAaKTUYECKUMU HaBBIKAMU
Ha KOMMYHUKAaTUBHO PG (GEKTUBHON AEI0BOM KOMMYHHKALUU IS
TOCYIapCTB | MpHEMIIEMBIE JTOCTHIKEHUS! IOCTABJICHHBIX 3aa4.
€HHOM CTWJIM  [JI€JIOBOTO (3HATh: cpencTsa (BepbOanbHbIe, [ IpOBHHYTHII
SI3BIKE oO1IeHus, HeBepOaJIbHbIC) u (bopmbI
Poccwuiickoit | BepOanbHBIE U pohecCHOHATEHOW KOMMYHUKAIINN
denepanyn | HeBepOaIbHBIC YMeTh: UCTIOJIB30BaTh B nporecce
u cpencTsa KOMMYHHKAIN BepOabHbIC u
HHOCTPAHHO | B3aUMOJEWCTBHsA |[HeBepOaJbHBIE CPEICTBA  OCYIIECTBIICHUS
M(BIX) ¢ mapTHEpaMU. npodeccroHanbHOTrO 00IIEHHS.
s3bIKe(ax) Bnaners: HaBBIKAMU MPUMEHEHUS
BepOaNbHBIX M HEBepOANBHBIX  CPEICTB
B3alMOACUCTBUSA c HnapTHEPAMH;
DIIEKTPOHHBIX TEXHOJOTHA B BepOanbHOU
KOMMYHHUKAIUH.
3HaTh: dTHYECKUE (HOPMBI U MOJIENHN JIEIOBOH BBICOKHMIA
KOMMYHUKAIAH; TICHXOJIOTHYECKHE u
STHUYECKUE 0COOCHHOCTH BOCHPUSATHS
nH(GOpMAIMM B JIEJNOBBIX KOMMYHHUKAIUSX;
STHKET NpodecCHOHaIbHON KOMMYHUKAINU
YMeTh: yuUTHIBATH ICHXOJIIOTHYECKHE U

© Kocranaiickuit punmnan ®I'BOY BO «Henl'Y»




MUHOBPHAYKU POCCUUN

DenepanbHOE TOCYTapCTBEHHOE OIOMKETHOE 00Pa30BaTeIbHOE YIPEIKICHUE BBICIIIETO 00pa30BaHUs
@y «HensOunckuii rocynapcrsenssiit yausepcuter» (PI'BOY BO «Henl V)

Kocranaiickuii punuan

Kadenpa ¢punonorun

@DoHJ OLIEHOYHBIX CPEJCTB M0 AucIuIuInHe (Moxyo) «IIpoheccnoHanbHO-0pHeHTHPOBAHHEIH
WHOCTPAHHBIN S3bIK»

IO OCHOBHOH mpog)eccHOHaIbHOH 00pa30BaTeIbHOM IpOrpamMMe BBICHIEr0 OOpa3oBaHMS — Iporpamme
OakajaBpuaTa «YmpasieHHe OM3HeCOM» 0 HanpanieHHIO ToAroToBkH 38.03.02 MeHemKMEeHT

Bepcust noxymenra - 1 ctp. 4 u3 16 IlepBslii 3x3eMILIAp KOIIMA Ne

DTUYECKHUE 0COOCHHOCTH BOCIIPHATHS
nH(QOpMalMK B JIENOBBIX KOMMYHHUKAIUX;
BBISIBIIATD (axropshl, 3aTPYAHAIOIINE
aJICKBATHOE BOCHIPHATHE B KOMMYHHKAIUU

Bnanets: KYJIBTYpOH JIeN0BOM
KOMMYHHUKAIIAH, OCHOBHBIMH
WHCTPYMEHTAMHU 3¢ deKTHBHOI
po¢eCcCHOHATFHON KOMMYHUKAIIHH,

NpuéMaMHu  YCTAQHOBJICHHS, TOAJCPKAHHS
Mpo¢heCCHOHATBHBIX KOHTAKTOB

YK-4.2 3Hate: opdosnuio, Qonernueckuii cTpoi|[loporosrii
OcyuiectBiser M3y4aeMoro sI3bIKa; 0A30BYIO JICKCHKY SI3bIKa,
OOMEeH  [eJIOBO#l [FpaMMaTHYECKHEe CTPYKTYPBl H3y4acMOro
undopmareli B A3bIKa, NPO(PECCHOHATBHYIO JIEKCUKY H
yCTHOU (hOopMe HA TEPMHHOJIOTHIO.

TOCYIApCTBEHHOM |YMETh! MIOHUMATh YCTHYIO

S3BIKE (MOHOJIOTHYECKYI0 M JHATOTHYCCKYIO pedb)

Poccuiickoit Ha po(eCCHOHAIBHBIC TEMBI; OCYIIECTBIISATD

Denepauuu U [YCTHBI OOMeH HMH(OpMAalMeid NpH YCTHBIX

MHOCTPAHHOM (- |[KOHTaKTax B CHUTYalUsIX MOBCECIHEBHOTO

BIX) SI3BIKaX. oOIIeHUsI, TpU  OOCY)KACHHH  MpodieM
O0IIeHay4yHOr0O U HPOo(eCCHOHAIBHOIO
Xxapakrepa.

Bianers: HaBbIKaMu IPOQeCcCHOHAIBHOTO
oOlIeHnsT B YCTHOH (opMe; HaBbIKAMU
YTeHHs] O(UIMAIBHBIX U MPOGECCHOHAIBHBIX
TEKCTOB Ha MHOCTPAHHOM S3bIKe (aX), B TOM
uucie 0e3 cioBaps

3HaTh: OCHOBHBIE HWHOCTPAaHHBIC TEPMHUHEL [IpoIBUHYTHIN
onpeneNeHNs W TOHATHS, B TOM 4YHCIE,
CBsI3aHHBIC C Oynymed npodeccrnoHanbHON

NIeSTENbHOCTBIO; TEXHOJIOTHIO
OCYLIECTBJICHUS MEPEBO/ia KaK MHCTPYMEHTA
MEKKYJIBTYPHOU JIeJI0BOM U

npodeccHoHaNbHON KOMMYHHKAIIAH.

