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1.METOJAUYECKHUE PEKOMEHJALIUU K JEKLIUOHHBIM 3AHSITUSIM
MO JUCHUILIMHE (MOJIYJIIO)
«OPTAHU3ALIMSI PABOTBI B DUOC U DBC».

Jlekuust sBi€TCSl TJaBHBIM 3BEHOM JIMAAKTUYECKOro IuKiIa oO0ydeHus. Ee wnenp -
(dbopMHpOBaHKE OPUEHTHPOBOYHOM OCHOBBI ISl MOCIEAYIOIIEr0 YCBOCHUS CTYICHTAaMH y4eOHOTO
MaTepuaa.

B xoze nexuuu npenojaBaTelib, IPUMEHSS METO/IbI YCTHOTO M3JI0KEHUS U M0Ka3a, NepeJacT
00y4yaeMbIM 3HaHUS 110 OCHOBHBIM (DyH/IaMEHTaJIbHBIM BOIIPOCAM U3Y4aeMOW AUCLUIUINHBIL.

Ha3naueHnue JeKIMHM COCTOMT B TOM, YTOOBI JOXOJYMBO, YOCTUTEIHHO M JIOKA3aTEIHHO
PacKpbITh OCHOBHBIE TEOPETHUECKHUE IOJOKEHHS H3yd4aeMOM HayKH, HALEIUTh OOydaeMbIX Ha
HaunboJiee BaKHbIE BOIPOCHI, TEMBI, pa3/esbl yueOHOH AUCIUIUIMHBI, 1aTh UM YCTAaHOBKY M OKa3aTb
IIOMOUIb B OBJAJICHUM HAyYHOM METOAOJOrHel (Meroaamu, crocodamu, MpueMaMu) MOJIyYeHHUs
HE0O0XOAUMBIX 3HAHUH U IPUMEHEHHsI UX Ha MPaKTUKE.

OaHMM U3 HEOCHOPUMBIX JOCTOMHCTB JIEKIMHM SIBJISETCS TO, YTO HOBH3HA M3J1araeMoro
MaTepHuaja COOTBETCTBYET MOMEHTY €€ YTEHUs, B TO BpeMs KaK IOJO0XKEHUs y4eOHUKOB, y4eOHBIX
MocoOUi OTHOCATCS K TOy UX M3aHus. KpoMe Toro, Ha JIeKIMU JUYHOE OOIICHHE PEero1aBaTess
CO CTY/IEHTaMH IIpeJoCTaBIIsAeT O0JIbIINE BO3SMOXKHOCTH [UIs pealu3alii BOCIIUTATEIbHbIX 1IeNeH.

K nexumu kak K BUy y4eOHBIX 3aHITUN MPEABABISIIOTCS CIEAYIONINE OCHOBHBIC TPEOOBAHHUS:

- HAY4YHOCTb; JJOTMYeCKasl 10CIe0BaTeIbHOCTh U3JI0KEHHsI yU€OHBIX BOIIPOCOB;

- KOHKPETHOCTb U 1I€JIeyCTPEMIIEHHOCTD U3JI0KEHUSI MaTepuaa;

- COOTBETCTBUE OTBOJMMOI0 BPEMEHH 3HAYMMOCTH y4eOHBIX BOIIPOCOB;

COOTBETCTBHE COJEp)KaHUs JIEKIIMU MNPUHIMIAM OO0y4YeHHs, TpeOOBaHMUSIM PYKOBOISILIUX
JOKYMEHTOB;

HarJsiIHOCTh 00y4eHHus; (popMHUpOBaHUE y 00y4aeMbIX MOTPEOHOCTH K CaMOCTOSATEIbHOMY
yIITyOJIeHUIO 3HAHUH;

- U3JI0’)KEHUE MaTepuaia ¢ y4eTOM JOCTUTHYTOIO YPOBHS 3HAHUU.

[Ipu wu3n0XEeHUU MaTepuaya JIEKTOPY B 00s3aTelNbHOM MOpAIKE HEOOXOAWMO CTaBHUThb
KOHKPETHYIO LeJIb Ha KaXAyl Jekuuio. llemb - 3TO 0CO3HAaHHOE HaMepeHHE, MBICIEHHOE
IIPEIBOCXMILEHUE pe3yjbTaTa JIEATENbHOCTH. llenp nexknuy BBITEKAET W3 TEMbl M PEAIbHBIX
BO3MOXKHOCTEH JiekTopa. Paznuuaror nenu oOliue M KOHKpETHbIe, HO UX (OpPMYIMpPOBKH Bcerna
1esecoobpa3Ho HayMHATH € IU1arojia. [Jylaron BeIpakaeT AEHCTBHE, KOTOPOE M JOJDKHO OBITh
OCO3HAaHHO M MBICIIEHHO MPEABOCXUIEHO. MO0XXHO NPEUI0KUTh TaKOH IPUMEPHBINA HaOOP Ii1arojioB
s popmynupoBku nenel. Ecnu ctaButes obmas 1ens «mpouH(GOpMUpPOBaThY, TO (GOPMYINPOBKa
L[EIM MOYKET HAYMHATBHCS € IVIAr0JIOB: «PaccKas3arhb O ...», KIIO3HAKOMUTH C ...», «II0OKa3aTh IPUYUHY

HpI/I IMOCTAaHOBKE TaKOM IMEIH Kak «IIPOCBETUTH», TO AJId HEC MOAXOJAT TIJIaroJibl: «1aTb
MNpEACTABJIICHUC O ...», «1aThb PCKOMCHAAIIUH ...», KIIOCOBCTOBATS...», «OOBSCHUTD MTOHSTHE...».

Ecmm JICKTOp CTaBUT CBOCH TIEJIBIO <<Y6e)II/ITI)>>, TO YMCCTHBI TIJIaroJiel: <«IOBCCTH MO0
IMOHUMAHMUAL...», «Pa3bACHUTL CYHIHOCTbD...», «IlO6I/ITBCSI CANHOI'O IIOHMMAaHUI...», «BBIpaGOTaTL
€INHOC TIOHUMAaHHE... ».

HpI/I IMOCTaHOBKE TaKoOi e, Kak «Hay4YHuTb», HCO6XOI[I/IMO CTaBUTH 3aJlavy, BbIPAKCHHYIO
CJIOBaMU: «1aTb METOJUKY...», KIIPUBUTHb HABBIKH...», «OTpa6OTaTI) MMPHUEMBEIL...» U T.II.
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Taxkum o6pazom, chopMyaMpoBaTh LENb JEKIUHU - 3HAUUT COBEPLICHHO SICHO, OIPECIIEHHO
HAMETUTh KOHKPETHBIM pe3yibTaT BO3JCHCTBHS HA ayAWTOPHIO, YSICHUTH JJIs ce0s, YTO MMEHHO
CTYICHTBI JJOJDKHBI COBEPIIUTD B MBIIUIEHUH, YTO CKOPPEKTUPOBATh U K Y€MY IIPUITH.

Ilepen HayanoM H3y4YeHHs IUCLUILUIMHBL JIEKTOP [OJDKEH IIOMHTEPECOBATHCS, YTO YiKE
U3BECTHO CTYJEHTaM IO JaHHOH TeMe, HAcKOJIbKO OHM MpOo(ecCHOHAIbHO 3aMHTEPECOBaHbI B
rTyOOKMX M KOHKPETHBIX 3HAHUSX, KAaK OTHOCATCS K TeMme. JTO HEOOXOAMMO JUIs YTOUYHEHUS
KOHKPETHBIX LIeJI€H IPOBOJUMBIX JICKIIMM U 3HaHUS HACTPOSI CTYICHTOB Ha 3aHATHE.

I1o cBoel CTpyKType JIEKUMU MOTYT OTJIMYaThCs APYr OT Apyra. Bee 3aBUCHT OT copepKaHus
U XapakTepa M3JaraeMoro MaTepuaia, Ho CyLeCTBYeT OOIIU CTPYKTYPHBIM KapKac, IPUMEHUMBIH
K mob6oi nexuuu. [Ipexne Bcero, 3To - cooOlIeHNe IJ1aHa JEKIUU U CTPOroe emy ciepoBaHue. B
IJJaH BKJIIOYAIOTCS HAMMEHOBAaHHS OCHOBHBIX Y3JIOBBIX BOIIPOCOB JIEKIIMH, KOTOpPHIE MOIYT
MOCTYXHUTh JJISi COCTABJICHHS SK3aMEHAIIMOHHBIX OMJIETOB.

[Tone3Ho HAIOMHUTH COAEpKAHUE MPEABIAYLIEH JIEKIIMY, CBA3aTh €r0 C HOBBIM MAaTEpUaJIOM,
OIIPEAEIUTh MECTO U HAa3HAUYEHUE B AUCLMILIMHE, B CUCTEME APYrux Hayk. lIpu packpbITuM TeMbI
MOKHO TIPUMEHSTh MHIYKTUBHBIA METOJ: MPUMEPHI, (aKThl, MOJBOAAIINE K HAYYHBIM BBIBOJIAM;
MO’KHO TaK)K€ MCIIOJIb30BaTh METOJ ACAYKLUHU: pa3bsCHEHUE OOLIMX MOJIOKEHHUH C MOCIeTyIOIUM
II0Ka30M BO3MOKHOCTM MX IIPWIOXKEHUs Ha KOHKpeTHbIX mnpumepax. [lo xaxnomy wu3
aHAJIN3UPYEMBIX TIOJIOKEHUH CIEyeT JIe]aTh BbIBOJ, BbIIEIASA €ro IOBTOPEHUEM U MHTOHALueE. B
KOHIIE JIEKIIUU I10JIE3HO MOABECTU UTOT yCIbIIIaHHOMY. TpaauiiioHHas By30BCKasl JIEKIUs OOBIYHO
Ha3bIBaeTCsl MHOOPMAIIMOHHON, UMesl HECKOJIBKO Pa3HOBUAHOCTEH.

