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MWHOBPHAY KW POCCU

depepanbHOe rocyAapCcTBEHHOE GHOMKETHOe 06pa3oBaTe/lbHOe YUpeXaeHve BbiCLLero 06pasoBaHms
«YensabuHcKuiA rocyaapcTBeHHbIN yH1BepcuTeT» (PrEOY BO «Yenl'y»)

KocTaHavickuii mnman

Kacheapa 3KOHOMUKM

MeToauyeckne pekOoMeHZauuyM AN MOAFOTOBKM K 3aHATUAM NEKUMOHHOro, CEMUHApCKOro Tuna u K
CamMoCTOSTeNbHOW paboTe CTYLEHTOB Mo AucuunanHe (MOAyno) «YnNpasB/ieHNe Yel0BEYECKUMU pecypcamm»
No OCHOBHOW NPOecCMOHaIbHON 06pa3oBaTeNbHON NpPorpaMmme BbiCLLIEro 06pa3oBaHMs — MPOrpaMme
bakanaBpuarta «YnpaeneHve 61M3HeCOM» MO HanpasneHnto Nogrotosky 38.03.02 MeHemKMeHT

Bepcua fokymeHTa -1 CTp. 2 U3 24 MepBbI ak3emnnap KOMMA Ne

MeToanyeckmne peKomMeHgaunm NPUHATLbI
YuéHbiM coBeToM KocTaHalickoro gmnmana ®reOY BO «YenlhY»

MpoTokon 3acegaHna Ne 10 ot 25 maa 2023 T.

INMpeacepaTtens YYEHOro coeseTa P.A. TionereHosa
unnana

CekpeTapb Y4YEHOro coseTa H.A. KpaB4yeHKO
dhunuana

MeToanyeckne peKoMeHaaumm peKoMeHa0BaHbl

YyebHo-MeToANYeckM coBeToMm KocTaHarnckoro gomnunana ®re0yY BO «Yenl'y»
NMpoTokon 3acegaHna Ne 10 oT 18 maa 2023 T.

MNpeacenatens

Y4yebHO-MeTOANYECKOI0 COBETA H.A. Hanusko
MeTognueckmne pekomeHgauum paspaboTaHbl M pPeKOMeHAoBaHbl Kadeapon
9KOHOMUKWU

MpoTokon 3acegaHna Ne 9 ot 10 maa 2023 r.

3aBefyroLmin Kaheapoi I".B. MNMaHnHa

ABTOp (cocTaBuTeNDb) danees A.A., IOLEHT
Kadeapbl 3KOHOMUKUN, KaHANAAT 3KOHOMUYECKNX HayK
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Mertonudeckue PEeKOMEHIALMU IS IOJIrOTOBKM K 3aHATHSAM JICKIHOHHOTO, CEMHMHAPCKOrO0 THIA M K
CaMOCTOSITENIbHOI paboTe CTYAEHTOB MO JUCLHMILIMHE (MOIYIIO) «YIPABICHHE YEIOBEYECKMMH PECypcamMuy
110 OCHOBHOH IpodeccHoHanbHOI 00pa3oBaTesIbHOM IIPOrpaMMe BEICIIET0 00pa3oBaHus — pOrpaMMe
OakasaBpraTa «YIpaBieHne OM3HecoMy 0 HanpasieHuio nmoarotosku 38.03.02 MenemkmeHT

Bepcus noxymenra - 1 crp. 3m3 25 IepBelii 5x3eMILLAD KOITUA Ne
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Mertonudeckue PEeKOMEHIALMU IS IOJIrOTOBKM K 3aHATHSAM JICKIHOHHOTO, CEMHMHAPCKOrO0 THIA M K
CaMOCTOSITENIbHOI paboTe CTYyAEHTOB MO JUCLHIUIMHE (MOIYII0) «YIPABICHHE YEIOBEYECKHUMH PECypcamMuy
10 OCHOBHOH NpodeccHoHanbHOI 00pa3oBaTesIbHON IIPOTrpaMMe BEICIIET0 00pa30BaHMs — IpOrpaMme
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O01mme MoJI0KeHUu s

[Ipuctynas K W3y4YEHUIO JUCLUUIUIMHBI «YTPABICHHUE YEJIOBEYECKHUMH pPECypCaMm»
CTYACHTaM HEOOXOAMMO O3HAKOMHUTBCS C COJEpX)aHHeM paboueil mporpamMmbl JUCHUILIMHBL, C
HEeJSIMU M 33JayaMyu JUCLMILIMHBL, €€ CBA3SIMU C JPYrUMHU AMCLUILIMHAMHM 00pa30BaTeIbHON
MIPOrPaMMBl.

Jlexuuss — METOMOJNIOTMYECKass U OpPraHU3alMOHHAs OCHOBa s BceX (opM yueOHBIX
3aHSTHUH, B TOM YHUCII€ CAMOCTOSITENbHBIX.

MeTtononorndyeckasi OCHOBA JIKIIMI COCTOUT B BEJCHHH O0YyYaromierocss B CyTh Kypca
BOOOI11IE, ITpHUIaBas y4eOHOMY KypCY MEXIUCIUIUIMHAPHYIO CBSI3b,  OPraHU3aI[MOHHAs - TaK KaK
Bce apyrue (GopMbl y4eOHBIX 3aHATUN TaK WM WHAYE «3aBsi3aHbl» Ha JIEKIHIO, Yalle BCETro
JIOTUYECKU CIEAYIOT 3a HEell, ONUPAIOTCs Ha HEE COAEPKATEIbHO U TEMAaTHUECKH.

Haznauenne coBpeMeHHOI KUK B y4eOHOM IpoIiecce He B TOM, YTOOBI IPEIOCTABUTh
BCI0O MH(OPMAIMIO TIO TeMe, a 4YTOOBl MOMOYb OCBOHMTH KYpC, OBJIAJIETh TEOPETUYECCKHUMU
3HAHUSIMU C TMPAKTUYECKUM NPUMEHEHUEM CHadajla Ha MPAKTUYECKUX 3aHATHUSIX U 3aHATUAX
CEMHHApCKOr0 THIIA, & B JajJbHEHIIEM NPUMEHATh HA IMPAKTUKE C BO3MOXHBIM pEIICHUEM
HECTaHIapPTHBIX CUTYALIUH.

B yuebHOM mporecce JeKIUs BBIIOIHSAET METOJOJOTHYECKYI0, OPraHU3allMOHHYI0 U
UHpOpMaMOHHYIO (QyHKIUH. JIeKuMs pacKkpbiBaeT MOHATUHHBINA ammapaTr KOHKPETHON 00JacTH
3HaHUs, €€ MpoOJIeMbl, JaeT LeIbHOE MPEJCTABIECHUE O IMPEeaMETe, MOKa3bIBAET B3aUMOCBSI3b C
OpyrumMu  qucuMmiauHaMu. Jleknust obecniednBaeT ycBoeHHMe yueOHOM HHpopManuu Ha
NEepPBOHAYAJIbLHOM YpOBHE 0OIlell OpPHUEHTUPOBKM B MaTepuaje, KOHLEHTPUPYET BHHMMAaHUE
CTYACHTOB Ha HauOoiee CIOXKHBIX Y3JIOBBIX BOMNPOCAaX, CTHUMYJIUPYET aKTUBHYIO
MO3HABATEJIbHYIO JIEATEIbHOCTh M 3aKJIaJbIBA€T OCHOBBI s Oyaymiero 3¢(eKTUBHOrO M
IIOJIHOLIEHHOT'O YCBOEHHS MaTepHaa.

K ocHOBHBIM BHJaM y4eOHBIX 3aHATUH Hapsay C JAPYIMMHU OTHECEHbl 3aHATUs
CEMHHApCKOTO THUNA W MPAKTUYECKUE 3aHITHUs, HANpaBICHHbIE HAa HKCIEPUMEHTAIbHOE
MOJITBEPK/IEHUE TEOPETUUECKUX MOJIOKEHUN U (popMHpOBaHHE YU€OHBIX U MPOPECCHOHATBHBIX
IIPAKTUYECKUX YMEHUH, M HaBbIKOB. OHM COCTaBISIOT BaXKHYIO YacThb TEOPETUUYECKON U
poeCCHOHAIBHON MTPAKTUYECKON MTOATOTOBKH.

B npouecce 3aHATHII CeMUHAPCKOTO TUMA U MPAKTUYECKUX 3aHATUI KaK BHJIOB y4EOHBIX
3aHATUN MO JUCHMILTUHE «YTIpaBJIeHHUE YEIOBEUECKUMHU pecypcammy o0ydaroirecs (CTyAeHTHI)
BBITIOJIHSAIOT OJHY MM HECKOJIbKO TpPaKTHUeCKUX padoT (3a7aHuii) MOJ PYKOBOJICTBOM
npernojaBaTesisi B COOTBETCTBUU C U3y4aeMbIM COJIEp:KaHHuEeM y4eOHOro MaTepuana.

OcHOoBHas W oOmas Lenb A BCEX 3aHATHM CEeMHHApCKOrO TUNA U TMPaKTUYECKUX
3aHATUA — TIOJTAlHO TPUMEHSATh TNOJyYeHHBbIE 3HAHWS Ha 3aHATHM U (HOPMHUPOBATH
npodecCuOHATIbHBIE YMEHHS U HABBIKH.

Pemienne mocTaBieHHBIX NEeped  AUCHUIUIMHON — «YTpaBI€HHE  YEJIIOBEUECKUMU
pecypcamMu» 3aiad JOCTUTAeTCs MOCPEICTBOM AaKTHBHOM IOATOTOBKHM CTYAEHTOB K 3aHSATHAM
CEMHUHAPCKOI0 TUIIA U MPAaKTUYECKUX 3aHATHUI, a Takke 0e3 BHIMOIHEHHS] UIMU 33/IaHUi B paMKax
CaMOCTOSITENIbHOW ¥ MHJMBHTyaIbHON paboTHI.

CamocrosiTenbHass paboTa CTYJIEHTOB SBIBICTCS OJHOW M3 BAXKHEWMINHUX COCTABJISIONINX
oOpa3oBaTenpHOro mporecca. HezaBucumo oT mosydyeHHOM mpodeccuu M Xapakrepa paboThl
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a000i  HauMHaroLMi  OakajaBp JO/DKeH oOnajgarh  (QyHIAMEHTalIbHBIMM  3HAHUSAMM,
npoeCCHOHATBPHBIMI YMEHUSMH W HAaBBIKAMH JCATEIBHOCTH CBOETr0 MPO(QWIL, OINBITOM
TBOPYECKOH M HCCIIEOBATENILCKOM JEATEIbHOCTH 10 PEIIEHUI0 HOBBIX HPOOJEM, OIBITOM
COLIMAJIbHO-OLICHOYHOM AEATEIbHOCTH.

Bce »atm  cocraBmsromue  oOpa3oBaHuss  (GOPMHPYIOTCS HMMEHHO B IIpoIecce
CaMOCTOSITENIbHOW ~ paboThl  CTYJEHTOB, Tak KaK  IpEeANoyiaraeT  MaKCHUMaJbHYIO
VMHAMBUAYAJIN3AlMI0  JIEATENbHOCTH  KaXJOTr0 CTYJA€HTa U  MOXET paccMaTpUBaThCs
OJIHOBPEMEHHO U KaK CPEJICTBO COBEPIIECHCTBOBAHUS TBOPUYECKON MHANBUIYAIBHOCTH.

[Ipu noaroroBke K pyOeKHOMY KOHTPOJIIO M 3K3aMEHY HEOoO0XOAMMO IOBTOPSATh
IPONJEHHBI MaTepual B CTPOIOM COOTBETCTBUM C pabouedl IporpaMMoi JHUCHUILIMHBI
«YIpaBleHHE YEIOBEUECKUMHU pecypcamu». Mcrosb30BaTh Marepualbl 3aHATUN, KOHCIIEKTa
JEKIUH U JIUTepaTypy, PEeKOMEHIOBaHHYIO mpernoaaBaTesneM. OOpaTuTh 0oco00e BHUMaHHUE Ha
TEeMbl Y4YEeOHBIX 3aHATUI, NPOMYIIEHHBIX OOydyaloImMMCs IO pa3HeIM nOpudyuHaMm. [lpu
HEO00XO0UMOCTH 00PaTUTHCS 3a KOHCYJIbTAIIMEN U METOIMYECKON TOMOLIBIO K ITPENoaBaTeto

THUnoBBIE OLIEHOYHBIE CPEICTBA, UCIOJIB3YEMbIE B IIPOLECCE OCBOCHUS AMCLMILIUHBI, U
UX Kputepuu npuBejeHbl B DOHAAX OLIEHOYHBIX CPEACTB TEKYIIEro KOHTPOJIS, PYOEKHOIO
KOHTPOJISI U TPOMEXKYTOUYHOM aTTECTAlMM IO IUCHMIUIMHE «YIPaBJICHHUE YEIOBEUECKUMHU
pecypcaMm.
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Mertonudeckue PEeKOMEHIALMU IS IOJIrOTOBKM K 3aHATHSAM JICKIHOHHOTO, CEMHMHAPCKOrO0 THIA M K
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PCKOMCHI[aIII/IH CTYACHTAM 110 NOATOTOBKE K 3AHATUAM JICKIIMOHHOI'0 THIIA

Conep:xaHue 3aHATHI JTeKIIMOHHOT0 THIIA 1O JUCHHUILINHE
«YnpaBJ/ieHHe YeJI0Be4YeCKUMU pecypcaMmu»

Tema 1. [lonsiTue, cogep:xkanue, nen u pynkuun HR-meneskmMenTa
1. Yenoseueckue pecypchl KOMIIaHUU Kak 00bekT HR-MeHexmenTa

2. OCHOBHBIC PUHITUIIBI COBpEMEHHOM KoHIen i HR-MeHemKMeHTa
3. CoBpeMeHHBIE MOAXOAbI K YIPABICHUIO YEIOBEUECKUMH pecypcaMu

Tema 2. MeTo0/10rn4ecKkie OCHOBBI YIIPaBJIeHNs YeJI0BeYeCKHMH pecypcaMu
1. Meroponoruueckre OCHOBBI YIPABJICHHS YEJIOBEYECKUMHU PECYPCaMU
2. MeTo/1pl yIIpaBJICHHSI YSIIOBEYCCKUMH peCypcaMu