'YMeTb: BBINOJHATh KOPPEKTHBIA YCTHBIA U
MICbMEHHBIN TEepeBOl MPOeCCHOHATBHBIX
TEKCTOB C HHOCTPAHHOTO  S3bIKa  Ha
rocynapcTBeHHbli  si3blk PO wu ¢

TOCY/1apCTBEHHOIO SI3bIKA PO Ha
MHOCTPAHHBIN A3BIK.
Bnanets: HaBbIKaMU nepeBoaa

MyOIMIUCTHYECKUX W TMPOQeCcCHOHATBHBIX
TEKCTOB C WHOCTPaHHOTO(BIX) s3bIKa(OB) Ha
PYCCKUH, c pycckoro A3bIKa Ha
MHOCTPAaHHBIN(BIE)

3HaTh: OCHOBHBIE TpaBmIIa ITyONHIHON peun, Bricoxuit
TUTIOBYIO CTPYKTYpY ITyOIUYHON pedn
'YMeTb: BBINOJHATh KOPPEKTHBIA YCTHBIA U
MICBMEHHBI TIepeBO MPOQECCHOHATHHBIX
TEKCTOB C HWHOCTPAHHOIO  SI3blKa  Ha
rocyiapctBeHHbli  s3plk PO um ¢
roCyJapCTBEHHOIO SI3pIKA Po Ha
MHOCTPAHHBIN SI3BIK.

© Kocranaiickuit punmnan ®I'BOY BO «Henl'Y»




MHHOBPHAYKH POCCUN

DenepabHOE TOCYTAPCTBEHHOE OIOIKETHOE 00pa30BaTeIbHOE YUPEKICHHE BHICIIETO 00pa30BaHMs

U

Kocranaiickuii punuan
Kadenpa ¢punonorun

«HensOunckuii rocynapcrsenssiit yausepcuter» (PI'BOY BO «Henl V)

@DoHJ OLIEHOYHBIX CPEJCTB M0 AucIuIuInHe (Moxyo) «IIpoheccnoHanbHO-0pHeHTHPOBAHHEIH

HUHOCTp AHHBIHA SI3BIKY

IO OCHOBHOH mpog)eccHOHaIbHOH 00pa30BaTeIbHOM IpOrpamMMe BBICHIEr0 OOpa3oBaHMS — Iporpamme

OakajaBpuaTa «YmpasieHHe OM3HeCOM» 0 HanpanieHHIO ToAroToBkH 38.03.02 MeHemKMEeHT

Bepcust noxymenra - 1

ctp. 5u3 16

IlepBslii 3x3eMILIAp

KOITA Ne

Bnaners:
MOATOTOBKH
nepepaboTKU
Mpo¢eCCHOHATBEHO
[MICbMEHHBIX ~ TEKCTOB
JTOKJIAJIbI.

HaBBIKAMU 3G PEeKTUBHOM
MyOJMYHOTO  BBICTYIIJICHUS,
y4eOHO-HayYHbBIX u
OPHEHTUPOBAHHBIX
B IIyONWYHEIC

YK-4.3
JIETIOBYIO
MEPETINCKY

SI3LIKE
Poccuiickoit
Denepanyn
HHOCTPaHHOM
BIX)  fA3BIKax
Y4ETOM
ocobOeHHOCTEN
CTHIINCTUKH
oduIHaTEHBIX
HEO(DUITHATTEHBIX
MHCEM
COIMOKYJIBTYPHBI
X  pa3nuuuit
dhopmare
KOPPECIOHICHIIN
.

Benér

Ha
rOCYyIapCTBCHHOM

u

)51

)51

B

3HATH: TOHATHE «IEJ0Bas MEPENICKay, BUIBI
U CTPYKTYpY, IpaBUJIa M HOPMBI 0(OPMIICHHS
TIEIIOBOH TTEePETHCKU

YMeTh: HCIIONBb30BaTh MPaBUJA  BEJACHHS
NIeJIOBOM  MEpemnucKd; BECTU  JIEJOBYIO
MepenucKy Mo (opme, MPUHATOW B CTpaHe
M3y4aeMoro  sI3bIKa, BECTH  JIEJIOBYIO
MEPEemnucKy  MOCPENCTBOM  DIIEKTPOHHOM
[MOYTEL.

Biamers: HaBBIKAMM — BEINEHHS  JIEJIOBOM
MEPeNiCKH HAa TOCYOAapCTBCHHOM  SI3BIKE
Poccwuiickoii deneparii 1 WHOCTPAHHOM (-
bIX) SI3bIKaX

[loporosslii

3HAaTh: 0COOCHHOCTH CTHIIUCTUKH
ouIMaIbHBIX W HEO(UIMANBHBIX NHCEM U
COLIMOKYJIBTYpHBIE ~ pa3nuuusi B (opmare
KOPPECHOHICHIIMM Ha  TOCYJapCTBEHHOM
SI3BIKE Poccuiickoit Denepanuu u
MHOCTPAHHOM (-BIX) SI3bIKaX

'YMeTh: aHaNIN3UPOBAaTh COLUOKYIBTYPHBIE
paznuuust B popMare KOppeCIOHICHIIMN
Bnanets: HaBBIKAMU OIpeIeNICHU
0COOCHHOCTEH CTHIIMCTUKH O(QUINANBHBIX U
Heo(HUIMATBHBIX ITHCEM M COLMOKYIIBTYPHBIX
pasnuuuii B (hopMare KOpPpPECIIOHACHIMH Ha
rocy1apCTBEHHOM SI3BIKE Poccuiickoit
Denepaniiv 1 ”HOCTPAHHOM (-bIX) A3BIKAX.