BBonHas neknus 3HAKOMUT CTYIEHTOB C LIEIBIO U HA3HAYEHUEM KypCa, €r0 POJIBIO U MECTOM
B CUCTeMe yueOHbIX TucuMIUIMH. Jlanmee naetcs kpaTkuit 0030p Kypca (BeXHM pa3BUTHs JaHHON
HayKH, IMEHa U3BECTHBIX YU€HBIX). B Takoil nekuuu craBiaTcs HaydHble MPOOJIEMBI, BBIIBUTAIOTCS
TUIOTE3bl, HAMEYAIOTCA IEPCIEKTHBBl Pa3BUTHS HAayKM M €€ BKJIaJa B INpakTUKy. Bo BBOIHOMN
JIEKIIMM BAXKHO CBSI3aTh TEOPETHUYECKUU MaTepuall ¢ MPAKTUKOW Oymymieil paboThl CIEUaIuCTOB.
Janee nenecoobpazHo paccka3aTh 00 001el MeToiuke paboThl HaJl KypCOM, AaTh XapaKTEePUCTUKY
yueOHUKa U y4eOHBIX MTOCOOMH, 03HAKOMUTH CIylIaTesiel ¢ 00s3aTelbHbBIM CIUCKOM JIUTEPATYpHI,
pacckazatb 00 »5K3aMeHAllMOHHBIX TpeOoBaHusx. I[lonoOHOe BBeJeHHWE NOMOTraeT CTyIeHTaM
MOJIYYUTh OOIIee MpeICTaBIeHUE O MPEAMETe, OPUECHTUPYET UX Ha CUCTEMATUYECKYI0 paboTy Haj
KOHCIIEKTaMH U JIUTEPATYypPO, 3HAKOMUT C METOAUKON pabOThI HaJl KYpCOM.

O0630pHO-TTIOBTOPUTENIbHBIE JIEKLIMU YUTAIOTCS B KOHIE pa3ziela WM Kypca, OTpa)karoT BCe
TEOPETUUECKHUE TIOJIOKEHUS, COCTABIIAIOIINE HAYYHO-IIOHATUIHYIO OCHOBY JAHHOIO pasjeilia UIn
Kypca, UCKJII0Yas JeTAIU3aLNI0 U BTOPOCTENIEHHBIM MaTepual.

O0630pHas Jekuus - 3TO CUCTeMaTu3alus 3HaHUH Ha Oojee BBICOKOM ypoBHE. B 0030pHOM
JIEKLUU CJIEyeT pACCMOTPETh 0CO00 TPYAHBIE BOIIPOCHI 3K3aMEHAIIMOHHBIX OUJIETOB.

W3naras JNeKUMOHHBIA MaTrepuall, NPENoJaBaTeNb JOHKEH OpPUEHTHPOBATHCS HA TO, 4TO
CTYJECHTBI ITUIIYT KOHCIIEKT.

3ajaya JeKTOpa - JaTh CTYAEHTaM BO3MOXHOCTb OCMBICIEHHOTO KOHCIEKTUPOBAHHS.
Cnymarb, OCMBICTUBATh, lepepadaThiBaTh, KPATKO 3aMUCHIBATh. I 3TOrO NMpenoiaBaTenb J0JIKEH
IIOMOTaTh CTYIEHTaM M CIEAUTb, BCE JIM IOHUMAIOT, YCIIEBAIOT. TO BUJIHO 110 PEAKIIMH ayAUTOPHUH.
[Tomoras cTyaeHTaM KOHCHEKTHPOBATh, MPENOJIaBaTeNb AKIEHTUPYET BHUMaHHUE OOydyaroU[uxcs
roJIOCOM, MHTOHALIMEH, TOBTOpEeHNEM Hanboiee BaKHOW HHPOPMALIUH.

[Tone3Ho 0Oy4HUTH CTYIEHTOB METOJUKE KOHCIEKTHPOBAHHUS, MPABUIBHOMY IpauueckoMy
PAacIoNIOKEHUIO U O(OPMIICHHIO 3aITMCH: BBIJCIEHUIO a03alleB, MOAYEPKUBAHUIO IJIABHBIX MBICIEH,
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KJIFOUEBBIX CJIOB, 3aKJIOYEHHIO BBIBOJIOB B paMKy, 3Haky N.B. - «HoTta Oene», MCHOIb30BaHUIO
Pa3HOLIBETHBIX PYUYEK.

HckyccTBO JekTOpa IMOMOTaeT XOpolled OpraHu3aluuu padoThl CTYJEHTOB Ha JIEKIIUU.
Coneprkanue, Y4eTKOCTh CTPYKTYPHI JIEKIIUU, MPUMEHEHHE MPUEMOB TOIJIEp>KaHUs] BHUMAHHUSI - BCE
3TO  aKTUBU3HPYET MBIIUIEHHE U  pabOTOCHOCOOHOCTh, CIOCOOCTBYET  YCTaHOBJICHHUIO
MEJJarOTHYECKOT0 KOHTAKTa, BBI3BIBAET Y CTYACHTOB SMOLMOHAIBHBIM OTKIWK, BOCIIMTHIBAET
HABBIKU TPYyR0I00Us, HOpMUPYET UHTEPEC K IPEIMETY.

VYcnex uTeHus JIEKIMM 3aBUCUT OT KadecTBa pa3pabOTaHHOrO MaTepualia, MOJATOTOBKH
mpernojaBaTeNiss K 3aHATHI0O W €ro METOAMYecKoro macrepctBa. Ilpu MOAroToBKE K JIEKIUU
MPENOIABATENI0 IOJE3HO YSICHUTh MECTO JIeKIIMM B HM3y4aeMOW JUCHUIUIMHE, MOpPsIKa
MPOXOXKJACHHUS TEMbI; M3YYEHUE TEKCTa JICKIMM M METOAUKUA NMPUMEHEHHS HAaIrJSIIHBIX MOCOOUI;
COCTaBJICHHE TUIaHA MPOBEICHUS 3aHATHUS, NPU HEOOXOAWMOCTH TPEHUPOBKY B UTECHUU JICKIUH;
MIPOBEPKY TOTOBHOCTH ITOMEIICHUS U TEXHUICCKUX CPEIICTB O0YyUCHUS K 3aHATHIO.

VsacHeHHe MecTa JIEKIMM B H3y4yaeMOH JAMCHUIUIMHE M MOPSAAKAa MPOXOXKIACHHUS TEMBI
MOAPa3yMEBACT OINpPECIICHUE €€ 3HAYCHHs MJISI M3YyYCHHUs TMOCICAYIOMUX TEM U TPOBEICHUS
JPYTUX BUAOB 3aHITUM, a TAK)KE YSICHEHHE COCTaBa U YPOBHS MOJATOTOBKU 00y4aeMbIX.

W3yuenmne TeKcTa JIEKIMU HEOOXOAWMO ISl TOTO, YTOOBI IPEToAaBaTeNb XOPOIIO 3HAI
COJiep’)KaHUE MaTepualia JIeKIUH, I[O0CJIEI0BATeIbHOCTh BONPOCOB, OCHOBHBIC TOHATHUA,
ornpezaeneHusi, GOpMyJIUpPOBKH, yMead OOOCHOBaTh IJIaBHbIE IOJIOKEHHUS JeKuuu. B mpouecce
M3YYEHUS BHOCATCS HEOOXOIMMBbIE YTOYHEHHSI C YIETOM HOBBIX JIAHHBIX HAyKU M TEXHUKH, & TAKKE
OTpabaThIBACTCSI METOJIMKA WM3JI0KEHUS JICKIIMM W TPUMEHEHHUS HarjsigHbIX mocoOuil. B Tekcte
BBIJICJISIIOTCS  OCHOBHBIE TMOJIOKEHUS W BBIBOABI, JENAIOTCS TMOMETKHM O TOpPSAKE M MECTe
J€MOHCTPALIMU WUTIOCTPATUBHOIO MaTepuaa, ONpPeeisseTcss TEMI PEUH.

[Ipy moATOTOBKE K JIEKIIMHU MPENoaBaTelb J0JDKEH 00paTUTh 0c000€ BHUMAaHKE Ha IEJIEBhIE
YCTAaHOBKM CTYyJI€HTaM, y4yeOHbIE M BOCIUTATEIbHBIC IETU 3aHATHA. ECIU JIEKIus 4uTaeTcs Mo
MaTepuagaM Jpyroro amBTopa, TO Hapsay ¢ oOIel MOArOTOBKON MpemnojaBaTeNlb JOKEH
00s13aT€TbHO O03HAKOMUTBCSI C PEKOMEHJIOBAaHHOW i1 oOydaeMbIX JUTEpaTypoi, TIIATEIbHO
W3YYUThH IPUMEHIEMbIE HArJISIIHbIE TTOCOOUS.

