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1.METOJAUYECKHUE PEKOMEHJALIUU K JEKLIUOHHBIM 3AHSITUSIM
MO JUCHUILIMHE (MOJIYJIIO)
«OPTAHU3ALIMSI PABOTBI B DUOC U DBC».

Jlekuus sBi€TCSl TJaBHBIM 3BEHOM JUAAKTUYECKOro IUKiIa oOydeHus. Ee mnenp -
(dbopMHpOBaHKE OPUEHTHPOBOYHOM OCHOBBI ISl MOCIEAYIOIIEr0 YCBOCHUS CTYJACHTAaMH y4eOHOTO
MaTepuaa.

B xoze nexuuu npenojaBaTeiib, IPUMEHSS METO/IbI YCTHOT'O M3JI0KEHHS U MO0Ka3a, epeJacT
00y4yaeMbIM 3HaHUS 110 OCHOBHBIM (DyHJIaMEHTaIbHBIM BOIIPOCAM U3y4aeMOM JUCIUIIUHBL.

HaznaueHue nekuuu COCTOMT B TOM, YTOOBI JOXOMYMBO, YOEIWUTENbHO M JOKAa3aTEIbHO
PacKpbITh OCHOBHBIE TEOPETHUUECKHUE IOJOXKEHHS H3ydaeMOM HayKH, HALEIUTh OOydaeMbIX Ha
HaunboJiee BaKHbIE BOIPOCHI, TEMBI, pa3/eibl yUeOHOM NUCIUIIIIMHBL, 1aTh UM YCTaHOBKY U OKa3aTh
IIOMOUIb B OBJAJICHUU HAyYHOM METOAOJOrHeil (MeTroaamH, crocodamu, MpUeMaMu) MOJyYeHHUs
HEOO0XOANMBIX 3HAHUN M IPUMEHEHHS UX Ha MPAKTUKE.

OaHMM U3 HEOCHOPUMBIX JOCTOMHCTB JIEKIUHM SBJISETCS TO, YTO HOBH3HA M3J1aracMoro
MaTepHuajia COOTBETCTBYET MOMEHTY €€ YTEHUS, B TO BpeMs KakK IOJOXKEHUs y4eOHUKOB, yueOHBIX
MocoOUi OTHOCATCS K TOy MX U3anus. KpoMe Toro, Ha JIeKIMU JUYHOE OOIICHNE PEo1aBaTess
CO CTY/IGHTaMH IIpeoCTaBIIsAeT O0JIbIINE BO3MOXKHOCTH JUIs pealu3ally BOCIIUTATEIbHbIX Lieeil.

K nexnmu kak K BUAy y4eOHBIX 3aHATUH MPEIBSIBIAIOTCS CIIEIYIONINE OCHOBHBIC TPEOOBAHHUS:

- HAY4YHOCTb; JJOTMYeCKasl 10C/Ie10BaTEIbHOCTh U3JI0’KEHHsI yU€OHBIX BOIIPOCOB;

- KOHKPETHOCTbH U 1I€JIeyCTPEMIIEHHOCTD U3JI0KEHUSI MaTepuaia;

- COOTBETCTBUE OTBOJMMOI0 BPEMEHH 3HAYMMOCTH y4eOHBIX BOIIPOCOB;

COOTBETCTBHE COJIEP’KaHUs JIEKIIMM TNpUHIHUNAM OOydeHus, TpeOOBaHUSAM PYKOBOISIINUX
JIOKYMEHTOB;

HarJsiIHOCTh 00y4eHus; popMHUpOBaHUE y 00y4aeMbIX MOTPEOHOCTH K CaMOCTOSTEIbHOMY
yIITyOJIeHUIO 3HAHUH;

- U3JI0’)KEHUE MaTepualia ¢ y4eTOM JOCTUTHYTOIO YPOBHS 3HAHUU.

[Ipy wu3nOXKEeHUM MaTepuana JEKTOPY B 00s3aTelbHOM MOpSAKE HEOOXOAMMO CTaBHUThb
KOHKPETHYIO LeJIb Ha KaXAyl Jekuuio. llemb - 3TO 0CO3HAaHHOE HaMepeHHE, MBICIEHHOE
IIPEIBOCXMILEHUE pe3yjbTaTa JAEATENbHOCTH. llesnb jeknuuyM BBITEKAET M3 TEMBl M PEATBHBIX
BO3MOXXHOCTEH JiekTopa. Paznuuaror nenu obuime U KOHKpETHbIe, HO UX (OpMYIHpPOBKH Bcerna
1esiecoobpa3Ho HayMHATH € IU1aroja. [yaron BelpakaeT AEUCTBUE, KOTOPOE M JOJDKHO OBITh
OCO3HAaHHO M MBICJIEHHO MPEABOCXUIIEHO. MO0XXHO NPEUI0KUTh TaKOH IPUMEPHBINA HaOOP I11arojioB
s popmynupoBku nenel. Ecnu ctaButces obmas 1ens «1pouH(pOpMHUPOBATh», TO (HOPMYIUPOBKA
L[ MOYKET HAYMHATBHCS € IVIAroJIOB: «PaccKas3arhb O ...», «IIO3HAKOMUTH C ...», «IIOKa3aTh IPUYHHY

HpI/I IIOCTAaHOBKE TaKOW I Kak «IPOCBETUTH», TO AJId HEC MOAXOIAT TIJIaroJibl: «IaTb
MNpEACTABJIICHUC O ...», «1aTb PCKOMCHAALHUH ...», KIIOCOBCTOBATL...», «OOBSICHUTD MOHSATHUE...».

Ecmm JICKTOp CTaBUT CcBOCH OEJIbIO ((Y6e,ZII/ITI)>>, TO YMCCTHBI TIJIaroJibl: <«AOBCCTH 10
IMOHUMAHMUL...», «Pa3bACHUTL CYHIHOCTb...», «IlO6I/ITBC$I CAWMHOI'O IIOHMMAaHUA...», «BBIpaGOTaTL
€INHOC TIOHUMAaHHE... ».

HpI/I IMOCTaHOBKE TaKoOi e, Kak «Hay4YuTb», HCO6XO,Z[I/IMO CTaBUTh 3aJavy, BBIPAKCHHYIO
CJIOBaMU: «1aTb METOJUKY...», «IIPUBUTH HABBIKH...)», ((OTpa6OTaTI) IMPUEMBI...» U T.II.
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Taxkum o6pazom, chopMyaMpoOBaTh LENb JEKIUHU - 3HAUUT COBEPLICHHO SICHO, OINPEEIIEHHO
HAMETUTh KOHKPETHBIM pe3y/lbTaT BO3JCHCTBHUA Ha ayJUTOPHIO, YSACHUTH Ui ceOs, 4YTO MMEHHO
CTYZCHTBI JJOJDKHBI COBEPIIUTD B MBIIUIEHUH, YTO CKOPPEKTUPOBATh U K YEMY ITPUUTH.

Ilepen HayaaoM H3y4YeHHs IUCLUILUIMHBL JIEKTOP [OJDKEH IIOMHTEPECOBATHCS, YTO YiKE
U3BECTHO CTYIEHTAM IO JaHHOH TeMe, HACKOJIbKO OHM INpO(EeCCHOHAIBHO 3aMHTEPECOBAHBI B
rTyOOKMX M KOHKPETHBIX 3HAHUSX, KaK OTHOCATCA K TeMe. JTO HEOOXOIUMO JJsl YTOYHEHUS
KOHKPETHBIX LI€JI€H IPOBOJUMBIX JICKIIMM U 3HaHUS HACTPOSI CTYJICHTOB Ha 3aHATHE.

I1o cBoe€l CTpyKType JIEKUMU MOT'YT OTJIIMYAThCs APYr OT Apyra. Bce 3aBuUCHT OT copepkaHus
U XapakTepa M3JaraeMoro MaTepuasa, HO CyIeCTBYeT OOIIMHA CTPYKTYpHBIH KapKac, IPUMEHUMBIH
K moboi nexkuuu. [Ipexne Bcero, 310 - cooOlIeHNe IIJ1aHa JEKIUU U CTPOroe emy ciepoBaHue. B
IJJaH BKJIIOYAIOTCS HAMMEHOBAaHHS OCHOBHBIX Y3JIOBBIX BOIPOCOB JIEKIIMH, KOTOpPHIE MOIYT
HOCTYXHTb JJISl COCTABJICHUS SK3aMEHAI[MOHHBIX OMJIETOB.

[Tone3Ho HAIOMHUTH COAEpKAHUE MPEIBIAYLIEH JIEKIIMH, CBSI3aTh €r0 C HOBBIM MAaTEpUAJIOM,
OIIPEAEIUTh MECTO U HAa3HAUYEHUE B JUCLMILIMHE, B CUCTEME ApYrux Hayk. IIpu packpbITuu TeMbI
MOKHO TPUMEHSTh MHIYKTUBHBIA METOJ: MPUMEpPHI, (PAaKTHI, MOJBOIAIINE K HAyYHBIM BBIBOJAM;
MOJKHO TaK)K€ MCIIOJIb30BaTh METOJ JACAYKLUHU: pa3bsCHEHUE OOLIUX MOJIOKEHHUH C MOCIeTyIOIUM
II0Ka30M BO3MOKHOCTM MX IIPWIOXKEHUS Ha KOHKpeTHbIX mnpumepax. I[lo xaxnomy wu3
aHAJIN3UPYEMBIX IIOJIOKEHUH CIEeyeT JIeaaTh BbIBOJ, BBIIEIASA €ro IOBTOPEHUEM U MHTOHalueH. B
KOHIIE JIEKIIUH I10JIE3HO MOABECTH UTOT yCIbIIIaHHOMY. TpaaullMoHHas By30BCKas JEKLUs OOBIYHO
Ha3bIBaeTCsl MHOOPMAIIMOHHON, UMesl HECKOJIBKO Pa3HOBUAHOCTEH.