[IponBuHYTHII

3HATh: CTHOCOOBI MIPUMEHEHHUS
MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTMII B JIEJIOBOM TMEpenucke Ha
roCyqapCTBEHHOM SI3BIKE Poccuiickoit
Denepaliii 1 HHOCTPAHHOM (-BIX) SI3BIKAX
'YMeTh: HCHOIB30BaTh MEKTPOHHbIE, CETEBbIE
(OpMBI  KOMMYHHMKAIlMM  JUIi  BEIICHHS
JIENIOBOM MEpenyucky Ha TOCYIapCTBEHHOM
SI3BIKE Poccuiickoit Denepanuu u
WHOCTPAHHOM (-bIX) SI3bIKaX

Bnaners: HaBBIKAMH MPUMEHEHUS
MH()OPMATMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTMI B JIEJIOBOM TMEpenucke Ha
roCyqapCTBEHHOM SI3BIKE Poccuiickoii
Denepaliii ¥ HHOCTPAHHOM (-BIX) S3BIKAX C
y4ETOM ocobeHHOCTeH CTHJIUCTUKH
OQUIMAIBHBIX ¥ HEO(PHUIMAIBHBIX MHUCEM |
COLIMOKYJIBTYPHBIX pa3inuuii B (opmare

Bricokuii

KOpPECHOHJEHIINH

© Kocranaiickuit punmnan ®I'BOY BO «Henl'Y»




MHHOBPHAYKH POCCUN

DenepabHOE TOCYTapCTBEHHOE OIOMKETHOE 00Pa30BaTEIbHOE YIPEIKICHUE BRICIIIETO 00pa30BaHuUs
«HensOunckuii rocynapcrsenssiit yausepcuter» (PI'BOY BO «Henl V)
Kocranaiickuii punuan

Kadenpa ¢punonorun

U

@DoHJ OLIEHOYHBIX CPEJCTB M0 AucIuIuInHe (Moxyo) «IIpoheccnoHanbHO-0pHeHTHPOBAHHEIH
WHOCTPAHHBIN S3bIK»

IO OCHOBHOH mpog)eccHOHaIbHOH 00pa30BaTeIbHOM IpOrpamMMe BBICHIEr0 OOpa3oBaHMS — Iporpamme
OakajaBpuaTa «YmpasieHHe OM3HeCOM» 0 HanpanieHHIO ToAroToBkH 38.03.02 MeHemKMEeHT

Bepcust noxymenra - 1 cTp. 6 u3 16 IlepBslii 3x3eMILIAp KOIIMA Ne
3. COAEP)KAHUE OHEHOYHBLIX CPEJACTB 11O JUCHUITJIUHE
3.1 Buabl o11eHOUYHBIX CPEACTB
HaumenoBanue
Kon xommrerenmmn/ HaumenoBanue
KonTpommpyemsie OIIGHOYHOTO CPEJCTBA
Ne o/mt IUTAHUPYEMBIE PE3YIbTaThI OIIEHOYHOTO CPEICTBA
oOy4eHus Tembl/ pasieiL! JUTSL TEKYIIETO KOHTPOJIS Ha pyexom
KoHTpoJie/Ne 3amanus
3 cemecTp
VK-4.1, VK-4.2, VK-4.3 JleqoBoe MHUCHMO U €r0 | CIOBApPHBIN mukTaHT, | [TuceMeHHas pabota
BUIBI YCTHBII orpoc,
1 MUCbMEHHAs pabota
(cocTtaBneHue  THCHMA),
paboTa 1o TeKCcTy
VK-4.1, VK-4.2, VK-4.3 buznec-noxkymenranus CJIOBapHBIN mukTaHT, | [TuceMeHHas pabota
YCTHBIN ompoc,
MICEMEHHAs pabora
2 (cocTaBneHue u
MTUCHMEHHBIN mepeBo
KOHTpakTa), pabora 10
TEKCTY
VK-4.1, YK-4.2, YK-4.3 [TonyyeHune U MocTaBKa | CIOBApPHBIN mukTaHT, | KomrekcHas paboTa
TOBapa YCTHBIN orpoc,
MUChMEHHAs paborta
3 (BBITIONTHEHUE
MUCHMEHHBIX
yIpakHeHHi), paboTa o
TEKCTY
4 cemecTp
VK-4.1, YK-4.2, YK-4.3 VYpasnenue CJI0BapHbIN JTukTaHT, | IlnceMennas pabora
YEIIOBEYCCKIMU MUCEMEHHAs pabora
pecypcamu (BBITIOTTHEHUE
4 MTUCHMEHHBIX
yHIpakHeHHiT), padoTa o
TEKCTY, CUTYaTUBHBIE
3a1a4n
YK-4.1, VK-4.2, YK-4.3 busnec-opranuzauuu CJIOBapHBIN quktaHt, | KomruiekcHas pabora
MUCbMEHHast pabora (BbI-
5 MOJHEHHE  IHChMEHHBIX

yHOpakHEHHi), paboTa 1o
TEKCTY

TunoBble 3alaHusl, KPUTEPUM M TOKA3aTENIM OICHMBAHUS B pPaMKaxX TEKYIIETO KOHTPOJIS
npeCTaBiIeHbl B paboueil mporpamMme AMCHUIUIAHBL. [IOJNHBIE KOMIUIEKTBI OICHOYHBIX CPEICTB
XpaHATcs Ha Kadenape.

