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1. O01mme moJ1oKeHus

Ha3nayenuem JUCHHUIVIMHBI «AAMMHHCTPATUBHBIN NMPOLECC» ABIACTCS TO, YTO JAHHAS
JTUCLUMIUIMHA HAIpaBlieHa HAa PacCMOTPEHHE OCOOCHHOCTEH aIMHHHUCTPATHUBHBIX MPOLENyp H
aIMUHHUCTPAaTUBHON IOPUCIUKIIMH.

Crenuduka n3ydeHus: aIMIHUCTPATUBHOTO MIPOIIECCA COCTOUT:

- B 00001 3HAYMMOCTH OCHOBHBIX TOJIO’KEHUH, TOHATHIA U KOHLEIINH;

- B 3HAaHUM 0COOEHHOCTEN aJIMUHUCTPATUBHBIX ITPOU3BOJICTB;

- B IPEANMCaHUsIX, MpaBUiIax HEOOXOAUMBIX AJIS KaKIOro CyObeKTa aJMUHHCTPATUBHOTO
Ipolecca B3aMMOOTHOIIEHUMM C OpraHaMH TIOCYJapCTBEHHOI'O YIIPABIEHUS B CBA3U C
oOpalieHusIMH, kajo0aMu, perucTpalyei, MolydeHueM JULEH3UH U T.I1.

W3ydyeHnne naHHOW JUCHMIUIMHBL TpeOyeT OCBOEHMSI JIEKIIMOHHOTO  Marepuana,
PEKOMEH/I0BAaHHBIX TEM U X OOCYKJIEHUS Ha 3aHATHSIX CEMUHAPCKOI0O THIIA.

2. MeToauveckne peKOMeH/IAMH 10 MOJAT0TOBKeE K 3aHATHIM JEeKIIHOHHOT0 THIA

JlekuuoHHbIE 3aHATHA 10 JUCLMILIMHE «AIMUHUCTPATUBHBIM IIPOLIECC» I103BOJISAIOT
chopMUpOBaTh CUCTEMATU3UPOBAaHHYIO 0a3y Hay4yHBIX I[O3HAHUN B IOpUIUYECKON cdepe B
00J1aCTH roCy1apCTBEHHOTO YIIPABICHHMS.

KOHCIIEKTBI TOJKHBI COJEpKaTh KPAaTKHUE ITOJOKEHUS I10 IPEIIOKEHHOW TeMe. Te3Hchl
JOJDKHBI  OBITH COPMYJIMPOBAHBl YETKO, M, HE CMOTPS Ha CBOIO KpaTKOCTh, COJEpPXkaTb
OCHOBHYIO MbICIIb. [10 00BbEMYy KOHCIIEKT TE3UMCOB 3aHHMMAET OJHY CTpaHully ¢opmaTta A4 wim
OIHYy — JBE€ CTPaHULbl B YYEHMUYECKON TeTpaiau. B KOHIIE KOHCIEKTa CTYIEHT JAENacT
COOCTBEHHBIE BBIBO/IEI.

Kpome koHcmekTa Jekuuii, Juid TJIyOOKOro M3ydeHHMs MaTepuana, CTyAeHTaMm
PEKOMEHAYETCSI CaMOCTOSITENIbHOE M3yUEHHE JUTEpaTyphl MO 3aJlaHHBIM TeMaM U JIOTOJHEHHE
KOHCIIEKTa JIEKLIUH MaTepuanom U3 OudanorpauuecKux HCTOYHUKOB.

BaxxHO MOHATH, YTO HEOCHOPUMBIM JOCTOMHCTBOM JIEKIIMH SIBJISETCS TO, YTO HOBHU3HA
M3JIaraeMOro MaTepuaja COOTBETCTBYET MOMEHTY €€ 4YTEHHUs, B TO BpeMs KaK IOJIOXKCHHUS
y4e€OHUKOB, YUEOHBIX TOCOOMI OTHOCATCA K FOJly UX U3AaHMUSL.

ITpy MOArOTOBKE K JEKLIMOHHBIM 3aHSTUAM DPEKOMEHIYETCS O3HAKOMHUTBHCSA C TE3UCAMM
JEKUUH, OTMETUTh HEMOHSTHbIE TEPMUHBI U TOJOXKEHHS, MOATOTOBUTH BOIPOCHI C LEIbIO
YTOYHEHMSI NPABWJIBHOCTH IIOHMMAHUS, MONbBITATbCSI OTBETUTH HA KOHTPOJIBHBIE BOIPOCHI.
HeoOxonuMo mnpuxoauTh Ha JIEKIHIO MOJITOTOBJIEHHBIM, BEAb TOJBKO B JITOM Cly4yae
IpernoJiaBaTeslb MOKET BECTH JIEKLHIO B MHTEPAKTHUBHOM pEXUME, uTO OyJaeT CrocoOCTBOBATh
MOBBIIICHUIO 3P (PEKTUBHOCTH JICKIIMOHHBIX 3aHITUH.

Kparkasi HHCTpYKIIHSI 110 BeJCHHIO KOHCIIEKTA.

