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1. METOJANYECKHUE PEKOMEHJIALIAN K JEKIIMOHHBIM 3AHATUSIM
MO JUCHMIUIMHE (MOY.JIIO)
«OPTAHU3AIIMS PABOTBI B 9UOC U DEC».

Jlekuus sBISIeTCSl TJAaBHBIM 3BEHOM JUAAKTUYECKOTO IMKiIa oOydenus. Ee menp -
(dbopMHpOBaHHE OPUEHTUPOBOYHOM OCHOBBI ISl MOCIEAYIOIIEr0 YCBOEGHUS CTYIEHTaMH y4yeOHOIro
MaTepuaa.

B xozne nexuuu npenojaBaTeilb, IPUMEHSS METO/BI YCTHOTO M3JI0KEHMS U 10Ka3a, NEPEeNacT
00y4aeMbIM 3HaHUS TI0 OCHOBHBIM (DyHIITaMEHTAIBHBIM BOIIPOCAM M3Y4aeMON JAUCIUTUINHBI.

Ha3naueHnue neKUMHM COCTOMT B TOM, YTOOBI JJOXOJYMBO, YOETUTEIBHO M JIOKA3aTEJILHO
PacKpbITh OCHOBHBIE TEOPETHUUECKHUE IOJOKEHHS H3ydaeMOM HayKH, HALEIUTh OOydaeMbIX Ha
HaunboJiee BaKHbIE BOIPOCHI, TEMBI, pa3/eibl yUeOHOM NUCIMITIINHGL, 1aTh UM YCTaHOBKY U OKa3aTh
IIOMOUIb B OBJAJICHUU HAay4yHOM METOAOJOrHeil (MeTrojamH, crocodamu, MprueMaMu) MOJyYeHHUs
HEOO0XOAMMBIX 3HAHUN U IPUMEHEHHsI UX Ha MPaKTUKE.

OaHMM U3 HEOCHOPUMBIX JOCTOMHCTB JIEKIMHM SIBJISETCS TO, YTO HOBH3HA M3J1aracMoro
MaTepHuaja COOTBETCTBYET MOMEHTY €€ UTE€HHS, B TO BpPeMs Kak IOJOXKEHHUs y4eOHUKOB, yU4eOHBIX
ocoOUi OTHOCATCS K TOy UX M3JaHus. KpoMe Toro, Ha JIeKIKU JUYHOE OOIICHHE TPEero1aBaTess
CO CTY/IEHTaMH IIpeJoCTaBIIsAeT O0JIbIINE BO3SMOXKHOCTH JUIs pealu3alii BOCIIUTATENbHbIX 1IeNeH.

K nexnmu kak K BUAy y4eOHBIX 3aHATUH MPEIBSIBIAIOTCS CICAYIONINE OCHOBHBIC TPEOOBAHMS:

- HAY4YHOCTb; JJOrMYeCcKasl 10C/Ie10BaTeIbHOCTh U3JI0KEHHSI yU€OHBIX BOIIPOCOB;

- KOHKPETHOCTb U LI€JICyCTPEMIIEHHOCTD U3JI0KEHUSI MaTepuaa;

- COOTBETCTBUE OTBOJMMOI0 BPEMEHH 3HAYMMOCTH y4eOHBIX BOIIPOCOB;

COOTBETCTBHE COJEp)KaHUs JIEKIIMU TpUHIMNAM OO0y4yeHus, TpeOOBaHUSAM PYKOBOISIINX
JOKYMEHTOB;

HarJsiIHOCTh 00y4eHus; popMHUpOBaHUE y 00y4aeMbIX MOTPEOHOCTH K CaMOCTOSATEIbHOMY
yIIIyOJIeHUIO 3HAHUH;

- U3JI0’)KEHUE MaTepuala ¢ y4eTOM JOCTUTHYTOIO YPOBHS 3HAHUH.

[Ipy wu3nOXKEeHUM MaTepuana JEKTOPY B 00s3aTeNIbHOM MOpsAKE HEOOXOAMMO CTaBHUThb
KOHKPETHYIO LeJIb Ha KaXAylo Jekuuio. llemb - 3TO 0CO3HAHHOE HaMEpeHHE, MBICIEHHOE
IIPEIBOCXMILEHUE pe3yJbTaTa JEATENbHOCTH. llenb nexknuy BBITEKAET W3 TEMbl M PEAIbHBIX
BO3MOXXHOCTEH JiekTopa. Paznuuaror nenu odume U KOHKpeTHbIe, HO UX (hOpPMYIMpPOBKU Beerna
1esecoobpa3Ho HaYMHATH € [U1aroja. [yaron BelpakaeT AEWCTBUE, KOTOPOE M JOJDKHO OBITh
OCO3HAaHHO M MBICJIEHHO MPEABOCXUIIEHO. MO0XKHO NPEUI0KUTh TaKOH IPUMEPHBIA HaOOp Ii1arojioB
s popmynupoBku nenel. Ecnu ctaButces obmast 1enb «1pouHGOpMHUPOBATh», TO (HOPMYIHUPOBKA
LIEJIN MOKET HAUMHATBHCS € [IIAroJIOB: «paccKas3arh O ...», «IIO3HAKOMUTH C ...», «I10Ka3aTh IPUUHHY

[Ipn nmocTaHOBKE TakOM LENIH KaK <«IIPOCBETUTH», TO JJIA HEE IMOAXOAAT IJarojibl: «I1aTh
MPEJCTABICHUE O ...», «1aTh PEKOMEHIALINH ...», KITOCOBETOBATD...», OOBSICHUTD MOHATHE...».

Ecnu siekTop CTaBUT CBOEH ILENbI0 «yOeOWTb», TO YMECTHBI TIJIArOJIbl: «IOBECTH [0
MOHUMAHHMSL...», «PA3bACHUTH CYIIHOCTb...», «TOOUTHCS €IUHOrO TOHUMAHHUSA...», «BBIPAOOTATh
€IMHOE TIOHUMaHHUE...».

IIpu mocTaHoBKE TakoW LIENH, KaK «HAay4YUTh», HEOOXOAUMO CTAaBUTh 33Jauy, BBIPAKEHHYIO
CIIOBAMHU: «J1aThb METOJUKY...», «IIPUBUTh HABBIKU...», «OTPAOOTATH IPUEMBL...» U T.II.

Takum o6pazom, chopMyaHpOBaTh LENb JEKIUN - 3HAUUT COBEPILICHHO SICHO, OIPEIEIEHHO
HaMETUTbh KOHKPETHBIM pe3yJabTaT BO3JAECUCTBUSA HA ayAUTOPHIO, YSCHUTH JIJs ceOs, YTO MMEHHO

CTYACHTHI NOJIKHBI COBEPIINUTDL B MBIIIJIICHHUH, YTO CKOPPCKTUPOBATL U K HEMY HpHﬁTI/I.
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Ilepen HauanoM H3ydeHUs AUCLHUIUIMHBI JIEKTOp JAOJDKEH IIOMHTEPECOBATBHCS, YTO YXKe
U3BECTHO CTYIEHTAM II0 JaHHOH TeMe, HACKOIbKO OHM INPO(EeCCHOHAIBHO 3aMHTEPECOBAaHBI B
rTyOOKMX M KOHKPETHBIX 3HAHUSX, KaK OTHOCATCA K TeMe. JTO HEOOXOIUMO JJsl YTOYHEHUS
KOHKPETHBIX Lie€JIel IPOBOJUMBIX JIEKIIMH U 3HAHUSA HACTPOS CTYIEHTOB Ha 3aHsTHE.

I1o cBoEl CTpyKType JIEKUMU MOT'YT OTJIMYaThCs APYr OT Apyra. Bee 3aBUCHT OT cOAepKaHUs
U XapaKTepa M3JaraeMoro MaTepuaia, HO CyIeCTBYeT OOIIMHA CTPYKTYpHBIN KapKac, IPUMEHUMBIH
K 1r060i nexnun. Ipexne Bcero, 3T0 - cooOUIeHNE TUIaHA JICKIIUH U CTPOroe eMy cliefoBaHue. B
IUIaH BKJIIOYAIOTCS HAUMEHOBAHMS OCHOBHBIX Y3JIOBBIX BOIIPOCOB JICKIIMH, KOTOpbIE MOTYT
MIOCITY’KUTh JJI COCTABJIEHUS IK3aMEHAIlMOHHbBIX OUJIETOB.