3.2 Coaep:xaHue OLIeHOYHBIX CPEICTB
OrneHoYHBIE Cpe/ICTBA MPEACTABICHBI 3a/laHUIMU K MHUCbMEHHON paboTe U KOMILJIEKCHOM pa-
6ote

© Kocranaiickuit punmnan ®I'BOY BO «Henl'Y»




MHMNHOBPHAYKU POCCUN

DenepabHOE TOCYTapCTBEHHOE OIOMKETHOE 00Pa30BaTEIbHOE YIPEIKICHUE BRICIIIETO 00pa30BaHuUs
@y «HensOunckuii rocynapcrsenssiit yausepcuter» (PI'BOY BO «Henl V)

Kocranaiickuii punuan

Kadenpa ¢punonorun

@DoHJ OLIEHOYHBIX CPEJCTB M0 AucIuIuInHe (Moxyo) «IIpoheccnoHanbHO-0pHeHTHPOBAHHEIH
WHOCTPAHHBIN S3bIK»

IO OCHOBHOH mpog)eccHOHaIbHOH 00pa30BaTeIbHOM IpOrpamMMe BBICHIEr0 OOpa3oBaHMS — Iporpamme
OakajaBpuaTa «YmpasieHHe OM3HeCOM» 0 HanpanieHHIO ToAroToBkH 38.03.02 MeHemKMEeHT

Bepcust noxymenra - 1 cTp. 7 u3 16 IlepBslii 3x3eMILIAp KOITA Ne

3 cemecTp

3.2.1 TlepeueHsb BOIPOCOB K MHUCHMEHHOUN paboTe K pyOekHOMY KOHTpoiro Ne 1 mo Teme
I[eJ'IOBOG IIHMChbMO U €TI0 BUbI

1. CocraBpre nucbMO-peKJiaMaluio (IIMCBMO C MpeTeH3ueil). BpinonaHuTe nepeBoj
InMcbMa.

2. Onpenenute Tun nucbma. Beimoanute nepeBo. CocTaBbTe aHAJTOTHYHOE MMHUCHMO

Daniela M. Baker

Associate Attorney (Family Law)

4264 Longview Avenue

Brooklyn, NY 11227

Tel: 718-571-7858

Email: dan.baker@email.com

Samuel Thompson

Director, Human Services Division

Big Law Firm

123 Agency Drive

City, ST 55555

Dear Mr Thompson,I’m writing in response to the position of a Senior Associate Attorney
in Divorce Law Firm, advertised on LawCrossing.com. Enclosed you will find my CV.

As an Associate Attorney at FirmX, | was effectively handling probate administration,
estate planning and guardianship cases for the past five years. | successfully won 90% of trials for
my clients and negotiated favorable settlement agreements on behalf of my clients.

As a former Court Facilitator, Guardian Ad Litem in the state of Colorado, | also possess
deep knowledge in family, juvenile and criminal law. My background in court has prepared me for
serving to the clients with great compassion and integrity. My colleagues and bosses have noted on
my exceptional negotiation skills, as well as great attention to details, discretion and analytical
skills.

In 2015, I have re-joined by former alma mater (the University of Northern Colorado) as a
part-time Adjunct Professor. | know that your Big Law Firm is well vested in promoting
intellectual vigor among younger staff and future employees through mentorship programs, and |
would be honored to join in as a mentor if given a chance.

Thank you for taking the time to consider my candidacy and | would welcome the chance to
have an in-person discussion with you concerning my application.

Yours sincerely,

Daniela Baker

3.2.2 TlepeveHpb 3a1aHUid K MUCbMEHHOM paboTe K pyoeskHOMY KOHTpOJto Ne 2, No 3 1o Teme
busHec-nmoxkymMeHTaIus

1. BeimmuminTe U3 TEKCTa SKOHOMHYECKHE T CPMHHBI U IICPECBCANTC UX.
Economy of the USA
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The United States of America is a highly developed industrialized country. Shipbuilding,
electronics, automobile industry, aircraft industry, space research are highly developed in the
States. Each region of the United States has characteristics of its own due to the differences in
climate, landscape and geographical position. Great Lakes, Atlantic Coast, Pennsylvania, New
Jersy are biggest industrial regions of the country. The United States has a lot of mineral deposits or
resources such as coal, gold, silver, copper, lead and zink. The south, especially Texas is rich in olil.
The coalfields of Pennsylvania are rich in coal. There are plenty of coal mines.

2. 3anoJHUATE YacThb A0roBopa 0 COTpYAHUYCCTBC. Beimmonnure mepeBoa A0roBopa
Contract of Employment

THIS AGREEMENT is between

(1)  [Company name] whose Registered Office is at [Registered address of the company], (“the
Employer”) and

(2) [Name of employee] of [Address of employee] (“the Employee™)

IT IS AGREED that the Employer will employ the Employee and the Employee will work for the
Employer on the following terms and conditions:

1. Job title
The Employee’s position is that of [Job title].

The Employee may from time to time be required to carry out such other reasonable duties as the
Employer may decide, without additional remuneration, should this be necessary to meet the needs
of the business.

2. Commencement and continuity of employment
The Employee’s employment with the Employer began on [Date].

The Employee’s continuous employment, taking into account any service with Employer and with
any previous employer which counts, began on [Date].

3. Probationary period

The first [Probationary period] of employment will be a probationary period, during which the
Employee’s performance will be monitored. The probationary period may be extended by the
Employer. During the probationary period this employment may be terminated by either party
giving one week’s notice to the other in writing.

4. Hours of work
The Employee’s normal working hours are:

Monday from to
Tuesday from to
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Wednesday from to
Thursday from to
Friday from to
Saturday from to
Sunday from to

This is a total of [Number] hours per week.

The Employee may be required to work such further hours as may be necessary to fulfil his/her
duties or the needs of the business. Whenever possible, [Responsible manager] will give the
Employee reasonable notice of any additional hours.

* If the employee has agreed to work in excess of the 48 hour weekly working time limit,
prescribed by the Working Time Regulations, include the following paragraph.

[The Employee agrees that his/her average weekly working hours may be in excess of those
prescribed by law (“the Waiver”). The Waiver will remain in force indefinitely but the Employee
may give the Employer not less than three months’ notice in writing of his/her intention to
terminate the Waiver.]

The Employee is entitled to an unpaid lunch break of [Length of lunch break] which will be taken
at such time as the Employer may require.