[Inan yTeHUs JEKUMUM JOJKEH BKJIIOYATh: yueOHBIE BOIPOCHI MPHU TPAAUIIMOHHBIX METOJaX
YTeHUs JIEKLIUU; BOMPOCHI MPOOJIEMHOTO XapaKTepa U MPOOJIEeMHbBIE CUTYaIluH, €CIU MPUMEHSIETCS
MpOOJEMHBIN METOJT W3JIOKEHHS; MyTeBOJIUTEIh NPEIBABICHUS WUTIOCTPATUBHOTO MaTepHalia;
[UTATHI, IPUMEPHI, ONpeaeeHHs, (OPMYITHUPOBKU; IPYTHUE HIEMEHTHI 10 JKEeJTaHHUIO TPernoaaBaTes.

UteHne KakIO0W JEKIMH I1eJIeco00pa3Ho HayWHATh C KPATKOrOo BCTYIUICHHS, B KOTOPOM
npenojaBaTellb MpU HEOOXOAWMOCTH HANIOMUHAET COJEp)KaHHWE MPEAbIAYIIero 3aHsITHS, 3aTeM
OOBSABIISIET TEMY, JA€T IIEJIEBbIE YCTAHOBKM OOydaeMbIM, Yy4eOHOE BpEeMs Ha HM3YYCHHE TEMBI,
PEKOMEHJIOBaHHYIO JuTepaTypy. OCHOBHOE Ha3HAUYE€HHE BCTYNHUTEIBHOIO CJIOBA (BBEACHUS) -
MMOKa3aTh BAXXHOCTh M AKTYaJIbHOCTh W3y4aeMOW TEMbl W 3HAYCHHUE TMOJYYEHHBIX 3HAHUU IS
MPAKTUYECKOTO HUCIOIB30BaHUS, MPOOYIUTh y CTYIEHTOB HMHTEpPEC K W3YYCHHUIO TAHHOW TEMBI,
MPUBJIEYh BHUMAHUE 00y4aeMbIX K H3ydaeMOMY MaTepHaly M HACTPOUTh WX Ha pabOunil pUTM.

3a BCTYNHUTETHHBIM CJIIOBOM H3JIararfOTCs Y4eOHBIE BOMPOCHI, MPEAYCMOTPEHHBIC ILIAHOM
3aasaTUsA. [lo Kakmomy BOMpoCy HEOOXOAMMO JaTh YETKHE (OPMYITHUPOBKH, OMPEICICHUS,
packpblBaeTCs CYIIHOCTh W COAEpXKaHHe Yy4yeOHOro marepuana, TMPUBECTH HEO0OXOIUMbIe
JIOKa3aTebcTBa W OOOCHOBAaHHS, NPEIBABUTH HWLTIOCTPATUBHBICE MarepHaibl. [lo okoHUaHUS
PacKphITUSL  COAEpKaHMsI y4eOHOro BOIMpoca JIeNaroTcs O00OOIIEHUs, BBIBOJABI, JAIOTCS
PEKOMEHIAlUK 110 TPUMEHEHUIO TOTYyYEeHHBIX 3HAaHUN. Ba)kKHbIE TIOIOKEHUS JICKITMA HEOOXOIMMO
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HOJKpeIIATh npuMepaMu. [Ipu 3ToM HE0OXOAMMO MOMHHUTh, YTO YAaYHO MOJ00paHHbIE UTATHI U
IIPUMEPBI, TPAMOTHOE HCIIOJIb30BAaHUE HATJISTHBIX MOCOOUH JIeNaroT JIEKIUIo 0ojiee HHTEPECHOH, a
3HAYUT yOeIUTENIbHOM, a 3TO CLIOCOOCTBYET INIyOOKOMY YCBOECHHUIO MaTepHaja 00yd4aeMbIMU.

[Ipu mpoBeAeHWM JEKIMKW BAXXHO TOMHHUTH, 4YTO TIIOJIOBUHA HMHQOpMAIMM Ha JIEKIHU
nepenaercss yepe3 MHTOHaIMIO. [1oe3HO MOMHUTB, YTO MEPBBIM KPU3MC BHUMaHMS CTYACHTOB
Hacrynaer Ha 15 - 20-oif muHyrax, a Bropod - Ha 30-35-0if MHHYyTax, HOTOMY HEOOXOIUMO
KOHTPOJIMPOBATh ceOs ABYMS COCTOSHUSAMMU:

- MEPBOE - ATO COOTHECTH HMMEIOIINECS 3HAHHUS y CTYJCHTOB C TE€MH, KOTOPBIE MPEJACTOUT
cooOMTh B JeKuuu. Takoe comocTaBieHue yOepexeT OT MOBTOPEHUS U3BECTHOW MHpOpMaLUU U
3aCTaBUTh MCKATh HOBBI MaTepHall I XOTs OBl yMaTh O TOM, Kak co3aath 3¢ ¢dekt HoBU3HEI. be3
Takoro 3¢ (exra HHTEpeC ¥ BHUMAHHE JA0JITO HE YACPHKATh.

- BTOPOE - 3TO COOTHECTU COOCTBEHHBIE B3IJIS/IbI, MHEHHUS, MO3UIHMM IO TEME JIEKLIUHU C
MHEHHSMU CTYJIEHTOB, KOTOpBIE YacTO THUIHYHBl M COOTBETCTBYIOT OOBIIGHHOMY CO3HAHHUIO
yesoBeka. Takoe conocTaBieHUE O3BOJIUT YTOUHUTh BOCIIUTATENIbHBIN aCIIEKT KOHKPETHOW LIEITH.

Ocoboe BHMUMaHHE B XOJ€ JICKIMH CIIEAYyeT YIeNATh KOHTPOJIO 3a BpEeMEHeM, MO0 mpu
HE/I0CTaTKe ero, 0COOEHHO B KOHIIE JIEKIMU, TEMI U3JI0KEHUS YCKOPSIETCs, BBIBOJIBI HE JIENA0TCs,
WLUTIOCTPATUBHBIN MaTtepual ucrnonb3yercs HedddekruBHO. B ToM ciydae, Korzna B KOHIIE 3aHATHUS
OLIYIIAETCSl HEJOCTAaTOK BPEMEHM, INPENoJaBaTell0 HE CJIEeIyeT CIEUIMTh, JIy4llle KOe-4YTO
BTOPOCTETNICHHOE OITYCTUTH HJIM JaTh OTJEIIbHBIC BOIPOCHI JICKIIMA Ha CAMOCTOSITEIIbHOE U3yUCHHE
CTY/IEHTaM, yKa3aB IIpU 3TOM UCTOYHUK (JIUTEPATYPY).

Temn peunm mnpemomaBareneM BBHIOMpAETCS B 3aBUCHMOCTH OT 3HAYCHHS M CIIOKHOCTH
Mmatepuana. OpMeHTUPOBOYHO TEMIT PEUYH HE JIOJIKEeH MpeBbImaTh 60 CII0B B MUHYTY C yU4€TOM Hays3.
3amMeieHre TEMITa CHIDKAeT BHUMAHHE y CTYACHTOB, a ObICTpasi peyb NMPUBOAUT K HETIOHMMAHHUIO
ee co/lepKaHus U 3aTpyAHseT KoHcnekTupoBaHue. IlpenogaBarento He06X0MMO MOMHUTb, YTO €T0
00/Ipoe HACTpOeHHE, OE3yNMpPEeUHbIii BHEIIHUI BUJI, CIIOKOWHBIM YBEPEHHBIM TOH WJIU MPOSBICHUE
€ro MCKpEHHEW 3aMHTEPECOBAaHHOCTH B YCIEHNIHOM OBJAJEHUM Y4eOHbIM MaTepHaliloM
00y4JaeMbIMH, )KUBasi BBIPA3UTEIbHAsI peub, HACBHIIICHHAS MIPUMEpPaMH, OKa3bIBAET YMOLMOHAIHHOE
BO3/ICHCTBUE HA CTYJIEHTOB, CIIOCOOCTBYET MpPOSBICHHIO Y HUX HHTepeca K H3yyaeMoill Teme,
aKTUBHU3AIMH TO3HABATEIBHON e TETHHOCTH.

B 3axitouennn nexuuu GopMyIupyroTcs BBIBOJIBI U JAIOTCS PEKOMEHAINH, BBITEKAIOIINE U3
COZIep)KaHUsI M3YYEHHOTO MaTrepuaia, 00OOINAIOTCS TEOPETHUYECKUE ITOJIOKEHUS 10 OTAEITHHBIM
BONpPOCaM, PEKOMEHIYIOTCS METOAbl TNPUMEHEHUs TOJIYYEHHBIX 3HaHUA B MPAKTHUYECKON
NEeSTEeNbHOCTH. B KOHIlE 3aHATHS PEKOMEHIYeTCsl CTaBUTh TaKXe NpOOJIEeMHBIE BOMPOCH U
peKOMEeHAyeTcs OCTaBiIATh 3-5 MMHYT Ha TO, 4YTOOBl JaTh 3aJaHUe CTyJIEHTaM JJis
CaMOCTOSITEITLHON pa0OTHI M OTBETHTH HA BO3HUKIIIHE BOTIPOCHI.