Jns nmydinero ycBOGHHMsS MaTepHajoB JUCIUIUIMHBI PEKOMEHJYEeTCS BECTH KOHCIEKT
JIEKLMH, 3alUChIBATh OCHOBHBIE MOMEHTBHI. Te€M HE MeHee, HE CIENYET CTPEMUTHCS 3alNCaTh
JIEKIMIO JTOCIIOBHO, HEOOXOIMMO HAYUYUThCS BBIACNATH KIIIOUeBble MOMEHTHl. Hy)XHO mbITaThCs
0000IIUTh MaTepHual, pPe3IOMHUPOBATh OCHOBHBIE IOJIOKEHHS TMPOCIYIIAaHHOTO MaTepuaa.
JucnunimHa npeanoiaraeT 3HakOMCTBO ¢ HOBBIMH TepMUHaMH. BO3MOXHO, 4TO Kakue-TO CjIoBa
WIM CIIOBOCOUYETAHMSI OKAXYTCSl HE3HAKOMBIMU. B ciyuae, ecny Kakol-TO TEpPMHMH WM HOHSTHE
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BBI3bIBACT CIIOKHOCTb, CIIEAYET MOMPOCHUTH IMpernojiaBareisi oObsICHUTH ero 3HadeHue. Kpome
TOr0, CJIEAYET BBIIUCBHIBATH HOBBIE U MAJO3HAKOMBIE TEPMMHBI, KOTOPHIE aBAJIUCh B JIEKLIUU
Wi ObUIM BCTPEYEHbI B yueOHOW JuTepaType MpH MOArOTOBKE K ceMmuHapy. HeoOxomumo
OTBICKATh UX 3HAYEHHUE B SHLUKIIONEAUAX U CIOBAPAX B IIPOLIECCE CAMOCTOSITENIbHON paOOTHI.

B KoHCHeKkT BKIIIOYAIOTCS HE TOJBKO OCHOBHBIE TIOJOXEHHUS, HO M JOBOJBI, HX
000CHOBBIBAIOIINE, KOHKPETHBIE (DAKTHI M IPUMEPHI, HO 0€3 UX IMOAPOOHOTO OMUCAHHUS.

CocraBiisisi KOHCIIEKT, MOXHO OTJACJIbHbIE CJIOBAa M LEJIble MPEJIOKEHUs IUCcaTh
COKpAILEHHO, BBIMKUCHIBATh TOJIBKO KJIFOUEBHIE CJI0BA, IPUMEHAThH YCIOBHBIE 0003HAUEHUSI.

Urobbl (opMa KOHCIEKTa KaKk MOXHO Oojiee HArisAHO OTpa)kalia ero cojiepikaHue,
pacrmionaraiite ab3ampl «CTYNEHbKAaMI» MOJ00HO MyHKTaM M MOJIYHKTaM IUIaHa, MPUMEHSHTE
pa3HooOpa3Hbie CIOCOOBI MOJYEPKUBAHUS, UCTIONB3YHTE KapaHAallli U PyYKH PA3HOTO IIBETA.

Hcnone3yiite pedepaTuBHBIA CIIOCOO W3JIOXKEHUS (HAIpUMEp: «ABTOpP CUHTAET...»,
«PACKpPBIBAET...»).

CoOcTBeHHBIE KOMMEHTAPHUH, BOITPOCHI, Pa3AyMbs pacIioiaraiiTe Ha MoJIsX.

OcHoOBHBIE OIIMOKHU NIPH COCTABJIECHUH KOHCIIEKTA:

C10BO B CJIOBO MOBTOPSIET TE3UCHI, OTCYTCTBYET CBS3HOCTb IIpH nepeckaze. KoHcnekT He
CBSI3aH C TUTAHOM.

MHorocnoBue (MHOTO BBOJAHBIX CIIOB) WJIM 4Ype3MepHash KpaTKOCTh, HE3aKOHYEHHOCTh
OCHOBHBIX CMBICJIOBBIX MOJIOKEHHUM TEKCTA.

3. MeToauyecKue peKoMeHIAIUH MPHU MOATOTOBKE K 3aHIATHIM CEMUHAPCKOI0 THIA

Metoaudecknue peKOMEHJAluU MIPENHA3HAUEHB] AJI IBYX BUJOB 3aHATHN CEMHUHApCKOIO
TUIIA: TEOPETUUECKUX U MpakTHueckux. OOmas 3ajaya ceMUHApCKUX (TMPaKTUYECKUX) 3aHATUN
[0 aJMUHHCTPATUBHOMY MPOILIECCY COCTOMT B TOM, YTOOBI CTYIEHTHI MOJYYWIM M HPOYHBIE
TEOPETUYECKHE 3HAHMSI 10 OCHOBHBIM IOJIOXKEHHUSAM aJMUHUCTPATUBHOIO MpOIIecca, pa3InyHbIM
BHJaM aJIMUHUCTPAaTUBHBIX IPOU3BOJCTB, YMEHHE IPABWJIBHO TOJIKOBAaTh aJMHUHHCTPATHUBHO-
IpoleccyagbHble HOPMbI U HAaBBIKM NMPUMEHEHHUS MX K peajbHbIM 00cTosITeNbCcTBaM. B utore
CeMHMHapckue (IPaKTUYECKHE) 3aHATUS JOJDKHBI ONpEeNeNsTh CyMMY 3HAHUH CTyJeHTa,
COCTOSAIIYIO U3:

- HECKOJIBKUX CY)KJIEHUM;

- Pa3bSICHEHUH UX CMBICIA;

- YMEHUH IPUMEHUTH UX Ha NPAKTUKE.

Teopernueckue ceMuHapbl MPOBOJATCS B (hOpME AUCIIYTA, IO OMpPEIEICHHBIM BOIIPOCaM B
dbopme OKIIa10B, aHAIN3A TO3UIUHN, U3JI0KEHHBIX OCHOBHBIX MTyOJIMKALIUAX 110 TEME CEMHHApA.