BBonHas neknus 3HAKOMUT CTYIEHTOB C LIEIBIO U HA3HAYEHUEM KypCa, €r0 POJIbI0 U MECTOM
B CUCTeM€ yueOHbIX TUCHMIUIMH. [lanmee naercs KpaTkuil 0030p Kypca (BEXM pa3BUTHS JaHHOU
HayKH, IMEHa U3BECTHBIX YU€HBIX). B Takoil nekuuu craBiaTcs HayyHble IPOOJIEMBbl, BBIIBUTAIOTCS
TUIOTE3bl, HAMEYAIOTCA IEPCIEKTUBBl Pa3BUTHS HAyKM M €€ BKJIAaJa B NpakTUKy. Bo BBOmHOMN
JIEKIIMM Ba)KHO CBSI3aTh TEOPETHUYECKUU MaTepuall ¢ MPaKTUKOW Oymyiied paboThl CIEIMAIUCTOB.
Janee nenecoobpazHo paccka3aTh 00 001el MeTouke paboThl HaJl KYpCOM, AaTh XapaKTEePUCTUKY
y4ueOHUKa U y4eOHBIX MOCOOMH, 03HAKOMUTH CIylIaTesel ¢ 00sS3aTelbHbBIM CIUCKOM JIUTEPATYpPHI,
pacckazaTb 00 »SK3aMeHAllMOHHbIX TpeOoBaHusax. [lonoOHOEe BBeIEHHE IMOMOraeT CTyAEHTaM
MOJIYYUTh OOlIee MPeICTaBICHUE O MPEeAMETE, OPUECHTUPYET UX Ha CUCTEMATUYECKYIO paboTy Haj
KOHCIIEKTaMH U JIUTEPATypOr, 3HAKOMUT C METOJUKON pabOThI HaJl KYPCOM.

O030pHO-TIOBTOPUTEINIbHBIE JIEKLIMHM YUTAIOTCS B KOHIE pa3jiena WM Kypca, OTpa)karoT BCe
TEOPETUYECKUE TOJIOKEHUS, COCTABIIAIONINE HAYYHO-IIOHATUIHYIO OCHOBY JAHHOIO pasjeiia Uiu
Kypca, UCKJII0Yas JeTAIU3aLNI0 U BTOPOCTENIEHHBIM MaTepurall.

O0630pHas Nekuus - 3TO cUcTeMaTu3alus 3HaHUK Ha OoJjiee BBICOKOM YypoBHE. B 0030pHOM
JIEKLUU CJIEyeT pacCMOTPETh 0CO00 TPYAHbBIE BOPOCH! SK3aMEHAIIMOHHBIX OMJIETOB.

W3naras JNeKUMOHHBIA Marepuall, NPENnoJaBaTeNb JOHKEH OpPUEHTHPOBATbCS HA TO, 4TO
CTYJEHTBI UIIYT KOHCIIEKT.

3ajaya JeKTOpa - JaTh CTYAEHTaM BO3MOXHOCTb OCMBICIEHHOTO KOHCIEKTUPOBaHUS.
Cnymartb, OCMBICIUBATh, IepepadaThiBaTh, KPATKO 3alUChIBaTh. [lJ1s 3TOro npemnoiaBaTenb T0JIKEH
IIOMOTaTh CTYIEHTaM M CIEAUTb, BCE JIM IOHUMAIOT, YCIEBAIOT. JTO BUJHO 110 PEAKIIMH ayAUTOPHUH.
ITomorast cTyneHTaM KOHCIEKTHPOBATh, MPENOJIaBaTeNlb AKLIEHTUPYET BHUMaHHE OO0Yy4aroIIHXCs
roJIOCOM, MHTOHALIMEH, TOBTOpEHNEM Hanboiee BaKHOW HHPOPMALIUK.

[Tone3Ho 0Oy4HUTH CTYIEHTOB METOJUKE KOHCIEKTHPOBAHHUS, MPABUIBHOMY IpapUuecKkoMy
PAacIoNIOKEHUIO U 0(OPMIICHHIO 3alMCH: BBIJCICHUIO a03alleB, MOAYEPKUBAHUIO IJIABHBIX MBICIEH,
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KIIFOUEBBIX CJIOB, 3aKJIIOYEHHIO BBIBOJIOB B paMKy, 3Haky N.B. - «Horta GeHe», MCIOIB30BaHHUIO
Pa3HOLIBETHBIX PYYEK.

HckyccTBO JeKTOpa IMOMOTAeT XOpOIIeH OpraHu3aluu padoThl CTYJEHTOB Ha JICKIIUU.
Coneprxkanue, Y4eTKOCTh CTPYKTYPBI JICKIIUU, MPUMEHEHUE NMPUEMOB MOJIepKaHUsl BHUMAHHUSI - BCE
3TO  aKTUBU3HMPYET MbBIIUIEHHE U  PabOTOCHOCOOHOCTh, CIOCOOCTBYET  YCTAHOBIICHHUIO
MEJJarOTHYECKOT0 KOHTAKTa, BBI3BIBACT Y CTYACHTOB SMOLMOHAIBHBIM OTKIMK, BOCIIHTHIBAET
HABBIKU TPyR0I00Us, HOpMUPYET UHTEPEC K IPEIMETY.

VYcenex uTeHus JIEKIIMM 3aBUCUT OT KadecTBa pa3pabOTaHHOIO MaTepuala, IMOATOTOBKH
mpernojaBaTesiss K 3aHATHI0O U €ro METOJWYeckoro mactepctBa. [Ipum moAroroBke K JEKIUU
MPENOIABATENI0 TOJE3HO YSICHUTh MECTO JIeKIIMHM B HM3y4aeMOW JUCHUIUIMHE, TOpPsIKa
MIPOXOXKJACHHUS TEMbI; M3YYEHUE TEKCTa JICKIMH UM METOAUKUA MPUMEHEHHS HArJISAHBIX MOCOOMIA;
COCTaBJICHHE IUIaHA MPOBEICHUS 3aHATHS, NMPU HEOOXOAWMOCTH TPEHHUPOBKY B UTCHUU JIEKIIUU;
MIPOBEPKY TOTOBHOCTH IMOMEIIECHUS U TEXHUICCKUX CPEIICTB O0YUCHUS K 3aHATHIO.

VsacHeHre MecTa JIEKIUMUM B H3y4yaeMOH JAMCHUIUIMHE M TMOPSAAKAa MPOXOXKIACHUS TEMBI
MOAPa3yMEBAET OINpECICHUE €€ 3HAYCHHS IS HU3YyYEHHUS IMOCICAYIOMUX TEM U TPOBEICHUS
JPYTUX BUIOB 3aHITUM, a TAK)KE YSICHEHHE COCTaBa U YPOBHS MOJATOTOBKU 00y4aeMbIX.

W3yuenne TeKCTa JIEKIMU HEOOXOAWMO ISl TOTO, YTOOBI TNPETOAaBaTENb XOPOIIO 3HAI
CONiep’)KaHUE MaTepualia JIeKIUHU, T[OCJIEI0BATeIbHOCTh BOMPOCOB, OCHOBHBIE TOHATHSA,
orpenesnieHusi, (OpPMYIUPOBKH, yMel OOOCHOBaTh TJIaBHBIC IOJOXKEHHUS JIeKIMd. B mpormecce
M3YYEHUS BHOCATCS HEOOXOIMMBIE YTOYHEHHSI C YYETOM HOBBIX JAHHBIX HAyKU U TEXHUKH, & TAKKe
OTpabaThIBACTCS METOJIMKA WM3JIOKEHUS JIEKIIMM W TPUMEHEHUs HarJsIHbIX mocoOuil. B Tekcre
BBIJICJISIFOTCS  OCHOBHBIE TIOJIOKEHUS W BBIBOJbBI, JENAIOTCS TMOMETKHM O TOpPSAKE M MECTe
J€MOHCTPALIMU WUTIOCTPATUBHOIO MaTepuaa, ONMpPeeseTcss TEMIT pEUH.

[Ipy moATOTOBKE K JIEKIMHU MPENoJaBaTelNb J0JDKEH 00paTUTh 0c000€ BHUMAHKE Ha IEJIEBbIE
YCTAaHOBKM CTYJIE€HTaM, y4eOHbIE W BOCIUTATEIbHBIC IEIM 3aHATHSA. ECIU JIEKIUsS YUTaeTCs 10
MaTepuagaM JpYroro aBTopa, TO Hapsay ¢ oOmed MOArOTOBKON MpenojaBaTeNb JOKEH
00s3aT€IbHO O03HAKOMUTBLCS C PEKOMEHJIOBAaHHOW il oOydaeMbIX JHMTEpaTypoi, TIIATEIbHO
W3YYUTH IPUMEHsIEMbIe HAarJIsAHbIE TTOCOOUS.