2. METOIWYECKWUE PEKOMEHIAIIMA K CEMAHAPCKHM (ITPAKTHYECKHM)
3AHSTHUSAM O TUCHUIIIUHE (MOJIY.JIIO)
«OPTAHU3ALIUS PABOTHI B DUOC U DEC».

IIpakTnyeckoe 3aHsiTHe - 3TO OJHA U3 (OPM CHUCTEMATHUECKUX YUEOHBIX 3aHSTHUH, Ha
KOTOPBIX CTYACHTHI MPUOOPETAIOT HEOOXOAUMBIE YMEHUSI M HABBIKH [0 TOMY WU MHOMY pa3lieny
JTUCIUTIIMHBI,  BXOJSIIEH B cocTaB ydeOHOro miana. OOmMe IenMu MPaKTHUYEeCKOTO 3aHATHS
CBOJATCS K 3aKPEIUICHUIO0 TEOPETUYECKHUX 3HaHUH, Oosiee TIIyOOKOMY OCBOCHHIO YK€ MMEIOIIUXCS
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3HAHUA W TPUOOPETEHUIO HOBBIX KOMIIETEHLUH, HEOOXOAMMBIX CTYACHTY IJIsl OCYIIECTBICHHUS
CBOCH MpodecCroHABHON 1eATeTHhHOCTH.

OCHOBHBIMH 32Ja4aMHU NPAKTUYECKHUX 3aHATHH SIBJISOTCH:
* yrayOJeHue TEOPETUYECKON U MPAKTUUECKON MOATOTOBKU CTY/ICHTOB;
* npulmkeHue yueOHOro npoiiecca K peaibHbIM YCIOBHUSIM KU3HEJEATEIIbHOCTH B COBPEMEHHOM
00IIIeCTBE;
* OTpakeHHE B y4eOHOM Ipolecce TpeOOBaHHI HAYyYHO-TEXHMUYECKOTO IPOrpecca, COBPEMEHHBIX
JTOCTHKEHHUI HAYKH U TEXHUKH;
* BCEMEpPHOE Pa3BUTHE MHULMATUBBI U CAMOCTOSITEIbHOCTH CTYJEHTOB BO BPEMsI BBIIIOJHEHUS UMU
MIPAKTHUYECKUX 3aHATUH.

CamocTosiTe/ibHbIe IPAKTHYECKHE 3aHATHS MOTYT OBITh:

* pabotamMu MmO 00pa3ily, Leb KOTOPBIX PEIICHUE THUIIOBBIX 33/lad B CTPOrOM COOTBETCTBHH C
coJiepKaHUEM METOJAMYECKUX YKa3aHUN U PEKOMEHAAIUSMU MTPETI0/1aBaTells;

* BapUAHTHBIMH pPAa0OTaMM, B XOJ€ KOTOPBHIX H3BICKMBAIOTCS HOBBIE BapHAHTHI BBIMOJHEHHS
paboThI, HE MPEAYCMOTPEHHBIC YKa3aHUSIMH MIPETIOAaBATENS M METOAMYCCKIUMH PEKOMEH IAIIASIMU;

* TBOpPYECKHMMH paboTaMu, 11e7Tb KOTOPBIX MOUCK PElIeHUs] HOBOH 3aauu.

Ilepeyenb yMeHMH W HaBBIKOB, KOTOPBIMH JOJDKEH OBJIQJIETh CTYACHT B MPOIECCE
MPAKTUYECKUX 3aHATHUI, ONpenesieTcs UEeIeBO yCTaAaHOBKONM KOHKPETHOIO IUKJIA. YUeT YMEHUH U
HaBBIKOB, KOTOPBIE OCBOMJI CTYJIEHT B TPOLIECCE NPAKTUYECKUX 3aHATHH, MPOBOJUTCA TIO
OTHOIICHUIO K KaKIOMY CTYJIEHTY U PErHCTPUPYETCS] COOTBETCTBYIOMICH (HOPMOI OIEHKH Kax a0
TEMBI.

IIpakTuyeckue 3alaHus

Tema: Ungopmamusayus u yugposuzayus obpazosanus
Peructpanus u pabora B 3JIEKTPOHHBIX OMOIMOTEUHBIX CHCTEMAX
1. HayuHo-anexkTpoHHas OuOIMOTEKA elibrary [Onexktponssiii pecypc]. — URL:
http://elibrary.ru/defaultx.asp
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2. DnekTpoHHO-O0ubMoreunas cucreMa «JIAHby [Dnexrponnsiii pecypc]. — URL:

3. DnexTpoHHO-OMONMMOTEeYHass cucTeMa «YHHBEpPCUTETCKas OulinoTeka OHIANH»
[DnexTponnsiit pecypc]. — URL: http://biblioclub.ru/index.php?page=main_ub_red

4. DnexkTpoHHO-OuMOMuoTeuHas cucrema «tOpaiit» [Dnexktponnbiii pecypc]. — URL:
https://urait.ru/
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Tema: Dnekmponnas ungopmayuorHo-oopazosamenvuas cpeoa BY3a
Dopmuposanue 31eKMpPoHHO20 NOPMEPONUO 00YyYalOwe20cs, pazoeinsl INeKMPOHHO20 NOPMEPOIUO
obyuarowe2ocs U Memoovl pabombl ¢ HUM.

ABTOBUOTI'PA®UA.

damuaua Uma OrtyecTBO

CocrasnsieTcs B IpOU3BOJIbHON (popMe COOCTBEHHOPYUYHO, O€3 MOMapOK U HUCIPaBICHUN C
00513aTeNIbHBIM OCBEILICHHUEM CIIeIYIOIUX BOIPOCOB:

1. T'ox 1 MecTO pOXKJIEHHS, B KAKOH CeMbe POJUIICS, YEM 3aHUMAIIUCh POJIUTEIH.

2. Korma, B kakux y4eOHBIX 3aBEJEHUSX YUMJICS, Kakoe oOpa3oBaHHE MOIY4YMI U
CHELUATBbHOCTb.

3. C kakoro BpeMeHHU Hayaj paboTaTh CaMOCTOSITENIbHO, MPUYMHBI MEPEXo]a C OJHOU
paloThI Ha APYTYIO.

4. Cnyxun nmu B Boopyxennsix Cuiax.

5. CocraB ceMbU M KpaTKHE CBEIEHUS O OJM3KUX POJCTBEHHUKAX (MYX, JKEHa, OTell,
MaTh, OpaThs, CECTPHI, OTEIl U MaTh CYNpPyTa, CyIpyTH)

6. lpyrue cBenenusi, Kotopsle Bol cuntaere He0OX0IMMBIM OCBETHTH B aBTOOHOTpaduu.

Ilpoecpammmusie cpedcmea 0 peuieHusi NPohecCcUOHANbHBIX 3a0a4

1. 3amyctute TekcToBHI mpoueccop MS Word.

OTkpoiiTe HOBBIN JOKYMEHT

3. YcraHoBuUTE cleIyIOLIHe MO CBEPXY — 2 CM, CHU3Y — 3 €M, clieBa — 2,5 CM U cIipaBa —
2 cM. YcraHoBHTE pa3zMep Oymaru A4, OpueHTAIs — KHIDKHAS.

no
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o

10.

11
12
13

3amaunue:

>

>

HabGepute 2-3 cTpaHuUIIbI TEKCTA.

ITo Mepe BBO/A TeKCTa UCTIPABISANATE OphOrpaduIecKie U CHHTAKCUICCKUE OIITHOKH.
Odopmure HECKOTBKO CJIOB B ab3ale pa3iudHbM 00pa3oM, HCHOIB3YS ISl 3TOrO
paznu4Hble PUQTHI U UX TTapaMeTphI.

Bemonnute (¢dopmartupoBaHue ab3aleB, HCIONb3YS pas3iUyHble BbIpAaBHUBAHUE,
OTCTYIBI, 3aJaBasi Pa3IUYHbIE MEKCTPOUYHbIC MHTEPBAJIbl, HHTEPBAIBI MEpE] U TOCIe
ab3a1a, yCTaHOBUB aBTOMAaTHUECKUIA TEPEHOC CIIOB.

Od¢opmure B TEKCTE 3ar0JIOBKH TPEX YPOBHEH.

Odopmure BepxHMII W HIKHUM KOJOHTUTYJ, MOMECTUB B HHX COOTBETCTBEHHO
UH(POPMALIUIO O JUCHUIUIMHE B O pa3padOTYHKe JOKYMEHTA.

C nomompto komanael CHOCKMW BcTaBUTH B TEKCT OOBIYHYIO CHOCKY, KOTOpas
pa3MeriaeTcs BHU3Y CTPAHHULIBL.

. OdopmuTe 1Ba ab3ana B BUJE IBYX U TPEX KOJIOHOK.
. IlpornymepyiiTe cTpaHHULbl JOKYMEHTA.
. CoxpaHuTe TOKyMEHT.

Tema: OcHOBBI HH(POPMAIIMOHHOW O€30TIaCHOCTH.

U3YUYUTh CIICAYIOIIHE HHTEPHET-PECYPCHI: http://www.consultant.ru/,

http://www.garant.ru/, http://online.zakon.kz/, http://adilet.zan.kz/rus.