[Tone3Ho HANOMHUTE COJIEepKaHKUE MPEAbIYIIEH JEeKIUY, CBA3aTh €ro C HOBBIM MaTepHajioM,
OIIpEeEIUTh MECTO U HAa3HAUYEHUE B JAUCLMILIMHE, B CUCTEME ApYrux Hayk. IIpu packpbITUM TeMbI
MO’KHO TMPUMEHSTh UHIYKTUBHBIA METOJ: MpUMEpPHI, (PAaKThl, HOJBOJAIINE K HAyYHBIM BBIBOJAM;
MOJKHO TaK)K€ MCIOJIb30BaTh METOJ JACAYKINHU: Pa3bsiCHEHNUE OOLIMX MOJIOKEHHH C MOCIIEeIYIOIUM
[IOKa30M BO3MOXKHOCTM HUX MPWIOXKEHUS Ha KOHKpeTHbIX mnpumepax. Ilo xkaxiaomy wu3
aHAJIM3UPYEMBbIX TIOJIOKEHUH CJEyeT JieJaTh BbIBOJ, BbIIETAS €ro OBTOPEHUEM U UHTOHaluel. B
KOHIIE JIEKL[UH MOJIE3HO MOABECTH UTOT YCIbIIIAaHHOMY. TpaJuliMOHHAast By30BCKas KU OOBIYHO
Ha3bIBaeTCs MHOOPMAITMOHHON, MMesl HECKOJIBKO Pa3HOBUIHOCTEH.

BBoaHas neknus 3HaKOMHT CTYJIEHTOB C LIEJIbI0 U Ha3HAYEHUEM Kypca, €ro poJibl0 U MECTOM
B cucreMe ydeOHbIX aucHUIUIMH. Jlanmee naercs KpaTkuil 0030p Kypca (BEXW pa3BUTHS JIaHHOU
HAyK{, UMEHA U3BECTHBIX YYEHbIX). B Takol JeKIuu cTaBsaTCs HaydHble MPOOIEeMbl, BbIBUTAIOTCS
TUIOTE3bl, HAMEYAIOTCS MEPCIEeKTUBBl Pa3BUTHS HAyKH U €€ BKJIaJa B MpakTuKy. Bo BBomHON
JIEKIIMM Ba)KHO CBSI3aTh TEOPETMUYECKHI MaTepuan ¢ MpaKkTUKOM Oynymieil paboThl CHEMaIiCTOB.
Hanee nenecoodpa3Ho pacckazath 00 o01iel MeToAuKe paboThl Ha/l KypcoM, JJaTh XapaKTEPUCTUKY
y4eOHUKa U y4eOHbIX MOCOOMH, 03HAKOMUTH CyliaTenel ¢ 00s3aTelbHbIM CIIUCKOM JIUTEPATYpHI,
paccka3atb 00 5K3aMeHAllMOHHbIX TpeOoBaHusAX. I[lonoOHOe BBeaeHHE IOMOIaeT CTyAEHTaM
MOJYy4YUTh OOIIee MpeACTaBIEHUE O MpeIMeTe, OPUEHTUPYET UX Ha CUCTEMaTHYECKyI0 paboTy Haj
KOHCIEKTaMU U JIMTEPATypOi, 3SHAKOMUT C METOJUKOM pabOThl HaJl KypCOM.

OO030pHO-TIOBTOPUTENbHBIE JIEKIIMA YUTAIOTCS B KOHIIE pasjiesia MM Kypca, OTpakaroT Bce
TEOPETUYECKHE IMOJOKEHHS, COCTABIAIONINE HAYYHO-INIOHATHHHYIO OCHOBY JAHHOIO pa3jiena WIN
Kypca, UCKJII0Yasi IeTalIU3al1uio 1 BTOPOCTENIEHHBIN MaTepUal.

O0630pHas JeKuus - 3TO CUCTeMaTu3alus 3HaHUN Ha Oosee BHICOKOM YypoBHeE. B 0030pHOI
JIEKIMH CIIeyeT pacCMOTPETh 0CO00 TPYyIHBIE BONIPOCH HK3aMEHAIIMOHHBIX OUJIETOB.

W3narast neKUMOHHBIA MaTepuall, MpenojaBaTesb JOHKEH OpPUEHTHPOBATHCS Ha TO, UTO
CTY/I€HTBI IUIIYT KOHCIIEKT.

3ajada JEKTOpa - JaTh CTYAEGHTaM BO3MOXHOCTb OCMBICIEHHOIO KOHCIEKTUPOBAHMUI.
Caymate, OCMBICINBATH, IepepadaThiBaTh, KPATKO 3aMKMChIBaTh. J{JIs 3TOT0 MpenoaaBaTellb 0KEH
MIOMOTaTh CTY/IEHTaM U CJIEAUTb, BCE JIM IOHUMAIOT, YCIEBAIOT. DTO BUJHO 110 PEAKIMH ayIUTOPHUH.
ITomorasi cryneHTaM KOHCIIEKTHPOBATh, MpEIOJaBaTeib aKIEHTHPYET BHHUMAaHUE OOYYaIOIIMXCS
rojocoM, UHTOHAIMEN, TOBTOPEHHEM HanboJsee BaKHOM HHPOpMAaIIIH.

[Tone3Ho oOy4UTH CTYIEHTOB METOJUKE KOHCIEKTUPOBAHMSA, MPAaBUIBHOMY IpapUuecKoMy
PacIoyIOKEHUI0 U O(OPMIICHHIO 3alIMCH: BBIJCICHUIO a03alleB, IOAYEPKUBAHUIO IJIABHBIX MBICIIEH,
KIIIOYEBBIX CJIOB, 3aKJIOYEHHIO BBIBOJIOB B paMKy, 3HakKy N.B. - «HoTta Oene», Mcnonb30BaHUIO
Pa3HOIBETHBIX PYyYEK.

HckyccTBO JIeKTOpa IOMOTaeT XOpouled oOpraHu3alud paboThl CTYJEHTOB Ha JIEKIUH.
Copep:xaHue, YeTKOCTh CTPYKTYPBI JIEKIIMH, IPUMEHEHUE NTPUEMOB MOJIEpKaHUsI BHUMAHUS - BCE

9TO AKTUBU3ZHUPYCT MBIIIIJICHUEC u pa60TOCHOCO6HOCTL, CHOCO6CTByeT YCTAHOBJICHUIO
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NnNeaarorudycCKOro KOHTAKTa, BbBI3bIBACT Y CTYACHTOB 3MOLIHOHaJIbeII>'I OTKJIMK, BOCIIUTBIBACT
HaBBIKH TPYIOJIIO0US, GOPMUPYET HHTEPEC K MPEIMETY.

VYemex 4reHusa JICKIIUU 3aBHUCUT OT KadeCTBa pa3pa60TaHH0r0 Marcpurajiia, IOATrOTOBKHU
IpernoiaBaTeiss K 3aHATHIO M €ro METOJWYECKOr0o MacTepcTBa. [IpM TOArOTOBKE K JICKIIMU
MPErmoJaBaTeNIi0 MOJIE3HO YSCHUTh MECTO JICKIMW B HM3y4aeMOW JUCLUIUIMHE, TOpsIKa
MIPOXOXKIICHHUST TEMBI; M3YYCHUE TEKCTa JICKIMM M METOJIUKU NMPUMEHEHHs HArJISIHBIX MOCOOMH;
COCTAaBJICHHUC IUIaHAa MNPOBCACHUSA 3aHATHA, IIPU H€O6XOI[I/IMOCTI/I TPCHUPOBKY B UYTCHUU JICKIUU;
MPOBEPKY TOTOBHOCTH IMMOMEIICHHS U TEXHHUYECKUX CPEACTB O0YUCHHS K 3aHSATHIO.

ViacHenue Mecra JICKIINU B I/I3y‘IaeM0ﬁ JUCHUIINIMHE W TIOpsAJKa IMPOXOXKIACHUA TCEMBI
MOJIPa3yMeBacT OIPEICIICHUE €€ 3HAYCHHS I HM3Y4YCHHUs TMOCICAYIOUIMX TeM M MPOBEICHUS
ApPYyrux BUJA0B 3aH$ITI/II71, a TaKKC YSICHCHUC COCTaBa U YPOBHA ITIOATI'OTOBKHU 06y‘~Ia€MBIX.

W3yuenune TeKcTa JIEKIMU HEOOXOAMMO JJIsi TOTO, YTOOBI IMPEMOAaBaTeNlb XOPOIIO 3HAI
colep)KaHWE MaTepuayia JIEKIWH, [OCJIEeIOBATEIbHOCTh BOMPOCOB, OCHOBHBIC MOHATHS,
orpenesieHusi, QOpPMYJIUPOBKH, yMeld OOOCHOBaTh TJIaBHBIC TOJOXCHHUs JIGKIMU. B mporecce
HU3YUYCHUS BHOCATCA H€O6XOI[I/IMI)I€ YTOUHCHUSA C YYETOM HOBBIX JJAHHBIX HAYKH M TCXHUKH, a TAKKE
oTpabaThIBacTCS METOJIMKA HM3JIOKEHUS JICKIIMM M TPUMEHCHHUs HArJISIHBIX TOocoOuil. B Tekcre
BBLACIAKOTCSA OCHOBHBIC TIIOJIOKCHHA W BbBIBOJbLI, JCJIAOTCA IIOMCTKHM O IOPAAKE W MCCTC
JEMOHCTpPAIIMU WLTFOCTPATUBHOTO MaTepHralia, ONPEACISICTCS TEMIT PEUH.