[Inan yTeHUs JEKIMM JOJKEH BKJIOUYATh: y4eOHBIE BOMPOCHI MPHU TPATUIIMOHHBIX METO/aX
YTeHUsI JIEKLIUU; BOMPOCHI MPOOJIEMHOTO XapaKkTepa U MPOOJIEMHbBIE CUTYaIluH, €CIU MPUMEHSETCS
MpOOJEMHBIN METOJT W3JIOKEHHS; IMyTeBOJIUTENh NPEIBABICHUS WUTIOCTPATUBHOTO MaTepHala;
[UTATHI, IPUMEPHI, ONpeeeHHs, HOPMYITHPOBKU; APYTHUE HIEMEHTHI 10 JKeTaHUI0 TIPeroaaBaTes.

UteHne KakIOoW JEKIMH I1eJecoo0pa3Ho HayWHATh C KPATKOrOo BCTYIUICHHS, B KOTOPOM
mpenojaBaTellb MpU HEOOXOAWMOCTH HANIOMUHAET COJAEp)KaHHWE TMPEIBIAYIIETO 3aHATHS, 3aTeM
OOBSABIISIET TEMY, JAa€T IEJeBhIE yYCTAHOBKM OO0ydaeMbIM, y4eOHOE BpeMs Ha H3Y4CHHE TEMHI,
PEKOMEHJIOBaHHYIO JuTepaTypy. OCHOBHOE Ha3HAUYE€HHE BCTYNHUTEIBHOIO CJIOBA (BBEACHHS) -
MMOKa3aTh BAXXHOCTh M AKTYaJIbHOCTh W3y4aeMOW TEeMbl W 3HAYCHHUE TMOJTYYEHHBIX 3HAHUU IS
MPAKTUYECKOTO HUCIOIB30BaHUS, MPOOYIUTh y CTYAEHTOB HMHTEpPEC K W3YYCHUIO JAaHHOW TEMBI,
MPUBJIEYh BHUMAHUE 00y4aeMbIX K H3y4aeMOMY MaTepHaTy M HACTPOUTh WX Ha pabOuMil pUTM.

3a BCTYNHUTENHHBIM CJIOBOM H3JIararfOTCs Y4€OHBIE BOMPOCHI, MPEAYCMOTPEHHBIC IUIAHOM
3aHsaTUsA. [lo KakmoMy BOMpoCcy HEOOXOAUMO JaTh 4YeTKue (OPMYIUPOBKHU, OIPEICICHHUS,
pacKkpblBaeTCs CYIIHOCTh U COJepXaHHe Yy4yeOHOro wmarepuala, TMPUBECTH HEoOXOauMBbIe
JIOKa3aTelbcTBa W OOOCHOBAaHMS, NPEIBSIBUTH HWLIIOCTPATHBHBIE MaTepuaibl. [lo oOkoHuUaHUsA
PacKphITUSL  COAEpKaHHMsSI y4eOHOro BOIpoca JienaroTcsi 000OIeHHs, BBIBOJBI, JalOTCA
PEKOMEHIAIUK 110 TPUMEHEHUIO TMOJTyYeHHBIX 3HAaHUN. BakHbIe MONOXKEHUS JEKIIMH HEOOXO0IMMO
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HOJKpeIIATh npuMepamu. [Ipu 3ToM HE0OXOAMMO MOMHHUTh, YTO YAAYHO MOA0OpaHHbBIE LUTATHI U
MPUMEPBI, TPAMOTHOE HMCIIOJIb30BAaHHE HATJISTHBIX MOCOOUH JIeNaroT JISKUUIo 0ojiee HHTEPECHOH, a
3HAYUT yOeUTEIbHOMN, a 3TO CIIOCOOCTBYET INyOOKOMY YCBOCHHUIO MaTepHaja 00yd4aeMbIMU.

[Ipu mpoBeAeHWM JEKIMK BAXXHO TOMHHUTH, 4YTO IIOJIOBUHA HMH(OpMAIMM Ha JIEKIHU
nepeaaercss uepe3 MHTOHAIMIO. [loe3HO NMOMHUTB, YTO MEPBBIM KPU3MC BHUMAaHMS CTYICHTOB
Hactynaer Ha 15 - 20-oif MuHyTrax, a BTOpod - Ha 30-35-0if MHMHYyTax, MOATOMY HEOOXOIUMO
KOHTPOJIMPOBATh ceOs ABYMS COCTOSHUSAMMU:

- MEPBOE - ATO COOTHECTH WMMEIOIIMECS 3HAHHUA y CTYJCHTOB C TEMH, KOTOPBIE MPEICTOUT
cooOMTh B Jekuuu. Takoe comocTaBieHre yOepexeT OT MOBTOPEHUS M3BECTHOM MH(pOpMalUU U
3aCTaBUTh UCKATh HOBBIA MaTepHall MIIM XOTsI ObI [yMaTh O TOM, KaK co3/1aTh 3pdext HoBu3HBL. be3
Takoro 3¢ (exra HHTEpeC ¥ BHUMAHHE J0JITO HE YACPKATh.

- BTOPOE€ - 3TO COOTHECTU COOCTBEHHBIE B3IJIS/bI, MHEHHUS, MO3UIHUM IO TEME JIEKLIUHU C
MHEHHSMHU CTYJIEHTOB, KOTOPBIE YacTO THIIMYHBI W COOTBETCTBYIOT OOBIIEHHOMY CO3HAHHUIO
yesoBeka. Takoe conocTaBiieHUE MO3BOJIUT YTOUHUTh BOCIIUTATENIbHbIM aCIIEKT KOHKPETHOM LEJIH.

Ocoboe BHMUMaHHE B XOJ€ JICKIMH CIIEAYyeT YIeNATh KOHTPOJIO 32 BpEeMEHeM, MO0 mpu
HE/I0CTaTKe ero, 0COOEHHO B KOHIIE JIEKIIMU, TEMI U3JI0KEHHS YCKOPSAETCs, BBIBOJIBI HE JAEIar0TCs,
WLTIOCTPATUBHBIN MaTepHral ucnoib3yercs HeaddekruBHo. B ToM ciydae, Koria B KOHIIE 3aHATHS
OLIYIIAETCS HEJOCTaTOK BpPEMEHM, INPENoJaBaTeli0 HE CIeAyeT CIEUMTh, JIy4yllle KOe-4YTO
BTOPOCTETNICHHOE OITYCTUTH HJIM JaTh OTJEIIbHBIC BOIPOCHI JIEKIIMU HAa CAMOCTOSITEIIbHOE M3yYEeHUE
CTY/IEHTaM, yKa3aB IIpU 3TOM UCTOYHUK (JIUTEPATYPY).

Temn peunm mnpemomaBareneM BBHIOMpAETCS B 3aBUCUMOCTH OT 3HAYEHHWS] M CIOXHOCTH
Mmatepuana. OpMeHTUPOBOYHO TEMIT PEUYH HE JI0JIKEeH MpeBbIaTh 60 CI0OB B MUHYTY C yU€TOM Hays3.
3amMeyieHHe TEMITa CHIDKAST BHUMAHHE y CTYACHTOB, a OBICTpasi peub MPUBOIUT K HEOHUMAHUIO
ee co/iepKaHus U 3aTpyAHseT KoHcnekTupoBaHue. IlpenonaBarento HEO6X0UMO TOMHHUTb, YTO €T0
00/Ipoe HACTpOEHHE, OE3yMpPeUHbIil BHEIIHUI BHJI, CIIOKOWHBIM YBEPEHHBIM TOH WJIU MPOSBIICHUE
€ro MCKpEHHEW 3aMHTEPECOBAHHOCTM B  YCIEUIHOM OBJAJE€HUM Y4E€OHBIM MaTepuaioM
00y4JaeMbIMH, )KUBasi BBIPA3UTEIbHAsI Peub, HACBHIIICHHAS IPUMEpPAMH, OKa3bIBAET YMOLMOHAIHHOE
BO3/ICCTBUE HA CTYJEHTOB, CIIOCOOCTBYET IMPOSBICHHMIO Y HUX HHTEepeca K H3ydaemoil Teme,
aKTHBHU3AIMH TTO3HABATEIILHON JESITETHbHOCTH.

B 3axitouennn nexuuu GopMynupyroTcs BBIBOJIBI U JAIOTCS PEKOMEHAALNH, BBITEKAIOIINE U3
COZIep)KaHUsI M3YYECHHOTO MaTrepuana, 00OOINAIOTCS TEOPETHUYECKHE IIOJIOKEHHUS 10 OTAEITHHBIM
BONpPOCaM, PEKOMEHIYIOTCS METOAbl TNPUMEHEHUs NOJYYEHHBIX 3HAHMM B MPaKTHUYECKOH
JESTEeTbHOCTH. B KOHIlE 3aHATHS PEKOMEHIYeTCSl CTaBUTh TakKXKe IPOOJIEMHBIE BONPOCH H
peKOMEeHAyeTCcs OCTaBiATh 3-5 MMHYT Ha TO, 4YTOOBl JaTh 3aJaHUe CTyJIEHTaM JJis
CaMOCTOSITEITLHON pa0OTHI M OTBETHTH HA BO3HUKIIIHE BOTIPOCHI.