-

o~ w

CocTaBUTh OTYET B TEKCTOBOM JOKYMEHTE 1O CJIEIYIOIIUM BOIIPOCaM:

. [latb onpeneneHne NoHATHIO «cripaBoyHas mpasoBasi cuctema (CIIC)».
. Jatp xpatkyro xapakrepuctuky kaxaoud CIIC, ykazaTeb roa coznaHusi, Qupmy-

pa3paboTurka, SMOJIEMy CHCTEMBI.

. Haiitu nenossle npegnoxenus no kaxaoi CIIC qisg kineHToB-noKynaresnei.
. Kaxoii moxyMeHT ony06JIMKOBaH MOCIEAHUM?
. Haiitu omnpenenenne tepmunam «MHpopmanusa», «MHPOPMAIUOHHBIE TEXHOJIOTHH,

«MHpopmanmonHas  Ge30MacHOCTbY»,  «TOCYJapCTBEHHas  TailHa»,  «CeKpeTHas
nHpopmanus». Ykazarb HopMatuBHO npaBoBoi akT (P® u PK), u3 koroporo B3siTO
JaHHOe omnpenesneHue. JJaHHyo nHpopmaluio He 00a3aTenbHO HekaTh Bo Beex 4-x CIIC:
MOXHO paboTaTh ToJbko B ogHOM cucteme PO u PK, nns PO — mubo B KoncynbranTe,
m6o B T'apante; g PK — mub6o B Ilaparpade, nubo B Anuiere (B Kakoil cucreme
yno0Hee).

. Haiitn HOpmatuBHO-TIpaBoBoii akT (P® u PK), B KOTOpOM packpbIBaroTCs CleIyrole

cBefieHUs: «CTeneHb CEKPEeTHOCTU CBEIEHUN U TpU(bl CEKPETHOCTH HOCHUTENEH ATHX
cBeneHuil», «Hapymenue TailHbl mepenucku, TeaeOHHBIX MEPEeroBOPOB, MOYTOBBIX,
TenerpagHbIX WM UHBIX cooOuIeHui». CKOMupoBaTh B OTYET TEKCT CTaThU.

. YKa3aTb NEepCUCHL HOPMATHBHO-TIPABOBLIX 4AKTOB, B KOTOPBLIX OTpaAXCHA HpO6HCMa

3aIATHI CBUIETEIIEN.

. Ckonbko crateil B 3akoHe P® «O rocymapcTBeHHOW TaiiHE»? YKazaTb HE TOJBKO

KOJHWYECTBO, HO M Ha3BaHUE CTaTCH.

. Beenute B nouckoByto ctpoky CIIC KoHcynbTaHT TepMHH «1M(pOBasi TPaMOTHOCTb» U

YKaXXUTE BCC )IeI\/'ICTBYIOIlII/Ie HOPMATHUBHO-IIPABOBBIC AKThI, B KOTOPEIX OH BCTPCHACTCA.

TpeboBanus k 0POPMIICHHIO OTUETA:

>

TUTYABHBIN JTUCT ¢ ykazanue ®UO, rpymnsl;
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> KaXKbIil BOIPOC C HOBOU CTPAHUIIbI;

> mpudt Times New Roman, kernmb 12, MeXIycTpOUHBIH HMHTEpBA — OJWHAPHBIN,
BBIPABHUBAHHE — 110 IIUPUHE

3. METOJAWYECKHWUE PEKOMEHJIAIIMA K CAMOCTOSITEJILHOM PABOTE
CTYJIEHTOB IO JUCIHUATLIMHE (MOIY.JIIO)
«OPTAHU3ALMS PABOTBI B 9UOC U DEC».

B xone m3ydyenns mucumiummabl «Opraamzanus padorsl B JMOC u OBC» npumensiercs
Takas opma yueOHOTO Mpolecca Kak CaMOCTOATENbHAs padoTa CTYICHTOB.

CamocrosrenbHas paboTa - 3TO IUIaHMpyeMas paboTa CTYAEHTOB, BBINOJHSAEMAas IO
3aJJaHUI0 U TIPU METOJIMYECKOM PYKOBOJICTBE IPENOAaBaTeNsi, HO 0e3 ero HernocpeICTBEHHOTO
y4yacTus.

Ponpb npenonasarenst npyu 3TOM 3aKJII0YAETCs B IUTAHUPOBAHUM, OPTaHU3aLUU U KOHTPOJIE
CaMOCTOSITENTLHOM pabOThI CTYJAEHTOB 1Mo auciuminie « Opranuzanus padotsl B DMMOC u DbC», B
00y4YeHHH UX METOAAM CAMOCTOSITEIbHOTO N3YUEHHS TEOPETHUECKUX BOTIPOCOB.

OpueHTHpysCh HA TPU KOMIIOHEHTA COJiep KaHusl 0Opa3oBaHus - 3HAHUS, YMEHUE pellaTh
TpaJMLIMOHHBIE 33JaYd, ONBIT TBOPYECKOM JEATENbHOCTH, - II€JIECOO0pa3HO JJIsl JIaHHOU
JUCLUIUIMHBl TPOU3BECTU TIIATEIbHBINH OTOOp (PyHIAMEHTANbHOIO Apa 3HAHUH M CHElHaTbHbIX
3aJ1a4, BBIIETUTH B 3TOM MaTepHalie Kpyr IpooJeM IJisi CaMOCTOSITENIbHOM paboThl.

IIpu pazpabotke 3amanuii st CPC mnpenopaBarens JOJKEH PYKOBOACTBOBATHCS
TpeOoBaHuEM TPOPUIMPOBAHUS CBOEH JUCHUIUIMHBI B COOTBETCTBUU CO CHELHMAIBHOCTHIO
obyuaemsbix. [Ipu pa3zpabotke 3aganuit 111 CPC HE0O6X0IMMO BBINOJIHATH CeTyIOoNUe TpeOOBaHNUSA:

* 0TOOp U U3JI0KEHUE MaTepuaa JOJKHbI 00ecrieunBaTh JOCTUKEHUE 1IeJIeH, U3JI0KEHHBIX B
KBAJTM(PHUKAIIMOHHON XapaKTepUCTHKE, M MOHUMaHHE MPUKIIAHOTO 3HAYECHUS JUCIUIITMHbI
JUIsl cBOel mpodeccui;

* Marepuaa 3aJaHUil JTOJDKEH OBITh METO/0JIOTMYEH, OCO3HABAEM M CIIY)KUTh CPEICTBOM
BbIPa0OTKH 00O0OIIEHHBIX YMEHHUI;

* TpU COCTaBIECHUHU 3aJaHUU cieayeT (OpMyIUpOBaTh MX COJEpXKAHHE B KOHTEKCTE
HaIpaBJIEHUS IOJATOTOBKHU.

B Hauane cemecTpa mpenoaaBarenab Ha IMEPBOM 3aHATHM JOJDKEH O3HAKOMMTH CTYAECHTOB C
LEeISIMH, CPEACTBAMHU, TPYAOEMKOCTbIO, CpPOKAaMU BBIIOJHEHHUS, (QopMamMH KOHTpPOJA U
camokoHTposst CPC. Ilpu opraHu3anuu caMoCTOSTENbHOH pPabOThl HEOOXOAMMO B TpoIEecce
KOHCYJbTUPOBAaHUSI TOMOTaTh CTYJE€HTaM B OBJAJEHUUM BCEMU IPUEMaMU CaMOCTOSITENIbHOMN
paboThI, CHOCOOCTBOBATH MOBBIIICHHUIO €€ KaueCTBa.

CamocrositenbHas padora ctyaeHToB (CPC) odopmiisercs mo yka3aHHBIM TpeOOBaHHUSIM U
claeTcs B CpPOK, yKa3aHHbIM B rpaduke cnaudu, B npoTtuBHOM ciaydae CPC He yuuThIBaercs.
[Ipucrynas Kk U3y4eHUI0 TUCIUILIMHBL, TPOyMaliTe MOCIe10BaTEIbHOCTh BHIITOJIHEHUS 3aJaHU M.

CamocrosarenbHass paboTa — 3TO IUIaHUpyemas paboTa OOYYaroIIUXCs, BBIMOJHAEMAs IO
3aJJaHUI0 U TIpU METOJUYECKOM PYKOBOJCTBE IpenojaBaTelns, HO 0e3 ero HernocpeiCTBEHHOIO
yuyacTtus. Posib nmpenonasatesns npy 3TOM 3aKJI0UYaeTCs B IUIAHUPOBAHUM, OPTaHU3ALUN U KOHTPOJIE
CaMOCTOSITENIbHOM paboThl 00y4arOIIHXCS.

[Tpu BeimonmHenun CPC obydarommces HEOOXOIUMO OOpaTHTh BHHUMAHUE Ha CIETYIOLIHE
MOMEHTHI:
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1. YeTko ySICHUTBH CMBICI 3aJaHus, YTO MPEIIojaraeT Xopollee BIaJeHUE MaTepHaoM IO
JTAaHHOU TeME.

2. Pabora nomkHa OBITH BBIIIOJHEHA CaMOCTOSITENIBHO, T.€. € KayecTBO Oy/AeT 3aBUCETh OT
TOT0, HACKOJIBKO OOYYAIOIIMIACS BJIaJeeT MAaTEpHUAIOM U MOXET CBOOOJIHO MepeaaTh ero «CBOUMHU
cioBamMu». HemomycTuMsbl IjiaruaT U CHHCHIBAaHUE, YTO TOBOPUT O IMOJIHON HEMOATOTOBICHHOCTH
o0yyJaromerocsi, 0 He YCBOGHUH JAHHOH TEMBI, B 3TOM Cily4ae OOYYarOIIUICS IMOJIy4aeT OLEHKY
«HEY/IOBJICTBOPUTEIILHOY.