[Tpu OATOTOBKE K JICKIIMHU MPETIOaBATEIb JIOJDKEH 00paTUTh 0CO00€ BHUMAHKE Ha ICJICBHIC
YCTAHOBKH CTY/ICHTaM, Y4eOHbIC W BOCIHHMTATEIILHBIC LENH 3aHATHSA. ECIU JEKIHs 4YUTaeTCsl 1O
MaTepuajiaM JApyroro aBTOpa, TO HApsAAy C OOIIEH MOATOTOBKOW IPEroAaBaTellb JIOJIKEH
00s13aTeTbHO O03HAKOMUTBHCS C PEKOMEHJIOBAaHHOW i oOydaeMbIX JHUTEpaTypoi, TIIATEIbHO
HU3YUYUTh NPUMCHACMBIC HAI'TIAAHBIC mocoous.

[Inan 4yTeHUs JNEKIMH JOJHKEH BKIIOYATh: Yy4eOHBIE BOMPOCHI MPU TPATUIIMOHHBIX METOAAX
YTCHUA JICKIIUH, BOIIPOCHI HpO6JICMHOFO XapakTepa u HpO6J’I€MHBI€ CUTyallur, €CJIIM NMPUMCHACTCA
MPOOJIEMHBIN METO/A W3TOKEHUS; MYTEBOAUTENbh MPEAbSBICHUS HILIIOCTPATUBHOTO MaTepHala;
IUTATBI, IPUMEPHI, ONpeIeICHIs, HOPMYITHPOBKH; APYTHE DIIEMEHTHI 10 JKeJAaHUIO TIPETIoaBaTels.

UreHne KaXKIOW JEKIMH IIeIeCO00pa3HO HAayMHATh C KPATKOTO BCTYILIEHHUS, B KOTOPOM
npenoaaBarcyib IMMpu HCO6XOI[I/IMOCTI/I HAIIOMHMHACT COACPKAHUEC MNPCABIAYHICTO 3aHATHA, 3aTCM
OOBSIBISIET TeMy, JaeT IIeNieBble yCTAaHOBKM OOy4aeMbIM, yuyeOHOE BpeMsi Ha H3y4eHUE TEMBI,
peKOMeHIOBaHHYIO JmTepaTypy. OCHOBHOE Ha3HAaUY€HHE BCTYNHUTEIBHOTO CJOBa (BBEIEHUS) -
MOKa3aTh BAXKHOCTh M aKTyallbHOCTh HM3y4aeMOW TeMbl W 3HAUEHUE MOJNYUYEHHBIX 3HAHWM A7
MPaKTUYECKOI0 HCIOJb30BaHUS, NMPOOYINUTh y CTYJIEHTOB HMHTEpPEC K H3YYEHUIO JAHHOW TEMBI,
MPUBJIEYh BHUMAHHE 00y4aeMbIX K H3y4aeMOMY MaTepUaly U HACTPOUTh UX HA paOOUuil pUTM.

3a BCTYNMTEIbHBIM CJIOBOM H3JIaratoTcsi y4eOHbIE BOMPOCHI, MPEAYCMOTPEHHBIE ILIAHOM
3ansaTus. [lo kaxaoMy BONpoCy HEOOXOAUMO JaTh YeTKHe (OPMYIHUPOBKH, OMPEICICHUS,
pacKphIBaeTCs CYIIHOCTh W COJCpXKaHHE YydYeOHOro Marepualia, IMPUBECTH HEO0OXOIUMBbIC
JI0Ka3aTeNbcTBAa W OOOCHOBAHUS, TMPEAbSIBUTH WIUIIOCTPATHUBHBIE MaTepuanbl. [lo okoHuUaHUS
PacKpBITHSL  COAEpKaHHWs Y4eOHOro BOMpoca JENaroTCs O00O0OIIEeHWs, BBIBOJABI, JAIOTCS
PEKOMEHIallMK TI0 MPUMEHEHUIO TOTYYCHHBIX 3HaHWN. BajkHbIe MOTOXKEHHsS JIEKIIUU HE00XO0UMO
MOAKPCIUIATE MPpUMEpPaMHU. HpI/I 3TOM HeO6XO}II/IMO IIOMHUTB, UYTO YAAYHO H0}106paHHI)Ie ouTaThl U
MIPUMEPHI, TPAMOTHOE HCIIOH30BaHKUE HATIISTHBIX MOCOOUH eNaroT KU 0ojiee MHTEPECHOH, a
3HAYUT YOEIUTEITHHOM, a 3TO CIIOCOOCTBYET rITyOOKOMY YCBOSHHIO MaTepraia 00y4aeMbIMH.

[Ipn npoBegeHMM IEKIUU BAXXKHO TOMHUTH, YTO TMOJIOBUHA WH(POPMAIUU HA JIEKIUU
repeaaeTcsl yepe3 MHTOHAaUMi0. [10Ie3HO MOMHHTH, YTO MEPBBIM KPU3UC BHUMAaHUS CTYJICHTOB

© Kocranatickuii pununan ®I'EOY BO «Uenl'Y»




denepanbHOe TOCyJapCTBEHHOE OIOKETHOE 00pa30BaTeNbHOE YIPEIKICHUE BBICIIIETO 00pa30BaHUs
«Yensbunckuii rocynapcreenHslil yausepeuret» (PI'BOY BO «UenlV»)

Kocranaiickuii punmman

Kadenpa connanbHO-ryMaHUTapHBIX U €CTECTBEHHOHAYYHbIX AUCLUIUIMH

@‘)} MUWHOBPHAYKHN POCCHUI

Meroandeckre peKOMEHJALNH I TTOATOTOBKHU K 3aHATHSIM JIEKIIMOHHOTO, CEMUHAPCKOTO THIA U K
CaMOCTOSITENBHOM paboTe CTYICHTOB 10 UCHUILIHHE (MoAym0) « Opranmsanus pabots! B OUOC u
3BC» 1o 0cHOBHOM IpodhecCHOHATBHON 00pa30BaTeIbHOMN IIPOrpaMMe BBICIIIETO 00pa30BaHUs —
nporpaMme OakanaBpuaTa «Jloructrkay mo HampasieHuio noarotosku 38.03.02 MenemvkMeHT

Bepcus noxymenra - 1 crp. 6 u3 17 IlepBblii 5K3eMILLIP KOITHA Ne

Hactynaer Ha 15 - 20-oif munyrax, a BTOpod - Ha 30-35-0if MHMHYyTax, MOATOMY HEOOXOIUMO
KOHTPOJIMPOBATh ceOs ABYMS COCTOSHUSIMMU:

- MEpBOE - ATO COOTHECTH HMMEIOIIMECS 3HAHHUSA y CTYACHTOB C TE€MH, KOTOpBIE MPEACTOUT
cooOmMTh B Jekuuu. Takoe comocTaBieHue yoepexeT OT MOBTOPEHUS U3BECTHOW MHpOpMaLUU U
3aCTaBUTh UCKATh HOBBI MaTepHall MM XOTs ObI [yMaTh O TOM, Kak co3/1aTh 3¢ dexr HoBu3HbI. be3
Takoro 3¢ (exkra MHTEpPeC U BHUMaHHE J0JITO HE YAEPHKaTh.

- BTOPOE - 3TO COOTHECTH COOCTBEHHBIC B3TJIS/IbI, MHEHHUS, MO3UIMU MO TEME JICKIUH C
MHEHMSMU CTYJEHTOB, KOTOpbIE YacTO THUIMYHBI U COOTBETCTBYIOT OOBIICHHOMY CO3HAaHUIO
yenoBeka. Takoe conocTaBiIeHUE MO3BOJIUT YTOYHUTH BOCITUTATENBHBIA aCTIEKT KOHKPETHOW IIEITH.

Ocoboe BHMMaHHE B XOJ€ JIEKIMU CIEAyeT YJeNATh KOHTPOJIIO 3a BpeMEHeM, MO0 Npu
HE/IOCTAaTKE ero, OCOOEHHO B KOHIIE JICKIIUU, TEMIT U3JIOKEHUS YCKOPSETCS, BHIBOABI HE JICIAI0TCH,
WITIOCTPAaTUBHBIN MaTepHuai ucrnoib3yercs HeaddekTuBHo. B ToM ciyyae, Korjia B KOHIIE 3aHATUSA
OLIYIIAETCS HEIAOCTATOK BPEMEHM, IIPENOJABATENI0 HE CIEAyeT CIEHIMTb, JIy4llle KOe-4YTO
BTOPOCTENIEHHOE OIYCTUTh WJIM JaTh OTJENIbHbIE BOIIPOCH! JIEKIUU HAa CAMOCTOSITEIbHOE U3yYEeHUE
CTYJEHTaM, yKa3aB [IPH 3TOM UCTOYHUK (JIUTEPATYpy).