2. METOIWYECKWUE PEKOMEHJIAIIMA K CEMAHAPCKHM (ITPAKTHYECKNM)
3AHSTUSAM MO JUCHUIIIUHE (MOJIY.JIIO)
«OPTAHU3ALIUS PABOTHI B DUOC U DEC».

IIpakTnyeckoe 3aHsiTHe - 3TO OJHA U3 (OPM CHUCTEMATHUECKUX YUEOHBIX 3aHSTHUH, Ha
KOTOPBIX CTYACHTHI MPUOOPETAIOT HEOOXOANMBIE YMEHUSI M HABBIKH 110 TOMY HIJIHM MHOMY pa3lieny
JTUCIUTIIMHBI,  BXOJSIIEW B cocTaB y4deOHOro rmiana. OOIIue IeMM MPaKTHYECKOTO 3aHSTHS
CBOJATCS K 3aKPEIUICHUIO TEOPETHYECKUX 3HaHUH, Ooyiee TIIyOOKOMY OCBOCHHIO YK€ MMEIOIIUXCS
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3HAHUA W TPUOOPETEHUIO HOBBIX KOMIETEHLWH, HEOOXOAUMBIX CTYACHTY HJsi OCYIIECTBIICHUS
CBOCH MpodeccroHABHON 1eATEeTHhHOCTH.

OCHOBHBIMH 321a4aMHU NPAKTUYECKHUX 3AHATUH SABJISIIOTCH:
* yrayOJeHue TEOPETUUECKON U MPAKTUUYECKON MOATOTOBKU CTY/ICHTOB;
* npulmKeHue yueOHOro npoiiecca K peaibHbIM YCIOBHSIM KU3HEIEATEIBHOCTH B COBPEMEHHOM
00I1IeCTBE;
* OTpa)keHHE B y4eOHOM Ipolecce TpeOOBaHUM HAyYHO-TEXHUYECKOTO MpPOrpecca, COBPEMEHHBIX
JTOCTHKEHHUI HAYKH U TEXHUKH;
* BCEMEpPHOE Pa3BUTHE UHULMATUBBI U CAMOCTOSTEIBHOCTH CTYJEHTOB BO BPEMs BBIIOJHEHUS UMHU
MIPAKTHUYECKUX 3aHATUH.

CamocTosiTe/ibHbIe IPAKTHYECKHE 3aHATHS MOTYT OBITh:

* paboTtamMu Mo 00pa3ily, LeTb KOTOPHIX pPELICHHE TUIOBBIX 3a/lad B CTPOTOM COOTBETCTBUU C
coJiepKaHUEM METOJAMYECKUX YKa3aHUN U PEKOMEHAAIUSIMU MTPETI0/1aBaTells;

* BapUAHTHBIMH pPa0OTaMM, B XOJ€ KOTOPBHIX H3BICKMBAIOTCS HOBBIE BapHAHTHI BBHIMOJHEHUS
paboThI, HE MPEAYCMOTPEHHBIC YKa3aHUSIMH MIPETIOIaBaTeNs M METOIMYECKUMU PEKOMEHIAIUSIMU;

* TBOpPYECKHMMH paboTaMu, 11e7Tb KOTOPBIX MOUCK PEIICHUs] HOBOU 3aJ1auu.

Ilepeyenb yMeHMH W HaBBIKOB, KOTOPBIMU JOJDKEH OBJIAJIETh CTYACHT B MPOIECCE
MPAKTUYECKUX 3aHATHUH, ONpelesieTcs UEeIeBO YCTaAaHOBKOW KOHKPETHOIO IUKIIA. YUeT YMEHUH U
HaBBIKOB, KOTOpPHIE OCBOMJI CTYJEHT B TMPOIECCEe NPAKTUYECKUX 3aHATUM, TMPOBOAUTCS IO
OTHOIICHUIO K KKIOMY CTYJIEHTY U PErHCTPUPYETCS COOTBETCTBYIOMICH (HOPMOI OIEHKH Kax a0
TEMBI.

IIpakTuyeckue 3alaHus

Tema: Ungopmamusayus u yugposuzayus obpazosanus

Peructpanus u pabora B 3JIEKTPOHHBIX OMOITMOTEUHBIX CHCTEMAX:
1. HayuHo-snektpoHHas Oubmuoteka  elibrary [Onekrponnsiii pecypc]. — URL:
_ http://elibrary.ru/defaultx.asp
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ABTOBUOT' PA®UA.

damuaua Uma OrtyecTBO

CocrasnsieTcs B IpOU3BOJIbHON (popMe COOCTBEHHOPYYHO, O€3 MOMapOK U HUCIPaBICHUN ¢
00s13aTeNIbHBIM OCBEIIEHUEM CIIETYIOIUX BOIPOCOB:

1. T'ox 1 MecTO pOXKJIEHHS, B KAKOM CeMbe POJUIICS, YEM 3aHUMAIIUCh POJIUTEIH.

2. Korma, B kakux Yy4eOHBIX 3aBEJIEHUSAX YUMJICSA, Kakoe oOpa3oBaHHE MOIY4YHI H
CMELUANTbHOCTb.

3. C kakoro BpeMeHHU Hauyajd paboTaTh CaMOCTOSITENbHO, MPUYMHBI MEepexoda ¢ OJHOMN
paboThI HA APYTYIO.

4. Cnyxun nu B Boopyxennbix Cunax.

5. CocraB ceMbU M KpaTKHE CBEIEHUS O OJMM3KHUX POJICTBEHHUKAX (MYX, JK€Ha, OTell,
MaTh, OpaThs, CECTPHI, OTEIl U MaTh CYNpPyTra, CyIpyrH)

6. lpyrue cBenenusi, Kotopsie Bbl cuntaere HEOOXOIMMBIM OCBETHTH B aBTOOHOTpaduH.

Ilpoecpammmusie cpedcmea 05 peuieHusi NPOhecCcUOHANbHbIX 3a0a4

1. 3amyctute TekcToBBIH poueccop MS Word.

OTkpoiiTe HOBBIN JOKYMEHT

3. YcTtaHoBuUTE cleqyIOLIHe MMOJs: CBEPXY — 2 CM, CHU3Y — 3 ¢M, clieBa — 2,5 CM U cipaBa —
2 cM. YcraHoBuTe pazmep Oymaru A4, opueHTalus — KHUKHAS.

no
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4. HabGepwute 2-3 cTpaHUIIBI TEKCTA.

5. Tlo mepe BBOsa TEKCTa UCTIpaBIIATE OpdorpaduuecKkue 1 CHHTAKCHYECKHE OITUOKH.

6. Odopmute HECKOJBKO CIIOB B a03alle pa3iu4yHbIM 00pa3oM, HCHONb3yd JiS 3TOrO
pasnu4Hble MPUQTHI U UX TapaMeTpPhI.

7. Beimonnute QopmarupoBanue ab3aleB, UCHOJb3Yys pa3MYHbIE BBIPABHUBAHUE,
OTCTYIIBI, 33J1aBasi pa3jIM4HbIE MEKCTPOUYHBbIE MHTEPBAJIbl, HHTEPBAJbl IE€PEN U IOCIE
ab3a1a, yCTAaHOBUB aBTOMAaTHUECKU MTEPEHOC CIIOB.

8. Odopmure B TEKCTE 3ar0JOBKH TPEX YPOBHEM.

9. Odopmute BepXHUH M HIKHUKA KOJOHTUTYJN, IOMECTHB B HHUX COOTBETCTBEHHO
UH(OPMALIUIO O JUCHUIUIMHE B O pa3padOTYHKe JOKYMEHTA.

10. C momomipto komauael CHOCKHM BcTaBUTH B TEKCT OOBIYHYIO CHOCKY, KOTOpAs
pa3MeriaeTcs BHU3Y CTPAHUIIBI.

11. O¢opmure nBa ab3aua B BUJIE ABYX U TPEX KOJIOHOK.

12. [IponymepyiiTe cTpaHHIIbI JOKYMEHTA.

13. CoxpaHute TOKyMEHT.

Tema: OcHOBBI HH(POPMAIIMOHHOW O€30TIaCHOCTH.
3agaHue:
> U3Y4YHTh CIIEIYIOIIHE HUHTEPHET-PECYPCHI: http://www.consultant.ru/,
http://www.garant.ru/, http://online.zakon.kz/, http://adilet.zan.kz/rus.
> CocTaBUTh OTYET B TEKCTOBOM JOKYMEHTE 1O CJIEIYIOIIUM BOIIPOCaM:

-

o~ w

. [atb onpeneneHne NoHATHIO «cripaBoyHas mpaBoBas cuctema (CIIC)».
. Jatp xpatkyro xapakrepuctuky kaxaon CIIC, ykasarb rox co3gaHus, QupMmy-

pa3paboTurka, SMOJIEMy CHCTEMBI.