3. CoeBpeMeHnHas cnadya CPC sBisieTcsl mokasaTeseM YCIEIHOr0 OCBOEHHUSl Marepuala Io
H3y4aeMOMY IPEIMETY.

4. B cmydae Heymaunoro BbemonHeHHs CPC mo kakoi-mubo Teme oOydJarommii HMeeT
BO3MO>XHOCTb BBINIOJHUTh B YCTAHOBJIEHHBIM cpok BTOpod Bapuant CPC mo 31Ol *e Teme, HO
OLICHWBAaHUE JAHHOTO BapHaHTa OYAET C MOHIKAIOIUM KOIPPHUIIHEHTOM.

st caMoCTOsATEIbHOM pabOThl UCMIOJIB3YIOTCS TTOMEIICHUS JJII CaMOCTOSITEIbHOM PadoTHI,
OCHAIIICHHbIE KOMIBIOTEPHON TEXHHKOW ¢ MOJKIIOYeHHeM K ceTu «HTepHeT» u olecredeHHbIe
JIOCTYIIOM B AJICKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

Tema: UndopmaTuzanus u undposusanus odpazoBaHuA

MyabTHMeIHITHAS IPe3eHTAlNs

MynbpTUMEAUIHBIC 3aJaHNsI TIOMOTAIOT PEIIUTH CICIYIOIIUE TUIAKTUIECKHUE 3aauu:

- YcBouTh 06a30BbI€ 3HAHUS 110 MIPEIMETY;

- CucremMaTu3upoBaTh YCBOCHHBIC 3HAHMS,

- CpopMupOoBaTh HABBIKM CAMOKOHTPOJIS;

- ChopMupoBaTh MOTUBALIMIO K O0YUYEHHIO;

- Oxazarp y4eOHO-METOAMYECKYI0 MOMOIIb YYallUMCS B CaMOCTOSTEIbHOM paboTe Halx
y4eOHBIM MaTEPHUATIOM.

MynbTuMeauiiHas —Tpe3eHTauus TMpeAcTaBiIseT CcoOOM  codeTaHHe KOMIBIOTEPHOMH
aHUMaIuM, rpaduKu, BUIEO, MY3bIKH U 3BYKOBOTO psijia, KOTOPBIE OPTaHU30BAHbI B €IMHYIO CPENY.
ConeprxaTenbHasi CTOpOHa Ipe3eHTanuu u3noxeHa B reMax CPC u Bonpocax k HuM. Kak mpasuio,
MYJIbTHMEMIHAS TIPE3CHTAIUS UMEET CIOKET, CIICHApHid W CTPYKTYpYy, OPTraHH30BAHHYIO IS
yao0HOro BocHpUATUS HHPopManuu. JIMHAMUYHBIA BHU3YaJIbHBIH M 3BYKOBOH psJI MO3BOJISIOT
JIoHEeCTH MH(OpMAIMIO 00 MCClieayeMOM OOBEKTEe B HATJISAHOM, JIETKO BOCTIpUHHMAaeMoi (opme.
OTnu4uTENIbHOM OCOOEHHOCTBIO MYJIBTUMEIMHHON MpPE3eHTAlMH SIBIIETCS €€ MHTEPaKTUBHOCTD,
T.€. cO37aBaeMasi JJIsl TIOJIb30BaTeN sl COBPEMEHHBIMU KOMITHIOTEPHBIMH CPEICTBAMH BO3MOXKHOCTD
B3aUMOJICHCTBUS C MYJIbTUMEANA U300PAKEHHUEM.

[Ipe3eHTammsi, co3maHHAs JJIsI CAMOCTOSTENBHOTO W3YUYEHHs, MOXET COAEpKaTh BCe
MIPUCYIIHE €l DIEMEHThI, UMETh Pa3BETBICHHYIO CTPYKTYPY U paccMaTpUBaTh OOBEKT MPE3EHTALUU
CO BCeX CTOpOH. Peanmsyercs, Kak mpaBUIIo, C UCTIOIB30BAaHUEM AJIEMEHTOB THITIEPTEKCTA.

KoHcTpykTopel MynpTUMEIUMHBIX mpe3eHTanmii: Microsoft PowerPoint, SoftMaker
Presentations u ap. KonudecTBo claijioB B Mpe3eHTAIMM JIOJDKHO COCTaBIATh He MeHee 25-30
CJIAMJI0B.

Tema npesenTanuu: J1eKTPOHHbIE OUOIHOTEKH.

1. TlousaTtume, cTpyKTYypa U HHTEpPENC HEKTPOHHON OUOIUOTEKH.
2. Pabora ¢ pecypcamu JIeKTPOHHOW OMOINOTEKH.

3. DNeKTpOoHHbIE pecypchl OMOIMOTEKH yUeOHOTO 3aBe/ICHHS.

4. Hayunsble 6a3bl JaHHBIX.
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5. Ilpumepsl anekTpoHHBIX OuOIHOTEK PD 1 PK.

Tema: O0yuenue B ungpoBoii cpene
Onpenenenus uHAeKca MU(PPOBOI rPAMOTHOCTH.
OHJaiiH-pecypcehl:
1. https://unnexc.imdpopasrpaMoTHOCT. P

2. https://it-gramota.ru/ - mpoext L{udpoBoii rpakaaHuH

Tema: UnpopmaunonHasi oOpasoBare/ibHas cpeaa
Koncnexkr
Koncmekr O6’B€)II/IH$IGT B cebe IIJIaH, BBIIMIMCKHU W TE3UCHI; IMOKA3bIBACT BHYTPCHHIOIO JIOTUKY
U3JIOKEHHUS; COJIEPKUT OCHOBHBIE BBIBOJBI, BaKHbIE IOJOXKEHUSA, (AKThl, JTOKA3aTENIbCTBA;
OTpa’XXa€T OTHOIICHHUE COCTABUTCIIA K MaTCpraly U MOXKET OBITh UCHOJB30BaH B pa60Te HE TOJIBKO
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CaMUM aBTOPOM, HO U JIPYTUM YEJIOBEKOM.

IIpu cocraBneHMM KOHCIEKTa HEOOXOOUMO HW30eraTb  MHOTOCIOBHS,  HM3JIMIIHETO
LIUTUPOBAHUS, CTPEMIICHUS COXPAHUTh CTUIIMCTUYECKYI0 OCOOCHHOCTh TEKCTa B yIIEpO ero JIOTHKe.

Paznuuarot ciienyromuye BUbl KOHCIIEKTOB:

- IUIAHOBBIM COCTABIISIETCSI NIPU MOMOIIM IPEIBAPUTEIBHOIO IUIAHA, KAXKIOMY €ro IyHKTY
COOTBETCTBYET OIIPEEIEHHAs YaCTh KOHCIIEKTA.

- TEKCTYaJIbHBIM COCTABIISIETCS IPEUMYILIECTBEHHO U3 LIUTAT, KOTOPBIE CBS3aHbI JOTUYECKUMHU
IIepeXoJaMu.

- CBOOOTHBIN MIpe/ICTaBiIsIeT cO00M codeTaHre BBIMUCOK, UTAT U HHOTA Te3HCOB.

- TEMaTHYEeCKUM HE OTpakaeT BCEro COJEp)KaHUs TEKCTa, OTpadaTbIBaeT JIUIIb
ONPENEIEHHYIO TEMY, OTBEYACT HA KOHKPETHBIM BOIIPOC:

- @) XpOHOJIOTHYECKHUI OTpakaeT XPOHOJIOTMUECKYIO MOCIE0BATEILHOCTh COOBITUI Ha (hOHE
[I0Ka3a CaMUX COOBITHH.

- 0) 0030pHBIN paccKa3bIBaeT KOHKPETHYIO TEMY C UCIIOJIb30BAHUEM Yallle BCETO0 HECKOIbKUX
HWCTOYHHKOB.

Bribepute TeKCT Uisi KOHCIEKTHPOBAHHS. 3aKOHCIEKTHPYHMTE €ro B Pa3IMYHBIX BUAAX,
co00pa3Ho CIEAYIONIUM PYOpHKaM:

KiroueBsie cnoBa

CyTb, OCHOBHASI MBICITb

PackpbiTiie 0CHOBHOM MBICIIH

3aKiIr04eHne, BONPOCHI, INYHOE MHEHUE

KoHTponbsHBIE BOTPOCH! 17151 KOHCIIEKTHPOBAHUS:
1. Onpexnenenure HHPOPMALMOHHBIX PECYPCOB.
2. BozHUKHOBEHHE M pa3BUTHE WHPOPMAIMOHHBIX PECYPCOB.
3. Kunaccudukanus nHGOPMAIIMOHHBIX PECYPCOB.
4. Poinb u 3HaueHHe HH(GOPMaAMOHHBIX pecypcoB B pazsutuu UT u B nundopmaruzanuu
o01ecTBa.