Temn peun mnpemnopaBaresneM BbIOMpAaeTCs B 3aBUCUMOCTH OT 3HAYEHHUS M CIIOKHOCTH
Mmatepuaia. OpHeHTHPOBOYHO TEMIT PEYH HE JIOJKEH MPEeBHIIaTh 60 CIIOB B MUHYTY C YUETOM Tay3.
3amMezyieHHe TeMIIa CHM)KAeT BHUMAaHHME y CTYACHTOB, a ObIcTpasi peub NPUBOJUT K HEIIOHUMAHUIO
ee coJlep)KaHus M 3aTPYAHSIET KOHCIIeKTupoBaHue. [lpenogaBarento He0OX0MMO TOMHHUTb, YTO €T0
06o1poe HacTpoeHue, Oe3ynpeyHblii BHEIIHUN BHJ], CIIOKOMHBIN yBEpEHHbIN TOH WM NPOSIBICHUE
€ro HCKPEHHEW 3aWHTEPECOBAHHOCTH B YCICHIHOM OBJAJCHHH YYE€OHBIM MaTepUaioM
o0y4yaeMbIMH, >KHMBasi BbIpa3UTeIbHAsl peub, HACBIIIEHHAs PUMEpPaMH, OKa3bIBAET IMOLIMOHAIBHOE
BO3/ICHICTBUE HA CTYJIEHTOB, CIIOCOOCTBYET IPOSBICHHIO Yy HUX HHTEpeca K HM3ydaeMoll Teme,
aKTUBHU3AIMY TO3HABATEIIbHOM JESITEIbHOCTH.

B 3axmtouennn nexnun GopMyTupyrOTCS BBIBOJIBI M JAIOTCS PEKOMEHIAINH, BBITEKAIOIINE U3
COJZIepKaHUsl M3YyYEHHOTO Marepuana, 00OOINAIOTCS TEOPETHUECKUE IOJIOKEHHUS 10 OTAEIbHBIM
BOIPOCaM, PEKOMEHIYIOTCS METOABl TPUMEHEHHS TOJYYCHHBIX 3HAHWA B MPAKTHYECKOU
NeSTeNbHOCTH. B KOHIlE 3aHATUS PEKOMEHIYeTCsl CTaBUTh TakKXKe MpOoOJEeMHbIE BONPOCHI U
pPEKOMEHAyeTCS OCTaBIsATh 3-5 MHHYT Ha TO, 4YTOOBl JaTh 3aJaHUe CTyISHTaM IS
CaMOCTOSITENIbHON pabOThl M OTBETUTH HA BO3HUKIIINE BOTIPOCHI.

2. METOJIUYECKHUE PEKOMEHJIALIMM K CEMUHAPCKHAM (IPAKTUUYECKHM)
3AHSTUAM MO TUCHUIIIUHE (MOJIY.JIIO)
«OPTAHU3ALIUSI PABOTHI B DUOC U DEC».

IIpakTHyeckoe 3aHATHE - ATO OJHA U3 (HOPM CHUCTEMATHMUECKUX YUEOHBIX 3aHATHUH, Ha
KOTOPBIX CTYAEHTHI MPUOOpPETAIOT HEOOXOAUMBIE YMEHUSI M HABBIKH [0 TOMY WJIM MHOMY pa3lieny
JMCLUUIUIMHBI,  BXOJIIEH B cocTaB y4deOHOro ruiaHa. OOmue Lend MPaKTUYEeCKOro 3aHsTHS
CBOJATCS K 3aKPEIUICHUIO TEOPETHUECKUX 3HaHUM, Oosiee TTyOOKOMY OCBOCHHIO YK€ MMEIOIIUXCS
3HaHUM U TPUOOPETEHUIO0 HOBBIX KOMIIETEHIIMH, HEOOXOMUMBIX CTYIEHTY JUIS OCYIIECTBICHUS
cBoei mpodeccHoHaIbHOM IS TEIBHOCTH.

OCHOBHBIMH 32]2a49aMHU NPAKTHYECKUX 3aAHATHI SIBJISAIOTCH:

* yri1yOJieHue TEOPETUYECKOM U MPaKTUUEeCKON MOArOTOBKHU CTYACHTOB;
* npubIIKEeHHe y4eOHOro mpolecca K peabHbIM YCIOBHIM KHU3HEIEATETbHOCTH B COBPEMEHHOM
00IIIeCTBE;

¢ OTpaXxCHUC B y‘-Ie6HOM mnponecce TpC6OBaHHI>'I HAaYYHO-TCXHUYCCKOI'o MMporpecca, COBPEMCHHLBIX
© Kocranatickuii pununan ®I'EOY BO «Uenl'Y»




@‘)} MUWHOBPHAYKHN POCCHUI

denepanbHOe TOCyJapCTBEHHOE OIOKETHOE 00pa30BaTeNbHOE YIPEIKICHUE BBICIIIETO 00pa30BaHUs
«Yensbunckuii rocynapcreenHslil yausepeuret» (PI'BOY BO «UenlV»)

Kocranaiickuii punmman

Kadenpa connanbHO-ryMaHUTapHBIX U €CTECTBEHHOHAYYHbIX AUCLUIUIMH

Meroandeckre peKOMEHJALNH I TTOATOTOBKHU K 3aHATHSIM JIEKIIMOHHOTO, CEMUHAPCKOTO THIA U K
CaMOCTOSITENBHOM paboTe CTYICHTOB 10 UCHUILIHHE (MoAym0) « Opranmsanus pabots! B OUOC u
OBC» 110 0cHOBHOI1 po(hecCHOHANBHOM 00pa30BaTeILHON MPOTpaMMe BEICIIETO 00pa30BaHMS —
nporpaMme OakanaBpuaTa «Jloructrkay mo HampasieHuio noarotosku 38.03.02 MenemvkMeHT

Bepcus noxymenra - 1 crp. 7 m3 17 IlepBblii 5K3eMILLIP KOITHA Ne

JNOCTHKCHUM HAYKHU U TEXHUKH;
* BCEMEPHOE Pa3BUTHE MHULMATHBBI U CAMOCTOSTEIIBHOCTH CTYACHTOB BO BPEMsI BBIIIOJIHEHUS UMH
MIPAKTUYECKUX 3aHATUH.

CaMocTosiTe1bHbIE IPAKTHYECKUE 3AHATHS MOTYT ObITh:

* pabotamu 1o 0Opasily, Lelb KOTOPHIX PEIICHHE THUIIOBBIX 3a7ad B CTPOTOM COOTBETCTBHH C
COJIEP’KaHUEM METOAUYECKHUX yKa3aHUU M PEKOMEHIALNAMHU IIPENoaaBaTess;

* BapUAHTHBIMH pabOTaMu, B XOJ€ KOTOPBIX H3BICKUBAIOTCS HOBBIE BAPUAHTHI BBITOJHEHHS
paloThl, HE MPEYyCMOTPEHHbIE YKA3aHUSAMHU IIPETNoiaBaTelNsi U METOJMUECKUMU PEKOMEHIALUIMUY;

* TBOpPYECKMMH paboTaMu, 11€JIb KOTOPBIX MOUCK PELLIEHUSI HOBOM 3a/auu.

Ilepeyenr yMeHHMH M HAaBBIKOB, KOTOPbIMH JOJDKEH OBJAJETh CTYJEHT B IPOLECCE
IIPAKTHUYECKUX 3aHIATUH, OIPENEIAETCs LEIeBOM YCTAaHOBKOM KOHKPETHOIO IMKJIA. Y4YeT YMEHUMN U
HAaBBIKOB, KOTOpBIE OCBOWJ CTYIEHT B IIPOLECCE IPAKTUYECKUX 3aHATUH, IPOBOJUTCS IIO
OTHOIICHHIO K KAXJIOMY CTYACHTY U PETUCTPUPYETCS COOTBETCTBYIOIICH (POPMOI OIICHKH KaxIO0iH
TEMBI.

IIpakTHYecKkHe 3a1aHUA

Tema: Unpopmamuszayus u yughposuzayus oopasosanus
Perucrpanus u pabota B 371€KTPOHHBIX OMONIMOTEYHBIX CHCTEMAX:
1. Hayuno-snektponHass OuOmmoreka  elibrary [Onekrponnsiii pecypc]. — URL:
_ http://elibrary.ru/defaultx.asp
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KHHIH | BBeawvTe HagBaHWe WM MMA aBTopa
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Tema: Dnekmponnas ungopmayuorHo-oopazosamenvhasn cpeoa BY3a
Dopmuposanue 31eKMpPoHHO20 NOPMEPOIUO 00YyYaloue20cs, pazoeinsl INeKMPOHHO20 NOPMEPOIUO
obyuarowe2ocs U Memoovl pabomsl ¢ HUM.

ABTOBUOT' PA®UA.

damuaua Uma OrtyecTBO

CocrasnsieTcs B IpOU3BOJIbHONW (popMe COOCTBEHHOPYUYHO, O€3 MOMapOK U HUCIPAaBICHUH C
00513aTeNbHBIM OCBEIIEHUEM CIIETYIOIUX BOPOCOB:

1. oz 1 MecTO pOXKJICHHS, B KAKOM CeMbe POJHUIICS, YEM 3aHUMAIIUCh POJIUTEIH.