[IpakTiueckue 3aHATUS B OCHOBHOM HaIlpaBJIEHbI Ha pelIeHHE Ka3yCcoB (3aa4 — CUTyalui
U3 - Cy/1IeOHOM MPAaKTHKH), a TAK)KE COCTABIEHUH MPOLIECCYATbHBIX TOKYMEHTOB.

IMoaroroBka k 3ansiTui0. [Ipy MOArOTOBKE K CEMHUHAPCKOMY (ITPAKTUUYECKOMY) 3aHITHIO
CTYJEHT JIOJIKEH:

- U3YYUTh U YSICHUTh OCHOBHBIE TIOJIOKEHUS 3aJJaHHON TEMBI;

- BBIIBUTH NPOOJEMHBIE BONPOCHI, KOTOpPBIE CBA3aHbI C HEONPEAETICHHOCTBIO psa
MOHATUM, COAEpXKAIUXCSl B aJIMUHUCTPATUBHOM TMIPOLIECCE U OTCYTCTBHUEM YCTOSBILEHCS
CyneOHOM MPAKTUKH;
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- ONpPENENINTh TEXHUKY aIMUHHCTPATUBHO-IIPOLIECCYaTbHON OLICHKHM aJMUHUCTPATUBHBIX
IPOM3BOJICTB, MPOAHATU3UPOBATH (PaKTHUECKHE OOCTOATENbCTBA HEOOXOAWMBIC UIS PEIICHUS
BOIIPOCOB B TOM MJIM MHOM IIPOU3BO/JICTBE;

- ONpeAeNuTh TEXHUKY pelieHus 3anad. LlenecooOpa3HO BecbMa TIIATENBHO YSCHUTh
dakTuyeckue OOCTOSITENHCTBA Jejia BHayalle, OMMCHIBAsS WX MPEIMETHO, T.. MMEHHO Kak
peanmpHOE JeiicTBUE JIMOO OTKa3 OT HHX, T.e. KaK TO, YTO JIMIO (DAaKTUYECKH JeNano Wi He
nenano. Hampumep, kKakue MMEHHO U C KaKMMHU PEKBU3UTAMU JOKYMEHTbl HalpaBJI€Hbl B
rOCYJapCTBEHHBIM OpraH IO JIMLIEH3UpoBaHUIO. Kakue nelcTBHs COBEpLIANO JOKHOCTHOE
JUI0, KaKue BBIHOCWJIO MpoIlecCyalibHble TOKYMEHThI U mp. MMeHHO 3Tu 0OCTOSITenhCTBa
JIOJDKHBI OBITH MEPEBEACHBI Ha SI3BIK OTPACIH IpaBa, PETyIUPYIOMIMNA JaHHBIA OOBEKT. 3aTeMm
HEOOXOUMO  paccMOTpeTb U omucarth  (akThuueckue OOCTOSTENhCTBA Ha  SI3bIKE
COOTBETCTBYIOLIECH OTpaciy Ipasa. Pe3ynpTaToM TakOro ONMCaHUs AOJDKEH SIBUTHCS BBIBOJ O
3aKOHHOCTH WJIM HE3aKOHHOCTHU JeUCTBUM (0e3/eiiCTBHS), KOTOPbIE MPUBETN K BOSHUKHOBEHHUIO
(dakTHYECKUX 00CTOSTENIBCTB.

Crenenb ocBOCHHNSI MaTepHuaJa. B pe3ynbrare u3yuyeHus: TEMbI CTYIE€HThI 10JKHbI:

- ONMpAaThCs W BOCHPOM3BOAUTH HOpPMBI KoHcTuTynmm P®, MeXayHapOJHBIX aKTOB,
denepanbHbiX 3aKOHOB P®D, a Takke HHBIX HOPMATHBHO-IIPABOBBIX aKTOB, B TOM YHCIE H
BEJIOMCTBEHHBIX;

- W3JIaraTb OCHOBHBIE TE3HUCHI, COJEP)KAILMECS B U3YYCHHOW JIMTEpAType IO BOIPOCAM,
OTHOCSIIIUMCS K KOHKPETHOH TEME;

- Pa3bACHATH, B YEM MOIYT COCTOSTH HOPUINYECKUE IOCIEIACTBUS NEHCTBHUS INPABOBBIX
HOPM B OTJEJbHBIX CIIy4asx.

IIpakTnyeckne HaBbIKH. CTYJEHTHI HA OCHOBE MOJYYEHHBIX 3HAHUH JOJDKHBI YMETB!

- BBIJCJISATh MAaCCHUB 3aKOHOJATEIBCTBA, KOTOPBIM MOXET MMETh OTHOLIEHUE K PEIIacMOu
3amade, oxBarbiBas npu AToM KoHcturymuioo P®, MeXayHapogHO-IIPaBOBBIE HOPMBI,
benepanbhabie 3aK0HBI PD;

- ONpPEAEIATh OTHOCSINUECS K J€JIy MHBIE UCTOYHUKH IPaBa B IIHPOKOM CMBICIE CIIOBA,
IPEKIEe BCEro CyleOHYI0 MPAaKTHUKY W JOKTPHUHAJIbHbIE MyOIMKAIK, MIPU STOM BBIABIISAS MHbBIE
HOpPMaTHUBHBIE [TPAaBOBbBIE aKThl, OTHOCSIIMECS HEOCPEACTBEHHO K KOHKPETHON CUTYalUH;

- BBIICJINUTH MO3ULUHU, COJEpKallMecs B MCTOYHHMKAX, U (OpMynIHpoBaThb Ha OCHOBE
MOJYYeHHBIX 3HAHUH COOCTBEHHBIE MHEHHUS W pEIIeHHs OTHOCUTENIBHO TMOJIOKEHUH |
KOHLIETIIMM aIMMHUCTPAaTUBHOIO MPOLECCa, BUIAOB IPOU3BOJACTB, MX CTPYKTYpBI, CTaJIuH,
0CcO0EHHOCTEH aIMMHUCTPATUBHBIX MIPOLIETYP U aIMUHUCTPATUBHOMN IOPUCAUKIINY;

- OINPENENATh KPYT M COJIEepKaHUE apryMEHTOB B II0JIb3y CBOETO PEIICHHUS U BO3MOYKHBIX
apryMEHTOB IIPOTUB 3TOI0 PEILCHMUS.