For part-time employees, entitlement to holidays, sick pay, and all other benefits is pro rata based
on the hours worked compared to those worked by a full time employee. Full time hours for this
purpose are [Number] per week.

5. Place of work
The Employee’s normal place of work will be [Actual place of work].

*1f the employee may be required to work at alternative premises within an area, include the
following paragraph.

[provided that the Employer reserves the right to change this to any place within [Area of work].]

3.2.3 Ilepeuens 3aaHuil K KOMIUIEKCHON pabore k pyOexxHOMY KOHTpomo Ne 4 mo teme
ITomyyenue u nmocraBka ToBapa
IlepeBenuTe TEKCT, ONpENENIUTE OCHOBHYIO MHJCK0 TEKCTa, BBINOJHUTE MHCbMEHHO
YIPaKHEHUS K TEKCTY

ECONOMIC SYSTEMS
An economic system is the way in which a country Uses its available resources (land,
workers, natural resources, machinery etc.) to satisfy the demands of its inhabitants for goods and
services. The more goods and services that can be produced from these limited resources, the
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higher the standard of living enjoyed by the country's citizens. There are three main economic
systems:

1. Planned economies

Planned economies are sometimes called «command economies» because the state
commands the use of resources (such as labour and factories) that are used to produce goods and
services as it owns factories, land and natural resources. Planned economies are economies with a
large amount of central planning and direction, when the government takes all the decisions; the
government decides production and consumption. Planning of this kind is obviously very difficult,
very complicated to do, and the result is that there is no society, which is completely a command
economy. The actual system employed varies from state to state, but command or planned
economies have a number of common features.

Firstly, the state decides precisely what the nation is to produce. It usually plans five years
ahead. It is the intention of the planners that there should be enough goods and services for all.

Secondly, industries are asked to comply with these plans and each industry and factory is
set a production target to meet. If each factory and farm meets its target, then the state will meet its
targets as set out in the five- year plans. You could think of the factory and farm targets to be
objectives, which, if met, allow the nation's overall aim to be reached.

A planned economy is simple to understand but not simple to operate. It does, however,
have a number of advantages:

*Everyone in society receives enough goods and services to enjoy a basic standard of living.

* Nations do not waste resources duplicating production.

*The state can use its control of the economy to divert resources to wherever it wants. As a
result, it can ensure that everyone receives a good education, proper health care or that transport is
available.

Several disadvantages also exist. It is these disadvantages that have led to many nations
abandoning planned economies over recent years:

*There is no incentive for individuals to work hard in planned economies.

*Any profits that are made are paid to the government.

+Citizens cannot start their own businesses and so new ideas rarely come forward.

*As a result, industries in planned economies can be very inefficient.

A major problem faced by command or planned economies is that of deciding what to
produce. Command economies tend to be slow when responding to changes in people's tastes and
fashions. Planners are likely to underproduce some items as they cannot predict changes in
demand. Equally, some products, which consumers regard as obsolete and unattractive, may be
overproduced.

Planners are afraid to produce goods and services unless they are sure substantial amounts
will be purchased. This leads to delays and queues for some products.

OTBeTLTE HA BOIIPOCHI 11O TCKCTy:

What is an economic system?

What does a standard of living depend on?

What is a planned economy?

What are the main features of a planned economy?
What are the advantages of a planned economy?
What are the disadvantages of a planned economy?

I A
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7. What causes delays and queues for some products?
8. What are other advantages and disadvantages of a planned economy?

Haiinure B TekcTe pyCCKUM SKBUBAJICHT CICAYIOIIUM COYETAHUSAM:

1. each factory is set a production target to meet
2. to divert resources to wherever it wants

3. new ideas rarely come forward

4. tend to be slow when responding to changes

Ornupasich Ha TEKCT, IEPEBEAUTE CITYIONINE MPEIIOKEHUS HA aHTITMIUCKUN SA3BIK

Translate into English:

1. Ecnu xo3siicTBO miiaHOBOE, TO padoTa MPOMBIIIIEHHOCTH IMOMYUHSIETCS IUIaHy, B
KOTOPOM ToCyAapCTBO OHNPCACIACT IMPOU3BOACTBCHHBIC 3aa4U U INIAHUPYCET PA3BUTUC Ha 5 ner
BIIEpE.

2. B mnaHOBO OKOHOMHMKE TIOKYINATeNu JIMIICHB BO3-MOKHOCTH BJIMATH Ha
IPOU3BOJICTBO TOBAPOB.

3. [Tockonbky 3HaYMTENBHAST JOJIS MOTYYECHHOH NMPHOBUIM JOJDKHA OBITH BBIIIaYCHA
TOCYZIapCTBY, TO B YCIOBHSIX TNIAHOBOM SKOHOMHUKHU CTUMYIBI paboTaTh 3()(hEeKTUBHO HEBEITUKH.

4. [TpOMBIIIIIIEHHOCTH YacTO BBITYCKAeT HEMPHUBICKATEIbHBIE M CTAPOMOIHBIC TOBAPHI,
IMMOCKOJIbBKY HCBO3MOKHO IMPEACKAa3aTb U3SMCHCHUSA MOAbI Ha 5 metr BIICpCA.

S. T'ocynapcTBO B YCIOBUSX IUJIAHOBOM SKOHOMHUKHM MOXKET TapaHTHPOBATh CBOUM
rpaxkaaHaM o0pa3zoBaHHe U MEAUIIMHCKOE 00CITyKUBaHHUE.

6. Bce kpymnHble pelenus, kacarouecs 00beMa HCIOIb3yeMbIX PECYPCOB, CTPYKTYPHI

U pacnupcCaciicHusd NpOAYKIHUH, MNPOU3BOACTBA M HOTpe6J'I€HI/I$I, MNPUHHUMAIOTCA HTCHTPAJIbHBIM
IJIAaHOBBIM OPIr'aHOM.