. Haiitu nenossie npegnoxenus no kaxaoi CIIC misg kineHToB-noKynaresnei.
. Kaxoii moxyMeHT ony0JIMKOBaH MOCIEAHUM?
. Haiitu omnpenenenue tepmuHam «MHpopmanus», «MHPOPMAIMOHHBIE TEXHOJIOTHH,

«MHpopmanmoHHass ~ Ge30MacHOCTbY,  «TOCYJapCTBEHHas  TailHa»,  «CeKpeTHas
nHpopmanus». Ykazare HopMmatuBHO mpaBoBod akT (P® u PK), u3 xortoporo B3dTo
JaHHOe omnpeneseHue. JJaHHyo nHpopmaluio He 00g3aTenbHo uckaTh Bo Beex 4-x CIIC:
MOXHO paboTath ToJbko B ogHOM cucteme PO u PK, nns PO — mbo B KoncynbranTe,
m6o B T'apante; mia PK — mub6o B Ilaparpade, mubo B Anunere (B Kakoil cucreme
yno0Hee).

. Haiitu HOopmatuBHO-TIpaBoBoii akT (P® u PK), B KOTOpOM packpbIBaroTCs CleAyIOLIHE

cBefieHUs: «CTeneHb CEKPETHOCTU CBEIEHUN U TpU(bl CEKPETHOCTH HOCHTENEH ATHX
cBeneHuil», «Hapymenue TailHbl mepenuckd, TeiaeOHHBIX MEPEeroBOPOB, MOYTOBBIX,
TenerpagHbIX WM UHBIX cooOlIeHH». CKOMupoBaTh B OTYET TEKCT CTAaThU.

. YKa3aTb MEpCUCHb HOPMATUBHO-IIPABOBBIX 4KTOB, B KOTOPBLIX OTpaXCHa np06neMa

3aIATHI CBUIAETEIIEN.

. Ckonbko crateil B 3akoHe P® «O rocynapcTBeHHOW TaiiHe»? YKazaTb HE TOJIBKO

KOJHWYECTBO, HO M Ha3BaHUE CTaTEH.

. Beenute B nouckoByto ctpoky CIIC KoHcynbTaHT TepMHH «IU(ppOBasi FPaMOTHOCTb» U

YKaXXUTE BCC )Iel\/’ICTBYIOH_[I/Ie HOPMATUBHO-IIPABOBBIC AKThI, B KOTOPEIX OH BCTPECHACTCA.

TpeboBanus k 0POPMIICHHIO OTUETA:

>

TUTYABHBIN JTUCT ¢ ykazanue ®UO, rpymnsbl;
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> KaXKJbIii BOIIPOC C HOBOM CTPAHUIIBI;
> mpudr Times New Roman, kernmb 12, MeXIycTpOUHBIH HMHTEpBAI — OJWHAPHBIN,
BBIPaBHUBAHME — I10 IIIUPUHE

3. METOJAWYECKHWUE PEKOMEHJIAIIMA K CAMOCTOSITEJILHOM PABOTE
CTYJIEHTOB IO JUCIHUATLIMHE (MOY.JIIO)
«OPTAHU3ALMS PABOTBI B 9UOC U DEC».

B xone m3ydyenus mucumiummabl «Opraamzanus padotsl B OUOC u DBCy» npumensiercs
Takas popma yueOHOTO Mpolecca Kak CaMOCTOATENbHAs padoTa CTYICHTOB.

CamocrosarenbHas paboTa - 3TO IUIaHMpyeMas paboTa CTYAEHTOB, BBINOJHSAEMAas IO
3aJIaHUI0 U TPU METOJUYECKOM DPYKOBOJCTBE IpENojaBaTelis, HO 0e3 €ro HEemocpeiCTBEHHOIO
y4yacTus.

Ponpb npenonasarens npy 3TOM 3aKJII0YaeTCs B IUIAHUPOBAHUM, OPTaHU3ALUN U KOHTPOJIE
CaMOCTOSITENTLHOM pabOoThI CTYJAEHTOB 1o auciumuinie « Opranuzanus padotsl B DM1OC u D6C», B
00y4YeHHH UX METOAAM CAMOCTOSITEIbHOTO N3YUEHHS TEOPETHUECKUX BOIIPOCOB.

OpueHTHUpysCh HA TPU KOMIIOHEHTA COZiep KaHusl 00pa30BaHUs - 3HAHUS, YMEHUE PelIaTh
TpaJMLIMOHHBIE 33aJayd, OIBIT TBOPYECKOW JEATENbHOCTH, - II€JIECOO00pa3HO JJsl JIaHHOU
JUCLUIUIMHBl TPOU3BECTU TLIATEIbHBIN 0TOOp (pyHIAMEHTaNbHOTO A]pa 3HAHUH M CIELHaTbHbIX
3aJ1a4, BBIIETUTH B 3TOM MaTepHualie Kpyr IpooJieM Ajisi CaMOCTOSITENIbHOM paboThl.

IIpu pa3pabotke 3amanuit st CPC mnpenogaBarens JODKEH PYKOBOACTBOBATHCS
TpeboBaHuEM NPOPUIMPOBAHUS CBOEH JUCHUIUIMHBI B COOTBETCTBHUM CO CIELUATBHOCTBIO
obyuaemsbix. [Ipu pa3zpabotke 3aganuit 111 CPC HE06X0IMMO BBINOJIHATH CieIylonue TpeOOBaHuUs:

* 0TOOp U U3IOKEHUE MaTepuaa JOJKHbI 00eCIedrBaTh TOCTHKEHUE 1IeJIed, N3JI0KEHHBIX B
KBAJTM(PUKAIIMOHHON XapaKTepUCTHKe, U MOHUMaHKWEe MPUKIATHOTO 3HAUEHHS JUCLIUIUINHBI
JUIsl cBOeH mpodeccui;

* Marepuaa 3aJaHUil JTOJDKEH OBITh METO/0JIOTMYEH, OCO3HABAEM M CIIY)KUTh CPEIACTBOM
BbIPa0OTKH 00O0OIIEHHBIX YMEHHUI;

* TIpU COCTaBICHUHU 3aJaHUi cienyeT (OpMyIUpOBaTh MX COJEpXKAaHUE B KOHTEKCTE
HaIpaBJIEHUS TIOJTOTOBKHU.

B Hauane cemecTpa mpenoaaBarenb Ha MEPBOM 3aHATHM JOJDKEH O3HAKOMMTH CTYIEHTOB C
LEeISIMH, CPEACTBAMHU, TPYAOEMKOCTbIO, CPOKAaMU BBIIOJHEHHUS, (QopMaMH KOHTpPOJIA U
camokoHTposst CPC. Ilpu opraHumsanuu caMOCTOSTENbHOM pPabOThl HEOOXOAMMO B Ipoliecce
KOHCYJbTUPOBAaHUSI TOMOTaTh CTYJE€HTaM B OBJAJEHUU BCEMHU IPUEMaMU CaMOCTOSITEIbHOMN
paboThI, CHOCOOCTBOBATH MOBBIIIEHHUIO €€ Ka4eCTBa.

CamocrostenbHas padora ctyneHToB (CPC) odopmisercs mo yka3aHHBIM TpeOOBaHUSM U
claeTcs B CpPOK, yKa3aHHbIM B rpaduke craud, B npoTtuBHOM ciaydae CPC He yuuThiBaercs.
[Ipucrynas K U3y4eHUI0 TUCHUILIMHBL, TPOyMaiTe OCIe10BaTEIbHOCTh BHIITOJIHEHUS 3aJaHUH.

CamocrosarenbHass paboTa — 3TO IUIaHUpyemas paboTa OOYYaroIIUXCs, BBIMOJHAEMAs IO
3aJJaHUI0 U TIPU METOJUYECKOM PYKOBOJCTBE IpEnojiaBaTes, HO 0e3 €ro HemocpelICTBEHHOTO
yuyactus. Posib nmpenoasatesns npy 3TOM 3aKJI0UYAeTCs B IIAHUPOBAHUM, OPTaHU3ALUN U KOHTPOJIE
CaMOCTOSITENTbHOM paboThl 00Yy4aIOIINXCS.

[Tpu BeimonHenun CPC obydarommmcs HEOOXO0IUMO OOpaTHTh BHUMAaHME Ha CIEAYIOIINE
MOMEHTHI:
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1. YeTko ySICHUTBH CMBICI 3aJjaHusl, YTO MPEANoaraeT Xopollee BIaJeHUE MaTepUaIoM IO
JTAaHHOU TeME.

2. Pabora nomkHa OBITH BBIIIOJHEHA CaMOCTOSITENBHO, T.€. € KayecTBO Oy/AeT 3aBUCETh OT
TOT0, HACKOJIBKO OOYUaIOIIMIACS BIaJeeT MaTepUaAIOM U MOXET CBOOOIHO INepenaTh €ro «CBOMMH
cioBaMu». HemomycTuMel IjiaruaT U CHHCHIBAaHUE, YTO TOBOPUT O IMOJHON HEMOATOTOBICHHOCTH
o0ydJaromerocsi, 0 He YCBOGHUHM JAHHOH TEMBI, B ATOM Ciy4ae OOyYaroIIMICS IMOJIy4aeT OLEHKY
«HEY/IOBJICTBOPUTEIILHO.