2. Korma, B kakux Yy4eOHBIX 3aBEJEHUSX YUMJICS, Kakoe oOpa3oBaHHE MOIY4YMI U
CMEeLUATbHOCTb.

3. C kakoro BpeMeHHU Haudajd paboTaTh CaMOCTOSITENIbHO, MPUYMHBI Mepexofa ¢ OJHOMN
paboThI HA APYTYIO.

4. Cnyxun n1u B Boopyxennbix Cunax.

5. CocraB ceMbU M KpaTKHE CBEIEHUS O OJM3KUX POJCTBEHHUKAX (MYX, JKEHa, OTell,
MaTh, OpaThs, CECTPHI, OTEI] U MaTh CYNpyra, Cylpyru)

6. Ipyrue cBenenusi, Kotopsie Bol cuntaere HEOOXOIMMBIM OCBETUTH B aBTOOHOTpa(HH.

Ilpoecpammmusie cpedcmea 05 peuieHusi NPOhecCcUOHANbHBIX 3a0aU

=

3anycTuTe TeKCTOBBIN mporeccop MS Word.

OTkpoiiTe HOBBIN JOKYMEHT

3. YcraHoBuUTE cileqyolLIHe MMOJs: CBEpXy — 2 CM, CHU3Y — 3 ¢M, clieBa — 2,5 CM U cIipaBa —
2 cM. YcraHoBuTe pa3mep Oymaru A4, opueHTalus — KHUKHAS.

4. HabGepute 2-3 cTpaHUIbI TEKCTA.
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[To Mepe BBOJIA TEKCTa HCTIPABIsiTE opdorpaduueckre U CHHTAKCHYECKHE OINOKH.

6. OdopmuTe HECKOJBKO CIOB B ab3alle pa3IMUHbIM 00pa3oM, HMCHOIB3Ys ISl 3TOTO
pa3iau4dHbIe MPUQTH U UX TapaMeTPHI.

7. BpmosHute (QopmaTUpoBaHHE a03alleB, WCIONb3YS pa3IMYHbIC BBIPABHUBAHUE,

OTCTYIIBI, 33JlaBasi pa3IUYHbIC MEXKCTPOUYHBIC MHTEPBAJIBI, MHTEPBAJIBI MEPE U IOCIEC

ab3a11a, yCTAaHOBUB aBTOMAaTHYECKUN ITEPEHOC CIIOB.

Odopmute B TEKCTE 3ar0JIOBKHU TPEX YPOBHEH.

9. Odopmure BepXHUW M HIKHUNA KOJOHTUTYJ, IOMECTHB B HHUX COOTBETCTBEHHO
WH(OPMAIIHIO O TUCIUIUTMHE U O pa3paboTUnKe JOKYMEHTA.

10. C momomrpto komanasl CHOCKUM BcTaBUTH B TEKCT OOBIYHYIO CHOCKY, KOTOpas
pa3MeniaeTcss BHU3Yy CTPAHHUIIBL.

11. Oopmure aBa ab3aia B BUJIE ABYX U TPEX KOJOHOK.

12. IlponymepyiiTe CTpaHHIIbI JOKYMEHTA.

13. CoxpaHuTe TOKyMEHT.

©o

3. METOJIMYECKUE PEKOMEHJIALIUA K CAMOCTOSITEJILHOM PABOTE
CTYJAEHTOB MO JUCLHUIIJIMHE (MOJYJIIO)
«OPTAHU3ALIMSI PABOTBI B DUOC M DBC».

B xone m3ydyenns mucumiummabl «Opraamzanus padotsl B OUOC u OBCy» nmpumensiercs
Takas ¢popma yueOHOTo Mpolecca Kak caMoCToATeNbHas paboTa CTyIEHTOB.

CamocrosiTenbHast paboTa - 3TO IUTaHMpyeMass paboTa CTYAEHTOB, BBINOJHAEMAs IO
3aJJaHUI0O U TIPU METOJUYECKOM PYKOBOJICTBE IperojaBarelisi, HO 0e3 ero HemocpeacTBEHHOI'O
y4JacTusl.

Ponb mpernonaBaTenst mpy 3TOM 3aKIII0YAETCs B IUIAHUPOBAHUM, OPTaHU3alUU U KOHTPOJIE
CaMOCTOSITENILHOM paboThI CTYJEHTOB 1o aucuumuinie « Opranuzanus padotsl B DM1IOC u OB6C», B
00y4YeHMH UX METOAAM CaMOCTOSITEIbHOTO U3Y4EHUs TEOPETUUECKUX BOIIPOCOB.

OpueHTHpYSCh HA TPU KOMITOHEHTA COJIepKaHusl 00pa30BaHuUs - 3HAHUS, YMEHUE peniaTh
TPaJULMOHHBIE 3aJaud, OMNbIT TBOPUYECKOW JEATENBHOCTH, - LEeIecooOpa3Ho s JaHHOM
JTVCHIUTUIMHBI TIPOM3BECTH THIATEIBHBIN 0TOOP (DyHIAMEHTANBHOTO si[pa 3HAHWN WM CTEIUAIbHBIX
3aj1a4, BBACTUTH B ’TOM MaTepuaie Kpyr npooJieM sl caMOCTOSITEIbHON paboThI.

IIpu paspabotke 3amanuit angs CPC mnpenogaBaTtens JODKEH PYKOBOJICTBOBATHCA
TpeOoBaHHEM MNpO(UIMPOBAHUS CBOEH AMCHUUIUIMHBI B COOTBETCTBUH CO CIIELUAIBHOCTBIO
oOyuaemsIx. [Ipu pa3paborke 3aapanuii 1yis CPC HE0OX0AMMO BBIOIHATE CIEAYIOLINE TPEOOBAHNUS:

* 0TOOp M U3J0XKEHUE MaTepuaia JOKHBI 00eCrieyuBaTh JOCTH)KEHHUE 11eJIeH, N3JI0)KEHHBIX B
KBAJTM(PUKAIIMOHHON XapaKTepUCTHKE, M TTIOHUMAHHUE TIPUKIIATHOTO 3HAUYSHHS JUCIUTUINHBI
JUIs cBOeH mpodeccui;
* MaTepHal 3aJaHWH JODKEH OBITh METOJOJOTHYEH, OCO3HABAEM M CIY)KHUTh CPEICTBOM
BBIPaOOTKHM 000OIIEHHBIX YMEHHIA;
* TIpU COCTaBJICHWW 3aJaHWid cjenyeT (OpMyITUpOBaTh HMX COJEPKAHHE B KOHTEKCTE
HaIrpaBJIeHUs OATOTOBKH.
B nHauane cemectpa mpernoaBaTenb Ha MEPBOM 3aHATHHU JIOJDKEH O3HAKOMHUTH CTYICHTOB C
LENSIMH, CPEJICTBAMM, TPYJOEMKOCTbIO, CpPOKAaMH BBINOJHEHHS, (opMaMu KOHTPOIS U
camokoHTposisi CPC. Ilpu opranuszanuu caMoCTOSATENbHOM pabOThl HEOOXOIMMO B IpoLecce
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KOHCYJIbTUPOBAHMsI IOMOTaTh CTYAEGHTaM B OBJIAJCHUHM BCEMH IPHEMaMH CaMOCTOSITEIbHON
paloThI, CHOCOOCTBOBATH MOBBIILICHHUIO €€ Ka4eCTBa.

CamocrosarenbHas pabora cryaentoB (CPC) odopmisiercs mo ykazaHHBIM TpeOOBaHHSIM U
claeTcs B CpPOK, yKa3aHHbIM B rpaduke cnauu, B npotuBHOM ciydae CPC He yuuThiBaercs.
[Tpuctynas K U3y4eHUIO JUCUUIUIMHBL, TPOIYMaNUTe MOCIEI0BATEILHOCTD BHITIOTHEHNUS 33JaHUH.

CamocrodrenbHas paboTa — 3TO IUIaHUpyeMas padboTa OOYyYaroLUXCs, BBINOJIHAEMAs IO
3aJJaHUI0 W TIPU METOJUYECKOM PYKOBOJCTBE IpPENoAaBatrelis, HO 0e3 ero HemnocpenCTBEHHOTO
yuyactus. Posb mpenonaBaTens mpyu 3TOM 3aKJIIOYaeTCs B IJIAHUPOBAHUU, OPraHU3alMU U KOHTPOJIE
CaMOCTOSITENILHOM pabOThl 00Yy4arOIIHUXCS.

ITpu BeimonmHenun CPC obydaromumces HEOOXOIUMO OOpaTHTh BHUMAHUE Ha CIEIYIOLIHE
MOMEHTBHI:

1. YeTko ysICHUTh CMBICI 3aJlaHMsl, YTO IPEINOoJaraeT Xopollee BIaJeHHe MaTepUaioM II0
JTAaHHOU TEeME.

2. PaGorta nomKHaA OBITH BBINOJIHEHA CAMOCTOSTENIBHO, T.€. €€ KaueCcTBO OyleT 3aBHCETh OT
TOT0, HACKOJIBKO OOYUAIOIIMIACS BJIaJCeT MAaTEPUAIOM U MOXET CBOOOJHO IMepeaaTh ero «CBOMMHU
cioBaMu». HenomycTuMsel Iuiaruar M CIUChIBaHUE, YTO TOBOPHUT O IMOJIHOM HEMOATOTOBJIEHHOCTH
o0ydJaromerocsi, 0 He YCBOGHUHM JAaHHOH TEMBI, B 3TOM ClIy4ae OOYYArOIIUICS IMOJy4yaeT OICHKY
«HEYJOBJICTBOPUTEIBHOM.