4 cemectp
3.2.4 Tlepeuens 3aaHnil K MUCBMEHHOHN paboTe K pyOeskHOMY KOHTpoto Ne 1, Ne 2 o teme
VYnpaBieHne 4elnoBeYeCKUMHU PECYypPCaMHU.
1. ITucbmMeHHO COCTaBbTE pe3toMe U aBTOOHOTpaduio Tl mpreMa Ha padoTy.
2. BeinonHuTe nepeBoj NpeiaokeHHOTO pe3loMe:

Lukas Summers
lukas.summers@mail.us
646-622-27667
linkedin.com/in/lukassummers

Summary of Qualifications

Detail-oriented accounting manager with 4+ years of experience in managing accounting
departments. Monitored all kinds of financial procedures and ensured implementation of federal
and state law regulations. At Hamlin Group LLC. scheduled and incorporated regular workflow
checks that helped reduce month-end closing time by 30%. When at Stones Services Co.,
consistently analyzed financial statements and managed to reduce variable costs by 15%. Seeking
to leverage accounting and management knowledge at ZZAccounts.
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Work Experience
Accounting Manager

Hamlin Group LLC., New York, NY
July 2015-December 2018

Key Qualifications & Responsibilities

Managed the team of 15 accounting specialists responsible for payroll, accounts payable
and receivable, and billing.

Analyzed monthly and quarterly financial statements and presented the reports to the senior
management.

Performed budget forecasts and consistently worked on costs reductions.

Maintained accounting ledgers and monitored preparation of the balance sheets.

Ensured compliance with federal and state financial laws.

Provided leadership and accounting advice for the team members.

Prepared documentation for annual external audits.

Key Achievements

Implemented regular workflow monitoring procedures that helped reduce month-end close
time by 30%.

Reduced company expenditures by 20% by consistently detecting potential cost savings.

Assistant Accounting Manager
Stones Services Co., New York, NY
January 2015-June 2016

Key Qualifications & Responsibilities

Managed and monitored work of six financial specialists and accountants.

Performed ROI analytical procedures.

Researched operational data and monthly financial results.

Monitored financial reporting processes, such as reconciliation of balance and trial balance.
Prepared the company’s budget in cooperation with CEO.

Ensured cross-team communication.

Key Achievements
Identified opportunities to reduce certain variable costs by 15%.

Education

MBA, Finance

CUNY—Baruch College, New York, NY
2016-2017

BA, Accounting
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The City University of New York, NY
2008-2011

Skills

Budget development
Budget tracking
Revenue projections
Corporate tax law
Negotiations
Analytical skills
Collaboration
Leadership

Problem solving
Time management
GAAP

Certifications

CPA

CMA

Membership

American Association of Finance and Accounting
The Financial Management Association

3.2.5 IlepeueHp BOIpPOCOB K KOMILJIEKCHOHM pabore k pyOesxHoMy KoHTpomoo Ne 3 u 4 mo
TeMaM busHec-oprannanumn

1. HepeBeI[I/ITe TCKCT, BBIIIOJIHUTC YIIPAKHCHUA

THE “FIVE M'S” IN PRODUCTION MANAGEMENT

Production management's responsibilities are summarized by the“five M's”: men, machines,
methods, materials, and money.“Men* refers to the human element in operating systems. Since the
majority of manufacturing personnel work in the physical production of goods, “people
management” is one of the production manager's most important responsibilities.

Production managers must also choose the machines and methods of the company, first
selecting the equipment and technology to be used in the manufacture of the product or service and
then planning and controlling the methods and procedures for their use. The flexibility of the
production process and the ability of workers to adapt to equipment and schedules are important
issues in this phase of production management. The production manager's responsibility for
materials includes the management of flow processes—both physical (raw materials) and in
formation (paperwork). The smoothness of resource movement and data flow is determined largely
by the fundamental choices made in the design of the product and in the process to be used. The
manager's concern for money is explained by the importance of financing and asset utilization to
most manufacturing organizations. A manager who allows excessive inventories to build up or who
achieves production level and steady operation by sacrificing good customer service and timely
delivery runs the risk that overinvestment or high current costs will wipe out any temporary
competitive advantage that might have been obtained.
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Assignment. Answer the questions:

1. What are the main responsibilities of production manager?
Name them.

2. What does “five M's” mean?

3. What are the purposes of process control?

4. What is inventory control?

5. What is considered to be a successful inventory management?
6. What does labour costs control deal with?

7. What does control of machinery and equipment depend on?

4. MOPAJOK INPOBEJEHHUA WU KPUTEPUU OLEHHUBAHUS PYBEXHOI'O
KOHTPOJIA

4.1. Tlopsiaok npoBeaeHHsi Py0e:KHOTO KOHTPOJISI
Ha BbimonHeHue 3amaHus pyOexHOro KOHTpois orBoauTcss 1 gac 30 MuHyT. PyOexxHbIi
KOHTPOJIb TI0 JTAaHHOM TUCIMIUIMHE TPEACTaBIeH B (popMe MUCbMEHHOH pabOThl M KOMILJIEKCHOM
paboThI
4.2.  Kpurepuu ouieHHBaHHUS PYOeKHOT0 KOHTPOJISI 10 BUIaM OLIEeHOYHBIX CPeICTB

4.2.1. Kputepun orleHUBaHUS MICbMEHHON W KOMIUIEKCHON paOOTHI
MaxkcuManbHbIH 6alil 32 MUChbMEHHYIO/KOMILIEKCHYIO0 paboTy — 20 Ganos.