PaGora c¢ 3akoHogaTeqbcTBOM. B mporecce o0ydeHus CIeayeT HCIOIb30BaTh
cieayronme npueMsl. Bo-niepBeIX, MpueM mnoucka, otdéopa u cucremaruzauuu crareil Kogekca
00 aaMuHUCTpaTHBHBIX mnpaBoHapymieHuidt P®, Komekca P® 00 agMuHHCTpaTHBHOM
CYZOIIPOU3BO/ICTBE, (heepanbHbIX 3aKOHOB M HWHBIX HOPMATHUBHBIX IPaBOBBIX AaKTOB IS
pEelIeHUsT 3aJadyd WM COCTABJICHMS IIPOLIECCYalbHOIO JOKYMEHTAa. Bo-BTOpBIX, cieayer
UCIOJIb30BaTh IMPHUEM IMOHMMaHUS (eAepalbHOTO 3aKOHA M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB.
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Lenp oTpa®OTKM MNPHEMOB: HAay4YUTh YYHUTHIBATH BCE€ HOPMBI, COOTHOCHMBIE C
OCYILECTBIISIEMON pabOTON, M IPOBEPATH, SABISIOTCS JH OHHU B ONpPECICHHBIN MEepHo BpeMEHU
JICUCTBYIOLIUMH.

OTtpaboTKa MIPHUEMOB OCYIIECTBIISETCA:

- ObICTpIM OTOOPOM HOPM, COOTHOCHUMBIX C TMPOM3BOACTBOM, KpPaTKO OMHCAHHBIM
npernojiaBaTeyeM, HarnpuMmep, JODKHOCTHBIM JIMLIOM OBUIO BO30YXKAEGHO aIMHHUCTPATHBHOE
neno mno (axkty coBepuieHus TpaxkiaaHuHoMm [laxomoBeiM  A.A.  aAMUHHUCTPATHBHOIO
NpaBOHAPYUICHUsT B HAJOrOBOH cepe — K KaKUM HOPMATHBHO-TIPABOBBIM aKTaM CIIEIyeT
00paTUTHCS U BEIHECTU COOTBETCTBYIOIIEE PEIICHUE;

- TIOCTAaHOBKOM 3a/1a4, TOMCKOM U 0TOOPOM HOPMATHUBHBIX MPABOBBIX aKTOB, COOTHOCHMBIX
C TMpolecCyallbHBIM CTaTyCOM CyJa, TOCYAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS, TOJPKHOCTHBIX JIUI] U TIP.

Pabora c aurtepartypoii. Pabora ¢ nutepaTypoil ¥ MHBIMH HUCTOYHHKAMU WH(GOpMaLUU
BKIIIOYaeT B ce0s JIBe TPYNIbl IPUEMOB: TEXHUYECKYIO, WMEIomas OuOimmorpaduyecKyro
HAIpPaBIEHHOCTD, U CoJiepKaTeNbHyto. [lepBas rpynna — ysicHeHue moTpeOHOCTEN B TUTEpaTypeE;
MOJIy4EeHHUE JIUTEPATYPBI; IPOCMOTP JIUTEPATYphl HA YPOBHE O0IIEH, IEPBUYHON OLIEHKH; aHATIU3
HAJEKHOCTH MyONMKAIMii Kak MCTOYHHMKA WHGOpMAIMU, WX OTHOCUMOCTH M CTENEHHU
nosie3HocTH. BTopas — mopoOHOe u3ydueHue u u3BJIeYeHrne He00X0IMMON HH(pOpMaIuu.

Jnist Toro, 4ToObl HE BOHUKAJIO TPYAHOCTEH MOHMMaHMs TEKCTOB yueOHUKa, MOHOTpadui,
HAayYHOW CTaTbH, CIE€AYET YUUTHIBATh, UTO YU4EOHUK M yueOHOe MocoOue MpeaHa3HaYeHbl TS
CTYACHTOB, NP MOATOTOBKE K CEMMHAPCKUM 3aHATHSIM U CaMOCTOATENbHOIN paboTe CTy/IeHTOB,
MOHOrpadUd M CTaTbM OPUEHTHPOBAHBI Ha HccienoBarens. MoHorpaguu [arT OOLIMpHOE
onucaHue NpoOIeMbl, COACPKUT B ceOe CIpaBOYHYI MH(OPMAIMIO U TOJIEMHUKY O TeM WU
UHBIM BorpocaM. CTaThsl B JKypHajle KpaTKO H3JlaraeT MO3MIMIO aBTOpa MM €ro KOHKPETHbIE
NPEeJI0KEHHS TPAaBOTBOPUECKOT0 JTMO0 METO0JIOTHUECKOT0 XapaKkTepa.