5. DnexkTpoHHbIE THPOPMALIMOHHBIE PECYPCHI.
6. Pecypcsl UaTepuer
Tema: OcHOBBI HHPOPMALMOHHON 0€30I1ACHOCTH
Pedepar

Pedepar nomkeH UMeTh CIEIyIONIYI0 CTPYKTYPY: Ha3BaHUE, IUIaH, BBEJIEHUE, COAEpIKaHue,
3aKJIoueHne, ondauorpaduueckuii anmnapar, MpuIoKeHHE.

3aznasue (nazeanue) peghepama — 3aKOHUYCHHOE TMPEIJIOKEHHE, B  KOTOPOM
bopmynmpyercs copepkanue (Tema, uies, mpeaMer) ucciaenoBanus. OHO TOMKHO OBITh KPaTKHM,
MOCKOJIbKY BBIITOJTHSET HE TOJIBKO HH(POPMAIIMOHHYIO, HO ¥ IOMCKOBYIO (DYHKIIUIO.

Ilnan npepcTaBiIsieT CUCTEMY 3aroJIOBKOB Pa3JIeNioB, YacTel, IilaB pedepara ¢ ykazaHueM
CTpaHMll, e OoHM mnomeuleHbl. OH Jgaer oOliee NpeacTaBI€HUE O CTPYKType paboThl, O ee
npobnematuke. Ilnan pedepara, Kak MPEUMYIIECTBEHHO HCCIEIOBATEIBCKON PabOThI, JOKEH
UMETh BHYTPEHHEE €IMHCTBO, CTPOTYI0 JIOTUKY MW3JI0KEHUS, CMBICIOBYIO 3aBEPIICHHOCTb
packpbiBaeMoil TeMbl (rpoOiemsl). Pedepar 0ObIUHO COCTOUT M3 KPAaTKOTO BBEACHHUS, ABYX-TPEX
naparpa)oB OCHOBHOM 4YacTH, 3aKJIIOYEHHS U CIHUCKa MCIOJIb30BaHHBIX MCTOYHHKOB. B
OTJIaBJICHWW TIOCIIEAOBATENIFHO W3JIaraloTCs Ha3BaHHWS IMYHKTOB pedepara, yKa3bIBarOTCA
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CTPaHMIIbI, C KOTOPHIX HAYMHAETCS KaKIbIH ITyHKT.

Bgeoenue — nHavanphas dacth pabotel (1-1,5 crp.), BBOmsIIAs B ee MPOOJIEMATHKY,
[IOJIrOTABJIMBAIONIAs YCBOGHHE OCHOBHOIO TekcTa. OHO COIEpKUT OOOCHOBAaHUE aKTYalbHOCTU
TeMbl (TpoOJIeMBbl), LENU U CyIecTBa pabOThI, TOCTAHOBKY OCHOBHOTO BOIIPOCA HMCCIIEIOBaHMA,
U3JI0KEHUE MCXOJHBIX MOHATHH U OCHOBHOW TEPMUHOJIOTHHM. B HEM MOXXHO H3JIO0XKHUTH HCTOPHUIO
BOIPOCA, KPAaTKUK 0030p UMEIOILEHCS 110 3TOH TeMe TuTepaTypsl. Bo BBeZIeHNN MOXKET OBITh TaKKe
IaH 0030p NPUBJIEKAEMbIX B UCCIIEI0BAHUU UCTOUHUKOB.

OcHosHnoe codeprcanue MOXET OBITH pa3/Ie]IeHO HAa YAcTH, €CIIM ATOrO TpedyeT IJiaH
pedepara, HO MOXeET ObITh U €AUHBIM. DTH YacTU JOJKHBI OCBEIIATh CAMOCTOSTENIbHbIE BOIIPOCHI
uccieyeMol mpoOieMbl. B OCHOBHOW 4YacTH aHAIM3HPYIOTCS COCTOSHUE MPOOJIEMBI, €e
TEH/ICHIINH, CYIIECCTBYIONINE HAyYHbIE KOHIENIUA W OCHOBHBIC TOYKH 3PEHHS, JOKYMEHTAJIbHBIC
MCTOYHUKU U MaTepUaibl IPAKTHKH, HOPMUPYIOTCS KIFOUEBbIE TOHITHS U MOJI0XKEHUS.

[lpr W3MOKEHUW HAAO CJIEIUTH 3a IOCIEIOBATEIBHOCTBIO, JIOTHYECKOH CTPOTOCTBIO M
JI0Ka3aTeIbHOCTBIO BBIIBUTAEMBIX MOJ0KEHUH.

HccnenoBanue mpeanoiaraeT MUTHPOBAHWE AHAIM3HPYEMBIX HMCTOYHUKOB. LluTathr
YIOTPEOISAIOTCS B HECKOJIBKUX CIIydasX: s MOATBEPXKICHHUS COOCTBEHHOW MBICIM aBTOpa, €ro
BBIBOJIOB; JUIsl yKa3aHHWS HAa TPUOPUTET B BBICKA3BIBAHWM KAKOW-THMOO HJIIEH; KaK OOBEKT
Hocyeyromeil KpUTHKY.

[{utater MOTYT OBITH AaHBI JIUOO JOCIOBHO, JIMOO CBOMMHU CIIOBaMH, HO 0€3 MCKaKEHHs
coZiepkaHuss M cMmbiciia. B o0oMX ciydasx JODKHO OBITh IIOJIHOE YKa3aHHWE Ha MCTOYHHUK
uTHpOoBaHUs. Uykast MBICIb JJOJDKHA COCTABIISTH C TEKCTOM OPraHHYECKOE €IUHCTBO.

3aknroyenue OABOAUT UTOT UCCIIEIOBAHUS TEMBl B COOTBETCTBUH C BBIIBUHYTOW LIETIbIO U
3amauamMi pedepara, COOOMIAIOTCS aBTOPCKHE BBIBOJABI M €r0 TMPAKTHUYECKHE PEKOMEH[IAIUH.
MHorna B 3aKkiIOUYEHMM YKa3bIBae€TCs IEepedyeHb MpoOJieM, OCTABIIUXCS HEPEHIEHHBIMU WIIH
BO3HUKIIIUX B XOJI€ UCCIICIOBAHUSI.

Bubnuozpagpuueckuii annapam — CUNCOK JUTEPATyphbl, B KOTOPOM YKa3bIBaeTCs JIMOO
WCIIONIBb30BaHHAsT TIpH PadOTe HaAJ TEMOHM JuTeparypa, JUOO TOJBKO IUTHpoBaHHas. Crocod
PacIoNIOKEHUs! JINTEPATYPhl B CIIUCKE MOXET ObITh pa3iMyHbIN: andaBUTHBIN, CHCTEMaTUYECKHH,
IO IJ1aBaM paboThl, XPOHOJIOTHYECKHI.

TakoBbI OCHOBHBIE 3JIEMEHTHI CTPYKTYpHI pedepara.
Kpurepum ouenku pedepara:
CreneHb pacKpbITUS TEMBI.
Hayunslii ypoBens pedepara.
CBs3b MaTepuaa ¢ COBpeMEHHOCTBIO.
KagecTBo m3nmosxeHus pedepara: mociae10BaTeIbHOCTh, TOTHIHOCTb.
CamoCTOATeNbHOCTh aBTOpPa B COCTAaBIEHUHM MaTepuaia, OOOCHOBaHMM €ro OCHOBHBIX
TIOJIOKEHH, CAMOCTOSITEITHHBIX BBIBOJIOB.
6. Hamuume B pedepare KpUTHUECKUX 3aMEUaHHUM, KPUTHUECKUX MOJIXOAO0B MO TOMY WJIM WHOMY
BOIIPOCY.

agprwnE

Odopmaenue pedepara
O6nem pedepara, Kak NMpaBWIIO, HE JNOJDKEH MpeBbimarh 10-15 cTpaHuI] KOMIBIOTEPHOTO
TEKCTa IpU OAMHAPHOM HHTepBaje. PykonucHoe odopmieHre Ha CTaHAAPTHBIX JIMCTax Oymaru
JOMyCKAETCsI B MOPSAKE HCKITFOYSHHUS 110 UHINBUAYATLHOMY pa3pelIeHHIO MPETo1aBaTelsl.
Pecdepar BeimonHseTcs Ha OHOM cTOpoHe jaHcTa Oenoit Oymaru gopmarta A4 (210 x 297
mMM) mo ['OCT 2.105-95 ECKJ OOume TpeboBaHHsI K TEKCTOBBIM JOKYMEHTaM.
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WnmoctpatuBHbld MaTepuan (TaONMLBI, OuarpaMMbl W T. I.) B HEOOXOJUMBIX CIIydasx
JIOITYCKaeTCs MPUBOAUTH HAa Oymare OoJbiero opmara.

[IpenycmarpuBaroTcst ciaeayromue pa3mepsl moseit: sepoe — 30 MM, BepxHee — 20 MM,
npaBoe — 10 mm, HIDKHEe — 20 MM. JIucTBI OymMaru pamMkamu He OOBOJSATCS.

Kaxxaplii oTAenpHBIN pa3en TekcTa pedepara HAUMHAETCS ¢ HOBOM CTPAHMIIBI U YKa3aHUS
€ro HasBaHHMs. PaccTosiHue MeX1y 3aKIFOYUTEIIBHOW CTPOKOM ITOCJIEIHEr0 IIyHKTa HMpeAblIyIIeH
riaBbl (pa3zfena) W 3arojOBKOM TMOCHEAYIOLIEH TIIaBbl (pasfena) ciedyeT BbIACPKUBATh B
npenenax mycroit crpoku — 0,7 MM..