OT1anyHo Xopomuio YioBiaeTBOPHUTETBLHO HeynosieTrBopuTe/ibHO
18-20 6aJ10B 14-16 6an0B 10-12 6a10B 0-9 6a1a

Bricokuil ypoBeHb 0CBOEHUS [IponBuHyTHII [ToporoBelii ypoBeHb Henocrarounslii ypoBeHb

MPOBEPSIEMBIX KOMITCTEHIINH YPOBEHb OCBOCHHS OCBOEHHUSI ITPOBEPSIEMBIX OCBOCHHUSI TPOBEPSEMBIX
MPOBEPSIEMBIX KOMIIETEHIIUH KOMITETeHITHH
KOMIIETEHIIUHA

CTaBHTCH, ecnu OTBET | CTABUTCS, €CIIM OTBET | CTABUTCA,  €CIM  OTBET |CTaBUTCH, NPH HAIMYUUA 3 H

TIOJTHBIH, HE COJIEPIKHUT | CONEPXKUT  HECKOJBKO | COEPKUT 2 TpyOble U 10 7 |6onee rpyObIX OMMOOK MU *Ke

rpyOBIX IrpaMMaTHYECKUX | HETPyOBIX HEeTpyObIX OITMOKU 2 rpybeix u 7 u Oosee

OmMOOK, OTBEYAET CHCTEMHO- | IPaMMAaTHYECKUX HerpyObix mmm ke 10-tu u

S3BIKOBBIM W y3YyaJIbHBIM | OIIHOOK. OTtBer Goee HETPyOBIX OMINOOK.

HOpMaM A3bIKA. | peaNn30BaH, HO HE B CTyOeHT OTKa3bIBaeTcsl JaBaTh

I'pammarnyeckue (opMEI | ToJTHOM Mepe OTBET  Ha  MPEIUIOKEHHOE

WCIIOJb30BaHbl  HPaBHJIBHO. 3aJiaHue

Otser JIEMOHCTPUPYET

yMEHUe CTyIEHTa

UCIIOIb30BaTh  IOJy4YEHHbIE

TEOPETHYECKUE 3HaHWI Ha

MpaKTHKE

4.3 Pe3yabTaThl NIPOMEKYTOUYHOM aTTECTALMM M YPOBHHM ChOPMUPOBAHHOCTH KOMIIeTeH LMt
IIpn mnonBeneHMHM WTOTOB YYHUTHIBAKOTCA pE3ylbTaThl TEKyllero KoHTpouss. IlomydeHHsle 3a
TEKYLUIMH KOHTPOJIb Oajulbl CYMMHPYIOTCS ¢ OajulaMu, TMOJIyYEHHBIMH 3a KaXAbI 3Tam Ipu
MIPOXOXKACHUH PYOEHKHOTO KOHTPOJIS:
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0-49 GannoB - HEYIOBIETBOPUTENIBHO (2);
50-74 6amioB - yIoBIETBOPUTENHHO (3);
75-89 6amoB - xoporo (4);

90-100 6a10B - oTIIHYHO (5).

Oco0eHHOCTH TIPOBEACHUH MPOLEAYPHl OIICHUBAHUS PE3YJAbTaTOB O0y4YeHHS MHBAJIHIIOB U
JUIl C OrPaHUYEHHBIMH BO3MOXHOCTSIMM 3J0pOBbs 0003Ha4eHbl B paloyeil Iporpamme
JUCLUIIAHBL (MOJTYIIS).

VYpoBHH c(hOPMUPOBAHHOCTH KOMIIETCHIIUH ONPEACISIETCS CIEAYIOUIM 00pa3om:

1. Bricokuii  ypoBeHb C(HOPMHUPOBAHHOCTH KOMIIETEHIIMH COOTBETCTBYET OIICHKE
OTJIUYHO:
OOyyaromuiics 3HaeT dTU4ecKre (OPMbI U MOJAETHU JEI0BOM KOMMYHUKAIIMH; ICUXOJIOTHYECKHUE U
THUYECKHE OCOOCHHOCTH BOCIIPHUATHS HH(POPMAIMH B JEIOBBIX KOMMYHHUKAIMSIX; dTHKET mpodec-
CHOHAJIbHOW KOMMYHUKAIIMH, OCHOBHBIE MpaBUia MyOJIUYHOM peYH, TUIIOBYIO CTPYKTYpYy IMyOnnd-
HOW peuu, MOHITHE «JIeJIOBasi TIEPEIUCKa», BUABI U CTPYKTYPY, IPaBHIa U HOPMBI oopmIteHuUs
JIEJIOBOM MEepenucKu. YMEEeT yUYUTHIBATh MCUXOIOTUYECKUE U ITHUECKUE OCOOEHHOCTH BOCIPUSITUS
nH(pOpMaIUK B JIETTOBBIX KOMMYHUKAIIUAX; BBISBIATH (DAKTOPHI, 3aTPYAHSIONINE aIEKBATHOE BOC-
IpUsITHE B KOMMYHUKAIMH, aHATU3UPOBATh TEKCTHl MyOIUIIUCTHYECKOTO COAEPIKAHUSI, KOMIIO3H-
[IMOHHO TPAaMOTHO BBICTPAMBATh BHICTYIUICHHUE; YCTAHABIUBATh KOHTAKT C ayIUTOPUEH C TTOMOIIBIO
BepOaIbHBIX M HEBEpOAIBbHBIX CPEICTB KOMMYHHUKAIIUHU, HCIONb30BATh JJEKTPOHHBIEC, CETEBBIC
($hopMBbI KOMMYHHKAIIUU JIJIs1 BEACHUS JIEJTOBOM MEPENUCKH Ha PYCCKOM M MHOCTPAHHOM (-bIX) SI3bI-
Kax. Brameer KymbTypoil IelOBOM KOMMYHUKAIIMHM, OCHOBHBIMH WMHCTpyMeHTaMu 3()(eKTUBHOU
MpoPEeCCHOHAIBHOW KOMMYHUKAIMHU, MPUEMaMU YCTaHOBJIICHHUS, TOJIEPKaHUs MPOodhecCuoHaIb-
HBIX KOHTAKTOB, HaBBIKAMH MPUMEHEHHs HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B
JIETIOBOM TIEPEMUCKe Ha PYCCKOM M MHOCTPAHHOM (-BIX) SI3bIKaX C y4ETOM OCOOCHHOCTEH CTHIIH-
CTUKU OQUIMABHBIX U HEOPHUITMAIBHBIX MHCEM U COLMOKYIBTYPHBIX pa3uiuii B opmaTe Koppe-
CIIOHICHITUH.