Jliig morcka HEOOXOAMMOM JINTEPATYPOIl MOMKHO HCIOJIb30BATh CIEIYIOIINE CIIOCOObI:

- IOMCK Yepe3 CUCTEMaTUYECKHI NI JIEKTPOHHBIN KaTajJoru B OMOIMOTEKeE;

- HCII0JIb30BaTh COOPHUKU MaTepuaioB KOH(EPEHIHH, CHMIIO3UYMOB, CEMHUHAPOB;

- IPOCMOTPETH IOPUANYECKNE CIIEIIMATIBHBIE KYPHAJIbI;

- BBISIBUTh MaTepualbl, pa3MelleHHble B UHTepHeT;

- 00paTUTHCS K NEKTPOHHBIM 0azam JaHHBIX «['apaHT», «KOHCYmbTaHT +».

CucremaTH4ecKHil KaTajor JUTEpaTypbl COJIEPKUT BCIHO HH(GOPMALUIO O COCTOSHUU
6ubnuoreyHoro ¢onna ¢unauama, B TOM 4YHMCI€ U IO YrOJOBHO-TPOLIECCYAIBHOMY IpaBy.
YueOHukH, yaeOHbIE TOCOOUST U MOHOTpaduu MO JAaHHOW OTPACIU TMpaBa HAXOMATCS B pasjelie
67.401 «AIMHUHHCTPATUBHOE IIPABO».

B nensx o3HakoMiIeHMsI ¢ HayYHbIMH HCCIIEIOBaHUSMHU B 00JIaCTH aJMHHHUCTPATHBHO-
npoleccyaJbHONM HayKH CleAyeT OoOpaTUThCs K MarepuanaM KoH(epeHUUH, CUMIIO3UYMOB U
HAyYHBIX CEMHHAPOB.

Jns moucka HeoOXonuMmoW uWHGOpMAalMKM B IOPHIMYECKHUX CIEHUATBHBIX JKypHaJlaxX
cienyer oOpaTUThCs K cleAyroluM ucrouHukam: «Poccuiickas toctunusy, «lIpaBoBeaenue»,
«CoBpeMeHHOe mpaBo», «BectHuk MockoBckoro yHuBepcurera», «BecTHuk MoCKOBCKOTO
ynuBepcutera MB/», «I'ocymapcTBo 1 mpaBo»  Ap.
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Jnst pa®oThl ¢ Gojiee MOCICTHUMH PEAAKIHUIMU YYeOHOH W HaydyHOW JIUTEPATyphl CTOUT
o0paTHThCST K JIIEKTPOHHBIM OubmuoreunsiM cucreMaM (DBC), ¢ koTopeIMu OuOIHOTEKA
dbunumana 3akmounia goropop. K rakum 3bC oTHOCATCS:

YHuBepcuterckas oubimoreka on-line — http://www.biblioclub.ru.

DekTpoHHas OMOIMOTeYHAas cucTeMa u3aareiabeTBa «HOpaiT» — http://www.urait.ru.

DrekTpoHHas OMOIHOTEYHAs crcTeMa u3aTenscTBa «Jlauby — hitp://e.lanbook.com.

Hayunas snexrponnas 6udianoreka «eLIBRARY.RU» — http://elibrary.ru.

HawuGonee ObICTPBIA TOCTYH K HOBBIM 3aKOHAM, MOMHUMO OQUIMAIBHBIX W3IaHHM, NAOT
OBC cnpaBouHo-mipaBoBeix cucteM «['apant», «KoHcyabTaHT +» nub0 wuHpoOpMmalus B
WHurepHere.

Kputepuu onieHuBaHus 3aHATHS CEMHHAPCKOTO THIIA:

«orauyao» (90-100%, «A», «A-») BBICTaBIAETCA CTYICHTY, CHOPMYIHPOBABIIEMY
MOJIHBI W TIPaBUJIBHBIA OTBET HAa BOMPOCHI CEMHUHApa, JIOTHYHO CTPYKTYPUPOBABIIEMY H
U3JI0XKHBIIEMY Matepuai. [Ipu 3TOM CTYISHT JOJDKEH TII0Ka3aTh 3HAHHE CIEIHaIbHON
auTepaTypel. JIsl TONydeHus OTIIMYHOW OIIEHKH HEOOXOIMMO IPOJEMOHCTPHPOBATh YMEHHUE
0003HAYUTh MPOOJIEMHBIE BOIMPOCHI B COOTBETCTBYIOIIEH O0JIACTH, NMPOAHAIM3UPOBATh UX W
MPEIUIOKUTh BApUAHTBI PEIICHUH, JIaTh WCUSPIBIBAIONINE OTBEThI HA YTOUHSIONAE |
JOTIOTHUTEIbHBIE BOMPOCHl. CTyIEeHT MMeeT IIyOOKHe 3HaHHUS y4eOHOro Marepualia Mo TeMe
MPAKTUIECKON PabOTHI, IIOKA3bIBAET YCBOSHUE B3aUMOCBSI3H OCHOBHBIX MTOHITHH, HCITOJIb3yEeMbIX
B paboTe, CMOI OTBETUTh HAa BCE YTOYHSAIOIINE U JOMOJHUTENbHBIE BOMPOCHL. CTyIeHT
JEMOHCTPHUPYET 3HAHUS TEOPETUUCCKOT0 M MPAKTHYECKOTO MaTepHalia 1Mo TeMe MPaKTHICCKON
paboThl, ompeenseT B3auMOCBSI3U MEXAy MOKa3aTeIsIMH 3a7auu, Ja€T MPaBUIbHBIA alrOpUTM
pEIICHHUS, OTPEACIIICT MEKTUCITUTUTMHAPHBIC CBS3H 10 YCIIOBHUIO 3aJIaHUS.