3. CoeBpeMeHHas cnaua CPC sBisieTcst moka3aTesieM YCIEIIHOIO OCBOCHUs MaTepuala I1o
H3y4aeMOMYy IpPEeIMETY.

4. B cmydae Heymaunoro BbemonHeHHs CPC mo kakoi-mubo Teme oOydJarommii uMeeT
BO3MO>XHOCTb BBIIIOJHUTh B YCTAHOBJIEHHBIN Cpok BTOpod Bapuant CPC mo 1ol e Teme, HO
OLICHWBAaHME JAHHOTO BapHaHTa OYIET C MOHIKAOIUM KO UITUESHTOM.

st caMoCTOsATEeIbHOM pabOThl UCMIOJIB3YIOTCS TTOMEIICHUS JJII CaMOCTOSITEILHOM padoTHI,
OCHAIIICHHbIE KOMIBIOTEPHON TEXHHKOHN ¢ MoIkiItoYeHneM K ceTu «HTepHeT» U obOecreyeHHbIe
JIOCTYIIOM B AJICKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTEIbHYIO CPENY.

Tema: UndopmaTuzanus u undposusanus oopazoBaHusA

MyabTHMeIHITHAS IPe3eHTAlNs

MynbpTUMEAUIHBIC 3aJaHNsI TIOMOTAIOT PEIIUTH CIECIYIOIIUE TUAAKTUISCKHIE 3aa4uu:

- YcBouTh 06a30BbI€ 3HAHUS 110 MTPEIMETY;

- CucreMaTu3upoBaTh YCBOCHHBIC 3HAHMS,

- CpopMupOBaTh HABBIKM CAMOKOHTPOJIS;

- ChopMupoBaTh MOTUBALIMIO K O0YyUEHHIO;

- Oxazarp y4eOHO-METOAMYECKYI0 MOMOIIb YYallUMCS B CaMOCTOSTEIbHOM paboTe Halx
y4eOHBIM MaTEPHUATIOM.

MynbTuMeauiiHas TNpe3eHTalus TMpeAcTaBiIseT Cco0OM  codeTaHHe KOMIBbIOTEPHOMH
aHUMaIuy, rpaduku, BUIEO, MY3bIKM U 3BYKOBOTO Psijia, KOTOPBIE OPTaHU30BaHBI B €IMHYIO CPELy.
ConeprkaTenbHasi CTOpoHa Ipe3eHTanuu u3noxeHa B reMax CPC u Bonpocax k HuM. Kak nmpasuio,
MYJIbTHMEMIHAS TIPE3CHTALNSI WMEET CIOKET, CIICHApHid M CTPYKTYpPYy, OPTraHW30BAHHYIO IS
yao0HOro BOCHpUATUS HHpOpMauuu. JIMHAMUYHBIA BHM3YyaJIbHBIH M 3BYKOBOW psi MO3BOJISIOT
JoHeCTH MH(pOpMAIHIO 00 HCCleayeMoM O0BEKTe B HATJISIHOM, JIETKO BOCIpUHUMaeMon (opme.
OTnuYUTENIbHOM OCOOEHHOCTBIO MYJIBTUMEIMHHON MpPE3eHTALMH SIBIIETCS €€ MHTEPaKTUBHOCTH,
T.€. co37aBaeMasi JUIsl TIOJIb30BaTeN sl COBPEMEHHBIMU KOMITBIOTEPHBIMH CPEICTBAMH BO3MOXHOCTD
B3aUMOJICHCTBUS C MYJIbTUMEINA H300paKEHHUEM.

[Ipe3eHTamnmsi, co3maHHAs JJIs CaMOCTOSTENBHOTO W3YUEHHs, MOXET COJIEpKaTh BCe
MPUCYIIHE €l DIEMEHThI, UMETh Pa3BETBICHHYIO CTPYKTYPY U paccMaTpUBaTh OOBEKT MpPE3eHTALUU
CO BCEX CTOpOH. Peanmsyercs, kak mpaBUIiIo, C UCTIOIH30BAHUEM JIEMEHTOB THIIEPTEKCTA.

KoHcTpykTopel MynpTUMeIuiHBIX —mpe3eHTanmii: Microsoft PowerPoint, SoftMaker
Presentations u ap. KonudecTBo claiijioB B Mpe3eHTAIIMH JIOJDKHO COCTaBIIATH He MeHee 25-30
CJIAl/I0B.

Tema npesenTanuu: J1eKTPOHHbIE OMOIHOTEKH.

1. TlousaTtume, CTpyKTYypa U HHTEpPENC 2IEKTPOHHON OMOITUOTEKH.
2. Pabora ¢ pecypcamu 2IEKTPOHHOW OMOITHOTEKH.

3. DNeKTpOHHbIE pecypchl OMOIMOTEKH yUeOHOTO 3aBe/ICHHS.

4. Hayunble 6a3bl JaHHBIX.
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5. Ilpumepsl anekTpoHHbIX OubOIHOTEK PD 1 PK.

Tema: O0yuenue B ungpoBoii cpene
Onpenenenus nHAeKca UPPOBOI TPAMOTHOCTH.
OHJaiiH-pecypcehl:
1. https://manekc.uudpoBasrpaMmoTHOCTh. Pd

C A Hezawwweno | BiEs//MHASKCLUOPOBAATPAMOTHOCTE P ® » o H

LIMDPOBAS
rPAMOTHOCTb

Wnpekc

TecT

BubnuoTeka

HoeocTu

Umndpoeas

CMU o Hac
FPaMoTHOCTb

Linpposan
6e30NacHOCTh

2. https://it-gramota.ru/ - mpoext L{udpoBoii rpak1aHuH
< C A Hesawvweno | hitps://it-gramota.ru ® *» 0 :

Il
Il

" T Liudpomoii rpaxaanun O npoekte KomneteHuum Tectuposauue My6nukaumm KoHTakTe! Perucrpauus
5

Dons poccusiu,
obnapalowmx KlO4eBbIMU
undposbiMu
KoMneTeHuMaMY

TecTupoBaHue
UMPPOBOU FPAMOTHOCTH

CepBHC Mo OLEHKE 1 Pa3BUTUIO LMGBPOBbLIX KOMMETEHLMIA

Oxuaanine mcyandexu.

Moppo6uee

Tema: Undopmanuonnasi oopazoBatenbHas cpeaa
Koncnexkr
Koncmexkr O6’I>€)II/IH${eT B cebe IIJIaH, BBIIMMMCKHU W TE3UCHI; ITOKA3bIBACT BHYTPCHHIOIO JIOTHKY
U3JIOKEHHUS; COJIEPKUT OCHOBHBIE BBIBOJBI, BaKHbIE MOJOXKEHUSA, (AKThl, JTOKA3aTENIbCTBA;
OTpa’Xa€T OTHOIICHHUE COCTABUTCIIA K MaTCpHUally U MOXKET OBITH HCIIOJIL30BAaH B pa60Te HE TOJBKO
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CaMUM aBTOPOM, HO U JIPYTUM YEJIOBEKOM.

IIpu cocraBneHMM KOHCIIEKTa HEOOXOAMMO M30€raTb  MHOIOCJIOBHUSA,  W3JIMILHETO
IUTUPOBAHUS, CTPEMIICHUS COXPAHUTh CTUIIMCTUYECKYI0 OCOOCHHOCTh TEKCTa B yIIepO ero JIOTruKe.

Paznuuarot ciienyromuye BUbl KOHCIIEKTOB:

- IUIAHOBBIM COCTABIIIETCS MPU MOMOIIM IPEIBAPUTEIBHOTO IIAHA, KaXJIOMY €ro IYHKTY
COOTBETCTBYET OIIPENEIEHHAs YaCTh KOHCIIEKTA.

- TEKCTYaJIbHbI COCTABIISIETCS IPEUMYILIECTBEHHO U3 LIUTAT, KOTOPBIE CBA3aHbI JJOTHYECKUMHU
IIepeX0aMHU.

- CBOOOJTHBIN MIpe/ICTaBIsIeT COO0M coYeTaHne BBIMUCOK, IUTAT U MHOT/a TE3HCOB.

- TEeMaTHYEeCKUM HE OTpakaeT BCEro COJEpKaHUS TEKCTa, OTpadaTbIBaeT JIMIIb
ONpPENEIEHHYIO TEMY, OTBEYAET HA KOHKPETHBIN BOMPOC:

- ) XpOHOJIOTHYECKHUI OTpakaeT XPOHOJIOTHUECKYIO MTOCIEeI0BATEIbHOCTh COOBITHI Ha (hoHE
[10Ka3a CaMUX COOBITHH.

- 0) 0030pHBIN paccKa3bIBaCT KOHKPETHYIO TEMY C UCIOJIB30BaHHUEM Yallle BCEro HECKOJIbKUX
HWCTOYHHKOB.