2. [IpoaBuHYTHIN ypoBeHb C(HOPMUPOBAHHOCTH KOMIIETEHIIMHA COOTBETCTBYET OLIEHKE
XOPpOILO:
OOyuaromuiicst 3HaeT cpecTBa (BepOanbHble, HeBepOaabHbIe) U POPMBI IPOPECCHOHATLHONW KOM-
MYHHKAIMM, OCHOBHBIE NHOCTPAHHBIE TEPMUHBI, ONIPEIEICHNUS U NOHATHSA, B TOM YHUCIIE, CBA3aH-
Hble ¢ Oynyuei npopecCHOHAIBHON NeATEIbHOCTIO; TEXHOJIOTHIO OCYILECTBICHUS MTepeBoa Kak
MHCTPYMEHTA MEXKYJIbTYPHOMH /1€710BOM U NMpodhecCHOHATbHOW KOMMYHUKAIIMH, OCOOCHHOCTHU CTH-
JUCTUKU OQUIMATIBHBIX U HEOPUIIMAIBHBIX TUCEM U COLIMOKYJIBTYPHBIE pa3inyus B popmare Kop-
PECTIIOHJEHIIMM Ha PYCCKOM U MHOCTPAHHOM (-bIX) sSI3bIKaX. Y MEET UCII0JIb30BaTh B MIPOLECCE KOM-
MYHUKaIlUU BepOabHbIe M HEBEpPOAIbHbBIE CPEJICTBA OCYLIECTBICHHS NMPO(ECCHOHAIBHOrO 00IIe-
HUS, BBIOJHATh KOPPEKTHBIH YCTHBIM M MUCHMEHHBIH MepeBo] NMpOecCHOHATBHBIX TEKCTOB C
MHOCTPAHHOTO SA3bIKA HA PYCCKUI U C PYCCKOT'O S13bIKa HA MHOCTPAHHBIN S3bIK.

3. IToporoBelii  ypoBeHb C(HOPMHUPOBAHHOCTH KOMIIETEHIIMII COOTBETCTBYET OIICHKE
YAOBJIETBOPUTENBHO:
OOyuaromuiics 3HaeT MOHATHE «KOMMYHHMKAIUS», €r0 CYIIHOCTb, QYHKINHU, (POPMBI U BUBI; OCO-
OEHHOCTH U BUJbI JEJIOBOM KOMMYHUKALUHU, Op(Hod1Hio, POHETUUECKHI CTPOI U3y4yaeMoro sI3bIKa;
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@DoHJ OLIEHOYHBIX CPEJCTB M0 AucIuIuInHe (Moxyo) «IIpoheccnoHanbHO-0pHeHTHPOBAHHEIH
WHOCTPAHHBIN S3bIK»

IO OCHOBHOH mpog)eccHOHaIbHOH 00pa30BaTeIbHOM IpOrpamMMe BBICHIEr0 OOpa3oBaHMS — Iporpamme
OakajaBpuaTa «YmpasieHHe OM3HeCOM» 0 HanpanieHHIO ToAroToBkH 38.03.02 MeHemKMEeHT

Bepcust noxymenra - 1 ctp. 16 n3 16 IlepBslii 3x3eMILIAp KOITA Ne

0a30BYIO JIEKCHKY s13bIKa, IPAMMATHYECKHE CTPYKTYPhI U3y4aeMOro si3blKa, MPOphecCHOHATBHYIO
JICKCUKY U TEPMHHOJIOTHIO, TIOHSTHUE «JIEIOBast IEPEMUCKa», BUABI U CTPYKTYPY, IPAaBUJIa K HOPMBI
ohopMIICHHS JEIOBOIl MEepernucKu. YMeeT Mmoa0upath HeoOXOJUMbIE BHUABI U (OPMBI JIEIOBOTO
o0IeHHs ¥ TPO(ECCHOHATBHBIX KOMMYHUKAIM, IOHUMATh YCTHYIO (MOHOJIOTUYECKYIO M JHAJIO-
TMYECKYIO pedb) Ha MpodecCHOHaIbHBIC TEMbI; OCYILECTBISITh YCTHBIA 00MeH MH(opManuei npu
YCTHBIX KOHTAKTaX B CUTYAIUSIX [MOBCETHEBHOTIO OOIIECHUS, PH 00CYKICHUH MTPOOIIeM o0IeHay Y-
HOT'O ¥ IPO(eCCHOHATIBHOIO XapaKTepa, KCIOIb30BaTh MPAaBUiia BEICHHS JEJI0BOM MEPEIHICKHU; Be-
CTHU JICJIOBYIO MEPENUCKY 10 (popMme, MPUHSITOH B CTpaHE U3y4aeMOro s3bIKa; BECTH JICIOBYIO Iepe-
IHCKY MTOCPEACTBOM DJICKTPOHHON MOYTHL. Biiaseer npaktuueckumu HaBbIKaMu 3(GQEKTUBHON Je-
JIOBOW KOMMYHHUKAIIMU ISl JIOCTH)KEHHSI MMOCTABJICHHBIX 3aj1a4, HaBBIKAMH MPOPECCHOHATBLHOTO
o0mIeHusI B yCTHO# (popme; HaBbIKaMH YTEHHS O(UIHMAIBHBIX M MPOPECCHOHATBHBIX TEKCTOB Ha
MHOCTPaHHOM $I3bIKE (aX), B TOM uucie 0e3 ciaoBaps

4, Henocrarounslii ypoBeHb COOTBETCTBYET OIIEHKE HEYIOBIETBOPHUTEIIBHO.
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