«xoporio» (75-89%, «B+», «B», «B-») BbICTABISETCS CTYICHTY, KOTOPBIA Jaj MOJHBIH
MPABWJIBHBIM OTBET Ha BOIPOCHI CEMHUHApa ¢ COOJIOJICHUEM JIOTUKHU H3JIOKCHHS MaTepHualia, HO
JOMYCTHJI TIPU OTBETE OTAENbHbIE HETOYHOCTH, HE MMEIOIINE MPUHIUIUAIBHOTO XapakTepa.
«XOpOoITIO» MOXKET BBICTABJIATHCS CTYACHTY, HEIOCTATOYHO YETKO W TOJHO OTBETHBIIEMY Ha
YTOYHSIONINE M JOIMOJHUTENbHBIE BOMpockl. CTYAEHT MoKa3an 3HaHuEe ydyeOHOro marepualna,
YCBOMJI OCHOBHYIO JIMTEPATYPY, CMOT OTBETUTH MIOYTH ITOJTHO Ha BCE 3a/IaHHBIC TOTIOTHUTEIHLHBIC
U YTOYHSIOIIHME BOMPOCHl. CTYIEHT AEMOHCTPUPYET 3HAHUS TEOPETUYECKOTO U MPAKTUYECKOTO
MaTepraga IO TeMe INPaKTHUECKOH pabdoThI, JOIMyCKas HE3HAYNUTEbHBIE HETOYHOCTH IPH
pellleHnH 3aj7a4d, UMesl HETOJIHOE MOHUMAaHUEe MEXIUCIHUILUTUHAPHBIX CBSA3EH MPH MPaBUIHLHOM
BBIOOpPE ArOpUTMA PEIICHUS 3aaHHUS.

«ynosietBopuTebHO» (50-74%, «C+», «C», «C-», «D+», «D») BbICTaBIAETCS CTYICHTY,
MOKA3aBIIEMy HEIIOJIHBIC 3HAHWSA, JOIYCTUBIIEMY ONIMOKM W HETOYHOCTH TPU OTBETE Ha
BONPOCHl CEMHHApa, MPOJEMOHCTPUPOBABIIEMY HEYMEHHE JIOTHYECKH BBICTPOUTH MaTepuai
oTBeTa U CHOPMYIUPOBATH CBOIO TO3MIIMIO 110 TPOOJIEeMHBIM BompocaM. [Ipu 3ToM XOTs OBl 1O
OJIHOMY W3 3aJlaHUi OIIMOKU HE JOJHKHBI MMETh MPUHIMIHMAIBHOTO xapaktepa. CTyIeHT B
[IEJIOM OCBOWJI MaTepuai MPaKTHYeCKOW paboThl, OTBETHJI HE HA BCE YTOYHSIONIME U
JOTIOTHUTEIbHBIE BOMPOCHL. CTYNEHT 3aTpyIdHSETCs ¢ MPaBUIHHOW OLIEHKOW MpenIoKEHHON
3aaud, JAET HENOJHBIA OTBET, TPEOYIOIMHNK HABOJAIIMX BOIPOCOB IperojaBaTelis, BBHIOOD
ITOPUTMA PEIICHHMS 33/1a4U BO3MOXKEH MPU HABOJSAIIUX BOMPOCAX MPENoJaBaTels.
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«ueypopnerBoputeabHo» (0-49%, «F») BbICTaBIAsSCTCS CTYAEHTY, €CIIM OH HE Jaj OTBETa
[0 BOIPOCAM CEMHHApa; Jajl HEBEpHbIE, cojeprKamue (aKkTHUECKue OIMMOKH OTBETHI Ha BCE
BOIIPOCHI, HE CMOT OTBETHTh Ha JIOTIOJIHUTEIBHBIC M YTOUHSIONUE BONPOCHL. CTYIEHT MMeEeT
CyIIECTBEHHBIE MPOOENbl B 3HAHUSAX OCHOBHOIO y4eOHOTrO Marepuana MpaKTUYecKOd paboThl,
KOTOPBII TOJTHOCTBIO HE PACKPBUT COACPIKAHUE BOIIPOCOB, HE CMOT OTBETHTh Ha YTOUYHSIOIINE U
JIOTIOJTHUTENbHBIE BOMPOChL. CTyneHT 1a€T HEBEpPHYIO OIEHKY CHTyallld, HENpaBUIBHO
BBIOMPAET aJITOPUTM JICHCTBHI.

4. MeTonnyeckue yKa3aHusi CTYJ€HTaM IO MOATr0TOBKe
K caMocTosATe/IbHOM padoTe cryaenToB (CPC)

JucuuminHa  «AJIMUHUCTPAaTHBHBIM  Ipolecc»  M3y4aercss Kak  COCTaBIAIOLIAs
npoeCCHOHATBPHON TOATOTOBKH, OOECHEeUnBaIOIas MPUTOJHOCTh 00y4aeMoro K mpodeccuu
IOPHCTa U €r0 KOHKYPEHTOCHOCOOHOCTh Ha pbIHKE TpyAa. OcoOEHHOCTh AAHHOM JMCIUIIMHbI
OTIpeNeNsIeTCsl TEM, YTO OHA PACCMATPHBAET MPOIECC TOCYAAPCTBEHHOTO YIPABJICHUS B paMKax
a/IMUHUCTPATUBHBIX IPOU3BOJCTB U a/IMUHUCTPATUBHOTO CYI0NIPOU3BO/ICTBA.