Tema 3. OCHOBBI OPraHU3aLMH MCI0JIb30BAHNS YeJI0BeYeCKUX PecypCcoB KOMIIAHUH

1. OcHoBHBIE IPUHIUIIBI HOPMUPOBAHUS, pa3/J€JICHUs U KOONIEpalluu Tpyaa

2. IlnanupoBaHMe UCIIOIB30BaHUS YEJIOBEYECKUX PECYPCOB KOMITAHUH

3. Oprann3annoHHOE TPOSKTHPOBAHNE CUCTEMBI YIIPABJICHUS MTEPCOHATIOM B KOMMEPYECKOMH
OpraHu3auu

Tema 4. KaapoBblii noTeHIHAJ U KaJAPOBas MOJUTHKA OPraHU3alNU
1. TloHsATHE U CYLIHOCTH KaJIpOBON MOJUTUKH

2. [TpuHIMIIBI KAAPOBOM MOTUTHKHU

3. Pa3zpaboTka KaapoBO# MMOIUTHKN OpraHU3aIN

4. Bupl KaipoBOH MOJIMTUKY OpraHu3alun

5. ConnanbHO-TPy10BbIE€ OTHOILIEHUS, PBIHOK TPYZAa

6 TpyznoBble pecypchl U IEpPCOHAT

Tema 5. PazBuTuHe yejioBeUeCKMX pecypcoB OpraHu3aluu
1. ITonsiTHe, eTN U MPUHIIMIIBI Pa3BUTHS NIepcoHaa

2. ITonsitre, ey ¥ BUABI aJalTaliN

3. MeTo/Ibl ¥ CTaIuy aJIaliTalliy IepcoHasia

Tema 6. @opMupoBaHHe YeT0BEYECKHX PeCypCcOB KOMMepPYeCKOi Opranu3anuu

1.Hab6op u oTO0p nepcoHana KOMIaHUU

2.CoBpeMeHHbIE MOIX0IbI K ((OPMUPOBAHHIO YETIOBEYECKHX PECYPCOB KOMIAHUM: ayTCOPCHHT,
ayrcradGUHT U ayTIIIEHCMEHT MepcoHaa

Tema 7. OcHOBBI TeOpUHU cHpoca U mpeasoxeHuss. OcCo0eHHOCTH NMPUMEHEHHsI TEOPHH
CIpoca U NMpeaJioKeHnsl B OM3HeC-JIOTUCTHKE.

1. Caopoc, npeajoxxeHue, 1eHa.

2. DNIaCTUYHOCTD CIIPOCa U MPEII0KEHHUS.

3. OcobeHHOCTH TPUMEHEHHUS TEOPUH CIIPOCa U MPEJIOKECHUS B OM3HEC- JIOTHCTHKE.
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Tema 8. Ouenka nepconasia u 3ppeKTHBHOCTH YNIPABJIEeHUS] UM
1. IonsiTre, GYyHKIMHU U CHCTEMA OIIEHKH TIepcoHala

2. ®akTOpHI, BIUSIONIUE HA OIICHKY MepCOHAIIa

3. 3aiaum OIICHKHU TIepCOHAIA

4. Cucrema OLIEHKHU pe3yJIbTaToOB TPpy/a MepcoHalia

5. Yuer 3arpar Ha cojiep)kaHue IiepcoHaa

Tema 9. Ouenka nepconajia u 3pGeKTUBHOCTH YIIPABJIEHUS UM
1. Meroapl MHAUBUYAILHON OIICHKH
2. LleHTpsbl OlIEHKU TIEpCOHAla B CUCTEME OLIEHKH Pe3yIbTaTOB TPYyZa IepcoHana

B xone 3aHATHH JIEKLMOHHOIO TUMa O0yYaroIIMHCS OJDKEH BECTH KOHCIIEKTHPOBAaHHE
yuebHoro Matepuana. OOpamaTe BHUMaHHE Ha KaTeropuu, (HOpMYyIHPOBKH, PACKPBHIBAIOIIUE
COJepKaHHWE TeX WIM MHBIX SBJIEHUH M IPOLECCOB, HAay4yHbIE BBIBOJBI U IPAKTUYECKHE
PEKOMEHIALINY, MOJIOKUTEIbHBIH ONBIT B OPAaTOPCKOM HCKyccTBe. JKenaTenbHO OCTaBUTH B
pabouux KOHCIIEKTaX MOJsl, Ha KOTOPBIX JelaTh MOMETKH M3 PEKOMEHJO0BAaHHOH JIUTEpaTyphl,
JOTIOJHSIONIME MaTephall MPOCIHYIIAHHOW JIEKIMH, a TakXe MOJYEPKHUBAIOIINE OCO0YI0
Ba)XHOCTb T€X MJIM MHBIX TEOPETUYECKUX MOJIOKEHUH. 3a/71aBaTh NpEnoJaBaTeiIo YTOUHSIOMNe
BOTIPOCHI C IIETTBI0 YSCHEHHS TEOPETHUYECKHX TTOJI0KEHUH, pa3peIIeHus CIIOPHBIX CHTYaIli.

Koncnekr (ot nar. conspectus — 0030p) — NUCbMEHHBIH TEKCT, B KOTOPOM KpaTKo U
MOCJIE0BATENBHO U3JI0KEHO CO/IEP)KaHNe OCHOBHOTO HCTOYHHMKA UH(OPMAIIUH.

Bbiensor 1Be pa3HOBUAHOCTH KOHCIIEKTHPOBAHMS:

- KOHCTIEKTHPOBaHUE MTUCHMEHHBIX TEKCTOB;

- KOHCIIEKTUPOBAHHUE YCTHBIX COOOUIEHUM (Hampumep, JIEKIH).

KoHcnekt MokeT ObITh KpaTKUM UITH TOJPOOHBIM.

B ocHoBe mporecca KOHCHEKTHPOBAHUS JIEKUT CHCTEMAaTHU3alUs MPOYUTAHHOTO WU
ycIHbllIaHHOTO Matepuana. lLlempio mpoiecca CiayKUT NOpHUBEACHHE B EAMHBIA MOPSAIOK
CBEJICHUI1, MOyYSHHBIX U3 HAYYHOU CTaThU, Y4€OHON M METOJHMUECKON JIUTEPATYPHI.

KoHcniekTupoBanue sBisieTCs HEOThbeMIIeMOol (opMoi paboThl 00y4aeMoro B CHIIy TOTO,
4TO B y4eOHOM MpOIlecce CTYACHTHI CTAJKUBAIOTCS C HEOOXOIMMOCTBIO KPAaTKOTO H3JI0XKEHUS
00Jb1I0TO 00BEMa yUeOHOTO MaTepHaa.

[enn KOHCIEKTUPOBAHUS:

- pa3BUTHE y OOyYalolerocs HAaBBIKOB NepepaboTKH MHGPOpPMAIUMHU IOJy4YEHHOU B
YCTHOM WJIM TUCHbMEHHOM BUJI€ U NPUIaHUE el CoKaTON (POPMBI;

- BBIpa0OTKa YMEHHI BBIJCIUTH OCHOBHYIO  HICH0, MBICIH H3 TMEPBOMCTOYHUKA
uH(pOpMaIny;

- (hopMupoBaHIEe HABHIKOB COCTABIICHHUS TPAMOTHBIX, JIOTHYHBIX, KPATKUX TE3HCOB;

- o0Jer4eHue rnpouecca 3aIOMUHaHNUS TEKCTa.

OOyuarouumMes cienyer oOpaTUTh BHUMaHHE, Ha TO, YTO JOCJIOBHAs 3allUCh TEKCTa HE
SBIISICTCS KOHCIEKTOM. TONBKO CTPYKTYPUPOBAHHBIA TE3MCHBIA TEKCT MOXET HAa3bIBaThCS
TakoBbIM. [IpM KOHCHEKTHMPOBAHMM TNHMCBMEHHBIX HCTOYHMKOB HE0O0X0oauMo oOpamarh
BHUMaHME Ha ab3allbl, UX CYIIECTBOBAHUE MPHU3BAHO OOJETYUTH BOCHPUATHE TEKCTAa M HAYallo
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HOBOI MBICIM aBTOpa. Ba)KHO y4YMTBIBaTh TaK)Ke€ W TO, YTO OJJHA MBICIb MOXKET OBITh M3JIOKCHA
B HECKOJBKUX a03alax.

BBICOKYI0O ~ CKOpOCTh  KOHCHICKTHPOBAaHUS  MOTYT  OOCCHEYHTh  COKpAIICHHS
(oOmenpuHATHIE, a00pEeBUATYPHI, CTPEIIOYKH, YKA3bIBAIOIIME HA JIOTHYECKUE CBSI3U, OTMOPHBIC
CJIOBa, KJIFOYEBBIC CIIOBA, CXEMBI U T.J1.).

CocraBiieHHe KOHCIIEKTa MPU3BAHO OOJIETYUTH 3allOMUHaHUE Tekcra. OO0ydarommmcs
PEKOMEHIYETCSl TOCJEe €ro COCTaBIEHUS MPOYECTh 3a(PUKCUPOBAHHBIE TE3UCHI HECKOJBKO pa3
JUIsl TIOJIHOTO MX YCBO€HHMs. JlomyckaeTcsi moJuepKUBaHUE TE3UCOB, COJEPKAIIMX OCHOBHBIC
MBICJIH, BBIJICJICHHE X [IBETHHIM MapKEpPOM.

[lepecka3 He sBISETCS KOHCIICKTHPOBAHUEM CTaThH, NMepedpasrpoBaHUEC BO3MOXKHO C
COXpaHEHHEM €€ COJICPIKAHUs, JOTUYECKUX CBSA3CH C ICJIbI0 COKpAIICHHs 00bhema.

[Tpu MCIONIb30BaHNY B KOHCIIEKTE IUTAT aBTOpa TPeOYyeTCsl BBIICICHUE WX B KABBIYKU H
yKa3aHHWe Ha UCTOYHMK MyOJIMKAIIMK U aBTOPA BhICKA3bIBAHUSI.

Bunl KOHCIIEKTOB:

1 TIInaHoBeIA KOHCHEKT. Ero BbIOJHEHHWE BO3MOXKHO IIPH  COCTaBJICHHH
MPEBAPUTEILHOTO TUIaHA HAYYHOW CTaThH, IJIABBl y4EOHOTO WJIM METOJMYECKOTO TOCOOHS.
Kaxx1ip1i1 Bonpoc miaHa pacKpbIBaeTCs B COOTBETCTBYIOIIEH YaCTH KOHCIIEKTA

2 TekcTyanbHBIM KOHCIEKT. [IpeKkpacHO MOAXOMUT Ui KOHCIIEKTHPOBAHUS HAYYHBIX
cTareil, MoHorpadwuii, korma HeoOXOIUMO B TOJHOW Mepe OTPa3suTh TOUKY 3PEHHUS aBTOpA,
00sauuB ee B GOpMY LIUTATHI

3 Temarnueckuii KoHcmeKT. Ero ocHOBHas 3ajaya — HaWTH OTBET Ha IIOCTaBJICHHBIH
BOIIPOC, PEIINTh HAYYHYIO 3a1ady. UMCIO KOHCIEKTUPYEMBIX MCTOYHHUKOB B 3TOM Cilydyae He
OTPaHUYUBAETCA, UMEET 3HAUCHHE IOCTHKEHUE KOHEUHOU LIETIH.

4 CBOOOIHBIN KOHCIIEKT MOXET COJEpKaTh B ce0€ AJIEMEHTHI BBINICTICPEUUCICHHBIX
KOHCIIEKTOB. COCTaBlieHHE TaKOro KOHCIIEKTa CHOCOOCTBYET Jy4llIeMy YCBOCHHIO H
OCMBICIICHUIO MaTepHaa.

[Topsimok cocTaBieHUs] KOHCIIEKTa MUCEMEHHOTO MaTepuaa;

1 TlpenBaputenbHOE 3HAKOMCTBO C TEKCTOM C IIEJBI0 OMPENENICHUs CTEMEHU ero
CJIOHOCTH, HAYYHOCTH M BBIOOpA BHJ1a KOHCTICKTUPOBAHUS

2 IloBTopHOE TpOYTEHHWE U  aHANU3 MCCIEAYyeMOro MaTrepuaia  IO3BOJIUT
COCPEIOTOYUTHCS HAa TJABHOM MBICIM TEKCTa W OIpPENeIuThcsl C pa3OMBKOWM TeKcTa Ha
CMBICJIOBEIE €THHUIIBI

3 Beigenenue Te3ucoB, IepearoIinX KpaTkoe Coep:kaHne MaTepuana.

SIcHOCTB, KPaTKOCTh, JIOTUYECKAsl CBSI3aHHOCTh TE3UCOB — OCHOBHBIE XapaKTEPUCTHUKH
KoHCcekTa. [IpM KOHCHEKTUPOBAaHMM TMHCHMEHHOTO Marepuaja HeoOXoauMo oOpariarhb
BHUMaHUE HE TOJIPKO HAa OCHOBHBIC TOJIOKCHHSI TEKCTAa, HO M HA JOKa3aTelIbhCTBA, MPUMEPHI,
LUTAThl, MHEHUS YYEHBIX U MPAKTUKOB.

VYkazaHusi 10 KOHCIEKTUPOBAHUIO JIEKIIHIL:

- HE HYXHO CTapaThCs 3amucaTh BECh MaTepuall, O3BYYCHHBIA mpemojaBareneM. Kak
MpaBUJIO, JIEKTOPOM JENAIOTCS AaKIEHThl Ha KIIIOYEBBIX MOMEHTax JIEKIUU I Hayaia
KOHCIIEKTUPOBAHUS;

- KOHCIEKTUPOBAaHHWE HEOOXOJUMO HAYMHATh TIOCJIE OrJIAIICHHEM TJIaBHOW MBICIH
JIEKTOPOM, TEepe]l Ha4ajIoM €€ KOMMEHTUPOBAHUS;
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- BbIJCNICHUE TJABHBIX MBbICIIEH B KOHCIIEKTE JPYrMM I[BETOM II€JIecCO00pa3HO
IMPOU3BOJANUTL BHC JICKIIMKU C LCJIbIO COKpallCHUS BPEMCHHU Ha KOHCIICKTUPOBAHUC Ha camoit
JIEKIHH;

- IPUMEHEHUE COKPALEHUN IIPUBETCTBYETCS,

- Hy>XKHO I/I36€FaTI) JJIMHHBIX U CJIOXKHBIX paccynq[eHI/Iﬁ;

- JIOCJIOBHOE KOHCHEKTHPOBAaHHWE OTHHUMAeT MHOIO BpPEMEHH, MO3TOMY HEOOXOIUMO
oIrycKath (hpa3bl, HIMEIOIINE BTOPOCTEIICHHOE 3HAYCHHE;

- €CJIM B JICKIMU BCTPCHAIOTCA HECU3BCCTHBIC TCPMUHBI, TYy4lIC BCCTO OTMCTHUTDL Ha ITOJIAX
UX CYIIECTBOBAaHHE, OCTABUTh MECTO JJISl UX MOSICHEHHS U B KOHIIE JICKIIUH 33]aTh YTOUHSIOMINN
BOTIPOC JIEKTODY.