3. CoeBpeMeHnHas cnadya CPC sBisieTcsl mokasaTesieM YCIEIHOT0 OCBOEHHUSl Marepuala Io
U3y4yaeMOMY IPEMETY.

4. B cmydae Heymaunoro BbemonHeHHss CPC mo kakoi-mubo Teme oO0ydJarommii uMeeT
BO3MOKHOCTb BBIIIOJIHUTh B YCTaHOBJIEHHBIH Cpok BTopoil Bapumant CPC mo 31oil xe Teme, HO
OLICHMBAaHME JAHHOTO BapHaHTa OyAeT ¢ MOHMKAIOLUM KO3(PPHUIIMEHTOM.

Jlisi caMOCTOSITEIbHOM pabOThl MCMOIB3YIOTCA MOMEIIEHUS JUIsl CaMOCTOSATENIbHOM paboThl,
OCHAIIIEHHBIE KOMITBIOTEPHOW TEXHHKOW C MOJKIIOUYeHHEM K ceTH «/HTepHeT» u oOecrieueHHbIe
JOCTYIIOM B 3JIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTENbHYIO CPENy.

Tema: UndopmaTusanus u nndposusanus oopazoBaHus

MyJabsTHMeIMiHAsA Npe3eHTanus

MynpTuMeaUIHbIE 3aJaHNAS IOMOTAOT PELIUTH CIEAYIOUINE TUIAKTHIECKUE 3a1a4u:

- YcBouTh 06a30Bbl€ 3HAHUS 110 IPEIMETY;

- CuCTeMaTU3UpOBaTh YCBOCHHBIE 3HAHUS;

- ChopmupoBaTh HaBBIKM CAMOKOHTPOJIS;

- CpopMupoBaTH MOTHBAILIMIO K 00yUEHHIO;

- Oka3zaThb y4eOHO-METOAMYECKYI0 IOMOIIb YYalIUMCS B CAMOCTOATEIbHOW paldoTe Haj
y4eOHBIM MaTEepHAJIOM.

MynpTuMenuiiHasg Tpe3eHTalsl MpeAcTaBiseT co0oil  coyeTaHWe KOMITbIOTEPHOM
aHMMaIuy, rpaduKy, BUIE0, MY3bIKM U 3BYKOBOT'O psijia, KOTOPbIE OPTaHU30BAHbI B €AMHYIO CpEay.
ConepsxarenbHas CTOpOHA Mpe3eHTanuu u3joxkena B temax CPC u Bonpocax k HuM. Kak mpasuiio,
MyJIbTUMEANIHAS MPE3CHTALMsI UMEET CIOXKET, CLUEHAapUi M CTPYKTypy, OpPraHM30BaHHYIO IS
ynobHoro Bocnpusituss MHpopMmanuu. JMHAMUYHBIN BHU3yalbHBIH M 3BYKOBOHM psii IO3BOJISIOT
JOHECTH MH(pOpMaIMIoO 00 HcClieayeMOM OOBEKTE B HAIJISAHOM, JIETKO BOCIPUHUMAeMOH ¢opme.
OTnUYUTENbHON 0COOEHHOCTHIO MYJIBTUMEIUITHON MPE3eHTAIMH SIBISETCS] €€ MHTEPaKTUBHOCTH,
T.€. cO3/1aBaeMasl JUIsl TI0JIb30BaTeNsl COBPEMEHHBIMUA KOMITBIOTEPHBIMU CPEACTBAMU BO3MOYKHOCTD
B3aMMOJICHCTBUS C MyJIbTUMEIUA H300paKEHHUEM.

Hpe?)eHTa]_[I/Iﬂ, COo3aHHasA Jid CaMOCTOSATCIBHOIO M3YUCHHUA, MOXKET COACPIKATH BCC
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MPUCYIIHE €l DIEMEHThI, UMETh Pa3BETBICHHYIO CTPYKTYPY U paccMaTpuBaTh OOBEKT MPe3eHTAUN
CO BCEX CTOPOH. Peanusyercs, kak IpaBUIIo, C UCTIOJIb30BAHUEM AJIEMEHTOB TUIIEPTEKCTA.
Konctpykropel MynpTUMeIUiHBIX —mpe3eHTanmii: Microsoft PowerPoint, SoftMaker
Presentations u ap. KomuyecTBo ciaiijloB B MPE3CHTAIMK JODKHO COCTaBIATh He MeHee 25-30
CJIAMJI0B.
Tema npe3eHTanuu: DIEKTPOHHbBIE OMOTNOTEKH.
1. TlousaTtue, cTpyKTYypa U HHTEPPENC HEKTPOHHON OUOIUOTEKH.
2. Pabora ¢ pecypcamu 3JI€KTPOHHON OUOINOTEKH.
3. DIJEeKTpOHHBIC pecypChl OMOIMOTEKN YIeOHOTO 3aBEACHHMS.
4. Hayunble 6a3bl JaHHBIX.
5. Tlpumepsl anmekTpoHHbIX O0nbIMOoTeK PD 1 PK.

Tema: O0yuenne B unppoBoii cpeae
Onpenenenus uHaekca HU(GPOBOH rPaMOTHOCTH.
OwnnaitH-pecypchl:
1. https://unnexc.udpopasrpaMoTHocTb. P

C A Hezawwweno | kes//vHIEKCLNGOPOBARTPAMOTHOCTE PG ® » o H

LIMDPOBAS
rPAMOTHOCTb

Wnpekc

TecT

BubnuoTeka

HoeocTu

Lmdpoeas

CMU o Hac
FPaMoTHOCTb

Linpposan
6e3onacHocTh

2. https://it-gramota.ru/ - mpoext L{udpoBoii rpak1aHuH
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1
I L,H 1 Liudposoit rpaxaanun O npoexre KomneTenuum Tectvposanme MNy6nukaunm KonraxTe: Perncrpaums

Lons poccusiv,
o6nanaloumx KoYeRLIMN
undporbIMM
KoMneTeHuMAMY

TecTpoBaHue
uUMPpPOBOU FPAMOTHOCTH

CepBuC Mo OLEHKE U pa3BUTUIO LMGbPOBbIX KOMMETEHLA

Oxugarine mcyandexu.

MoapoGHee

Tema: Unpopmanuonnas odpa3oBareibHas cpeaa

Koncnekr

Koncnekt obbeaunsier B ceOe IJjiaH, BBIMUCKA U TE3MCHI; MOKA3bIBAET BHYTPEHHIOIO JIOTHUKY
W3JIOKEHUS; COJCPKUT OCHOBHBIC BBIBOJBI, Ba)KHBIC IIOJIOKEHUsS, (AKTHI, JTOKA3aTEIbCTBA;
OTpa)kaeT OTHOILIEHUE COCTABUTENS K MaTepHally U MOXET ObITh MCIIONb30BaH B paboTe HE TOJIHKO
CaMHM aBTOPOM, HO U IPYTUM YEIOBEKOM.

IIpn cocraBmeHWH KOHCIIEKTa HEOOXOAMMO H30eraTh  MHOTOCJIOBHUS, H3JIMIIHETO
[UTAPOBAHUS, CTPEMJICHHS] COXPAHUTh CTHIIMCTUUECKYIO OCOOCHHOCTh TEKCTa B yIIEepO €ro JIOTHUKE.

Paznuuarot cnenyromue BUIbl KOHCIIEKTOB:

- IUJIAHOBBIM COCTABJIAETCS MPH MOMOIIM NPEABAPUTEIBLHOrO IJIAHA, KAXKJIOMY €ro IMYHKTY
COOTBETCTBYET OIpPE/IeIEHHAsA YaCTh KOHCIIEKTA.

- TEKCTyaJIbHBIN COCTABJISETCA MPEUMYIIECTBEHHO U3 LIUTAT, KOTOPHIE CBSA3aHbI JOTHYECKUMH
MEPEXOJaMHU.

- CBOOOIHBIN MPECTaBISAET COO0M CoueTaHne BHITTUCOK, IIMTAT U MHOTJA TE3UCOB.

- TEeMaTHYeCKH He OTpakaeT BCEro COJCp)KaHUS TEKCTa, OTpadaThIBaeT IUIIb
ONpENEIEHHYIO TEMY, OTBEYAET HA KOHKPETHBIM BOIIPOC:

- ) XpOHOJIOTHYECKHI OTpakaeT XPOHOJIOTHUECKYIO MMOCIEI0BATEILHOCTh COOBITHI Ha (hoHE
MOKa3a caMuX COOBITHIA.

- 0) 0030pHBIN paccKa3bIBaeT KOHKPETHYIO TEMY C UCIIOJIb30BAHUEM Yallle BCET0 HECKOIbKUX
HWCTOYHHUKOB.