Bribepute TEKCT [Uisi KOHCIEKTHPOBAHHS. 3aKOHCHEKTHUPYHTE €ro B pa3IMYHBIX BUIAX,
co00pa3Ho CIEAYIONIUM PYOpHKaM:

KiroueBsie cnoBa

CyTb, OCHOBHASI MBICITb

PackpbiTiie 0CHOBHOM MBICIIH

3aKiro4eHue, BOMPOCHl, INYHOE MHEHHE

KOHTpOJ'IBHBIG BOITPOCHI JJIsI KOHCIICKTUPOBAHUA:

1. Onpexnenenne HHPOPMALMOHHBIX PECYPCOB.
2. Bo3HUKHOBEHHE M pa3BUTHE WHPOPMAIMOHHBIX PECYPCOB.
3. Knaccudukanus nHGOpPMaIMOHHBIX PECYPCOB.
4. Poinb u 3HaueHHne HHGOPMALMOHHBIX pecypcoB B pazsutuu UT u B nundopmarusamnuu
o01ecTBa.
5. DnexkTpoHHbIE HHPOPMAILIMOHHBIE PECYPCHI.
6. Pecypcol UHTepHeT
Tema: OcHOBBI HHPOPMALMOHHON 0€30I1ACHOCTH
Pedepar

Pedepar nomkeH UMeTh CIEIYIONIYI0 CTPYKTYPY: Ha3BaHUE, IIJIaH, BBEJIEHUE, COACpIKaHuE,
3aKJIoueHue, ondnuorpaduueckuii anmapar, IpUIOKEHHE.

3aznasue (nazeanue) peghepama — 3aKOHUYCHHOE TMPEIJIOKEHHE, B  KOTOPOM
bopmynupyercs comepkanue (Tema, uies, mpeaMer) ucciaenoBanus. OHO TOHKHO OBITh KPATKUM,
MOCKOJIbKY BBIITOJTHSET HE TOJIBKO MH(POPMALIMOHHYIO, HO ¥ IOMCKOBYIO (DYHKIIUIO.

Ilnan npepcTaBiIsieT CHCTEMY 3aroJIOBKOB Pa3J/IeNioB, YyacTel, IiiaB pedepara ¢ yKa3aHueM
cTpaHMll, e OoHM mnomeuieHbl. OH Jaer oOlee NpeACTaBIEHUE O CTPYKType paboThl, O ee
npobnematuke. I[lnan pedepara, Kak MPEUMYIIECTBEHHO HCCIIEIOBATEIBCKON pabOThI, HOIKEH
UMETh BHYTPEHHEE €IMHCTBO, CTPOTYIO JIOTHKY M3JIOKEHUS, CMBICIOBYIO 3aBEPIICHHOCTb
packpbiBaeMoil TeMbl (rpo0iemsl). PedepaT 0ObIUHO COCTOUT M3 KPAaTKOTO BBEACHUS, JBYX-TPEX
naparpa)oB OCHOBHOM 4YacTH, 3aKJIIOYEHHS U CIHUCKA MCIOJIb30BaHHBIX MCTOYHHKOB. B
OTJIaBJICHWW TIOCIIEAOBATENIFHO M3JIaraloTCs Ha3BaHHWS IYHKTOB pedepara, yKa3bIBarOTCA
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CTPaHMIIbI, C KOTOPHIX HAYMHAETCS KaXKIbIH ITYHKT.

Bgeoenue — nHavanphas dacte pabotel (1-1,5 crp.), BBOmAImIas B ee MPOOJIEMATHKY,
[IOJIrOTABJIMBAIONIAs YCBOEHHE OCHOBHOIO TekcTa. OHO COAEpKUT OOOCHOBAHUE aKTYalbHOCTU
TeMbl (TIpoOJIeMbl), LENU U CyIecTBa pabOThI, MOCTAHOBKY OCHOBHOTO BOIIPOCA HMCCIIEIOBaHMS,
U3JI0KEHUE MCXOJHBIX MOHATHH U OCHOBHOW TEPMMHOJIOTMH. B HEM MOXXHO H3JIOXKHUTH HCTOPHUIO
BOIPOCA, KPAaTKUK 0030p UMEIOILIEHCS 110 3TOM TeMe TuTepaTypbl. Bo BBeZIeHUN MOXKET OBITH TaKKe
IaH 0030p NPUBJIEKAEMbIX B UCCIIEI0BAHUU UCTOUHUKOB.

OcHosnoe codepycanue MOXeT OBITH pa3feleHO Ha YacTH, €CIIM 3TOro TpelyeT IuiaH
pedepara, HO MOXKET ObITh U €AMHBIM. DTH YaCTU JOJDKHBI OCBEIIATh CAMOCTOSITENIbHbIE BOIIPOCHI
uccienyeMorn mpoOiaemMbl. B OCHOBHOW 4YacTH aHAIM3HPYIOTCS COCTOSHUE TPOOJIEMBI, €e
TCHACHIUH, CYHICCTBYIOIINEC HAYYHBIC KOHUCIIHNU W OCHOBHBIC TOYKH 3PCHHA, JOKYMCHTAJIbHLIC
MCTOYHUKH U MaTepUaibl IPAKTUKHU, GOPMUPYIOTCS KIIFOUEBbIE TOHATHS U TTOJIOKEHUS.

[lpr W3MOKEHUW HAAO CJIEIUTH 3a MOCIEIOBATEIBHOCTBIO, JIOTHYECKOH CTPOTOCTBIO M
JI0Ka3aTeIbHOCTBIO BBIIBUT'AEMBIX MOJ0XKEHUH.

Uccnenopanue mnpeamnosiaraeT LUTUPOBAHUE AHAIM3UPYEMBIX HCTOYHHUKOB. LluTarsl
YIOTPEOISAIOTCS B HECKOJIBKUX CIIydasX: JUIsl MOATBEP)KICHHUS COOCTBEHHOH MBICIM aBTOPA, €ro
BBIBOZOB;, IJId YKa3aHHWd Ha IMPUOPUTET B BbICKA3bIBAHUU KaKoH-1100 njacu, Kak 00BEKT
Hocyelyromeil KpUTHKY.

[{utaTel MOTYT OBITH AAaHBI JHOO IOCIOBHO, JIMOO CBOMMH CJIOBAMH, HO 0€3 MCKaKEHUS
coZiepKaHuss M cMmblcia. B o0oux ciydasx JODKHO OBITh IIOJIHOE€ YKa3aHHWE Ha MCTOYHHK
HUTUPOBAHUA. q}’)KaH MBICJIb JOJIKHA COCTABJIATE C TCKCTOM OPraHMYCCKOC CANHCTBO.

3aknrouenue OBOAUT UTOT UCCIIEOBAHUS TEMbl B COOTBETCTBUH C BBIIBUHYTOM IIENBIO U
3amauamMu  pedepara, COOOMIAOTCS aBTOPCKHE BBIBOJABI M €TI0 IMPAKTHUYECKUE PEKOMEHIAIHH.
MHorma B 3aKiIIOUEHMM YKa3bIBae€TCS NepedyeHb MpoOJieM, OCTABIIUXCS HEPEHIEHHBIMU WIH
BO3HUKIIIUX B XOJI€ UCCIICIOBAHUSI.

Bubnuozpagpuueckuii annapam — CUUCOK JUTEPATyphbl, B KOTOPOM YKa3bIBaeTCs JIHNOO
WCIIOIb30BaHHAsT TIpH PabOTe HaAJ TEMOHW JuTeparypa, JUOO TOJbKO HUTHpoBaHHas. Crocod
PAacIoNIOKEHUs! JINTEPATYphl B CIIMCKE MOXET ObITh pa3iMyHbIN: andaBUTHBIN, CHCTEMaTUYECKHH,
IO IJ1aBaM paboThl, XPOHOJIOTHYECKH.

TaxkoBBI OCHOBHBIE 3JIEMEHTHI CTPYKTYpHI pedepara.
Kpurepum ouenku pedepara:
CreneHb pacKpbITUS TEMBI.
Hayunslii ypoBeHs pedepara.
CBs3b MaTepuaa ¢ COBpeMEHHOCTBIO.
KagecTBo n3nosxeHus pedepara: mociaenoBaTeIbHOCTh, TOTHIHOCTb.
CamoCTOATENbHOCTh aBTOpPa B COCTAaBIEHUHM MaTepuaia, OOOCHOBAaHMM €ro OCHOBHBIX
MOJ0KEHNH, CAMOCTOSITEIbHBIX BBIBOIOB.
6. Hamuume B pedepare KpUTUYECKHX 3aMEUaHUI, KPUTHUECKUX IMOJAXOJO0B MO0 TOMY WJIM HUHOMY
BOTIPOCY.

agprwnE

Odopmaenue pedepara
O6nem pedepara, kKak TMpaBWIIO, HE JODKEH MpeBbimarh 10-15 cTpaHuI] KOMIBIOTEPHOTO
TeKCTa NMpU OJAMHAPHOM MHTepBaje. PykomucHoe odopmieHrne Ha CTaHAAPTHBIX JIMCTax Oymaru
JOMyCKAETCsl B MOPSIKE HCKITFOYSHUS TI0 MHINBUAYATLHOMY pa3pelIeHHIO MPEToaBaTels.
Pecdepar BeimonHseTcs Ha OJHOM CTOpoHE JHcTa Oenoit Oymaru gopmara A4 (210 x 297
mMMm) mo ['OCT 2.105-95 ECKJ OOmme TpeOboBaHHSI K TEKCTOBBIM JOKYMEHTaM.
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WnmoctpatuBHbIA MaTepuan (TaONMLbI, OuarpaMMbl W T. I.) B HEOOXOJUMBIX CIIydasx
JIOITYCKaEeTCs MPUBOANTH HA Oymare OoJbiiero opmara.