KoncnektupoBanue © peleH3upoBaHUE, TaKUM 00pa3oM, 3TO MPOLECC BBIACICHUS
OCHOBHBIX MBICIICH TEKCTa, €0 OCMBICIICHUA W OLCHKHU conepmameﬁcg B HEM I/IH(i)OpMaIII/II/I.
Jannsiit Bu1 y4eOHOW paboOThl SBJISETCS BUAOM HHIUBUIAYATbHOW CaMOCTOSTEIbHOW pabOThI
CTyZIeHTA.

Jlexuus BBICTYMAeT B KayeCTBE BEIYIEro 3B€HA BCEro Kypca OOy4YeHHS U MPEe/ICTaBIsIeT
co0oi cmoco0 W3NMOXKEHHSs OOBEMHOTO TEOPETUYECKOTO MaTepuasia, 00ecreunBaroNIni
LEJIOCTHOCTh M 3aKOHYEHHOCTb ~ €ro  BOCHpUATUS  cTylaeHTamu. Jlekmus — naer
CUCTCMATU3UPOBAHHBIC OCHOBBI HAaYYHBIX 3HAaHUU II0 JUCHUIIIMHE, PAaCKPbIBACT COCTOSAHHEC U
MEPCIIeKTUBBl PA3BUTHSL COOTBETCTBYIOIIEH OOTAaCTM HAayKd W TEXHUKH, KOHIEHTPUPYET
BHUMAHHEC CTYACHTOB Ha HanoboJee CJIOKHBIX, Y3JIOBBIX BOIIPOCAX, CTUMYJIIMPYET UX AKTHBHYIO
MIO3HABATENIbHYIO JESATEIBbHOCTh U CIOCOOCTBYET (DOPMUPOBAHHIO TBOPYECKOIO MBILICHUS.
OCHOBHBIMH q)YHKHI/ISIMI/I JICKIIMA BBICTYIIAIOT MMO3HABATCIIbHAA, pa3BHUBArOIasa, BOCIIMTATCIIbHAA
¥ OpTaHU3YIoIIasl.

HOI[FOTOBKa K 3aHATUAM JICKOIMOHHOI'O THIIa BK/IOYAE€T B ceost: OCO3HaHHUEC
HEOOXOJUMOCTH €€  BBIMOJHEHHS;, IIEeJICHANpPABICHHYI0  I103HABATEIbHO-MPAKTHIECKYIO
NeSITeIbHOCTh HETMIOCPECTBEHHO Tepe]] JEKIMel (MpocMOTp MaTepualia TPEAbIIYIIeH JTeKIH
JUIS. BOCCTAHOBJIEHHS! B TAMSTH OCHOBHBIX MOMEHTOB; O3HAaKOMJIEHHE ¢ HOBOW MH(opMaIuen 1o
PEKOMEHIyeMO y4eOHOUW JuTepaType Jisd YCTAaHOBJICHHS CBS3EH MEXKIYy HW3YYEHHOU U
u3yyaeMoil uHpopmanueil; nog0op HeoOXOAUMON TOMOIHUTEIBHON JIUTEPATYPhl; BHINOJIHEHHE
3aJIaHuH, TIPEAJIOKEHHBIX HA CAMOCTOSATEIIbHYIO MPOPAOOTKY).

CamocTosTenpbHass paboTa CTYJEHTOB Ha YpOBHE 3aHATUN JIEKIIMOHHOTO THIA
3aKITI0YAaeTCsl B CIEAYIONIEM: OCO3HAHWE CTYACHTAMH IeJied W 3a7ad JIeKIUH;, MOHWMaHHe
CMBICTIa cOO00IIaeMoil mpemnojaBaTesneM HMH(QOpPMAINK;, TOHUMaHUE HOBBIX 3HAHWH; MOHMMAaHUE
ocobeHHOCTEH MoAXOJ0B K IIOHATUSAM Pas3IMYHBIX aBTOPOB, OUCHHWBAHUC HUX JOCTOMHCTB H
HE/IOCTAaTKOB; Y4acTHE B PEIICHHH MOCTABJICHHBIX MpoOieM. BHeaynuTopHas camocTosTenbHas
paboTa CTYJIEHTOB IMOCJE MPOCIYIINBAHUS JICKIIMU 3aKIII0YaeTCs B 00pabOTKe, 3aKpeTUICHUH U
yrayOlneHuH 3HAaHUN 10 W3YYEHHOH TeMe; MepPEeUUTHIBAHHH CBOMX KOHCIIEKTOB; BBISCHEHUS
HCIIOHATHBIX BOIIPOCOB, 3HAKOMCTBO C TIIOJYYCHHBIM MAaTCpUaioM II0 peKOMeH}IOBaHHOﬁ
yuyeOHOIl nuTepaType, BHECEHHE JONOJHEHHH B KOHCIEKT; H3Y4YEHUE JOIMOJHUTEIbHOM
JUTEPATYpPHL.

Pexomenaamnuu mo opopMIICHUIO JICKITHIA.
BaumaTenpbHO 03HAKOMBTECH C TMpeajiaraeMbIMH HIKE PEKOMEHIAIUSIMH O paboTe ¢
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TEKCTaMH JIEKIIUH.

Cnymanme W 3amUCHIBaHME JIEKUWH SABISETCS OJHOW M3  pemaromux  Gopm
camooOyueHusi crynaeHToB. C Heil, ¢ 3Toi ¢Gopmoii, CBsA3aHa W paboTa C JUTEpPaATypou, U
COCTaBJICHUE IUIAHOB, TE3UCOB, KOHCIIEKTOB, U MOJAIOTOBKA K KOJUIOKBUYMY, 3a4e€Ty, 3K3aMEHY,
K HaIllMCaHWIO JOKIAI0B, pedepaTos.

Pexomenpanuu nmo paboTe HajJ TEKCTaMH JIEKIIMU CBOJAATCA K KOHKPETHBIM COBETaM, C
NEPBOIo B3TJIAAa KaKyIIUMCS 1O IPUMUTUBHOCTH IPOCTHIMHU.

1 Ha o0opore O0OJIOKKH TeTpaaW 3amuchiBaeTcs (aMuius, WMs, OTYECTBO
MpernoaaBarens, ero yueHas CTeleHb U yUeHOe 3BaHUE

2 Ilpu KOHCIIEKTUPOBAHMM PEKOMEHIYETCS BECTH 3allMCH Ha OJHOW CTOPOHE JIUCTA,
OCTaBIlsii BTOPYIO CTOPOHY HJSi Pa3MBILIUICHUH, pa300poB, BOMPOCOB, OTBETOB HAa HUX, IS
(buKCUpOBaHUSA eTaNIeii TEMBI WM CBSI3aHHBIX C HEH ()aKTOB, KOTOPHIE MPUIIOMUHAIOTCS CAMUM
CTYJECHTOM B XOJI€ CIyLIAHUS JICKIIMOHHOTO Marepuana. MHorna ass 3TOro ocTaBisOTCS JIUIIb
mupokue nojs. Ha mnepBbIX JEKUMAX CTOUT CHEHUAIbHO YIPaKHATHCS B MCIOJIb30BaHUU
noJsieli: (PUKCUPOBATH BOIPOCHI, BBI3BIBAIOIINE JTUYHBI HWHTEPEC, BApUAHTHl OTBETOB HA HUX,
COMHEHHS, MPOOJIEMBI, CIIOPHBIE IOJOKEHUS — TO €CTh IPEBPATUTh TETPAJHbIE MOJS B IOJIA
pasMBIIIICHUH, Oecest ¢ co00il, TMaToroB ¢ TOBApUIIAMH, C IPEOIaBaTEeNIEM.

3 3amuch NEKIUi BeJeTcs B MPOM3BOIBHON (Gopme. DTO MOXKET OBITh CTHIIb y4eOHOU
nporpaMMbl  (Ha3bIBHBIE TMPEAJIOKEHHUS); MOXKHO Ba)KHEWUIINE MBICITH BBIACNIATH IIBETHBIMHU
¢doMacTepaMy WM TOPUMEHATH OOKOBBIE «(pOHAPUKHMY», BBIIEIsIONIME mnoATembl. [Ipu 3ToM
dopMa 3amucu MaTepuaia 3aBHCUT OT CIEUU(PUKU HM3ydaeMOro MpeAMETa; YMECTHBI U CBOU
KpaTKHe MOSICHEHMSI K 3alucAM. 3aluch JIEKIIMU JIy4llle BECTU B CKaToil ¢opMe, KOPOTKUMHU U
YeTKUMH (Ppa3amH.

4 3amuch JEKUUU TOMOTraeT COCPEJAOTOYMTh BHMMAHHE Ha TJIaBHOM, B XOJ€ CaMoil
JEKIMU TPOAYMAaThb W OCMBICIUTH YCIBIIIAHHOE, OCO3HATh IUJIaH M JIOTHKY W3JI0KEHUs
MaTepuana mpemnojaBarereM. Takas pabora Hepeako, OCOOEHHO TOHadally, BBI3bIBAET
TPYOHOCTH y CTYIEHTOB: HEKOTOPBIE CTPEMSTCS 3alUCBIBATH BCE JOCIOBHO, IPYrMe MUIIYT
OTPBIBOYHO, Y TPETHUX 3aIMUCh MOTYYAETCsI Xa0OTUUYECKasl.

YroObl n30€kaTh ATUX OLUIMOOK, 11e1eCO00pa3HO MPHUAEPKUBATHCS CIEAYIOIIMX MPABUIL:*
1ocjie 3aluCy OPUEHTHPYIOMIMX W HaNpaBSIONMX BHMMAaHHWE JaHHBIX (TeMa, Ieb, IUIaH
JEKIMU, PEKOMEHJOBAaHHAs JUTepaTypa) BaXXHO TOMBITAThCS MPOCIHEANTh, KaK OHH
pacKpbIBalOTCA B COJIEPKaHUU, MOAKPEIUIAIOTCS (GOPMYIUPOBKaMH, JOKa3aTEIbCTBAMHU, a 3aTeM
¥ BBIBOJAMH;* 3alHCHIBATH CIIEyeT OCHOBHBIC IMOJIOKECHHS M JOKA3bIBAIOIINE WX apTyMEHTHI,
HaubOosee spkue TMpuUMepbl U (aKThl, IOCTABJIEHHBIE MIPENOAABATEIEM BONPOCHl IS
CaMOCTOSITENIbHOW TPOPaOOTKHU;* CTPEMHUTbCS K UYETKOCTH 3alliCH, €€ I0CIeI0BaTeIbHOCTH,
BbIIETISIE TEMbl M TMOATEMBI, BOIPOCHI U IOJABOIPOCHI, HUCHOJB3YS HUGPOBYI0 U OYKBEHHYIO
HyMepauuio (puMckue M apabckue IUQphl, OonbpiIve U Majble OYKBBI), KpacHbIE CTPOKH,
BblJIeJIeHHE a03alleB, MOJYEpKHBAHHE TIJIABHOTO;" KaXXJAOMYy CTYAEHTY IOJE€3HO BbIPadOTATh
CBOI0 CHUCTEMY COKpallleHHil, B KOTOpo OH MOr Obl pa3oOpaTbcs JIeTKO M 0e30IHnO0YHO;:
HEOOXOJUMO BBIMOJHITh CHCTEMaTHYECKHE BO3BpAIICHMsS K MpeAblaynuM Tekcram. Jlaxke
OTIIMYHO 3aIMCAHHAS JICKIUS MPEANOIaraeT JAIbHEUITYI0 CaMOCTOSTENbHYIO paboTy HaJ HEi
(rmyOOKO€ OCMBICIICHHE €€ COIEPIKaHMS, JIOTHIECKON CTPYKTYpPHI, BBIBOJOB). OCOOCHHO Ba)KHO
B IMPOIIECCE CAMOCTOATEIBHOM pabOThl HAJl JIEKIMEW BBIIEIUTh HOBBIA MOHSTUHHBINA ammapar,
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YSCHUTh CYThb HOBBIX HOHATHH, NpU HEOOXOAMMOCTH OOpAaTUTBCS K CIIOBapsAM M JPYrMM
MCTOYHMKAM, 3a0JHO YCTPAHUB HETOYHOCTHU B 3aIIUCSX.

PaGota Hajy nekuued CTUMYJIUpPYET CaMOCTOSITEIbHBI IOMCK OTBETOB Ha CaMble
pa3MYHbIE BOIPOCHI: HAJA KAKUMH TOHATUSMHU CIEAYeT IMOopadoTaTh, Kakue OO0O0OIICHHS
CeNaTh, KAKO! JOIOIHUTENIBHBIA MaTepUall IPUBJICYb.