Breibepute TeKCT Uisi KOHCIEKTHPOBAHHS. 3aKOHCIEKTHPYHTE €ro B Pa3IMYHBIX BUAAX,
CO00pa3HO CIEIYIONTUM PYOPHKaM:

KiroueBsie cnoBa

CyTb, OCHOBHASI MBICITH

PackpbiTie 0CHOBHOI MBICIIH

3akiroueHne, BOMPOCH, JIMTYHOE MHEHUE

KOHTpOJ'II)HI)Ie BOITPOCHI JJIsI KOHCIICKTUPOBAHUA:
1. Onpenenenne HHPOPMALMOHHBIX PECYPCOB.
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Bo3nukHOBEHHE U pa3BUTHE HHPOPMALIMOHHBIX PECYPCOB.

Knaccudukanus nHGOpMaoHHBIX PECypCOB.

4. Ponb n 3HaueHue nHPOpMAIUOHHBIX pecypcoB B passutuu UT u B undopmatuzanum
oOmiecTBa.

DNeKTpOHHBIE HH(POPMALIMOHHBIE PECYPCHI.

6. Pecypcol UnaTepHeT

w

o

Tema: OcHoBbI HHGOPMAIIHOHHON 0€30NIACHOCTH
Pedepar

Pedepar nomkeH uMeTh CIEIyOLIYI0 CTPYKTYPY: Ha3BaHUE, IUIaH, BBEJIEHUE, COACpIKaHUE,
3aKJII0YeHUe, OnOorpaduIecKuil ammmapar, MpuIoKeHHE.

3aznague (nazeanue) peghepama — 3aKOHUYCHHOE MpPEJIOKEHUE, B  KOTOPOM
dbopMyIpyeTcsi cofiepkanue (TeMa, uues, npeameT) uccienoBanus. OHO JTOJDKHO OBITH KPAaTKUM,
IIOCKOJIbKY BBIIIOJIHSET HE TOJIBKO MH(POPMALIMOHHYIO, HO ¥ TIOMCKOBYIO (DYHKIIHUIO.

Ilnan npepcTaBiIsieT CUCTEMY 3arojIOBKOB Pa3J/ieoB, YyacTel, IiiaB pedepara ¢ yKa3aHueM
CTpaHMll, e OHM mnomeuleHbl. OH Jaer oOluee NpeACTaBI€HUE O CTPYKType paboThl, O ee
npobnemaruke. [lman pedepara, kKak MPEMMYIIECTBEHHO HCCIEAOBATEIBCKON pabOTHI, JOJKEH
UMETh BHYTPEHHEE €IMHCTBO, CTPOTYI0 JIOTMKY M3JIO)KEHHUS, CMBICIOBYIO 3aBEpILIEHHOCTh
packpbiBaeMoil TeMsbl (1po0iemsl). PedepaT 0ObIUHO COCTOUT M3 KPAaTKOTO BBEAECHMS, JBYX-TPEX
naparpa)oB OCHOBHOM 4YacTH, 3aKJIIOYEHHS U CIHUCKA MCIIOJIb30BaHHBIX MCTOYHHKOB. B
OIJIABJICHUM TIOCJENOBATEIbHO M3JIaraloTCsi Ha3BaHUs IIYHKTOB pedepara, YKa3blBalOTCA
CTPaHMIIbI, C KOTOPHIX HAYMHAETCS KaXKIBIN ITyHKT.

Bgeoenue — nHavanpHas dacth pabotel (1-1,5 cTp.), BBOmAIIas B ee MPOOJIEMATHKY,
MOJIrOTABIIMBAIONIAs YCBOGHHE OCHOBHOrO TekcTa. OHO COIEpKUT OOOCHOBAHUE AaKTyalbHOCTU
TeMbl (TTpoOJIEMBI), IEIM U CylIecTBa paboThl, TOCTAHOBKY OCHOBHOTO BOIIPOCAa HMCCJIEIOBAHMUS,
U3JI0’)KEHUE MCXOJHBIX MOHATUN M OCHOBHOM TEPMHMHOJIOIMHM. B HEM MOXKHO M3JI0KUTH HUCTOPHIO
BOIIPOCa, KPaTKUI 0030p UMEIOLIEICcs 0 ATON TeMe IuTeparypbl. Bo BBeA€HUM MOXKET ObITh TaKKe
naH 0030p MPUBJIEKaeMbIX B UCCIIEI0BAHUU UCTOUHUKOB.

Ochnognoe cooepicanue MOXET OBbITh pa3/IEIeHO Ha YacTH, €CIM 3TOro TpeOyeT IuiaH
pedepara, HO MOXeET ObITh U €AMHBIM. DTH YacTH JOJDKHBI OCBEIIATh CAMOCTOSTENIbHBIE BOIIPOCHI
uccienyeMon mpoOnembl. B OCHOBHOW 4YacTH aHAIM3MPYIOTCS COCTOSIHUE MpOOJeMbl, €€
TEHJCHIMH, CYLIECTBYIOIINE HAYYHbIE KOHIIENIIMA U OCHOBHBIE TOYKHU 3PEHHUS, NOKYMEHTAJIbHBIC
WCTOYHUKHU U MaTepualbl IPAKTUKH, HOPMUPYIOTCS KIIFOUEBbIE MOHATHUS U MTOJIOKEHHUS.

[Tpy wn3n0XKEHMM HAZNO CIEAUTH 3a IOCIEAO0BATEIbHOCTBIO, JIOTHYECKOM CTPOrOCTBIO MU
JI0Ka3aTeIbHOCTBIO BbIIBUTAEMBIX OJIOKEHUI.

HccnenoBanue mnpeanosaraeT LOUTHPOBAHUE AaHAIU3UPYEMBIX MCTOYHUKOB. LluTaTs
yHoTpeOSI0TCA B HECKOJNBKHUX CIIy4asX: JUIsl TOATBEPKICHHS COOCTBEHHOW MBICIHM aBTOpPA, €ro
BBIBOJIOB; JUIsl yKa3aHMS Ha TPUOPUTET B BBICKA3BIBAHUM KaKOW-TMOO HJIEH; KaK OOBEKT
MOCTEAYIOIEH KPUTHUKH.

[{utatel MOTYT OBITH JaHbI JIMOO IOCIOBHO, JIMOO CBOMMHU CJIOBaMH, HO 0€3 MCKaKEHHS
coliepkaHusi M cMbicia. B o0oux cimyyasx JOJKHO OBITh IOJHOE YKa3aHHE Ha HMCTOYHMK
HUTUpOoBaHus. Yyxkas MbICIb I0JKHA COCTaBIISITh C TEKCTOM OPraHUYECKOE €ANHCTBO.

3akntouenue NOJBOIUT UTOT UCCIIEOBAHUS TEMBI B COOTBETCTBUU C BBIIBUHYTOMU LIENBIO U
3ajayaM pedepara, cOOOLIAIOTCS aBTOPCKHE BBIBOJBI M €ro IMPAaKTHYECKHE PEKOMEHIAIHH.
WNHorna B 3aKkilOYeHMM YKa3bIBae€TCSl IepedyeHb MpoOJeM, OCTaBUIMXCS HEPEIICHHbIMH WIN

BO3HUKIIHNX B XOA€ UCCIICAOBAaHUA.
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Bubnuocpagpuueckuii annapam — CUNCOK JHUTEPATyphl, B KOTOPOM YKa3bIBaeTCs JIMOO
UCIOJb30BaHHAs Ipu paboTe HaJg TeMOil nuTeparypa, JMOO TOJIbKO LuTHpoBaHHas. Crocol
PaCTIONIOKEHUS JTUTEPATYPhl B CIIUCKE MOXKET OBITh Pa3IM4YHBINA: anaBUTHBINA, CUCTEMATHYCCKHH,
110 IJIaBaM paboThI, XPOHOJIOTUYECKHH.

TakoBBI OCHOBHBIE 3JIEMEHTHI CTPYKTYPHI pedepara.
Kpurepun ouenku pedepara:
CreneHb pacKpbITHS TEMBI.
Hayunblil ypoBeHb pedepara.
CBs3b MaTepuaa ¢ COBpEMEHHOCTBIO.
KauecTBo n3noxxenus pedepara: nociae10BaTeIbHOCTb, JTOTHYHOCTb.
CaMOCTOATENBHOCTh aBTOpPa B COCTAaBICHHMH MaTepuaiia, OOOCHOBAaHMHM €ro OCHOBHBIX
MIOJIOKEHUH, CAMOCTOSITEIIbHBIX BBIBOJIOB.
6. Hamuume B pedepare KpUTHUESCKHX 3aMEUaHUH, KPUTHUYECKUX TIOXOOB 10 TOMY WJIH HHOMY
BOIIPOCY.

arONE

Odopmiienue pedepara

O6bem pedepata, Kak MpaBUIO, HE JOJDKEH npeBbimaTh 10-15 cTpaHHIl KOMIIBIOTEPHOTO
TEKCTa NpU OAMHAPHOM HHTEepBaje. PykomucHoe odopmieHne Ha CTaHAAPTHBIX JIMCTax Oymaru
JIOTYCKAETCsl B MOPSIIKE UCKIIFOUEHHUS IO UHIUBUAYATBHOMY Pa3peICHUIO MPENo/1aBaTes.