[IpenycmarpuBaroTcst ciaeayromue pasmepsl moseit: seBoe — 30 MM, BepxHee — 20 MM,
npaBoe — 10 mm, HIDKHEe — 20 MM. JIuCTBI OymMaru pamMkamu He OOBOJSATCS.

Kaxxaplii oTAenpHBIN pa3en TekcTa pedepata HAYMHAECTCS C HOBOM CTPAHMIIBI U YKa3aHUS
€ro HasBaHHMs. PaccTosiHue MeXIy 3aKIFOYUTEIIBHOW CTPOKOM IOCJIEIHEr0 IIyHKTa MpeAblIyIlen
raBbl (pa3zena) W 3arojOBKOM TNOCHEAYIOLIEH TIiaBbl (pa3zena) cieayeT BbIACPKHUBATh B
npenenax myctoit crpoku — 0,7 MM..

TekcT paboThl, Kak MPaBUIIO, IPEACTABISAETCS HarleuaTaHHBIM Ha KOMITBIOTEPE Yepe3 OANH
UHTEpBaJl. PekoMeH1yeTcs IPOU3BOINTh BEIPABHUBAHUE TEKCTA 110 IIUPUHE CTPAHUIIBL.

AO3a1ipl B TEKCTE HAYUHAIOT OTCTYIIOM OT JICBOTO TOJIsl, PABHBIM ISITH 3HaKaM (OyKBaM ¢
npobenamMu) IPUHATOTO MmpHUQTA.

Tekcr momKeH nedaTathesi 0ObIUHBIM 14 pazmepom mipudra (depHbiid 1Bet) Times New
Roman, caocku —10 pazmepom mpudra.

NnmocTpatuBHBIA MaTEpUal BBINOJHIAETCS YEPHOM MAaCTOM WM TYIIbIO. /[TMHHBIE TEKCTHI
C HCIIOJIb30BAHUEM JIATUHCKOTO an(haBuTa (HECKOJIBKO MPEUIOKEHUI) MeYaTaloT Ha KOMIIBIOTEpe
VI TUINYIIeH MAIIWHKE C IJATHHCKUM aJI()aBUTOM.

B pedepare npumensieTcs CkBo3Hasi HyMepalys CTpaHUIl, HaUWHaeMasi C TUTYJIBHOTO JIHCTA.
TUTynbHBIA JHCT HE HyMEpYyeTcs, HO B 00leM o0beMe paboThl YUHUTHIBAE€TCS MOJ HOMEpoM 1.
[TopsnkoBbIiI HOMEp CTPaHUIBI OOBIYHO MPOCTABISETCS B €€ MPAaBOM HIDKHEM YIIIy apaOCKUMH
uuppamu 6€3 TOUKM M APYTruX 3HAKoB. HoMep cTpaHUIBl MPOCTaBISAIOT B LEHTPE HMKHEH YacTu
nucTa 0€3 TOUKH.

BBenenue, kaxaas riaBa, 3aKJIIOUEHUE, @ TAK)KE CIHCOK B KOHIIE pabOThI MCIOJIb30BAHHBIX
VCTOYHUKOB HAYWHAIOTCS C HOBOW CTPaHULIBI.

3aroyloBKM pasJieioB clieyeT HadMHaTh ¢ ab3alHOro OTcTymna (ab3alHbli OTCTYI paBeH
IATH 3HAaKaMm), M Ie4yaTaTb C BBIJENEHHEM C NponucHOM OykBbl. [loguepkuBaTh 3arojoBKH,
BBIIETISITh UX JAPYTHUM LIBETOM U NEPEHOCUTH CJIOBa B 3arojIoBKax He Jomyckaercs. Ecnu 3aronoBok
COCTOMT U3 JIBYX MPENTIOKEHUHN, UX Pa3AEAIOT TOUKOM.

Paccrosinne Mexay 3arojloBKOM U TEKCTOM JOJKHO OBITH paBHO 3 WHTEpBaiaMm (OIHOM
nycToi cTpoke mpu 1,5 MEXCTpouHOM HMHTepBalie). PaccTosiHMe MeXay 3arolloBKaMu paszena u
nojapasnaena — 1,5 uareppana.

OneyaTky, OMUCKU M Tpaduyeckrue HETOYHOCTH, OOHAPYXKEHHBbIE B IPOLECCE BBIYUTKH
paboThl, JAOMYCTUMO HCIPABJIATh TMOJYUCTKOM WJIM 3aKpalldiBaHMEM OeNloil Kpackoh u
MOCTEIYIOIUM BHECEHHEM B 3TO MECTO HCIPABIEHHOTO0 TeKcTa (TpaguKH) MalIMHOMMCHBIM
CIocOOOM WJIM OT PYKH YEPHOW MAcTOW Wiu Tymibio. [loBpexIeHHs] JTUCTOB TEKCTOBOW YacTH,
MIOMAapKH U CJIEJIbl HE MOTHOCTHIO YAAJICHHOTO MPEXKHET0 TeKCTa (PUCYHKA) HE JIOIYCKAOTCS.

[Tockonbky pedepar mpencraBisger coOOH JOCTATOYHO TBOPYECKYIO DPAOOTYy CTYIEHTAa,
CBHJIETEJILCTBYIOLIYIO O €0 OIpeIeIEHHON TEOPETUYECKOH MOAr0TOBKE, OOJIBIIOE 3HAYEHNUE UMEET
€e CTWUJIb, YMEHHE aBTOpa IPaMOTHO, KpPaTKO M TOYHO H3JIaraTb CBOM MBICIH, apryMEHTHPOBATh
BBIBOJIbI U ITPENITIOKEHUS.

[Ipy HEyIOBIETBOPUTEIHLHOM KadyeCTBE COJEpKaHUs pedepara UM €ro HelnpaBUIbLHOM
oopmienun paboTa BO3BpallaeTCs aBTOPY JUIA MCIPABICHHUS HEIOCTAaTKOB M 3aMEYaHUU C
yKa3aHHEM HOBOT'O CpPOKa €€ MPeI0CTaBIICHHUS.

TemarTuka:
1. ArnmapaTHble cpeCcTBa 3allUuThl HH(QOpMaLIUK
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2. buomeTpuueckue cucTeMbl 3alIUTh HHPOPMALUH
3. brok4eitH TeXHOIOTHH B 3a/1a4aX WH()OPMAIMOHHON 0€30MMaCHOCTH
4. Nudopmanronnas 6e30MacHOCTh B COLIMATBHBIX COOOIIECTBAX B CETH HHTEPHET
S. WNudopmannonnas 6€30MacHOCTh U MEIUAKYIbTYpa
6. NudopmanronHas KyiabTypa
7. Hctopus kpunrorpaduu
8. Uctopus mudposanbHoro aena B Poccun
9. Kpunrorpadus Bropoit MupoBoii BoiHbI
10.  MoIuIeHHHUYECTBO C MIACTUKOBBIMU KapTaMu
11. OO0navyHbple TEXHOJIOTUN: HA3HAYCHHE, TIEPCIICKTUBBI U MPOOIEMBI O€30ITaCHOCTH
12.  TlepcoHaibHBIEC JaHHBIE KaK OOBEKT MPABOBOM OXPAHBI
13.  IIpaBoBbIc OCHOBBI HH(GOPMAITMOHHONW 0€301TaCHOCTH
14.  Ponp uHTEIEKTYaJIbHON COOCTBEHHOCTH B HAyKE U TEXHHUKE
15. CBs13b KHOSPHETHKHU U TICUXOJIOTHUH.
16.  Cucrema HaunoHanbHOM Oe3omacHocTH PecryOnmku Kazaxcran
17. Cucrema HanMoHANIbHOM Oe3onacHocTH Poccuiickoit deneparun
18.  Cuctemsl 3aMTH KOMMEPYECKH 3HAYMMOHN HH()OpMaIim
19. CoBpeMeHHas KpunTorpadus
20.  Commansuble cetu. "3a" u "mpoTus".
21. Creranorpadus
22.  VYTpo3bl TeppOpU3Ma, CBSI3aHHBIE C pa3BUTHEM WH(POPMAIIMOHHBIX TEXHOJIOTHIA
23. DKOHOMHYECKHE METO/IbI 0OecTiedeHs] HHPOPMAIIMOHHON 0€30MacHOCTH
24, DnexTpoHHas U(PpoBas MOANUCH: TPABOBHIE ACTIEKTHI.
25.  DJeKTpOHHBIE JCHBIH.
26.  Dransl mudpoBoil TpaHchHopMaIIH
27.  DTuyeckue HOPMbI MTOBeIeHHs B HH(OPMAIIMOHHOM CeTH.

PexoMennyemas jureparypa:
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obpaszoBanue). — ISBN 978-5-9916-9437-7. — Tekcr : osnekrpoHHbd // OOpa3oBaTrenbHas
uatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/512190

2. CysopoBa, ['. M. UudopmamnmonHas 0e30macHOCTh : ydeOHOe mocodue st By30B /

I'. M. CyBopoBa. — MockBa: MzmarensctBo  HOpaiit, 2024.— 253 c.—  (Boicmiee
obpazoBanme). — ISBN 978-5-534-13960-0. — Tekcr : amekrpoHHBId // OOpa3oBarenbHas
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