Pexomenganuu CTyAC€HTaM 110 NOATOTOBKE K NIPAKTHYIECCKUM 3aHATHAM U 3AHATUAM
CEMUHAPCKOIo Tuia

Conep:kaHue NPaAKTUYECKUX 3aHATHI U 3aHATHIA CEMHMHAPCKOI0 TUIIA MO ANCHUIIMHE
«YrnpasiieHHe 4eJI0Be4eCKUMH pecypcamMmm)

Tema 3aHATHSA U BOIIPOCHI, IOAJIEKAIINE PACCMOTPEHUIO B XOAE OneHnounsle cpeacTaa
IIOATOTOBKH K 3aHATHUIO
Tema 1. IlonsiTue, conep:xanue, neau u pynkuun HR- YCTHBIN OIIPOC
MEHEeIKMEHTa

1. YenoBeueckue pecypchl KOMIaHUU Kak 00beKT HR-MeHemxmenTa
2. OcHOBHBIE PUHITUIIBI COBpEMEHHOM KoHIen i HR-MeHemKxMenTa
3. CoBpeMeHHBIE MOAXOAbI K YIIPABICHUIO YEIOBEYECKUMH peECypcaMu

Tema 2. MeTom0J10THYeCKHE OCHOBBI YITPABJICHHSI YeJIOBEYECKMMH | YCTHBIN OIpoc,
pecypcamu TECTUPOBAHUE

1. MeTo1070THUECKUE OCHOBBI YITPABIICHHSI YEIIOBEYSCKUMHU

pecypcamu

2. Metoibl yripaBlieHUs YeJIOBEUECKUMH PECypCaMu

Tema 3. OCHOBBI OPraHM3aINH UCIIO0Ib30BAHUS YeJI0BeYeCKUX MUChbMEHHas paboTta
pecypcoB KOMIIaHUH

1. OcHoBHBIE TPUHIUITBI HOPMUPOBAHUS, pa3AeIeHUs U KOOTIEPAIIUH
Tpyna

2. IlnanupoBaHue UCIIOIB30BAHUS YEIOBEYECKUX PECYPCOB KOMITAHUU
3. OpraHn3annoHHOE MPOCSKTHPOBAHNE CHCTEMBI YITPABIICHUS
IIEPCOHATIOM B KOMMEPUYECKON OpraHu3aIiu

Tema 4. KaapoBblii mnoTeHuMaJl M KaJpoBasi MOJUTHKA | IpakTUyeckas pabdoTa,
OpraHu3anuu peuieHue 3aaa4d

1. TlonsiTHe U CYIIHOCTH KaJIpOBOM MOJIUTUKU

2. [TpuHIHIBI KAAPOBOM MOTUTHKHU

3. Pa3zpaboTka KaapoBO# MOIMTHKU OpraHU3AIHN
4. Bupl KaipoBO MOJIMTUKY OpraHUu3alin

5. ConnanbHO-TPy10BbIE OTHOILIEHUS, PBIHOK TPYAa
6 TpyznoBble pecypchl U IEPCOHAT

Tema 5. PazBuTHe YesiOBeYeCKHX PECYPCOB OPraHU3anuu YCTHBIN OIPOC
1. ITonsTHE, LIETN U IPUHLMIIBI Pa3BUTHSI IEPCOHAIA
2. [lonsTue, nenu u BUABI aJalTalluu
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3. MeToapl U CTaANM aIallTallMK TIepcoHata

Tema 6. @opMHupoBaHHe YeIOBEYECKHX PECYPCOB KOMMEPYECKOH | YCTHBIM ompoc,
OpraHu3anuu JIeTI0OBast UTpa

1.HaGop u oTOOp nepcoHaza KOMIIaHUA

2.CoBpeMeHHbIE TOAX0/1bI K (POPMUPOBAHUIO YETIOBEUECKUX PECYPCOB
KOMITAHWU: ayTCOPCUHT, ayTcTadGUHT U ayTIIICHCMEHT ImepcoHasia

Tema 8. Ouenka nepconajia u 3pGeKTUBHOCTH YIIPABJIEHUSI UM YCTHBII O1poc,
1. ITonsiTre, GyHKIMK U CHCTEMa OLIEHKH MEePCOHAa TECTUPOBAHUE

2. ®aKkTophl, BIUSIOLIUE HA OLICHKY MepcoHalIa

3. 3a1aun OIICHKHU TIepCOHAIA

4. Cuctema OLIEHKH pe3yJIbTaToOB TPY/a MepcoHaa
5. Yder 3arpar Ha coJiep)KaHue mepcoHana

Tema 9. BbicB0OOKI€HHE TEPCOHAJIA YCTHBIN OIIPOC
1. Cucrtema MepoIpHUATHIi 110 BBICBOOOXKIEHHUIO [TEPCOHATIA
2. DTanbl MEpOIPUATHUH 110 BEICBOOOXKIEHHUIO IIEPCOHANA

3. HampaBneHus moaaep K BEICBOOOXKIEHHOTO TIEPCOHANA
4. 3arpeTbl U OrpaHUYEHHS HA YBOJIbHEHHUS

5. Pacuet nmotepb OT BEICBOOOXK/IEHUS MTEPCOHANA

[TpakTrueckue 3aHATHS — 3TO (opMa 0OyueHUs B By3e, IPEANOJIaramas KoJUIEKTUBHYIO
npopaboTKy TeM Y4eOHOW IMCHMILIMHBI, KOTOpPbIE SIBJISIOTCS CIOXHBIMM JJISl YCBOCHHMS M IpU
TOM Hauboyee 3HAUMMbIMH Ji1 oOOecreyeHus KayecTBa MNpo(ecCHOHATbHOM MOArOTOBKU
CTYJCHTA.

[Tpu moAroTOBKE K MPAaKTHUYECKOMY 3aHSTHUIO CTYACHT JOJDKEH NMPOAHAIU3UPOBATH TEMY
U IUIaH 3aHATHSI, 03HAKOMUTBHCS C OCHOBHBIMM IpOOJIEMaMM, BHIHECEHHBIMH Ha OOCYKJIEHHE.
Pexomennyercs BHUMATeNbHO MPOYMTATh MaTepuan IO TEME, JaHHBIM IpernoaaBaTeleM Ha
aexiuu. Takke HEOOXOMMO M3YyYHTh PEKOMEH/IOBaHHYIO JIUTEpaTypy no teme. BaxxHo, yTOOBI
CTYJIEHT YMEJ COIOCTaBISATh MCTOYHHKU M MPOAYMBIBATH H3ydaeMmblii MmaTtepuan. [Ipu stom
Ba)XHO JI€NIaTh KOHCIIEKTHI MPOYMTAHHOTO WJIM OTAENbHBIE 3alUCH, KOTOpPBIE MOHAI00SATCS HpU
MOJIFOTOBKE K MPaKTUYECKOMY (CEMUHAPCKOMY) 3aHSTHIO.

[Ipy moaroTroBke K 3aHATHIO HEOOXOAMMO HAJEKHO YCBOUTH OCHOBHBIE MOHATUS WU
kareropun 1o Teme. CTyAeHT JOKEH BBIMHCATh M PackpbiTh (B 1-2 mpeasioskeHusx)
COJIep’KaHNE OCHOBHBIX TIOHATUN U KaTETOPU B TETPAH JJIsl CAMOCTOSTEIBLHOM TOATOTOBKH.

OngHuM M3 2TanoB NOJATOTOBKM K IPAaKTHYECKOMY 3aHATHIO SBIISETCS BBIIOJHEHHUE
MMCBbMEHHBIX 3aJaHUM JUIsI CAMOCTOATEIBHOW IMOATOTOBKM IO TEME. 3aJaHusl BBINOIHSIIOTCS
pa3z00puMBBIM MOYEPKOM B OTAEIBHO 3aBEJCHHOW MJIs 3TUX Leled TeTpaau. 3alucu HMEIOT
NEPBOCTENIEHHOE 3HAYEHUE Ul CAMOCTOSITEIbHON paboThl CcTyAeHTOB. OHM MOMOTalOT MOHSTH
MOCTPOCHHE U3Y4aeMOro MaTepualia, BbIIEIUTh OCHOBHbBIE MOJOXKEHUS, MPOCIEAUTh UX JIOTUKY
U TEM CaMbIM IIPOHUKHYTH B TBOpYECKyl0 JabopaTopuio aBTopa. Benenuwe 3amuceit
CHOCOOCTBYET MPEBPAIIECHUI0 YTEHUS B AaKTUBHBIA IIpolecc, MOOWIM3YeT, Hapsay co
3pUTENbHON, U MOTOPHYIO MaMATh. CleayeT MOMHUTB: y CTYJE€HTa, CHCTEMaTHUYECKH BEIYILErO
3allUCH, CO3JAETCsl CBOM HMHIUBUAYaIbHBIH (DOHI MOACOOHBIX MaTEepHANIOB s OBICTPOTrO
MOBTOPEHUS MPOYUTAHHOTO, Ul MOOMJIM3AIMH HAKOIJICHHBIX 3HaHWA. OCOOEHHO BaKHBI U
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IOJIE3Hbl 3allUCH TOrJa, KOIJAa B HMX HAaXoIAT OTPaKE€HHE MBbICIM, BO3HUKILUE IIpU
CaMOCTOSITENILHOM padoTe.

Pe3ynbpTaThl KOHCIIEKTUPOBAHUS MOTYT OBITh IIPEICTABICHBI B PA3JIMYHbIX (hopMax: MJIaH
(IpocTO# U pa3BEpHYTHIi), BBINMCKH, TE3HCHI.

B xoxe moaroToBke K MpakTUYECKOMY 3aHITHIO CTYACHTHI MOTYT CO3/1aBaTh HATrJISIHBINA
MH(POPMALIMOHHBIM MaTepuall ¢ IOMOIIBI0 MYJIbTUMEIUMHON KOMIBIOTEPHOW IPOrpaMMbl
PowerPoint. Dtor BuA paboTel TpeOyeT KOOpPAWHAIIMM HABBIKOB CTYACHTa IO COOpY,
cucteMaTu3anuy, nepepaborke uHGopmanuu, opopmieHus e€ B BUIE MOJOOPKU MaTepHaloB,
KPaTKO OTPaKAIOIIUX OCHOBHBIEC BOIIPOCHI M3y4aeMOi TEMBI, B SJIEKTPOHHOM BHJIE.

Taxoke Ipu MOJATOTOBKE K MPAKTHYECKOMY 3aHITHIO MOKHO HH()OPMAIIHIO TPE/ICTABUTH B
BUJIC CXEM, WILTIOCTpALMii (PUCYHKOB), Ipa)uKOB, AMAarpamMMm, SBISIOLIMMHUCS IPOCTHIMU BHJIAMH
rpadudeckoro crmocoba oroOpaxenus uHpopMaruu. Llenpro HCMoNp30BaHUS TAKOTO Crocoda
SBJISICTCA Pa3BUTUE YMEHHS CTYAEHTa BBIIENATH TJIaBHBIC JIEMEHTHI, YCTAaHABIUBATb MEXIY
HUMH COOTHOIIIEHHE, OTCIEKUBATH X0 Pa3BUTH, M3MEHEHUS KaKOTr0-IH00 Tporecca, sIBICHUS,
CTPYKTYPHUPOBaHHUE U cUCTeMaTH3alus HHpopManus 1 T. 1.

Ecnu BO BpeMsi MOATOTOBKH K 3aHATHIO HEOOXOIMMO MaTepHall MPEICTaBHTH B BUJIEC
CBOJHBIX (00OOMIAIONINX) MM CPABHUTENIBHBIX TaONUI, TO €€ HEOOXOJUMO CTPOUTh Ha
OCHOBAaHMU (YHKIMOHAIBHBIX 3aBUCHMOCTEH KaKWX-TMOO MaHHBIX, TOKa3aTeliei, SBICHUN |
coObiTuil. Ilpu cocraBieHWH M 3alOJIHEHUM TJaBHBIMH TPEOOBAHUSMH SIBISIOTCS YETKOCTb
(OpMYITHPOBOK U TOJIHOTA OTBETA.

[Tpu 1OCTaTOYHOCTH MOJATOTOBKH CTYAEHT MOXKET CAaMOCTOSITEIbHO ONPEAETIUTh CTEIIEHb
CBOEH TOTOBHOCTH K 3aHITHIO, OTBETHB (YCTHO) Ha BOIPOCHI JIJIsl CAMOKOHTPOJIS TIO TEME.

Ha ocHOBaHMM M3yuy€HHOTrO Marepuana, CTyAEHT JOJDKeH yMeTb (hOpMyIupoBaTh CBOE
MHEHHE 110 Ka)KJIOMY BOIIPOCY TEMbI U apTyMEHTHPOBAHHO €ro 00OCHOBHIBATh, ECITH:

- 3aJaHUe CBsj3aHO C HEOOXOAWMOCTHIO (HOPMYIHPOBAHUS W apryMEHTAIUU
COOCTBEHHOM MO3MIIMK IO KAaKOMY-THMOO BONPOCY, TO OTBET HE JOJKEH OBITh YpE3MEpPHO
KpaTKUM WJIH, TeM Oojee, 01HOCT0KHbIM. Heo0XoauMo 1aBaTh pa3BepHYTYIO U yOEIUTENbHYIO
(co cchUTKaMH HAa HWCTOYHHWKH) apryMEHTAIMIo, 10 BO3MOXXHOCTH — TIPEIBOCXHUIIATH |
OIIpOBEPraTh KOHTPAOBOBI ONITIOHEHTOB;

- 3aJaHWe TpeAroyiaraeT CpaBHEHHE CIIEAYeT MPOASMOHCTPHPOBATH HABBIKU
CPaBHUTENBHO-)KOHOMMYECKOTO aHanu3a (YMEHHE IpaBUJIbHO CTaBUTh L€JIb CPaBHEHUS,
ONpeneNniaTh OOBEKThI, WCTOYHUKH W KPUTEPUH, COTOCTABISATH BBISBICHHBIE OOBEKTHI,
HaXOJIUTh UX CXOJICTBA U pa3ianyus, GopMyIupoBaTh BHIBOJIBI);

- IIpM HEOOXOJMMOCTH pelleHHus 3a7ay (CUTyalMii), 3aJJaHHBIX B KayeCTBE JOMAIIHETO
3aJaHusl HEOoOXOAMMO OIIEHHWBaTh (PAKTbl U OOCTOSTENBCTBA, YCTAaHABIMBATH HMCTOYHHMKH
PETYIMPOBAHUS, aHATM3UPOBATH TPABOBHIE aKTHI, IPUMEHSATH TOJOXKEHHS B MPABOBBIX aKTaX K
(dakTam 1 00CTOATENLCTBAM U Ha 3TOM OCHOBE pa3pemiaTh MOCTABJICHHbBIE BOIIPOCH U MPOOIEMBI,
a TakyKe 00OCHOBBIBATD YIPABICHYECKHE PEIICHHUS C YIETOM 0COOEHHOCTEH UX PEeTyIHpPOBAHUS.