OpHolt U3 hopM opraHu3aIuy yaeOHOTO MpoIecca, KOTopas 3aKIF09aeTCs B 00hCKTHUBHOM
ycIoBUM (pOpMUPOBaHMS TO3HABATENIbHOM, HCIIOJIHUTENBCKOM, TBOPYECKOH AaKTHUBHOCTH U
CaMOCTOSITEIFHOCTH CTYIEHTOB IIPU 00YYECHUH, SIBIISIETCSI CAMOCTOSATENNbHAs paboTa.

Ilenp camocTosTENHHONH pabOTHl — COAEUCTBHE ONTHMAIBHOMY YCBOEHHUIO CTYIEHTaMHU
y4eOHOTO MaTepHaja, pa3BUTHE UX IMO3HABATEIHLHON aKTUBHOCTH, TOTOBHOCTH ¥ IOTPEOHOCTH B
caM000pa3oBaHUHU.

3amauaMy caMOCTOSITEITbHON paboTHI:

- yriiyOJeHne U CUCTeMaTH3alus 3HaHW;

- TOCTAHOBKA U pEelICHUE MMO3HABATENBHBIX 33/1a4;

- Ppa3BUTHE AHAJTUTHKO-CUHTETHMUYECKUX CIIOCOOHOCTEH YMCTBEHHOW JesTEeIbHOCTH,
yMEeHMM padoThl C pa3nuyHOM 1o o0beMy W BHAy HH(popManued, ydeOHOM W HaydHOH
JIUTEPaTypoH;

- IPAKTUYECKOE PUMEHEHNE 3HAaHUN U YMEHMIA;

- Pa3BUTHE HABBIKOB OPraHU3alMM CAMOCTOSITEIbHOTO YMCTBEHHOTO TPy/la U KOHTPOJIS 3a
ero 3 ¢eKTUBHOCTBIO.

3amaua caMOCTOSITENbHOW PabOThl CTYIAECHTOB IO JUCHUIUIMHE COCTOMT B TOM, YTOOBI
CTYACHTHI TIOJYYHITH M TPOYHBIE TEOPETUIECKHE 3HAHUS aIMUHICTPATUBHOTO TpoIecca, YMEHHE
NPaBUIBHO TOJKOBAaTh M MPUMEHSTH aJMHHUCTPATHBHO-TIPOLIECCYATIbHbIE HOPMBI, COCTaBIAThH
nporieccyaabHble TOKYMEHTHI, CPAaBHUBATh, BBIWICHATh HanOOJee BaKHBIE MOMEHTHI, a TaKKe
HaBBIKM IPUMEHEHUS UX K PeabHBIM 00CTOSITEIbCTBAM.

ITpu noaroroBke u BeinosiHeHUKU CPC cTyneHTaM NpeICTOUT:

- BHUMATEJIbHO O3HAKOMUTbHCS € 3aKOHOAATEIbHBIMA HOPMaMH IO IPEJIOKEHHOH TeMe;

- cOop 1 u3yyeHue nHpopmaluy;

- aHAJIU3, CUCTEMaTH3alus HHPOPMaLIUY;

- OTpaxxeHre UH(opMalu B He0OX0 1Mo popme;

- KOHCYJIBTAIHS Y TIPETIOaBaTes;

- opopmieHne paboTHI;
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- IpeIoCTaBJIeHNE Pa0OTHI Ha OLIEHKY MPENo1aBaTesl.

[To uToram caMoCTOATENBbHOM PabOThI CTYJICHTHI JOJKHBI:

- pa3BUTh TaKU€ YHUBEpCAIbHbIE YMEHHS, KaK YMEHHUE YUUTHCA CaMOCTOATEIbHO,
IPUHUMATh DELIEHUsS, MPOEKTUPOBATh CBOIO JAEATEIbHOCTh U OCYLIECTBIISITH 3aJyMaHHOE,
MIPOBOAMTD HCCIIEIOBAaHHUE, OCYIIECTBIIATh U OPraHU30BbIBATH KOMMYHUKAIIHIO;

- HAYYUTBCS TPOBOIUTH pediekcuio: (OpMYIHPOBATH IOJydaeMble PE3yIbTaThl,
NepeonpeneNsaTh LeNu JalbHelell paboThl, KOPPEKTUPOBATH CBOM 00pa3oBaTENIbHBIN
MapIpyT;

- IO3HATh PAJOCTh CAMOCTOSTENbHBIX 00, OTKPBITUH, TBOPUECKOTO TIOUCKA.

Pabora c 3akoHO1aTEILCTBOM U Cy1e0HOI NPAKTHKOM.

B mpouecce Bemonnenuss CPC mo IUCHUIUIMHE CIEAYET OCYIIECTBUTH JIBE OCHOBHBIX
cocTaBisOlMX paboThl ¢ HUcTouHMKamu. IlepBas — 3TO mouck, orbop M cucTeMaTH3alus
HOPMATUBHBIX MPABOBBIX AKTOB ISl PEUICHUS aAMHUHHCTPATHUBHO-MIPOLIECCYaTbHON 3a/1aul WU
BBIMIOJIHEHUSI HHOIO IIPABOPEAIM3ALlMOHHOrO JelcTBUA. BrTopas — mnpueMbl NOHUMaHUSA
aJIMHUHHCTPATUBHO-TIPOLIECCYaTbHBIX HOPM, 3aKpPEIUICHHBIX B PA3JIMYHBIX  HOPMATHUBHBIX
IPAaBOBBIX AKTaX.