Pedepar BeImonHsSIETCS HA OJTHOM cTOpOHE Jicta Oenmoit Oymaru ¢opmara A4 (210 x 297
mM) mo ['OCT 2.105-95 ECKJ OOumme TpeboBaHHs K TEKCTOBBIM JOKYMEHTaM.
WnmtoctpatuBHbld  MaTepuan (TaOJMLbl, JuarpaMMbl M T. I.) B HEOOXOJUMBIX CIIydasix
JIOMyCKaeTCs MPUBOJUTH Ha Oymare OoJjbIero gpopmara.

[TpemycmarpuBaroTcs ciaeayromnme pasMepsl moseid: aeBoe — 30 MM, BepxHee — 20 MM,
npaBoe — 10 MM, HIKHee — 20 MM. JIucTsl Oymaru pamkamu He OOBOJSATCSL.

Kaxxnprit oTAenbHbIN pa3ien TekcTa pedepara HAUMHASTCS C HOBOM CTPaHUIIBI M YKa3aHUS
€ro Ha3BaHMsA. PaccTosiHME MEXIy 3aKIIOYUTEIBHON CTPOKOM IMOCIENIHEro IyHKTa IPeIblayIlen
IaBel (pa3zenia) ¥ 3arojOBKOM TOCJENYIONIEH TJaBbl (paszenia) CIeayeT BBIJAEPKUBATh B
npenenax mycTo crpoku — 0,7 MM..

TekcT paboThl, Kak MpaBUIIO, NIPEACTABISAETCS HalleuaTaHHBIM Ha KOMITBIOTEPE Yepe3 OANH
MHTEpBaJl. PekoMeH1yeTCs TPOU3BOANTD BEIPABHUBAHUE TEKCTA 110 IIUPUHE CTPAHULIBL.

AO3a11pl B TEKCTE HAUUHAIOT OTCTYIIOM OT JICBOTO TOJIsl, PaBHBIM IISITH 3HaKaM (OyKBaM ¢
npoOenaMu) MPUHATOTO MIpUQTAa.

Tekcr momKeH medaTathesi OObIUHBIM 14 pazmepom mipudrta (depHbiid 1Bet) Times New
Roman, caocku —10 pazmepom ipudTa.

NnmrocTpatuBHBIA MaTe€pUal BBINOJHIETCS YEPHOU MACTOM WIIM TYIIbIO. /J[JIMHHBIE TEKCTHI
C UCIOJIB30BAHUEM JIATUHCKOTO aaBuTa (HECKOJIBKO MPEJIOKEHHUI) eyaTaloT Ha KOMIIbIOTEpe
WM MUALIYIIeH MalluHKe C JIATUHCKUM an(aBUTOM.

B pedepare npumeHsieTcst CKBO3Hasi HyMepalus CTpaHHIl, HaunHaeMasi ¢ TUTYJIBHOTO JIMCTA.
TuTyabHBIA JTUCT HE HyMepyeTcsi, HO B o0IieM o0beMme paboThl YUUTHIBAETCS MOJA HOMEpoM 1.
[TopsAKOBBII HOMEp CTpaHMIIBI OOBIYHO MPOCTABIAETCS B €€ MPAaBOM HUXKHEM YIiy apaObCKUMU
uudpamu 6€3 TOUKM M APYruX 3HakoB. HoMep cTpaHUIBl MPOCTaBISAIOT B LEHTPE HWKHEH YacTu
ucTa 0€3 TOUKH.

BBenenue, kaxxaas riaBa, 3aKJIIOUE€HUE, a TAK)KE CIIMCOK B KOHIIE pabOThI MCIOJIb30BAHHBIX
HCTOYHUKOB HAUWHAIOTCS C HOBOW CTPaHUIBI.

3aroyloBKM pazJieioB cleAyeT HadMHaTh ¢ ab3alHOro OTcTymna (ab3alHbld OTCTYI paBeH

IIATH 3HaKaM), 1 1niedararb C BBIACICHUEM C HpOHI/ICHOI\/'I 6YKBBI. HOI[LICpKI/IBaTB 3aroJjJOBKH,
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BBIJICTISATh UX JIPYTHM LIBETOM M IIEPEHOCUTH CJI0BA B 3aroJIOBKax He Jonyckaercs. Eciu 3aroinoBok
COCTOUT U3 JIBYX NPEIJI0KEHUN, X PA3AEIAIOT TOUKOM.

PaccrostHrie Mexy 3aroJJOBKOM U TEKCTOM JOJDKHO OBITh paBHO 3 MHTEpBaiaMm (OJHOU
mycToil ctpoke npu 1,5 MexxcTpouHoMm uHTepBaie). PaccrosHue Mexay 3arojloBKaMu pasjena U
noapasaena — 1,5 unrepsana.

Oneyatku, ONMUCKU M TpaduuecKkrue HETOYHOCTH, OOHApYyKEHHbIE B MPOIECCE BBIYUTKU
paboThl, AOMYCTHMO WCHPABIATh, MOMYUCTKOW WM 3aKpalluBaHUEM O€lioil Kpackol u
MOCIEAYIOIUM BHECEHHEM B 3TO MECTO HCIPABICHHOTO TeKCTa (TpauKy) MaIIMHOMUCHBIM
CrocoO0OM WM OT PYKH YEepHOW MACTOW WM Tymiblo. [IOBpeXJICHUS JIMCTOB TEKCTOBOHW YacTH,
MIOMAapKH U CJIeIbl HEe IOTHOCTHIO YAAIEHHOTO MPEXXHET0 TeKCTa (PUCYHKA) HE JOMYCKAIOTCS.

[Tockonbky pedepar mpeacTaBisieT cOOOW JOCTATOYHO TBOPYECKYIO pPabOTy CTYICHTa,
CBUCTEIHCTBYIOIIYIO O €r0 OMpeAeIEHHON TEOPETUYECKOM MOATOTOBKE, OOJIBIIIOE 3HAUEHNUE UMEET
€€ CTWIb, YMEHUE aBTOpPAa I'PaMOTHO, KPaTKO W TOYHO HM3JIaraTb CBOW MBICIIH, APTYMEHTUPOBATH
BBIBOIbI U MTPEJIOKEHUS.

[Tpr HEYIOBIIETBOPUTEIHFHOM KadeCTBE COJICpKaHUs pedepara WIM €ro HEeMpaBUILHOM
odopmiiennn paboTa BO3BpallaeTCs aBTOPY Ui HCIPABICHHS HEAOCTATKOB W 3aMEuYaHUil ¢
YKa3aHHUEM HOBOT'O CPOKa €€ IPEJOCTABICHMUS.

Temaruka:

1. AnmapaTHbIe CpeCTBa 3alUTh HH()OpMaIH

2. buomeTpuueckue cucTeMbl 3alUTH HHPOPMAIHH

3. briokueiin TexHosmoruu B 3aa4ax HHOOPMAITMOHHON O€3011aCHOCTH

4. WNudopmanronHas 6€30MacHOCTb B COLMANIBHBIX COOOIECTBAX B CETU MHTEPHET
S. Nudopmannonnas 6€301macHOCTh U MEAUAKYIbTYypa

6. WNudopmannoHHas KyabTypa

7. UcTopus xpunrorpaduu

8. Hcropus mmdposansHoro nena B Poccun

9. Kpunrorpadus Bropoit MupoBoii BoiHbI

10.  MoumeHHNYECTBO C MIACTUKOBBIMU KapTaMH

11. OO6srauHbIe TEXHOJIOTUHU: Ha3HAYCHHE, IEPCIIEKTHBBI U MPOOJIEeMbI 0€30MaCHOCTH
12.  TlepcoHasbHbIE AJaHHBIE KaK OOBEKT IPABOBOM OXPaHBI

13.  TIpaBoBBIe OCHOBBI HH(POPMAIIMOHHON 0€30ITaCHOCTH

14.  Ponb MHTENIEKTYyallbHOW COOCTBEHHOCTH B HAyKE M TEXHUKE

15. CBs13b KUOEPHETUKU U TICUXOJIOTHUH.

16. Cucrema HaniMoHanbHOM 6e3omacHocTu Pecriyonuku Kazaxcran

17. Cucrema HanoHanbHOM 6e30omacHocTH Poccuiickoit deneparuu

18.  Cuctemsl 3alIMTHl KOMMEPUYECKH 3HAYUMON HH(DOpMaIIK

19.  CospemenHnas kpunrorpadus

20.  Commansuble cetH. "3a" u "nmpoTus".

21.  Creranorpadwus

22.  Yrpo3bl TeppOopU3Ma, CBA3aHHBIE C pa3BUTHEM WH(POPMALIMOHHBIX TEXHOJIOT U
23. DKOHOMHYECKHE METOIbI 00ecredeHus1 HHPOpMarmoOHHOW 0€30MacHOCTH

24.  DnexTpoHHas 1M(POBas MOJMUCH: IPABOBbIE ACTIEKTHI.

25.  DJeKTpOHHBIC ICHBIH.

26.  Dransl 1udpoBoil TpaHchHopMaIH

27. OTuyeckue HOPMbI IOBEIEHUSI B UHPOPMAIITMOHHOM CETH.
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