Bokpyr Takoro BBICTYIJICHHSI MOTYT pa3ropeTbcsi CHOPBI, AMCKYCCHM, K YYacTHIO B
KOTOPBIX JIOJDKEH CTPEMUTbCS KaxkIbld. CTyJeHTy HEOOXOIMMO BHMMATEIBHO M KPUTHYECKU
CJIyIIATh, TOIMEYATh 0COOEHHOE B CYX/IEHUSIX ONIOHEHTOB, YIABIMBATh HEAOCTATKH U OIIUOKH,
KOPPEKTHPOBATh UX 3HAHUS, U, €CJIM HYXKHO, BBICTYNIUTh B poiu pedepu. [Ipu stom oOpatuts
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BHMMaHHUE Ha TO, YTO €Ille He OBbLIO CKa3aHO, WU MOJJEPkKaTh U Pa3BUTh MHTEPECHYIO MBICIIb,
BLICKa3aHHyIO BLICTYHaIOH_[I/IM CTYI[GHTOM.

Juckyccun M OOCYXKIEHHS BO BPEMs 3aHATHS CIECIYET BECTH YBaXXUTEIBHO, TaK Kak
ICJIBIO 3TUX 06Cy)KI[eHI/Iﬁ nu I[I/ICKyCCI/Iﬁ ABJISICTCA HsyquHe HOBOI'O MaTepI/IaJIa, a HHUKaK HC
BBIABJICHHUEC HE3HAIOIIUX, HeraBLIX 1 BUHOBATHBIX.

Bo Bpemst 3aHsTHS clieyeT BeCTH ceOsl BEKIMBO M TAKTUYHO, HE HAPYIIATh IMCHUIUIMHY,
HC OTBJICKAThb I[pyrI/IX CTYIIGHTOB oT BOCHpI/IﬂTI/Iﬂ MaTepI/Iana. OHO3I[aHI/I$I Ha 3aHATHA
JIOTTYCKAaIOTCA TOJIBKO MO YBAXKUTEIBHOU MPUYHHE.

3aHATHUS CEMUHAPCKOTO THIA MPOBOAATCS TIJIABHBIM O00pa3oM IO JIUCHHILIAHAM,
TPeOYIOIMM HAyIHO-TEOPETUIECKOTO OOOOIICHHS JIMTEPATYPHBIX UCTOYHHKOB («YTpaBlieHUE
YeJI0OBEUECKHUMH PECcypcaMu»), U MOMOTal0T CTyJIeHTaM TiIy0xke yCBOMTH y4eOHBIH MaTepual,
nproOpecTH HaBBIKM TBOPUYECKOW pabOTHI HA/l JOKYMEHTAMH U TIEPBOMCTOUHUKAMH.

CoaepxaHue 3aHATHI CEMUHAPCKOrO THUIIA, UX TEMaTHKa, peKOMEHAyeMas JUTeparypa,
eMh W 3aJ1a4ydl ¢ HM3y4YeHHUS COOOIIAIOTCS MpErojaBaTelieM Ha BBOJHBIX 3aHATHSAX WIH B
METOJUYECKUX YKa3aHUAX M0 JAHHOH JTUCHUTUIMHE.

HpC)KILC yeM HpI/ICTYHI/ITI) K I/I3y‘-IeHI/IIO TEMBI, HGO6XOIII/IMO HpOKOMMGHTHpOBaTI)
OCHOBHBIE BOMPOCH MIIaHA ceMuHapa. Takoi MOaX0J, MOMOraeT OBICTPO HAXOIUTh HY>KHBIM
MaTepHual K KaKJOMY U3 BOIIPOCOB, HE 3aJ€P>KUBASICh HA BTOPOCTEIIEHHOM.

[logroToBKy K 3aHATHIO CEMUHApCKOrO THNA HAaJAO0 HAaYMHATh C H3y4YEHUsd
PEeKOMEHJIOBaHHOW  JyuTepaTypbl. HeoO0XoauMo MOMHUTH, 4YTO Ha JIEKIMH  OOBIYHO
paccMaTpHuBaeTCsl HE BECb MaTepHall, a TOJbKO €ro 4yacTh. OcTanbHas €ro 4acTh BOCIIOJIHSAETCS B
MPOIIECCE CaMOCTOATENbHON paboThl. B ¢Bsi3u ¢ 3TUM paboTa ¢ peKOMEHI0BAHHOU JIUTEPATYPO
obs3arensHa. Ocoboe BHUMaHHE MPU 3TOM HEOOXOAMMO OOpaTUTh HA COJEp’KaHHWE OCHOBHBIX
MOJIO’KEHUH U BBIBOJIOB, OOBSICHEHHE SIBJIEHUN U (PaKTOB, YICHEHUE MPAKTUUECKOTO MPHIIOKEHUS
paccMaTpUBaeMbIX TEOPETHYECKHX BOMpocoB. B mporecce 3Toif  paboOThl HEOOXOAMMO
CTpeMI/ITBCﬂ IIOHATH W 3AalIOMHUTHL OCHOBHBIC IIOJIOKCHUSA paCCManI/IBaeMOFO MaTepI/IaJ'Ia,
MIPUMEPBI, TIOSICHSIIOIINE €ro, a TAK)Ke Pa300paThbCs B UIUTFOCTPATUBHOM MaTepHare.

3aKkaHYMBaTh MOATOTOBKY CJIEAYET COCTaBJIEHHEM IUIaHa (KOHCIEKTa) MO H3y4yaeMoMy
MaTepuany (BOmpocy). DTO MO3BOJIIET COCTaBUTh KOHIIEHTPUPOBAHHOE, CXKATOE IMPEICTABICHHE
M0 U3y4aeMbIM BOIIPOCAM.

B nporecce moAroTOBKY K 3aHATHIM PEKOMEHYETCsl B3aMHOE 00CYKIeHUE MaTepuaa,
BO BpeMs KOTOPOTO 3aKPEIUISIOTCS 3HAHUS, a TaKXKe MPUOOpETaeTCsl MPaKTHKa B M3JI0KCHUH U
Pa3bACHEHUH MOJYUYECHHBIX 3HAHUN, Pa3BUBAETCS PEUb.

[Ipu HEOOXOAMMOCTH cleAyeT oOpamaThes 3a KOHCYJIbTAIMEH K penoaaBaTento. Mas na
KOHCYJIbTAIINIO, HEOOXOAUMO XOPOIIO MPOAYMaTh BOMPOCHI, KOTOPHIE TPEOYIOT pa3bsICHEHHUS.

BBuny TpyaOe€MKOCTH MOATOTOBKM K CEMHHApY, CTYIEHTY HEOOXOJUMO CIleA0BaTh
AITOPUTMY JIUCTBUI, BHUMATEIbHO MPOYUTHIBATH 3aNIMCHU JIEKIMI MO y’K€ TOTOBOMY KOHCIIEKTY
M0 TeM€ CEMHUHAapa U THIATEIbHO MPOJAyMaTh CBOE YCTHOE BBICTYIUICHHE. BBICTYIUICHHE TOKHO
CTPOUTHCS CBOOOIHO, YOSTUTENEHO U apTyMEHTHPOBAHO.

Ha cemmHape xaxaplii €ro Y9aCTHHK JOJDKEH OBITh TOTOBBIM K BBICTYIUICHHIO IO BCEM
IIOCTABJICHHBIM B IIJIaHC BOHpOC&M, HpOHBJ’I}ITB MaKCI/IMaJII:HyIO AKTUBHOCTbH HpI/I nux
paccmoTpennu. He momyckaercs W mpocToe 4YTeHHE KoOHcmekTa. Heobxoawmo, dTOOBI
BLICTynaIOH_[I/Iﬁ HpOSIBHSIH COGCTBGHHOG OTHOIICHUEC K TOMy, 0O 4Y€M OH FOBOpI/IT, BBICKA3bIBaJl
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CBOE€ JIMYHOE MHEHHUE, IOHUMaHHEe, 00OCHOBBIBAI €r0 M MOI' C/I€JaTh MPaBHJIbHbIE BBIBOJBI U3
ckazanHoro. Ilpm »TOoM cTymeHT MoxeT oOpamarbcs K 3amucsiM KOHCIIEKTa W JICKIHH,
HEMOCPEJCTBEHHO K MEPBOUCTOYHMKAM, MCIIOJIb30BaTh 3HAHMS IPEIIESCTBYIONIMX TUCLUILINH,
(axThl 1 HAOIIOJCHUS COBPEMEHHOW KHU3HH U T. JI.

Ha 3ansaTum creayer BHUMATEIBHO CIYIIATh BHICTYIUICHUS JPYTUX YYaCTHHUKOB 3aHSTHSA,
COIIOCTABJIATh HMX MO3MLMU MEXAy co0oil, a Takke cO CBOEHl mOo3uIMel, aKTUBHO U
apryMEHTHPOBAHO YYacTBOBAaTh B OOCYXIEHHUH pAcCMaTPUBAEMBIX BOIPOCOB, OTBEYaTh Ha
BOIIPOCHI ITPETo1aBaTes.

JUis ysiCHEHUs U pa3bsCHEHUs MPOOJIEMHBIX BOIPOCOB MOXKHO 3aJaBaTh BOIPOCHI
IPENoJIaBaTe0 M JPYTUM YYaCTHHKAM OOCYXKICHUs, MPOCUTH MOBTOPUTH WU OOBSCHUTH TO
WJINA MHOE BBICKA3bIBAaHHE, MOKHO 3asBJISATh O CBOCH TOUKE 3PEHUS, KOHCTPYKTUBHO KPUTUKOBATh
MO3HIIMU BBICTYNAIOMINX.

ITucbMeHHBII onpoc.

[TucbMeHHBIH ONPOC CTYIEHTOB MPOBOAUTCS C LENbIO ONPEAEICHUsS HUHIAWBUIYAIbHBIX
3HaHUH TyTeM OTBETOB Ha 3aJaHHBIE BONPOCHL. Bompockl MOTyT OBITH KpaTKUMH U
Pa3BEpPHYTHIMH.

[TucemenHast paboTa MOXET BKIIOYATh B ce0sl, HE TOJIBKO OTBETHI Ha BOMPOCHI, HO U
peleHue 3aj1ay, pa3IMyHbIX CUTYAIMH 1 Tak Janee).

3amanne QopMmupyeTcs TpernoaaBaTesieM, 0003HAYAaIOTCSd KPUTEPHUH OICHUBAHUS H
CTPYKTYpa pabOThl.

B cayuae ecnu B mucbMeHHOH paboTe ecTh 3ajayda (3agauu), oHa OGOpMIISIETCS Kak
OTJeNIbHOE 3aJ[aHue, IPH TOM PEKOMEHJAMU A5 €€ (MX) BBIIOJIHEHUS MPUIIAratoTCs.

TecrupoBanue.

[TpoBenenue TecTUpoBaHME MpeAroiaraeT 0JIaHOYHOE MIIM 3JIEKTPOHHOE TECTHPOBAHUE.
[Ipu mpoBeneHne TECTUPOBAHMA (IO OTIACIBFHBIM TeMaM, PYOEKHOMY WM MPOMEKYTOUHOMY
KOHTPOJIIO) MperoiaraeT oOHapyKeHHE BCECTOPOHHUX U INIyOOKHMX 3HAHUS MaTepHuaja TeMBI.
Tak e MOXXHO CTYICHT MOXKET IMOKa3aTh IMOJHOE 3HAHWE MaTepHaja TeMbl, HO JOMyCTUBIINN
MeJIKHe HETOYHOCTHU B OTBETE.

Bo Bpems 3aHATHS CleqyeT BECTH ceOs BEXIIMBO M TAKTUYHO, HE HApyIIaTh TUCIUTUIMHY,
HE OTBJIEKAaTh JAPYIMX CTYAEHTOB OT BOCHpusATHS Marepuana. Omno3fgaHus Ha 3aHATUA
JIOITYCKAFOTCS TOJBKO MO YBAKUTEIHLHON TIPUIHHE.

PexoMeH1a1uM 10 NOATOTOBKE K PelICHHIO 321a4.

JUIs TOATOTOBKHM K pEIICHHWIO 33/a4 10 TeMe, HEOOXOIMMO H3yYHTh TEOPETUYECCKHE
OCHOBBI TEMBI B paMKaX YKa3aHHBIX BOIIPOCOB, BBIMIHCATH B TETPaAb Bce (HOPMYIIBI U pacdyéra
OCHOBHBIX TIOKa3aTejel, pa3o0paTbcsi CO 3HAYCHMSIMU COCTaBa IoKaszareied B Qopmyre,
3alIOMHUTH POPMYJIbI pacuéTa OCHOBHBIX MOKa3aTeseil.

YcTHbIi onpoc.

Ha ocHoBanuM M3y4eHHOro MarepHaja, CTYyJEHT JOJDKEH yMeTb (hOpMYIUpOBaTh CBOE
MHEHHE I10 Ka)XXIOMy BOIPOCY TeMbl W apryMEHTHPOBAHHO €ro OOOCHOBBIBaTh. Bo Bpems
YCTHOTO ONpOca CTYAEHT JOJDKEH IMOJHO u3iaraerd marepuan (OTBEYaeT Ha BOMPOC), J1aBaTh
IPaBUIbHOE OINPENEIEHUE OCHOBHBIX IOHATHH; JIEMOHCTPUPOBATh IOHMMaHHE MaTepuaa,
O00OCHOBBITH CBOM CYXJEHHUS, NPUMEHITh 3HAHHWS Ha NPAKTUKE, MPUBOAUTH HEOOXOAUMBIE
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IPUMEpPbI HE TOJIBKO M3 y4yeOHHKa, HO U CaMOCTOSITEJIbHO COCTABJIEHHBIE; M3JIaraeT Marepuai
IIOCJIEZI0BATENBHO U MPABUIILHO C TOYKU 3PEHUS] HOPM JIUTEPATYPHOTO SI3bIKA.

Boxkpyr ycTHOro omnpoca MOTyT pa3roperbcs CHOpPbI, JUCKYCCUH, K y4acTHIO B KOTOPBIX
JIOJDKEH CTPeMHTHCS Kaxplid. CTyneHTy HeoOXOIMMO BHHMATEIBHO M KPUTHYECKH CIYIIATh,
noaMedaTb OCOOEHHOE B CYXKICHHUSX OIMOHEHTOB, YJIABIMBATh HEJOCTATKH W OIIMOKH,
KOPPEKTHPOBATh UX 3HAHHUSA, U, €CIU HYXXHO, BBICTYIIUTh B poiu pedepu. Ilpu sTom oOpatuth
BHHUMaHUE Ha TO, YTO €lle He ObLIO CKa3aHO, WM MOJAEpKaTh U Pa3BUTh UHTEPECHYIO MbICIb,
BBICKA3aHHYIO BBICTYHAIOIIUM CTYAECHTOM.

denoBas urpa.