Lenp oTpabOTKM MNPHEMOB: HAay4YUTh YYUTHIBATH BCE HOPMBI, COOTHOCHMBIE C
OCYIIECTBIISIEMOI paboOTOM, U MPOBEPATH, ABJISAIOTCS JIM OHU B ONpPEACIECHHBIA NEPUOJ BpEMEHU
JEUCTBYIOLLUMH.

I[Ipu pabGote ¢ cyaeOHONM MPaKTUKOM JIOJDKHBI HM3ydaTbCsl pEIIEHHS CYIOB 110
a/IMUHUCTPATUBHBIM JIeJlaM, KOTOpPbIE SBJISIFOTCS UCTOUHUKOM CBEIEHUI 00 aJIMUHUCTPATHBHOM
IIPOLIECCE U OJINLIETBOPEHUEM HABBIKOB M IPHUEMOB, UCIIOJIb3YEMBIX Ha IIPAKTUKE.

Jlnst ycBOEHMsI MaTepuaia IoJIe3eH KaK CaMOCTOSITENIbHBIA OT/IENbHBIM aHAIN3 CyAeOHBIX
pElIeHN, TaK W AaHaJIW3, BKJIIOYEHHbIH B PEIICHWE TOW WM HMHOM aJIMUHUCTPATUBHO-
nporeccyaabHoi 3agaun. OTpaboTKa MpHeMa MOXKET OCYIIECTBISATH B BHJE OOCYXKACHUS
pe3yJIbTaTOB aHATU3A.

Padora ¢ urepaTtypoii.

PaGora ¢ nuTepaTypoil W MHBIMH HWCTOYHMKAMU WHOOpPMAIMKM HEOOXOAUMO IS
KAaueCTBEHHOI'0 M THIATEIBHOrO moaxona B BeimosiHeHuU 3amanuii CPC. B nepByro oudepens
HEOOXOUMO OIpPENEIUTh HYXKHYIO JINTEpaTypy MOCPEICTBOM IOHCKa, OTOOpa U ee OLeHKH. B
LEJIAX TOJTHOTO U 3((EeKTUBHOrO MocTpoeHus marepuana B 3ananusx CPC cienyer oOpaTuthes
K OMOMMOTEYHBIM pecypcaM (CHCTEMaTHUYECKOMY U AJIEKTPOHHOMY KaTajory, CUCTEMAaTUYEeCKOM
U DJIEKTPOHHOM KapTOTeKke cTareil), a Takxke K MHTepHeT-pecypcaM M CHpPaBOYHO-TIPABOBBIM
cucrteMaM «l'apanT», «KoHcynbTanT Ilnrocy.

Taroke Ui paboThl ¢ Oosee MOCIEAHUMH PEeJaKIUsIMH Y4eOHOH W HAaydHOM JMTEpaTyphl
CTOUT OOPATHTHCS K AIEKTPOHHBIM OnbOIuoTeunpiM cuctemaM (ObC), ¢ koTopeiMu OUOIMOTEKA
¢wmimana 3akmounia gqoroop. K rakum 9bC oTHOCATCS:

YuuBepcurerckas oubimoreka on-line — http://www.biblioclub.ru.

OnekTpoHHas OMbIMoTeuHas cucremMa uzaarenscra «lOpait» — http://www.urait.ru.

DrekTpoHHas OMOIHOTEYHAs crcTeMa n3aTenscTBa «Jlauby — hitp://e.lanbook.com.

Hayunas snexkrponnas 6udnuoreka «eLIBRARY.RU» — http://elibrary.ru.
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Kpurepun oueHUBaHMsI CAMOCTOSITEJIbHBIX PA0OT:

«otmuano» (90-100%, «A», «A-») BBICTABJSICTCS, €CIM CTYACHT BBIMOJIHUI paboTy Oe3
omMOOK U HEJOUETOB, AOMYCTHI HE O0jiee OHOTO HeAouETa.

«xoportro» (75-89%, «B+», «B», «B-»), eciii CTyAEHT BBIIOIHII paObOTy MOJIHOCTHIO, HO
JIOTIYCTUJT B HEH He Oojiee OJHOW Herpyool OmuOKHM M OJHOrO Hemou€Ta, Wik He Ooiee ABYX
HEIOYETOB.

«ynosaerBoputenbHO» (50-74%, «C+y», «C», «C-», «D+», «D»), eciu CTYASHT NMPaBUIbHO
BBITIOJIHWII HE MEHEE MOJOBUHBI PaObOThI WM JOMYCTUII HE O0jee IBYX TpyObIX OMIMOOK, WM HE
Oosee onHOI rpy0oil U O0JHON HErpyOOl OIMOKU U OJHOTO Helo4eTa, Uik He 0oJiee IBYX-TPex
HerpyObIX OmMOOK, WIM OAHON HerpyOoil omMOKU M TpeX HEAOYETOB, WIM MPU OTCYTCTBUHU
OIIMOOK, HO MPU HATMYUH YETHIPEX-TISITU HEIOUETOB, TOMYCKAET UCKaXKeHHE (PaKTOB.

«ueynosierBoputenibHO» (0-49%, «F»), eciam CTymeHT MAOMYyCTHJI YHUCIO OUIMOOK |
HEAOYETOB  NPEBOCXOJsAINee  HOPMY, TpU  KOTOPOM  MOKET  OBITh  BBICTaBICHO
«YIOBIIETBOPUTEIIBHOY, WU €CITU MPABUIHHO BBITIOTHIII MEHEE ITOJIOBUHEI PA0OTHI.
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