TekcT paboThl, Kak MPaBUIIO, MIPEACTABISAETCS HarleuaTaHHBIM Ha KOMITBIOTEPE Yepe3 OANH
UHTEpBaJl. PekoMeH1yeTcs IPOU3BOINTh BEIPABHUBAHUE TEKCTA 110 IIUPUHE CTPAHUIIBL.

AO3a11pl B TEKCTE HAUUHAIOT OTCTYIIOM OT JICBOTO TOJISA, PABHBIM IMSATH 3HaKaMm (OyKBaM C
npoOenaMu) IPUHATOrO mpU@Ta.

Tekcr momKeH nedaTatbest 0ObIUHBIM 14 pazmepoM mipudra (depHbiid 1Bet) Times New
Roman, caocku —10 pazmepom mpudra.

NnmocTpatuBHBIA MaTepUal BBINOJHIETCS YEPHOU MACTOM WIIM TYLIbIO. /[JIMHHBIE TEKCTHI
C HCIIOJIb30BAHMEM JIATUHCKOTO ali(haBUTa (HECKOJIbKO MPEAJIOKEHUI) MeYaTaroT Ha KOMIIbIOTEpE
WIA TUIIYIIeH MAIIWHKE C JATHHCKUM aJI()aBUTOM.

B pedepare npumensieTcss CkBo3Hasi HyMepallys CTpaHUIl, HAaYWHAeMas C TUTYJIBHOTO JIMCTA.
TUTynbHBIA JTUCT HE HyMEpYyeTCs, HO B 00IeM oO0beMe paboThl YUMTHIBAETCS O] HOMEpoM 1.
[TopsnkoBBIiI HOMEp CTPaHUIBI OOBIYHO MPOCTABISETCS B €€ MPAaBOM HIDKHEM YIIIy apaOCKUMH
uuppamu 6€3 TOUKM M APYruxX 3HaKoB. HoMep CTpaHUIbl MPOCTaBISAIOT B LEHTPE HUXKHEH YacTu
nucTa 0€3 TOUKH.

BBenenue, kaxas riaBa, 3aKJIIOUYEHUE, a TAK)KE CIIUCOK B KOHIIE PaOOTHI UCIIOJIb30BAHHBIX
VCTOYHUKOB HAUWHAIOTCS ¢ HOBOW CTPaHUIBI.

3aroyloBKM pazJieioB clieAyeT HadMHaTh ¢ ab3alHOro OoTcTymna (ab3alHbld OTCTYI paBeH
IATH 3HaKaMm), M IedaTaTb C BBIJEJICHHEM C HponucHOW OykBbl. [loguepkuBaTh 3arojoBKH,
BBIIETISITh UX JPYTHUM LIBETOM U NEPEHOCUTH CJIOBA B 3arojIoBKax He jonyckaercs. Ecinu 3aronoBok
COCTOMT U3 JIBYX MPEIIOKEHUHN, UX Pa3AEAIOT TOUKOM.

Paccrosinre Mexay 3arojloBKOM W TEKCTOM JOJKHO OBITH paBHO 3 WHTepBaiam (OJHOU
nycToi cTpoke mpu 1,5 MEXCTpouHOM HMHTepBaiie). PaccTosiHMe MeXIy 3arolloBKaMu paszena u
nojapasnaena — 1,5 uareppana.

OneuyaTky, OMUCKU M Tpaduyeckue HETOYHOCTH, OOHAPYXKEHHbIE B IPOLIECCE BBIYMTKH
paboThl, JAOMYCTUMO UCIPABJIATh TMOJYUCTKOM WJIM 3aKpallMBaHMEM Oeloil Kpackol u
MOCTEYIOIUM BHECEHHEM B 3TO MECTO HCIPABIEHHOTO TeKcTa (TpauKH) MalIMHOMHMCHBIM
CIocoOOM WJIM OT PYKH YEPHOW MAacTOM Wiu Tymibio. [loBpekIeHusl JTUCTOB TEKCTOBOW YacTH,
MIOMapKH U CJIEJIbl HE MOTHOCTHIO YAAJICHHOTO MPEXKHEro TeKCTa (PUCYHKA) HE JIOITYCKAOTCS.

[Tockonbky pedepar mpencrabisger coOOMl JOCTATOYHO TBOPYECKYH pabOTy CTyJEHTa,
CBHJIETENILCTBYIOLIYIO O €r0 ONpPEIeIEHHON TeOPETHUECKOI MOATOTOBKE, OOJBIIOE 3HAUEHUE UMEET
€e CTWUJIb, YMEHHE aBTOpa I'PaMOTHO, KPaTKO M TOYHO H3JIaraTb CBOM MBICIH, apryMEHTHPOBATh
BBIBOJIbI U ITPENITIOKEHUS.

[Ipu HEynOBIETBOPUTEIHLHOM KadyecTBE cOjepKaHus pedepara WIM €ro HENpaBUILHOM
opopmienun paboTa BO3BpalIaeTCs aBTOPY VIS HCHPABICHHUS HEAOCTAaTKOB M 3aMEYaHUU C
yKa3aHHEM HOBOT'O CpPOKa €€ MPeI0CTaBIICHNUS.

TemarTuka:
1. ArnmapaTrHble cpecTBa 3alUuThl HH(OpMaLUU
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2. buomeTpuueckue cucTeMsl 3alIUTh HHPOPMALUH
3. brok4eitH TeXHOIOTHH B 3a/1a4aX WH(OPMAIIMOHHON 06€30MacHOCTH
4. Nudopmannonnas 6e301macHOCTh B COLIMATBHBIX COOOIIECTBAX B CETU MHTEPHET
5. NudopmanmonHas 6€30MacHOCTh U MEIUAKYIIBTYPa
6. NudopmanrmonHas KyiabTypa
7. Hctopus kpunrorpaduu
8. Uctopus mmdposanbHoro aena B Poccun
9. Kpunrorpadust Bropoit MupoBoii BOWHEI
10.  MomueHHHUYECTBO C MIACTUKOBBIMU KapTaMu
11. O06s1auHbIe TEXHOJIOTUHU: Ha3HAYCHHE, IEPCIIEKTUBBI U MPOOJIEMbI 6€30MaCHOCTH
12.  TlepcoHaibHBIEC JaHHBIE KaKk OOBEKT MMPABOBOM OXPAHBI
13.  IIpaBoBbIC OCHOBBI HH(OPMAITMOHHON O€3011aCHOCTH
14.  Ponb uHTEMIEKTYaJIbHON COOCTBEHHOCTH B HAYKE U TEXHUKE
15. CBs13b KHOECPHETHKHU U TICUXOJIOTHH.
16.  Cucrema HaumonanbHOU Oe3omacHocTH PecryOnuku Kasaxcran
17. Cucrema HanMoHaNIbHOM Oe3omacHocTH Poccuiickoit deneparuu
18.  Cuctemsl 3alIMTHl KOMMEPYESCKU 3HAYMMON HH(POpMAITUU
19. CoBpeMeHHas KpunTorpadus
20.  Commansuble cetu. "3a" u "mpoTus".
21. Creranorpadus
22.  Yrpo3sl TeppOpU3Ma, CBSI3aHHBIC C Pa3BUTHEM HH(POPMAITMOHHBIX TEXHOJIOTUN
23. DKOHOMHYECKHE METO/IbI 0OecTiedeHs] HHPOPMAIIMOHHON 0€30MacHOCTH
24. DnexTpoHHas HU(PpOoBas MOANUCH: TPABOBHIE ACTIEKTHI.
25. DNEeKTPOHHBIE IEHBIU.
26.  Dransl mudpoBoil TpaHchHopMaIIH
27.  DTUYecKHre HOPMBI MOBEIEHUS B MHPOPMAIIMOHHOM CeTH.
PexoMennyemas jureparypa:

1. Munus, A. . UndopmaninoHHble TEXHOJIOTUN B 00pa30BaHuM : yueOHOe nocodue :
[16+] / A. SI. MunuH. — MockBa : MOCKOBCKUH TeAarorndeckuii TOCy1apCTBEHHBIN YHUBEPCUTET
(MIIry), 2016. — 148 ¢ : wi — Pexum pgoctyma: 1O  TOANMHUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=471000

2. bmromun, A. M. MupoBsie HHGOPMAIIMOHHBIE pecypchl : ydeOHoe mocobue /
A. M. briromun, H. A. ®eoktuctos. — 4-e usf., crep. — Mocksa : Jlamkos u K°, 2020. — 384 c. : un.
—  (YueOnple w3manus it OakamaBpoB). — Pexwm goctyma: 1O TIOATHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=573336

3. Cysoposa, I'. M. NubopmanronHas 06€301acHOCTD : yueOHOe 1mocodue s By30B /
I'. M. CyBopoBa. — MockBa : M3marensctBo  HOpaiit, 2021.— 253 c.— (Bricmiee
obpazoBanue). — ISBN 978-5-534-13960-0. — Tekcr : anmekTpoHHbIi // OOpa3oBaTeibHas

atdopma IOpaiir [caiit]. — URL: https://urait.ru/bcode/467370
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