[TpocnieKT neoBON UIphl MOKET COAEP)KATh: HA3BaHUE UTPbl; KOHLEMIUIO UIPHI, 1INy,
ee oO1iee cofepKaHUe U YCIOBUsI IPOBEACHUS, HA KaKyl0 ayJUTOPHIO0 OHA OPUEHTHPOBAHA U T.
1.

B cuenapuu naercss XapakTepuUCTHKa OOBEKTa JEJIOBOM WIpPbI, MOPSAOK IPOBEICHUS,
COCTaB YYaCTHHMKOB, MEpEeYeHb JOKHOCTHBIX JIMII, JAEATEIbHOCTh KOTOPBIX MOJAEIHPYETCs B
UTpe, UX POJIU, HCXOHA WH(OPMAIIHS, CIPAaBOYHBIC MAaTEPHAIIBI U TaOIHIIBI, HEOOXOMMBIE IS
00paboTkH HHGPOpPMALMU U TOATOTOBKM COOTBETCTBYIOLIETO peIIeHHs. XapaKTepU3yITCs
IpaBUJia ¥ METOANYECKHUE PEKOMEHJAIINHN UTPbI U OABEIECHUS UTOTOB.

OOBeKT WM TpoLecc, MOAECTUPYEMbI B Hrpe, - 3TO OpraHu3auus (ydpexJeHue,
HNpeanpusITHe, 1IeX, Y4acTOK), a TakKe Ipouecc (BhIpaOOTKU WM NPUHATHS YIPaBIEHYECKOTO
pelIeHus], IPOEKTUPOBAHUE JIEATENBHOCTH, YIIPABJICHNE MaTEPUAILHBIMU 3allacaMH, IOATOTOBKA
IIPOU3BOJICTBA, IOTUCTHKA U T.I1.);

WUrpoBass  oOcTaHOBKa  OTpa)kaeT NpPUHIMUNMAIbHBIE  pelleHus 1o  (opMmam
B3aMMOJICHCTBUSI WUIPOKOB B TMpolecce Urpbl (C TOMOIIBIO HWIPOBBIX MPEIMETOB, C
UCIIOJIb30BaHUEM JOKYMEHTOB, YCTHO, yepe3 OBM u 1.1.);

PernameHT - pacnucaHue Wrpbl, B KOTOPOM YKa3bIBalOTCSl MOPSIOK HUIPBI, XapakTep
BPEMEHU IPOBEACHUS UIPhl (HEMPEPBIBHOE MM AUCKPETHOE), KOA((UIMEHT CXKAaTUs BPEMEHU
(Hampumep, KBapTaIbHBINA UK PaOOT MOXKET BOCIIPOU3BOIUTHLCSA 3a 2--3 4., BpeMs MOXKET ObITh
CKaTo B IATH pa3, Tak uTo 1 4. "cmeHs!" npoxoaut 3a 12 MuH, a "cmeHa" -- 3a 1 4. 36 MuH.).
[IpakTka mpOBEAEHUS JAENOBBIX HUIP U KOHKPETHBIX CUTyallUd TIIOKa3bIBaeT, YTO MpuU
HEMpPaBWIBHOW OpraHu3allii JeI0OBOM WIpbl, 0€3 YETKO YCTAaHOBJIEHHOIO perjiaMeHTa Ha ee
3aBeplIeHHe, HEe XBaTaeT BpeMeHU. [lodToMy pyKoOBOIUTENb AOHKEH CTPOTO CIEAUTH 3a
BpPEMEHEM, C TeM YTOObI €ro XBaTHJIO JUIsl MIOJHOTO pa3bopa paccMaTpuBaeMoOi MpoOIeMbl U IS
3aKITIOYCHUS.

Bce cTynmeHTBl 3TO UIPOKM - OTO YYaCTHUK JEJIOBOW WIPbI, HWCHOJHSIOLIUI
OTpe/ieNIeHHYI0 UTpoBYI0 posib. Kpome omucanusi poseil, UTpOKH B UTPOBOM 3KCIEPHUMEHTE
WCIOJB3YIOT IPHUKa3bl, WHCTPYKIUHU, 3aKOHbl M JPYyrH€ MaTepuaibl, pPETIaMEHTHPYIOLINE
JEeSTEIbHOCTh BCETO KOJUIEKTHBA HWIPOKOB KakK YJEHOB HMUTHpyeMoW opranuzanuu. s
JYYIIEr0 MCIOJIb30BAaHUS COAEPXKAIIUXCS B HUX CBEACHUHW HIPOBBIE M BCIOMOIATEIbHBIE
MaTepuaibl IepeatoTcsl yYaCTHUKAM UIPbl IO Mepe HE0OXOIUMOCTH.

[IpoAOKUTENPHOCTh JICNOBBIX HIP 3aBHCUT OT CIIOKHOCTH M Macuitaba MpoOJIEMBI.
BaXHBIM TOHATHEM YNpPaBIEHYECKUX JEJOBBIX MWIpP SBJIAETCS 4YHCIO IEPUOAOB HIPHI.
MeTo10/10THYECKH MPABUIBHO IUIAHUPOBATh TAaKOE YMCIO IMEPHOJOB MAapTUHM UIPhI, KOTOPOE
ObUIO OBl TOCTATOYHO JUIsl AOCTHKEHMSI LIeJIel TPOBOJAUMOrO 3KCrepuMeHTa. s ydeOHbIX Urp
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YHUCJIO TEPUOJOB IAPTHUM MOXET ONPEACIATHCA HKCHEPUMEHTAIbHO. JTO TO YMCIO, KOrzaa
AQHAJIOTUYHBIA KOHTHHICHT YyYallUXCs JOCTAaTOYHO TJIYyOOKO M TIOJHO OCBAaMBAaeT Y4eOHBIH
MaTepual, MpeaaaraéMblil B Urpe.

B0O3MOXHOCT ~ MHOTOKPAaTHOIO  IIOBTOPEHHs B  PELIICHHMM TOM WIUM  WHOU
IIPOU3BOJICTBEHHO-XO3SIICTBEHHON  NIPOOJIEMBbI, MPUYEM C PA3IMYHBIMU [OAXOJaMU U
KPUTEPHUSIMH, BO3MOKHOCTh MCIOJIb30BAHUS MEPEMEHHOT0 MaciuTaba BpeMEHH, KOrja TOT WU
MHOM Ipolecc WK AEHCTBUE MOTYT MPOTEKAaTh HECPABHEHHO ObICTpEE PEasIbHOI0, HAIJITHOCTh
U OYEBHUJHOCTH IIOCJIEICTBUI IPUHUMAEMBIX B WMIPE PELICHUM SBJISIOTCS NPEUMYILECTBAMU
JIEJIOBOW UT'PBI ITEPEN peaIbHbIM IPOU3BOICTBEHHO-X03HCTBEHHBIM dKCIIEPUMEHTOM.

PexomeHaanuy 1Mo BBINOJHEHHI) CAMOCTOSITEIbHOI pPadoThI CTYAeHTOB

Coaep:xxanue caMOCTOATEIbHON PA0OTHI CTYICHTOB 110 IMCHMILIMHE
«YTnpaBJieHHe YeJI0Be4eCKHMH PecypcaMm»)

Tema camocTosATENTLHOM paOOTHI ¥ BOIIPOCHI, OUIEKALINE PACCMOTPEHUIO OueHouHbIE

B XO/1€ €€ BBIIIOJIHCHUS cpencraa
Tema 1. CoBpeMeHHBIE MOAXO0/IbI K YIPABJIEHHUIO YeJI0BeYeCKUMH pedepar
pecypcamMu

1. YenoBeueckuii ¥ cCOLMAIbHBINA KaTUTAI

2. HoBas KOHIIETIIINS YITPaBJICHHSI YSIIOBEYSCKIMHE PecypcaMu
3. [Nonutryeckue u OpraHU3aIMOHHBIE ACTIEKTHI YIIPaBICHUS
YEJIOBEYECKUMH PECYpPCaMU

Tema 2. MeToaoJi0rnyecKue 0CHOBBI YIIPABJICHHS YeJI0Be4eCKHMH pedepar
pecypcamu

1. CoBpemeHHbIE NTEPCOHAN - TEXHOJIOTUN YIIPaBJICHUS

2. 3aKOHOMEPHOCTHU U MPUHLIUIIBI YIPABJIEHUS IEPCOHAIIOM: HAYYHOCTb,
CUCTEMHOCTh, T'YMaHHU3M, IPOPECCUOHAIN3M

Tema 3. OcHOBBI OpPraHM3alliM HCHOJb30BAHHUSL 4YeJI0BeYeCKHX | pedepar
pecypcoB KOMIIAHUH

1. MeTtoapl MOCTPOEHUS CUCTEMBI YITPABJICHUS TIEPCOHAIIOM U €€
COBCPIICHCTBOBAHUA

2. TlonsiThe u 3JI€MEHTBI CHCTEMBI YIIPABICHUS IEPCOHAIOM
obcimyknuBaHue pabovero Mecrta

Tema 4. KaapoBblii NOTEeHIHAJ U KAJAPOBasi MOJUTHKA OPraHU3ANNU cliamg-

1. Crpareruveckoe ympaBjeHUE MEPCOHATIOM OpraHU3aIluN MPE3CHTALIMS
2. [ToHsTHE, IPUHIIUIIBI U 3TAIIBI IPOIIECCA CTPATETUYECKOTO YIIPABICHUS
3. Drarsl mporecca CTpaTernIeckoro ypaBiIeHUs

4. Peanuzaniis CTpaTervyl YIPaBICHUS IEPCOHATIOM

5. Kagposslii peseps, paboTa o (opMHUPOBaHHIO U TIOJTOTOBKE KaJpPOBOTO
pesepBa

6. CTpykTypa nepcoHasia OpraHu3aiuu

7. IloHaTHE CTPYKTYPHI IEPCOHATA U €€ BUIBI
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8. Knaccudukanust mepconana

Tema 5. PazBuTHe Yesi0OBe4YECKHX PECYPCOB OPraHu3anuu pedepar
1. TloHaTHe U LENH Kapbepbl
2. YrpaBiieHue U IUIaHUPOBAHHUE Kaphephl

Tema 6. M@opMHpoOBaHHE YeJOBEYECKHX PeCypcoB KOMMepUecKoii craiin-
OpraHm3amnuu Tpe3eHTaIHsI
1. Ort6op nepconana

2. [Tonstre 1 MeToBI 0TOOpA MEepcoHAIIA

3. IToxGop u paccTaHOBKa IepcoHaja

4. TToHsiTHe, MPUHIIMIIBL M LEITH 10100pa MepcoHaa

5. Kputepuu noadopa v pacCTaHOBKH TIEpcoHaIa

6. ITogOop u paccTraHOBKa KapOB KaK (DaKTOp IMOBBIICHHUS
3¢ (EKTUBHOCTH JIEATEILHOCTH OpPraHU3aluu

Tema 7. Ouenka nepconajia u 3pGeKTHBHOCTH YIIPaBJICHUS] UM craia-

1. Arrecranus nepcoraia. PaccranoBka KaapoB Ha MPeANpPUSTHI MIPE3CHTALIMS
2. IloHsATHe, 1IENIU U BUBI aTTECTALlUU

3. Metobl 1 3Tanbl NPOBEICHHS aTTECTALIH

Tema 8. MoTuBanus nepcoHasna claim-

1. MoTuBanus nepcoHasna: JKOHOMUYECKOE, YITPaBICHYECKOE U Tpe3eHTaIHsI
IICXOJIOTHYECKOE COJIepKaHHe

2. Bo3HarpaxaeHue nepcoHaia 1 oriaTta Tpyaa: CyIHOCTh, ed, GopMBI
U CHCTEMBI

3. Oco0eHHOCTH OTIATHI TPY/1a TOI- MEHEKMEHTA KOMIIAaHUU

4. IInanupoBanue GpoH/a 3apadOTHOI MIaThl KOMITAHUU

Tema 9. BbicBOOOKIeHHE TEPCOHAIA pedepar
[TpaBoBoe oOecneueHune mpoiecca BEICBOOOKICHHS epcoHaa

Cpenu OCHOBHBIX BHJIOB CAMOCTOSITENIbHOM pabOThI CTYIEHTOB TPATUIIMOHHO BBIICTSIOT:
MOArOTOBKA K JIEKLMSAM, CEMUHAPCKUM M NPAKTHYECKUM 3aHATHUSAM, 3a4€TaM M JK3aMEHaM;
MOATOTOBKA M BBIMOJHEHWE MPE3CHTAIM C JOKJIaJlaMH, HamucaHue pedepaToB, BBHIMOTHEHUE
71ab0paTOPHBIX M KOHTPOJIBHBIX PAa0OT, HAMHMCAHUE 3CCe; PEIICHHE KEHCOB M CHUTYAIlMOHHBIX
3a/1a4; HAallMCAHUE HAYYHBIX CTATEH U Ap.

Ayoumopnas camocmosamenvhas paboma cmyOoeHmog — 3TO IUIaHUpyemas y4yeOHas
paboTa CTyJIEHTOB, KOTOpas TMPOBOJUTCA KaK BHE OCHOBHBIX YaCcOB, TaK M B YacChl 3aHATUH
HETIOCPEICTBEHHO CTYJAEHTOM, HO OPTaHU3YETCS U KOHTPOJIUPYETCS MPENOIaBaATEIEM.

IToaroroBky K KaXAOMy JIEKIMOHHOMY 3aHSATHUIO CTYAEHT [JOJDKEH HadaThb C
O03HAKOMJICHHS C IUIAHOM JIEKIIMH, KOTOPBIM OTPAKAET COACPIKAHUE MPETIOKEHHON TEMBL. 3aTeM
HEO0OXOIUMO U3YUUTh JTUTEPATypHBIC UCTOYHUKH, KOTOPHIE PACKPBHIBAIOT COAEPKAHUE BOIIPOCOB
TEMBI, a TAK)KE€ OCHOBHOW MOHSITUHHBIN aIlapar.

IToaroToBKy K KaXJA0My 3aHSATUIO CEMUHAPCKOTO THUIIA KAXKBIA CTYIEHT JIOJKEH HAaYaTh
C O3HAKOMJIEHMS C IUIAHOM 3aHATHSI, KOTOPBI OTPa)KaeT COAECPKAHHUE IPEMIOKEHHOU TEMBI.
TmiarenpbHOE MPOAYMBIBAHWE W HW3YYEHHE BOIPOCOB IUTAHA OCHOBBIBACTCS Ha MpopadoTKe
TEKyIIero Marepuana JIeKIMHU, a 3aTeM H3y4deHHUs o0O0s3aTeNbHOM U JIONOJHHUTEIbHOMN
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JUTEPATyphl, PEKOMEHIOBaHHYIO K JaHHOM Teme. Ha ocHOBe MHIMBUAYaJIbHBIX MPEINOYTEHUIN
CTYZIEHTY HEOOXOAUMO CaMOCTOATENILHO BBIOpaTh TeMy JAOKJIaAa Mo mpolieMe ceMHHapa U II0
BO3MOKHOCTH ITOJATOTOBUTH 110 HEMY ITPE3EHTALUIO.

Bce HOBBIC TTOHATHS 1O 1/13yqaeM0p”1 TEMC HCOGXOI[I/IMO BbIYUUTb HAW3YCTb W BHCCTHU B
riioccapuii, KOTOPBIH 11e1ecO00pa3HO BECTU C CaMOI'o Havajla u3ydeHus Kypca. Pesysnbrar Takoi
paboThl HOJKEH MPOSIBUTHCA B CIIOCOOHOCTH CTYAEHTa CBOOOJHO OTBETUTh HAa TEOPETUUYECKHE
BOIIPOCHI CEMHUHApa, €ro BBICTYINVICHHMU W Y4YaCTHUMU B KOJIJICKTUBHOM O6Cy)KI[eHI/II/I BOIIPOCOB
U3y4yaeMOl TeMbl, IPAaBUIbHOM BBIIIOJIHEHUH NPAKTUUECKUX 3aJJaHUN 1 KOHTPOJIBHBIX paloT.

Breayoumopnasa camocmoamenvuas paboma cmyoeHmog — 3TO IJIaHupyemas ydeOHas,
yueOHO-uccenoBaTenbckass U (WIM) Hay4dyHO-HMCCIeNOBaTelbckas paboTa  CTYJIEHTOB,
BBIIIOJIHSIEMAsi BO BHEAYJUTOPHOE BpEeMs IO 3aJaHUI0 U IPU METOJUYECKOM PYKOBOJICTBE
npenoaaBarens, Ho 6e3 ero HermoCPeACTBEHHOTO Y4acTHsl.

[To mucruminHe «YHOpaBlieHUE YEIOBEYECKUMHU PECYpCaMu» OCHOBHBIM OLIEHOYHBIM
CPEIICTBOM SBIIIETCS MOJTOTOBKA pedepaTta u codeceoBaHme.

Pedpepar — mnuchbMEHHBIM MOKIAL IO OINPEACICHHOM TeMme, B KOTOpoM coOpaHa
uHpopMalusg U3 OJHOTO WM HECKOJbKUX HCTOYHHUKOB. Pedeparsl mnumyrcs oOBIYHO
CTaHJAapPTHBIM SI3BIKOM, C HCIIOJIb30BAHWEM THUIIOJIOTM3UPOBAHHBIX PEUYEBBIX OOOPOTOB BpOJE:
«BAYKHOE 3HAUEHUE UMEET», «yAeseTcs 0co00e BHUMaHHUE», «IIOJHUMAETCS BOIPOCY, «IeTaeM
CJIETYIOIINE BBIBOJIBI», «HCcienyemMast mpolaemMay, «OCBEIIaeMblil BOIIPOC)» U T.I1.

ITpusnaku pedepara.

Pabora, mpoBogumass aBTOpOM s MOATOTOBKM pedepara [0JDKHA 00s3aTeNbHO
BKJIIOUaTh CaMOCTOSITEIbHOE MUHHU-UCCIIEJOBAHNE, OCYIIECTBISIEMOE CTYACHTOM Ha Marepuale
WIM XYyJJO’KECTBEHHBIX TEKCTOB I10 JINTEPATYPE, UM APXUBHBIX IEPBOUCTOUHUKOB IO HCTOPUHU.

Opranuzanys ¥ ONHMCAHHUE HCCIEOBaHUS MPEACTaBiIAeT cOo00Ml OYEHb CIIOKHBIA BUL
MHTEJIJIEKTYaJIbHOU JESITeNbHOCTH, TPeOYIOIU KyJabTYyphl HAyYHOTO MBILIUICHUS, 3HAHUS
METOAMKH IPOBEJCHUS UCCIEI0BaHMs, HaBBIKOB O(OPMIIEHUS HAy4HOro TpyAa W T.n. MuHH-
WCCJIEIOBAaHNE pacKphiBaeTcs B pedepare mocie riay0oKoro, MOJHOTO 0030pa HayYHOU
JUTEPATyphl O MPOOIEME UCCIIETOBAHMS.

CrtpykTypa pedepara.

1. TurynbHbII THCT

2. Ornamnenue

3. Beenenne

4. OcHOBHas 4acTh

5. 3aKIroueHue

6. CIiuCOK UCTIOJIb30BaHHOM JTUTEPATYPhI

7. Ilpunoxenus

TurynbHbI  JMCT. SIBAseTcs TEpBOM CTpaHULEW W 3allOJHAETCS 110  CTPOro
omnpezeneHHbIM npaBuiaM. O6paser] opopmiieHUsT TUTYIBHOTO JIMCTa pedepaTa mMpeAcTaBieH B
[Tpunoxxenun A.

[Tocne TUTYABHOrO JUCTa TOMEIIAIOT OIJIaBJIEHHE, B KOTOPOM TPUBOASTCS BCE
3arojIOBKM pabOThl M YKa3bIBAIOTCS CTPAHUIIBI, C KOTOPHIX OHHM HAYMHAIOTCS. 3aroJIOBKH
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OTJIaBJICHUS JOJDKHBI TOYHO IOBTOPSATH 3arojioBku B TekcTe. CokpamjaTh MX WIM JaBaTh B
Ipyroii (GOpPMYJIMPOBKE U TIOCIEAOBAaTEIILHOCTH HENb3s. Bce 3aroloBKM HAuyMHAIOTCA C
ponucHO OykBbI Oe3 Touku Ha KoHue. [locrmeaHee clioBO KaXKIOro 3arojlOBKa COEAMHSIIOT
OTTOYHEM C COOTBETCTBYIOIIMM €My HOMEPOM CTPAaHMIBI B TPABOM CTOJIOIE OTJIABJICHHUS.
3arojIoBKM OJIMHAKOBBIX CTYNEHEN pyOpuKaluu HE0OX0IMMO pacrojaraTh Apyr MO APYTrOM.

Beenenne k pedepary — BaKHEHIIAas €ro 4acTh. 3/1eCh OOBIYHO OOOCHOBBHIBACTCS
aKTyaJIbHOCTh BBIOPAHHOHM TEMBbI, LIeTb U 3aJaud, KPaTKOe COAEpKAHHE, YKA3bIBAETCS OOBEKT
paccMOTpeHHUsl, IPUBOJUTCS XapaKTEPUCTUKA MCTOYHUKOB JJIsl HalmMCaHusd pabOThl M KPATKHM
0030p wuMerIIelcs MO JaHHON TeMme JUTepaTyphbl. AKTYaJbHOCTh MPEIIoaraeT OILEHKY
CBOEBPEMEHHOCTH U COLMAJIbHON 3HAYMMOCTH BBIOPAHHOW TEMbI, 0030p JIUTEPATYphI 110 TEME
OTpakaeT 3HAKOMCTBO aBTOPA C MMEIOIIMMUCS WCTOUYHUKAMU, YMEHHE MX CHCTEMATH3UPOBATh,
KPUTHYECKHU pacCMATPUBATh, BBIAEIATH CYILIECTBEHHOE, ONPEAENTh IJ1aBHOe. OCHOBHAS 4acTh.

OcHoBHast yacTh pedepaTa CTPYKTypHpyeTcs MO TiaBaM M maparpadam (IIyHKTam H
MOJIMYHKTaM), KOJMYECTBO M Ha3BaHUE KOTOPBIX OIpeaesstorcs aBTopoM. CojaeprkaHue IJaB
OCHOBHOI 4acTH JOJKHO TOYHO COOTBETCTBOBATH TEME PAOOTHI U MOJIHOCTHIO €€ PACKPBIBATD.
JlanHble I1aBbl JOJDKHBI II0Ka3aThb YMEHHE CTYyJEHTa C)XaTo, JIOTMYHO U apryMEHTHPOBAHO
u3jaraTb Matepuai, 06001aTh, aHAIM3UPOBATh U JIeaTh JIOTHUECKUe BbIBOIbI. OCHOBHAS 4acTb
pedepara, TIOMUMO MOYEPIHYTOTO U3 Pa3HbIX UCTOYHHKOB COAEpKAHMS, JAOJKHA BKIIIOYATh B
ce0s. COOCTBEHHOE MHEHME CTyAEHTa M CGOPMYIMPOBAHHBIE BBIBOJABI, ONMpAIOIIMECs Ha
npuBeneHHble (QakThl. B ocHOBHOM uacTu pedepara 00A3aTeNbHBIMM SIBISIFOTCS CCBUJIKHM Ha
aBTOPOB, YbHU MO3ULIUHN, MHEHHS, HHPOPMALUs HCIIOJIB30BaHbI B pedepaTe.

3aknrounTenbHasT YacTh IPEANoJiaraeT MOCHIeA0BaTENbHOE, JIOTUYECKU CTPOHHOE
U3J0XKeHne OOOOIIEHHBIX BBIBOJOB IO paccMaTpuBaeMoOW TeMme. 3akiIl4eHUue He JOJKHO
peBbIIIaTh 00BEM 2 CTpaHUI] U HE JOJHKHO CJIOBO B CJIOBO MOBTOPSTH YK€ UMEIOIIMICS TEKCT,
HO JIOJDKHO OTpakaTh COOCTBEHHBIE BBIBOJABI O MpPOJAETaHHON paboTe, a MOXET ObITh, U O
NepcreKTBax JajbHEHIIero HuccleqoBaHMs TeMbl. B 3aximoueHunn  11e5ecoo0pa3Ho
chOopMyIUpPOBATh WTOTH BBIOJHEHHOM pabOThl, KPaTKOro W YETKOr0 HU3J0XKHUTh BBIBOJIBI,
MPEJICTaBUTh aHAJIW3 CTENEHU BBIMOJHEHMs MOCTaBJICHHBIX BO BBEJIECHUU 3aJa4 U yKazaTb TO
HOBOE, YTO JIMYHO JUIs ce0s CTYACHT BbIHEC U3 pabOThI HaJ| pedepaToM.

Cnucok MCHOJIb30BAaHHOW JIMTEpPATypbl COCTaBISIeT OJHY M3 YacTeil paboThl,
OTPaKAIOIIYI0 CAMOCTOSITENIbHYIO TBOPYECKYIO pabOTy aBTOpa, U MO3BOJISIET CYIUTh O CTETEHU
(byHIaMEeHTaIbHOCTH JaHHOTO pedepara. B criucok KCIob30BaHHON JIUTEpaTyphl HEOOXOAUMO
BHECTH BCE UCTOYHHUKH, KOTOPbIE OBIIIM M3Y4EHBI CTYJCHTAaMH B IIpOLiecCCce HaMCcaHus pedepara.

Pabora BeinmosnHsieTcss Ha koMmbtoTepe (rapautypa Times New Roman, mpudt 14) yepes
1,5 uHTepBana ¢ mojsMU: BEpXHeEe, HIKHee — 2; yneBoe — 3; mpaBoe — 1,5. OTcTyn mnepBoit
cTtpoku ab3ama — 1,25. Hymepamust ctpanui] 1opKHa OBITH CKBO3HOM (HOMEP HE CTaBUTCS Ha
TUTYJIBHOM JIUCTE, HO B OOIIEM KOJHMYECTBE CTPAHHUIl yUUTbIBaeTcs). TaOMUIBl U PUCYHKU
BCTPAMBAIOTCS B TEKCT pabOTHI, MX HyMmMepalus JOJKHA ObITh CKBO3HOW MO Bcemy pedepary.
OHM Bce AOJDKHBI UMETh Ha3BaHUE U B CaMOM TeKcTe pedepara Ha HUX JOJDKHA OBITH CCHUIKA.
(Hanpumep: Kak cnemyer w3 Tabmuiel 1 oOmas YuCIEHHOCTh O€3pabOTHBIX B IEpBOE
necsatwiierne XXI Beka B paspe3e psAla €BpONEHCKMX CTpaH pe3ko yBenuuuBanach). [locne
Ha3BaHMs TaOJIMILBI U PUCYHKA TOYKA HE CTABUTCS.
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OOmiee KOIMYECTBO CTpaHUI] B pedepare, 0e3 ydera NPUIOKEHUH, HE JIOIKHO
npeBblaTh 15 cTpaHuil. 3HAYUTEIBHOE MPEBBINICHUE YCTAHOBICHHOTO O0BEMa SIBISETCS
HEJOCTAaTKOM paboOThl M YKa3blBae€T Ha TO, YTO CTYIEHT HE cyMeln oToOpaTh W nepepadoTarh
HEOOXOIUMBIM MaTepual.

B npmiokeHMHM TOMEIIAI0T BCIIOMOTATENbHBIC WM JIOMOJHUTEIBHBIC MaTEPHUAIBI,
KOTOPBIE 3arPOMOKIAIOT TEKCT OCHOBHOW YacTy padOoThI (TaOIULIbI, PUCYHKH, KapThL, TPadUKH).

Kaxxnoe mpunoxeHue JOHKHO HAYMHATHCS C HOBOM CTpPAaHMIIBI C YKa3aHHEM B IPaBOM
BepxHem yriy cioBa «[IPUJIOKEHUE», umets HOMEp M TeMaTtuueckuil 3aronoBok. [lpum
HaIU4YUU B pabore Oojiee OIHOTO MPUIIOKEHHUS OHM HyMepyrTcs apabckumu nudpamu (6e3
3HaKa «Ney), Haripumep, «[IPUJIOXKEHUE A»y.

[Tocne mpenocTaBieHus CTyACHTOM pedepara Ajsl MPOBEPKH MPEroaaBareb MPOBOIUT
cobecenoBanne. CoOeceoBaHME OpPraHU30BAHHO KakK CHelMalibHas Oecela MpenojaBaTrens ¢
oOydarmuMcsi IO BOIpOcaM, PAacCMOTPEHHBIM B pedepare, U paccUUTaHO Ha BBISICHEHUE
00beMa 3HAaHUN 00YJArOIIETOCs 10 ONPEASICHHOMY pa3/eny, TeMe, TpolIeMe U T.11.

IloaroroBka npeseHTanum.

Jl1s MOATrOTOBKM TNpE3eHTAallM peKOMEHAyeTcsl ucnonb3oBarh: PowerPoint, MS Word,
Acrobat Reader, LaTeX-oBckuii maker beamer. Camas mpocras mporpamMma sl CO3IaHuUs
npeseHTauuii — Microsoft PowerPoint. /{nst moaroroBku npe3eHTauu HE0OXOIUMO coOpaTh U
o0paboTraTh HayaabHYIO HHpOopManuio. [TocienoBaTebHOCTh NOATOTOBKY MPE3EHTALNN:

1 Yerko cdopmynupoBarh 1eNb MPE3EHTALMU: Bbl XOTUTE CBOK AyAUTOPUIO
MOTUBUPOBATh, YOEINUTh, 3apa3uTh KaKOW-TO UaeeH UM MPOCTO (POPMAILHO OTYUTATHCS.

2 OmnpenenuTh KakoB OyneT ¢popmar Mpe3eHTaIii: )KUBOE BHICTYIUIEHHE (TOTAA, CKOJIBKO
Oyzer ero mpoAOJDKUTENBHOCTh) MM AIIEKTPOHHAs pacchbulka (KAakoB OyaeT KOHTEKCT
MIPE3EHTAINHN).

3 OT0oOpaTh BCIO COJIEpKATENbHYIO YacTh JJIsl MPE3EHTAlMM U BBICTPOUTDH JIOTHYECKYIO
LENOYKY MPEACTABIICHUS.

4 OnpenenuTh KIH0YEBbIE MOMEHTHI B COJIEP’KaHUU TEKCTa U BBIIEIUTD UX.

5 Onpenenuth BUABI BU3yalM3allMU (KapTUHKH) IS OTOOpa)keHUs MX Ha cllaiijax B
COOTBETCTBHUHU C JIOTUKOH, LIENIbIO U crenn(uKoil MaTepuaa.

6 [MomoOpate au3aitH U (HopMaTUPOBATH CIIANWIBLI (KOJMYECTBO KAPTHHOK M TEKCTa, WX
pacIoI0XKEHHUE, IBET U pa3Mep).

7 IIpoBepuTh BU3YyalIbHOE BOCTIPUSTHE MPE3CHTALIUH.

[IpakTuueckue cCOBETHI MO MOATOTOBKE MTPE3EHTALNH:

- TOTOBBTE OT/IEJIBHO: NIEYaTHBIN TEKCT + CIai/Ibl + pa31aTOYHbIN MaTepUa;

- Claiapl — BU3yallbHas Mojada HH(OpMalMM, KOTOpas AO0JDKHA COAEpXKarTb
MUHUMYM TEKCTa, MAaKCUMyM H300pak€HUI, HECYIIUX CMBICIIOBYIO Harpy3Ky, BBITJISIETh
HarJsHO U MPOCTO;

- TEKCTOBOE COJEpPKAHUE IMPE3EHTAllMM — YCTHAs pedyb WIM 4YTEHUE, KOoTopas
JIOJDKHA BKJIFOYATh APTYMEHTBI, (aKThl, 10Ka3aTeIbCTBA U SMOLIUH;

- pexoMeHryemMoe uuciio ciaiiion 10-15;

- obsi3arenpHass WHpOpMAIUA I TPE3EHTallMu: TeMa, (aMuiidus W WHHUITHAIBI
BBICTYMAIOUIETO; IUIAH COOOILICHMS; KpaTKHe BBIBOABI M3 BCErO CKa3aHHOTO; CIHCOK
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UCIIOJIb30BaHHBIX HCTOUYHHUKOB;

- pa3IaTouHbI MaTepuan — J0JDKEH 00ecneunBaTh Ty e TIyOMHYy M OXBaT, YTO U
KMBOE BBICTYIJICHHUE: JIOAU OOJbIle JAOBEPAIOT TOMY, YTO OHM MOTYT YHECTH C COOOH, uem
HCUE3aroLM N300paXEHUsM, CJIOBA U CIIal bl 3a0bIBAIOTCS, @ pa3AaTOYHbIM MaTepUall OCTaeTCs
IIOCTOSIHHBIM OCSI3a€MbIM HAallOMMHAHUEM; Pa3/JaTOYHbIN MaTepHhal BaKHO pa3/laBaThb B KOHLE
IPE3EeHTAlMK; pa3JaTOuHbId MaTepUallbl JOJKHBI OTJIMYATHCS OT CIIai10B, TOJKHBI ObITH Oosee
MH(POPMATHBHBIMU.

TemaTuka mpe3eHTaUMM JOJDKHA OBITh  COINIACOBaHHA C  IPENoJaBaTeleM U
COOTBETCTBOBATH TeME y4eOHOro 3aHATUS. Marepuaisl pe3eHTaluu JOIKHBl COOTBETCTBOBATH
HAYYHO-METOJIMYECKAM TpeOOBaHUSIM By3a M OBITh yKa3zaHbl B Jjokiange. HeoOxomammo
COOJII0JIaTh PErIaMEHT, OTOBOPEHHBIN IIPU MOJIYYEHUH 3a/1aHusl.

PaGota cTymeHTa Haj Impe3eHTalMel BKIIOYAET OTPAOOTKY YMEHHS CaMOCTOSTENIBHO
000011aTh MaTepuai U AejaaTh BHIBOJbI B 3aKJIOUEHUH, YMEHUSI OPUEHTUPOBAThCS B MaTepuale u
OTBEYATh HA JIOTIOJIHUTEILHBIE BOIPOCHI CIIyIIaTesNeil, OTpadOTKy HaBBIKOB OpaTOPCTBA, YMEHUS
IPOBOJUTH JUCITYT.

JIOKImauuKy TOJKHBI 3HATh M YMETh: COOOIIATh HOBYIO HMH(OPMAIHIO; WCIOIH30BAThH
TEXHUUYECKHUE CPENCTBA; XOPOIIO OPUEHTHUPOBATHCA B TEME BCETO CEMHHAPCKOIO 3aHSTHS,
JUCKYTUpPOBaTh U OBICTPO OTBEYaTh Ha 3aJaHHBIC BOIMPOCHI; YETKO BBIMOJIHATH YCTAHOBIECHHBIN
pETJIaMeHT , UMETh NPEACTABIECHUE O KOMIIO3UIIMOHHOM CTPYKTYpe JOKJIaAa.

PexoMeHaMM CTy/IeHTaM 110 H3Y4YeHHIO PEKOMEHI0BAHHOM JTUTEepaTypbl

[lpy TONrOTOBKE M YCBOSHHHM MaTepualia 3aHATHH JIEKIIMOHHOTO THMA CJEIyeT
oOpamatbcss K pPEeKOMEHIALMsAM IpernojaBareis, a TaKXKe OCYLIECTBISATh CaMOCTOSATENbHBIN
1mo00p HEOOXOIUMBIX HCTOYHUKOB.

Pexomennyemass nuTepaTypa NpUBOAMUTCS B paloueil mporpamMme JTUCHUIUIMHBI
«YTpaBleHHe YeNIOBEUECKUMH pecypcaMu» W JOJDKHA OBITh HCIIONb30BaHA TOJNBKO U3
o6ubmmorekn Kocranaiickoro ¢wiana ®I'BOY «Uenl'Y» M 31€KTpOHHBIX OMOIMOTEUHBIX
CHCTEM.

[Tepeuens npodeccnoHanbHBIX 0a3 JaHHBIX U MH(POPMALMOHHBIX CIIPABOYHBIX CHUCTEM
JUTSL U3YYeHUsI TUCIIUTUTHHBL «Y TPaBIICHUE YEITOBEUECKUMHE PECYpCaMmm:

1. Hayuno-snekTponHass OuOmuoteka elibrary [Onekrponnslii pecypc]. — URL:
http://elibrary.ru/
2. DnexTpoHHO-OuOmuoreunass cuctema <«JIAHb» [Onexrtponnsiii pecypc]. — URL:

http://e.lanbook.com/
3. DIeKTpoHHO-OMONMHMOTeUHass CcuUcTeMa «YHUBEPCHTETCKass OWOIMOTeKa OHJIAH»
[DnexTponnsiii pecypc]. — URL: http://biblioclub.ru

4. DnexTpoHHO-OMOMMoTeuHas cucrema «tOpaitt» [Dnektponnsiii pecypc]. — URL:
https://urait.ru/
5. CrnpaBouHO-TIpaBOBast cucreMa «I"apanT» [DneKTpoHHBIM  pecypc]. -

URL:https://internet.garant.ru/.
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CryneHTaM pEKOMEHIYeTCs IMOJIy4uTh B OuOIMOTeKe Yy4eOHYIO0 JUTepaTypy [0
JUCLUIIIMHE, a TAK)KE HUCII0JIb30BaTh JJIEKTPOHHBIE CUCTEMBI, UMEIOLIUECS B JOCTYIIE Ha CalTe
bunmana.

[Tpu pabGote ¢ TUTEpaTypOil ClieAyeT YUUTHIBATh, YTO B OOJBIINHCTBE Y4COHUKOB M KHUT
JIeNAalTCA CCBUIKM, CHOCKM Ha JpYrMe€ JIMTEpaTypHbIE HWCTOYHHUKH, IPUBOJUTCS CIIMCOK
JUTEPaTyphl IO PACKPHIBAEMOI B HICTOYHHKE MpodIeMe.

OnHako HAWTH HYXKHYI CTaThbl0O WM KHUTY — OTO TOJBKO OJHa Tmpodiema
poeCCHOHAIBHON TTOATOTOBKU CTYACHTA, Apyras 3aKJII0YaeTcsi B TOM, YTOOBI CyMETh OBICTPO
MPOYHUTATh U OCMBICIUTE COJEPIKAIIYIOCA B HUX MH(OPMAIIHIO.

JlJ1sl TOTHOLIEHHOM OJATOTOBKHU K 3aHATUSAM YTEHHUS yueOHHMKA KpaliHe HEeJOCTaTOYHO — B
yu4eOHBIX MOCOOMSIX HW3MAraloTcs TOJNBKO NPUHIUMIUAIBHBIE OCHOBBL, B TO BpeMsl Kak B
MOHOIrpadusX M CTaThsIX HA Ty WJIM HMHYIO TEMY IIOJHMMAEMbIil BOIPOC paccMaTpUBaEeTCs C
pa3HBbIX PaKypcoB WM paKypca OJHOTO, HO B JIOOOM Cilydae JOCTAaTOYHO MOAPOOHO U TIyOOKO.
Tem HEe MeHee, ISl TOrO, YTOOBI JOJDKHBIM 0OOpa3oM COPUEHTHPOBATHCS B CYTH 33JaHUS,
CHayaja ClieyeT 03HaAKOMUTHCS C COOTBETCTBYIOIIMM TEKCTOM y4eOHUKa — BHE 3aBUCUMOCTHU OT
TOT0, IPEAYCMOTPEHA JIU JIEKLUS B IONOJHEHUE K JAHHOMY 3aHATHUIO Wi HeT. OLeHUB 3a/laHue,
BBIOPAB TOT MJIM MHOM CIOKET, U 10100paB COOTBETCTBYIOUIYIO JTUTEPATYPY, MOXKHO IPUCTYIATh
COOCTBEHHO K MOATOTOBKE K 3aHATHIO.

PaGora Hax nwuTeparypoil COCTOMT M3 TpEX HSTANOB — UTeHHA paboThl, €€
KOHCIIEKTUPOBAHUS, 3aKITIOYUTEIHHOTO 0000IIeHHUS CyTH Hu3y4daeMoil pabotel. [lpexne, uem
OpaTbCs 3a KOHCIEKTUPOBAHUE ciefyeT €€ XOTd Obl OJHaX/bl MPOYUTATh, YTOOBI COCTABUTH O
HEl IIpEeABapUTEIbBHOE MHEHHE, ITOCTapaThbCsl BBIIEIUTH OCHOBHYIO MBICIb MM HECKOJIBKO
0a30BbIX TOYEK, ONMUpPasCh Ha KOTOpbIE MOXKHO OyJeT B JajbHEWIIeM padoTaTb C TEKCTOM.
KoncnektupoBanue B oOmieM BHAE€ MOXXET OBITh ONpeAeNeHO Kak (UKcalus OCHOBHBIX
MIOJIO’KEHUI M OTJIMYUTENBHBIX YEPT PACCMaTPUBAEMOI0 TPYAA.

Ecnu nporpamma 3aHsTHS HpeaycMaTpuBaeT paboTy € 3JIEKTPOHHBIM HCTOYHUKOM, TO
ATOW CTOPOHE MOJATOTOBKU K 3aHATHIO CIENYET YACIUTh NMPUCTAIBHOE BHUMaHME. B cymHocTy,
pa30op IIEKTPOHHOTO UCTOYHHMKA HE OTIMYAETCS OT pabOThl C JUTEPATypol — TO K€ UTEHUE,
KOHCIIEKTUpOBaHHUe, 0000meHue. TiiarenbHas MOATOTOBKA K 3aHATHSAM HUMEET ONpelensioiiee
3HAYEHHE: 3aHATHE TPOUJIET TaK, KaK ayIUTOPHS OATOTOBWIIACH K €70 IIPOBEICHUIO.

B choyuae BO3HMKHOBEHMS HESICHBIX BOIPOCOB  CTYAEHT MOJKET IOJIyYUTh
WHAVBUAYAJIbHYI0  KOHCYJBTAI[MIO MpernojaBaTelis COrjacHO TpaduKy KOHCYJIbTALUM,
YTBEp)KJICHHOMY Ha Kadenpe.
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